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1. OO01me MoN0XKEHUA

1.1. Hacrosimee mONOKEHUE ONPEAENSIET HAa3HAYCHUE, LENH, 3aJayu,
GbyHKUIMH, TTpaBa, OTBETCTBEHHOCTh U OCHOBBI JEATEIHLHOCTH aIMUHHUCTPATUBHO-
X03siCTBeHHOM yacTu (fanee - AXY).

1.2. AXY ocymecTBisieT aJMUHUCTPATUBHO-XO3SMCTBEHHOE OOecreyeHue
JEATEIIbBHOCTH TEXHUKYMA.

1.3. AXY saBnserca camMOCTOSTENBHBIM CTPYKTYPHBIM NOAPA3ACICHUEM
TeXHUKyMa. B cocTaB aJMHHHCTPAaTHBHO-XO3AWCTBEHHOW CIIy>)KObI BXOIAT Ha
MpaBax CTPYKTYPHBIX mojapazfaeinceHuil AXY TEeXHHYECKHE W 3KCIUTYyaTallMOHHbBIC
CITy>KObI, MACTEPCKHE, CKIAbl, TapaXK, KOTeNIbHAs, BaXTa, OOIIEKUTHE, CTOJIOBASI.

1.4. B cBoeit pesrenbHOocTH AXY pPYyKOBOJACTBYETCA JIEUCTBYIOIIUM
3aKOHOJIATENLCTBOM, HOPMAaTHMBHO-TIPABOBBIMU ~ aKTaMH W METOAUYECKUMHU
MaTeprajiaMi TI0 XO3SIMCTBEHHOMY OOCITY)KMBAHHWIO, HOpPMaMH U IpaBUJIAMU
COJlep KaHMsl, DKCIUTyaTalldd W PEMOHTa 3JIaHUM, TEXHHUYECKOTo O00OpYyJAO0BaHMS,
HOPMaTUBHBIMH JTOKYMEHTaMU 1o COOJIIOJICHUTO CaHUTApPHO-
MPOTUBOAIUIEMUYECKOTO PEKUMA, MTPOTUBOIOKAPHONU OE30MaCHOCTH U TEXHUKHU
0€30MacHOCTH, OPTaHU3AIMOHHO-PACTIOPAIUTETLHBIMU JOKYMEHTAMU TEXHUKYMA,
YcTaBoM, HACTOSIINUM ITOJI0KEHUEM.

1.5. HearenbHocth AXY oOCyIIECTBISETCS Ha OCHOBE TEKYIIEro H
MEPCIEKTUBHOIO TJIAHUPOBAHUSI, COUETAHUSI €AUHOHAYAIINS B PEIICHUU BOIPOCOB
CIIy)K€OHOW  AEATENbHOCTH M  KOJUIETHAJIBHOCTH MNpU HUX  OOCYXIACHUH,
NEPCOHAILHOM OTBETCTBEHHOCTH pPa0OTHUKOB 3a HaaJeXallee HCIOJTHEHUE
BO3JIO)KEHHBIX HAa HUX JOJDKHOCTHBIX OO0S3aHHOCTEH M OTACJIBHBIX MOPYYEHUM
HavabHUKa AXY.

1.6. Hauanbauk u npyrue pabotHuku AXY Ha3zHayarOTCs Ha JTOJHDKHOCTH U
OCBOOOXKIAIOTCSl OT 3aHMMAEMbIX JOJDKHOCTEW mpuka3zom aupektopa ATOT, B
COOTBETCTBHHU C JEHCTBYIOIIMM 3aKOHOATENBCTBOM Poccuu.

1.7. Kanudukanronueie TpeboBaHus, (yHKIIMOHAIBHBIE O0OS3aHHOCTH,
mpaBa, OTBETCTBEHHOCTh HaualbHuMka 1Mo AXY wu apyrux pabotaukoB AXY
pErIaMEHTUPYIOTCS JTOJKHOCTHBIMU UHCTPYKLHSIMU, YTBEPAKIAEMbIMU
JTUPEKTOPOM TEXHUKYMA.

1.8. AXY BosriapiseT HadadbHUK 10 AXY, Ha JOMKHOCTH KOTOPOIO
Ha3HayaeTcs JHUI0, UMEIoIee Bbicuiee NpodecCuoHaIbHOE 00pa30oBaHUE M CTaxX
paboThl MO CHENHAIBHOCTH HE MEHee 2 JIeT WM cpeaHee NnpodecCHuoHaIbHOE
o0paszoBaHue U CTaXX PpabOTHI MO CIEUATIBHOCTA HE MEHEe 5 JIeT.

1.9. Hawanpuuk mo AXY:

- PYKOBOAUT BCceH HedaTenbHOCThIO AXY, HeECeT MNepCOHAIBHYIO
OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M KaYE€CTBEHHOE BBIITOJIHEHUE BO3JIOKEHHBIX
Ha AXY 3amad u QyHKIHI;

- OCYIIECTBIIACT B Mpejeiax CBOEH KOMIETEHIMHW (YHKIMH YIPaBICHUS
(TUTaHUpPOBaHUSA, OpraHU3alMUd, MOTHUBALIMM, KOHTPOJS), NMPUHHMAET PEIICHHUS,
oOs3aTeNbHBIC TS BceX paboTHUKOB AXY;

- pacripenenser (yHKIIMOHAIbHBIC OOS3aHHOCTH W OT/ACIbHBIE MOPYYCHUS
Mexay corpyaHukamu AXY, ycTaHaBIMBAET CTENEHb WX OTBETCTBEHHOCTH, MPHU



HEOOXOJMMOCTA BHOCUT MPEIJIOKEHUS ITUPEKTOPY TEXHHUKyMa 00 W3MEHEHUU
JIOJDKHOCTHBIX MHCTPYKIIUM MOTYUHEHHBIX €eMy paOOTHUKOB;

- BHOCHUT JIMPEKTOPY TEXHUKyMa MPEIJIOKEHUS IO COBEPIICHCTBOBAHUIO
pabotel AXY, onTUMHU3ALIUK €€ CTPYKTYPhI U IITATHOW YUCICHHOCTH;

- Y4aCTBYET B MEPCIEKTUBHOM M TEKYIIEM IJIAHUPOBAHUU JESITEILHOCTH
AXY, a Takke MOArOTOBKE IMPHUKA30B, PACHOPSKEHUN M HHBIX JIOKYMEHTOB,
Kacaroluxcs Bo3J0KeHHBIX Ha AXY 3a1a4 U PyHKIINIH;

- TPUHUMAET HEOOXOAWMbIE MEphl IS YIYYIIEHUS MaTepUaIbHO-
TEXHUYECKOTO ¥ WH(OPMAITMOHHOTO OOECIICYCHHS, YCIOBUN TPY/a, TMOBBIIICHUS
npodeccCHoHaTbHOM MOATOTOBKH pabOTHUKOB AXY;

- y4acTBYeT B 1oa0Ope M paccTaHOBKE KaapoB AXY, BHOCUT pPyKOBOJCTBY
TEXHUKYMY MPEIJIOKEHUS O TMOOUPEHUH W HAIOXKECHUU JIHCUUILUIMHAPHBIX
B3bICKaHUN Ha paboTHHKOB AXY, HampaBiIeHUM HUX Ha MEPENOATOTOBKY U
MOBBINICHUE KBATU(PUKAIINH;

- COBEPIICHCTBYET CUCTEMY TPYJI0BOM MOTHUBAIMK paOOTHUKOB AXY;

- OCYIIECTBJISIET KOHTPOJIb UCIOJHEHUS TOJYMHEHHBIMU €My paOOTHUKAMU
CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH, COOJIIOJIEHUS TPYIOBOM JUCHMIUIMHBI H
nesareiabHoctd AXY B 11esioMm.

1.10. B nepuon orcyrcTBus HavaabHUKa AXY ero 00s3aHHOCTH HCIIOIHSIET
JIMLIO, HA3HAYEHHOE MTPUKA30M JUPEKTOpA TEXHUKYMA.

1.11. Haganpank AXY mim IUI0, HCIOJTHSIONIEE €r0 00S3aHHOCTH, HUMEIOT
MPaBO NOANWCH JOKYMEHTOB, HampaBiisieMblx OT uMmeHn AXY mo Bompocawm,
BXO/IAIINM B €€ KOMIIETCHIIUIO.

1.12. AXY oCylIeCTBISIET CBOI JESITEIbHOCTh BO B3aUMOJCUCTBUM C
JPYTUMH CIY>K0aMU U CTPYKTYPHBIMU TOJIPA3ACICHUSIMA OpraHU3alliy, a TAKXkKe B
MpeJesiax CBOeH KOMIETEHIIMHA CO CTOPOHHUMU OpPraHU3alHsIMH.

1.13. 3a HeHamnexalmiee WCIOTHEHUE JIOJDKHOCTHBIX OOS3aHHOCTEH U
HapylIeHHUEe TPYJAOBOM MUCHUIIIMHBI paO0oTHUKH AXY HecyT OTBETCTBEHHOCTH B
MOPSJKE, TPEAYCMOTPEHHOM JEHUCTBYIOLINM 3aKOHOIATEIBCTBOM.

1.14. Hacrosimee nonoxkeHue, CTPyKTypa M ILITaTHOe pacnucanne AXY
YTBEPKAAIOTCSA JUPEKTOPOM TEXHUKYMA.

2. OcHoBHbIe 3agaun AXY

2.1.  AJIMUHHUCTPATHUBHO-XO3SMCTBEHHOE  OOECIeUeHUE  JACATEIbHOCTH
OpraHu3allii: TEeXHUYECKOe OOCITY>KUBAHUE 3JIaHUM, MOMEIICHUH, 000py10BaHUs
(cucteM OTOIUICHUS, BOJOCHAOXKEHHWS, BEHTWISLIUU, DJIEKTPOCETeH U T.1.),
IJJAHUPOBAHUE, OpTraHu3alusi W KOHTPOJb NPOBEACHUS HUX TEKYIIUX U
KalmuTaJbHBIX PEMOHTOB, CHaOXXEHUE MeOeNbl0, XO3SHUCTBEHHBIM HHBEHTApPEM,
CpeACTBaMH MEXaHW3allui UHXEHEPHOTO U YIPABJICHUYECKOTO TpyAa, OpraHu3aius
TPAHCIIOPTHOTO 00CCIICUEHUS B OXPaHbI.

2.2. OpraHu3allMOHHO-METOAUYECKOE  PYKOBOJACTBO U  KOHTPOIb
JEATEIBHOCTH  CTPYKTYPHBIX  MOJpa3/IeIEHUd TEXHUKyMa IO  BOIpOcCaM
XO035UCTBEHHOTO OOCTY>KUBAaHUS, PAIMOHAIIBHOTO MCIOJIb30BaHUSI MaTepUaIbHBIX
1 (DMHAHCOBBIX PECYPCOB, COXPAHHOCTH COOCTBEHHOCTH TEXHUKYMA.



2.3. TlomroroBka u TMPEACTABIEHUE PYKOBOACTBY HH(OPMALMOHHO-
AHAJIUTUYECKUX MATEpPHAJIOB O COCTOSIHUM M NEPCHEKTUBAX  PA3BUTHUS
XO35IUCTBEHHOTO  oOecrieueHuss  JACSATENbHOCTH  TEXHUKyMa,  pa3paboTka
MIPEIOKEHUM 0 COBEPILICHCTBOBAHUIO CITYKObI AXUY.

2.4. CoBepUICHCTBOBAaHME M BHEJIPEHHWE HOBBIX METOJIOB OpraHU3aluu
paboThl, B TOM YKCJI€ Ha OCHOBE MCITOJIb30BAaHUSI COBPEMEHHBIX HHPOPMAIIMOHHBIX
TEXHOJIOTUH.

2.5. Y4yactue B NOATOTOBKE M HCIIOJIHEHUU YIIPABICHUYECKUX PELICHUN
PYKOBOJICTBA IO BONPOCaM aJMUHUCTPATUBHO-XO3SMCTBEHHOr0 0O€CIeyeHus
NEeATEIbHOCTH TEXHUKYMA.

2.6. KoHrtpoip B mpenenax CBOEH KOMIIETEHIHMH 32 COOJIIOIEHUEM
CaHUTAPHO-IIPOTUBOAIUAEMUYECKOIO  PEKMMa, MPaBUJI  INPOTHUBOIOKAPHOU
0e30MacHOCTH, HOPM TEXHUKH O€30MacHOCTH, CBOEBPEMEHHOE MPHUHSITHE
HEOOXOJMMBIX MEp IPU BBISBICHUH (DAKTOB UX HAPYLLICHUSI.

2.7. Benenue npenyCMOTPEHHOM JNEHCTBYIOIIMMHA HOPMAaTUBHO-IIPABOBBIMU
aKTaMH COOTBETCTBYIOIIEW JOKYMEHTALMM, NPEIOCTABICHUE B YCTAHOBJICHHBIC
CPOKH CTaTUCTUYECKOU U MHOM MH(popMaiuu o aesterbHocTd AXY.

2.8. Pemenue MHBIX 3a/1a4 B COOTBETCTBHH C LEISIMU TEXHUKYMA.

3. OcHoBHble GhyHKIHH AXY

3.1. IlmanupoBanue, oOpraHu3anuss # KOHTPOJb AaJIMHHUCTPATUBHO-
XO3IMCTBEHHOT0 00eCIEeUeHHs ACATEIbHOCTH TEXHUKYMa.

3.2. XozsiicTBeHHOE OOCIyXMBaHHME U OOeCleueHue HaJIeKAIIETo
COCTOSIHUSI B COOTBETCTBUM C TMpaBUIaMU M HOPMaMH MPOU3BOJICTBEHHOMN
CAaHWTApUU W TMPOTUBOMONKAPHOW 3aAlIUTHl 3JaHUA M TOMEIICHUH, B KOTOPBIX
pacCIlOJNIOKEHbl  MOJPA3/ICNICHUs] TEXHUKyMa, KOHTPOJb 3a HUCIPABHOCTHIO
o0opynoBaHus (OCBEIICHUSI, CHCTEM OTOIUICHHUS, BEHTUJISLIUU U JP.).

3.3. Yuactue B WHBEHTapHW3allMM 3/IaHUMA, MOMENICHUI, 00OpyJAOBaHUS B
LEJSAX KOHTPOJISI UX COXPAHHOCTH U TEXHUYECKOTO COCTOSIHHUSI.

3.4. [InanupoBaHue TEKYIIUX U KAUTAIHHBIX PEMOHTOB OCHOBHBIX (JOHJIOB
(3maHuii, cucteM BOJOCHAOXEHUS, BO3IYXOMPOBOJOB U APYTHX COOPYKEHUN),
COCTaBJIEHUE CMET XO35IUCTBEHHBIX PACXOJIOB.

3.5. PeMOHT mnOMELIEeHNI, KOHTPOJb KAadyeCTBA BBIIOJHEHUS PEMOHTHBIX
pabor.

3.6. ObecnieyeHue MoJpa3iCICHUl TEXHUKyMa MeOeNblo, XO035HCTBEHHBIM
WHBEHTApEM, CPEJICTBAMU MEXaHU3AIMU UHXKCHEPHOTO U YIPABJICHUYECKOTO TPYa,
KOHTPOJIb 32 UX PAIlMOHAIBHBIM HUCMOJb30BAHUEM, COXPAHHOCTHIO, MPOBEACHUEM
CBOEBPEMEHHOTO PEMOHTA.

3.7. OdbopmiieHre HEOOXOIUMBIX TOKYMEHTOB JJIsl 3aKIIOUYCHHS JJOTOBOPOB
Ha TIPOBEJICHHE PabOT U OKa3aHHUE YCIYT CTOPOHHUMU OpPTaHU3AIHMSIMHU.

3.8. Ilomyuenne ¥  XpaHEHHE KAHIEISAPCKUX  IPUHAJICHKHOCTEH,
XO35MCTBEHHBIX MaTepHUalioB, OOOPYJOBaHUS, WHBEHTaps, oOOecleueHne WUMU
CTPYKTYPHBIX MOJPA3ACICHUI TEXHUKYMa, yUY€T UX PACXOJOBAaHUS U COCTABICHUE
YCTAHOBJIEHHOW OTYETHOCTH.



3.9. KoHTpoIib panmoHaNbHOTO PACXOI0BaHUS MaTEpUajoB U (PUHAHCOBBIX
CPEIICTB, BBIACISIEMBIX JJI XO35HCTBEHHBIX IIEJIEH.

3.10. bnaroycTpoicTBO, O3€lieHeHHEe, yOOopKa TEeppUTOPHUH, MpPa3THUYHOE
XyJ0kecTBeHHOe oopmiieHrne pacagoB 31aHUIA U TPOXOAHBIX.

3.11.  Xo3zsilicTBeHHOE  OOCIY>KMBaHUE  IPOBOJMMBIX  COBEIIAHUH,
KOH(epeHIInA, CEMUHAPOB U JIPYTUX MEPONPUSITHH.

3.12. Opranu3zanust TPaHCIIOPTHOTO 00€CTIeUeHUs EATETbHOCTH TEXHUKYMA.
[Ipu oTcyTcTBUM COOCTBEHHOTO aBTOTPAHCIOpPTa IMOJATOTOBKA JIOTOBOPOB Ha
TPAHCTIOPTHOE OOCITYKUBAaHUE CTOPOHHUMU OpPTaHU3AIHSIMHU.

3.13. B coOTBETCTBUM C JAEUCTBYIOIIMMH NPaBUJIaMH W HOPMaTHBaMU
OpraHu3alusi JKCIUTyaTalldkd M CBOEBPEMEHHOTO PEMOHTAa TEXHHUYECKOTO
o0opynoBaHus (PMEKTPUUECKUX CETEH, CHUCTEM OTOIUICHHS, BEHTWISIIMU U T.1.),
oecniepeboitHOe oOecrieueHue 3IaHUN u MOMEIIEHUN TEXHUKyMa
AJIEKTPO3HEPTUEH, TEIUIOM, ra3oM, BOJOH, KOHTPOJIb 3a HX pallOHaJIbHBIM
pacxo0BaHUEM.

3.14. Opranuzanus u obecrneyeHue MpoIycKHOro pekuma (IIpu OTCYTCTBUU
B OpraHU3aIiK CIIy>KObI 0€30MacCHOCTH).

3.15. Opranu3zanus U KOHTPOJIb JAESTEILHOCTH CKJIAJIOB aAMUHUCTPATUBHO-
X03IUCTBEHHOMN CITY>KOBI.

3.16. [IlpoBegenne UHPOPMAUOHHO-PA3BSICHUTENBHOU PAOOTHI Cpeau
paOOTHUKOB OpraHU3allid, HAMpaBICHHOW Ha oO0OecreYeHne COXPAaHHOCTH U
COJEp)KaHUS B MCIPABHOM COCTOSIHMM 3/IaHWHM, TOMEMICHWH W HMYIIeCTBa
TEXHUKyMa, OepeKHOE OTHOIIECHHE K 000pY/I0BaHUIO U SKOHOMHOE HCTIOIb30BAHHE
MaTepUaIbHBIX W DHEPIeTUYECKUX PECYpCOB (DICKTPOIHEPTHH, TeIia, BOJIbI,
KaHIEJSPCKUX MPUHAIICKHOCTEH, pACXOJHBIX MaTEPHAIIOB U T.1.).

3.17. IlpoBemeHne NPOTHUBONOXKAPHBIX W  MPOTUBOANUIAEMUYECKUX
MEPOIPHUSITUH.

3.18. OcymiecTBieHre B mpeaenax CBOEH KOMIETEHIIMU MHBIX (YHKIIHUA B
COOTBETCTBHH C LIEJISIMU U 3a/1a4aMU TEXHUKyMa.

4. IlpaBa 1 OTBETCTBEHHOCTD

4.1. AXY umeet npaBo:

- ToJy4yaTh TIOCTyMarolde B  TEXHUKYM JOKYMEHTHI U  HUHBIE
WHQOpMAIIMOHHBIE MaTepHalibl 1O CBOeMYy MNPOQWIIO JESITEIBHOCTH IS
03HAKOMJICHUSI, CHCTEeMAaTU3UPOBAHHOTO yUeTa U UCI0JIb30BaHUS B paboTe;

- 3ampamuBaTh U IMOJy4aTh OT CTPYKTYPHBIX MOJpa3feieHud TEeXHUKyMa
nHpopMaIoo, HeOOXOIUMYIO Il BBITIOJTHEHHUS BO3JI0KCHHBIX Ha Hee 3ajad u
byHKIM;

- OCYUIIECTBIIATH B MIpeAeIaX CBOCH KOMIIETEHIIUU MTPOBEPKY U KOOPAUHALIUIO
JEATEeIIbHOCTH CTPYKTYPHBIX MOApa3/IeICHU MO BOMpocaM aJMUHUCTPATHUBHO-
X035UCTBEHHOTO 00ECIIeUeHUs, O pe3yIbTaTaX MPOBEPOK JOKIAIBIBATE TUPEKTOPY
TEXHUKYMa;

- BHOCHUTb NPEJJIOKECHUS 10 COBEPIIICHCTBOBAHUIO (DOPM M METOJIOB pabOTHI
AXY u opranuzaiuu B 11€JI0M;



- y4acTBOBaTh B IMOAOOpE M PACCTAHOBKE KaJApPOB MO CBOEMY MPOQUITIO
NEATEIbHOCTH;

- BHOCUTh INPEIJIOKEHHsS PYKOBOJICTBY OpraHU3allMd II0 ITOBBIIICHHUIO
KBaJIM()MKALIMY, TIOOIIPEHUIO0 M HAJIOKEHUIO B3bICKaHUU Ha paboTHUKOB AXY u
JIPYTUX CTPYKTYPHBIX MOAPA3JICICHUA OpraHu3alMi IO CBOEMYy HpOoduiko
NEATEIbHOCTH;

- y4acTBOBaTb B  COBEUIAHMAX IIPU  PACCMOTPEHUU  BOIPOCOB
XO3SIICTBEHHOTO 00€CTIeYeHUS I TENBHOCTH OpraHu3aliu.

4.2. Hayanbauk no AXY HeceT nepcoHalbHYI0 OTBETCTBEHHOCTD 34!

- BBITIOJTHEHHE BO3JIOKEHHBIX Ha AXY QyHKIMH U 33124,

- opranmzanuio pabotsl AXY, cBOeBpeMEHHOE U KBaTU(PHUIIMPOBAHHOE
BBITIOJTHEHNE NPUKA30B, PACTIOPSKEHUM, IOPYYEHUN BBIIECTOAILETO PYKOBOJACTBA,
JNEHCTBYIOLIMX HOPMATUBHO-TIPABOBBIX AKTOB IO CBOEMY MPOPUIIIO AESITENbHOCTH;

- panuoHaimbHOe U 3((EKTHUBHOE HUCIHOJB30BaHUE MAaTepUaJIbHbBIX,
(MHAHCOBBIX U KaJPOBBIX PECYPCOB;

- COCTOSHME TPYJIOBOM U MCIOJHUTEIBCKON JUCHUIIMHBI B AXY,
BBITNIOJIHEHHE €€ Pa0OTHUKAMH CBOMX (DYHKIIMOHAJIbHBIX 00S3aHHOCTEI];

- cooOmonenue pabotHukamu AXY npaBuil BHYTPEHHErO pacrnopsjika,
CAaHUTAPHO-TIPOTUBOSUIEMUYECKOTO PEXHUMa, MPOTUBONOKAPHON OE€30MaCHOCTH
U TEXHUKU O€30M1aCHOCTH;

- BEJICHUE TOKYMEHTAIUH, IPEAYCMOTPEHHON IEUCTBYIOIUMHA HOPMATUBHO-
IIPAaBOBBIMH IOKYMEHTaMU;

- IPEAOCTAaBJIEHHME B  YCTAHOBJIEHHOM  IOPSAKE  JOCTOBEPHOM
CTaTUCTUYECKOW 1 MHOM MH(popMaluu o AestenbHoctn AXY;

- roToBHOCTh AXUY Kk paboTe B yCIOBUSAX YpE3BbIYANHBIX CUTYaIUH.



