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1. O6wme mooKeHus.

1.1. Hacrosimue npaBuia pa3paboTaHbl B COOTBETCTBUM C 110TIOIKEHHEM O MIKOIBHOM
MHGOOPMAIMOHHO-OMOIMOTEYHOM LEHTPeE (Hanee — WBI]) MBOY «JInue# Ne 9
uM.A.C.ITymxusa 3MP PT».

1.2. IpaBuia MOMB30BAHHUS SIBISIOTCS TIOKyMEHTOM, PUKCHPYHOLIAM B3aUMOOTHOIIEHHS
noms3oBatens ¢ YIBL] u onpenenstomuM oOmui MopsaoK opraHu3alii 00CITyKUBAHKS
oMB30BaTeNel, TOPAAOK HocTyma K porxam MBI, pasa 1 0043aHHOCTH I0JIB30BaTENEN
u UBII.

1.3. TIpaBo cBOGOMHOrO ¥ GECILTATHOIO TOJB30BAHIA WBI] ¥MeroT yJalyecs u
corpyaHHMKH WKOJIEL VIBI] yI0BIETBOPSLT TAKXKE 3apOCHL pormuTeneil Ha IUTEPATypy U
MH(pOPMAITHIO 11O IEJArOTHKE i 00Pa30BAHUIO C yIETOM HMEIOIINXCA BO3MOXKHOCTEH.

1.4. K ycmyram Ionp30BaTelel PeoCTaBIAI0TCA:

- douxg yueOHOH, Xy IOKECTBEHHOH, CIIPaBOYHOM, HAYYHO-TIOILYJIIPHOM TUTEPATyphl UL
y4aIuxcs; .

- oHJ METOMIECKOH, Hay4HO-IIeJarOrAIeCKOH, CIIPaBOYHOM JIUTEPATYPhI V1A
TIpernoaBaTech;

- KHWTY, ra3eThbl, )KypHaJbl, TUCKHA CD-ROM, 351eKTpOHHBIE Ga3Bl JaHHBIX;

- Wurepyer,

- cnpaBoyHO-6MOIHOrpaQUIeCKIi armapat: KaTallorH, KapTOTEKH, CIIpaBOYHO-
oubnmorpabudeckuit Goux, 6uGIEOrpadhuUeCKHe yKa3aTelH, peKOMEHAATCILHAIC
CIICKY,

- VHAMBUIYAIBHBIE, TPYIIIOBBIC ¥ MACCOBBIC (opMBI PAGOTHI € MOMB30BATEIAMH.
1.5. UBLI o6ciyKuBaeT noip30BarTelei:

- Ha aboHEeMEHTE (BI)'I]J,aLla llp()VIBBCl[GHHﬁ rmeyaTu OTJCJIbHBIM [10JIL30BATEIISIM Ha HOM);




-

- B YUTAJIBHOM 3aJie, IAC IT0JIL30BATC/IN pa60Ta10T IIpex e BCEro ¢ JOKyMCHTaMu,
KOTOPBIC HA JIOM HE BBIAIOTCAL.

1.6. Pexxum pabotst MBI cooTBeTcTByeT BpeMeH# paboThl Koyl OAMH Yac B KOHIEC
pabouero JHs BBIACISIOTCS HA BBIOJHEHNE BHY TPHOMOIMOTEIHOM paboTel. B 310 BpeMms
GubmoTeKa nojb3oBaTenei ne oocayxusaet. I'paduk pabotsr 6ubauorexu: ¢ 8.00 1o
17.00; paGora ¢ pouyom ¢ 16.00 xo 17.00. [Tocnennuit nens Mecsiia - CAHUTAPHBIA JEHb.

2.IlpaBa u o0s3anHOCTH noab3oBaTenei IIHBII.
2.1. ITons3oBatens UBI] nMeeT npaso:

2.1.1. ITonp30BaThCA CIEAYIOIMME OECILTATHEIMYI HH(OPMAIIXOHHO-OUONINOTEYHBIMH
yCITyraMu:

UMETh CBOOOIHBIIM JOCTYI K MH(OpPMAIMU Ha BCEX BUaX HOCHTEIICH;

- IoJIyuaTh BO BpeMEeHHOE nosb3oBanue u3 ¢ponna MbL] neyaTHbie 1 3IEKTPOHHBIC
U3JaHNS;

- IOJydYaTh KOHCYJIBTAI[MOHHYIO H IPAKTHYECKYIO IOMOLIb B IIOMCKE U BEIOOpE
uHGOpMaIY;

- IIPOMIEBATH CPOK IIOJIB30BAHUSA HHTCpaTypOﬁ B YCTaHOBJICHHOM IIOPAOKE;

- HCIIOJIB30BaThb CHpaBO‘—IHO-6I/I6III/IOFpa(1)I/I'-IeCKI/II71 anrapar: KaTaJIoTh 1 KapTOTEKM Ha
TPagULIMOHHBIX U JICKTPOHHBIX HOCUTCIIAX,

- [ONB30BaThCA CIPaBOYHO-OMOIMOrpaduyecKuM ¥ HHPOPMAIHOHHBIM
00CITyKABaHUEM, >

- (opMHPOBaTh HABBIKH HE3aBHCUMOI'O OMOIMOTEYHOTO MOJIH30BATEIIA.
2.1.2. TIpuHUMATh yJacTHe B MEPONIPHUATHAAX, IPOBOAUMBIX WBLI.
2.1.3. Oxa3piBaTh IpaKkTAdecKyro momouts Vb,

2.1.4. TpeGoBaTh COOJIOACHU KOH(HICHIIMAIBHOCTH JaHHBIX O HEM U MEPEIHE
MICIIONB3YEMBIX UM MaTepHaJIOB.

2.1.5. O6xanosarh neiicteus 3aBeayiomero MBI, ymeMisiomero ero npasa, y
JIAPEKTOPA LIKOJIBL.

2.2. Tlonw3osarens VBL] 0643aH:

2.2.1 cobnronaTh npapuia rmojab30BaHusA MBI

- GepekHO OTHOCUTLCA K IIPOU3BEICHHAM [EUaTH ¥ IPYTHM HOCUTEIIAIM HH(pOpMAaIHH,
nony4yennpimM 13 pousa UBLI (He aenath B HUX MOMETOK, NOUEPKUBAHUI, HE BBIPHIBATD,
He 3arubarh CrpaHuil v 1.J1.);

- posspamars B MBI Kaury v ipyrue JI0KyMEHTBI B CTPOro yCTaHOBICHHBIC CPOKH;



= HC BBEHOCHUTH KHHUI'M U APYI'HE€ JOKYMEHTEI U3 IIOMENICHUSI I/IBI_[, €CJIM OHHU HE
3alTMCaHbl B YUTATCIILCKOM (bopmynﬂpe;

= NOJIL30BATHCA HCHHBIMU U € AMHCTBEHHBIMHA IK3EMILIApaMy KHUT, CIIpaBOYHBIMHU
H3JaHUSAMH, TUCKAMM TOJIBKO B IIOMCIHICHUH I/IBLI,

= TIpH NIOJYUCHUH NEYATHBIX M3aHUI U IPYTUX JOKYMEHTOB U3 horna UBI]
TOB30BATENb OIDKEH NPOCMOTPETh UX U B CITydae 0OHapyKeHus JeheKTOB COOBIIATE
00 arom sasenyromemy MBLI, KoTopbiii cienaer Ha HUX COOTBETCTBYIOLLYIO IIOMETKY;

- PacnuCHIBaTHCSA B YUTATENBCKOM Bopmyisipe (kpome ydammxcst 1-4 KJIaccoB);

= B CIydYae yTpaThl WIIM IIOPYH JOKYMEHTOB PyKOBOJCTBOBATHCS I parkaHCKUM
KonexkcoM PdD;

- HC Hapymath MOPANOK PACCTAHOBKM JIMTEPATYPHI B (POHIE OTKPHITOrO JOCTYIIA;

HC BRIHMMATh KapTOUEK U3 KAaTaJOroB 1 KapTOTEK;

©XKETO/IHO B HaYase y4eOHOro rojia MpoXoquTh [EPEPErUCTPALIHIO;

TIPY BBIOBITHY U3 IIKOJbI BEPHYTH B GUOIMOTEKY YHCIAIIMECS 38 HUMH H3aHAS 1
IpYyTHe TOKYMEHTEL, .

2.2.2 Cobmonate B GUOIHOTEKe TUIHHY ¥ HOPSIOK.

2.2.3 JInyHO€ [1eI0 BEINACTCS BHIOBIBAOIIMM U3 ITKOJB! YYaIUMCS TOJIBKO TIOCTTE
BO3BPAICHHS IUTEPATYPHI, B3ATOH Ha aboHemenTe MBI, 1 yueOHUKOB; BEIOBIBAIOIIUE
COTPYIHHKHM IIKOIBI 0TMeuaroT B MIBI] cBoit 06X0HOM JIUCT.

2.2.4 B cmyyae yrpathl wiu nopuyu noxkymentos MBI pykoBoacTtByeTcs I'pakaaHcKuM
kozmexcom P®. B coorercTum co cratheit 1073 I'K PO 3a Bpen, npuunHEHHEIH-
HECOBEPUICHHOIETHAM, HE JTOCTHIIIMM YETHIPHA/IIATH JIeT (MAIOIETHHAM), OTBEYAIOT €r0
pom/rrem:l (YCBIHOBMTEIM) WM ONEKYHEI, €CIIA HE TOKAXKYT, YTO BPE BO3HUK HE IO UX
BuHe. B coorBercTBuH ¢ 4. 3 c1. 1073 I'K PO eciny MayoneTHuit rpax JaHWH OpAIHHIT
BpEJ BO BpeM, KOTZla OH BPEMEHHO HaXOIMJICA IO HAa30poM 00pa3oBaTeNbHOIM
OpraHU3alyy, METUIIMHCKOM OpraHu3aliy WIXA UHOM OpraHu3aluy, 00S3aHHbIX
OCYIIECTBIIATE 32 HUM HA/I30p, 9T OPraHA3alKs OTBEYAET 32 IPUIUHEHHBIN Bpel, eciu
HE JIOKaXET, YTO BPEJl BO3HHUK HE I10 MX BUHE TP OCYINECTBICHUH Haa3opa. B
coorBercTBur ¢ 4. 1 1 2 c1. 1074 I'K P® HeCOBEPIIEHHOIETHHE B BO3PACTE OT
YETHIPHAAATH 1O BOCEMHAIATH JIET CAMOCTOSTENEHO HECYT OTBETCTBEHHOCTD 32
NpUYMHEHHBIA Bpe Ha 00IMX OCHOBAaHMAX. B cilydae, KOraa y HeCOBEpPIIEHHOIETHETO
or 14 10 18 ner HET JOXOI0B WJIM MHOTO UMYIIECTBA, JOCTATOUHBIX U1 BO3MELIECHH
BpE/ia, BPE/L JI0JKEH OBITH BO3MEIIEH MOTHOCTHIO MM B HEJOCTAIOIIE YacTH ero
poauTenamy (yChIHOBUTENAMM) WIH TIOTIEYUTEIIEM, €CITH OHH HE JOKaXYT, uTO BPE
BO3ZHMK HE 110 X BUHE, B cirydae orkasa 106pOBONIEHO BEPHYTH YUSOHUKH,

NPUHY IFTEIBHOE B3BICKAHUE MaTepUaIbHOrO yiepOa ¢ poaureneit (3aKOHHBIX
npeacTagurTesieit) u o6yyalonmuxces OCyecTBIsETCs B MOPSIKe, YCTaHOBICHHOM
IPaAKJIAHCKAM 3aKOHOIATEHCTBOM.,



3. O6sizanmocrn IHUBIL t

3.1. IBILL oGsizan:

- o0ecteunsars Gecrutaruniit u eBoOOAHLIH A0CTYII HOJB30BaTENER K hoHaam,
Hurepuer-pecypeam i 0eciuiaTuylo Buijiauy BO BpeMEHHOE M0JIb30BaHMUE T€YaTHOM
NPOAYKIAN,

< o0eCIeurBaTh ONEPATHBHOE H KAUECTBEHHOE 00CILY)KUBAHKE TOJIB30BATENEH C
VUETOM HX 3a1IPOCOB M MOTPEOHOCTENH;

- CBOEBPEMEHHO MHOPMUPOBATH MOIB30BaTeNel 000 BCeX BUIAX MPEAOCTABIAEMBIX

yaaynm

- TIPeIOCTaBIATH B ITOJIb30BAHUE KATAIOTH, KAPTOTEKH, - KaK TPAIUILMOHHEIE, TAK U
3IEKTPOHHBIE, - OCYLIECTBIIATH Jpyrue GopMbl HHPOPMUPOBAHHS,

- W3y4YaTh NOTPEOHOCTH MoJb30BaTeneit B 00pa3oBaTeNbHOM HHYOPMAIH;

- BECTH KOHCYJIBTAIMOHHYIO PaboTy, OKa3bIBATh [IOMOILb B IIOMCKE U BEIOOpE
HeoOXxoauMol MHPOpMaITUH;

- TPOBOJWTH 3aHATHS [0 OCHOBaM OMOIHOTEYHO-OMOIMOTPadUISCKUX U
nHGOPMALMOHHBIX 3HAHMUIA;

- BECTH YCTHYIO U HAIJIJHYIO MacCOBO-UH(GOPMAIOHHYIO paboTy;

- COBEpIIEHCTBOBATH paboTy ¢ moip3oBaTenamu MBI myTem UCIIONb30BaHIA
KOMITBFOTEPHBIX TEXHOJIOTHIHA;

- CHCTEeMaTHUYEeCKH CJIEIUTh 332 CBOEBPEMEHHBIM BO3BPAICHUEM BbITAaHHBIX
JIOKYMEHTOB; i

- IIPOBOAUTH B HAYAJIC yqe6H0r 0 rozia €XXCroaHyro nepeperucTpanuto IIOJI30BaTEIIEH;

- obecme4yMBaTh COXPAHHOCTh ¥ PallMOHAIBHOE UCIIONIB30BAHUC ¢donnos 1bBII,
c03/1aBaTh HEOOXO MBI yCIIOBHUS UL XpaHECHHUS IOKYMEHTOB,;

NPOBOKMTH MEIKHH PEMOHT M CBOCBDEMEHHBIH NIEPETIET KHUT, IPUBIEKAs K 3TOMU

pabore 6UOIMOTEYHBIA aKTHB;

- cnocobereosath Gopmuposanmio MBI kak nexTpa copa, nepepaboTk i
pacipocTpaHeHus MHPOpMaLiH, II03BOJIIOIICIO paboTats ¢ J000ro BHIA

usbopmanyei, Ha JF060M HOCHTEIIE;

- COBNABATE U TIO/UICPKMBATE KOM(OPTHEIE yCTOBHS [U1sl PAOOTHI IIONB30BATENET;
- obecreynpars peaumM paGoThl B COOTBETCTBUH C IOTPEOHOCTAMM;

- OTYUTHIBATLCA O CBOEH JIEATENILHOCTH B COOTBETCTBUH € l]OJIO)I(CI’IHeM' 0 I/IBI_I




4. TMopsipox moawzosanusi HIUBII

4.1.1 3amucs nonssosareneii MBI npoBoauTcs Ha aboHemeHTe. Yyaiuecs
sanucsBatoTest B UBLL 1o crimeky wiacca B MHAMBHILYaJIbHOM IOPSIIKE.

-

4.1.2 Ha K>X1010 1oJIb30BaTeNs 3al0JIHAETC] YNTATeNbCKUl GopMysp
YCTAHOBJICHHOTO 00pasia Kak JIOKYMEHT, Jaloluii paBo monbs3oBathes VBLL

4.1.3 Ilpu 3amucu 1moabp30BaTeNd JOJKHEI 03HAKOMHUTECS C IIPaBUJIaMU T10J1630BaHMSA
UBIL1 1 noATBepAUTH 00513aTENBCTBO 00 MX BBIIIOJIHEHNH CBOEH IOANMCEHIO Ha

YUTATENIECKOM (POpMYJIsIpE.

4.1.4 YurarenbCKuit GOpMYIISp ABISIETCS JOKYMEHTOM, YIOCTOBEPSIOMIMM (DAKT U JaTy
BBIJIAYH [TOJIB30BATENIO IIEYATHBIX M IPYTHX UCTOUHUKOB UH(POPMALIUH U MX
BO3BpAIIEHUS B OMOINOTEKY.

4.1.5 O6MeH NpOU3BEACHUN [TeYaTH POU3BOAUTCS 110 IPadHKy paboThl,
ycrasHoBneHHomy MBI,

4.2. Ilopsigok moyib30BaHUsI 200HEMEHTOM

-

4.2.1 CpoK moinp30BaHuUs JOKYMEHTaMU COCTABIISET ABE HEAEIH, IPOU3BEACHUAMMU,
M3y4aeMbIMH I10 IIPOrpaMMe — JI0 KOHIA u3yueHus. KonngecTBO BIAaBaCMbIX
IOKYMEHTOB Ha aOOHEMEHTe:

- ygamumcs 1-4 K1accoB — 10 3 JOKYMEHTOB; )
- ygammmces 5-9 Ki1accoB — 10 5 TOKYMEHTOB;
- yuamumMcs 10-11 xnaccos — 10 10 10KymMeHTOB.

4.2.2 CpoK OJTb30BaHMUA MOXKET OBITH IPOUICH, €CIIM Ha U3JaHKe HET CIpoca Co
CTOPOHBI JPYTHX ITOJB30BATENEH, MM COKPAIIEH, SCIIU H3[aHKE TIOJB3YETCs
TIOBBIIIEHHBIM CIPOCOM FUIA UMEETCS B €AMHCTBEHHOM sk3eMiutape. He momexar
BBIJJaYe Ha JIOM PEIKHUE, IICHHbIE U CIIPABOYHbIC U3aHMUS, SIEKTPOHHEIE HOCUTENH
yHGOPMAIIMH, UMEIOIIHUECS B €IUHCTBEHHOM 9K3EMIULIPE, TOKYMEHTEL, MOy YEHHEIE T10

mesx6ubinoreqnomy abonementy (MBA).

4.2.3 Tlonp3oBarenu MBI (3a HCKITIOUEHHEM YJaluxcs 1-4 K1accoB) pacuChIBAIOTCS B
YUTATEIHCKOM (OopMyJIape.

4.3. IOPSAJIOK ITOJIb30BAHUSA YU TAJIBHBIM 3AJIOM

4.3.1 Jluckm u ureparypa, npeAHasHadeHHas 171 UCIIOIb30BAHMUS B UUTATBHOM 3alle, Ha
JIOM HE BBIIAKOTCA.

4,32 3I{IJ.MKJI()HC}1MM, CIIpaBOYHEIC M3JaHUs, PEAKHE U LICHHBIC KHUI'H, U3TaHusl,
NOJYYCHHEIC 110 MC?I(6H6JIPIOTC‘IHOMY a‘6OHeMCHTy, BBIJAIOTCS TOJBKO B YHUTAJIBHOM 3aJIe.

4.3.3 Yncno IlpOH’iBC[[CHHﬁ rneyard g Ipyrux JOKYyMEeHTOB, BHIZIABACMbIX B YHATAJIBHOM
3aJic, HC OrpaHuYuBacTCs, ¥



