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Beejieno B jickictaue PaceMoTpetio u yrBepiK/eHo

TIPUKA30M 3aBE/1yIOLIET0 114 3aCC;[@HUH T1€)1ar0rHYECKOro coBeTa

ot «28» stHBaps 2021 r. No 53 o1 «19» ausapst 2021 r. npotokoi Nel
MNOJOXKEHUE

0 mopsiIKe Pa3spadoTKH U Y TBeP:KIeHHs JI0KAIbHBIX AKTOB
B MYHHUHOAUILHOM 0I017KeTHOM JI0HIKOILIOM 00pa30BaTeIblOM YUPEK/IEHHH
«detcxnii cax kovuencupyiomero Bujia Ne 48 «Bunmu-Ilyx» r. Habepexnbie Yeinb

1.001mue noj1oKenus

1.1.Hacrosuwi Ilopsijtok pazpadotku ¥ yTBCpAKAEHUs JIOKAILILIX HOPMATUBHLIX akTos MBJIOY
«erckuii cast komnencupytomero Bijia Ned8 «Bunnu-Ilyx» (jaziee-YupexscHue) paspadoran ¢
LeTBI0  pasrpalnuenus MOJIHOMOYMM. OMPENACIICHHMS 110psaKa ACHCTBUMHA, W nampapien na
W30CKAHNE  HApYHICHWH  KOHCTUTYLUHOHHBLIX HOPM, HOPM  TPYJOBOTO  3aKOHOATCILCTBA.
3aKO0HO,1aTe1LCTBA 00 00PA30BAHUM M UHBIX NIPAB U CBOOOT IPAK/IaH.

1.2. Hacrosmmmii Topsnox onpeaeaser obunwe TpedosaHus K HOPSAKY pa3pabOTKH  1IPOCKTOB
JOKIBHBIX  HOPMATMBHBLIX  aKTOB. OCHOBHbIE TpeOOBaHAS K  COJACPIKANMIO  JOKA/IbLIBIX
HOPMATUBHBIX AKTOB, LOPS/IKY IPUHSTHS YKa3alHbIX aKTOB, a Takke BHECEHME B HUX JIONOTHCHHII
¥ U3MEHCHHH.

2.MlousiTHE JOKAJILHBIX HOPMATHBHBIX aKTOB
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. Mousirue noxaibHOro HOpMaTHBHONO akta. [0 oK ILHLIMU HOPMATUBHLIMY aKTaMH B CMBbICIIC
nacrosiutero Ilopsiika nonmMarorest paspadarblBaeMble ¥ IIPUHAMAEMbIC B YUPCKICHUH B
COOTBCICTBHM € €0 KOMICTCHLHMEH. -ONPEICICHHON JICHCTBYIONIMM  3aKOHOAATEILCTBOM U
YceTaBoM, BHYTpEHHHE JOKYMEHTBI, YCTaHABIMBAIONMC HOPMBL (1paBuia) OOLICro XapakTepa.
npe/iiasHayCHHble JUIs  pery;IupoBalus IPOU3BOACTBCHHOM, YIIPABIEHUCCKOR. (UHancoBOM.
Ka/IpoBOM ¥ MHOW (DYHKUMOHATHHOU JesTebHOCTH  BHYTpH  Yupexsienus. Jlokaiabibiv
HOPMATHBIBIM dKTOM BBICIICH FOPH/IMUCCKON CHIIbL TTpU3Hactest Yeran Yupexk icus.

2.2. JlokanbHbic HOPMATHBHBIC aKTbl PEryJiupylolme 00pasoBaTelbiibiii npouece B Yupesk eHuu
KOHKPETU3UPYIOT 11paBa u 00SI3aHHOCTH YHACTHUKOB 00Pa30BaTEbIIbIX OTHOILICHUH.

2.3. Jlokampiiple HOPMATHBHbIE aKTBlL, PErYIUPYIONMC TPY/IOBbIE OTHOLICHUS B YUpekICHWH
COCTABISAIOT 0COOYIO 00acTh OTHOLICHUI MeXty padoTojiaTeeM 1 paboTHUKAMU Y UPEekK/ICHHUSL.
PaspabarpiBaiores Juis  peaamsauud  1pas  pabOTHUKOB, HCHOIHEHHS WMH  00s3aHHOCTEI,
HO;UIEPIKAHUS IUCUMTLIMILL B TPYLOBOM KOJUIEKTHBE.

HopMbI JIOKQIBHLIX HOPMATHBHBIX aKTOB YUpeKIEHUS, YXY/ULAIONMC HOJI0KeHHe pabOTHHKOB 110
CPABHCHUIO € YCTAHOBICHHBIM TPYJAOBBIM 3aKOHOATCILCTBOM M HWHBIMH  HOPMATHBHBIMH
MPAaBOBLIME  AKTAMM, COJICPIKALMMU  HOPMBI  TPYJOBOTO 1PaBa, KOLICKTUBHLIM JIOTOBOPOM,
COLJAUICHUSMU, @ TAKKC JIOKATBHBIC HOPMATHBIBIC AKThL I[PUHATHIC 0e3  co0:noAcHus
yeratosaennoro  crarbel 372 Tpyaosoro Kogekca oprasma pabdOTHHKOB, HE MOJUICKAT
[IPUMEHCHHIO.

JIoKaIbHBIC HOPMATHBHBIC aKThi YUpPekjCHUs YTBEPIKIAOTCS paloToaTeICM (3aBCAYVIOUNM) B

Npe/ic1ax  KOMMETCHLUMH B COOTBETCTBUM €  TPYAOBBIM  3aKOHOAATCALCTBOM M MHBIMH

IOPMATHBIBLIMK TIPABOBBIMH AKTaMH. COJCPIKALLAMH HOPMbI TPYAOBOIO MPABA. KOLICKTHBIHLIMH

JoroBopavu. corsatmenusmu (1. 1 cr. 8 TK PO).
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2.4. YHupuuupoBaHHBIX (GOpPM Ui TPUHATHS JIOKAJIbHBIX HOpMaTHBHBIX akToB JIOY He
ycTaHaBiuBaeTcs. VICKiIoueHue COCTaBISIOT ITatHoe pacnucanue (dpopma Ne T-3), rpaduxk
ornyckoB (dopma Ne T-7) u ¢opmbl JOKAJbHBIX HOPMAaTHBHBIX AaKTOB, YTBEP)KICHHBIC
[ToctanoBnenmem ['ockomcrata Poccum ot  05.01.2004 Ne 1 «OO6  yTBepxIacHUU
YHU(DUITUPOBAHHBIX (POPM MEPBUYHON YUETHOM JOKYMEHTAIIUH 110 YUETY TPY/JIa M €ro OIUIaThD».

@opMBbl OCTANBHBIX JIOKAJIBHBIX HOPMATHUBHBIX aKTOB YUpexAeHUs, paboTojaaTeNlb (3aBeayIOIIHil)
OTIpeJIeNIIeT CaMOCTOSITEIbHO. DTO MOTYT OBITh: MHCTPYKIMH, METOAWKH, TOJO0XKEHUs, MpaBHia,
CTaHJIapThl, PUKA3BL, U 1.

3.Knaccmbm<aunﬂ JJOKAJIBHBIX AKTOB:

3.1. Ilo crenenu 3HaYUMOCTH:

— 00s3aTelbHbIE — COCTAB TAKMX JIOKAJIBHBIX aKTOB ONPEIENCH TPYAOBBIM 3aKOHOAATEIbCTBOM.
TpynoBoit komexkc P® coxepkur mnpsMoe yKa3zaHHE Ha NPHUHITHE TMOAOOHBIX JOKYMEHTOB
(manpumep, cT. cT. 189, 135 TK PD).

— HE0OsI3aTeNIbHbIE — TaKUE JOKYMEHTBI MPSMO HE MPEIyCMOTPEHBI TPYAOBBIM 3aKOHOJATEIbCTBOM,
pa0boTozaaresb IPUHUMAET JIOKAIbHbIE aKThI [0 CBOEMY YCMOTPEHHUIO.

3.2. Ilo cepe nericTBus:

— 00111€ero Xxapakrepa, pacCpOCTPaHAIOIIKECs Ha BCIO OPraHU3alHIo;

— CIIELUAJIBHOTO XapaKTepa, Kacaroluecs: OTAEIbHBIX BOIPOCOB.

3.3. Ilo kpyry nuir:

— pacnpocTpaHsolLIecs Ha BceX paOOTHUKOB OpraHU3aliH;

— pacupoCTpaHSIOIIKECS HA ONIPEIEICHHYIO KATErOpUI0 paOOTHUKOB;

3.4. ITo ciocoOy npuHATHUS:

— MPUHUMaeMble paboToaaTeNeM eIMHOIUYHO;

— IPUHUMAaeMble C y4eTOM MHEHHS MIpEeACTaBUTENIBLHOIO opraHa paOOTHUKOB. B 3ToM ciyuae npu
MPUHATHU JIOKAJIBHBIX aKTOB HEOOXOIUMO cOOIOAaTh MOPSJIOK, npeaycMoTpeHHsiit cr. 372 TK
PO.

3.5. Ilo cpoky neicTBus:

— MOCTOSIHHOTO JEUCTBHSI;

— OeCCpOoYHbIE;

— C OIIPEJEIIEHHBIM CPOKOM JEHCTBHUS.

3.6. Ilo cpoky xpaHeHus:

— MOCTOSIHHOTO XPaHEHUS;

—75 ner;

— IpyTHE.

4. CTpyKTYpa M cojiepKaHue JOKAIbHBIX HOPMATUBHBIX AKTOB

4.1. CrpykTypa u copepXkaHHE JIOKAIbHBIX HOPMAaTHBHBIX AaKTOB 3aBUCAT OT Kpyra BOIIPOCOB, B
OTHOIIEHUU KOTOPBIX HEOOXOAMMO MPUHATHE TAKUX aKTOB.

VY CIIOBHO CTPYKTYPY JIOKAJIBHBIX aKTOB MOYXKHO Pa3Je/IUTh Ha CIAEAYIOLINE YACTH:

—o01ue TMOJIOKeHHS: [IEPEUeHb PEryJIUPYEMBIX BOINPOCOB; HOPMATHBHBIE IIPABOBbIE aKThHI, B
COOTBETCTBUM C KOTOPBIMH JIOKAJBHBIM aKT NPUHHUMAETCS; MOJAPa3[elieHUs WIN KaTeropuu
pabOTHUKOB, MOAAIAI0IUE O] IEHCTBUE JIOKATHHOTO aKTa;

— OCHOBHasl 4acTh: [IpaBa M OO0SM3aHHOCTH pabOTHHKAa U paborojmaTens; MPOLEAYphl, HE
oTpeziefieHHbIE 3aKOHOAATEIbCTBOM; MOPSAOK B3aUMOJIEHUCTBUS CTPYKTYPHBIX IMOApA3/IEICHUN B
3aBHCUMOCTH OT CIIELU(PHKH JIOKAJILHOTO aKTa; EMCTBUS CTOPOH, CPOKH, OTBETCTBEHHOCTb U TIP.

— 3aKJII0YUTe/IbHbIE N0JI0KEeHUs: BpeMsl BCTYIUICHHS JIOKaIbHOTO aKTa B CUITY, IEpPEYeHb JIOKATbHBIX
aKTOB WJIN OTJEJbHBIX [T0JIOKEHUH, IPEKPALIAIOIINX AEHCTBUE C IPUHATUEM HOBOT'O aKTa.

JlokasbHBIE aKTBI MOTYT CONEPKATH IIPHIIOKEHHUS, KaCaIOIUECS BOIIPOCOB, OTPAKEHHBIX B ATHX aKTaX.

4.2. TekcT 70KaJIbHOTO HOPMATUBHOI'O aKTa COCTABIISIETCS] HA PYCCKOM SI3BIKE.



5. PazpadoTka HOPpMAaTHBHOIO JIOKAJBHOI0 AKTA

ITpoekThl JTOKaIbHBIX HOPMATHBHBIX aKTOB pa3pabaThiBatoTcs Mo pemeHuto [lenarornyeckoro cosera,
OOmiero coOpaHust WM aJAMUHUCTPALMM YUpPEXKIEHUS B 3aBUCUMOCTH OT MX KOMIIETEHLUH,
ONPEIIEIICHHON 3aKOHOM M Y CTaBOM Y UpexKACHUS.

5.1. Oransl pa3paOOTKH IPOEKTOB JOKAJIBHBIX HOPMATUBHBIX aKTOB:

5.1.2. Onpenenenrie BOMPOCOB, IO KOTOPBIM TPEOYIOTCS pa3padoTKa M yTBEpKICHHE

JIOKAJIbHOI'O HOPMATUBHOIO aKTa. [1oTpeOHOCTh BBISBIIAETCS B XO/I€ COBEILaHU, cCOOpaHuii, NIaHEepOK.
Camu pabOTHUKM YUpPEXKICHHS MOTYT BBICTYNHTh C HHUIMATHBON CO3JAHHS JIOKAIHHOTO
HOPMAaTHUBHOT'O aKTa IPH BBIABICHUHU B X0/1€ paOOThl HEYPET'YIUPOBAHHBIX BOIIPOCOB.

5.1.3. Co3nanwue paboueii rpynibl O pa3pabOTKe JIOKaTbHOTO HOPMAaTUBHOTO aKTa.

5.1.4. Ha3HaueHune OTBETCTBEHHOTO PYKOBOJIWTENS paboueld Trpymmbl, KOTOPBIA  OydeT
KOOPAMHUPOBATh YYACTHUKOB M KOHTPOJIMPOBATH YCTAHOBIICHHBIE CPOKU pa3pabOTKH JIOKAIBHOTO
HOpPMATHUBHOrO akTa. OCTaJbHbIE YJEHBI I'PYIIBI BIPaBe BHOCUTH MPEAJIOKEHHUS U 3aMEUYaHUs B
X0JIe TIOJTOTOBKM TPOEKTa JOKyMeHTa. [Ipm HEoOXOAMMOCTH OTBETCTBEHHBIH HCIOTHHUTENb
J0pabaThIBAET €ro C yueTOM BHECEHHBIX 3aMEUaHUil.

5.1.5.CornacoBaHue npoekTa JiokajabHoro akta. Ha taHHOM 3Tane mpoekT HeoOX0AUMO COTIacoBaTh €
y4yaCTHHKaMu pabodel TIpynmsl M JPYTUMH  3aMHTepecoBaHHbIMU Jimnamu  5.6. Ilocie
COIJIACOBAaHUS MPOEKT IepelaeTcs Ha yTBepxkaeHue paboroxatento. Ecnu ans npunstus
JIOKAJIbHOTO aKTa HEOOXOAWMO YYMTHIBATH MHEHHE IPEACTAaBUTEIHHOIO OpraHa pabOTHUKOB
(mpo¢coroza), To 10 yTBEepxKIEHHUS paboToIaTeNeM HNPOEKT JOKYMEHTa U 0OOCHOBaHME IO HEMY
JIOJDKHBI OBITH HalpaBJIeHbI B 3TOT opraH. (ct. 372 TK P®D.)

6. Hpmane JIOKAJbHbIX HOPMAaTHBHBIX AaKTOB

6.1.JlokanbpHBIN aKT TPUHUMACTCS:
- O0uM coOpanreM pabOTHUKOB YUPEKICHUS - JTOKAIbHBIC HOPMATHBHBIC aKThI, COJCPKAIINC
HOPMBI TPYJIOBOTO TIPaBa;
- [legarormueckuM COBETOM YUpEKICHHS- JIOKaJbHBIE HOPMAaTHUBHBIC AaKTBI, COAEpIKaIlIHe
HOPMBI, peryJIupyromye oopazoBaTeabHbIe OTHOIIECHUS.

- CoBeroM poauteneil YUpexaeHHUs.

6.2.Cornacto ct. 12 TK P® nokanbHblif akT BCTyNaeT B CUIYy CO JHS €ro NpUHATHS paboToaarenemM
WJIM CO JIHS, YKa3aHHOTO B 3TOM JIOKYMEHTE.
PaboTtonarens MOXKET MPUHSTH JIOKAIbHbIE aKThI CIEAYIOIIMMHU CIIOCO0aMM:
— YTBEP/IUTb;
— U3/1aTh NpHKa3 (pacrnopskeHne) 00 yTBep KICHUH JOKaJIbHOIO aKTa.

6.3.YTBepkaas JOKAIbHBI akT, paboToAaTenab JOKEH IOCTaBUTh MOANKHCH B pekBusute “I'pud
YTBEPXKACHUS TOKYMEHTA . DTOT PEKBU3UT paclojararT B IPaBOM BEPXHEM YIUy JOKYMEHTA.
[Tomumo mommucu rpud nomwkeH cocrtosath u3 cioBa Y TBEPXJIAK) (6e3 kaBbiuek),
HAaMMEHOBAHMA JOJDKHOCTH JIUIA, YTBEPKAAIOLIETO TOKYMEHT, €r0 WHUIMANIOB, ()aMHJIMU U JaThl
MO/NKCAHUS.

6.4.1lpu yTBEpKI€HNN AOKYMEHTA HECKOJIBKUMHU JOKHOCTHBIMU JIMIIAMU UX MOANKCU PACIIONAraloT
Ha OJTHOM YpOBHE.
6.5.JIokanpHBIl  aKT MOXET NPUHUMATBCA IyTeM M3JaHMs TpuKasa (pacrnopsKeHHs).
YHupuuupoBaHHoil (GopMbl UIsl TaKOTO IMpHUKa3a HE MPEeAyCMOTPEHO, MO3TOMY paboTo/aTeNlb
BIIpaBE OIPEICIUTh €€ CaMOCTOATENbHO. B mpukaze 00 yTBEpKICHMM JIOKAJIBHOTO aKTa
HE00XOJIMMO OTPa3UTh:
— J1aTy BBE/ICHHUS JIOKAJIbHOTO aKTa B JIEHCTBHUE;
— yKa3aHue 00 03HaKOMJICHHMH PaOOTHUKOB C JIOKAJIIbHBIM aKTOM U CPOKHU JJISl 3TOTO;
— (paMuIMK ¥ TOJKHOCTH JIML, OTBETCTBEHHBIX 33 COOJIIO/ICHHE JTOKATbHOTO aKTa;
— JIpyTHe yCIoBUS.

7.03HaKOMJIeHHEe YYACTHUKOB 00pa3oBaTeJbLHOIO NMpouecca



C JIOKAJIbHBIMHA HOPMATUBHBIMHA AKTaMHU

7.1. PabotHuku Yupexaenus (dacts 2 ctatbu 22 TK P®) B o0s3arenbHOM MOPSAKE JOHKHBI OBITH
O3HAaKOMJIEHbI O] JIMYHYIO POCHUCh CO BCEMHU JIOKaIbHBIMH HOPMATHUBHBIMU aKTaMH,
MIPUHUMAEMBIMU B OPTaHU3ALUU U HETIOCPEACTBEHHO CBS3aHHBIMU C UX TPYAOBOU JIEATEILHOCTBIO.
Ecnu nokanbHBIN akT KacaeTcs O0y4arouIuxcs, UX POJAUTeNed, OH JOJKEH OBITh OBEICH 10 UX
CBEZICHHUSI.

7.2. Ponurtenu (3aKOHHBIE MPEICTABUTENN) 3HAKOMSTCS C JIOKaJbHBIMU HOPMATHUBHBIMU aKTaMU MPU
MOCTYIUICHUH B JIOIIKOJIbHYIO 00pa30BaTEIbHYIO OPTraHU3aIIHUIO.

7.3. JlokasibHBIE HOPMATUBHBIC aKThI PA3MEIIAIOTCS HA ODHUITMATIBHOM CaliTe Y UpeKICHHUS.

8. U3MeHeHHe JIOKAJILHBIX HOPMATHUBHBIX aKTOB

8.1.PaGoTonarens BrpaBe BHOCUTH U3MEHEHUS B JIOKAJIbHBIC aKThI:

— B CBSI3U CO BCTYIUICHHEM B CHIIYy JIHOO M3MEHEHHEM 3aKOHA WM JIPYTOr0 HOPMAaTHBHOTO IPaBOBOTO
aKTa, cofiepKalliero HopMbl TPYJOBOIO MpaBa, KOJUIEKTUBHOTO JOTOBOPA, COTJIAIICHUS;

— M0 COOCTBEHHOMY YCMOTpPEHHI0. B 3TOM citydae BakHO, 4TOOBI IPUHUMAEMBbIE JIOKAJILHBIE aKTHI HE
YXYALIAIA TIOJOXKEHUST paObOTHUKOB 1O CPAaBHEHUIO C TPYAOBBIM 3aKOHOJATEIHCTBOM,
KOJUIEKTUBHBIMU JIOTOBOpaMHu, cornamieHusiMu (4. 4 ct. 8 TK PD).

8.2.13MeHeHMsI BHOCSTCSI B TOM K€ IMOpSAJIKE, B KOTOPOM JIOKAJbHBIM akT pa3palaTeiBajici U
yTBEpXkKAaJCs TepBOoHAYalIbHO. HeoO0XoAMMO y4YuThIBaTh, YTO M3MEHEHHUS MOTYT 3aTparuBaTh
ompeJieJICHHbIE CTOPOHAMHU YCJIOBHS TPYIOBOro JoroBopa, a commacHo cr. 72 TK P® srto
JOMYCTUMO TOJBKO IO COTJIAIIEHHIO CTOpoH. PaGoTomarens BIpaBe B OJHOCTOPOHHEM IOPSIIKE
U3MEHSATh YCJIOBHMSL TPYJOBOI'O JOrOoBOpa TOJBKO B  CIy4ya€ OpPraHU3alMOHHBIX WM
TEXHOJIOTUYECKNX W3MEHEHUH ycnoBuil Tpyna. IIpu 3Tom HeoOxomumo cobionaTh MpOUEAypy,
onpeneneHuyo B cT. 74 TK POD.

9. OTMeHA JIOKAJIbHBIX AKTOB.

9.1.Cornacao cr. 12 TK P® ocHoBaHUSMU [UIsl NpPEKpaLIEHUS JEHCTBUS JIOKAJIBHOTO aKTa WU
OTJIENBHBIX €r0 MOJIOKEHNN SABIISIOTCS:

— HCTeYeHHE Cpoka jaelcTBus. Takas cuTyalust BO3MOXHA, €CIM MpHU pa3paboTKe JIOKAIbHOIO aKTa
ObUT ompejenieH nepuoja ero AedcTBus. IIpum HacTyIUIEHMM yKa3aHHOTO CPOKa JIOKAJbHBIA aKT
aBTOMATUYECKU yTpauuBaeT cuiy. OT paboTtomarenss He TpeOyeTcss HU3AaHUS JIOTOTHUTEIBHBIX
JOKYMEHTOB, MOATBEPXKIAIOIINUX ATOT (akT. B KkauecTBe mpumepa MOXXKHO HPUBECTH Tpaduk
OTIyCKOB. B cuiy mpsiMoro ykasaHusi 3aKOHa TpaUK OTIYCKOB YTBEP)KJIAETCS €XKEroJHO U
MIPEKPALLAET JEHCTBUE M0 OKOHYAHUM KAJIEHJapHOTO TO/1a;

— OTMEHa (IpU3HAHKUE YTPATHUBIIUM CHITY) JIOKQJIBHOIO aKTa JIMOO OTAEIbHBIX €ro MOJI0KEHUN JPYTUM
JIOKQJIBHBIM aKTOM;

— BCTYIUIEHHE B CHJIy 3aKOHA WJIM JIPYrOro HOPMAaTHUBHOI'O IPABOBOTO AKTa, COJEPIKAIIETO HOPMBI
TPYAOBOIO IpaBa, KOJUIEKTUBHOI'O JIOTOBOpa, COIVIAIIEHWS, KOIJA YKa3aHHbBIE  aKThI
YCTaHABIIMBAIOT 00Jiee BHICOKUM YpOBEHb IapaHTHI paOOTHUKAM MO CPAaBHEHUIO C I€HCTBOBABLINM
JIOKQJIbHBIM aKTOM.

9.2 .Ecnu npUHST 3aKOH WU APYrod HOPMATHUBHBIN TPABOBOM aKT, YCTAHABIMBAIOIINN 00JI€€ BBICOKHI
YPOBEHb T'apaHTUl paOOTHHKAM IO CPAaBHEHUIO C JIOKAJIBHBIM aKTOM, JIEHCTBHE JOKAJIHHOIO aKTa
WJIY OTJIETIBbHBIX €0 MOJO0KEHNN MPEKPalIaeTCs.
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