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MOJIOKEHUE

0 MOpsiiKe Pa3paboTKH U NPHHATHS JIOKAJbHBIX HOPMATHBHBIX
npaBoBbiX akToB B MBJIOY Ne 11 «Illatasik» MeH3eTHHCKOTO
MyHHHUNAIbHOrO paiiona Pecny6.inku TaTaperan

1. O0mue mosoxKeHHsT
1.1. Tauuoe IMososkeHHe 0 JT0OKAILHBLIX HopMaTuBHbIX aKkTax B JIOVY (uerckom cany)
pa3paboTaHO B COOTBETCTBHH C DenepanbHeM 3ak0HOM No 273-D3 ot 29.12.2012 «0O6
obpazosannn B Poccuiickoii @enepannn» ¢ usMeHenusMu ot 31 wmroas 2025 roma,
Tpymosoro xonekca Poceniickoit ®eneparun (anee - TK PD). I'paxnanckoro Konexca
Poccuiickoit Qeneparun  (manee - 'K P®), a take VYeraBom JOLIKOJILHOI'O
00pa3oBaTeNbHOrO  YUpPeXkICHHS W JOPYTHMH HODMAaTHBHBIMH IPABOBLIMH aKTaMH
Poccuiickoit ~ @enmepanum, PEraMEHTHPYIOUMMH  JESTeNIbHOCTh  OpraHH3alii,
OCYILIECTBIIAIOUIMX 00Pa30BaTENbHYIO IESTENLHOCTD.
1.2 Hacrosmee I[lonoswcenue o aoxkansnom axme OV (namee — Ilosoxenue)
pa3paboTaHo B MEISIX pealu3aluy IpaBa HA CAaMOCTOSITENBHOE CO3MAHHe pa3paboTKy
HOPMATHBHO-IIPABOBO# 0asel sl CBOEH [ESTENBHOCTH B paMKax ITOJTHOMOYHIH,
OTHECCHHBIX 3aKOHOIATENbCTBOM Poccuifckolt deneparmu k  kommerennuu  JIOY.
1.3. TanHOE MOI0OKEHUE HOTIOTHSIET K KOHKPETH3UPYET NMOPSIOK paspabOTKH U U3JaHUS
BHYTPEHHHX JIOKalIbHBIX akToB JIOY, ompeneneHHIX YCTAaBOM, yCTaHABIHUBACT €IHHBIE
TpeOOBaHMA K HOPMATHBHBIM JIOKANBHBIM aKTaM, HX MOJITOTOBKE, O()OPMIICHHIO,
[PUHATAIO, YTBEPXKACHUIO, BCTYNJIEHUIO B CUILy, BHECEHMIO H3MEHEHMH M OTMEHe,
IIyOmMKaluyd Ha OQHUIMANBHOM caiiTe JIOLIKOJILHOMN 00pa3oBareNbLHOW OpraHu3alyu.
1.4. Hactosmee ITonoxenne SBIseTcs JOKATBHEIM HOPMATHBHBM akTom JIOY U BXOIAT
B [IEpeUueHb JIOKaITbHBIX aKTOB oOpa3oBarenpHOMH OpraHu3aIliH.
1.5. Lensmu u 3anagamn Hactosmero [ToM0KeHHs SIBISIOTCS :

HOPMaTUBHO-TIPABOBOE peryjiupoBaHue 00pa3oBarebHbIX OTHOIIEHHUH B

00pa3oBaTeNbHOM OpraHu3aliy;

CO3ZIaHUE EIMHOM H COTJIACOBAHHON CHCTEMBI JIOKATBHBIX HOPMATHBHBIX AKTOB

00pa3oBaTeNbHON OpraHn3alyy;

obecredeHre  NPUHLUNA  3aKOHHOCTH B HOPMOTBOPUECKOH  AESTENbHOCTH

obpa3oBaTenbHOM OpraHu3aIu;

COBEpLICHCTBOBAHKE IIPOLIECCa MOArOTOBKH, O(GOPMIICHHS, MPUHATHS U peanH3aluu

JOKaIbHBIX HOPMATHBHEIX aKTOB; :

IPENOTBpaIeHHEe AyONHpOBaHHS PEryIHPOBAHES OOIIECTBEHHBIX B 00Pa30BATEIBHBIX

oTHoueHu# B JIOV.
1.6. JlokanbHble aKThl, COOTBETCTBYIOLIHE BCEM TpeDOBaHUIM 3aKOHOJATENLCTBA
Poccuiickost ~ Deneparuu, SBASIOTCS — OOS3ATENBHBIMM K WCIIONHEHHIO  BCEMH
yJacTHHKaMU 00pa3oBaTeIbHEIX OTHOIIEHHM.



2. OcHOBHBbIE BH/IbI JIOKAJIbHBIX AKTOB JETCKOI0 caaa

2.1. JlokansHwlii akm IOIMIKONLHOTO 00Pa30BATENLHOrO YUYPEXKICHHUS I[PEICTaBIAET
co00Oi OCHOBaHHBIM Ha 3aKOHOMATENhCTBE OQHIMANBHBIA MPAaBOBOM JIOKYMEHT,
MIPUHATHIA B ycTaHOBIeHHOM mopsiake JIOY H perynupyrollii OTHOUICHHS B pamMKax
obpazoBaTenbHOU OpraHu3aIVH. [lepeuens BUJIOB JIOKaJbHBIX aKTOB,
PETNAMEHTHPYIOMIUX 00pa3soBaTebHyIO0 JEITe/IbHOCTb, YCTAHABJIMBAETCS Y CTABOM
JOIIKOIBHOTO 00pa30BaTEIBPHOIO YUPEXKICHHS W BKIIOUAeT B ceds MPUKA3bl, PEIICHHS,
TIOJIOXKEHUS, TIPaBMia, HCTPYKLHK W JPyTHe TOKYMEHTHI. llpencTaBrneHHbIN mepeucHb
BUJIOB TOKaJIbHBIX aKTOB HE SIBJISIETCS HCUEPITLIBAIOIIUM.
2.2. Ycmasé [OUIKOIBHOrO 00pa3oBaTEeNbHOIO YUPEKICHHS — JIOKAIbHBIE aKT, Ha
OCHOBE KOTOpPOTO JEHCTBYeT 00pa3oBaTeNbHAs OpraHu3alus. YcTaB JETCKOro cala
nprHuMaetcs [lemarornyecknM COBETOM M YTBEPIKAAETCS B TOPSIKE, YCTaHOBIEHHBIM
3aKOHOJAAaTebcTBOM Poccutickoit ®enepanuu. Ero comgepykanue ompenensercs cT. 25
@epnepanbHoro 3axkona ot 29.12.2012 No 273-@3 «O6 obpazoBanuu B Poccuiickoi
Oenepariny

2.3. IIpuxa3z—noKallbHBIN aKT, H3qaBaeMbli 3aBeaytomnm JJOVY s peeHns OCHOBHBIX
M OTEepaTUBHLIX 33/1a4d. B Ienomnpou3BOACTBE JMETCKOroO cafa BBIACINSIOTCS MPUKA3bI 110
OpraHW3alMOHHEIM BOIIPOCaM, IPUKA3bl 110 OCHOBHOH JAEATEINbHOCTH, NPUKAa3bl IO
JTUYHOMY COCTaBy.
2.4. PeweHue—nOKaNbHBIA aKT, T[PWHUMAEMbIH  KOJUICTHAIBHBIMH  OpraHaMu
IOIIKOJBHOTO 00pa3oBaTeNbHOTO YUPEXKICHUS B LIENSIX pa3pelleHnss Hauboee BaKHbBIX
BOIIPOCOB HX JESITENbHOCTH. TEeKCT pelleHus COCTOMT |3 IBYX JacTel: KOHCTaTUPYHOIIEH
H paCIOPSAIUTENBHON, pasmeneHHbx ciaoBoM «PEINWIIy («PELUIMIIA». «PEIIMIIO»,
«PEIINJINY), xoTOpOe TeyataeTcs MPOMHUCHBIMA OYKBaMH C HOBOW CTPOKH OT TTOJISL.
ITpu HEOOXOAMMOCTH KOHCTATUPYIOMIAS YaCTh MOXET COINEPKATh CCHUIKM Ha 3aKOHBL U
JpyTHe HOPMATHBHEBIE AKTHL. PacropsanTebHas 4acTh U3JIaraeTcst MyHKTaMu. Pelnenst
MOTYT COJIEp)KaTh TPHIOKEHUs, CChUIKAa Ha KOTOPBIE MAeTCs B COOTBETCTBYIOIIMX
IIYHKTaX pacCIOpSOUTENbHON YacTh. PemieHHs MNOANMCHIBAIOTCS TpPEAceaareseM |
CeKpeTapeM KOJUIErMaTbHOI0 OpraHa.

2.5.Ion0scenHue—noKambHBIA KT, YCTaHABIUBAIOIME IIPaBOBOM CTaTyC oOprasHa
VIpaBICHAS [ETCKMM CagoM, WM OCHOBHBIE TpaBmia (MOPSAAOK, HPOLENYpPY)
peanu3anuu H0Y KaKoro-nudo U3 CBOUX TPABOMOYHH.
2.6 Ilpasuna—rnoxanbHbli aKT, perimaMeHTUPYIOLIIUH OpraHu3alOHHBLIE,
TUCIUIUTMHAPHBIE, XO3SMCTBEHHbIE W HHBIE CIENHalbHble CTOPOHbBI AESTEIbHOCTH
JIOIMIKOJIGHOTO 00pa30BaTeIbHOTO YUPEKACHUS U ero PabOTHUKOB, BOCIIMTAHHHUKOB U HX
ponuTeneit (3aKOHHBIX MPEACTABUTENEH).

2.7.HncmpyKyua—IoKanbHBI  aKkT,  YCTaHABIMBAIOIIMH — NOPSNOK M CIOCO0
OCYINECTBIICHUS, BBITOJHEHUS  Kakux-TuOo  JeHCTBHM;  COBOKYIHOCTH  IIPaBUJI
OCYIIECTBIIEHHS OIpEIeTEHHBIX BUIOB HEATENBHOCTH, IPOBEICHHS paboT, CIyKeDHOTO
moBeleHusl. VHCTpyKIMed ONpenensfoT MpaBoBOH cTaTyc (mpaBa, 00SI3aHHOCTH,
OTBETCTBEHHOCTb) pabOTHWKA MO 3aHUMAEMOW JOMKHOCTH. VIHCTpYKIMS CONECPAUT
UMIIepaTUBHBIE  (MIOBEIHTENbHBIE, He  JOMycKarolmue  BbpIOOpa)  HOpPMATHBHEIE
IIpeTHCaHuUsI.

JIOIDKHOCTHBIE ~ WHCTPYKIWH, paspabarsiBaeT  PYKOBOJHTENb  00pa3oBaTelbHOM
OpraHu3aluH.

2.8. JlomkompHOE 00pasoBaTeNbHOE Y4peXkKaeHue umeeT Apyrue CcrenupuyecKue
HOPMAaTHBHbBIE JOKYMEHTBI, PETYIHPYIONIAE OTHOIIEHHS B chepe oOpa3oBaHMs HUIA
KOHKPETH3UPYIOIIHE MOKYMEHTBI, YKa3aHHBIC B HACTOSIIEM IIYHKTE, B 3aBHCHMOCTH OT
KOHKPETHBIX YCJIOBHH NEATeNbHOCTH METCKOTO caja: NpaBHila, PaclHCaHus, IUIaHbl,
rpagukyu,  OUKIOrpaMMBl,  NPOrpaMMbl,  IOPSAKH,  IIPOTOKOJBI,  IAaclopTa.
2.9. JIoroBOpHI ¥ HHBIE COTJIAIEHHS, KOTOPHIE W3AI0TCs OpraHaMH YIIPaBJIeHUS JCTCKUM
CaZloM HE €AMHOJIMYHO, & IMYTEM COTJACOBAHUS C MHBIMU JHLAMH, BBICTYIAIOIIUMH B



HUX, B KAYECTBE CAMOCTOSITENBHON CTOPOHBI (HAITPUMED, TPYLOBBIE TOTOBOPbL, 10TOBOPbI
apeH bl IMYIIECTBA, JOTOBOPhI Ha OKA3aHKeE IIATHBIX 00Pa30BaTEeNbHBIX YCIYT U T.11.) He
SIBJITEIOTCSI IOKAbHBIMU aKTaMH.
3. [Mopamok NOAr0OTOBKH JIOKAJIBHOI0 AKTA
3.1.VIHMIHATOPOM MOATOTOBKH JIOKAIBHBIX HOPMATUBHBIX akToB JJOY MOryT ObITh!

yUpeIUTENb;

OpraHbl yIIpaBJIeHUs 00pa30BaHHEM;

anMUHUCTpanus 00pa30BaTeNbHOM OpraHu3allii B JIMIE €€ PYKOBOJIUTENA —

3aBenyroiero JJOY, 3amectuteneil pyKoOBOJUTES,

OpraHbl CaMOYTIPaBJIEHUs 00pa30BaTENbHON OpraHu3alium;

y4aCTHHKH 00pa30BaTENbHBIX OTHOIICHUH.
3.2. Tlpy wW3maHWK JIOKATBHOTO aKTa 3aBEAYIOIIHIl JOLIKONBHBIM 00pa30BaTETbHBIM
VUPEKIEHHEM  pPYKOBOJCTBYETCS  TPHHIMIIAMH  3aKOHHOCTH,  OOOCHOBAHHOCTH,
JIEMOKpATU3Ma U CUCTEMHOCTH.
3.3. OcHoBaHHEM I TMONTOTOBKM JIOKAJIBHOTO aKTa MOIYT SBJIATHCS H3MCHEHHS B
3aKOHOHATeNbCTBe PO (BHECeHHME M3MEHEHNH, N3TaHNE HOBBIX HOPMATHBHBIX MPaBOBBIX
aKTOB).
3.4. TIpoeKT IOKAILHOI0 HOPMATMBHOIO AKTA IOTOBUTCS OTAEJIbHBIM PAOOTHUKOM HIIA
Tpymnmodi pabOTHHKOB TIO TOpydeHHIO 3aBemyromero JOVY. a Takke opraHom
CaMOYTIPABIICHUS TOTIKOIBHEIM 00pa30BATEIBHBIM YUPEKICHUEM, KOTOPBIH BBICTYIIHII C
COOTBETCTBYIOILIEH HHUIIMATHBOM.
3.5.TIoAroToBKa JIOKANBHOIO HOPMATHBHOIO aKkTa BKJIOUaeT B ceds  u3ydeHue
3aKOHOJATEIBHBIX M WHBIX HOPMATHBHBIX aKTOB, JIOKAJBHBIX HOPMATHUBHBIX aKTOB
o0pa3oBaTeNpHOM  OpraHM3allii, PEerJaMeHTHPYIOMX Te  BOMPOCBEL,  KOTOPBIE
IIPEAIONAraeTcs OTPasuTh B IPOEKTE HOBOTO aKTa, U Ha 5TOH OcHOBE BbIOOp ero BUIA,
COJlEpKaHuUs " IIpeCTaBICHHE ero B MUCbMEHHOH dopme.
3.6.IlogroroBka Hambojee BAXKHBIX JOKATHHBIX HOPMATUBHBIX aKTOB (IIPOEKTOB
pelueHnii coOpaHMii, TENCOBETOB, OPraHOB CAMOYIPABIECHUS, MPHKA30B, MOJOXKCHHH,
TpaBuil) JOJKHA OCHOBBLIBATHCS HA PE3ylbTaTax aHajgu3a OCHOBHBIX CTOPOH
JeITeILHOCTH ~ 00pa3oBaTebHOW  OpraHu3alluM, TEHAEHUHH €ro  pasBUTHA U
CIIOKMBIIIEUCS CUTYaIIHN.
3.7.11o Bompocam npuema Ha paboTy, MTEPEBOIOB, YBOJILHEHNH, PEIOCTABICHU
OTITYCKOB, TIOOIIPEHHM WITH TIPUBICUCHUS COTPYIHUKOB K AUCLHUIITIMHAPHOU HITH
MaTepHAaNbHON OTBETCTBEHHOCTH M3NAI0TCS MpHKa3bl, B cootseTcTBUU ¢ TK P@.
3.8. TIpoeKT J0KaTbHOTO HOPMATUBHOTO aKTa MMOIEKUT 00A3aTENbHOM MpoBEpKe Ha
JTHTEPATyPHO-CTHIIUCTHIECKYIO TPAMOTHOCTD U NIPABOBOH SKCIEPTH3E, KOTOPbIE
IPOBOIATCA 0OPA30BATENBHOM OpraHu3aluell CaMoCTOSTENBHO KO0 ¢ yJacTHEM
IPUBJICYEHHBIX CIIENUAATACTOB. JIOKAIBHBIM HOPMATUBHBIH aKT, HE [POIIE NN
TIPABOBYIO SKCIEPTHRY, HE MOAJIEKUT PACCMOTPEHHUIO U IPHHSATHIO.
3.9. TIpo€eKT NOKANBHOTO HOPMATHBHOTO aKTa MOXKET OBITh TIPEeJCTaBIEH Ha 00CYKICHHE
IyTEM pa3MeINeH s IPOEKTa JOKAIBHOTO HOPMATHBHOIO aKTa Ha MH(OPMAIIOHHOM
CTEHJIE B JOCTYIIHOM JUlsl BceoOuiero 0603peHus MecTe, Ha oQHLuanbHOM caiiTe
IOIIKOJBHOTO 00pa30BaTEeIbHOTO YUPEeIKICHUS, IyTeM HallpaBIeHHs TPOeKTa
3aMHTEPECOBAHHBIM JIUIIAM, TPOBEICHHSI COOTBETCTBYIOIIEr0 COOPaHHsT C KOJIIEKTHBHBIM
00CyXKIEHREM TIPOEKTA JIOKAILHOrO HOPMAaTHBHOTO aKTa M T.J. B cilydae corinacoBaHus
IPOEKTA JIOKATLHOTO akTa Ha Hem rpocrasisercs Busa «COTJTACOBAHO.
3.10. ITopsmok npuHsTHS JToKaTbHEX akToB JJOY ycTaHaBIHBAETCs Y CTaBOM
JIOIITKOJIEHOTO 00Pa30BaTENbHOIO YUPEIKICHUS: YKA3bIBAIOTCS KBOPYM C LIENBIO
YCTAHOBJICHHSI [TPABOMOYHOCTH OpraHa caMOyIpaBleHus, (JopMa U TOPsI0K
TOJIOCOBAHUSL.
3.11. JIs BBEeGHHS B [eHCTBIE TOKAIBHOTO aKTa W3aeTest mprkas 3apemyromero JOY.
JlokasbHBIE aKThI OOPMILSIFOTCS B BH/E TPHIOKEHHS K IIpHKa3y. B mpaBoM BepXHEM



YTy TAKHX NOKYMEHTOB IULIETCS Cl0BO «IIpnioikeHue» ¢ ykasanueM JaThbl 1 HOMEPA

U3JIaHUs TIPHKA3a

3.12. B pomkomsHOM 06pa3soBaTebHOM YUPesKICHHH CO3TAI0TCS YCIOBUS LIS

O3HAKOMIICHHUS YYACTHHKOB 00Pa30BaTEILHBIX OTHOIIEHHUIT ¢ JIOKATHHBIMU aKTAMIL.

O3Haxomiienue MOXeT GBITh [POBENEHO TIOJ MOTHCE B CITyUasiX, MPEyCMOTPEHHBIX

HOPMaTUBHBIMHU IOKYMEHTAMU, JIMOO0 pasMelleH B 0OIIeN0CTYIIHOM MECTE

(MHQOPMAIMOHHEBIN CTEHT IETCKOTO caja, OGHIHANLHENT CAHT TOIIKOTEHOTO

00pa30BaTENBbHOTO YIpEIKICHHS).

3.13. V3MeHeHus B NOKATLHBIL aKT BHOCSTCS IO Mepe HeoOXomuMmocTu. B ciyuae

M3MEHEHHH B HOPMATHBHO-TIPABOBBIX aKTaX (elepanbHOr0, PEerHOHANLHOTO WU

MYHHIMIIAIBHOTO YPOBHEH, H3MEHEHHS B IOKATbHLIH akT JIOY BHOCHTCS HE Mo3nHee 2-X

MECSIEB CO JHS MX OMyOJIMKOBAHHS.

4. loxymeHTa/IbHOE 0opMIIeHHE

4.1. JlokanbHBIH aKT MOJKEH OBITH AOKYMEHTATBHO o(opmieH. CTPyKTypa JTOKAIbHOrO

aKTa JIOJDKHA OOECHEYUTh JIOTHYECKOe PA3BUTHE TEMBI MPABOBOTO PETYJIMPOBAHHSL.

4.2. O6mue TpeboBanust Kk ohopMIeHHH. JIOKATBHBIX HOPMATHBHBIX aKTOB BKITFIOUAIOT

CIICAYIOIINE TIOJOKEHMUS:

o JIOKaNbHEIH aKT JOJDKEH CONEpKaTh HAUMEHOBAHUE JIOKATBHOIO aKTa 1 ATy U3NIaHuUs.

o Ecim TpeOyercss pasbscHenue memell M MOTHBOB IPHHSTHS JOKATBHONO akKTa, TO
HEOOXOfMMa BCTYMHTENbHAs dYacTh — TpeamOyma. [lonmoxerus HOPMAaTHBHOTO
XapakTepa B IpeaMOyiy He BKIIFOYAKOTCS.

 Hopmarusmble npemmucanns oQopmusioTcs B BUJIE TyHKTOB, KOTOPbIE HyMEpYIOTCS
apabCKUMH OHQPaMH C TOUKOH U 3arOMOBKOB HEe MMEIOT. LIYHKTBI MOTYT
[IOAPa3CNATECA Ha IOMAMYHKTEI, KOTOPbIE MOTYT HMETh OYKBEHHYIO WJIH IH(PPOBYIO
HyMepanuio. 3HauuTeNbHbIE 110 00BEMY JTOKATbHBIE aKThl MOTYT JEMHTHCS Ha IJIABbI,
KOTOPBIC HYMEPYIOTCS PUMCKUMU LU(PAMHU ¥ UMEIOT 3ar0JI0BKH.

o Eciu B JIOKaibHOM aKTe HpHBOAATCS TaGMIBL, Ipad)MKi. KapTbl, CXeMbl, TO OHH
0OpPMILTIOTCS B BHJC IPHIOKEHHUH, a COOTBETCTBYIOIIAE ITYHKTHI JTOKANBHOTO aKTa
AOJDKHBI UMETh CCBUIKM Ha 5TH NPHUIOKEHHS. JIOKaNbHBIH aKkT ¢ HOpHIOIKEHMSIMH
JOJKEH UMETh CKBO3HYIO HyMEPAIUIO CTPAHMLI.

e JlokanbHBIH HOPMATHBHELA aKT M3JIATAETCSA HA TOCYIAPCTBEHHOM SI3bIke PO 1 10DKeH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMAaM.

* B NOKaIbHBIX HOPMATHMBHBIX aKTax JAIOTCS OMpefeleHHs! BBOAUMBIX FOPUINYIECKUX,
TCXHUYECKUX M JPYTUX CIENHATbHBIX TEPMHHOB, €CJIH OHH HE SBIIIOTCH
OOIICH3BECTHBIMU H HEYMOTPeOIIseMbIMH B 3aKOHONATENhCTBE PO H perHOHAIBHOM
3aKOHOIATENbCTRE.

4.3. Kax b1t KOHKPETHBI JTOKANBHBIH aKT HMEET YCTAHOBICHHYIO bopmy. Odopmisiercs

B cootsercTBHH ¢ ['OCT P 7.0.97-2016 «Cucrema crammapros 1o uH(opMaiuu,

OuOIHOTEIHOMY 51 U3aTEIBCKOMY Jeny (CHUBH). Oprasu3annoHHO-

paciopsiiMTeNbHas  JOKyMeHTauus. TpeGoBaHUS K  OQOPMIEHUIO JTOKYMEHTOBY.

4.4. JloxkanpHble aKTBI IPOXOAT IPOLUENYPY PEFMCTPALHM B CIICLMAIBHOM JKyPHAJE.

Obst3aTenbHON PETMCTPAITHI [I0/UIENKAT MONOYKEHHS, [IPABIIA, MHCTPYKIHA, [IPHKA3bl 1

pacmopsbikenus 3aBenyroiero JIOY. Perucrpanuio JOKaTbHBIX aKTOB OCYIIECTBIISIET

OTBETCTBEHHBI 32  BENEHHE JENONPOHM3BOJACTBA  COTJIACHO  MHCTPYKIHH IO

ACIOMPON3BOACTBY B ACTCKOM camy. Perucrpanusi mojoKeHHH, NpaBuil W MHCTPYKIHH

OCYIIECTBIIIETCA HE IO3JHEe JAHS UX YTBepkAeHus szaseayrouied OV, npukasos u

pacnopspkenui 3aperyromein/[OY — He mo3gHee IHS UX H3TAHHUS.

5. OcHOBHBIE TPeGOBAHMNS K JIOKAILHLIM HOPMATHBHBIM AKTAM

5.1. Cpesu noKabHEIX HOPMATHBHEIX aKTOB 06Pa30BATENLHOM OPrAHH3AINY BEICIIYIO

IOPHUYECKYIO CUITY UMeeT Y craB. [loaromy, npunmmaemsie B JJOV noxanbHble

HOPMATUBHBIC aKThl, HE JOIDKHBI IIPOTUBOPEUHTE Y CTABY.

5.2. IIpy MOATOTOBKE JTOKATLHBIX HOPMATUBHBIX aKTOB, PEIYIUPYIOMIUX COLUATBHO-



TPYAOBDIC OTHOIIEHHS (HAPUMED, KOJUTEKTUBHBII JOTOBOP, TPABHIIA BHYTPEHHErO
PacniopsaKa i [ip.) CIIefyeT PyKOBOACTBOBATECS PEKOMEHIANMSIMI O HEX.

5.3. Ilonoxenne TOWKHEI CONEPKATh CIEAVIONHE 0Bs3aTeIbHEIE DEKBH3UTHI:
° 00o3HaYeHue BUIA IOKAIEHOTO HOPMATHBHOTO AKTA, €I0 HANMEHOBAHFC.
° TIpU(BL IPUHATO, YTBEPIIEHO, COTNACOBAHO:
®  PCTHCTPalHOHHBIA HOMEp, TEKCT, COOTBETCTBYIOUTHIT €10 HAHMEHOBAHUIO;
® TEKCT, COOTBETCTBYIOIIUH €ro HaNMEHOBAHHIO,
® OTMETKY O HAJTMYHH IPHIIOKEHHS U COTIACOBAHMS.
5.4. I1paBuna momxub! cozepxarns CIEYIoUIne 00S3aTeNbHbIE PEKBH3UTHI:
° 00o3HaYeHHE BU/IA TOKATLHOIO HOPMATHBHOLO aKTa, ero HaUMEeHOBAHHE;
°  TPHGbI IPUHATHS U yTBEPIKIICHUS;
® TEKCT, COOTBETCTBYIOUINH €ro HAHMEHOBAHHIO;
® OTMETKY O HATUYHH IIPHIIOKEHUS,
°® PErHCTPAllMOHHBIA HOMED.
5.5. IHCTPYKUMH KOIKHED COZIePKaTh CIHEYIONIHE 00s3aTENbHBIE PEKBH3UTHL:
° 0003HAUCHHE BHUA TOKATHHOTO HOPMaTHBHOTO aKTa, Er0 HAaHMEHOBAHHUE,;
° TIPU(BI IPUHATHS U YTBEPXKICHHAS:
® TeKCT, COOTBETCTBYIOUINH €T0 HAUMEHOBAHHIO,
° OTMETKY O HAJIHYHH IIPUIOKEHUS,
° PErHCTPallHOHHELA HOMED.
5.6. IlocranoBnenue D0KHLL COZEPIKATh CIIEAYIONIHE 003aTeNbHbIC PEKBU3UTDL:
° 0003HaYeHHE BUA JIOKAIBLHOTO HOPMAaTUBHOI'O aKTa, €r0 HAHMEHOBAHUE;
° MECTO ¥ JaTy NpHHATHSI;
° TEKCT, COOTBETCTBYIOIINH €r0 HANMEHOBAHHUIO,
°  JIOIDKHOCTE, haMUIHIIO, MHULMATb] H MOAIKCH THIA, BEIHECIIErO [IOCTAHOBJICHUE;
° OTTHCK II€YaTH.
5.7.Pemanus NOIDKHEI CoflepIkaTh CIEIYFOLIHE 00sA3aTeIbHbIE PEKBH3UTHI
° 0003HaYeHNE BU/IA JIOKATBHOTO HOPMATHRHOTO aKTa;
® MECTO U JaTy IPUHSTHSL,
°  TEKCT;
®  JOJDKHOCTB, haMHIIHIO, HHHIHAIBI H IOAMHCE JIHIA, IPHHSBILIETO PEIeHHE;
°  OTTHCK TEYATH.
5.8. Ilpukasel W pacTopsKeHHst JOTIKHLI COAEPIKATh CAEdyIoLHe 0Osg3aTenbHble
PEKBU3HUTEHL:

0003HaYeHHE BHIA JTOKAIBHOTO HOPMaTHBHOT'O aKTa, Er0 HAaWMEHOBAHHE;
MECTO U JaTy NPHUHATHS;

PCTUCTPATUOHHBII HOMeEp;

TEKCT;

JOJDKHOCTb, (DAMHUIIHIO, WHHIMANE W IIOIIHCEH PYKOBOIMTENS 00pa3oBaTelbHOH
OpraHH3aIlHH.

Hanazm M PAaCTIOPSDKCHUST BBITOIHSIOTCS Ha OJaHKe O6p&3OBa’I‘€IIbHOPi OpraHu3anny.

A

9. IIpoToKONa U aKTHI MOKHEI COLEPKATD CIIEAYIOIHE 00S3aTeNbHbIE PEKBU3UTEL:
0003HaYEH e BU/IA JIOKATHHOTO HOPMATHBHOTO aKTa,;

MECTO U HaTy NPHHATHS,

HOMep;

CIIMCOK IIPUCYTCTBYIOIIMX;

TEKCT, COIepXAlMi IIOBECTKY IHS, OIHCAHHE X044, MOPSAKA W MIPOLEYPBI
COBCPIIACMBIX ONPENENECHHBIX (FOPHAWYECKH 3HAYUMBIX) NEHCTBHIT MHOO OTCYTCTBHE
ONpeNENEHHBIX (DaKTOB;

AO/DKHOCTD, (DaMMIIMIO, WHMLUMANLL UM TOANHCH THIA (JIUIl), COCTaBUBIUMX WM
UPUHAMABIIAX Y9aCTUE B COCTABIEHIH TIPOTOKOIIA HITH AKTA.
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5.10. Metomuueckue peKOMEHIALUY TOJDKHBI coAepKaTh CIeayrolue 00s3aTelbHbIe
PEKBH3UTHL:
o 0003HaueHHE BU/A JTOKATBHOTO HOPMATHBHOTO AKTA, ET0 HaWMEHOBAHHE;
e MECTO W JaTy MPHHSTHSI,
® TEKCT, COOTBETCTBYIOIMH €ro HAMMEHOBAHMIO H COAEPKAIIUN YKa3aHHe HA BUII,
HAaNMCHOBAHME M ATy MPUHATHS [PABHI HIH HHCTPYKIUHA, HOPMBI KOTOPBIX
PasbACHAIOTCA,  KOHKPETH3HPYIOTCS — HIH  JCTANM3MPYIOTCS  METOJHUeCKUMH
PEKOMEHIAIIUSIMH;,
® JIOJDKHOCTb, (GaMuIMs, WHHIMAAL JAuHa (ML), COCTABMBILMX METOIMUECKHE
PEKOMEHJALIHHA.
5.11. IlporpaMMBI H IIJIaHBI HOJKHLIL COIepaKaTh CIENYIONHE 0053aTeIbHBIE PEKBU3HTEL:
e 0003HaUEHHE BHU/IA TOKATHHOIO HOPMAaTHBHOI'O aKTa, €0 HaHMEHOBAHUE,
° MECTO H JaTa NPHHSITHUS,
¢ TEKCT JIOKAJIbHOI'0 HOPMATUBHOI'O aKTa, COOTBETCTBYIOIIMN €r0 HAMMEHOBAHHUIO.
5.12. JIomKHOCTHASI HHCTPYKIMS PabOTHHKA JI0JDKHA COJZIepKaTh CIeNYIOIIHE Pa3IeIbl;
o o0mmIMe MOIOXKEHHUSI,
® OCHOBHBIC 3a/1a4H, IIPaBa, MPENOCTaBIsIEMble PAOOTHHKY M €r0 00s3aHHOCTH,
°  B3aWMOJICHCTBHS;
¢ OTBCTCTBCHHOCTE 32  HEKAYECTBEHHOE W  HECBOCBPEMEHHOE  BBIIIOJNHEHHE
(HencnonHeHue) 063aHHOCTERH, PEAyCMOTPEHHBIX HOJDKHOCTHOM WHCTPYKITHEH;
e TpeboBaHUs K pabOTHUKY.
6. ITopsitok NPHHATHS H YTBEPIKIEHI JOKAJLHOTO HOPMAaTHBHOTI0 AKTAa
6.1. JlokanbHBIf HOPMATHBHEBIN aKT, NPOIICAIINE IPOBEPKY HA JHUTEPaTypPHO-
CTHIIMCTHYECKYIO TPaMOTHOCTE W TMPaBOBYIO OKCHEPTH3Y, a TakKe [POLEenypy
COITacoBaHuUsl, MOMIEKUT MPUHITHIO U YTBEPIKACHHUIO 3aBEIYIOLM 0Opa3oBaTelbHOMN
OpraHU3alMK B COOTBETCTBUH C Y CTABOM JOLIKOJILHOIO 00Pa30BATENLHOIO YUPEKIEHHS.
6.2. JlokambHBIE HOPMATHBHBIE aKTHI AOIIKOIBHOTO 00pa3oBaTeIBHOTO YUPEKACHUS
MOTyT TIpHHHMATBCS PYKOBOAMTETEM, OOMIMM COOpaHHEM TPYIOBOTO KOJIIEKTHBA,
CoBetom 06pazoBarenbHOlM opranusauuy, llemarorvueckum coBeToM. MeETOIMUYECKUM
COBETOM, OpraHoM caMmOyIpaBiieHHs OOpa30oBaTeIbHONH OpraHu3alUM, HaleJeHHbIMU
IIOJIHOMOYIHSAMHE II0 NPUHSTHIO JOKaJIBHBIX HOPMATHBHBIX aKTOB B COOTBETCTBHH C
YCTaBOM JIOIIKOIBHOTO 06Pa30BaATENBHOTO YUPEKIEHHs], — TI0 MPEeAMETaM WX BeIeHHUS
¥ KOMIIETECHIHH.
6.3. [lpM [OpUHATHH JOKATBHBIX HOPMAaTUBHBIX ~aKTOB, 3aTparuBalOMIUX I[IpaBa
BOCITUTAaHHHKOB, YYUTBIBAETCS MHEHHE POIHUTENIBCKOTO KOMHTETA.
6.4. He mnommexxar NpHMEHEHHIO JIOKAIbHEIE HOPMATHBHBIE AaKThI, YXYAIIAIOLIHE
MOJNOKEHUE YIACTHUKOB 00pPa30BATENbHBIX OTHOIUCHHH MO CPABHEHMIO C TPYIOBBIM
3aKOHOAATENIbCTBOM, KOJIEKTUBHBIM [1OTOBOPOM, COINIAUIEHHAMH, a TaKKe JIOKAILHBIE
aKTBL, TPHHATHIE C HAPYLIEHHEM TOPAAKA yueTa MHEHHMS MPEICTABHTEILHOTO OpraHa.
6.5. Ilpomenumit npouenypy MpHHSTHS JTOKATBHBI HOPMAaTHUBHBIH aKT YTBEp)KIaeTCs
pyKoBoauTeneM o0pa3oBaTeNbHON opraHmzaunu. DakT YTBEPIKICHHUS odopmisercs
IIPUKA30M 3aBEYIOIEro J0V, 3aBepEHHbIH IIOJIITHCHIO.
6.6. JIoKaNbHBIM HOPMATHUBHBIH aKT BCTYIAeT B CHIly C MOMEHTA, YKa3aHHOI'O B HEM,
b0, B Clydae OTCYTCTBHS TAKOTO YKa3aHWS, M0 HCTEUEHHH 7 KaJICHIapHBIX JTHEH ¢
AaTel IPUHATHS JAHHOIO JIOKAJIbHOr0 HOPMATHBHOIO aKTa. JlaToi IpHHSTHS JIOKAIBHOIO
HOPDMaTHBHOI'O  aKTa, TPeOyIOIIEro YTBepIKACHUS  3aBEIYIOMIUM  JOLIKOJIBHDBIM
00pa3oBaTeIbHBIM YUPEKICHHEM, SIBJIIETCS Jata  Takoro YTBEPIKICHHSL.
6.7. Tlocne yTBEPXIEHHS JOKAIBHOTO HOPMATHBHOI'O aKTa MPOBOIHUTCS IPOIeaypa
O3HaKOMJICHHS C HHM YYacTHHKOB 00pa30BaTeNbHLIX OTHOIMIECHHWH, Ha KOTOPBIX
PaclpOCTPAHIOTCS  TOJOXEHMS — [AHHOTO  JIOKANBHOrO  HOPMATHBHOIO  aKTa.
OsHakoMJIEeHHE C JOKATHHBIM HOPMATUBHBIM aKTOM O(OpPMISETCS B BHAE MOITIHCH
O3HAKOMIIIEMBIX JIMI[ C VYKAa3aHWeM [AaThl O3HAKOMIICHMSI Ha OTJAEIbHOM JTHCTE
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O3HAaKOMIICHHUS, MPUIAraéMoM K HeMmy, Jubo B OTAenbHOM KypHate. O3HAKOMIEHHE C
JOKaJIbHBIM =~ 8KTOM MOXKET OBITb TakKe IIPOM3BEIEHO IyTeM HalpaBlieHds Ha
BNEKTPOHHYIO IIOYTY pabOTHUKOB AETCKOTO Caja.
6.8. JlokanbHble HOPMATHBHBIE aKTHI IPOXOMAT MPOLEAYPY PETHCTPALIHH B CIICI[HAIEHOM
XKypHae.
6.9. OO6s3aTenbHOM pPETMCTPALMKM [OANEKAT TOSONKEHHs, NpaBUiIa, HHCTPYKIHUH,
IpUKaskl W PacHOPSDKEHHWsT — 3aBEAYIOIIETO  JOIIKOJIBHBIM  00pa3oBATENLHBIM
YUPEXKICHHUEM.
6.10. Peructpanuio NOKanbHbIX HOPMATHBHBIX AKTOB OCYLUIECTBIAET OTBETCTBEHHBIH 3a
BCICHHE NCNONPOU3BOJCTBA COIVIACHO HHCTPYKLMM 110 zenompoussoactsy B JIOV.
6.11. PerucTpanms moNoXe i, IpaBIi § HHCTPYKLHH OCYILECTBISCTCS HE MO3AHEE IHS
HX  yTBepxIeHus 3apefyommM JIOY, mpukazoB U pacnopsuKeHWH  PyKOBOTHTEIS
o0pasoBaTeNnbHOM  opraHMsaMm < —  He  TO34Hee  AHS WX H3JAHUSL
6.12. VTBEpXIEHHBIA JOKANbHBIA AKT TIOMIEKUT ONYGIHKOBAHMIO HA ounuambHOM
CafiTe JOWIKONBHOTO 00pa3OBATENLHOTO YUPeXKACHHS B TedeHwe 10 (mecaTm)
KaJleHIapHBIX THEH.
7. IlopsioK BHECEHHS H3MEHEHHUS U JOMOMHEHHI B JIOKAIbHBIE AKTHI
7.1. B neficTByIomMe NOKANbHbIE AKTHI MOI'YT ObITh BHECEHB! H3MEHEHUS U JOMOTHEHILS,
7.2. Ipeioxkenne o BHECEHHH H3MEHEHH MOKET MCXOMUTH OT MOGOT0 OpraHa i JHIa,
KOTOPBIH COTTIACHO HACTOSIIEMY IIONOXEHHIO WMeeT TpaBO CTAaBHTH BONPOC O
Pa3paboTKe ¥ NPHUHATMH COOTBETCTBYIOWIETO JOKATLHOTO aKTa THGO YTBEPIKAATH STOT
JOKYMEHT.
7.3. llopamox BHeCEHHS H3MCHEHWH U JONONHEHHHA B JokaibHble akTsl JIOY
OIPENCIICTCA B CaMHMX JIOKAbHBIX aKTaX. B OCTANbHBIX Ciiyuasx H3MEHEHHS U
JOTIOJIHEHUSI OCYMIECTBIIAIOTCS B CIEAYIOIIEM MOPSIKE:
BHECCHME M3MEHEHUIl W NONOIHEHUH OCYLIECTBISETCS B MOPSAKE, YCTAHOBIECHHOM B
JIOKalTbHOM HOPMAaTHUBHOM aKkTe, Ha OCHOBAHUH KOTOPOTO BHOCATCS M3MEHEHHS,
W3MCHCHHSI W JIONOJIHEHUS B JIOKANBHBIE AaKThL: TIOJIOXKEHWS, IPUHSATEIE 0€3
COTTTaCOBaHMS C OPraHOM YIIPaBIEHUS (CaMOYIpABMEHUs), IPABHUIA, HHCTPYKLIUH,
IIPOTPaMMBI, IUIaHBI, IOCTAHOBJICHMS, PEIUEHUS, IPUKA3bl U PACIOPSDKEHYSI, BHOCSTCS
IIyTEM HM3IaHUS IIPUKa3a 3aBEIYIOIIEro O BHECEHWH M3MEHCHWI WM [ONMOJIHEHHH B
JIOKaIbHBIA HOPMATHUBHBIH aKT;
MU3MCHCHHS U NONIOJHEHUs! B TOJIOKEHUS, IIPUHATHIE MTOCJE COrNTACOBAHUS C OPraHoM
rOCyapCTBEHHO-O0UIECTBEHHOIO YIIPABIEHUs (CAMOYIIPABIEHUs), BHOCATCS IIyTEM
U3[aHUs IpUKa3a 3aBeNYIOLIEro JNOIMIKONBHBIM 00pa30BaTENbHBIM YUPEIKICHHEM O
BHECCHWM M3MEHECHHH HIIM [ONOJHEHHH B JIOKAJBHBIA aKkT C TpeIBapHTEbHBIM
TIOJIyYEHHEM OT HEro COrjiacusl.
7.4. JlokanbHble HOPMATHBHBIE AKTHI MOTYT OBITH JOCPOUHO H3MEHEHbL:
® B Cllydae BHECCHHS H3MEHEHHUI B yUpeIUTeIbHBIE TOKYMEHTHI 06pasoBareiabHOM
OpraHu3aruu;
AL NPUBEICHUS B COOTBETCTBUE C H3MEHEHHBIMH B LEHTPAIU30BAHHOM IOPSIIKE
HOPMaTHBaMH O TPYIIE;
II0 pe3y/IbTaTaM aTTeCTaliy paboUumnX MeCT.
7.5. IsMeHeRys U JOIOJHEHUS B NOKATLHBIH aKT BCTYTAIOT B CHIY C JAThL YKA3aHHOI B
IIPUKA3€ O BHECCHUH M3MEHEHMH MM JONOJIHEHUH B JOKATLHBIM HOPMATUBHBIN aKT, a B
CirydJae OTCYTCTBHUS YKa3aHHsl B HEM JaThl — IO HCTEUCHHIO 7 KaleHIAPHBIX JHEH C HaThl
BCTYIIICHHS IPHKa3a O BHECEHHWH MU3MEHEHHUH HIIH JOMOMHEHNH B TOKANBHBIM aKT B CHITY.
7.6. V3MeHeHHs ¥ NONOIHEHHS B TPEANMCAHMS H TPeGOBAHMS, MPOTOKONbI M AKTHL
METONUYECKHE PEKOMEH[IAlUU, aKThl O IMPHU3HAHUH JIOKAIHHBIX AKTOB YTPATHBIIMMHU
CHILy, HE BHOCSTCA.



8. OTBercTBEHHOCTE
8.1. 3a HEUCIIONHEHNE HIIH HEHAIENKAILCE HCIOMHEHME TpeOOBaHUH, YCTAHOBIEHHBIX B
JIOKANBHBIX ~ aKTaX JOMIKONBHOTO — 0OPa30BATENBHOIO YUPEIKIEHHS, COTPYIHUKH
00pasoBaTeNbHON OpraHu3ayy HECYT OTBETCTBEHHOCTH B COOTBETCTBHMH C YCTaBOM,
TPYIOBBIM KOJEKCOM Poccuitckoit Denepalum.
8.2. 3a HeHCIIONHEeHHE M HeHAUIEIKAILES HCIIOTHEHIE 00s13aHHOCTeH, YCTAHOBICHHBIX
NaHHBIM [lomoKeHHeM, paGOTHHKH eTCKOro cala, y4acTByIOLIME B pa3padoTke
JIOKAJIbHBIX aKTOB, HECYT OTBETCTBEHHOCTH B COOTBETCTBHHU C JCHCTBYIOLINM TPYAOBBIM
3aKOHOJATENECTBOM.
9. HelicTBHe NOKAIBHBIX AKTOB
9.1.  JlokameHEle  aKTBI OPrafM3alliH,  OCYIIECTBIAIONMEH  00pasoBaTeNbHYIO
ACATENBHOCTD, NEHCTBYIOT TOJBKO B TIpeelax AOIMIKOIbHOTO 00pa3oBaTENBLHOrO
YAPEKNCHUS M HE MOTYT DEryaupoBaTh OTHOLIEHMUS, CKIaJBIBAIOIIMECS BHE
00pa3soBaTe/bHOM OpraHu3aI.
9.2. JloxanbHBIE aKTBI JETCKOTO cama YTPauuBarOT CUJY (IIONHOCTHIO MIH B OTIAEIBLHOM
9acTH( B CIEIYIOIINX CTydastx:
BCTYILICHUE B CHIIY aKTa, IPU3HAIOLIEr0 NAHHbBIA JTOKATbHbI AKT YTPaTUBLINM CHIIY;
BCTYILICHUE B CHJLy JIOKAJIHOTO aKTa GONbLIeH I0pHIHIeCcKOil CUJIBL, HOPMBI KOTOPOI'O
IIPOTHBOPEHAT MOJOXKEHUSIM TaHHOTO JIOKATBHOTO aKTa;
TIPH3HAHME CYNIOM WJIM HHBIM YTOJHOMOYEHHBIM OPTaHOM TOCYIAapCTBEHHON BIIacTH
JokaneHoro akra JIOVY nporusopeuarim AGHCTBYIOIEMY 3aKOHOAATENLCTRY.
9.3. Jlokanbueri akt IOV, YTPaTUBLIMK CHITY, HE ITOIEIKUT HUCTIOIHEHHIO.
10. 3akm0unTeNbLHBIE HOI0KEHHS
10.1. Hacrosimee ITonoocenue o nopaoke  paspabomrku U APUHAMUAL  AOKAIBHBIX
HOpMamueHolx npasosvlx axmoe ¢ JOV SBIsSeTcS NOKATbHBIM HOPMATUBHBIM aKTOM,
IPUHMMACTCS  Ha  [lemarorudeckoM  CoBeTe  JONTKOIBLHOIO 00pa30BaTEILHOTO
YIPCKACHHS M YTBEpXKIaeTcs (IMuOO BBOIUTCS B JCHCTBUE) MPHKA30M 3aBEIYIOIIETO
TOIIKOIHHEIM obpas3oBaTeIbHBIM YUPEXKICHHEM.
10.2. Bce wu3menenus wu JOIOJIHCHUSA, BHOCHMbIE B HacTosimee IlomokeHue,
obopmisroTcss B mHCBEMEHHO hbopMe B COOTBETCTBHH  JeiCTBYIOIUM
3aKOHOIATENICTBOM Poccutickoit Meneparum.
10.3. Tlonoxenwe o mnopsxe Pa3paboTKH W MNPUHATHS JOKATBHBIX HOPMATHBHBIX
TPaBOBLIX  aKTOB JOIIKOJBHOIO O06PA30BATENLHOTO YUPEKIECHUS NPUHAMAETCS Ha
HEONIpeNeNeHHbl Cpok. M3meHenns u nomomaenus k I10M0IKEHIIO [IPUHUMAIOTCS B
HOpsIKe, IPENYCMOTPEHHOM n.10.1. HACTOSIIETO [Tonoxewwst.
10.4. IMocne npurstus [MonoxeHns (MM B3MEHEHHH U JTOTIONHEeHHH OTHeNbHEIX NYHKTOB
U pasNenoB) B HOBOH DPeAKLUH TPEIblyLuas pelaKius aBTOMAaTUYECKH yTPAuuBAET
CHTY.



