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— UCIIOJIb30BaHUC MICPCOHAJIBHBIX NAHHBIX — e CTBUSA (onepam/m) C IICPCOHAJIbHBIMU NTaHHLIMU,
COBCPHIACMBIC B LCIAX NMPHUHATUA pCI_HCHI/Iﬁ HJIN COBCPUICHUA HHBIX HeﬁCTBHﬁ, NMOPOKAAOIIUX
OPUIUYCCKHUE MOCICACTBHA B OTHOIICHUN Cy'6’BeKTa NEPCOHAIBHBIX JAHHBIX WM APYTHUX 1100



MHBIM 00pa3oM 3aTparuBaroIlyX MpaBa U CBOOOJbI CyObEKTa MEPCOHANBHBIX JAHHBIX WA APYTHX
JIML;

— 3aIUTa NePCOHANBHBIX JAHHBIX — JEATEIBbHOCTh MO 00ECHEUEHHUIO C MOMOIIBIO JIOKAILHOTO
pPEeryaupoBaHus MOpPAIKAa O0OpaOOTKM IMEPCOHATBHBIX JAHHBIX M OPraHU3aIMOHHO-TEXHHYECKUX
Mep KOH(UICHINATBHOCTH HH(OPMAIIMH O KOHKPETHOM pabOTHUKE, MOJy4eHHOH paboTomaTenemM
B CBSI3U C TPYZOBBIMU OTHOIIECHUSMY;

— OJIOKMpOBaHME MEPCOHAIBHBIX JaHHBIX — BPEMEHHOE MpeKpalieHue coopa, CuCTeMaTU3aluH,
HAKOIUIEHMsI,  MCIIOJIb30BaHMsI, PACIHpPOCTPAHEHUS IEPCOHAIBHBIX JAHHBIX, B TOM YHUCIE HX
repeaayy;

— YHUYTOXKEHHUE IEPCOHAJBHBIX JAHHBIX — JEUCTBHUS B pPE3YJIbTaTe€ KOTOPBIX HEBO3MOXHO
BOCCTAHOBHTH COJIEPYKaHHUE MEPCOHATBHBIX JAHHBIX B UHPOPMALIMOHHOW CHCTEMOM MEPCOHAIBHBIX
JAHHBIX WJM B PeE3yjibTaTe KOTOPHIX YHUUYTOXKAIOTCS MaTEpHUaJIbHbIE HOCHUTEIM IEPCOHAIBHBIX
JAHHBIX;

— o0e3nuuMBaHue NEPCOHANIBHBIX JAaHHBIX — JEWCTBUS, B pE3yJlbTaTe KOTOPHIX HEBO3MOXHO
OTPEJENUTh MPUHAUIEKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY;

— KOH(puneHnuanpbHas uHpopMauus — 3T0 HHPopMmanus (B JOKYMEHTHPOBAHHOM MWJIU
AJIEKTPOHHOM BHJIE), JOCTYNl K KOTOPOW OTrpaHMYMBAETCSI B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
PO.

1.5. PaGoTHUKHM TpU MOCTYIJIEHUH Ha paboTy B YupexaeHHE JOJKHBI ObITh 03HAKOMIIEHBI O]
pacnucky ¢ HactosmuM [TonoxxeHuem.

1.6. Hacrosmiee IlonoxeHne yTBEpKIaeTCs 3aBEIyIONUM Y UPEXKICHHS U ISHCTBYET 10 TIPUHSATHUS
HOBOTO.

1.7. Bo BceM wHWHOM, HE OrOBOpeHHOM B HacrosmeM [lonoxkeHun paboTomaTenh W €ro
MPE/ICTAaBUTENN, a TakkKe Pa0OTHUKU YUpeXACHUS M HX TNPEJCTaBUTENIU PYKOBOJCTBYIOTCS
Koncturynuein P®, TpynoBeiM konaekcom P®D, denepanbHbiM 3ak0oHOM «O MEpCOHATBHBIX
naHHBIX» 152-®3 ot 27.07.2006 u apyruMu 3aKOHOJATCIBHBIMU M HOPMATHBHO-TIPABOBHIMU
akrtamu PO.

2. Coop u 00padoOTKa M 3a1IUTA MEPCOHATBbHBIX JAHHbIX PA0OTHHUKA.
2.1. TlepcoHanpHble JaHHBIE pPAOOTHUKA OTHOCATCA K KOHGUIACHIMAIBLHON WH(pOpMAaIUU.
TpebGoBanusi Kk paboTe ¢ MEpPCOHATLHBIMU JaHHBIMH PaOOTHHKA YCTaHOBJIEHBI CT. 86 TpymoBoro
koJekca PO u aBisroTCsS 00s13aTENIbHBIMU ISl CTOPOH TPYJOBOTO OTHOIICHHUSL.
2.2. OOpaboTKa TMEpPCOHATBHBIX JAHHBIX MOXKET OCYILECTBIATHCS paboTojareseM WU €ro
MIPEJICTaBUTENISIMH TOJIBKO C corjiacusi pabOTHHKA, 32 UCKIIOUEHUEM CIIy4aeB, MPETyCMOTPEHHBIX II.
2.3 gactosuiero [lonoxxeHus
2.3. Cornacust paboTHHKa MpPU 00pabOTKE €ro MepcoHaNbHBIX NAaHHBIX HE TpeOyeTcs B Clydasx,
KOrja:
2.3.1. OOpaboTka TMEpPCOHANBHBIX JAHHBIX pPAOOTHHKA OCYLIECTBISIETCS Ha OCHOBAaHUU
(benepanbHOTO 3aKOHA, YCTAaHABJIMBAIOIIETO €€ 11€JIb; YCIOBHSI TOJTYYeHHsI IEPCOHATBHBIX TaHHBIX U
Kpyr CyOBEKTOB TIEpCOHANbHBIE JaHHBIE, KOTOPBIX Tmojiepxkar oOpaboTke, a Takxke
OTIPEIEIISAIONIEr0 NOJTHOMOYHS pabOTOIATENs U €ro IPeCTaBUTENCH.
2.3.2. OOpaboTKka MEepPCOHATBHBIX IAHHBIX PAOOTHUKA OCYIIECTBISETCS B IENAX HCIOIHEHUS
JIOTOBOPA, OJJHON U3 CTOPOH KOTOPOTO SIBJISETCS CaM paOOTHHUK.
2.3.3. O6paboTka mepCcOHANBHBIX JaHHBIX pa0OTHHUKA OCYIIECTBISAETCS I CTATUCTUYECKUX HWIIH
WHBIX HAyYHBIX LIE€JIEH MPU YCIOBHUH 0053aTENBHOTO 00E3TMUYUBAHUS TEPCOHATBHBIX JTAHHBIX.
2.3.4. OOpaboTka TMepCOHANbHBIX COB pPAOOTHHMKA, €CIH TOJIY4YeHHE CcOoryacus pabOTHUKA
HEBO3MOXKHO JTAHHBIX paOOTHHKA HEOOXOAMMA JUIS 3alUTHI KU3HHU, 3[I0POBbS WM UHBIX )KH3HEHHO
Ba)KHBIX UHTEPECOB.
2.3.5. OOpaboTka MepCOHANbHBIX JaHHBIX pabOTHHKA HeoOXoauMma Ui JOCTaBKH IOYTOBBIX
OTMPABJICHUA OpPraHU3AIUSIMU TOYTOBOM CBSI3M, OCYIIECTBJICHHUS OMNEPATOPAMU DIIEKTPOCBSI3U
pacyeToB ¢ MOJIH30BATENSIMU YCIYT CBSI3U 32 OKa3aHHBIC YCIIYTH CBSI3H, a TAKXKE JJISI PACCMOTPEHUS
MIPETEeH3Mil MMOJIb30BaTENeH YCIyraMu CBSI3U.
2.3.6. OcymectBusieTcsi 00pabOTKa TMEPCOHANBHBIX JaHHBIX paO0OTHHKA, MOJAJIEKAIINX
OTMYOJTMKOBAHHUIO B COOTBETCTBUU C (peiepaIbHBIMU 3aKOHAMMU.



2.4. Tlpu noctyruieHnu Ha paboTy B YupexxeHre pabOTHUK MPEJOCTABIISECT pabOTOAATEINIO UIH €ro
MPECTABUTEIIO NIEPCOHATBHBIE TaHHBIE O ce0e B TOKYMEHTHPOBAHHOM (opMme:

— Macnopr rpaxxaanuHa PO;

— TPYJOBYIO KHMXKKY, 32 UCKIIOUEHUEM CIIy4aeB, KOTJa TPYIOBOWIOTOBOP 3aKIIOUACTCS BIICPBBIC
WK pabOTHUK MOCTYMAET Ha pabOTy HA YCIOBUAX COBMECTUTENILCTBA;

— CTPaxoOBOE€ CBUAETEIHCTBO FOCYJAPCTBEHHOTO IIEHCHOHHOTO CTPaXOBaHMUS,

— WHH;

— JIOKyMEHTHl BOMHCKOTO Yyd4eTa — JUISI BOCHHOOOSI3aHHBIX W JIMI, TOJISKAIINX TMPH3BIBY Ha
BOCHHYIO CITYXO0Y;,

— JIOKyMeHT 00 00pa3oBaHUM, 0 KBATM(UKAIIMHN HATMYHH CIICIIHATIBHBIX 3HAHUH MPH MOCTYIIIICHUN
Ha paboTy, TpeOYyONIyIOCTICUATFHBIX 3HAHUN WJTH CIICUATEHON MOTOTOBKH;

— MEAULUHCKOE 3aKII0YEHUE O BO3MOKHOCTH BBHITIOJHATH PA0OTYB YUPEKICHUU 1O JOJDKHOCTH,
Ha KOTOPYIO OH IMOCTYIAET;

— CIIpaBKa O HaJIM4YUU (OTCYTCTBUU) CYAUMOCTH — Ui NI€JarorHuecKux paboTHUKOB.

2.5. Tlocne Toro kak pabortonareneM OyJeH NMPUHATO PEIISHHE OomnpueMe pabOTHHKA Ha paboTy B
VYupexxaeHne.a TakkKe BIIOCIEJACTBUMB TMpoIlecce TPYIAOBOH JEATENBHOCTH K JOKyMEHTaM
coJlepKallUMIIepCOHANIbHbIE TaHHbIe PaOOTHHKA, TaKXKe OyAyT OTHOCUTHCS:

— TPYIOBOM JIOTOBOP M MIPHUKA3 O MpHEeMe Ha padoTy;

— CBEICHUS O MOOUIPEHHSX U HArPaKICHUAX (HAIMYME TMOYETHBIX IPaMOT, OJIarojapCTBEHHBIX
MTUCEM, YJIOCTOBEPEHHIA O BETEPAHCTBE U JP.);

— TpUKa3bl 00 U3MEHEHUH YCIOBUHN TPYIAOBOTO JOTOBODA;

— KapTouka YyHH}HUIMpoBaHHOW ¢GopMbel T-2. yTBepXkJAeHHas NOCTaHOBJIEHHEM [ ockomcrara
Poccnm ot 05.01.2004 Ne 1;

— JIMYHOE JIeNO0;

— CBEJICHUS O CEMENHOM I0JIOKEHUH (CBUAETENBCTBO O Opake, 0 pacTopKeHuH Opakxa);

— CBEJICHUS O HAIMYUH JACTEeH (CBUAETEIHCTBO O POXKICHUHN peOCHKA);

— CBeJICHUSI 0 OEPEMEHHOCTH JKCHIIUHBI (CTpaBKa 0 OEPEMEHHOCTH);

— CBeJIcHUs1 00 MHBAIUTHOCTH (YJOCTOBEPEHUE MHBAIIH/IA);

— CBeJIEHUS O JOHOPCTBE (CHpPaBKH O caye KPOBH, YAOCTOBEPEHUE TOHOPA);

— CBEJICHUS O COCTaBE CEMbH (CIPaBKa O COCTABE CEMBH);

— CBEJCHUS O JIOXO/IE C IPEABIAYIIETO MEecTa paboThI (CIpaBKa);

— JIpYTue JOKYMEHTHI.

2.6. Ecnu nepcoHalibHble JaHHbIE PA0OTHHUKA,BO3MOXHO, MOJIYYUTh TOJILKO Y TPEThE CTOPOHBI, TO
paboToiaTenb Yepe3 CBOEro MPEJCTaBUTENS YBEAOMIIAET pabOTHUKA 00 3TOM HE MEHEE YeM 3a TPU
pabouux JHS M TOJIydaeT OT pabOTHHMKA MUChMEHHOE corjiache (MO0 TUCHhMEHHBIH OTKa3),
KOTOpOE€ TOT JIOJKEH JIaTh B TE€UEHUE MATH pabodyux JHEH ¢ MOMEHTa MOoJydeHus oT paboToaaTens
COOTBETCTBYIOIETO yBeOMJICHHS. B MMCbMEHHOM yBEOMIIEHUHU pab0TOAaTeNb IOJDKEH MOCTaBUTh
paboTHHMKAa B M3BECTHOCTh O TMIOCIEACTBUU OTKa3a B Jadye KM COrJlacus Ha IOJyuyeHHue
MePCOHANBHBIX JaHHBIX, BKJIIOYas OTKAa3 B IpHEMe Ha paboTy.

2.7. Paboromarens W €ro MpeACTaBUTENH, MOJy4arolire B 0O0pabOTKYy IMEpPCOHANbHBIE JIaHHBIC
paboTHuKa, 00s3aHBI COOMIOAATh KOH(MUIECHIMATBLHOCT HHGopManuu. J[aHHOe mpaBUIO HE
pacrnpocTpaHseTcss Ha OOMEH NMePCOHANbHBIMU JaHHBIMU PAaOOTHHUKOB B MOPSAKE, YCTAHOBIECHHOM
(benepalbHBIMU 3aKOHAMHU.

2.8. 3ammMra NepcOHaJbHBIX TaHHBIX PaOOTHUKA OT HENPABOMEPHOTO HMX HCHOJIb30BAHUS WIH
yTpaTel obecrednBaeTcsi paboTojaTesieM 3a CYeT €ro CpeacTB B IOPSAJKE, YCTaHOBIEHHOM
TpynossiM kosiekcoM PO, nHpIMU (enepaabHbIMU 3aKOHAMH.

3.XpaHeHHe NEePCOHAIbHBIX IAHHBIX PA00THHKA.
3.1. IlepcoHanbHble JaHHBIE PAaOOTHUKOB YUpeXAEHUS XpaHATCA Ha OYMaKHbIX HOCHUTENAX B
KaOMHeTe JIeJIONPOU3BOACTBA. {11 3TOr0 MCHOJB3YIOTCS CHEIHaIbHO 00OpYJOBaHHBIE IIKA(BI U
ceii(bl, KOTOpBIE 3aKPBIBAIOTCS HA KIIHOY, IPU HEOOXOMMOCTH — orevarsiBatoTcs. Kitou ot mkagos
U ceiidoB, B KOTOPBIX XpaHATCS MEPCOHAIbHbIC JAHHBIE PAOOTHUKOB YUpPEXACHUS, HAXOIUTCS Y
YIIOJIHOMOYEHHBIX JIUI] (CHeNHaINCTa M0 KaJpaM U JAETONPOU3BOIUTENS).



3.2. KoHkpeTHble O0S3aHHOCTH TO OOpabOTKEe, XPaHEHHWIO U BbIAAYe IMEPCOHAIBHBIX IAHHBIX
pabOTHUKOB: JIMYHBIX JIEJl, TPYAOBBIX KHIKEK(yOJIMKATOB TPYIOBBIX KHIKEK), HHBIX JJOKYMEHTOB,
OTPaKAIOIIMX IEPCOHANbHbIC JaHHBbIE PAOOTHUKOB, BO3JIATAlOTCS MO TMPHKA3y HAa KOHKPETHBIX
npeacTaBuTeNell paboToaaTeNs U 3aKPeIUISIOTCS B TPYIOBBIX JJOTOBOPAX, 3aKII0YAEMbIX C HUMH, U
JOJKHOCTHBIX MHCTPYKIIHSX.

3.3. B oTHOIIEHNN HEKOTOPBIX TOKYMEHTOB AECUCTBYIOIIMM 3aKOHOJAATEIbCTBOM P® Moryr ObITh
YCTaHOBJICHBI MHbIE TPEOOBAaHUS XpaHEHUs, YeM MpeaycMoTpeHo HacrosmuM llonoxkenuem. B
TaKUX ClIy4asx paborojaTellb W €ro NpPEACTAaBUTEIN  PYKOBOJACTBYIOTCS  IPaBHJIAMH,
YCTaHOBJIEHHBIMU COOTBETCTBYIOIIUM HOPMATHBHBIM aKTOM.

3.4. Cenenust 0 pabOTHHUKAX YUPEXKICHHUSI MOTYT TAaKXKE€ XPaHUTHCS Ha AIIEKTPOHHBIX HOCHUTEIISX,
JOCTYII K KOTOPBIM OTPaHUYEH MapOJIEM.

3.5. PaGoronaTens M ero mpeAcCTaBUTENN 00ECIIEYHBAIOT OTPAaHUYEHHE JIOCTYIA K MEePCOHAIBHBIM
JAaHHBIM PaOOTHUKOB JIML[AM, HE YITOJTHOMOUYEHHBIX 3aKOHOM.

3.6. locTyn K MepcOHANbHBIM JaHHBIM PaOOTHUKOB 0€3 CHEelMaIbHOTO pa3pelieHus: padboToaarens
UMEIOT paOOTHUKH, 3aHUMAIOIIKE B YUPEXKIEHUU CIEIYIONINE JOIKHOCTH:

— CTapIas Me/ICecTpa,

— JEeI0NPOU3BOAUTEND;

— OTBETCTBEHHBII 110 OXpaHe TPyAa;

3.7. Ilpm monydyeHUM CBEJCHUH, COCTABIIONIMX IEPCOHATBHBIC JaHHBIE paOOTHHKA,
BBIIIETIEpEYHCIICHHBIE JTUIAa UMEIOT MPAaBO MOIY4aTh TOJIBKO T€ NEPCOHANbHBIE JaHHbIE PaOOTHHKA,
KOTOpbIe HEOOXOAUMBI JJIsl BBIMOJIHEHNUSI KOHKPETHBIX (DYHKIMM 3ajaHUi TPU TIOJTHOM COOIOACHUN
KOH(PHUIACHITUATHHOCTH.

4. Tlepeaaya nepcoHAIbHBIX JaHHBIX PA0OTHUKA.
4.1. Ilpu mnepenaue mepcOHaJIbHBIX JAHHBIX paOOTHHKA paboToaarenb o00s3aH CcoOOMIOAATH
crneayromue TpedoBanus (88 Tpynosoro koaekca P®D):
4.1.1. He cooOmare mnepcoHanbHbIC IaHHBIE PaOOTHHUKA TPEThEH CTOpOHE 0€3 MHCHhMEHHOTO
corjacusi pabOTHUKA, 32 UCKIIIOUYEHUEM CIIy4aeB, KOT/1a ’TO HEOOXOIUMO B IEJIAX MPEaynpesKICHIs
yIpo3bl KU3HU M 3I0pPOBbI0 PaOOTHHMKA, a TAaKKe B CIydasiX, YCTaHOBJICHHBIX (enepaibHbIM
3aKOHOM. YuuTbiBasi, 4To TpymoBoii kojekc P® He omnpenenser KpUTEPUU CUTYyalUu,
MIPEJICTaBJISIONINX YIPO3YKU3HU U 370POBbI0 pabOTHHKA, paboTogaTeNb B KaXKJI0OM KOHKPETHOM
cllydae JIeflaeT CaMOCTOSITENIbHYIO OLIEHKY CEpbEe3HOCTH, HEMUHYEMOCTH CTENEHU TaKOW Yrpo3bl.
Ecnu xe numo, oOparuBiieecss ¢ 3alpocoM HE YIOJIHOMOYEHO (elepaabHbIM 3aKOHOM Ha
MOJIyYeHUE TMEPCOHAJBHBIM JAHHBIX pPa0OTHHMKA, JIMOO OTCYTCTBYeT NHCHMEHHOE COTrJlacHe
paboTHUKA Ha MPEIOCTABIIEHUE €r0 MEPCOHAIBHBIX CBEICHHM, JIMOO M0 MHEHHIO paboToaaTes,
OTCYTCTBYET Yrpo3a >KW3HM WU 3J0pPOBbI0 pabOTHHKA, paboTojgaTenb o00s3aH OTKa3aTh B
MPEIOCTABICHUHM NEPCOHAIBHBIX JAHHBIX JIMIy, OOpaTHBIIEMYCS C 3alpoCcOM, U BbLIATh
MMCBMEHHOTO YBEJAOMIIEHHE 00 OTKa3€e B MPEAOCTABICHUN EPCOHATBHBIX JaHHBIX.
4.1.2. He cooOmarh mnepcoHalbHbIE ITaHHbIE PAOOTHHKA B KOMMEpPUYECKHUX IelsX 0e3 ero
MUCBMEHHOTO COTJIAcHSI.
4.1.3. [lpenynpeautb YHOJIHOMOYEHHBIX JIUII, MOIYYAIOIIUX MepCOHANbHBIE TaHHbIE PaOOTHHKA, O
TOM, YTO 3TH JaHHbIE MOTYT OBITh MCIOJIL30BaHBI JIHIIb B LEIX, A KOTOPBIX OHU COOOIIEHBI, U
Tpe®oBaTh OT ATUX JIUII MOATBEPKACHUS TOTO, YTO 3TO MPABUIIO COOIIOICHO.
4.1.4. OcymecTBiiATh nepeAady IMEepCOHANbHBIX JaHHBIX pa0OTHUKAa B IMpefenax OJHOI0
paboTozarels B COOTBETCTBUM ¢ HacTosuM [lonoxenuem.
4.1.5. Paspemats J0CTyml K THEpPCOHANbHBIM JaHHBIM pPAOOTHUKOB TOJBKO CHEIHAIBHO
YTIOJIHOMOYEHHBIM JIMIAaM, IIPU 3TOM yKa3aHHbIE JIMIA JODKHBI UMETh MPABO MOJY4aTh TOJIBKO Te
NEpCOHANIbHBIE JIaHHBbIE pPAa0OTHHKA, KOTOpblEé HEOOXOIUMBI Uil BBIMOJHEHHUS KOHKPETHBIX
(b yHKIIHIA.
4.1.6. He 3anpammBaTh HHPOPMALIMIO O COCTOSHUM 37I0POBbSl paOOTHMKA, 32 UCKIIOUEHHEM TeX
CBEJICHUH, KOTOpbIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBINOJIHEHHSI paOOTHUKOM TPYAOBOM
GbyHKIMH.
4.1.7. TlepenaBaTh mNepCOHAIbHBIE JaHHbIE pPAOOTHUKA €ro MPEACTABUTENSIM B MOPSJIKE,
ycTaHOBJIEHHOM TpyJoBbIM KoJiekcoM U HacrosmuM IlojokeHunem, M OrpaHMYMBATH 3Ty



MHPOPMALMIO TOJBKO TEMHU IMEPCOHAIBHBIMU JAHHBIMH PaOOTHUKA, KOTOPBIE HEOOXOAWUMBI IS
BBITIOJTHEHUS YKa3aHHBIMU MPEACTABUTEIAMH UX (DYHKIIUH.

5. O0S3aHHOCTH U OTBETCTBEHHOCTh PA0OTHHKA U padoToaaTeis.

5.1. B nensax obecrneyeHns 10CTOBEPHOCTH NEPCOHANBHBIX JAHHBIX PA0OTHUK 00s3aH: MPH MpUEMe
Ha paldOTy MNPEAOCTaBUTh PYKOBOJAUTENIO WM €ro YyIOJHOMOYEHHBIM JIMIIAM TIIOJIHBIE H
JOCTOBEpHBIE JIaHHbIE O cebe- B clydyae M3MEHEHHUS CBEJICHH, COCTABIIIONINX IEPCOHAIbHBIC
JaHHbIe pabOTHUKA, HE3aMEUIUTEIIFHO MPEIOCTABUTh JTAaHHYIO MH (POPMAIUI0 PYKOBOIHUTEIIO WIIH
€ro yIOJIHOMOUYEHHBIM JIUIIaM.
5.2. PaboTomaresns U ero yrmoJHOMOYCHHBIE TPEICTaBUTENN 00sS3aHbI:
5.2.1. Ocy1iecTBaATh 3alUTY NEPCOHAIBHBIX JAHHBIX pAOOTHUKA.
5.2.2. ObecneunTh XpaHEHUE MEPBUYHON YUETHON NOKYMEHTAIIMHUIIO YUETYy TPYyAa U €ro OIUIATHI, K
KOTOpPO#l, B YACTHOCTM OTHOCSTCS JOKYMEHTBHl II0 YYeTy KaJpoB, JOKYMEHTBbl 10 YYeTy
HCI0JIb30BaHUs pab0ovyero BpeMEHHU U pacueToB ¢ pabOTHUKOM I10 OIjIaTe TpyAa U Jp.
5.2.3. 3anonHeHne JOKyMEHTAINH, COJIepKaIell TIepCOHAIbHbBIE TaHHBIE PA0OOTHHKA.OCYIIECTBIATh
B COOTBETCTBUU C YHU(UIUPOBAHHBIMU (POpMaMU MEPBUYHON YUETHON AOKYMEHTALUU IO YYETY
TpyZJa U €ro OIUIaThl, yTBEPXKACHHbIMU NocTaHoBIeHUEM ['ockomcrara Poccun ot 05.01.2004
5.2.4. B nopsiake, npeaycMoTpeHHOM cT. 14 denepanpHoro 3akoHa «O MEepCOHANBHBIX JAHHBIXY,
coo0ImUTh paboTONATEN0 WM €ro 3aKOH HOMY HPEICTaBUTENI0 HHPOPMALUI0 O HATUYHUU
MEPCOHANBHBIX  JAHHBIX,  OTHOCAIIMXCS K  pabOTHUKY, a  Takke  IMPeJOCTaBUTh
BO3MOXXHOCTHO3HAKOMJIEHHST C HHUMH 0pH oOOpalieHud pabOTHUKAa WM €ro  3aKOHHO
rONpeACTaBUTENs, INOO B TeUEHHUE JAecATH padouux JHEH ¢ JaThl MOJIydeHUs 3ampoca pabOTHUKA
WJIM €T0 3aKOHHOTO MPEe/ICTaBUTESL.
5.2.5. B cnyyae oTka3a B MpeAOCTaBICHUHM PaOOTHUKY WM €0 32 KOHHOMY IPEICTaBUTEINIO MpHU
oOpamieHun MO0 TpHW TOJYYEHWH 3a- Tpoca PaOOTHHKA WIMETO0 3aKOHHOTO TIPEICTABHTEIIS
nH(pOpMallUM O HAJUYMU TEPCOHANBHBIX JaHHBIX O PabOTHHKE, a TAaKK€ TAKUX MEPCOHAIbHBIX
JAHHBIX J1aTh B MTUCbMEHHON (pOpMe MOTHMBHUPOBAHHBIN OTBET, COAEPIKAIIMI CCHUIKY Ha MOJIOKEHUE
9. 3 cr. 14 ®enepanpbHOr0o NEPCOHANBHBIX JAHHBIX» WM HWHOTO (enepaqbHOrO 3aKOHa,
SIBJISIOIIETOCS OCHOBAHUEM [l TAKOTO OTKa3a, B CPOK, HE MPEBBIMIAIOIINUNA cCeMH pabounx AHEH co
IHs oOpateHusi pabOTHUKA WIIM €ro 3aKOHHOTO MPEJCTaBUTENs, JIMOO ¢ JaThl MOJyYEHUs 3ampoca
paboTHUKA WM €r0 3aKOHHOTO MPECTaBUTEIIS.
5.2.6. be3Bo3Me31HO MPEIOCTaBUTh PAOOTHHUKY HIIM €r0 3aKOHHOMY MPEICTaBUTEN0 BO3MOKHOCTD
O3HAKOMJICHUS C MEPCOHAIBHBIMU JaHHBIMU PAa0OTHUKA, a TaK)K€ BHECTH B HUX HEOOXOIUMBIE
W3MEHEHUS, YHUYTOXKUTh WIH OJIOKHPOBATh COOTBETCTBYIOIIME IE€PCOHAIbHBIE JaHHBIE IIO
MPEIOCTABICHUH PAaOOTHUKOM WM €r0 3aKOHHBIM IMPEICTAaBUTEIEM CBEICHUH, MMOATBEPKAAIOIINX,
YTO MEepPCOHAJbHbIC JaHHbIe PaOOTHUKA SBJISIOTCS HEMOJIHBIMH, YCTapEBIIUMU, HEJIOCTOBEPHBIMH,

HE3aKOHHO TMOJIyueHHbIMH. O BHECEHHBIX W3MEHEHHUSAX U NPEIIPUHATHIX MEPaX,
paboToIaTeNb UK €r0 YIOJIHOMOYEHHBIE JIUIIA 00s13aHbl YBEIOMUTH PAOOTHHUKA WITH €r0 3aKOHHOTO
MIPEJICTAaBUTEINS U TPETHUX JIUIL; KOTOPBIM MEPCOHANbHBIE JaHHbIE pAOOTHUKA ObUIH MEepeIaHbl.
5.2.7. Tlo nucbMEHHOMY 3asBIIEHUIO PabOTHHKA HE TO3/JHEE TpeX IOHEeW co IHSA MOoJadyd 3TOTo
3asiBJICHUS BBIJIaBaTh MOCJEIHEMY KOIMHUU JIOKYMEHTOB, CBSI3aHHBIX C pabOTON (KOMWHU MpHUKa3a O
npreme Ha paboTy, IPUKA30B O MEpPeBoax Ha JAPYryro paboTy, MpuKaza 00 YBOJIbHEHUH C padOTHI;
BBIIIUCKA W3 TPYJOBOM KHIKKH, CIHpPaBKUM O 3apabOTHOM IuiaTe, mepuoje padoThl B JTaHHOM
VYupexxaenun u ap.) Konuu TOKYMEHTOB, CBSI3aHHBIX € paOOTOM, 3aBepsioTcs paboToiareneM
Ha/IIeKaIuM 00pa3oM U MPeJOCTaBISAI0TCS PAOOTHUKY O€3BO3ME3ITHO.
5.2.8. B memsax obecneueHUs COXPAaHHOCTH JOKYMEHTOB I0 JIMYHOMYCOCTaBY YBOJIbHSEMBIX
paOOTHUKOB B CiIydae pEOpraHM3allid M JIMKBUJAIMS YUpexKJIEHHs, a TakXkKe COILMaIbHON
3aLIUIIEHHOCTH PAaOOTHHUKOB, BBIMOJHSAIOLMX PabOTyNo TPYIOBOMYIOTOBOPY, BKIIOYATh B CBOU
yUpeIUTENbHBIE JOKYMEHTBI NpaBuja y4eTa U COXPaHHOCTU JOKYMEHTOB IO JINYHOMY COCTaBy, a
TAaKXK€ CBOEBPEMEHHOM IepeAaud UX Ha TOCYJapCTBEHHOE XpAaHEHHE NPU PEOPraHU3alUu WU
TUKBHJAIMY Iopuandeckoro nuna (pacnopsbkerue [IpaButenbctBa PO ot 21.03.1994 Ne 358-
p«O6o6eceueHnu COXPaHHOCTH JJOKYMEHTOB T10 TUYHOMY COCTaBY»).
5.2.9. B ciyuae peopraHuzallMd WM JIMKBUJALMK YUPEKICHHUS YU4e€T U COXPAaHHOCTh
JOKYMEHTOBIO JINYHOMY COCTaBy IMOPSIOK MEpefadyd HUX Ha TOCYJapCTBEHHOE XpaHEHHE



OCYLIECTBIISAITh B COOTBETCTBHMM C NpPaBUJIAMH, MPEIYCMOTPEHHBIMH  y4YpeIUTEIbHBIMU
JTOKYMEHTaMHU.

5.3. B nensax obecniedenus npas u cBo0O1 paboTHHKA paboToAaTeNb MEro MpPEJCTABUTENN TPH
00paboTKe ePCOHAIBHBIX JAaHHBIX PaOOTHUKA 00s3aHBI COOIIIOIATh CIICAYONHe TPeOOBaAHUS

5.3.1. O6paboTka MEepPCOHANBHBIX TAHHBIX PAOOTHUKA OCYIIECTBISETCS HCKIIOYUTEIHHO B IEJSIX
oOecrieyeHus COOJIIOJICHUS 3aKOHOB M WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, COJCHCTBUU
pabOTHUKY B TPYIOYCTPOWCTBE, OOYYCHHH U TPOJBMKCHHH TIO CIyX0e, oOecrieueHus JIMYHOU
0e30MacHOCTH pabOTHHKA, KOHTPOJIA KOJMYECTBA M KadecTBa BBINOJIHIEMOH pabOThl u
o0ecrieyeHns COXpaHHOCTH UMYIIECTBa paboToaaTesns, pabOTHUKA U TPEThUX JIALL.

5.3.2. Tlpu ompeneneHuu oO0bEeMa U COJepKaHUs OOpadaTBIBAGMBIX TIEPCOHAIBHBIX JIaHHBIX
paboTHHKa paboTOAATENb W €ro MPEACTAaBUTENH JOJDKHBI PYKOBOJACTBOBaThCs KoHCTHUTYIHEH
P®TpynoBbim konekcoM PO, @enepanbHbiM 3ak0HOM «O MepcOHaNbHBIX JAaHHBIX» OT 27.07.20006
Ne 152-®3 u unbiMu eaepanbHBIMU 3aKOHAMHU.

5.3.3. Bce mepcoHanbHblE JaHHBIE paOOTHHKA PabOTONATENh W €ro MPEJICTABUTENN OOs3aHbI
MoJIy4aTh TOJBKO JUYHO Yy paboTHuKa. Ecim mepcoHanbHBIE MaHHBIE DPAaOOTHHKA,BO3MOYKHO,
MOJIyYHUTh TOJIBKO y TPEThEH CTOPOHBI, TO paOOTHHK JIOJDKEH OBITH YBEAOMIJIEH 00 3TOM 3apaHee U
OT HEro JOJDKHO OBITh TOJIyYEHO MHCBMEHHOE coriiacue. PaboTomarens W ero IpeacTaBHTENe
JOJDKHBI COOOIIUTh PAaOOTHHUKY O LENSX, MPEANojaraéMblX MCTOYHMKAX M CHOco0ax MONydeHHUs
MEPCOHANBHBIX  JIAHHBIX,XapakTepe  MOJUIeKAIIUX  TOJYYEHHIO  TNEPCOHANBHBIX  JIaHHBIX
(marmpumMepodopMIIeHHE 3ampoca Ha MpeXHee MECTO pabdOThl PaOOTHUKA B IIETSXBBISICHEHUS €TO
npodeccroHalIbHBIX KadyecTB, 3ampoca B yueOHOE 3aBeleHHE O IOJUIMHHOCTH JIOKyMEHTa 00
o0pa3oBaHUM W T.I.) W TOCIEACTBUSAX OTKa3za paOOTHWKA, JaTh MUCHMEHHOE cCOTJlache Ha HX
MOJTydeHHE

5.3.4. PabGoTtomatenb M €ro MNpeACTaBUTEIM HE MMEIOT IpaBa ModydaTb M 00pabaTbiBaTh
MEPCOHANFHBIE JIaHHBIE PA0OTHUKA O €r0 MOJUTHYECKHX, PEIUTHO3HBIX W WHBIX YOCXKICHUSX U
YaCcTHOW XH3HHU. B ciydasx, HEMOCPEICTBEHHO CBSI3aHHBIX C BOTIPOCAMUTPYIOBBIX OTHOIICHUH, B
COOTBETCTBUU CO CT. 24 Konctutynuu PO pykoBoAUTENL U €r0 MPEACTABUTENIN BIIPaBE MOJIy4yaTh U
o0pabaTbIBaTh TAaHHBIC O YACTHOW KU3HH paOOTHHKA TOJBKO C €r0 MAChMEHHOTO COTIIacHs

5.3.5. PabGotomarens W e€ro mNpeACTaBUTEIM HE HMEIOT MpaBa MoOJdy4aTh M 00pabaThIBaTh
MEPCOHANFHBIC JAHHBIE PAa0OTHHKA OET0 YJICHCTBE B OONICCTBEHHBIX OOBEIUHECHUSX WIIH €T0
npo(COrO3HON AEATENBHOCTH 33 WCKIIOYEHHEM CIIydaeB, IPEIyCMOTPEHHBIX (eaeparbHbIM
3aKOHOM

5.4. Jluma, BUHOBHBIE B HapyIIEHHH HOPM, PEryJIUPYIOIIMXIIOIy4YeHUEe, 00pabOTKYy M 3alluTy
MEPCOHANBHBIX JIAHHBIX PA0OTHUKA, NPUBJICKAIOTCA K  JUCIHHUILUIMHAPDHOW W MaTepUAIBHOM
OTBETCTBEHHOCTH B TOPSJIKE, YCTAHOBIEHHOM TpynoBeiM KojekcoM P® u mHbIME (enepanibHbIMU
3aKOHAMH, a TaK)Ke TPHUBJICKAIOTCA K TI'Pa)kJIaHCKO-TPABOBOW, aIMHUHHCTPATUBHOW M YTrOJOBHOM
OTBETCTBEHHOCTH B TIOPSIJIKE,yCTAHOBICHHOM (pe/iepaIbHBIMH 3aKOHAMH.

5.5. HemnpaBomepHbIi OTKa3 pyKOBOJUTENSI YUPEXKICHUsS WCKIIOYUTH WM  UCIPABUTH
NepcoHaIbHbIE JaHHbIe PAOOTHHKA, a TaKXkKe J000e MHOE HapyllIeHWe MpaB pabOTHHKA Ha 3aIlUTY
MEPCOHANBHBIX JAHHBIX BJICUYET BO3HUKHOBEHHE Yy pabOTHHMKa IpaBa TpeOOBaTh YCTpaHEHUS
HapylLIEHUs ero IpaB U KOMIEHCAUU MPUYMHEHHOTO TaKUM HApyLIEHUEM MOPAJIbHOIO Bpeaa.

5.6. PaOoTHUK HeceT OTBETCTBEHHOCTb 3@ JIOCTOBEPHOCTb JOKYMEHTOB, COCTAaBIISIOIIUX €ro
[IEPCOHAJIbHBIE JAHHBIE, B IIOPSJIKE, YCTAHOBICHHOM 3aKOHOATENbCTBOM PO.

5.7. Jluua, BUHOBHBIE B HapylleHHH TpeOoBaHuil PenepanbHOro 3akoHa «O MepCOHANBbHBIX
JAHHBIX», HECYT T'PaXKJaHCKYI, YTOJIOBHYIO, aIMUHUCTPATUBHYIO, NUCLUUIIMHAPDHYIO U WHYIO
MIPEAYCMOTPEHHYIO 3aKOHOIaTENbCTBOM PD OTBETCTBEHHOCTD.

6. IlpaBa paboTHUKA MO 3aLIUTE NMEPCOHATBHBIX TAHHBIX.
6.1. PaGoTHMK uMeeT NpaBO Ha IMOJydeHHE CBEACHUH O CBOUX IEPCOHAIBHBIX JAHHBIX,
HaXOJAIIMXCS Ha XpaHEeHUU y paboToareNs U ero yHoJHOMOUYEHHBIX JIMII, TPeOOBaTh YTOUHEHU S
CBOMX MEPCOHANBHBIX JIAHHBIX, UX OJIOKUPOBAHMS UM YHUUYTOXKEHHS B CIIydae, €CIIM OHU SBISIOTCA
HEMNOJIHBIMM, YCTapeBIIMMH, HEIOCTOBEPHBIMH, HE3aKOHHO IOJIYYEHHBIMH WIH HE SIBISIOTCS



HEOOXOAUMBIMHU JJISl BHITIOJIHEHHEM PaOOTHUKOM CBOMX TPYHOBBIX (DYHKIIHH, a TaKKe MPUHUMATH
IIPEAYCMOTPEHHBIE 3aKOHOM MEPBI 110 3aLUTE CBOUX IIPAB.

6.2. CBeieHUs O HAMYMU MEPCOHAIBHBIX JAHHBIX JOJKHBI OBITH MPEAOCTABICHB PAOOTHUKY I10
€ro 3arpocy B JOCTYIHOU GopMe, B HUX HE JIOJDKHBI COJCPIKATHCS MEPCOHAIBHBIC JTAHHBIC IPYTHX
pabOTHUKOB.

6.3. JlocTynn K CBOMM IEPCOHAIBHBIM JaHHBIM IPEJOCTABISAETCS PAOOTHUKY WM €0 3aKOHHOMY
MPECTaBUTENIO0 paboTOAATENEeM WIH €r0 YIIOJHOMOYEHHBIMHU JIMLAMU TpU OOpamieHny Ju00 MpH
IIOJIyYEHUH 3ampoca pabOTHHUKA WM €ro 3aKOHHOTO IpeICTaBUTENs. 3anpoc JOJKEH COAepKaTb
HOMEpP OCHOBHOTO JIOKYMEHTa YJOCTOBEPSIOIIEr0 JUYHOCTh PAa0OTHUKA WJIM €ro 3aKOHHOIO
IIPEJICTABUTEINSI, CBEACHUS OJAaTe BbIJAuM YKA3aHHOI'O JOKYMEHTa U BBIJABIIEM €ro OpraHe H
COOCTBEHHOPYYHYIO MOANKCH pAaOOTHUKA MIIA €T0 3aKOHHOTO MPEACTAaBUTENS. 3ampoc MOXKET OBITh
HampaBJICH B OJJIGKTPOHHOW ¢opMe W TMOJ- THUCaH 3JCKTPOHHOW [HU(POBONM TOMANUCHEI0 B
COOTBETCTBUU C 3aKOHOIATENBCTBOM PD.

6.4. B nensx oOecneyeHHs 3alUThl NEPCOHAIBHBIX JAaHHBIX, XpaHSIIHUXCS B YUpexJACHUU,
pabOTHUK UMEET MPaBo Ha:

6.4.1. Tlomayro UHPOpPMALUIO O COCTOSHUM CBOMX IEPCOHAIBHBIX JTAHHBIX M 00pabOTKe 3THUX
JTAHHBIX pab0TO aTEIeM U €T0 YITOJTHOMOYCHHBIMH JTUIIAMHU.

6.4.2. CBoOoaHbIN OecrulaTHBIM JOCTYN K CBOMM NEpCOHAJIbHBIM JAHHBIM, BKJIIOYas IpPaBO Ha
MOJy4eHUEe KOMHWKA 000 3ammcH, CoJepiKamied TepCcoHalbHbIE JaHHbIE paOOTHUKA, 3a
HCKITFOUCHHEM CITy9aeB, IPETYCMOTPEHHBIX (efiepaIbHBIM 3aKOHO1aTETLCTBOM

6.4.3. Onpenenenue NpeACTaBUTENICH 715 3alIUTHI CBOUX MEPCOHATbHBIX JaHHBIX.

6.4.4. TpeboBaTh HCKJIIOUYEHHWE WJIM HCIPABICHHE HEBEPHBIX WJIM HEMOJHbIX MNEPCOHAIbHBIX
JAaHHBIX, a TaKXe JaHHBIX O0O0paOOTaHHBIX ¢ HapylieHHeM TpeOoBaHUW (QenepaabHOTO
3aKoHOJaTenbCcTBa. [IpM OTKa3e pPYKOBOAUTENS UM €ro TMpeACTaBUTENCH WCKIIOUYNTh WU
UCIPaBUTh NEPCOHANbHBIXJAHHBIE PAOOTHUK MMEET MpPaBO 3asBUTh B MHCHbMEHHO (opme
PYKOBOJIUTENIO O CBOEM HECOTJIaCMM C COOTBETCTBYIOIIMM OOOCHOBAaHUEM TAaKOTO HECOTJIACHsl.
[lepconanbHble TaHHBIE OLIEHOYHOTO XapakTepa paOOTHUK MMEET MPaBO JOIMOJHUTH 3asBICHUEM,
BBIPAXKAIOLIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS.

6.4.5. TpeboBaTh 00 M3BEIICHUH PYKOBOJUTEIEM HIJIM €T0 YIOJTHOMOYEHHBIMH, JIMIIAMH BCEX JIMII,
KOTOpPBIM paHee ObUIM COOOIIEHbI HEBEPHBIE WJIM HEIOJIHbIE MEpPCOHAJIbHbIE NaHHbIE pPaOOTHHUKA,
000 BCEX MPOM3BEIEHHBIX B HUX UCKITIOYCHUSIX, UCTIPABICHUSIX WM JIOTIOJTHEHHUS.

6.4.6. O0xanmoBaTh B CyJ JIOObIC HEMPABOMEPHBIC NEUCTBUS WM O€3/IEHCTBUAPYKOBOIUTEIS WU
€ro YInoJIHOMOUYEHHBIX JIUL IPU XpaHEHUH, 00pabOTKH, 3alUTE €ro MEPCOHATBHBIX JaHHBIX.
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