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BBegenune

Metoanueckue yKa3aHHs IO BBINTOJHEHHIO CAMOCTOSITENIBHBIX Pa0OT B pPaMKax OCBOCHUS
npodeccuonampbHoro moaysst 02 «OpraHusanusi apXUBHOW U CIIPABOYHO-MH(POPMALTMOHHONH paboThI
MO JOKYMEHTaM OpTaHH3alui» pa3padoTaHbl B COOTBETCTBUM C pabouedt mporpammoii [IM 02
«Opranuszaiusi apxUBHOH U CIPABOYHO-UH(POPMALIMOHHON PabOThl MO TOKYMEHTAM OpPTaHU3aluNy W
HarpaBJIeHbl HA POPMHUPOBAHKE Y O0YHAOIINXCSl YMEHUH 1 3HAHUH 10 IPO(EeCCHOHATBHOMY MOZYJIO.
Meronuueckue yka3aHusi COAep>KaT IMOSCHUTENbHYIO 3alUCKy, OCHOBHYIO YacTb U IepevyeHb
UCTOYHUKOB. AnpecoBanbl oOydarommmcs 1o crnenuaipbHocTd 46.02.01  «J/lokyMeHTannoHHOe
o0ecrieyeHre yIpaBIeHHUs U apXUBOBEICHUE

Opranuzauysi BHEAyAUTOPHOH CaMOCTOSITEIBHOH paloThl OOYHAIOLIMXCS — BAXKHOE 3BEHO B
oOpa3oBaTelbHOM TMpoIecce B CcpenHeM MpodecCHOHANbHO oOpa3oBaHuu. Lleapr0 HACTOSIINX
METOIMYECKHX  YKa3aHWH sBJSIETCA  OKa3aHWe moMomM OOydYarommuMcss B OpPraHHU3aLUU
UHIMBUAYAJIbHOW BHEAYAMTOPHOW padOTBl 1O OCBOGHHMIO MNpodecCHOHANbHOro Monyis 02
«OpraHu3aius apxXxUBHON U CIIPABOYHO-MH(POPMALTMOHHON PabOThI IO JOKYMEHTAM OPTaHH3alUNy.

Pabowast mporpamma mnpodecCHOHAIBPHOrO MOAYJSA — MPEIyCMaTPHUBAET  BBITOJHEHHE
BHEAYAUTOPHBIX CAMOCTOSITENIbHBIX PadOT M Mpenrnoyaraer yriyOjJeHHe M3Y4eHUS OTAEIBbHBIX TeM
MPOTPAMMBI, & TAKXKE OTPabOTKY ¢HOPMUPOBAHHOCTH YMEHHUH, 2 IMEHHO:

- paboTaTh B CUCTEMAX 3JIEKTPOHHOTO JOKYMEHTOO0O0POTA,

- HCIIOJIb30BaTh COBPEMEHHbIE KOMITbIOTEPHBIE TEXHOIOTHUH;

- OCYULIECTBJISAITh OJKCIEPTU3y LIEHHOCTU AOKYMEHTOB B COOTBETCTBMM C JE€HCTBYIOIIUMU
3aKOHOJATENbHBIMU aKTaMU;

- obecnieuynBaTh y4€T U COXPAHHOCTD TOKYMEHTOB B apXUBE.

Pabouast mporpaMma mnpeaycMaTpPUBAET BBIMOJHEHHE CIEAYIOIIMX BHAOB CaMOCTOSATEIBHBIX
paboT: MOAroTOBKA COOOIIEHUH U TOKJIA0B, 3alOJHeHHE TaOJIHII, COCTABJICHHE CXEeM, TUChbMEHHbBIE U
YCTHBIE OTBETHI HA BOIMPOCHL; oopmieHne fokyMeHTos Ha [1K.

Metoanueckue yKa3aHUsl K CaMOCTOSITETIbHON paboTe comeprkar TeMy, Lielb, BUM, CPEACTBA U
dopmy oOTueTa O pe3yimpTaTax CaMOCTOSTENbHOW paboThl, a Takke KOJHYECTBO YacOB,
NPEAyCMOTPEHHOE Ha BBITIOJHEHHE OTIEIBHBIX BUIOB CAMOCTOSITEIIbHBIX PadoT .

Meronuueckue ykazaHHs COAEpKaT TakXKe CIHCOK PEKOMEHAYEMON JHUTepaTypbl U HHbBIX

HUCTOYHUKOB.
2. KpaTkuil TemaTH4yeckuii JIAH BUI0B CAMOCTOSITeJIbHOI padoThI
Ne Haumenosanue u kpaTkas XapakTepUCTHKA Konnuectso
ILIL 4acoB
1 | Odopmnenue TabmuIbI COMEpIKAHUS 3aKOHOAATEbHBIX TOKYMEHTOB B 4

apxuBHOM Jejie. Ha ocHOBe copeprkanust yaedbnoro marepuana ( E.B.
AnekceeBa., ApxuBoBeneHue. ¢.45-52), samonanrte Tabdbauiy no teme: «Cocra
HOpPMAaTHUBHO-MeToan4YecKol 06a3bl apxuBHOTroO fenay. Hassarane HITA. [lata
npunsaTHst. OCHOBHBIE 11eNH U 3a1a4u. O0nacTb MPUMEHEHMSI.

2 |CocraBieHne XxapakTepUCTUKH HOPMaTHBHO-IIPABOBBIX aKTOB, UCIOJIb3YEMbIX B 5
apxuBHOM Jene. CoctaButh xapakrepuctuky HITA, ucrnons3ys marepuan




cOopHuKa (eneparbHbIX HOPM apXHBHOTO JieJia MO IJIaHy: Ha3BaHUE JOKYMEHTA,
oprax, I/ISI[aBH_II/Iﬁ AOKYMECHT, AaTa MPUHATUA JOKYMECHTA, AaTa BCTYIJICHHUSA B
CHJY, CTPYKTYPa HOPMATUBHOI'O AOKYMEHTA, OCHOBHBIE LIEJIN U 3a1a4H1 aPXUBA,
npaBa 1 00s3aHHOCTH apXHBA.

3 |M3yuuth BHHUMaTENbHO « IIpaBuiia opranusanuu XpaHeHUs, KOMILUIEKTOBAHMUS, 4
yueTa U MCMOJb30BaHUs JOKyMEHTOB AD PD u apyrux apXuBHBIX TOKYMEHTOB B
rOCYAapCTBEHHBIX 1 MyHHLIUIIAIBHBIX apXUBaX, My3esx u OHOIHoTeKax,
opranusanmsx Poccuiickoil akafeMun HayK», NOATOTOBLTE YCTHBIE OTBETHI HA
Borpockl: Ha ocHoBanum kakux HITA paspaborans! HacTosmue «IIpasuna»?
[Iepeuncnute u oxapakTepusyire oCHOBHbIE pa3aens! «IIpasuin..». Ilepeunciure
OCHOBHBIE BUJIbl JOKYMEHTOB, IPUMEHSAEMbIX IPU OPTaHU3ALUN XPAHECHHUS,
KOMILJIEKTOBAHMS, Y4€Ta U UCIOJIb30BAHUS JOKYMEHTOB.

4 |M3yuntb «OCHOBHBIE MTpaBuiia pabOThI rOCYIaPCTBEHHBIX APXUBOB» U 5
«OcHOBHBIE MTpaBmiia pabOThl APXUBOB OPTAaHU3ALMNY) U BbIABUTE CXOJCTBA U
Pa3NIUYMs JAHHBIX TPABWII IO CIEAYOMHM pasznenam Opraauzanus padoThl
apxuBa. ObecnieueHre COXPaHHOCTH TOKYMEHTOB. YUeT JOKYMEHTOB B apXHBE.
KomMmnnexkToBaHue apxuBa. JKCIEPTU3a LEHHOCTH AOKyMeHTOB. HayuHo-
CIIPaBOYHBIN anmnapar K JOKyMeHTaMm apxusa. Mcrnonap30BaHne JOKYMEHTOB
apxuBsa.

5 |Ha ocHOBe KOHCIEKTa JIEKLIUU COCTABBTE CXeMY « ApPXUBHAsI CIykKOa» 4
B I. byryneme u byrynbMuHCKOM palioHe .

6 [Usyunte «OCHOBHBIE IpaBUiIa PabOThI TOCYJAPCTBEHHBIX APXUBOB» U 5
«OcHOBHBIE MTpaBmiia pabOThl APXUBOB OPTAHU3ALMI» U COCTABBTE TEKCTOBYIO U
PacUeTHYIO HacTh OAHOIO U3 Pa3fiesioB IUIaHa apX1Ba OPraHU3alMK Ha TOA 110
CIIeIYIOIIUM HampaBJieHusIM (8 4acoB):

ruiaH paboThl apXUBa,

ru1aH paboThl CTPYKTYPHOTO MOAPA3IEICHNUS,

WHIMBUAYAJIBHBIN TUIaH paboOThl COTPYIHUKA.

7 [U3y4uTh «OCHOBHBIE MPaBHIIa PaOOTHI TOCYAAPCTBEHHBIX APXUBOBY U OTBETHTE 5
Ha BONPOCHI: MIEPEUNCIUTE OCHOBHBIE LIEIH U 3a7a4l paboThl apXuBa MO YUETy,
COXPaHHOCTH U UCIOJIb30BAHUIO TOKYMEHTOB. COCTaBbTE CXEMY JIBH)KEHUS
NOKYMEHTOB LICHTPAJIN30BAHHOIO y4eTa Uil FOCYJapCTBEHHBIX MYy3€€B.

HUTtoro 32

3. MeToauyeckne peKOMEHIALHH

Metoanueckue PEeKOMEHIAIMH 10 BBIMOJHEHHIO CAMOCTOSTENbHON paboThl CTYAEHTAMH IO
MJIK 02. 01 Opranuszauusi 1 HOPMaTUBHO-TIPABOBbIE OCHOBBI apXMBHOIO Ji€Jla COCTOSIT M3 KapThbl
CaMOCTOSITENTbHON paboThl CTYAEHTA W MOPSAKA BBITOJHEHHSI CAMOCTOSITENIbHONH PadOThl CTYIEHTOM,
CrucKa pekoMmeHayemoli nureparypbl. OHu pa3paboTaHbl TakuM 00pa3oM, YTOOBI CTYIEHTHI MOTJIU
CaMOCTOSITEJILHO BBIITOJIHUTD MPEJIOKEHHBIE 3aJaHus.

Kapra camocrosTenbHOl paboOTBl TOMOXET CTyIEeHTaM OpPraHHu30BaTh CBOKO paboTy U
MOOMIN30BaTh ceOsi HAa JOCTH)KEHHE IOCTABJICHHBIX 3a7ad. M3 maHHOW KapThl CTYIAEHTHI y3HAIOT
HANMEHOBAHMSI TE€M, KOTOPbIE BBIHECEHBI Ha CAMOCTOSITENIbHOE M3y4eHHe, (POPMBbI CAMOCTOSITEIbHON
paboOThI, OCHOBHYIO JINTEPATYPY.



B kapre camoctosiTenbHON paOoOThl MPENJIOKEHbI HAa3BaHHUA TeM (pa3nesioB), HAMMEHOBAHMS
BOIPOCOB, KOJWYECTBO YacOB [JIsl BBINOJHEHHUS, (OpMa OCYILIECTBICHHS pPaOOThI, BOMPOCHI IS
CaMOTIPOBEPKU W TPOBEPKH IMPErOaBaTesieM, a TakXKe OCHOBHAs JIUTEpaTypa, HeoOXomumas st
BBIMOJIHEHUS MPEIUIOKEHHBIX 3aJaHuil. JIJI1 BBIMOJHEHHS CaMOCTOSTENbHON paldoThI pa3peraercs
MIOJIb30BATHCS YUEOHOH JUTEPaTypoid, KOTOpasi MPeIIoKeHa B CIIUCKE PEKOMEHAYEMOW JIUTepaTyphl
WIA PYTMMU HCTOYHUKAMH IO YCMOTPEHHIO CTyAeHTOB. [lanHas mH(OpMarus NpencTaBlIeHa B
tabmmue 1.



KapTa camocTosTenbHOM paboThl CTyACHTA

Tabmuua 1

Konuuectso dopma KOHTPOJA
Ne 4acoB Ha Bomnpocel, Dopma OCYyIIECTBIECHUS BBITIOJIHEHUS OcHOBHasi U JOTIOJIHUTEIbHAS
HanmenoBanue TeMbl . .
I.11. BBIITOJIHEHUE | PACCMATPUBAEMBIE B TEME |CAMOCTOSITEIBHON paboThl| CaMOCTOSITEbHON auTepaTypa
padoThI padoThI

1 |CoctaB HOpMaTHUBHO- COZAEPIKaHUs 3ar10THEHNE TaOIIIIbI 3AIMIOJIHECHHYIO 1.bacakos, M.H.

METOIMYECKON 0a3bl 3aKOHOJATENbHbIX Tabnuiy cnath Ha |J{OKyMeHTalMOHHOE oOecreueHne

APXUBHOTO JieJia nokyMmeHT. Hassanue HITA. MIPOBEPKY. yrpasieHus (JlenonponsBoacTso):

Hata npunstusi. OCHOBHBIE YVuebuuk / M.W. bacakos. - Pa//1;
ueau v 3anadu. O0nacthb ®enukc, 2013. - 350 c.
4 MIPUMEHEHUS. 2. boikosa, T A.

Jlenonpou3BoACTBO:. Y4eOHUK /
T.A. beikosa, JI.M. Bsiuiosa, JI.B.
Cankuna; [1og pen. T.B.
Kysnenosa. - M.: HUL] UH®PA-
M, 2013. - 364 c.

2 |[[IpaBOBBIE OCHOBBI CTpyKTypa HopMaTuBHOro [COCTaBUTh 3acnyimnBaHue 1. Kysneuos, /1.JI. Kagposoe
peryJIupoBaHUsl TOKYMEHTA,; xapaktepuctuky HITA,  xapakrepuctuk HIIA |nenonponsBoncTso (ipaBoBble
apxuBHOH cepe OCHOBHBIE LI€JIM U 33/1a4l  |MCIIOJIb3Ysl MaTepual ocHOBBI): [IpakTHueckoe nocodue /

ApXUBa, cOboprEKa (enepanbHbIX 1O I1. Opnoscknit, J1.JI. Ky3neuos,
mpasa U 00S3aHHOCTH HOPM apXHUBHOTO JIeJa 10 1 A. beunxkas, F0.C. Kopsikuna . -
5 apXHuBa. MJIaHy: M.: THOPA-M, KonTtpakt, 2013. -

239 c.

2. Kysneuos, 1.H.
JloKyMEHTaIOHHOE obecreueHne
yrpasieHus. JJokyMeHToo00poT

NeNIONpPON3BOACTBO: Y YeOHUK U




npaktukyMm / 1.H. Ky3nenos. -
JIrobepust: FOpaiit, 2016. - 477 ¢

3aKOHONATENbCTBO
P®. IIpaBOBbIE aKThI B
00J1aCTH apXHUBHOTO
nena

OCHOBHBIE BUJIbI
JOKYMEHTOB, IPUMEHSIEMBIX
MIPU OPTaHU3ALUN XPAHCHMUS,

KOMILUIEKTOBAHUS, y4eTa U

UCIIOJIb30BaHUs

JOKYMEHTOB.

IIoaroToBUTH yCTHBIE
OTBETBI HAa BOIIPOCHI

OMPOC Ha 3aHATHH

1. JIoBueBa, M.B. Ynpasnenue
MIEPCOHAJTIOM: TEOPHS U MPAKTHKA.
J1enonpon3BOACTBO B KaJPOBOU
ciykOe: Y4ueOHO-TIpakTHIecKoe
nocodue / M.B. JloBuesa. - M.
[Ipocnext, 2013. - 80 c.

2. Muxaiinos, KO.M. Kanposoe
nenonpon3BoacTBo. Kak
MPaBUIIBHO U OBICTPO OPOPMUTH
Ba)KHEHIIINE TOKYMEHTBI O
nepconaiy / FO.M. Muxaiinos. -
M.: Anbda-Ilpecc, 2014. - 224 c.

HopmaTtusHO-
METONNYECKUE aAKThI
10 ApXUBOBEJECHUIO

Opranuzauust paboThI
apXxuBa.
ObecneueHne COXpaHHOCTH
TOKYMEHTOB.

YdeT TOKYMEHTOB B apXHBE.
KommnekToBaHue apxusa.
DKCIepTH3a LeHHOCTH
TOKYMEHTOB.
HayuHno-cnipaBO4HBII
anmapar K JOKyMEeHTaM
apXxuBa.
Hcnonb3osanue
TOKYMEHTOB apXUBa.

CocrasiieHue TadOIULIBI

IIpoBepka Tabmuib!

1. Kysneuos, /1.JI. Kagposoe
NeJIONPON3BOACTBO (MPaBOBBIE
ocHOBBI): [IpakTHueckoe nocodue /
FO.I1. Opnosckuii, JI.JI. Ky3Henos,
1 A. bennxkas, F0.C. Kopsikuna . -
M.: UHDPA-M, Kontpaxkr, 2013. -
239 c.

2. Kysneuos, 1.H.
JloKyMEHTaIOHHOE obecreueHne
yrpaBieHus. JJokyMeHTo000pOoT u
NeNONpPON3BOACTBO: YUeOHUK U
npaktukyMm / 1.H. Ky3nenos. -
JIrobepust: FOpaiit, 2016. - 477 ¢

Ynpasnenue
APXUBHBIM OCJIOM

HayuHo-cnipaBOYHBII
anmnapar K AOKyMeHTam
apxuBa.
Hcnonb3osanue

COCTaBbTE CXEMY
«ApxHBHas ciyxba»
IloaroroBka gOK/IaIOB

3acnylinBanue
JOKJIAIOB, TPOBEPKA
CXEMBbI

1.bacakos, M.H.
JloKyMeHTaIlMOHHOE o0ecreueHne
ynpasieHus (JlenonponsBoacTso):

VYuebuuk / M.U. bacakos. - PH//I;




AOKYMECHTOB apXuBa.

®ennkc, 2013. - 350 ¢.

2. brikoBa, T A.
Henonpousoactso: YueOHuUk /
T.A. brikosa, JI.M. Bsiona, JI.B.
Canxkuna; [Tog pen. T.B.
Kysnueuosa. - M.: HUL| THOPA-
M, 2013. - 364 c.

[InannpoBanue u
OTUETHOCTb aPXUBHBIX

YUpEKACHUN

riaH paboThl apXUBa,
iaH paboThl CTPYKTYPHOTO
NOJPa3IeNIECHUS,
WHIUBUAYANbHBIN TUIAH
paboThI COTPYAHUKA.

CocrasiieHue TadIULBI

IIpoBepka TabmuLb!

1. Kysneuos, /1.JI. Kagposoe
IENOTPOU3BOACTBO (ITPABOBBIE
ocHOBBI): [IpakTHueckoe nocodue /
FO.I1. Opnosckutii, J1.JI. Ky3nenos,
.. benuukas, }0.C. Kopsikuna . -
M.: UHDPA-M, Kontpaxkr, 2013. -

239c.

2. Kysnuenos, 1.H.
JloKyMeHTaIlMOHHOE o0ecrieueHne
ynpasieHus. JJokyMeHToo00poT u

JEOMPOU3BOACTBO: YUeOHUK U

npaktukyMm / 1.H. Ky3nenos. -

Jrobepusr: FOpaiit, 2016. - 477 ¢

Opranuzauus padot
CTPYKTYPHBIX
MoApa3AeIECHUI
ApXUBOBY.

OCHOBHBIE LIEJIU 1 33Ja49H
pPaloThI apXUBa 10 YUETY,
COXPaHHOCTH U
VICTIOJTb30BAHHIO
TTOKYMEHTOB.

[ToaroroBka noxjiana

3acnylinBanue
TOKJIaI0B

1. Muxatinos, FO.M. Kak
MPaBUIIBHO U OBICTPO OPOPMUTH
BaKHEHIIINE TOKYMEHTBI IO
nepconaiy / FO.M. Muxaiinos. -
M.: Anbda-Ilpecc, 2014. - 224 c.




MOPSIOK BBIINOJHEHUSI CAMOCTOSITEJILHOM PABOTBI
CTYJEHTOM

1. Hanucanue COYHHEHHS - PACCYKACHUS.

Ilopsinox BBINOJHEHUS 3a8aHUS.

1. BeiOepute Temy.

2. OnpenenuBIINCH ¢ TEMOU, oadepute snurpad.

3. UroObl counHEeHNE ObLIO BBICTPOECHO MPABIIIBHO, BBIACIUTE. — aCIEKThI MPOOJIEMBI, KOTOPBIE
MOYKHO 3aTPOHYTh B COYMHEHHH, — BOIPOCHI, KOTOPbIE MOJKHO C(OPMYJIHPOBAHBI H OTBETHTDH HA
HUX B XOA€ pPACCYXACHUS, — apryMEHTbI, MOATBEPKAEHUS M OOKA3aTeNIbCTBA CBOEH TOYKHU
3peHwusl.

4. Ha yepHOBHKE COCTaBbTE IJIaH pabOTHI.

5. Ionbepute moOKazaTenbCTBA CBOMX MBICIEH M MIEH: — LUTaTaMU U3 TEKCTOB, He Oojee 2-3
NpeNIoKeHNH. BajkHO, 4TO nMTaThl HE MAOJDKHBI AyOJUpPOBATH BAaIlM MBICIH, & TOJBKO
MOATBEPKAATb HX, — KPOME LHUTAaT HYXXHO COCJIaTbCA HA OIU30[bl W3 JIUTEPATyPHBIX
npousseneHui. IlomymaliTe, B KakMxX TEKCTaX Bbl BCTPEYAJH CHUTyallUd M PACCY>KACHUS,
nepeceKaroIuecss ¢ BIOPAaHHOW BaMH TEMOW WTOTOBOTO COYMHEHHS, — TOAYMAaNTe, B KAKHX
MOMEHTaX COUMHEHHsI BaM TIOHATOOATCS CCbUIKU U LIUTATHI.

6. Onpenenute CTUIIb U3JIOKEHUSI CBOEH aBTOPCKOMN MO3ULIUH.

7. BaxxHO, 4TOOBI BCTYIUICHHE W 3aKJIIOUEHUH OBUIM JIOTHYECKH CBS3aHBI UAEU M MBICITH
BCTYIUICHUS! TOJKHBI ObITh JIOTHYECKHU CBSI3aHBI C YMO3AKIFOYEHUSIMU B KOHLIE paboTel. UToOBI
3TOro HOOUTHCS, HYXKHO XOPOIIO MPOAYMaTh COYMHEHHE IO €r0 HAIHCAHMSA, ONPEAEIUTh CBS3H
BCTYIUICHHMSI U 3aKJIIOUEHHUSI.

8. UrtoOBl TmpOBEpUTh, HE OTKJOHWIHNCh JH BBl OT OCHOBHOIO Kypca, MEpPEUHTANTE TEeMy
COYMHEHHsI U COOTHECUTE €€ C TE€M, YTO BbI 3alyMaJju.

9. Ilnmem BCTyIICHHE, BBIAEIAS B HEM IPOOJIeMbI H BOIPOCHL.

10. KoppekTupyeM HaIHCaHHOE, MBITasIChb WCKIKOYUTL OTAEJIbHBbIE MNPEAJIOXKEHUS, — €CIU
BBIICHSIETCSI, YTO KaKHe-TO ()parMeHThl He HECYT 3HAYMMON MH(POpMALNH, YOHpaeM ux.

11. MeOrOa ny4ie Ha4aTh C OCHOBHOT'O TEKCTA, & HE C BCTYIUICHHSI, 9YTOOBI B XOJI€ PACCYKICHUS
Oosnee dYeTko CPOPMYNHUPOBATH MPOOIEMBbI, BONMPOCHI M OTBEThl Ha HUX. llpm 3TOoM st
BBIJICJIEHUS 3HAYMMBIX (PAKTOPOB MOKHO UCIOJIB30BATh CIIOCO0 TOKA3aTENbCTBA OT MPOTHBHOTO.

12. IIpounTaiite HaMMCaHHOE, IPOBEPLTE, COOTBETCTBYET JIM OHO TEME.

13. Tlepen HamucaHWeM 3aKkiOueHHs mepedntail paborty. Kapanmamom Ha TOJISIX MOXKHO
OTMETHTb CBOHU TJIABHBIE MBICIH, YTOOBI B 3aKIFOUEHUH KOCHYThHCS UX.

14. BoyM4YuBBIM YT€HHEM HCHIPABbTE OMIHOKH, YTOYHHUTE T€ MOMEHTBI, KOTOPBIC BBI3BIBAIOT Y
BaC COMHEHHS M 3aTpyaHeHus. Eciu BO3MOXKHO, 00paTHTECh 3a MOMOIIBIO K CIOBAPIO.

15. IIpoBepbTe MyHKTYyaLHIO.

2. Hanucanue pedepara.
HOprI[OK BBITIOJIHCHUA 3adaHUA

1. Ha ocHOBaHMHM CaMOCTOSITEIbHOIO M3YYEHHUS PA3JINYHBIX MH(OPMALMOHHBIX HCTOYHHUKOB, B
TOM YHCJIE UHTEPHET-PECYPCOB, U3YUYUTh HOPMATHBHO-TIPABOBBIE AKTHL.

2. Ha ocHOBaHMHU M3y4YeHHOTrO HammcaThb pedepar: o0vem 8-10 crpanun gopmara A-4, mpudr
TimesNewRoman, 14, uatepsan 1,5, no mupuHe cTpaHuLbl, oTcTyn 1,25,



Crpykrypa pedepara: 1. Turynsnsiii muct, 2. Conepxanue; 3. Beenenne; 4. OCHOBHas 4acTh; 5.
3axmouerue; 6. CIMCOK UCIIONB3YEMBIX HICTOYHUKOB.
3. 3ammra pedepaTa: Ha 3aHITHH B TEUEHUH 2-3 MUHYT (MJIH HA TOTIOJHUTEIbHOM 3aHSTHUH).

o0pa3zen opopmJIeHUSI TUTYJILHOTIO JiCTA pedepaTa

MunucrepctBo obpaszoBanus U Hayku PT
I'BOYVY CIIO «byryapMuHCKHA npodeCCHOHATBHO - MEAArOrMUECKHI KOS

PEDEPAT

10 AUCLUIIJIINHE

Ha TeMY

HAaUMMCEHOBAaHUC TEMbI

Pazpaborai:
CTyIeHT (Ka) Tp.

q)aMI/IJ'II/IﬂJ MHHULHKAJIbI

IIpoBsepun: npenoaasaresnb

q)aMI/IJ'II/IﬂJ HMHHUIHUAJIbI

byrynema, 2014
Ipunooicenue b



Oo6pa3sen oopmienus cogep:kanusi pepepara

COAEPXXAHUE
Brenenne 3
OcCHOBHas 4acTb
3akaroueHue 9
Crnucok jaureparypsl 10

Kpurepuu onenku pedepara
Kpurepun ouenkn pedepara: HOBH3HA TEKCTa, OOOCHOBAHHOCTb BBIOOpAa HCTOUHHKA,
CTENEHb PACKPBITHS CYLTHOCTH BONPOCA; COOMOeH s TpeOOBaHUH K O OPMIICHUIO.
HoBusHa Tekcra: a) aKTyaJbHOCTb TEMBI HCCIENOBaHMs, O) HOBU3HA U

CaMOCTOSITENIBHOCTh B TIOCTAHOBKE MpoOJsiemMbl, (HOPpMYIHMPOBAHHE HOBOTO aCMEKTa W3BECTHOMN
npoOsieMbl B YCTAHOBJICHHWH HOBBIX CBsi3eil  (MEKIPEAMETHBIX, BHYTPUIPEAMETHBIX,
UHTETPAllHOHHBIX); B) yMeHHE paboTaTh C HCCIENOBAHUSMH, KPUTHYECKOW JIUTEPaTypoOH,
CHCTEMATH3MPOBATh U CTPYKTYPHUPOBATh MATEPHAT, T) CAMOCTOSITEIbHOCTD OLIEHOK H CYKICHHUH,
1) CTHJIEBOE €IMHCTBO TEKCTA.

CrerneHb pacKpBITHUS CYITHOCTH BOMPOCA: a) COOTBETCTBUE IJIaHa Teme pedepara; 0)

COOTBETCTBHUE CONEP:KAHUS TeMe U IJIaHy pedepara; B) MOJHOTA U MIyOWHA 3HAHUH O TEME, T)

00OCHOBaHHOCTb CIIOCOOOB U METONOB paboOThl C MaTepuayioM; €) yMeHue o0o0marh, nenaThb

BBIBOJIbI, COTTOCTABJIATh PA3JIMYHbIE TOUYKHU 3PEHHUSI IO OAHOMY BOMpPOCy (mpodieme).
OGoCHOBaHHOCTb BBIOOpAa HMCTOYHHKOB: a) OILEHKAa HCIIONBb30BAHHON JIUTEPATyphI:

MPUBJICYCHBI JIN HanboJee H3BECTHBIE pa60TbI 10 TEME HCCIICAOBAHUA (B T.4. XXYpHaJIbHbIE
HY6J'II/IKaL[I/II/I MOCJICAHUX JIET, MOCICAHNUEC CTATUCTUICCKUE NJaHHbIC, CBOAKHU, CIIPABKH U T.I[.).
Cobnronenune TpeboBaHui K 0QOPMIICHHIO: a) HACKOJIBKO BEPHO O(POPMIICHBI CCHIJIKH Ha

UCMIONIb3YEMYIO JINTEPaTypy, CIHCOK JHUTepaTtypel; O) OLEHKa TIPAMOTHOCTH M KYJBTYPBI
u3nokeHus: (B T.4. opdorpaduyueckoil, NyHKTYallMOHHOH, CTHUJIMCTHYECKOH KYJIBTYphI),
BJIaJICHUE TEPMUHOJIOTHUEH;, B) coOoieHne TpeboBanuii k 00béMy pedepara.

OileHka 5 CTaBUTCS, €CJAM BBIMOJHEHbI BCe TPeOOBaHMS K HAMUCAHHIO M 3aLIUTE
pedepara: oboznauena mpodiema U 0OOCHOBaHA €€ aKTYaJbHOCTb, CAENaH KPATKUN aHaJN3

Pa3IMYHBIX TOYEK 3PEHUs] HA PACCMATPHBAEMYIO IPOOIEMy U JIOTUYHO H3JIOXKEHA COOCTBEHHAs
no3uLus, CPOPMYyJIHUPOBAHBI BBIBOABL, TE€Ma pACKPBITA TIOJHOCTBIO, BBIIEPXKAaH OOBEM,
coOmonensl TpeOOBaHUS K BHEUTHEMY O(OPMIICHHIO, HaHbl MPAaBUJIBHBIE OTBETHl HAa
JOTIOJIHUTEJIbHbIE BOTIPOCHI.

Onenka 4 — OCHOBHBIE TPeOOBaHUS K pedepaTy H ero 3allUTe BIMOIHEHBI, HO TIPU 3TOM
JOMYIIEeHbl HeNo4€Thl. B 4acTHOCTHM, HMEIOTCA HETOYHOCTM B H3JIOKEHUH MaTepualna,
OTCYTCTBYET JIOTHUYECKasl MMOCJIENOBATEIbHOCTD B CYXKIEHUSIX; He BbIIEpKaH 00bEM pedeparta,
UMEIOTCS YIyImeHHsT B OQOPMIICHWH, Ha JONOJHHUTENbHbIE BOMPOCHI MPH 3aIUTE TaHbI
HEIOJIHbIE OTBETHI.

OneHka 3 — UMEIOTCS CYLIECTBEHHBIE OTCTYIUIEHHS OT TpeboBaHuil K pedepupoBanuio. B
YaCTHOCTH: T€Ma OCBEIICHA JINIIb YACTUYHO, JOMYIIEHbI (PaKTUYECKHE OIIUOKH B CONEP’KAaHUH
pedepara miaM mpu OTBETE HAa MOMOJHHUTENBHBIE BOMPOCHI, BO BPEMs 3aIIUTBl OTCYTCTBYET
BBIBO/I.



Ouenka 2 — Tema pedepara He pacKkpbITa, 0OHAPYKUBAETCS CYLIECTBEHHOE HEIIOHUMAaHHe
npoOIeMBL.
Orenka | — pedepar BbITYCKHUKOM HE MPECTaBJICH.

3. CocTaBjeHue CJ10BAPS IOPUIAMYECKHUX NMOHSITHH

Iens: pabota Hax cocTaBIeHUEM TIIOCCapus (CIOBaps TEPMUHOB) TIOMOTAET
CUCTEMAaTHU3UPOBATh U 3aKPENUTh 3HaHUsI 10 TEME.
3ananue:
- IaTb OIpeneieHe IOPUANUECKUM MTOHITHSIM.
ITopsinok BbINOTHEHMS 3a1aHUs
AJnroputm paboThI HaJl COCTABJICHUEM IIIOCCAPHS:
1. MI3yuuTte 3aqaHHBII TEOPETHUECKHI MaTepHall 11O YICOHUKY.
2. BHUMaTENbHO NPOYUTANTE TEKCT JEKLIUH.
3. IlponymaiiTe 1 BBIOEpHUTE M3 TEKCTOBOTO MaTepuasia HamOoJiee Ba’KHbIE, Ha Ball B3IJIS,
TEPMUHBI U OINpeeIeHUsL.
4. OmpeneneHus: TEPMUHOB AOJDKHBI OBbITh TOYHBIMU, KPATKUMH, JIETKHM UIsI TIOHUMAaHWUS,
JOCTYIHBIMH JJIs1 3a[IOMHHAHMUSI.
5. Ilpu BBRIOOpPE TEPMHHOB HE MPHMEHSIHTE MAJIONOHSITHBIE, PENKO YyHOTpedssieMble CJIOBA,
3aTPYAHSAIOLME BOCIIPUATHE U 3aTIOMUHAHUE.
6. Heobxommumo coCTaBUTh CTUCOK MUHUMYM U3 10 ornpeneneHuil.
7. CaoBapb TEPMUHOB MO TEME HEOOXOIMMO MPABHIBHO OQOPMHUTH, IPAMOTHO,
AKKypaTHO, JKeJIaTeJIbHO B me4aTHo! ¢popme Ha ucte Gopmara A4.
8. Cnatite paboTy mpernoaaBaTesito B yKa3aHHbIE CPOKH.
Kpurepun onenku:
«OTJIMYHOY - CJIOBapb TEPMUHOB COCTaBJIEH B COOTBETCTBUU C PEKOMEHIALUSAMU
(B TeTpagy U MEAAroruuecKuX TEPMUHOB, YETKO, aKKYPaTHO, TEPMUHBI JaHBI MPABUIBHO, HE
meHee 10), rmoccapuii cjaH B YCTaHOBJIEHHBIE CPOKH,
«XOpOLIOY - CIOBAPh TEPMHHOB COCTABJIEH C HEOOJBIIIMMU HETOYHOCTSIMH, paboTa
C/laHa B CPOK;
«yIOBJIETBOPUTENILHOY» - TIPU COCTABJIEHUH CIIOBAps TEPMHUHOB AOMYIIEHBI OIIHOKH,
€CThb HECOOTBETCTBHE NPU oopMIIeHHH Tiioccapusi, paboTa c1aHa He B YCTAHOBIIEHHBIE CPOKH,
«HEYNIOBJIETBOPUTEIBHO» - TPU COCTABIEHHM TJIOCCApUsl JOMyLIEHbl TIpyOble OLIHMOKH,
oopmiieHre He COOTBETCTRYET TpebOoBaHUsIM, padoTa CAaHa He B CPOK JIHOO COBCEM HE CIaHa.

4. IloaroroBKa AoKJIa4a (COOOLEHHS)

IIpouiecc MOATOTOBKM BBICTYIUUIEHUS] COCTOMT U3 HECKOJBKMX Ba)XHBIX OTaIlOB.
CobmoeHue BcexX MpaBHIl KaXKIOTO Tana 00eCeYnTh YCIEUIHOE BBICTYIUIEHUE H 3aHHTEPECYeT
nyOITuKYy.

1. Bwibop aymuropun. Kaxngoe BeicTymieHHe paspabarbiBaeTcsi sl  KOTO-TO
onpeneneHHO. BaxkHO yuuThIBaTH, Kakas OyneT ayauTOpHs ClyluiaTesned AoKiana: aeTH (Mx
BO3PACT. HaudaJIbHbIE KJIACCHI, CPEIHEE 3BEHO WJIM CTapIIee), POJUTEIH, YIUTENs, KOJJIETH U Ip.
Ucxonst u3 31010, 1 ciieayet opopMIIsITh TOKJIA, TOTOBUTH BECh TEKCT.

2. TlocraHoBKa 3amad [JIsl AOCTIDKCHHS] TOW WJIM MHOW ompeneneHHod wenu. OdeHb
BKHBIA 3Tall B MOATOTOBKE BBICTYIUIEHHs. JlOKIamuuk oOs3aH TINATENbHO MPOIYMAaTh LIENb,



KOTOPYIO JOJDKEH AOCTUTHYTh. Il 3TOro cienyer 3aaath cebe BOMPOC: O YeM XOUEeTCsl CKa3aTh
KOHKPETHO, KaK CIIeJIaTh TaK, YTOOBI BCEM 3TO OBLIO MOHATHO U HHTEPECHO?

3. Paspaborka myaHa nokjana. Ilman oOmiero BBICTYIUICHHS OJIKEH COCTOSITh M3 TeX
YacTeil, B KOTOPBIX COCTOMT OCHOBHAsl CYTb BCErO BBICTYIUICHHMA. 10O €CTb HYXKHO TOYHO
ONPENEeNIUTh T€ IyHKTHI, KOTOPbIE CaMble BaXKHbIE M HY)KHbIC, KOTOpble OOs3aTEIBbHO HANO
TOHECTH 10 CJIYLIATEeJIs.

4. Beibop croco®oB, MeTOROB [T NpuBJieueHUs] BHUMaHusA. Q4UeHb BAKHO eIle BHaJae
BBICTYIUICHUSI 3aMHTEPECOBATh AyIUTOPHIO. BBICTymaroImue CHUIBHO OMIMOAFOTCS, HAdUHAs
IOKJIa[ CO CKYYHbIX M oO0mmx ¢pa3. Tak MOXKHO BbI3BaTh JIMIIb anmaTUiO ayautopun. Jlromu
npocro OyayT pmenatb BHI, YTO CAymaroT. HaunHas oQopMIsTh OOKIAA, BaKHO OXKHBHTH
3puTeNieil KaKUM-JIN0O HHTEPECHBIM (PAKTOM, peajbHbIM HaOmoneHneM. BHUMaHue ciyarenen
MOYKHO TIPUBJIEYb HEOOJBIIUM OMPOCOM HITH PEANbHBIMU IIPUMEPAMHL.

5. JlobaBneHue K OCHOBHOMY IUIAHY [OTOJIHUTENBHBIX Pa3bICHEHHH, HHTEPECHBIX
(dakTOB, AOKa3BIBAIOIIMX TE3UCHL. [IONrOTOBKA HAINAAHBIX MAaTEPUAIOB. IPE3CHTALINH,
¢dororpaduu, pazmatouynbie namsaTkH, OykieTnkd U T. 1. ComepkaHue B 3THX MarepHajax
TOJDKHO OBITH CXKATOE€, TO €CTh OHM JIOJKHBI COCTOSITh M3 CAMOTO TNIaBHOrO. B HHMX Takke MOryT
OBITH TpUMEPBI, 00Pa3IIbL.

6. IIpoBepka TekcTa W BBICTYIUIEHHE. BakHO mpu MPOBEpKE M3YUUThb COCTAB TEKCTa.
Tekct DOMKEH COCTOSITh M3 Pa3sHOOOPasHBIX MOMEHTOB. BakHo, uTOOBI nOKJIam HE ObLT
ckyuHbIM. [ToaTOMY crenyer noOaBnsiTh camMble HHTEPECHBIE (PaKThl, MOMEHTBI, CTATHCTUYECKHE
TaHHbIE PABHOMEPHO IO BCEMY TEKCTY.

7. TloaroToBka K BBICTYIUIGHUIO, PAa3BUTHE HEKOTOPBIX MHMHYECKUX M PEUEBBIX
crocoOHocTe. UToObI TEKCT JIETKO BOCIPUHHUMAJCS, MOMKHO IOKJIAAYUKY HCIIONb30BATh
MHUMHKY, HWIPy Trojioca. MOHOTOHHBIH TOJOC NMPH UYTEHHH AOKJIANA BBI3BIBAET COHJIUBOCTH
cnywmarenei. [1o3ToMy Hy>KHO CIeIUTh 3a TeM, YTOOBI B TeKCTe ObUTH Takue (ppaspl, KOTOpbIE ObI
JaBaJIi BO3MOJKHOCTb MEHATh HHTOHALIUIO, TOJIOC.

Kpome Bcex BbIIENEPEUYNCICHHBIX MPAaBHJI OYE€Hb BAXKHO 3alOMHUTH €IIe OAHO —
IOKJIATYNK JOJDKEH TOBOPUTH HMCKPEHHE M J00pokenarenbHO. TONBKO B 3TOM Cilydae ero
NOWMYT M YCIIBIIIAT, & HE TOJBKO BBICTYIIAOT.

Kpurepuu ouennBanus 1oxkjaaa (coodmeHust)

Ne OueHka B
OueHuBaemMble napaMeTphbl
/1 Oamnax
1. | KauecTtBO noknaga:
MPOU3BOAMT BbIAAIOIEECS BIIEUATIEHUE, COMPOBOXKIAETCS 3
WUJUTFOCTPATUBHBIM MaTEPHAJIOM,; 2
- YETKO BBICTPOEH, 1
- paccKa3bIBAETCs, HO He OOBSICHACTCS CYyTh PadoTHhI, 0
- 3aYUTHIBACTCSI.
2. | Ucnonb3oBaHue AEMOHCTPALIMOHHOTO MaTepraa;
aBTOP MPEACTABUJI AEMOHCTPALMOHHBIN MaTepual U MPEKPACHO B HEM 2
OPUEHTUPOBAJICS, 1
MCIIOJIb30BAJICS B IOKJIAJE, XOPOLIO 0()OPMIIEH, HO €CTh HETOUYHOCTH,




Ne OueHka B
OuenuBaemble napaMeTphbl
/m Oamnax
MPEACTABJICHHBIN TEMOHCTPALMOHHBI MaTepHal HE MCHOJb30BAJICS 0
JOKJIATYMKOM WJTH ObLT 0(hOPMITIEH TUIOXO, HETPAMOTHO.
3. | KauecTBO OTBETOB Ha BOIMPOCHI:
- OTBEYAET Ha BOIPOCHL, 3
- HE MOKET OTBETUTD Ha OOJNIBITUHCTBO BOIIPOCOB;
- HE MOXET YETKO OTBETUTH Ha BOMPOCHI. 1
4. | BrageHue Hay4HbIM U CIIELIUAJIBHBIM alapaToM:
- IOKa3aHO BJIAJICHHUE CIIELUAJIBHBIM annapaTom, 3
- HCTIOJIb30BaHbI OOIEHAYYHbIE U CIIEIIHAJIbHBIE TEPMUHBI,
- MMOKA3aHO BjIaieHue 0a30BbIM ammapaToM. 1
5. | UeTKOCTb BBIBOJIOB:
- MMOJIHOCTBEO XaPaKTEPH3YIOT padoTy; 3
- HEYETKH,
- UMEIOTCSI, HO HE TOKA3aHHbI. 1




Cnucok pekomMeHayeMoil TUTepaTypbl

OCHOBHBIE HCTOYHUKHU:

1. bacakoB, M.M. JlokymeHTauuoHHOe oOecrneueHue ynpasieHus (JlenonpousBoacTBo):
VYueOuuk / M.U. bacakos. - Pu/J1; ®enukc, 2013, - 350 c.

2. bacaxoB, M.U. Jlenonpoussoacteo: Yuebuuk / M. bacakos, O.M. 3ambiukosa. - Pa//l;
®enukc, 2013. - 376 ¢.

3. beikoa, T.A. JIokyMeHTaLIMOHHOE O0ecTieueHue yrnpasieHus (IeOnpoOn3BOACTBO): YueOHoe
nocobue / T.A. brikosa, T.B. Ky3ueuosa, JI.B. Cankuna. - M.: HUL] TH®PA-M, 2013. - 304 c.
4. beixoBa, T.A. Jlenonpoussoncreo: Yuebuuk / T.A. Bbeikosa, JI.M. Bsosa, JLB. CankuHa,
IToxn pen. T.B. Ky3nenosa. - M.: HUL] UHOPA-M, 2013. - 364 c.

5. beikosa, T.A. Jlenonpoussoncteo: YueOnuk / T.A. brikosa, JIM. Bsuiosa. - M.: UHOPA-M,
2013. - 364 c.

6. FO.II. Opnosckuii, .JI. Ky3nenos, U 4. benuukas, H0.C. Kopskuna . - M.: THOPA-M,
Konrpaxkr, 2013. - 239 c.

7. KysueuoB, M. H. JlokymeHranmonHoe obecriedyeHue ympapieHus. JoKymMeHTOOOOpOT W
aenonpou3BoacTso: Yuebnuk u npaktukym / M.H. Ky3neuos. - Jlrobepusr: FOpaiit, 2016. - 477
C.

8. Kysnenos, 1. H. [enonpoussoacteo: YuebHo-cripaBouHoe mocobue / MH. Ky3neros. - M.:
Hamkos u K, 2013. - 520 c.

9. Kysneuos, I.H. [lenonpoussoncteo: YueOHO-cripaBouHoe nocobue / MH. Ky3neros. - M.:
Hamkos u K, 2016. - 520 c.

10. Muxaiinos, KO.M. Kaaposoe nenompousBoacTBo. Kak mpaBuibHO B OBICTPO OPOPMUTH
Ba)KHEHIINE TOKYMEHTHI 1o iepconany / FO.M. Muxaiinos. - M.: Ansda-IIpecc, 2014. - 224 c.

JIonONHUTE IbHbIE HCTOYHUKU!

1. Muxaiinos, KO.M. Jlenonpow3BOACTBO Uil HErOCyAapCTBEHHBIX Kommanuii / HO.M.
Muxaiinos. - M.: Anbga-IIpecc, 2013. - 288 c.

2. Tlanacenko, O.A. Jlenompou3BOACTBO: MOKYMEHTALMOHHOE OOECHeUeHHe YIPaBICHUS:
YueOnoe mocodue / FO.A. IManacenko. - M.: UL PUOP, HUI] UTH®PA-M, 2013. - 112 c.

3. I[TomoGen, M.A. JlenonpousBOACTBO B OpraHax ucnojHutenbHou Biactu / M.A. Tlonoben. -
M.: IIpuop, 2013. - 224 c.

4. TloxnukoBa, HM. Ilpaktukym mno npeaMery "JIOKyMEHTBl, KOpPPECIOHAEHIMsS U
nenonpou3BoAcTBo”: YueOHoe nocodue st Had. nmpod. oOpasosanus / HM. Ioxkuaukosa. - M.
U1 Axagemus, 2012. - 192 c.

5. Ilycrozeposa, B.M. [lenonpoussoncteo B Oankax. Hopmarusnsie aktel / B.M. Ilycroseposa. -
M.: IIpuop, 2014. - 160 c.

6. Poroxun, M.1O. Jlenonpou3BoncTso B KaApoBOM ciayxkde: YueOHo-nipakTHUeckoe nocodue /
M.IO. Poroxus. - M.: ITpocnekr, 2013. - 784 c.

7. Comoryd, O.II [lenonpou3BOACTBO. COCTaBJIEHUE, pedakTUpoBaHue u oOpadoTka
nokymenTo: Yuebnoe nocodbue / O.I1. Comory0.. - M.: Omera-JI, 2013. - 207 c.

8. CrentokoB, M.B. BIIC: Jlenonpoussonctso. KoHcnekt nekunii (kapmanubiii popmar) / M.B.
Crentokos. - M.: [Ipuop, 2014. - 128 c.

9. CrenrokoB, M. B. BIIC: lokymentoBenenue u aenonpounssonctso. KJI. / M.B. CteHrokoB. -
M.: A-Tlpuop, 2013. - 176 c.

HopmaTuBHO-paBOBbIE AKTHI:



1. Koncrutynus Poccniickoit @enepannu (puHsTa BCEHAPOAHBIM rojiocoBaaneM 12.12.1993)
2. Tpynosoii koaekc Poccuiickoit @eneparuu ot 30.01.2001 r. Ne 197-03

®DenepanbHblil 3aK0H OT 29.12.2012r. Ne 273-®D3 «O06 obpazosannu B Poccuiickoit denepanumy
3. @enepanbubiii 3akoH oT 28.12.2013r. Ne 442-®3 (pen. ot 21.07.2014) «OO6 ocHoBax
coLMaibHOTO OOCTYyKUBaHUs rpaxaan B Poccuiickoit @enepanum»

HuTepHeT-pecypcsl:

Invalid.Ru - conmanpHbIi cepBep IJIs1 MHBAIUAOB - 3aKOHBI 00 MHBamuaax». Popma mocryma:
http://www.invalid.ru

«CAPAHT)» - undpopmarimoHHo-nipaBoBoii mopran. @opma nocryma: http:// www.garant.ru

«Texnomoruu  coumanpHOW  paboTel B pasnuuHbiX  chepax». Dopma  mocTyma:
http://fictionbook.ru/

[Mopran o counanapHOM padote. @opma nocryma: http:// www.soc-work.r
DnexTpoHHO-OMbIMoTeuHas cuctema «Znaniumy. @opma nocryna: http://www.znanium.com
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