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1. Qouue Mo I0ReHu .

1. Hacrosiee MOJI0KCHHE paspaborano s MyHHILUTIATBHOTO GIOJKETHOIO JIOTHKOILHOTO
00pazoBaTebHOIO yUpeKACHAs - NETCKHH Ccajl «Tamvupigaiiy TyKaesekoro MYHHIIMIAABEHOTO
paiiona PecryomnuKa Tarapcran (J1anee no TeKCTy YupeneHue) B COOTBETC pin ¢ Konerurynueil
P®, Tpy0BEIM KOACKCOM P®. DeepaiibHbiM 3aKOHOM «O TEpCOHATIBHBIX JaHHBX) OT 27.07.2006
r. Ne152-@3. IlepedHeM cpejcHuil KOH(UISHLHAILHOTO xapakTepa, yTBEPAUICHHBM VkazoM
Ipesusenta PE ot 06.03.1997 No 188 u jpyruMu COOTBETC] BYIOLMMHU 3AKOHO, jaTeIbHbIMA U
J1BIME HOPMATHBHBIMY IPABOBBIMHU akramy PO,

1.2, OcroBHas 1eb HACTONIETO [lonoKeHusl — YCTAHOBICHHE €IMHOTO jopAjiKa 3auTuThl
TIePCOHATIBHBIX JAaHHBIX paGorHuKkoB YUpeRkicHUs UL ofecticuenns 3auuTsl ¢ro npas 1 cBOOOS
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npu 06paboTKe NEPCOHAIbHbIX J@HHBIX, B TOM UuCE 3aUlUThl [[PaB HA HEIPUKOCHOBEHHOCTH
_ yACTHOH HKU3HH, JTHTHYIO | ceMeHHYIo TalHy
\ 1.3. Hacrosumym [lonoxenueM onpejesercs MopsIoK nonyuenus, 06paboTKy, XpaHEHHs,

niepeniagu 1 modore Apyroro MCTIONB30BAIHS TIEPCONATBHBIX JIaHHLIX paboTHHKa, 8 TAKKE BEICHIA
ero JIMYHOTO Jfesia B COOTBETCTBUM € TPY0BBIM saxononatensersom PO.
1.4. B Hactosimem [lonokeHuy HCIONL30BAHEL ClIEAYIONINE TEPMUHLI 1 Onpe/IeICHHS! - — pabOTHHK
—— (PM3WUECKOE JIUIL0, COCTOALIEE B TPY/I0BBIX OTHOLICHUSX € paboTONATENIEM:

- paboroxarens — Py KOROJMTEh Y UupeikKiIeHnus, 3aBcily omni MBJIOY - JeTCKUi cal
«TamupiKaity TYKAEBCKOTO MYHHIUNAIBHOTO paiioma PT:

- npeacTaBuTenh paGoronaresns paboTHHK, HA3HAUCHHLIH  ITPAKA30M paboTo/atcis
OTRETCTBEHHbBIM 32 ¢Gop. 0OpaboOTKY, XpaHeHHE 1 fepeiady nepeoHaibHbIX Aanibx paboTHUKOB:

o

[IepCOHANBLEBIC JIAHHBIE — moGas wudopmaims, OTHOCAMAACA K oNpeeneHioMy WIn
onpe/lensemMomMy Ha OCHOBAHHNA Takoii wnopmary GUsRIECKOMY sy (cyObeKTy 1epcoHa ThHbIX
NaHibBIX). B TOM 4dCie ero havmumst, UMst, OTUECTRO, TOJL, MeCsIL, JaTa i MECTO POIKEHHUS, anpec.
cemeiitoe, COURAILHOE, UMYIIECTBEHHOC nonoxenne, 00pasonalne, npodeccusi, OXOLL Apyrad
padopManus:

—— 06paboTKa NEPCOHATBHBIX J@HHBIX - JEHCTBUA (omeparu#) © [1epCOHANBIBIME  TAHHBMH,
srmoYas coop, CHCTEMATH3AIIO, HAKOIJICHIE, XpaHeHHe, yTOUHCHHE (oGHOBNEHYE, WU3MEHEHHE),
HCIIOJB30BAHKE, PACTIPOCTPAHEHHE (B TOM uucne riepezayy). 00esnnHMBanKe, HIOKHPOBAHKE.
VHUUTOXEHHE IEPCOHATBHBIX JAHHBIX;

—  pacnpoCTPaHEHHe MepCOHaIBHBIX  JAHHBIX— feficTBus, HANpaBjicHHBIC  HA nepeaay
[IGPCOHANBHBIX JIAHHBIX onpesieNeHHOMY Kpyry il (nepenava MePCORATLHLIX JIAHHBIX) WK HA
OIHAKOMIICHUE € [EPCOHATBHBIMA JAHHBMH HeOrPaHUYEeHIioro  Kpyra JMmil. B TOM uMCIe
OOHAPOROBAHKE TIEPCOHAIBHDIX naHBBIX B CPEJICTBAX WaCCOROH MBGOpPMAIHA. PA3MEIICHAC B
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— 3alllUTa NePCOHANBHBIX JAHHBIX — JEATEIBHOCTh MO 00ECHEUEHHUIO C MOMOIIBIO JIOKAILHOTO
pEeryaupoBaHus MOpPAIKAa O0OpaOOTKH IMEPCOHATBHBIX JAHHBIX M OPraHU3aIMOHHO-TEXHHYECKUX
Mep KOH(UIEHINATBHOCTH HH(OPMAIIMH O KOHKPETHOM pabOTHHUKE, MOTy4eHHOH paboToaaTenemM
B CBSI3U C TPYJOBBIMU OTHOLIEHUSAMU;

— OJIOKMpOBaHME MEPCOHATBHBIX JaHHBIX — BPEMEHHOE MpeKpalieHne coopa, CUCTeMaTU3aIum,
HAaKOIUICHMs], HCIOJIb30BAHUsA, PACIPOCTPAHECHUs IIEPCOHANBHBIX JaHHBIX, B TOM 4YHCIIE HUX
nepeaayu;

— YHUYTOXKECHHE IIEPCOHAIBHBIX JAHHBIX — JEHCTBHUs B pE3yJbTaTe KOTOPBIX HEBO3MOXHO
BOCCTAHOBHTH COJIEpYKaHHUE MEPCOHATBHBIX JAHHBIX B UHPOPMALMOHHOW CHCTEMOM MEPCOHAIBHBIX
JAHHBIX WM B PE3ylbTaTe KOTOPBIX YHUYTOKAIOTCS MaTE€pHaIbHbIE HOCUTEIM INEPCOHAIBHBIX
JAHHBIX;

— 00e3IMYnBaHNe TEPCOHATBHBIX JAHHBIX — JCHCTBHS, B PE3YJIbTaT€ KOTOPHIX HEBO3MOXHO
ONPEENUTh NPUHAJIEKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY;

— KOH(puueHnuanpHas uHpopMauus — 3T0 HHPopMmanus (B JOKYMEHTHPOBAHHOM MWJIU
AJIEKTPOHHOM BHJIE), JOCTYNl K KOTOPOW OTrpaHMYMBAETCSI B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
PO.

1.5. PaboTHUKM TpH TOCTYIUICHUU Ha paboTy B YUpeXJCHHE TOKHBI OBITh O3HAKOMJIEHBI TOJ
pacnucky ¢ HactosmuM [lonoxxeHueM.

1.6. Hacrosmiee IlonoxkeHne yTBEpKIaeTCs 3aBEIyIONUM Y UPEXKICHHS U JISHCTBYET 10 IPUHSATHUS
HOBOTO.

1.7. Bo BceM wWHOM, HE OrOoBOpeHHOM B HacrtosmeM [lonoxkeHun paboTomaTenh W €ro
MPE/ICTaBUTENN, a TakkKe pPa0OTHUKU YUpeXKACHUS MU HX TNPEJCTaBUTENIU PYKOBOJCTBYIOTCS
Koncturynuein P®, TpynoBeiM komekcom P®D, denepanbHbiM 3ak0oHOM «O MEpCOHATBHBIX
naHHBIX» 152-d3 ot 27.07.2006 W apyruMH 3aKOHOJATEIHHBIMH H HOPMATHBHO-TIPABOBBIMH
akramu PO.

2. Coop u 00padOTKa M 3a1IUTA NEPCOHATbHBIX JAHHBIX PA0OTHHUKA.
2.1. TlepcoHanpHble JaHHBIE pPAOOTHWKA OTHOCATCA K KOHGHUIACHIMAIBLHON WH(pOpMAIUH.
TpebGoBanusi Kk paboTe ¢ MEpPCOHATLHBIMU JaHHBIMH PaOOTHHKA YCTaHOBJIEHBI CT. 86 TpymoBoro
koJekca PO u aBnsoTcs 00s13aTeNIbHBIMU JUIsI CTOPOH TPYJOBOTO OTHOUICHHUSL.
2.2. OOpaboTka TEPCOHAIBHBIX NAaHHBIX MOXET OCYIIECTBIATHCS padoTOAATENIeM WM €ro
MIPEJICTAaBUTENISIMH TOJIBKO C coryiacusi pabOTHHKA, 32 UCKIIFOUEHUEM CIIy4aeB, MPEyCMOTPEHHBIX II.
2.3 gactosuiero [lonoxxeHus
2.3. Cornacust paboTHHKa NMPU 00pabOTKE €ro MepcoOHaNbHBIX JAaHHBIX HE TpeOdyercs B CIlydasx,
KOrja:
2.3.1. OOpaboTka TMEpPCOHANBHBIX JMJAHHBIX pPAOOTHHKA OCYLIECTBIISIETCS Ha OCHOBAaHUU
(benepanbHOIrO 3aKOHA, YCTAaHABJIMBAIOIIETO €€ 11€JIb; YCIOBHSI MOTYUYeHHSI IEPCOHATBHBIX TaHHBIX U
KpYyr CYOBEKTOB TIEpCOHANbHBIC JaHHBIE, KOTOPBIX Tmojiepxkar oOpaboTke, a Takxke
OTIPEEISAIONIEr0 NOTHOMOYHS pabOTOIATENS U €ro IPeCTaBUTENCH.
2.3.2. OOpaboTKka MEpPCOHATBHBIX ITAHHBIX PAOOTHUKA OCYIIECTBISETCS B IENAX HCIOIHEHUS
JIOTOBOPA, OJJHON U3 CTOPOH KOTOPOTO SIBJISETCS CaM paOOTHHUK.
2.3.3. O6paboTka mepCOHANBHBIX JaHHBIX Pa0OTHHUKA OCYIIECTBISAETCS Ui CTATUCTUYECKUX WM
MHBIX HAyYHBIX LIEJICH MPU YCIOBUH 0053aTEIBHOTO 003 TMUUBAHUS IEPCOHATBHBIX JTAHHBIX.
2.3.4. OOpaboTka TMepCOHANbHBIX COB pPAOOTHHMKA, €CIH TOJY4YeHHE CcOoryiacus pabOTHUKA
HEBO3MOXKHO JTAHHBIX paOOTHHUKA HEOOXOAMMA JUIS 3alUTHI KU3HHU, 3[I0POBbS WM UHBIX )KH3HEHHO
Ba)KHBIX UHTEPECOB.
2.3.5. OOpaboTka MepCOHANbHBIX JaHHBIX pabOTHHKAa HeoOXoauMma Uil JOCTaBKH IOYTOBBIX
OTMPABJICHUA OpraHU3AIUSIMU TOYTOBOM CBSI3M, OCYIIECTBJICHHUS OMEPATOPAMU DIIEKTPOCBSI3U
pacyeToB ¢ MOJIH30BATENSIMU YCIYT CBSI3U 32 OKa3aHHBIC YCIIYTH CBSI3H, a TAKXKE JIJISl PACCMOTPEHUS
MIPETEeH3Mi MMOIb30BaTENeH yCIyraMu CBSI3U.
2.3.6. OcymectBnsieTcss 00pabOTKa TMEPCOHANBHBIX JaHHBIX paO0OTHHKA, MOJAJIEKAIINX
OTMYOJTMKOBAHHUIO B COOTBETCTBUU C (peiepaIbHBIMU 3aKOHAMMU.
2.4. Ilpu noctymieHUuu Ha paboTy B YupexaeHue paboTHUK MPEI0CTaBIseT pabOTOIaTENIO WU €TI0
MIPEJICTAaBUTEINIO MIEPCOHANILHBIC TaHHBIE O ce0e B TOKyMEHTUPOBAHHOMN opMe:



— Macmnopr rpaxxaanuHa PO;

— TPYJOBYIO KHMXKKY, 32 UCKIIOUEHUEM CIIy4aeB, KOTJa TPYIOBOWIOTOBOP 3aKIIOUACTCS BICPBBIC
WK pabOTHUK MOCTYMAET Ha paboTy Ha YCIOBUAX COBMECTUTEIILCTBA;

— CTPaxoBOE€ CBUAETEIHCTBO FOCYJaPCTBEHHOTO IIEHCHOHHOTO CTPaXOBaHMS;

— WHH;

— JIOKyMEHTBI BOMHCKOTO YydeTa — JUI BOCHHOOOSI3aHHBIX W JIMI, TOJICKAIINX TMPH3BIBY Ha
BOCHHYIO CITyXO0Y;,

— JIOKyMeHT 00 00pa3oBaHUM, 0 KBATM(UKAIIMH HATWYHH CIIEIIHATIBHBIX 3HAHUH MPH MOCTYIIICHUN
Ha paboTy, TpeOyONIyIOCTICUATEHBIX 3HAHUN HJTH CTICUATEHON MOTOTOBKH;

— MEAMIUHCKOE 3aKII0YEHUE O BO3MOKHOCTH BBINIOJHATH Pa0OTYB YUPEKICHUU 1O JOJDKHOCTH,
Ha KOTOPYIO OH MOCTYIAET;

— CIpaBKa O HAJIMYMHU (OTCYTCTBUH) CYIAUMOCTH — JJIS TIEJAarorn4ecKux pabOTHUKOB.

2.5. Tlocne Toro kak pabortomareneM OyneH MPUHSATO pelIeHHE onpueMe pabOTHHKAa Ha padoTy B
VYupexxaeHne.a TakkKe BIOCIEJACTBUHAB TMpoIlecce TPYIAOBOH JEATENBHOCTH K JOKyMEHTaM
CoJIepKalluMIIepCOHANIbHBIE TaHHbIE PaOOTHHKA, TaKkKe OyAyT OTHOCUTHCS:

— TPYIOBOM JIOTOBOP M MIPHUKA3 O IpHEMe Ha padoTy;

— CBEICHUS O MOOUIPEHHSX W HArPaKICHUAX (HAIMYME TOYETHBIX IPaMoOT, OJIarojapCTBEHHBIX
MUCEM, YJIOCTOBEPEHHIA O BETEPAHCTBE U JP.);

— TIpUKa3bl 00 U3MEHEHUH YCIOBUN TPYIAOBOTO JOTOBOPA;

— KapTouka YyHH}HUIMpoBaHHOW ¢GopMbel T-2. yTBepXkJeHHas MOCTaHOBJIEHHEM [ ockomcrara
Poccrnm ot 05.01.2004 Ne 1;

— JIMYHOE JIENO0;

— CBEJICHUS O CEMENHHOM I10JI0KEHUH (CBUAETENBCTBO O Opake, 0 pacTopKeHuH Opakxa);

— CBEJICHUS O HAIMYMUU JIeTel (CBUAETENBCTBO O POXKJIEHUH peOeHKa);

— CBeJIeHUS 0 OEpPEMEHHOCTH KEHIIUHBI (CIIpaBKa 0 OEPEMEHHOCTH);

— CBeZIcHUs1 00 MHBAIUTHOCTH (YJOCTOBEPEHHUE UHBAIIH/IA);

— CBeJIEHUS O JOHOPCTBE (CHpPaBKH O caye KPOBH, YAOCTOBEPEHUE TOHOPA);

— CBEJICHUS O COCTaBE CEMbH (CIPaBKa O COCTABE CEMBH);

— CBEJCHUS O JIOXO/IE C IPEABIAYIIETO MEcTa paboThI (CIpaBKa);

— JIpyrue JOKYMEHTHI.

2.6. Ecniu mepcoHanbHbIe JaHHBIE paOOTHUKA,BO3MOXKHO, IMOJIYIUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
paboToiaTenb Yepe3 CBOEro MPEJCTaBUTENS YBEAOMIIAET pabOTHUKA 00 3TOM HE MEHEe UeM 3a TPH
pabouux JHS M TOJIydaeT OT pabOTHHMKA MUChMEHHOE corjiache (MO0 TUCHhMEHHBIH OTKa3),
KOTOpOE€ TOT JIOJKEH JIaTh B TEUEHUE MATH paboyux JHEH ¢ MOMEHTa MOoJydeHus oT paboToaarens
COOTBETCTBYIOIIETO yBeOMJICHHS. B MMCbMEHHOM yBEOMIIEHUU pab0TOAaTeNb IOJDKEH MOCTaBUTh
paboTHHMKAa B M3BECTHOCTh O TMIOCJIEACTBUU OTKa3a B Jadye WM COIJlacHs Ha IOJyuyeHHue
MepPCOHAIBHBIX JaHHBIX, BKJIIOYas OTKAa3 B IpHEME Ha paboTy.

2.7. Paboromarens W €ro MpeACTaBUTENH, MOJy4aromiue B 0O0pabOTKYy IMEpPCOHANbHBIE JIaHHBIC
paboTHuKa, 00s3aHBl COOMIOAATh KOH(MUIECHIMATBHOCT, HHGopManuu. JlaHHOe mpaBUIO HE
pacnpocTpaHseTcss Ha OOMeH NMePCOHANbHBIMU JAaHHBIMU PAaOOTHHUKOB B MOPSAKE, YCTAHOBIECHHOM
(benepalbHBIMU 3aKOHAMHU.

2.8. 3amurta MepCcoHaNbHBIX JAHHBIX PA0OTHUKA OT HEMPaBOMEPHOTO WX HCIOJIb30BAHUS WIH
yTpaThl obOecreynBaeTcsl paboToJaTeNeM 3a CYeT €ro CPeACTB B MOPSJIKE, yCTaHOBJICHHOM
TpynossiM kosiekcoM P®, nHpIMU (enepaabHbIMU 3aKOHAMH.

3.XpaHeHHe NEePCOHAIbHBIX IAHHBIX PA00THHKA.

3.1. IlepcoHanbHble JaHHBIE PAOOTHUKOB YUpEXAECHUS XpaHATCA Ha OYMaKHbIX HOCHUTENAX B
KaOMHeTe JIeJIONpPOM3BOJACTBA. [l 3TOr0 MCHOJB3YIOTCS CHElHaTbHO 00OpYJOBaHHBIE IIKA(BI U
celi(bl, KOTOpBIE 3aKPBIBAIOTCS HA KIIHOY, IPU HEOOXOJMMOCTH — orevarsiBatoTcs. Kitou ot mkagos
U ceiidoB, B KOTOPBIX XpaHATCS MEpPCOHAIbHbIE JaHHBIE PAOOTHUKOB YUpPEXACHUS, HAXOIUTCI Y
YIIOJIHOMOYEHHBIX JIUI] (CHeNHaINCTa M0 KajJpaM U JAETONPOU3BOIUTENS).

3.2. KoHkpeTHble 00s3aHHOCTH TO OOpabOTKEe, XpaHEHHIO U BbIJAue IMEPCOHAIBHBIX JTAHHBIX
paOOTHUKOB: JIMYHBIX JIeJl, TPYAOBBIX KHIKEK(yOJIMKATOB TPYIOBBIX KHIKEK), HHBIX JJOKYMEHTOB,
OTPaKaIOIIUX TEPCOHANbHbIE JaHHBbIE PAOOTHUKOB, BO3JIAralOTCS MO MPHKA3y Ha KOHKPETHBIX



npeacTaBuTeNell paboToaaTens U 3aKperIsSioTCs B TPYIOBBIX JJOTOBOPAX, 3aKII0YaeMbIX C HUMH, U
JOJIKHOCTHBIX MHCTPYKLIUSX.

3.3. B oTHOIIEHNN HEKOTOPBIX TOKYMEHTOB ACHCTBYIOIIMM 3aKOHOJAATEIbCTBOM P® Moryr ObITh
YCTaHOBJICHBI MHbIE TPeOOBAaHWS XpaHEHUs, YeM MpeaycMoTpeHo HacrosmuMm llonoxkenuem. B
TaKUX CiIydasx paboTomaTeab W €ro MPeJICTaBUTENM PYKOBOJICTBYIOTCS — IPaBUJIAMH,
YCTaHOBJIEHHBIMU COOTBETCTBYIOLUIUM HOPMATHUBHBIM aKTOM.

3.4. Cenenust 0 pabOTHUKAX YUPEXKICHHUS MOTYT TAKXKE€ XPaHUTHCS Ha AIICKTPOHHBIX HOCHUTEIISX,
JIOCTYTI K KOTOPBIM OTPaHUYEH M1apoJIeM.

3.5. PaGoTonaTens M ero mpeACTaBUTEIN 00ECIIEYHBAIOT OTPAaHHYEHHE JIOCTYIA K MEePCOHAIBHBIM
JAaHHBIM PaOOTHUKOB JIML[AM, HE YITOJTHOMOUYEHHBIX 3aKOHOM.

3.6. JlocTym K nmepcoHaTbHBIM JaHHBIM Pa0OTHUKOB 0€3 CHEIHMaIbHOTO pa3penieHus paboToaaTerns
UMEIOT paOOTHUKH, 3aHUMAIONINE B YUPEIKICHNUHN CIIEAYIOIINE JOKHOCTH:

— craplias MeJcecTpa,

— JeT0TIPOU3BOAUTEND;

— OTBETCTBEHHBII 110 OXpaHEe TPyAa;

3.7. Ilpm monydeHUM CBEJCHUH, COCTABIIONIMX IEPCOHATBHBIC JaHHBIE paOOTHHKA,
BBIIIETIEPEUYHCICHHbIE JTUIAa UMEIOT MIPABO MOIY4aTh TOJIBKO T€ NEPCOHANbHBIE JaHHbIE PAOOTHHKA,
KOTOpbIE HEOOXOAUMBI JJIsl BBIMOJIHEHNUSI KOHKPETHBIX (PYHKIMM 3ajaHUi TPU TIOJTHOM COOIIOACHUN
KOH(PUIACHITUATHHOCTH.

4. Tlepeaaya nepcoHAIbHBIX JaHHBIX PA0OTHUKA.
4.1. Ilpu mnepenaue mepcOHaJIbHBIX JaHHBIX paOOTHHKA paboToaarenb o00s3aH CcoONIOAATH
cnenyromiue Tpedosanus (88 TpymoBoro koaekca PD):
4.1.1. He cooOmare mnepcoHaNbHBIC aHHbIE PAOOTHUKA TPEThE CTOpOHE 0€3 MHUCHhMEHHOTO
corjacusi pabOTHUKA, 32 UCKIIFOUYEHUEM CIIy4aeB, KOT/1a 3TO HEOOXO0IUMO B IEJAX MPEaynpesKICHHS
yrpo3bl JKU3HU U 370pPOBbIO pabOTHHKA, a TAaKKe B CIIydasX, YCTAHOBJIEHHBIX (heaepaabHbIM
3aKOHOM. YuuTbiBasi, 4To TpymoBoii kojaekc P® He omnpenenser KpUTEPUU CUTyalUu,
MPEJCTABISAIOIINX YTPO3YKU3HU M 3/I0pOBbI0 pabOTHHKA, pabOTOAATENb B KaXJA0M KOHKPETHOM
cllyyae JIeJIaeT CaMOCTOSITENIbHYIO OLIEHKY CEpPbEe3HOCTH, HEMHUHYEMOCTH CTEIEHH TaKOW Yrpo3bl.
Ecin ke nmumo, oOparuBiieecs € 3aIpoCOM HE YIOJHOMOYEHO (elepaibHbIM 3aKOHOM Ha
[OJIydeHUE MEPCOHAIBHBIM JaHHBIX paOOTHHMKA, MO0 OTCYTCTBYET IHCBbMEHHOE COIJlacHe
paOOTHHMKA Ha MPEAOCTABIEHHE €ro IEePCOHANbHBIX CBEIEHHH, MO0 10 MHEHHUIO paboTojaress,
OTCYTCTBYET yrpo3a JKU3HUM WIM 3J0pOBbI0 pabOTHHKA, paboronaTens o00sA3aH OTKa3aThb B
IIPEJOCTaBICHUN IE€PCOHAIBHBIX JAaHHBIX JIMIly, OOpaTHBILIEMYCS C 3allpOCOM, M BBLIATH
IIUCBbMEHHOTO yBeJIOMJIEHHE 00 0TKa3€ B IPEJOCTABICHUH IEPCOHATIbHBIX JAHHBIX.
4.1.2. He cooOmare nepcoHalbHble JaHHbIE pPAa0OTHHMKA B KOMMEpPYECKMX Leisix 0e3 ero
MUCBbMEHHOTO COTJIACHS.
4.1.3. IlpenynpenuTh YHOJHOMOUYEHHBIX JIMILI, MOJTYYAIOUIMX EPCOHANbHbBIE JaHHbIE PA0OTHUKA, O
TOM, 4TO 3TH JJAHHbIE MOTYT OBITh MCIOJb30BAHBI JIUIIb B LEJSIX, Ul KOTOPbIX OHU COOOIIEHBI, U
TpeOOoBaTh OT ATUX JIUI] OJTBEPKAECHUSA TOTO, YTO 3TO MPABUIIO COOIIOJICHO.
4.1.4. OcymecTBiiATh Inepefady IMEepCOHANbHBIX JaHHBIX pa0OTHUKA B Ipejenax OJHOI0
paboTozaresis B COOTBETCTBUM ¢ HacTosuM Ilonoxenuem.
4.1.5. Paspematp J0CTyll K IEpPCOHAIbHBIM JAaHHBIM DPAOOTHUKOB TOJBKO CHELHMAIBHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPY 3TOM YKa3aHHBIE JIMLA JOJDKHBI UMETh MPaBO IOJYy4aTh TOJBKO TE
NepCOHANIbHBIE JIaHHBbIE pPAa0OTHHKA, KOTOpblEé HEOOXOTUMBI Uil BBINOJHEHHUS KOHKPETHBIX
(b yHKIIHIA.
4.1.6. He 3anpammBaTh HHPOPMALIUIO O COCTOSIHUM 37I0POBbSI paOOTHHKA, 3a UCKIIIOUYCHHEM TeX
CBEJICHUH, KOTOpbIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBINOJIHEHHUsS] paOOTHUKOM TpPYAOBOM
GyHKIHH.
4.1.7. TlepenaBaTh mNepCOHAIbHBIE JaHHbIE pPAOOTHUKA €ro NPEACTABUTENSIM B TMOPSJIKE,
YCTaHOBJIEHHOM TpyZOBBIM KOJAEKCOM M HactoauuMm IlosmokeHnem, M OrpaHMYUBaTh ITY
MHGOPMALMIO TOJBKO TEMHU IMEPCOHAIBHBIMU JIAHHBIMH PaOOTHUKA, KOTOpbIE HEOOXOJUMBI IS
BBITIOJTHEHUS YKa3aHHBIMU MPEACTABUTEAMH UX (DYHKIIUH.



5. O0s132aHHOCTH M OTBETCTBEHHOCTh pa0OTHHKA M padoTogaTeJis.

5.1. B nensax obecrneyeHns T0CTOBEPHOCTH NEPCOHANBHBIX JAHHBIX PAOOTHUK 0053aH: MPH MpUEMe
Ha paldoOTy TNPEAOCTaBUTh PYKOBOJAUTENIO WM €ro YIOJHOMOYEHHBIM JIMIIAM TIIOJIHBIE H
JOCTOBEpHBIC JIaHHbIE O cebe- B Ciydyae M3MEHEHHUS CBEJICHHA, COCTABIIAIONINX IEPCOHAIbHBIC
JaHHbIe pabOTHUKA, HE3AMEUIUTENILHO MPEIOCTABUTh JAaHHYIO MH (POPMAIIUIO0 PYKOBOIUTENIO WM
€ro YIOJIHOMOUYEHHBIM JIULIaM.
5.2. PaboTonaresns 1 ero yrmoJaHOMOYEHHbIE TPEICTaBUTENN O00S3aHbI:
5.2.1. Ocy1iecTBIATh 3aLUTY NEPCOHAIBHBIX JAHHBIX pAaOOTHUKA.
5.2.2. ObecnieunTh XpaHEHUE MMEPBUYHON YUETHON NOKYMEHTAIIMHUIIO YUETYy TPYyAa U €ro OIUIAThI, K
KOTOpPO#l, B YAaCTHOCTM OTHOCSTCS JOKYMEHTBHl 10 YYeTy KaJpoB, JOKYMEHTBbl II0 YYeTy
MCTIOJIb30BaHUS Pab0Yero BpEMEH! M pacyeToB C paOOTHUKOM IO OTUIaTe TPyHa U JIp.
5.2.3. 3anonHeHHe JOKyMEHTAINH, COJIepKAaIeil TIepCOHANbHbBIE TaHHBIE PA0OOTHHKA.OCYIIECTBIATh
B COOTBETCTBUU C YHU(DUIIMPOBAHHBIMU (OPMAMHU NEPBUYHON YUETHON HOKYMEHTAIMU MO YUYETy
TpyZJa U €ro OIUIaThl, YTBEPXKACHHBIMU NocTaHoBIeHUEM ['ockomcrara Poccun ot 05.01.2004
5.2.4. B nopsiake, npeaycMoTpeHHOM cT. 14 denepanpHoro 3akoHa «O MEepCOHANBHBIX JAHHBIX,
coo0ImUTh pabOTONATENI0O WM €ro 3aKOH HOMY NPEICTaBUTENI0 HHPOPMALUI0 O HATUYUU
MEPCOHANBHBIX  JAHHBIX,  OTHOCAIIMXCS K  pabOTHUKY, a  Takke  IMPeJOCTaBUTh
BO3MOXXHOCTHO3HAKOMJIEHHST C HUMH @pH OOpalleHuu pabOTHUKA WM €ro 3aKOHHO
rOINpeACTaBUTENs, JINOO B TeUEHHUE JAeCATH padouux JHEH ¢ JaThl MOJIydeHUS 3armpoca pabOTHUKA
WJIM €T0 3aKOHHOTO MPEe/ICTaBUTEISL.
5.2.5. B cnyyae oTka3a B MpeAOCTaBICHUHM PaOOTHUKY WM €0 32 KOHHOMY IPEJICTaBUTEINIO MpHU
oOpareHun MO0 TPHW TIOJYYEHWH 3a- Tpoca PaOOTHHKA WIHMETO 3aKOHHOTO TPEICTABHTEIIS
nHpOpMallUd O HAJUYUU TEPCOHANBHBIX JaHHBIX O PabOTHHKE, a TAaKK€ TAKMX MEPCOHAIbHBIX
JAHHBIX J1aTh B MTUCbMEHHON (pOpME MOTHMBHUPOBAHHBIN OTBET, COAEPIKAIIMI CCHUIKY Ha MOJIOKEHUE
9. 3 cr. 14 ®enepanpbHOr0 TEPCOHANBHBIX JAHHBIX» WM HWHOTO (eneparbHOTO 3aKOHa,
SBJIAIOIIETOCS OCHOBAHUEM JJIsl TAKOTO OTKAa3a, B CPOK, HE MPEBBIMIAIOIINNA ceMu pabouux aHEH co
IHs oOpaleHus pabOTHUKA MM €ro 3aKOHHOTO NpEeACTaBUTENs, MO0 ¢ JaThl MOIy4EHHs 3ampoca
paOOTHHKA WM €r0 3aKOHHOTO MPEJICTABUTEISL.
5.2.6. be3B03Me31HO IPEAOCTaBUTh PAOOTHUKY WIIM €r0 3aKOHHOMY MPEICTABUTEITI0 BO3MOXKHOCTh
O3HAKOMJIEHUSI C MEPCOHAIBHBIMU JAHHBIMU PAaOOTHHKA, a TAaKK€ BHECTH B HUX HEOOXOIUMBbIE
WU3MEHEHMsI, YHUUYTOXUTh WM OJIOKUPOBATh COOTBETCTBYIOIME IE€PCOHAIBHBIE JAaHHBIE IO
IIPEJOCTaBICHUU paOOTHUKOM MJIM €r0 3aKOHHBIM IPEICTABUTENIEM CBEIEHHH, MOATBEPKIAIOIINX,
YTO NEPCOHAJbHbIE JaHHbIE PAOOTHHKA SIBJISIOTCS HEMOJIHBIMU, YCTapeBLUIMMM, HETOCTOBEPHBIMHY,

HE3aKOHHO IMOJYy4eHHbIMH. O BHECEHHBIX W3MEHEHMSX U MPEeANpHUHATBIX MEPax,
paboToaaTesb WK €ro YIOJHOMOYEHHbIE JIUIa 00s13aHbl YBEIOMUTbh paOOTHHUKA WIIM €r0 3aKOHHOTO
IIPEJCTABUTEIIS U TPEThUX JIUL]; KOTOPBIM IIEPCOHANIbHBIE JaHHbIE PAOOTHUKA OBLIN MEepeIaHbl.
5.2.7. Ilo nucbMeHHOMY 3asBJICHUI0 PAOOTHUKA HE MO3JHEE TpeX IHEH co AHA MOoJayd 3TOro
3asBJICHUSI BbIJABaTh MOCJIEIHEMY KONUM JOKYMEHTOB, CBSI3aHHBIX C pabOTOM (KONUM IpHKa3a o
npueMe Ha paboTy, MPUKA30B O MEPEBOJAaX Ha JAPYrylo paboTy, IpHuka3a 00 yBOJIbHEHUH C palbOThI;
BBIMMCKM U3 TPYAOBON KHMXKH; CHPaBKM O 3apa0OTHOM IulaTe, nepuoje paboThl B JaHHOM
VYupexxaenun u ap.) Konuu TOKyMEHTOB, CBsi3aHHBIX € palOTOM, 3aBepsroTCcs paboToiareneM
Ha/IIeKaIuM 00pa3oM U MPEJOCTABIAIOTCS PAOOTHUKY O€3BO3ME3IHO.
5.2.8. B mnemax obecneueHUs COXpPAaHHOCTH JOKYMEHTOB I10 JIMYHOMYCOCTaBY YBOJIbHSEMBIX
paOOTHUKOB B CiIydyae pEOpraHM3allid M JIMKBUJAIMS YUpeXKJIEHHs, a TakXkKe COLMaIbHON
3aLIUIIEHHOCTH PAaOOTHHUKOB, BBIMOJHSAIOLMX PabOTyNo TPYIOBOMYIOTOBOPY, BKIIOYATh B CBOU
yUpEIUTENbHBIE JOKYMEHTHI NpaBuja y4eTa U COXPaHHOCTU JOKYMEHTOB IO JINYHOMY COCTaBy, a
TaK)K€ CBOEBPEMEHHOHN I€peljaud MX Ha TOCYJapCTBEHHOE XpaHEHUE IPU PEOPraHU3ALUH HIIU
TUKBHJAIMU Iopuandeckoro nuna (pacnopsbkenue [IpaButenbctBa PO ot 21.03.1994 Ne 358-
p«O6o6eceueHnu COXPaHHOCTH JJOKYMEHTOB I10 JUYHOMY COCTaBY»).
5.2.9. B ciyuae peopraHuzalMd WM JIMKBUJALMK YUPEKICHHUS YU4e€T U COXPAaHHOCTh
JOKYMEHTOBIIO JINYHOMY COCTaBy IMOPSIOK MEpefadyd HUX Ha TOCYIapCTBEHHOE XpaHEHHE
OCYILECTBIATH B  COOTBETCTBMM C MpaBUIAMM, IPEIYCMOTPEHHBIMH  YUpEIUTEIbHBIMU
JOKYMEHTaMH.



5.3. B nensax obecnieueHus npas u cBo0O1 paboTHHKA paboToAaTeNb Mero MpeACTaBUTEIN IPU
00paboTKe epPCOHANBHBIX JAaHHBIX PaOOTHUKA 00s3aHBI COOIIIOIATh ClIeAYONHe TPeOOBaHUS

5.3.1. O6paboTka MEepPCOHATBHBIX TAHHBIX PAOOTHUKA OCYIIECTBISETCS HCKIIOYUTEIHHO B IEJSIX
oOecrieyeHnss COONIIOJICHUS 3aKOHOB M WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, COJCHCTBUU
pabOTHUKY B TPYIOYCTPOWCTBE, OOYYCHHH U TPOJBMKCHHH TO CIyX0e, oOecrieueHus JHMYHOU
0€30MacHOCTH pabOTHHKA, KOHTPOJIA KOJMYECTBA M KadecTBAa BBINOJIHIEMON paboOThl u
o0ecrieyeHns COXpPaHHOCTH UMYIIECTBa paboToaaTesns, paOOTHUKA U TPEThUX JIULL.

5.3.2. Tlpu ompeneneHuu oO0bEeMa U COJepKaHUs OOpadaTBIBAGMBIX TIEPCOHAIBHBIX JIaHHBIX
paboTHHKa paboTOAATENF W €ro MPEACTAaBUTENH JIOJDKHBI PYKOBOJACTBOBaThCA KOHCTHUTYIHEH
P®TpynoBbim konekcoM PO, denepanbHbiM 3ak0HOM «O MepcOHaNbHBIX JAaHHBIX» 0T 27.07.2000
Ne 152-®3 u unbiMu eaepanbHBIMU 3aKOHAMHU.

5.3.3. Bce mnepcoHalbHBIC aHHBIE PaOOTHWKA padOTOMATENh M €r0 IMPEACTABHTEIH OOSI3aHBI
MOJIy4aTh TOJBKO JUYHO Yy paboTHuka. Ecim mepcoHanbHBIE MaHHBIE PAaOOTHHKA,BO3MOXKHO,
MOJIyYHUTh TOJIBKO y TPEThEH CTOPOHBI, TO paOOTHHK JIOJDKEH OBITH YBEAOMIIEH 00 3TOM 3apaHee U
OT HEro JOJDKHO OBITh TOJIyYEHO MHCBMEHHOE coriiache. PaboTomarens W ero IpeacTaBHTENe
JOJDKHBI COOOIIUTh PAaOOTHHUKY O LENSX, MPEANnojaraéMblX MCTOYHMKAX W CHOco0ax MOJTydeHUs
MEPCOHANBHBIX  JIAHHBIX,XapakTepe  MOJUIeKAIUX  TOJYYEHUIO  TMEPCOHATBHBIX  JIaHHBIX
(marmpumMepodopMIIeHHE 3ampoca Ha MpeXHee MECTO padoThl PadOTHUKA B IEISXBBISICHEHUS €T0
npodeCCHOHANBHBIX Ka4yeCTB, 3ampoca B y4eOHOE 3aBe/ieHHe O TOJJIUHHOCTH JOKYMEHTa 00
o0pa3oBaHUM W T.I.) W TOCIEACTBUSAX OTKa3za paOOTHWKA, JaTh MUCHMEHHOE cOTrjlache Ha HX
MOJTydeHHE

5.3.4. PabGoTtonmatens M €ro MNpeACTaBUTEIM HE MMEIOT IpaBa ModydaTb M 00pabarbiBaTh
MEPCOHANBHBIE JIaHHBIE PA0OTHUKA O €r0 MOJUTHYECKHX, PEIUTHO3HBIX W WHBIX YOCKICHUSX U
YaCcTHOW KH3HHU. B ciydasx, HEMOCPEICTBEHHO CBSI3aHHBIX C BOTIPOCAMUTPYIOBBIX OTHOIICHUH, B
COOTBETCTBUU €O CT. 24 KoHcTuTynnn P® pykoBOIUTENb M €r0 NPEICTAaBUTENN BIIPABE MOJIy4YaTh U
o0OpabaThIBaTh JaHHBIE O YaCTHON KU3HU PAOOTHHKA TOJIBKO C €r0 MHUCbMEHHOTO COTJIacus

5.3.5. PabGotomarens W e€ro mNpeACTaBUTEIM HE HMEIOT IpaBa MoOJdy4aTh M 00pabaThIBaTh
MepcoHajbHbIE JaHHble PAaOOTHHMKA OEr0 YICHCTBE B OOUIECTBEHHBIX OOBEAMHEHUSIX WU €ro
Mpo(COIO3HON JIEATEIPHOCTH 32 HCKIIOYEHHEM CIIydaeB, HPEIyCMOTPEHHBIX (enepaabHbIM
3aKOHOM

5.4. Jluna, BUHOBHBIC B HAPYIICHUU HOPM, PETYIUPYIONIMXIIOIyYeHHe, O0OpabOTKy M 3alluTy
MEPCOHANBHBIX JaHHBIX pPAOOTHHKA, MPHUBICKAIOTCS K  JUCHUIUIMHAPDHOW M MaTepUaIbHOU
OTBETCTBEHHOCTH B IMOPSJIKE, YCTAHOBJIEHHOM Tpya0oBbIM KojaekcoM PD u mHbIMU (enepaabHbIMU
3aKOHAMM, & TaKXKe MPHUBJICKAIOTCS K TPa’kJaHCKO-TPAaBOBOM, aJMUHUCTPATHUBHOW M YrOJIOBHOM
OTBETCTBEHHOCTH B MOPSIIKE,YyCTAHOBIEHHOM (pefiepaabHbIMH 3aKOHAMH.

5.5. HemnpaBomepHbIii OTKa3 pPYKOBOJUTENSI YUPEKICHUS HCKIIOYUTh WM  HUCIPABUTH
NepcoHaIbHbIE JaHHbIe PAOOTHHKA, a TaKXkKe J000e MHOE HapylIeHHe MpaB pabOTHUKA Ha 3alUTY
MEPCOHANBHBIX JAHHBIX BJICUYET BO3HUKHOBEHHE Yy pabOTHHMKa IpaBa TpeOOBaTh YCTPaHEHUS
HapYIIEHUS €r0 MPaB U KOMIIEHCAIIUU MTPUYUHEHHOTO TAKUM HapyIIEeHHEM MOPaIbHOTO Bpena.

5.6. PaGoTHHUK HeceT OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh JOKYMEHTOB, COCTABJISIOIIUX €ro
MepcoHaIbHbIC JAHHBIE, B MMOPSJIKE, YCTAHOBICHHOM 3aKOHOIAaTENbCTBOM PO.

5.7. Jluuna, BUHOBHBIE B HapylieHHU TpeOoBanuii dDenepanpbHoro 3akoHa «O MEPCOHATBHBIX
JAHHBIX», HECYT TPaKJIAHCKYI0, YTOJOBHYIO, aJMUHHCTPATHBHYIO, AMCUUILUTMHAPHYIO U HHYIO
MPEAYCMOTPEHHYIO 3aKOHOIaTEIbCTBOM P® OTBETCTBEHHOCTD.

6. IlpaBa paGoTHUKA O 3aLIUTE NMEPCOHATbHBIX JAHHBIX.
6.1. PaGoTHMK uMeeT NpaBO Ha IMOJydeHHE CBEACHUH O CBOMX IEPCOHAIBHBIX JAHHBIX,
HaXOJAIIMXCS Ha XpaHEeHUU y paboTojaTeNs U ero YHoJHOMOUYEHHBIX JIMII, TPeOOBaTh YTOYHEHU S
CBOMX MEPCOHANBHBIX JAHHBIX, UX OJIOKUPOBAHMS UM YHUUYTOXKEHHS B CIIydae, €CIIM OHU SBISIOTCS
HEMNOJIHBIMM, YCTapeBIIMMH, HEIOCTOBEPHBIMH, HE3aKOHHO IOJIYYEHHBIMH WIH HE SIBISIOTCS
HEOOXOAUMBIMU JIJISl BBITIOJIHEHHEM PaOOTHUKOM CBOMX TPYHOBBIX (DYHKIIMH, a TaKKe MPUHUMATH
IIPEyCMOTPEHHBIE 3aKOHOM MEpBI 110 3aIUTE CBOUX IIPAB.



6.2. CBeieHUs O HAMYMU MEPCOHAIBHBIX JAHHBIX JOJKHBI OBITH MPEIOCTABICHB PAOOTHUKY I10
€ro 3arpocy B JOCTYIHOW (opMe, B HUX HE JIOJDKHBI COJCPIKATHCS MEPCOHAIBHBIC JTAHHBIC IPYTHX
paboOTHUKOB.

6.3. JlocTyn K CBOUM IMEPCOHAIBHBIM JAHHBIM MPEJAOCTABIACTCS PAOOTHUKY MM €r0 3aKOHHOMY
MIPEJICTAaBUTENIO pabOTOAATENIEM WM €0 YIOJHOMOYEHHBIMHU JIMIIAMH TpU OOpalieHud JTuOo mpH
MOJIyYEHUH 3ampoca pabOTHHUKA WM €ro 3aKOHHOTO IMPEICTaBUTENs. 3ampoc JTOJKEH COACPKATh
HOMEpP OCHOBHOTO JOKYMEHTa YIOCTOBEPSIONIEr0 JMYHOCTh pabOTHHKA WM €ro 3aKOHHOTO
MPEJCTaBUTENSA, CBEICHMS OJAaTe€ BBbIAAYM YKAa3aHHOTO JIOKYMEHTA W BBIJIABIIEM €r0 OpraHe M
COOCTBEHHOPYUYHYIO MOANKCH PAOOTHHKA MM €r0 3aKOHHOTO IMPEICTAaBUTEISI. 3alpoc MOXKET OBITh
HampaBJICH B OJJIGKTPOHHOW ¢opMe U TMOJ- THUCaH 3JCKTPOHHOW UHU(POBON TOMANUCHEI0 B
COOTBETCTBHUH C 3aKOHOIaTE€NbCTBOM PD.

6.4. B mensx oOecriedeHHs 3alIUThl TEPCOHAIBHBIX JAHHBIX, XPAHSIIIUXCS B YUPEKICHUU,
pabOTHHK MMEET MpaBo Ha:

6.4.1. Tlonmnyro UHPOPMALUIO O COCTOSHUM CBOMX IEPCOHAIBHBIX TAaHHBIX M 00pabOTKe 3THUX
JTAHHBIX pab0OTO aTEIeM U €T YITOJTHOMOYCHHBIMH JTUIIAMHU.

6.4.2. CBoOoaHbIll OecrulaTHBIA JOCTYN K CBOMM NEpCOHAJIBbHBIM JAaHHBIM, BKJIOYas IpPaBO Ha
MOJIyueHUE KOMUH 000N 3amMcH, CcoJAepKallel mepcoHalbHble JaHHble pabOTHHUKA, 3a
HCKJIIOYEHHEM CITy4yaeB, MPEIyCMOTPEHHBIX (eiepanibHbIM 3aKOHOIaTENbCTBOM

6.4.3. Onpenenenue NpeACTaBUTENICH 1715 3alIUTHI CBOUX MEPCOHATBHBIX JaHHBIX.

6.4.4. TpeboBaTh HCKIIOUYEHHWE WJIM HCIPABICHHE HEBEPHBIX WJIM HEMOJHBIX MNEPCOHAIbHBIX
JAHHBIX, a TaKXe JaHHBIX O0O0paOOTaHHBIX ¢ HapylieHHeM TpeOoBaHUW (QeneparbHOTO
3aKoHOJarenscTBa. I[IpM oOTKa3ze pPyKOBOIUTENS HIOU €ro MpeACTaBUTENeH HCKIIOUUTh WIH
UCIPaBUTh NEPCOHANbHBIXJAHHbIE PAOOTHUK HMEET MpaBO 3asBUTh B MHCbBMEHHO (opme
PYKOBOJIUTENIO O CBOEM HECOTJIaCMM C COOTBETCTBYIOIIMM OOOCHOBAaHUEM TAaKOTO HECOTJIACHsl.
[lepcoHanbHble TaHHBIE OLIEHOYHOTO XapakTepa paOOTHUK MMEET MpaBO JOIMOJHUTH 3asBICHUEM,
BBIPAXKAIOLIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS.

6.4.5. TpeboBaTh 00 M3BEIICHUH PYKOBOJUTEIEM WIIM €TO YIOJTHOMOYEHHBIMH, JIMIIAMH BCEX JIMII,
KOTOpPBIM paHee ObUIM COOOIIEHbI HEBEPHBIE WJIM HEIOJIHbIE MEpPCOHAJIbHBIE NaHHbIE PaOOTHHUKA,
000 BCeX MPOM3BEIEHHBIX B HUX UCKITIOYEHUSIX, UCTIPABICHUSIX WM JIOTIOJTHEHHUS.

6.4.6. O6xanmoBath B CyJ JIOOBIC HEMPABOMEPHBIC NEUCTBUS WU O€3/1EHCTBUAPYKOBOIUTENS WU
€ro yIoJIHOMOUYEHHBIX JIUL IPU XpaHEHUH, 00pabOTKH, 3alUTE €ro MEPCOHATBHBIX JaHHBIX.
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