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1. O0mue MoJI0KEHUA

11. Hacrosumii [Topsox pa3paboTKu, OPUHSITUS u YTBEPKACHUS
JIOKAJbHBIX ~HOPMATHBHBIX akTOB (manee - [lopsaok) MyHUIMITAIBHOTO — OFOHKETHOTO
obmeoOpazoBarenbHOro yupexacHus «llomunmuarBanbHas rumHazust No59 «ApsiMHap-Yamisi»
ropoga Habepexusie Yemnsr PecnyOmuku Tarapcran (mamee - MBOY)  paspaboran B
COOTBETCTBUU €O cTatheil 30 DeaepanbHoro 3akoHa ot 29.12.2012 Ne 273-D3 «O6 oOpa3zoBaHuun
B Poccuiickoit ®denepanuu» u Ycrasom MBOY.

12. Hacrosumii Ilopsnok ompenenser OCHOBHble TpeOOBaHMS K MPOLEAype
pa3pabOTKKM  TMPOEKTOB  JIOKAIbHBIX  HOPMATUBHBIX  AKTOB  JIOJDKHOCTHBIMHU  JIMIIAMU
MBOY, nopsaky uX OpUHATUS, YTBEPKICHHUS, BHECEHUS] B HHUX JIONOJHEHUM U
VW3MEHECHUM.

2. [lonsiTHe JTOKAJIBLHBIX HOPMATHBHBIX AKTOB

2.1. JlokanpHBII HOPMATUBHBIH aKT — O3TO HOPMATHBHBIM TIPABOBOM JIOKYMEHT,
CoJIepXalliil HOPMBI, peryjaupyromue oOpa3zoBarenbHbie oTHomieHus B MBOY B mpenenax
CBOEH KOMIIETEHUMHU B COOTBETCTBMM C 3aKoHoAaTenbcTBOM Poccuiickoit ®enepauuu, B
HopsiJIKe, ycTaHOBJIEHHOM ¥Yctasom MBOY.

2.2. JlokanbHbIi HOPMATHUBHBIA aKT - JOKYMEHT, COJepKalluil o0Ieo0s3aTenbHbIe
IpaBUja MOBEACHUS JUIsI BCEX WM HEKOTOPBIX YYAaCTHUKOB O0pa30BaTENbHBIX OTHOLICHHH,
pacCUMTaHHBIi HAa HEOJHOKPATHOE NPUMEHEHUE, NPHUHATHIA B YCTAHOBJIEHHOM MOPSAKE
COOTBETCTBYIOIIMM KOMIIETEHTHBIM opraHoMm ympasieHuss MBOY u yTBepxaeHHbII pUKa30M
nupexkropa MBOY.

2.3.JlokanpHbie HOpMaTuBHBIE akThl MBOY AeHCTBYIOT TOJBKO B Tpeaenax JaHHOU
0011e00pa3oBaTeIbHOM OpraHU3allii U He MOTYT PEeryJIupoBaTh OTHOIICHHS BHE Hee.

2.4. JlokanpHble HOPMATHUBHBIE aKThl, COOTBETCTBYIONIUE BCEM TPeOOBaHUSIM
3aKoHOAaTenbCcTBA P®, ABIAIOTCS O00S3aTENBHBIMU K HCHOJHEHUIO BCEMHU Yy4YaCTHHUKAMU
00pa3oBaTeNbHBIX OTHOIICHU.

25. Hopwmbl (mpaBuia), YCTaHOBJIEHHBIE JIOKAJbHBIMH HOPMAaTUBHBIMU AaKTaMH,
IpeHa3HaYeHbl IS PeryJupoBaHusl o0pa3oBaTeNbHOM, IPOM3BOJACTBEHHOM, YIIPaBICHUYECKOH,
(uHAHCOBOM, KaJpOoBOI U MHON (QYHKIIMOHAIBHON nesTenbHocTH BHYTp MBOY.

3. Buapl JIOKaJIBLHBIX HOPMATHBHBIX AKTOB
3.1. Ha ocaoBanuu Hacrosiero [lonoxenus B MBOY pa3pabaTbiBaroTcs 1 MPUHUMAIOTCS
CJIEIYIOIINE JIOKAJIbHBIE aKThI:
3.1.1. JlokanbpHbIE HOPMAaTUBHBIC AKTHI, PETIIAMEHTHUPYIOIIHE OpraHU3alOHHBIE
acnekTsl gestensHocth MbOY
3.1.2. JloxambHble HOPMATHUBHBIE aKThl, PErJaMEHTHPYIOIIHNE TOPSIOK YIpPaBICHUS
MbOY

3.1.3. JlokanmbHBIE = HOPMATHUBHBIC  aKTHI, PETJIAMEHTHPYIOIIHE  OPTaHU3AIHIO
00pa3oBaTeIbHOrO Mpolecca

3.14. JloxanbHbIE HOpPMATHBHBIE AaKTHI, pErjJaMeHTUPYIOUINEe OLEHKY U y4eT
00pa3oBaTeIbHbIX JOCTHKEHUN ydaluxcs

3.1.5. JloxkampHblE HOPMAaTUBHBIE AaKTHI, periIaMeHTUPYIOIIUE  OpraHU3aLUIo0

BOCIIUTATEIHHON pabOTHI
3.1.6. JIo/KHOCTHBIE HHCTPYKIIMH PAOOTHUKOB
3.1.7. JlokanbHble HOpPMATUBHBIE AKThI, PETJIAMEHTHPYIOIINE OIIaTy TpyAa paOOTHUKOB
3.2. TlepeueHbp BHIIOB JIOKAIGHBIX HOPMATHUBHBIX AKTOB HE SIBJSIETCS MCUEPITBIBAIOIIM,
MBOY umeert npaBo pa3pabaTbiBaTh, IPUHUMATH U YTBEPXKIATh UHBIE JIOKAJIbHbIE HOPMAaTHUBHBIE
AKTHI.



4. Pa3padoTKa JIOKAJIbHBIX HOPMATHBHBIX AKTOB

4.1 TloarotoBka JIOKaJbHOIO HOPMATUBHOIO aKTa BKJIIOYaeT B ceOsd H3ydyeHUe
3aKOHOJATEJIbHBIX M UHBIX HOPMaTUBHBIX aKTOB, JIOKaJIbHBIX akToB MBOY, periiaMeHTupyronmx
T€ BOINPOCHI, KOTOpBIE MPEAINOJAaracTcsi OTpPa3uTh B IPOEKTE HOBOIO aKTa, M Ha 3TOHU
OCHOBE BBIOOp €ro BUa, COJCPKAHUS U MPEICTaBICHUE €ro B MUCbMEHHOH Gopme.

4.2. TIpoekT JIOKaJbHOTO HOPMAaTUBHOIO aKTa IOJICKUT 00S3aTeIbHON MPaBOBOM
JKCIEPTU3E U MPOBEPKE HA JUTEPATypHYIO I'PaMOTHOCTb, KOTOpble mpoBoasrcs MBOY
CaMOCTOSITENIbHO, TUOO C y4acTHEM MPUBJICYCHHBIX CIIELUATNCTOB.

4.3. JlokaJbHbIII HOPMATUBHBIM aKT, HE MPOIIEIINNA IPAaBOBYIO 3KCIEPTU3Y, HE
MOJIEKUT PACCMOTPEHUIO U IIPUHATHIO

4.4. IlpoekT JIOKaJIbHOIO aKTa pa3MeIlaeTcs Ha calTe IWIKOJbl, CTEHAAX JUIs
o0CyXJIeHUSI 1 BHECEHUS M3MEHEHUN y4aCTHHKaMH 00pa30BaTeIbHBIX OTHOILICHHUH Ha 1 Mecsll.
ITo nucreyeHnn JaHHOTO CPOKA MIPOEKT JIOKAJIIBHOTO aKTa IEPEAAETCsl B OpraH caMOyIIpaBJIeHUs

4.5, JlokanpHble HOpMaTuBHBIE akThi MBOY wMoryr mpuHUMATbCS TEAarorua4ecKuM
COBETOM B COOTBETCTBHH ¢ ycTaBoM MBOY — 1o npeameram ux BeeHNS U KOMIIETEHLINU.

4.6. DTaribl pa3pabOTKU MPOEKTOB JIOKATbHBIX HOPMATHBHBIX aKTOB!

4.6.1. OnpeneneHrie Kpyra BOIPOCOB, IO KOTOPBIM TPEOYIOTCS pa3padOTKa, MPUHSATHE H
YTBEPK/I€HHE JIOKAJTbHBIX HOPMATUBHBIX aKTOB.

4.6.2.Co3nanmne paboueil rpynimsl MO pa3paboOTKe JOKAIBHBIX HOPMAaTHBHBIX akToB. CocTaB
paboueli rpynmel ompenensercs no pemieHuto gupekropa MBOYVY, komiernanabHBIX OpPraHoB
ynpasiaenuss MbOVY. CocraB paboueli rpymnmbl, CpOKH U MOPAJOK €€ paboThl 3aKperuisiercs B
npukase aupexkropa MbOYVY.

4.6.3. Ha3HaueHHe OTBETCTBEHHOT'O PYKOBOIUTENS paboyeil Tpymnmbl, KOTOPHIH Oyxmer
KOOPJMHHUPOBATh JIEHCTBUS YJACTHUKOB U KOHTPOJIMPOBATH YCTAHOBJICHHBIE CPOKU Pa3pabOTKU
JIOKaJIbHBIX HOPMATUBHBIX aKTOB.

4.7. JlesarenbHOCTH paboueit rpyMIibl 10 pa3paboTKe MPOEKTa IOKATbHBIX HOPMATUBHBIX
aKTOB:  pa3pabOTaHHbBIM IMPOEKT JIOKAJIbHBIX HOPMATUBHBIX AaKTOB COIJIACOBBIBAETCS BCEMH
pa3paboTYNKaAMHU.

4.8. [Tocne pa3paboOTKU MPOEKTOB JIOKAJIbHBIX HOPMATUBHBIX aKTOB U TNPOBEPKH Ha
IpeAMET UX COOTBETCTBUS MOJIOKEHUAM 3aKOHO/1aTeNbCTBA, MHBIM 00s13aTeIbHBIM HOPMAaTHBaM, a

paBHO 00beMy 3ajad, MpaB U OOA3aHHOCTEW HCXOAS W3 CTPYKTYPbI, MPOEKTHI JIOKAIbHBIX

HOPMATUBHBIX AaKTOB IIPENCTaBIAKOTCS Ha OOCYXJEHHE B COOTBETCTBYIOUIMI oOpraH
camoymnpasienust MBOY.
4.9, [Tocne oOcyxneHuss B JIOKaJIbHBI HOPMATHUBHBIA aKT BHOCSTCS H3MEHEHUS,

J0pabOTaHHBI TEKCT JIOKAJbHOIO HOPMATHBHOIO akKTa IEpelaeTcs B COOTBETCTBYIOIIUI
KOMIIETEHTHBII opraH ynpasieHuss MbOY, yromHOMOUEHHBIN ero IPUHUMATh.

4.10. OdopmiieHne J0KaIbHOI0 HOPMAaTUBHOTO aKTa:

4.11.1. OdopmieHre JIOKaIbHOTO HOPMATHUBHOTO AaKTa BBHITIONHSETCS B COOTBETCTBUU C
TpeboBaHusiMU «['OCYyTapCTBEHHON CHCTEMBI JOKYMEHTAIIMOHHOTO OOECIeUEHUs YIPaBICHUS.
OcHoBHble ToNokeHus. OO1ue TpeOOBaHUS K ITOKYMEHTaM U CIIyX0aM JOKYMEHTAI[HOHHOTO
obecrieueHus», a TakkKe HOpMaMH «YHHQPUIHUPOBAHHONW  CHCTEMBl  JTOKYMEHTAIIUH.
YHudunupoBaHHas cUCTeMa OpraHU3allMOHHO-PACTIOPSANTENbHON JoKyMeHTanuu. TpeboBanus
k oopmiiennro 1okyMeHToB. ['OCT P 6.30-2003» (ytB. [locTanoBnenuem I'occtangapra Poccun
ot 03.03.2003 N 65-ct «O NpuHATUU U BBEAECHHUM B JEICTBHE IOCYAAPCTBEHHOIO CTaHAAapTa
Poccutickoit deneparmny).

4.11.2. CrpykTypa JOKaJbHOTO HOPMATHBHOTO aKTa JIOJDKHA OOECIEYMBATH JIOTUYECKOE
pa3BUTHE TEMBI MPABOBOTO peryiupoBaHus. Ecnu Tpebyercs pasbsicCHEHHE IeJeil 1 MOTHBOB
OPUHITHUS JIOKABHOTO aKTa, TO B TPOEKTE JaeTcs BCTYNMUTENbHas 4YacTh — MpeamOya.
[TonoxeHnss HOPMATUBHOTO XapaKTepa B MpeaMOyITy He BKIIFOYAFOTCSI.



4.11.3. Crpykrypa JOKaqTbHOTO HOPMATHBHOTO AaKTa JOJDKHA OBITh JIOTHYECKU
000OCHOBAaHHOHM, OTBeYaloIled LeasIM M 3ajJadaM [pPaBOBOTO pEryJIHpOBaHUS, a Takke
o0ecreunBaroIeil JIOrH4eckoe pa3BUTHE U IPABUIILHOE MOHUMAHKUE JJAHHOTO JIOKAJIIBHOTO aKTa.

4.12. Ilocne npuHATHSA JOKAIBHOTO HOPMATUBHOI'O aKTa COOTBETCTBYIOLIMM KOMIIETEHTHBIM
opranoMm MBOY, nokymeHT mpesncrasisiercss Ha yTBepxkaeHue aupexkropy MBOVY. Ilpouenypa

yTBepskaeHus ohopmirsercs mpukazom no MbOY

4.13. JIokanbpHBIM HOPMATUBHBIM AaKT BCTYIIAET B CHIIy C MOMEHTA, YKa3aHHOI'O B HEM,
1100, B Cilydae OTCYTCTBUSI TAaKOTO yKa3aHMs, [0 UCTEUEHHMU 7 KaJCHJApHBIX JHEW C JaThl
MIPUHATUSA JAHHOTO JIOKAJIBHOIO aKTa.

5. IIpuHsATHE JIOKAJIBLHBIX HOPMATHBHBIX AKTOB

5.1. JlokanbHble HOPMATUBHBIE AKThl MPUHUMAIOTCS CIAEAYIOIIMMU KOMIIETEHTHBIMU
oprasamu ynpasienus MbOVY:

5.1.1. O6mmm codpanuem pabornukoB MbOY mnpunumarotcs [IpaBunia BHyTpeHHETro
TPYIOBOTO pACIOpsAIKa W WHBIC JIOKAJbHbIE HOPMATHUBHBIC AKTHl, OTHOCSAIIMECS KO BCEM
pabotHukam MBOY

5.1.2. Tlemarormyeckum coBetroM MBOY - JjoKkanbHbIE HOPMATHUBHBIC aKTHI,
CoZepKalllie HOPMBI, PEryIHpyolue o0pa3oBaTelibHbIE OTHOIICHUS W OpPraHU3alUIo
00pa3oBaTeILHOTO MPOIIECCa, OICHKY U y4eT 00pa30BaTeIbHBIX JTOCTHIKCHUHN yJaInXCs

7. O3HaKOMJIeHHE YYACTHUKOB 00Pa30BaTeIbHbIX OTHOLIEHHH € JTOKAJIbHbIMH
HOPMATHBHBIMH aKTaMH
7.1. Pa6otHukn MBOY B 00s3aTeIbHOM MOPSAIAKE TOJKHBI OBITh O3HAKOMJICHBI TTOJT
JIMYHYIO POCIIUCH CO BCEMH JIOKATbHBIMU HOPMAaTUBHBIMH aKTaMH, npuHUMaeMbiMd B MBOVY u

HETOCPEACTBEHHO CBA3aHHBIMU C UX TPYAOBOM JEATEIBbHOCTBIO.

7.2.  O3HakOMJIEHHE C JIOKaJbHBIMH HOPMATHBHBIMH aKTaMH O(GOPMISIETCS B BHIE
pOCIHMCH O3HAKOMJIIEMBIX JIUI] C yKa3aHHEM JaThl 03HAKOMJICHHs 00 HAa CAaMOM JIOKaJbHOM
aKTe, JIMOO Ha OTAENBHOM JINCTE O3HAKOMIIEHUS, IPUIAraéMoM K HEMy, JIMOO B OTAEIbHOM
JKypHaJe.

7.3. Tlopsamok o3HaKOMIJICHHS pOAWTENeH (3aKOHHBIX TPEACTABUTENEH) yJalluxcst |
y4allyxcsl ¢ JIOKaJbHBIMA HOPMAaTUMBHBIMM akTamu npu npueme B MBOY pernameHtupoBan B
[TpaBunax nmpuema B MBOYVY.

7.4. O3HaKOMJICHHE YJallUXCsl, UX POJMUTENCH (3aKOHHBIX IMpeACTaBUTENEH) ¢
JIOKQJIbHBIMM HOPMATHBHBIMU aKTaMH, KaCaroLUMUCS yKa3aHHBIX YYaCTHUKOB
00pa30BaTeNbHBIX OTHOILICHUH, MPHUHATBIMM B Tepuoj oOydeHus ydamerocs B MBOY,
OCYIIIECTBIISIETCS IIyTEM pa3MeIIeHUs KOMUN JIOKaJIbHBIX HOPMaTUBHBIX aKTOB Ha O(pUIIMAIBbHOM
caifire B cetu MHrepHet, Ha uMHpopmarmonHoM crenae MBOYVY, a Taxke B Xojae HMpoBeIeHUs
coOpaHMii ydanuxcs, coOpaHuil poauTeneit (3aKOHHBIX MPEJCTaBUTENEH) yUaIuxcsl.

7.5. JlokanpHble HOpMaTuBHBIE akThl MBOY pasmemarorcs Ha opuUIMaIbLHOM caiite
MBQOY B cetu «HTEpHETY.

8. I3MeHeHHe JIOKAJbHBIX HOPMATHBHBIX AKTOB

8.1. JlokanpHble HOpPMATHBHBIC aKThl  MOJIEKAT HM3MEHEHHUIO M JOMOJIHEHHUIO B
CIEYIOIIUX CIydasx:

- peopranmzanus au00 u3MeHeHue cTpykTypel MBOYVY, koropoe Bieuer 3a coOoit
W3MEHEHNE HAauMEHOBaHUS JTN0O 3a1a4 1 HAIMPaBJICHUHN JESTEIHHOCTH,

- W3MEHEHHue 3aKkoHoaarenbcTBa Poccuiickon Penepauuu;

- mo ycmotpenuto MBOY. B stom ciydae mpuHHUMaeMbie JTOKadbHbIE HOPMATHBHBIE
aKThl HE MOTYT yXYIIIaTh MOJOXEHHUS pPaOOTHUKOB, yYalllUXCS, X POAMUTENCH (3aKOHHBIX
MpeJCTaBUTeNel) MO CPAaBHEHUIO C TPYAOBBIM 3aKOHOJATENBLCTBOM, 3aKOHOJATEIHCTBOM B



o0actu 06pa3013aH1/151, KOJUICKTUBHBIMU JOTOBOpAMHU, COTJIAILICHUSAMMU.

8.2. JlokambHbIE HOPMATHUBHBIC aAKTbl MOI'YT ObITb H3MEHEHBI U JOITIOJIHCHBI
TOJILKO IPUHATHEM HOBOH PeAaKIMU JIOKAJIbHOI'O HOPMATUBHOI'O aKTa B ITIOJIHOM o0BeEME — IIyTeM
YTBCPIKACHHA HOBOT'O JIOKAJIbHOI'O HOPMATHBHOTI'O aKTa.

9. OT™MeHAa JI0OKAIbHBIX HOPMATHBHBIX AKTOB

91. OcHoBaHus 711 OTMEHBI JIOKAJIbHBIX HOPMAaTUBHBIX akTOB MBOY sBistores:

- HCTEYCHHE CPOKA JCHCTBHS JIOKAIHHOTO HOPMATHBHOIO aKTa (€Ciu MpHu pa3paboTke
ero ObLT OTpeIeIeH TIEPHO/T €T0 ACHCTBHUA);

- BCTYIUIGHHE B CHJy 3aKOHa WM JIpyroro HOPMAaTUBHOTO IPABOBOTO aKTa,
COJIEpXKAIIero HOPMBI TPYJOBOTO TMpaBa, KOJUICKTUBHOTO JIOTOBOpa, COIVIAIICHHUS, KOraa
YKa3aHHBIC aKThl YCTAaHABIMBAIOT 00Jiee BEICOKUN YPOBEHD rapaHTU paOOTHUKAM 110 CPABHEHHIO
C ICKCTBOBABIIIMM JIOKaJTbHBIM HOPMATUBHBIM aKTOM.

92. OrMeHa JIOKQJILHOTO HOPMAaTHBHOIO aKTa B CBS3M C YTPAaTOd  CHIIBI
NPOM3BOMUTCS  TpuKazoM jaupekropa MBOY, ¢ o3HakoMmiieHHEM  pPa0OTHHKOB  C
COJIepKaHUEM TIPUKa3a MOl POCIIHCH.
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