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IHOJO)KEHHE
0 mopsiike pa3paboTKH U NPHHSITHS
JIOKAJIbHBIX HOPMATHBHBIX IIPABOBLIX aKTOB
MYHHIHIIAJIbHOI0 OI0I2KeTHOr0 0011e00pa3oBaTeIbHOT0 YUpeKIeHH s
«MmuoronpopunbHslii Juned umenu I'eposi Coerckoro Corosa
I'.K. KamaneeBa» /KK «Ycann6a IlapeBo» c. HoBoe Illuraneeso
ITecTpeynHcKkoro MyHHIIHNAAbHOrO paiioHa Pecnyoaukn TaTaperan

1. O6mue moso:xxeHNst
[.1. Tannoe Ilonoxenue paspabotano B cootBeTcTBHM ¢ DemepanbabiM 3aKkoHOM No 273-D3
T 29.12.2012 «O6 obpazoBanuu B Poccumiickoii Depeparuny, Tpymosoro xomekca P®
JHanee - TK P®), I'paxnmanckoro Komekca PO (mamee - 'K P®), a Takxke YcraBoMm
VHHIUIIAILHOTO OOKETHOIO 00I11e00pa30BaTeIFHOTO yupexaeHus «MHOrompodOUIBHEIH
el umenu ['epos Coserckoro Coroza I' K. Kamaneesa» KK «Ycanp6a Lapeo» c. HoBoe
(IIuraneeso IlecTpedunHCKOrOo MyHHIMIIANBHOTO paifona Pecmy6mwku  TarapcTaw,
DCYLIECTBIAIOMEN 00pa30BaTeNbHyI0 AEATeTbHOCTh (maiee — Jluieit, obGpasoBarenbHas
dDpraHm3anysi), U ApyrdMU HOPMATHBHBIMH IIPaBOBBIMH akTaMu Poccuiickoit ®eneparmu,
DErNIAMEHTHUPYIOIIMMHY JEATEIBHOCTh OpraHU3alMi, OCYIIECTBISIOMMX 00pa30BaTEIBHYIO
NesITEIBHOCTb.
1.2 Hacrosmee IlomoxxeHre O IJOKaNbHBEIX aKTaX OPraHU3alldd, OCYIIECTBIISIOIIEH
0Opa3oBaTeNIbHYIO AEATeNBHOCTD, (fanee — [lonoxeHne) pa3paboTaHo B IENIX pealn3aluu
IpaBa Ha CaMOCTOSTENIBHOE CO3/JaHie HOPMATUBHO-IIPABOBOM 0a3bl JIJIsl CBOEH EATEIbHOCTH
B paMKax IIOJIHOMOYMM, OTHECEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoir ®Depepammu K
KOMIIETECHIIMH 00pa30BaTeILHON OpraHUu3aIliy.
1.3. JlaHHO®E TIOJIOXKEHWE JIOTIONHSIST U KOHKPETU3UPYET MOPAIOK U3MaHMS JOKAIBHEIX aKTOB,
OIIpEZIETICHHBIX Y CTaBOM 00pa3oBaTenbHOM opraHm3amuu (natee — Jluieit), ycTaHABIMBAET
eZlMHbIe TpeOOBaHUS K HOPMATHBHBIM JIOKAIBHBIM aKTaM, WX IOATOTOBKE, O(GOPMIIEHHIO,
OPHHATHIO, YTBEPXKIECHHUIO, BCTYIUIGHHIO B CHIIy, BHECEHHMIO H3MCHEHHH U OTMEHE,
MyOJIMKaluy Ha oQUIHaIbHOM caiite Jlures.
1.4. Hacrosmee IlonoxeHue sBIsSETCS JIOKATHHBIM HOPMATHBHEIM akToM JIHIles ¥ BXOIUT B
IIEPEeYEHb JIOKAJIBHBIX aKTOB 00pa30BaTeIbHON OpraHUu3allkH.
1.5. Llensamu ¥ 3a1a9aMU HACTOSIIETO T10I0XKEHUS SIBIISIOTCS:
* HOPMAaTHBHO-IIPABOBOE  pEryJMpOBaHUHE  O0pa30BATENbHBIX  OTHOINEHHNA B
00pa3oBaTeNbHOM OpraHu3aIlug;
* CO3JaHHE EIUHOM M COIVIACOBAHHOW CHCTEMBI JIOKAJbHBIX HOPMATHUBHEIX aKTOB
00pa30BaTeNEHOM OpraHU3aIiy;
* ofecrieyeHWe TPUHIMIIA 3aKOHHOCTM B  HOPMOTBOPYECKON  JeSTEIBHOCTH
o0pa3oBaTeIbHON OpraHu3alluy;
* COBEpLICHCTBOBaHME Ipollecca MOATOTOBKH, OQOPMIICHHS, IPUHATHS U PeaTH3aIlii
JIOKaJIbHBIX HOPMATUBHBIX aKTOB;
* IpenoTBpalleHHe TyOIHMpoBaHUS PEeryIupoBaHUs OOIIECTBEHHBIX H 00pa30BaTebHbIX
OTHOIIIEHUU.
1.6. JloxampHBIE aKTBl, COOTBETCTBYIOIIHE BceM TpeOOBaHMIM 3aKOHoAaTenbcTBa PO,
SBISIIOTCSL  OOS3aTENBbHBIMA K  HCIIOMHEHHI0O BCEMH YYacCTHUKaMHU 00pa30BaTEIbHBIX
OTHOILICHUH.

2. OcHOBHBIE BH/bI JIOKAJbHBIX aKkTOB Jlnies.



2.1.  Jloxanvuwiti axm TIpeACTaBisSeT COOOH OCHOBAaHHBEIA Ha 3aKOHOJIATENBCTBE
YQULIMANBHBIE IIPaBOBOM NOKYMEHT, NPUHATHIA B YCTaHOBIEHHOM mopsake JlumeeM u
JETYIHUPYIONIHH OTHOIIEHHS B paMKaX 0oOpa3oBaTeNbHOW OpraHu3alud. llepedeHs BHIOB
TOKaJIBHBIX 8KTOB, PErTIaMEHTUPYIOIUX 00pa30BaTeNbHYO NeATENBHOCTD, YCTAHABINBACTCS
Ycrasom Jlnies u BKIo49aeT B ce0st IPHUKa3bl, PEIeHNS, [TON0KEH s, IIPABUIIA, HHCTPYKIHH
a gpyrue. IlpencraBieHHBIM TIepedeHb BHIOB JIOKAIBHBEIX aKTOB HE  ABIAETCH
ACUEPIIBIBAIOIITIM.

2.2. Yemae — noKkanpHBIE akT, Ha OCHOBE KOTOpPOTO [eMCTByeT oO6pa3oBaTelbHas
DpraHm3anys. YcraB IpUHAMaeTcs [legarornyeckuM COBETOM U YTBEPKIAETCS B MOPSAIKE,
yCTAHOBJIEHHBIM  3aKoHozaTenscTBOM Poccuiickoit  ®enepanuu. Ero copepxanue
onpezenserca CcT. 25 MepepansHoro 3akoHa ot 29.12.2012 Ne 273-03 «O6 ob6paszoBaHuu B
Poccuiickoit @eneparium»

2.3. Ilpuxka3 — JOKaJIbHBIM aKT, W3NABaeMBId PYKOBOIMTENEM OpraHH3alldy,
OCYIIECTBIAIOIEN 00pa3oBaTeNbHYIO MEeSATeIBHOCTh, [UIS pPEHNIEHHS OCHOBHBIX U
DIIEpATHBHBIX 3a/1a4. B 1enompon3BoiCcTBE BEIACISIOTCS TPUKA3EI IO JBHKEHUIO YUAIIMXCS ,
OpHKa3bl II0 OIUIaTe TPyJa, IPHKA3bl II0 OCHOBHOM HEATENBHOCTH, NPUKA3bl MO Kajpa,
npukassl 1o AX/I. Korcratupyroras 9acTe IpuKaza MOXKeT OTCYTCTBOBATb.

2.4. PeuieHue — JOKaJbLHBIM aKT, IPUHUMAEMBIA KOJUIETHAIBHEIMH OpPraHaMHU IIKOJBI B
[eJIIX paspelleHHs Hauboee BaXKHBIX BOIIPOCOB UX NMEATENBHOCTH. TEKCT pEIeHHs COCTOUT
M3 JABYX YaCTeH: KOHCTAaTUPYIOIIEH U paclopsIATEIbHON, pa3neneHHbIx ciioBoM «PEIIII»
(«PEHINIIA», «PEIINIIO», «PEILINIIMY), koTOpoe medaTaeTcst MPOIKUCHBIMUA OYKBaMH C
HOBOH cTpokH OT mond. [Ipm Heo6XoAMMOCTH KOHCTATHPYIOIIas 9acTh MOXKET COIEpPIKATh
CCHUIKM HAa 3aKOHBI M JpPYyrHe HOPMAaTMBHBIE aKThl. PacmopsauTenpHas 9acTh H3JIaraeTcs
MyHKTaMH. PeIleHus MOTyT CcoJepKaTh NPUIOKEHHs, CCHUIKA Ha KOTODhIE JaeTcs B
COOTBETCTBYIOIIUX IIyHKTaX pacHOpAIUTENbHOM dacTh. PeleHus IOAIMHCHIBAIOTCS
[IpezcenaTeIeM U ceKpeTapeM KOJJIeTHaIbHOTO OpraHa.

2.5. Ilonoscenue — INOKANBHBIM aKT, yCTAaHABIWBAIOIIKM IPABOBOWM CTAaTyC oOpraHa
YIIpDaBJIEHUS, CTPYKTYPHOIO IOApPa3AeTeHUs] 00pa30BaTeIbHON OpraHW3aIliy HIIM OCHOBHEIE
IpaBHila (IOPANOK, IPOLEAYPY) PealU3alliy JIALIeeM KaKOTro-TiH00 U3 CBOMX IPAaBOMOYHIA.
2.6. Ilpaguna —  JOKaIbHBIA  aKT, pErVIAMEHTHPYIOUIHMH  OpraHH3aIlMOHHEIE,
IHCITUIUIMHAPHBIE, XO3IUCTBEHHBIE U WHbIE CIeIUalbHbIe CTOPOHBI NESTebHOCTH JIHUIES U
ero paGOTHHUKOB, 00yYaIONINXCS ¥ UX POAUTeNel (3aKOHHEIX IIPeICTaBUTENei).

2.7. Hucmpykyua — JIOKAIBHBIA aKT, YCTAaHABIMBAIONIMA TOPSIOK H  CIIOCO0
OCYILIECTBJIEHUS,  BBIIOJIHEHHUS  KAaKUX-TUOO  NEWCTBUM;  COBOKYNHOCTH  IIPaBHII
OCYIIECTBIICHUs OIIPENENCHHBIX BUAOB JEATEIBHOCTH, IMPOBEIACHUS pPadOT, CIyKeOHOTOo
OBEICHUS.

HMuCcTpyKUuMel omnpenensioT MNpaBoBOoM cTaTyc (mpaBa, OOS3aHHOCTH, OTBETCTBEHHOCTH)
padOTHHKa II0 3aHMMAaeMON JOIDKHOCTH. MHCTpyKIMS COINEPKUT HMIIEpaTHBHEIC
(moBeUTENbHBIE, HE JIOMYCKAIOIIHe BEIOOpa) HOPMATHBHBIE MIPEIITHCAHIS.

JOoKHOCTHBIE MHCTPYKLINH, pa3pabaThiBaeT PyKOBOIUTENb 00pa30BaTeIbHON OpraHr3allHiH.
2.8. Jlumedt mMeeT Apyrue crenupuyueckue HOPMATHUBHBIE MTOKYMEHTHI, peryJHpyIOLIre
OTHOIIEHUS B cdepe 00pazoBaHMs WM KOHKPETH3UPYIOIIAE TOKYMEHTHI, yKa3aHHBIE B
HaCTOSIIEM IIyHKTe, B 3aBHUCHUMOCTH OT KOHKPETHBIX YCJOBHH JEATEIBHOCTH JHLES:
paBUila, PACIUCaHUs, IUIAHBI, TPadUKH, ITUKIOTPAMMEIL, IIPOrPaMMBI, IIOPSAKU, IIPOTOKOIIEI,
macropra.’

2.9. JIoroBOpHI ¥ HHBIE COTVIAIIICHUS, KOTOPBIe U3/IAI0TCS OPTaHaMK YIIPaBIICHUS JTHUIEEM He
€IMHOJIMYHO, & ITyTeM COTVIACOBAHHUS C MHBIMH JUI[aMH, BBICTYIIAIOIIUMH B HUX, B KA4ECTBE
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AMOCTOSITENIBHOM  CTOPOHEI  (HampuMep, TPYIOBBIE JIOTOBOPBI, [OTOBOPHI  APEHIIE]
MYIIEeCTBa, JJOIOBOPEI Ha OKa3aHME IUIATHBIX 00pa30BaTEeNBHBIX YCIYT U T.J.) HE SIBIISIFOTCS
OKQJIbHBIMH aKTaMH.
. ITopsinoK MOATOTOBKH JIOKAJLHOI'O aKTa
.1. MHAIIMaTOPOM HOATOTOBKY JOKABHEIX HOPMATHBHEIX AKTOB MOT'YT OBITh:
*  YYpeOuTeNb;
* OpraHsl yIIpaBleHus o0pa3oBaHHEM;
* aIMHHHUCTpalsd o0Opa30BaTEeIbHONW OpraHU3alldd B JIMIE €€ PYKOBOIMUTEN,
3aMECTUTENEN PYKOBOAUTEIS,
* Oprasl caMOyIIpaBIIeHHUs 00pa30BaTeIbHON OpraHU3aIliH;
* YYacCTHHKHU 00pa30BaTEIbHBIX OTHOIIEHUH.
).2. IIpy W3gaHuM JIOKAJIBHOIO aKTa JUPEKTOp 00pa3oBaTENbHOM OpraHH3allid M OpraHbl
’aMOYIpPAaBJIECHUI  PYKOBOICTBYIOTCA  INPUHLUIIAMHA  3aKOHHOCTH, OOOCHOBaHHOCTH,
IeMOKpaTh3Ma U CUCTEMHOCTH.
3.3. OcHoBaHMEM IJIsI HOATOTOBKH JIOKAIBHOIO aKTa MOILYT SBIATHCS H3MEHEHHS B
sakoHozmaTenbcTBe PO (BHeCeHHe WM3MEHEHWi, M3[JaHHEe HOBBIX HOPMATHBHEIX IIPABOBBIX
IKTOB).
3.4. IIpoexT IIOKaJbHOI'O HOPMATHMBHOTO aKTa TOTOBHTCS OTHENBHBIM pPabOTHMKOM WIIH
TpyHIod pabOTHUKOB IO IIOPYYEHHIO DPYKOBOIHTENsS 00pa3oBaTelbHON OpraHM3aldHd, a
[aKyKe OpraHoM CaMOyIpaBJIEHHs 00pa30BaTENbHONW OPraHW3aI[iH, KOTOPBIA BBICTYIIHI C
COOTBETCTBYIOIIEW MHUIIMATHUBOM.
3.5. IlogroroBka JIOKanpHOIO HOPMAaTMBHOTO aKTa BKJIOYaeT B Ce0s H3yYeHHE
3aKOHOJATEIBHBIX M HHBIX HOPMAaTHUBHBIX aKTOB, JIOKAJbHBIX HOPMATHUBHEIX aKTOB
08pasoBaTeNbHOM  OpraHM3alMW,  pPEerviaMEeHTHPYIOIIUX ~ Teé  BONPOCHL,  KOTOPBIE
OpEeANnoaaraeTCs OTpPasuTh B IPOEKTe HOBOI'O aKTa, U Ha 3TOM OCHOBE BHIOOp €ro BHA,
COIEp KaHUs U IIPEICTaBIICEHNE €ro B MUCbMEHHON dhopme.
3.6. IlogroroBka HambojIee BaXKHBIX JIOKATHHBIX HOPMATHUBHBIX aKTOB (IIPOEKTOB peIleHMMH
coOpaHuli, 1eICOBETOB, OPTaHOB CaMOYIIPABIICHHS, IIPUKA30B, TOJOKEHHH, IIPABMII) JOJKHA
OCHOBBIBATHECS Ha Pe3ynbTaTax aHalu3a OCHOBHBIX CTOPOH AESITEIHFHOCTH 00pa3oBaTEIBHOMI
OpraHM3alliH, TEHAEHIUN er0 Pa3BUTHS U CIIOKUBILEHCS CUTYAIUH.
3.7. Ilo Bompocam mpuema Ha paboTy, IEPEeBOIOB, YBOJIBHEHHIHA, IIPEIOCTABIEHHS OTILYCKOB,
IIOOIIPEHUA WM IIPUBJIECUEHHUS COpr:Ii[HI/IKOB K JUCLUIUIMHAPDHOW WM MaTepHUaIbHOU
OTBETCTBEHHOCTH U3IAI0TCS MIPUKa3bl, B cOOTBeTCTBUH C TK PD.
3.8. IIpOeKT JIOKaJIbHOTO HOPMAaTHUBHOI'O aKTa IOMJIEXUT 0O0sf3aTeNbHON IIpoBepKe Ha
JIUTEPATyPHO-CTHIIACTHYECKYIO0 IPAMOTHOCTD M IIPaBOBOM AKCIIEPTHU3€E, KOTOPBIE MPOBOIATCS
00pa30BaTEIbHON OpraHu3aled CcaMOCTOSITEIRHO JHOO C yY4acTHEM IIPHBJIEYEHHBIX
CrieIMaTUCTOB. JIOKambHBIM HOPMATUBHBIN aKT, HE MPOIICIIINN MTPABOBYIO SKCIIEPTU3Y, HE
TIO1IeKUAT PACCMOTPEHHIO U PUHSATHUIO.
3.9. TIpoexT JIOKaJIFHOTO HOPMATHBHOTO aKTa MOXKET OBITh NpEJCTaBICH Ha OOCYXIEHHE
myTeM pasMeIIeHHs IIPOeKTa JOKATBHOTO HOPMAaTHBHOTO aKTa Ha HH(POPMAIHOHHOM CTEH[e
B TOCTYIIHOM JUIsI BCeoOIero o003peHnst Mecte, Ha OQUIMaTFHOM caiiTe 00pa3oBaTeIbHOR
OpraHW3alldy, IIyTeM HallpaBIE€HUs IIPOEKTa 3alMHTEPECOBAHHBIM JIMLAM, IIPOBEIACHHS
COOTBETCTBYIOIIEr0 COOpaHHsS C KOJUIGKTHBHBIM OOCYXACHHEM IIPOEKTa JIOKAJIBHOIO
HOPMaTHBHOTO akTa U T.0. B cilydae corimacoBaHHS IIPOEKTa JIOKAJIBHOTO akTa Ha HEM
mpocrtasisercs Buza «COIJTACOBAHO».
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1.10. IIopsiiOK NPUHATHS JOKANBHBIX aKTOB YCTAHABIMBAETCS YCTaBOM 06Pa30BaTeNbHOMN
)PraHU3alNK: YKa3LIBAIOTCA KBOPYM C II€JIbKO YCTAHOBIEHWS IPAaBOMOYHOCTH OpraHa
;aMOYTIpaBJIeHUs, (opMa U TOPSIIOK TOJOCOBAHUS.

).11. Jlnst BBeieHus B neHcTBHE NOKAIBHOTO aKTa U3MaeTcs TIPHKA3 JUpeKTopa. JIOKaIbHELe
IKTBI OQOPMIISIOTCS B BHJE NPHIOXKEHWs K IPHKasy. B HpaBoM BepXHEM YIIy TakhX
IOKYMEHTOB IHIIeTCS CIOBO «lIpwiioxkeHme» C yKasaHHeM JaThl W HOMEpa M3JAHUS
IpUKa3a.

3.12. B 06pa3oBarebHON OpraHU3aluy CO30AI0TCS YCIOBHS IS O3HAKOMIICHHS YYaCTHUKOB
)0pa3oBaTeNbHEIX OTHOLICHHI C JIOKANBHBEIME aKTaMH. O3HaKOMIIEHHE MOXKeT OBITh
IPOBEICHO IIOA IOAIKCH B CIIy4asx, MPEIyCMOTPEHHBIX HOPMATHBHBIMH JIOKYMEHTAMH,
100 pasMelleH B 00IIeNOCTYTHOM MecTe (MH(GOPMAITHOHHBIH CTEH I, O(UIAATBHELH Cair).
3.13. VsMeHeHMS B JIOKalIbHBIA aKkT BHOCATCS IO Mepe HeOOXOmUMOCTH. B ciy4dae
i3MEHCHHH B HOPMATHBHO-IIPABOBBIX aKTaX (eNepajbHOrO, pErHOHAIBHOTO —HIIA
MYHHUIIUIIAJIBHOTO YPOBHEH, M3MEHEHHUS B JIOKABHBIN aKT IIKOJIEI BHOCHTCS HE TIO3JHee 2-X
MECHILIEB CO JHS UX OITyOJIMKOBAHUS.

i. loxymeHTaJbHOE oopmiieHHe

1.1. JIokambHbIA akT JOIDKeH OBITH TOKYMEHTaIbHO odopmier. CTpyKTypa JIOKaIBHOIO aKTa
TOJDKHA 0OECTIEYUT IOTHIECKOe PA3BUTHE TEMBI IIPABOBOTO PETYIMPOBAHHSL.

42, O6mwme TtpeboBaHWA K O0GOPMIEHHIO JOKAIBHBIX AaKTOB BKJIIOYAIOT CIIEAYVIONIHE

DOJIOXKEHUS:
4.2.1.JIokambHBIA aKT JOJDKEH COJEpIKaTh HAMMEHOBAHHE JIOKAIBHOIO aKTa M nary
W3TaHHSL.

4.2.2 Ecnu TpeOyeTcs pa3bsCHEHUE IIeleif 1 MOTHBOB IIPUHSATHS JIOKAJIBHOTO aKTa, TO
HeoOXO#UMMa BCTYIMTENbHAs 4YacTh — IpeaMOyna. IIoIO>KeHHs HOPMAaTHUBHOI'®

XapakTepa B IIpeaMOyy He BKIIFOYAFOTCA.
4.2.3 . HopmaruBHbIE TIpeANMCaHus OQOPMIIIOTCS B BHIE IIyHKTOB, KOTOPEIE
HyMEpYIOTCs apabCKUMuU HU(PpaMH C TOUKOH U 3arOJIOBKOB He UMEFOT. I[yHKTBI MOTYT
IIOJPa3JCNIATECA Ha IOAIYHKTBI, KOTOPEIE MOTYT UMETh OYKBEHHYIO WM HHAMDPOBYIO
HyMeparui. 3HaYUTENbHbIE 10 00BEMY JIOKAJIBHbIE aKThl MOTYT [JEIHTHCS Ha IJIABHI,
KOTOPBIE HYMEPYIOTCS PUMCKUMU IU(PPaMU X UMEIOT 3ar0JIOBKH.
4.2.4. Ecny B JIOKaIbHOM aKTe IPHUBOASTCS TAOIHIbI, TPA)HKH, KAPTHI, CXEMBI, TO OHH
0(OPMIISIOTCS B BHJE TPHIOKEHHH, a COOTBETCTBYIOIIAE ITyHKTHI JOKAJIBHOTO aKTa
JOJDKHBI MMETh CCBUIKM Ha 3TH IPUIOXKEHUSA. JIOKaNpHBIM aKT C IPHIOKEHHSIMH
JOJDKEH UMETh CKBO3HYIO HyMEpAIMIO CTPaHHII.
4.2.5. JloxansHbIi HOPMATUBHBIHA aKT M3JIaraeTcs Ha FOCYJAPCTBEHHOM si3blke PD u
JOJDKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.
4.2.6. B 1OKaNbHBIX HOPMATHBHBIX aKTax JaOTCs OIIPENEICHUsI BBOJUMBIX
IOPUINYECKUX, TEXHHYECKHX M JPYIUX CIICIUAIbHBIX TEPMHHOB, €CJIM OHH He
ABIIAIOTCS OOIEU3BECTHBIME W HEYIOTPeOIsSeMBIMU B 3aKOHOJATENsCTBE PO 1
pPErvoHaIBHOM 3aKOHOATEIhCTBE.
<.3. Kaxaplii KOHKPETHBIM JTOKaIbHBIM aKT UMeeT YCTaHOBIeHHYI0 hopmy. Odopmisercs B
cootBerctBuH ¢ I'OCT P 7.0.97-2016 «Cucrema cTaHZapTOB 10 HHGOPMAIUH,
6zb1uoreqHoMy U mzfarensckomy aery (CHUBU]). OpraHuzanunoHHO-pACTIOPSIUTEIbHAS
ZoxyMeHTanus. TpeboBanus K 0hOpPMICHUIO JOKYMEHTOBY.

5. OcHoBHBIE TPeGOBaHHS K JIOKAJbHBIM HOPMATHBHBIM aKTaM



5.1. Cpenu IOKaJIbHBIX HOPMATHUBHBIX aKTOB OOpa30BaTeNbHON OpraHuU3aIldd BBICIIYIO
FOPUANYECKYI0 cmiry wuMmeeT Ycemae. ITlostomy, mnpuHMMaeMbie B 00pa3oBaTeIbHOU
OpraHU3allMH JOKAIbHBIE HOPMATUBHBIE aKThI, HE JIOJDKHBI POTUBOPEUYUTH €r0 Y CTaBy.
5.2. Tlpy mTOATOTOBKE JIOKAJIBHBIX HOPMATHBHBIX aKTOB, PETYJIHUPYIOIIUX COLHAIBHO-
TPYZIOBBIE OTHOIIEHUS (HAIpUMeEp, KOJUIGKTHBHEIM JOTOBOp, IpaBWja BHYTPEHHETO
pacmopsaKa 1 Ap.) cleAyeT PYKOBOACTBOBATHCS PEKOMEHIAIIUSIMU O HUX.
5.3. Honos#cerue MOMKHO COIEPKATE CIENVIONNE 00s3aTelIbHBIE PEKBU3UTHL:
* ofo3HaueHWe BHUAA JIOKAIGHOIO HOPMAaTHBHOIO aKkTa, €ro HauMEHOBaHWE
(IIpunoowcerue),
* TpudBbl: IPUHATO, YTBEPKAEHO, COTTIACOBAHO;
* TEKCT, COOTBETCTBYIOIIHH €ro HAMMEHOBAHMUIO;
* OTMETKY O HaJUIWH MIPUIIOKEHHUS U COTJIaCOBAHUS.
5.4. lIpasuna NOIHKHBL COAEPKATH CIEAVIONINE 00sI3aTENbHBIE PEKBU3UTEIL:
* o0o3HaueHre BH/a JTOKAIBHOTO HOPMATUBHOI'O aKTa, €r0 HAUMEHOBAHUE;
* TpUQBI IPUHATHS U yTBEPKACHUS;
* TEKCT, COOTBETCTBYIOIIUM ero HauMEHOBaHUIO;
* OTMETKY O HAJIMYUU HPUIIOKEHHUS.
5.5. Huempykuuu TOIDKHEL COAEPKATE CIEAVIONINE 003aTelIbHbIE PEKBU3HUTEL:
* o0o3HavYeHMEe BU/IA JIOKATHPHOIO HOPMATHBHOIO aKTa, €0 HAMMEHOBAaHHUE;
* TpU]BI NPUHATUSI U yTBEPKICHUS;
* TEKCT, COOTBETCTBYIOIINM ero HauMeHOBaHUIO;
* OTMETKY O HAJIWYUH MPUIIOKEHUS.
5.6. Illocmanoenernue TOIKHO CONEPKATE CIIeAVIOINE 00s3aTeIbHbIE PEKBU3HUTEI:
¢ o00o3HaYeHHe BUA JOKAJIHFHOIO HOPMATHBHOTO aKTa, €ro HaMEeHOBaHUE;
* MECTO U JaTy IpUHITHS;
* TEKCT, COOTBETCTBYIOIIUH €r0 HAMMEHOBAHUIO;
*  JIOJDKHOCTH, QaMIITHIO, HHULIAAJIG! X TIOJIIUCH JIUIIA, BEIHECIIEIO TIOCTAHOBIICHUE;
* OTTHCK II€4aTH.
7. Pewtenusa NOIDKHEL COAEPIKATE CIEAVIONINE 003aTeIbHEIE PEKBU3UTHI:
» 00o03HaueHHE BU/Ia JTOKAJTFHOIO HOPMAaTUBHOI'O aKTa;
* MECTO U JaTy IpHUHSITHS;
N TEKCT
* JIOJDKHOCTH, (PaMUITHIO, MHULIAAJIBL U IIOJIINCE JIUIA, IPUHSBIIErO PEIIEHHE;
* OTTHCK II€YaTH.
8. IMpukaszsl W pacnopaxcenus INOJDKHBl CONEPXKATh CIEAVIONMe 00s3aTelbHEBIe
DESXBHU3UTHI:
* 0003HaYeHHE BHA JIOKAJHFHOTO HOPMATUBHOI'O aKTa, €T0 HAMMEHOBAHUE;
* MECTO U JIaTy NPUHATHUS;
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= FEKCT;
*  JODKHOCTB, (AMHIIHMIO, WHHIHAIB W IOMANKCH PYKOBOAWUTEIS 00pa3oBaTeNbHOM
OpraHu3alliHy. :

Ipwx2356l M PACIOPSUKCHHS BBIIONHAIOTCS Ha 6J1aHKe 00pa30BaTeIbHOM OpraHu3ainH.
S 2 Hpomoko/ibl W akmbl JOIHKHBL COLEPKATL CIEAYIOITHE 00s3aTeIbHbIC PEKBU3UTHL:
« 0003HauYeHHe BUJA JIOKATFHOTO HOPMAaTUBHOIO aKTa;
* MECTO U JIaTy HPUHSATHS;
* HOMED;
* CIIHCOK IIPUCYTCTBYIOIIHX;




* TEKCT, COJCPXKAIlMA IIOBECTKY [HS, OIMCaHHE XOfa, IOpSIKa M IPOIeHypEI
COBEPIIIAEMbIX OIPEENEHHBIX (FOPUIMIECK 3HAYUMBIX) AeHCTBUH KOO OTCYTCTBHUE
OIIpEJIeNIeHHBIX (haKTOB,;

* JIOJDKHOCTb, (DaMMJIMIO, WHHULUANBI ¥ IOMNKCH JuIa (JIMI), COCTABHBIIHAX WIH
IPHHUMABIINX Y4aCTHE B COCTABIIEHUU ITPOTOKOJIA UITH aKTa.

5.10. Memooduueckue pexomeHOauuu IOIDKHBL COIEDXKaTh CIHEAYIOIHME 00sS3aTelIbHBIS
DEKBH3UTHL:

* o00o3HaueHKE BH/IA IOKAIFHOTO HOPMATHBHOTO aKTa, €r0 HaUMEHOBAHNE;

* MECTO U JaTy IPUHSITHS,

* TEKCT, COOTBETCTBYIOIIUWM €ro HAaHMEHOBAaHUIO U COJAEpXKAIlMK yKa3aHWe Ha BHII,
HaWMEHOBaHWE M JaTy MNPHHATUS IPAaBANT WIHM HHCTPYKIUN, HOPMEI KOTOPBIX
PasbACHAIOTCS,  KOHKPETH3MPYIOTCS WM JCTAM3UPYIOTCS  METOIHYECKHMHU
PEKOMEHIAITUIMH;

* JIOJDKHOCTb, (aMUNUS, WHUIWATBl JHIa (JIHI), COCTABHUBIIMX METOIMYECKHE
pEKOMeH AT .

3.11. Ipozpammsl u naansl TOIHKHEL CONEPIKATE CIEAYIOLIME 005S3aTeNbHbIE DEKBUZUTHI:

* o0o3HayeHNEe BUA JTOKAITBHOTO HOPMATHBHOTO aKTa, €r0 HauMEHOBaHHE;

* MECTO U JaTa NPUHATHUS,

* TEKCT JIOKAJIbHOIO HOPMATHUBHOIO aKTa, COOTBETCTBYIOIIHE €TI0 HAUMEHOBAHHIO.

3.12. Jonxcnocmuana uncmpykyus paboTHHUKA JOJDKHA COAEPKATH CIEAVIOIUE PA3IEIIbL:

* OO0IIMe IOJOXKEHH;

* OCHOBHBIE 3a/1a4H, [IpaBa, IPeIoCTaBIIsieMble PaOOTHUKY M €To 00SI3aHHOCTH;

* B3aWMMO/JICHCTBHUS;

* OTBEICTBEHHOCTh 3a  HEKAYeCTBEHHOE U  HECBOEBPEMEHHOE  BBIITOJTHCHHE
(meucnonHeHue) 00I3aHHOCTEH, IPETYCMOTPEHHBIX TOJDKHOCTHON HHCTPYKIIKEH;

* TpeboBaHUS K paOOTHUKY.

6. IlopsaioK NPHHSATHSA H YTBEPKIeHHS JOKAJIbHOI0 HOPMATHBHOIO aKTa

6.1. JloxkanpHBIi HOPMATHBHBIM akKT, MPOLIEANIAH MPOBEPKY Ha JHTEpPaTypHO-
CTHIMCTHYECKYIO IPAMOTHOCTE M IIPABOBYIO SKCIIEPTHU3Y, & TAKXKE IMPOIeIypy COTIaCOBAHMS,
DOIICKHUT IPHUHATHIO M YTBEPXKICHUIO PyKOBOAUTENEM O0pa3oBaTENbHON OpraHW3alllid B
COOTBETCTBMM C  YCTaBOM  OpraHU3allWd, OCYIIECTBISIONIEN  00pa3oBaTENLHYIO
ZeATEIBbHOCTb.

5.2. JIoxanbpHble HOPMaTHBHBIE aKThl 00pa30BaTeIbHON OpraHW3alu{d MOTYT MPHHHMATHCS
DYKOBOAMTENEM, OOIUM coOpaHHWeM TPYIOBOTO KoyuiekTnBa, COoBeTOM 00pa3oBaTeIbHOM
opraEusanuu, IlemarormueckuM — coBeToM.  MeTOIWYECKMM  COBETOM,  OpraHOM
CaMOyIIpaBIeHMsT 00pa3oBaTeNbHON OpraHu3anyd, HAACICHHBIMA IOJHOMOYUSMH IO
CDDHEATHUIO JIOKAJIBHBIX HOPMATUBHBIX aKTOB B COOTBETCTBUU C Y CTaBOM 00pa3zoBaTENbHOU
Opra=Eu3aluy, — II0 IIpeAMeTaM UX BEACHUS U KOMIIETEHLIUU.

63, Ilpu T[pUHATAM JIOKAIBHBIX HOPMATHUBHBIX aKTOB, 3aTparvBaroOlldX IIpaBa
oov=aromuxcs, yauTeiBaeTcs MEeHHe CoBera oOydaromnmuxcs, CoBeTa poauTeneH.

& = He mojjexaT IpUMEHEHUIO JIOKaJIbHble HOPMAaTUBHBIE aKThl, YXyAIIAlOIHe I0J0XECHHIE
VSaECTHHKOB — 00pa3oBaTeNbHBIX  OTHOIIEHHMH [0  CpPaBHEHMIO € TPYJIOBBIM
32¥0H0IaTEIHCTBOM, KOJUIEKTUBHBIM IOTOBOPOM, COTJIAIIIEHUSIMH, a TAK)Ke JIOKAJIBHBIE aKThI,
CpEESTHIC C HapyIIeHHeM ITOpSIKa yueTa MHeHUS IIpeICTaBUTEIFHOIO OpraHa.




5.5. Ilpourenumi mporenypy IPHHATHS JIOKAIbHBIM HOPMATHBHBIY aKT YTBEP)KIACTCS
DYKOBOZUTENIEM 00pa3oBaTeNbHON opraHusaiuu. @akT yTBepKIEHHS OhOPMILIETCS
IPHUKa30M PYKOBOIUTENS 00pa30BaTeIbHOM OpraHu3alny, 3aBEPEHHBIA [IOAMUCEIO.

5.6. JIokanpHEI HOPMATHBHEIN aKT BCTYNAET B CHIIy C MOMEHTA, YKa3aHHOTO B HeM, 160, B
>Iy4ae OTCYTCTBHS TaKOTO yKa3aHUsl, 110 HCTEUEHUH 7 KaJeHAAPHBIX JHEH ¢ JaThl IPUHSTHS
I2HHOIO JIOKQJIPHOTO HOPMATHBHOIO akra. JlaTodl HpUHATHS JIOKAJIBHOI'O HOPMATHBHOIO
axTa, TpeOyIOIIero yTBEeP:KISHN PYKOBOIUTENIEM 00pa30BaTENbHON OpraHU3alliHy, SIBISETCS
ZaTta TaKoOI'o yTBEP KICHHS.

5.7. Ilocme yTBepKIEHMs JOKATPHOIO HOPMATHBHOIO aKTa HPOBOAMTICA IIPOLEIypa
O3HaKOMJIEHMS C HHM YYacCTHHKOB 00pa30OBaTeNbHBIX OTHOLICHHH, Ha KOTOPBIX
PaCIPOCTPAHSIOTCS ITOJIOXKEHHUS JTAaHHOTO JIOKAJIFHOTO HOPMATHBHOTO akTa. O3HaKOMIIEHHUE C
TOKATBHBIM HOPMATUBHBIM aKTOM O(OPMIIIETCS B BUIE IOIHCH O3HAKOMIIAEMBIX JIHI[ C
¥Ka3aHHEM J1aThl O3HAKOMJICHHUS Ha OTAEIBHOM JINCTE O3HAKOMIICHUS, IPUIIAraeMoOM K HEMY,
7#00 B OTAENBHOM XypHaite. O3HAKOMIIEHHWE C JIOKAIGHBEIM aKTOM MOXKET OBITH TaKKe
IIDOM3BEJICHO IIyTeM HAaIpaBJIeHUsS Ha 3JIEKTPOHHYIO IIOYTYy pabOTHHKOB 00Opa30BaTELHOM
OpraHU3allUY.

©.3. JloKkaibHBIe HOPMATHBHBIE akThl IIPOXOIST IPOLELYpPY PETHCTPAIMH B CIIEIHATEHOM
AypHaJe.

6.9. O6s13aTeNnbHOM PErUCTPAIMH OAIEXKAT ITOJIOXKEHHS, TPABHIIA, HHCTPYKIIUH, TIPHUKA3hl 1
DacIIOPsKEHUS PYKOBOIUTENS 00pa30BaTeNbHON OpraHUu3alliH.

6.10. Perucrpanuio JOKaJTbHBIX HOPMATHBHEIX aKTOB OCYILECTBISET OTBETCTBEHHBIH 3a
BSICHUC  JIJIONPOM3BOJCTBA  COITACHO  MHCTPYKIMHM IO  JICJOIPOWM3BOJICTBY B
00pa3oBaTeIbHON OpraHU3allkH.

6.11. Peructpanus mMojoxeHUH, MpaBUIl U HHCTPYKIUI OCYIIECTBIIAETCA He TO3MHee THSI UX
YTBEPXKAEHHs PyKOBOJUTENEM 00pa3oBaTebHOM OpraHHU3alliy, IPUKA30B U PACIIOPKEHHI
DYKOBOJHMTEI 00pa30BaTeIbHON OpraHU3alii — He IO3HEee IHSI X U3IaHus.

5.12. YTBepKIeHHBIH JTOKAIBHBIA aKT ITOJUISKHUT OIyOIMKOBAHHIO HA O(QUIIMANEHOM caiTe
mIKOJIBI B TedyeHue 10 (mecsaTr) KaleHaapHbIX THEH.

7. IHopsagoxk BHeCEHHS] H3MEeHEHHUS U IOTOJIHEHHIH B JIOKAJALHbIE AKThI

~.1. B neficTByromye NOKanbHbBIe aKThl MOTYT OBITH BHECEHBI M3MEHEHUS U JOTIONHEHHS.

7.2. Ilpennoxenre 0 BHECEHUH H3MEHEHIM MOXET HCXOOWTH OT JI00Oro opraHa M JIHIIA,
SOTOPBIM COINTACHO HacTosAIeMy IlonokeHHI0 UMeeT MpaBo CTAaBUTh BOIIPOC O pa3paboTKe H
TDHHSATHH COOTBETCTBYIOIIETO JOKAIBHOIO aKTa TU00 YTBEPKIAaTh 3TOT JOKYMEHT.

~.3. Ilopsanox BHECEHNS M3MEHEHUH U TOTIOTHEHUH B IOKAIBHBIE aKTHI LIKOIBI OIPEEISeTCs
B CaMUX JIOKQJBbHBIX aKTaX. B OCTalbHBIX CIy4Yasx HU3MEHEHMsS ¥ JIONOJIHEHHS
OCVIIECTBIISIIOTCS B CIEAYIOIIEM ITOPSIKE:

* BHECEHHE M3MEHEHHU U JOIIOJHEHUM OCYILECTBISIETCS B IOPSIKES, YCTAHOBICHHOM B
JIOKaJIbHOM HOPMAaTHBHOM aKT€, Ha OCHOBaHUU KOTOPOI'O BHOCSATCS H3MEHEHHUS,

* M3MEHEHHS M JIOIIOJIHEHUSA B JIOKAJIbHBIE AaKTHl: IIOJIOXKEHHUS, IpPUHATEIE 0e3
COINIaCOBaHMA C OPraHOM YIIpaBIeHHs (CaMOYIIpaBJICHHUS), MpaBUjia, WHCTPYKIIHH,
IIPOIPaMMBI, IIaHBI, TIOCTAHOBIICHUS, PEIICHUsS, NIPUKA3bl U PACIIOPSIKEHHS IIKOJIEI,
BHOCATCS IIyTeM WM3[JaHUsd I[IpHKa3a JUPEKTOpa O BHECEHUM H3MEHCHHH WU
JIOTIOJTHEHUH B JIOKAJIbHBIM HOPMATHUBHBIM aKT;

* W3MECHEHHSA U JOIOJHEHUS B ITOJIOXKEHUS, IIPUHSITHIE MIOCTIE COIIACOBAHUSA C OpTraHOM
roCyIapCTBEHHO-00IECTBEHHOTO YIIpaBlIeHUsA (CaMOYyIpPaBICHHs), BHOCATCSI IIyTeM
W3[aHUs TIpUKa3a JUPEKTOpa MIKOJBI O BHECCHHU W3MEHCHWN WM IOIOJHEHUW B
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JIOKAJIBHBIN aKT C [IPEIBAPUTEIHHBIM ITOTYYSCHHUEM OT HETO COITIACHS.
7.4. JlokanpHbBIe HOPMAaTHUBHEIE AKThI MOTYT OBITh JOCPOYHO W3MEHEHBL:
* B Cily4ae BHECEHHS H3MEHEHMH B y4YpeIUTENIbHBIE IOKYMEHTHI 00pa30BaTeNIbHOM
OpraHu3alliy;
* JUid TIPUBENCHHUS B COOTBETCTBHME C M3MEHEHHBIMH B LEHTPAJIM30BAHHOM ITOPSIIKE
HOpPMaTUBaMU O TPYLE;
* II0 pe3ysbTaTaM aTTeCTaIlud pabounuX MECT.
7.5. ViaMeHeHusa ¥ JIONONHEHUs B JIOKAJIHHBIA aKT BCTYNAIOT B CHIIY C JIAThl, YKa3aHHOU B
TIpHKa3e O BHECEHMM M3MEHEHUH WM JOIIOJHEHUN B JIOKAJIBHBIA HOPMATWBHBIM aKT, a B
cIydae OTCYTCTBHSA yKa3aHHS B HEM JaTbl — IIO UCTEYEHUIO / KaJICHIAPHBIX JIHEH C MaThl
SCTYTUICHUS IIPHKa3a O BHECEHUH U3MEHEHHUN WM JIOTIOJIHEHHUH B JIOKANBHEIN aKT B CHITY.
7.6. M3MmeHeHWs M JONOJIHEHHUS B MpEANHCAHUS M TpeOOBAHUS, MPOTOKOJBEI U AaKTHL,
MESTOIMYECKHUE PEKOMEHJAIMH, aKThI O IIPU3HAHUU JIOKAJIBHBIX aKTOB YTPATUBIIUMU CUITY, HE
BHOCSTCA.

8. OTBEeTCTBEHHOCTH

3.1. 3a HewWcIIOIHEHHe WM HeHaJJekallee WCIOTHEeHHe TpeOOBaHMM, YCTAHOBIEHHBIX B
JOKallbHBIX  aKTaX IIKOJBI, COTPYNHHKH O00pa30oBaTeNbHOM  OpraHW3aliil  HeCyT
OTBETCTBEHHOCTE B COOTBETCTBHU C YCTaBOM, TPYZLOBBEIM KoziekcoM Poccuiickoit @enepanuu.
3.2. 3a HEHCIIONHEHHE WM HEHaJUIe)Xallee HCIIONHEHWEe OO0SM3aHHOCTEH, yCTaHOBICHHBIX
zauHBIM [TonoxerrneM, pabOTHUKH IIKOJBI, YIACTBYIOIIME B pa3paboTKe JOKAIBHEIX aKTOB,
HESCYT OTBETCTBEHHOCTD B COOTBETCTBHHM C JEHCTBYIOIINM TPYIOBBIM 3aKOHOIATEIHCTBOM.

9. [lelicTBHeE JIOKAJIbHBIX AKTOB
S.1. JlokaslbHBIE aKTBl OpraHW3allld, OCYIIECTBIIIONIeH 00pa3oBATEIbHYIO MEATENLHOCTD,
JSHCTBYIOT TOJBKO B IIpeleNax IIKOJbI M He MOTYT peryJupoBaTh OTHOIICHHS,
CEUTaBIBAOINIMECS BHE 00pa30BaTeIbHON OpraHU3aIlNH.
5.2, JlokanbHBIE aKThl IIKOJIBl YTPAYMBAIOT CHNY (TIOTHOCTHIO WJIH B OTHENHLHON YacTH) B
CISTVIONIUX CIyYasx:

* BCTYIUIEHHE B CHIIy aKTa, IPU3HAIOIIErO JAHHBIN JOKAIBHBIA aKT yTPATUBIIUM CHUILY;

* BCTyIUIEHHE B CHILY JOKAILHOTO aKTa OOJbIIeH FOPUAMIECKOH CHIIbI, HOPMBEI KOTOPOIO

IIPOTUBOPEYAT IOJIOKESHUSIM TaHHOTO JOKAJIBHOTO aKTa;
* I[IPU3HAHHWE CYIOM WU WHBIM YIIOJHOMOYEHHBIM OpPraHOM TOCYJapCTBEHHOW BIIACTH
JIOKaJILHOI'O aKTa IIKOJIBI IIPOTUBOPEYAINM IeUCTBYIOEMY 3aKOHOAATEILCTRY.

= 3. JlokanbHBIN aKT IIKOJIBI, yTPATUBIIUN CUITY, HE MTOJIEKUT UCIIOTTHEHHUIO.
10. 3ak/II09YUTeIbHbIE I0JI0KEeHU s «
:0.1. Hacrosimee IlomoxeHue O JIOKAJIBHBIX aKTaxX SBISETCS JOKaJIbHBIM HOPMAaTHBHBIM
2xToM, MpuHUMaeTcs Ha [legarorungeckom cosete Jluties u yrBepknaeTcs (JinO0 BBOTUTCS B
I=fCTBUE) IIPUKA30M JIUPEKTOpa OpTraHU3alldd, OCYIIEeCTBIIONMEeH 00pa30BaTeIbHYIO
ZSSTeIBHOCTD.
' 0.2. Bce u3MeHeHUs U JIOMIOJIHEHUSI, BHOCUMEIE B HacTosIlee [lonoxenue, ohopMIIstoTcs B
mHCEMEHHOUW (opMe B COOTBETCTBHHM JCUCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickoit
OeIepallui.
0.3, TTonoxxeHue o mopsigKe pa3zpabOTKU U MPUHSATUS JOKAIbHBIX HOPMAaTUBHBIX IIPABOBBIX
sT0B 00mIe06pazoBaTeNbHON OpraHU3allid NPWHAMAETCS HA HEONPEIENeHHBI CPOK.

L 3MCSHEHUS W JOIIOJIHCHHA K IomoxeHnmuro IIPUHUMAIOTCA B IIOpsAAKE, IMIPEAYyCMOTPCHHOM

= 10.1. macTtosero [Tonoxenus.
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10.4. Tlocne mpumasaTws TTonoxernus (WM M3MeHeHMH U MomonHe M OTIEIBHBIX ITYHKT
DasJiesloB) B HOBOM PeaKiuu IpCIbINYIast PEAAKIIs aBTOMATHIECKH YTPAuUBAET CHITY.



POLIHYPOBAHO, IPOHYMEPOBAHO M CKPEILICHO
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