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HHOJOXEHHUE
0 nopsiike popMupoOBaHMS, BeIeHUS M XPAHEHU JIUYHBIX J€e/J1 BOCIUTAHHUKOB

1. OO01ue MoJI0KeHUd

1.1. Hacrosimee mosoxenue o nopsiake GOpMHPOBaHHS, BEACHUS U XPAaHCHUS JIMIHBIX
JIeT BOCTMUTAaHHUKOB (nmanee - Ilomoskenwe) MyHUIIMIMATBHOTO OOHKETHOTO  JIOMIKOJIBHOTO
00pa3zoBaTeNbHOTO yUpexaAeHus: MacioBckoro aetckoro caga «iromka» Peiono- Crnoboackoro
MYHUITUIIATLHOTO paiioHa PecmyOmuku Tarapcran» (manmee - JAOY) ompenensieT TpeOoBaHUS TIO
0(pOpMIICHHIO, 3aMOJHEHUIO (BEICHHUIO) U XPAHEHUIO JIMYHBIX JeJ BOCIHUTAHHUKOB, a TaK e
peraaMeHTHpPYET ATalbl U MOCIENOBATEIbHOCTh padoThl coTpynHUuKOB JIOY ¢ JTUYHBIMH JenaMu
BOCITUTAHHHUKOB.

1.2. Tlonoxenue pa3paboTaHO B COOTBETCTBUH C -

- ®enepanbHbiM  3akoHOM OT 29.12.2012r Ne273-®3 «OO6 oOpazoBanuun B Poccuiickoi
denepanuny;

- ®enepanbHbIM 3ak0HOM OT 27 utoisa 2006roga Ne 152-03 «O nepcoHaNbHBIX TaHHBIX);

- mpuka3oM MuHucTepcTBa oOpa3oBanus u Hayku Poccuiickoit ®eneparuu ot 30 aBrycra 2013r
Nel014 «O6 yrBepxkneHun Ilopsinika opraHm3anid W OCYIIECTBJIICHHS 00pa3oBaTeIbHOM
JEeSITEIbHOCTH MO0 OCHOBHBIM 0Opa30BaTeNbHBIM MporpaMmam - oOpa3oBaTelIbHBIM IIporpammam
JOIIKOJIBHOTO 00pa30BaHUsI»;

- mpuka3zoM MuHucTepcTBa oOpa3oBanus U Hayku Poccuiickoit ®enepauuu ot 8 ampens 2014r. Ne
293 «O6 ytBepxkaenun llopsaka mpuema Ha oOydeHHEe IO 00pa30BaTENbHBIM IPOrpaMMaM
JIOIIIKOJIBHOTO O0Opa30BaHM» ¢ M3MEHECHHMSIMH U jJornoiaHeHusMu ot 21 suBaps 2019 r. (mpukasbl
Munnpocsernenus Poccun ot 21.01.2019 Ne31, 32, 33);

- mpukazoM MuHHcTepcTBa 0oOpa3oBaHus U Hayku Poccuiickoit @expepanuu ot 28 gexabps
2015roma Ne 1527 «Ilopsnok M yCIOBHS OCYLIECTBICHMs IepeBoAa oOydaromuxcs U3 OJHOU
OpraHu3alluM, OCYILECTBIAIOLIEH 00pa3oBaTelbHYIO JEATENBHOCTh 10 00pa3oBaTelIbHBIM
mporpaMmaM  JIOUIKOJBHOTO  OOpa3oBaHUs, B JpYrHeé OpraHM3allid, OCYIIECTBISIONINE
00pa30BaTeNIbHYIO JEATEIBHOCTh MO 00pa30oBaTeIbHBIM IIPOrpaMMaM COOTBETCTBYIOLINX YPOBHS U
HamnpaBJICHHOCTW», C M3MEHEHUsIMM U JononHeHusMu ot 21 suBaps 2019 r. (mpuxas
Mumnnpocserienust Poccuu ot 21.01.2019 Ne 30);

- IlpaBmiamMmu O mopsiike IpueMa, IEpPEBOJAa M OTYMCIEHUS BocnUTaHHMKOB B MB/IOVY
MacnoBcKOro 1erckoro cana «sromaka».

1.3.  Hacrosmiee noyioskeHHe yTBEP)KIAECTCS 3aBEAYIOLUIUM M SBISETCS 00s3aTeIbHBIM JUISL BCEX
Kareropuii cotpyaaukos IOV, yqacTByromux B paboTe ¢ BbIILIEHa3BaHHOM TOKyMEHTaLUEH.

1.4. TlonoxxeHue MoaieKuUT 00s3aTENLHOMY pa3MeleHHIo Ha opunraabHoM caiite JI0Y.

1.5. BCI[GHI/IG JJUYHBIX ACJ BOCIHHUTAHHHMKOB BO3Jara€rCci Ha OTBCTCTBCHHOC JIMIIO, HA3HAYCHHOC



IIPHUKA30M 3aBCAYIOLICTO.

1.6. Pogutenu (3akOHHBIC MPEACTABUTENH) JIETCH HECYT OTBETCTBEHHOCThH 3a IMPEIOCTABIISICMBIE
NEpCOHANBHBIE JaHHBIC, UX IMOJUIMHHOCTh, CBOEBPEMEHHOE cooluienue 3apenyromemy OV umm
nuiy (Jiviam) OTBETCTBEHHBIM 32 BEJICHUE JIMYHBIX JIeT 00 UX U3MEHEHUU.

1.7. JIuunoe aeno sBIsETCA TOKYMEHTOM BOCIUTAHHUKA, U BEICHUE €T0 0053aTeNIbHO JJI KaX 10T
Bocnutanauka JJOVY.

1.8. I/IH(bOpMaIII/Iﬂ M3 JIMYHOTO Acjia BOCHHUTAHHUKA OTHOCHUTCA K NEPCOHAIbHBIM AAaHHBIM M HEC
MOXKCT I€pcaaBarbCad TPETbUM JIMIaM 34 HUCKIIOYCHHUEM  ClIy4dYacB, MNPECAYCMOTPCHHLIX
3aKOHOJAaTCJIIbCTBOM.

1.9. OTBeTcTBEHHOCTH 32 COOIIIOJICHNE YCTaHOBIIEHHBIX [looskeHneM TpeOGoBaHMIA BO3JIaraeTcs Ha
BCCX JIMI, UMCIOUX OOMYCK K JIMYHBIM JCJIaM BOCIIMTAHHUKOB.

2. IHopsinok popMupoBaHus JMYHOIO Ae/1a BOCIUTAHHUKA NpH 3aunciaedun B I0Y

2.1 Jlwunoe neno BocnuTanHuka MBJIOY - 3TO COBOKYIMHOCTH JaHHBIX O BOCIHUTaHHUKE,
MPEACTABICHHBIX B BUJIE COOTBETCTBYIOIIUX JOKYMEHTOB (HMJIM 3aBEPEHHBIX KOIHUIA), cOOpaHHas B
OT/ENbHBIN (hail.

2.2 JluvHOeE Jeno BOCIHTAHHUKA (DOPMHUPYETCS TOCIE 3a4MCIICHHS B YIPEXKJICHUE HAa OCHOBAHHH
npukasza 3aseaywoomero JJOY u Bemerca 1o oTumcieHus BocnuTaHHuka u3 JOY B cBsizu C
MpeKparieHueM 00pa30BaTeIbHBIX OTHOIIICHUH.

2.3 B nu4HOE /1e710 BOCIIMTAHHUKA BKJIAIBIBAFOTCS CIICTYIONINE TOKYMEHTHI:

- 3asBJICHUE POJIUTENEH (3aKOHHBIX MPECTaBUTENeH ) 0 IpuemMe (repeBoje) peoerka B [0V
- CBUJIETEJIHCTBO O POXKICHUH peOeHKa (KOomus);

- CBHUJIETEIBCTBO O PETUCTPALUU peOEHKAa MO MECTY KUTEJIbCTBA WM MO MECTy MpeObIBaHUS Ha
3aKpEIJICHHOW TEPPUTOPUU WM JOKYMEHT, COJIEpallluii CBEIEHUS O pPErucTpanuu pedeHka Mo
MECTYy JKUTEJIbCTBA WJIM IO MECTy MNpeObIBaHUSA Ha 3aKPEIJICHHOW TEPpPUTOpUM - JUISl JETeH,
MIPOYKUBAIOIIUX Ha 3aKPEIUICHHON TEPPUTOPUH;

- 1oroBop 00 oOpazoBaHUK 1O 00pa30BATEIBLHBIM MPOrPaMMaM JOMIKOJILHOTO 00pa30BaHUs MEKIY
poauTensamMu (3aKOHHBIMHE TpeacTaButeasmMu) u IOV (npunoxkenue 2);

- corjacue Ha 00pabOTKy NMEePCOHATBHBIX TaHHBIX;
- corjacue 3aKOHHOTO Mpe/ICTaBUTENsI Ha 00pabOTKy MepCOHANbHBIX TAHHBIX peOCHKA;
- KOIUS MacnopTa poauTes (3aKOHHBIX IPeCTaBUTeNeH );

-corjlacueé pojauTeNnei (3aKOHHBIX IMpejAcTaBuUTelei) Ha oOydyeHHe 1O aJanTHPOBAHHOMN
o0pa3oBaTeNbHON TporpamMme JOHIKOJBHOTO OO0pa30BaHHs M PEKOMEHIAIMH TMCHXO0-MEIUKO-
MeJaroruyecKoil KOMMCCUU — JUTsI IETeH ¢ OrpaHMYCHHBIMU BO3MOYKHOCTSIMU 37I0POBBSI;

- HUHBIC JOKYMCHTHI, MMpCACTABJICHHLIC poaAnTECIIAMHA (38.KOHHBIMI/I HpCI[CTaBI/ITeJ'IHMI/I)
BOCIIMTaHHHKA. HepequL JAOKYMCHTOB, IPCACTABJICHHBIX POJAUTCIICM (3aKOHHBIMHpeI[CTaBI/ITeJ'IeM)
JOITOJIHUTCIBbHO, BHOCHUTCSI UM CO6CTB€HHOpy‘IHO B 3asBJICHUC O IIPpHUCME.

24  Pomurenu  (3aKOHHBIC  MPEJACTAaBUTEIN)  peOEHKA,  SIBJSIOMIECTOCS  MHOCTPAHHBIM
IpaXJIaHUHOM WM JUIOM 0e3 TpakJaHCTBA, JOIMOJIHUTEIBHO TNPEABSIBISIOT 3aBEPEHHbIE B
YCTaHOBJICHHOM TOpPSAJKE KONMUHM JOKYMEHTA, IOATBEPXKAAIOUIEr0 pPOACTBO 3asBUTENS (MK
3aKOHHOCTh IMPEJCTAaBICHHUs TMpaB OOYyYaroLIErocs), U JOKYMEHTa, MOJATBEPXJAIOIIEro IpaBo
3asgBUTENS HanpeObiBaHue B Poccuiickoit @enepanui.

2.5 Bce 10KyMEHTbl HHOCTpaHHbIE IT'pakKJIaHe U JHIa 0e3 TpakJaHCTBa MPEICTABIIAIOT Ha PYCCKOM
S3BbIKE WJIM BMECTE C 3aBEPEHHBIM B YCTAHOBJICHHOM IOPSAKE IEPEBOJAOM HA PYCCKUMN S3BIK.

2.6 IlpencraBieHHbIE KOMMH JTOKYMEHTOB 3aBEPSIOTCA MOANUCHIO 3aBeaytomero 10V u neyarsio
JOV.

2.7  Ilpu GopmMupoBaHUU JTUYHOTO Jejia BOCIMTAHHUKA BKJIAJbIBATH B HETO JOKYMEHTHI (WU
3aBepeHHbIe KOIMK) He 0003HaueHHbIe B 1. 2.3 Tlonoxxenus 3amnperieHo.

2.8 B mamke JMYHBIX JIeJI JIOJDKHO COJEP)KAThCS BHYTPEHHSAS OIHUCH JIOKYMEHTOB.

2.9 Pacnucka o MOJy4EeHUH 3asBJICHUS U IOKYMEHTOB.
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3. OdopmiieHue JUYHOIO €12 BOCIUTAHHUKA NpU noctymieHun B JIOY u3 apyroii
OpraHu3alNu, OCYIIeCTBIIAIOIIEH 00pa30BaATEILHYIO /IeSITeIbHOCTh
3.1 Ha BOCIHTaHHUKOB, paHee MOCEMAININX JPYIyI0 OpPraHU3alUI, OCYIIECTBISFOIINX
00pa30BaTeNbHYIO JEeSATENbHOCTh, W 3auncieHHbix B JIOY, odopmiieHne nu4HOTO Hena
OCYIIIECTBIISICTCS B COOTBETCTBHH C TPEOOBAHUSIMH ¥ TIPABUIIAMU, YCTAHOBIICHHBIMH Pa3/IeiIioM
2 "acrositrero IlomoxeHus.

4. Tlopsaok BelaeHHs, y4eTa, XpaHEHHU s JTUYHBIX JIeJ
U BbIIa4H OTEJIbHBIX JOKYMEHTOB M3 HUX

4.1 Yyer u XpaHEHUE JHMYHBIX JIeJT BOCIHUTAHHUKOB OPraHU3yeTCs C LEIbI0 OBICTPOrO U
0€30MMnO0YHOTr0 MOUCKA JIMIHBIX JIe]l, 00ECIICUeHUsI X COXPAHHOCTH, a TaKKe 00eCIICUCHHUS
KOHQUACHIIMAIBHBIX CBEJCHUM, COACpXKAIIMXCA B JOKYMEHTaX JIMYHBIX JeN, OT
HECaHKITMOHUPOBAHHOTO JIOCTYTIA.

4.2 JluaHOE JIEJI0 MIMEET HOMEp, COOTBETCTBYIONIMH HOMEpPY B KHHUTE Yy4eTa JIBHIKEHUS
BOCIIUTAaHHUKOB. HoMep Ha IM4YHOE Je/0 MpOCTaBISET BOCIHUTATENb (MJIM HWHOE JIUIIO,
Ha3HAYEHHOE MTPUKA30M 3aBEYIOIIETO).

4.3 ®opMUpoOBaHUE JIMYHOTO JIeJIa BOCIIUTAHHUKA OCYIIECTBIISICT BOCITUTATEIb.

44 B Tedenwe ydeOHOTO TOJa B JIMYHOE JEJIO BOCIHTAHHWKA MOTYT JOMOJHUTEIHHO
BKJIaJIbIBAThCSI IOKYMEHTHI (MX KOTIUH):

- JIOTIOJIHUTENIbHOE COTJIalleHHe (JOMOJIHUTENIbHbIE COTIIAIeHUs) K JIOTOBODY;

- 3asBJIEHUE pojaWTENeH (3aKOHHBIX MpeJCcTaBuTeNel) pedeHKa O mpuemMe Ha OOydeHue Io
JIOTIOTHUTEIBHBIM O0IIepa3BUBAIOIINM IPOTPaMMaM;

- UHBIC HCO6XOI[I/IMI)IG JOKYMCHTHI.

4.5 [Ipu cmene amwmun, agpeca v T. . MPEXKHAT HHPOPMAITUS 3a4ePKUBACTCS TOPU30HTATBHOM
4epTOi, HOBAs TIUIIETCS PSIOM.

4.6 3amucu B JIMYHOM JIeJI€ HEOOXOIMMO BECTH YETKO, aKKYpaTHO, (DHOJIETOBOM (CHMHEH) macTon
00 B IE€4aTHOM BHIIE.

4.7 Tlpu npruoOIIeHNH B IMYHOE JIEJIO KOTIHH JJOKYMEHTOB OHH 3aBepstoTcs pykoBoauTenem IOV,

4.8 OOmue cBeIcHNs O BOCIIUTAHHUKE KOPPEKTHPYIOTCS 110 MEPE U3MEHEHHSI JAHHBIX.

4.9 Bplgavya THYHBIX JIe7T BOCIIUTATEIISM JUIs pabOThI OcymiecTBisieTcs 3apeaytomum JJOY.

4.10 JIuunble fnena BOCIHMTAHHUKOB B Tmiepuwon mnpeObiBanus B JIOY xpaHstcs B KaOuHeTe
3aBEYIOLIETO YUPESIKICHUEM.

4.11 JlocTyn K JUYHBIM JeJlaM BOCITUTAHHUKOB MMEET 3aBEIYIOLIUI M JIMIIA, OTBETCTBEHHBIC 32
BEJICHUE JIMYHBIX JIe]I BOCIUTAHHUKOB (BOCIIUTATEIIH TPYIIII).

4.12 Jlu4Hple J1ena BOCIMTAHHUKOB OJHOM TPYNIBl HAaXOISITCS BMECTE B OJHOM Iamke B
as(haBUTHOM TIOPSIIIKE.

5. ITopsiTok BbIAa4YH JUYHBIX €1 BOCIUTAHHUKOB NMPH BbIObITHH U3 [IOY

5.1. Ilpu BBIOBITUM BocnuTaHHuka u3 JIOY nuuHOe neno MOXeT ObITh BBIAAHO POJIUTEINSM
(3aKOHHBIM TIPEICTABUTENSAM) IO MX 3asABJICHUIO. Bblgaya IMYHOTO Jena pOAUTEISIM
(3aKOHHBIM MIPEJCTABUTEISIM) OCyIIecTBIsIeTcs 3aBeaytomuM J{OY nocne n3nanus npukasza oo
OTYHUCIICHHH.

5.2. IIpu BeIgaue nuyHoro nena 3aBeaytomuit JIOY nenaer oTMETKy O Bblade JIMYHOTO Jiesia B
KHUT€ y4yeTa JBM)KEHUS JIeTeH.

54.3. JInuHble Jiesia BOCIUTAHHUKOB, 3aBEPIIUBIINX JIOIIKOJIBHOE 00pa3oBaHKe, a TaKXkKe JIUYHbIE
Jena, He 3aTpeOOBaHHbIE POAUTENSAMU (3aKOHHBIMU IPEACTABUTEISIMH) BOCHUTAHHUKOB
odopmistotes B apxus JJOVY.

5.4. Jluunoe neno BocnMTaHHMKA XpaHutcs B apxuBe JIOY oauH rojx co AHS OTYMCIECHUS
BocniutanHuka u3 JI0Y, nocie yHUUTOKAETCS ITyTEeM COKUTAHHUS.

4.5. Hepen YHUYTOKCHUCM H3 HalKu C JYHBIMU [OCJIaMH  H3BIMAKOTCIA OOroBopa H
AOIMOJIHUTCIIBHBIC COTJIAMICHUS C POAUTCIIAMHA, KOTOPLIC XPAaHATCA B apXUBC ﬂOY B TCUCHUC TPCX
JICT CO IHA OTUHCICHUA U3 I[OY, MOCJIC YCT0 YHUUTOKAKTCA B YCTAHOBJICHHOM IOPAIAKE.
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