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IMonoxenne 06 r1exTponnom AIOKYMEeHT0000pOTe H IOPSAKE €ro 0CYIeCTBACHHS
B MBJOY «/lerckuii cax 06mepa3BuBaomero Buaa 3 32» HMP PT

1. O0mmue mos10keHNs

1.1. [Tonosxenue 06 31€KTPOHHOM AOKYMEHTO000POTE H MOPSIZKE €T0 OCYIIECTBICHHS B MBJIOY
«[letcknit cax obiepassusaromero suma 3 32» HMP PT (manee — IMonosxkenue) peryaupyer
BOTPOCE!, CBA3AHHBIE C BBEJICHHEM OIIEKTPOHHOTO [OKYMEHTOOGOPOTAa W HOPSIAKOM €ero
ocymectsienns 8 MBIIOY «Jlerckuii can obmepassusaromero puma 3 32» FMP PT (nanee —
OpraHM3anus).

1.2. [Tonoxenue pa3paboTaHo B COOTBETCTBHH CO CICYIOMIHM:

e TpynoBemm komekcom Poccuiickoit Denepanuy;

o @DenepanbHBIM 3aK0HOM oT 06.04.2011 Ne 63-d3 «O6 9JICKTPOHHOH MOHCHY;

» ®eaepalbHBIM 3aKOHOM OT 22.10.2004 Ne 125-03 «O6 apxXuBHOM Jene B Poccuiickoii
Denepauun»;

o DezepanbHBIM 3aKOHOM 0T 27.07.2006 Ne 152-d3 «O NIePCOHAIBHBIX JaHHBIX).

1.3. B [lonoxeHuH HCIONB3YIOTCH CIIETYIOIIHE ONpPEAeIeHUS:

IMEKTPOHHBII JOKYMEHTO060pOT — CO3JaHNE, HCIOIB30BAHME U XpaHeHHe paboTojareneMm,
pabOTHHKOM MM JIMIOM, MOCTYNAOMM Ha paboTy, HOKyMEHTOB, O(OPMICHHBIX B
SJIEKTPOHHOM BHIe 0e3 ny6aupoBanus Ha GyMaKHOM HOCHTETe.

DIEKTPOHHBIH X0KyMenT (1amee — ) — AOKYMEHTHPOBAHHAS MH(OPMALHS, TIPe/ICTABICHHAS
B JJEKTPOHHOH ()OPME, TO €CTh B BHJE, NPHTOLHOM IS BOCTIDHATHUS YEJIOBEKOM, ¢
HCIOJIL3OBAHAEM  ONCKTPOHHBIX BHIMHCIHTCIBHBIX MallHH, a TalKe IS [epeNaud 1o
HH(POPMALIMOHHO-TENIEKOMMYHUKAIMOHHBIM ~ COTSIM MK 00paGoTk B HH(OPMAIHOHHEIX
CHCTEMaXx.

YenneHHas HeKBATHQHIOHDOBAHHAS )IeKTPOHHAS MOXINCH (nanee — VHOII) - Bug
SNICKTPOHHOH  MOMIHMCH, KOTOpas: IONy4eHa B  pesyisTare KPHIITOr papHYECKOTO
npeobpazoBanust HHGOPMALMK C HMCIIONB30BAHUEM KIIOYA 3NEKTPOHHOH MOZIUCH; TO3BOJISIET
OTPEACIATE JIULO, noanucasiiee 5); mo3BonseT 0GHapY)HUTh (GAKT BHECEHHS H3MEHE U B C)1|
TOCIC MOMEHTA €TI0 MOANKCAHHS; CO3/ACTCS C HOTIOIb30BAHAEM CPEACTB EKTPOHHOM TOIIHCH.

Yennennas kpamuQUUHPOBAHHAS MEKTPOHHAS TOAMNCH (nanee — YKIII) — snexrponnas
TIOAMHACE, KOTOpasi COOTBETCTBYET BCeM mpusHakaM YHOII M CTenyromuM AOMONHATEIbHBIM
NpH3HAKaM:

* KJIOY IPOBEPKH J/ICKTPOHHOM MOANMCH yKA3aH B KBATM(UIMPOBAHHOM cepTrHKaTe;

¢ A CO3NAHMA W TIPOBEPKH OJNEKTPOHHOH MOAMHCH MCIOMB3YIOTCS CPECTBA
JJIEKTPOHHOM TOJNKCH, HMEIOIHE MOATBEPKICHHE COOTBETCTBUS TpeOOBaHUSM,
yCTaHOBJICHHBIM B DesiepanbHoM 3akoHe ot 06.04.2011 Ne 63-03 «0O6 SJIEKTPOHHOU
HOJUTHCHY.




Honmucannbiii s1ekTponusiii noKyMenT (ranee — D) — sneKTpoHHBIH KOKyMEHT c
NIPHCOETHHEHHON SNIEKTPOHHOH TOAIKUCHIO, KOTOpas GblIa CO3MAaHA HA OCHOBE OJ1 u xmoua
3MEKTPOHHOM TOITHCH.

2. HuadopmaumonHas cucreMa  3JIeKTPOHHOrO AOKYMEHT0000pOoTa H BBeleHHE
3JIEKTPOHHOI0 J0KYMEHT0060p0TA B OpraHu3aniu

2.1. @opMHpOBaHUE, HCIONE30BAHME, NOCTABKA, OTIIPABKA H Xpanenue O] ocyuiecTBisioTcs
CpeACTBAMH HH()OPMALMOHHOH cucTeMbl paboromarens «1C: HoxymenTtooGopor» (manee —
CHCTEMa JICKTPOHHOTO ZIOKYMEHTO000POTA).

2.2. Jloctyn K CHCTeME 3/IEKTPOHHOIO JOKYMEHTOOGOPOTA OCYIIECTBJIACTCS MyTeM 0(OpMIIEHHUS
KOPTIOPAaTHBHOH yY4eTHOH 3almcH HAa KaXJI0ro paGOTHHKA, YYacTBYIONIETO B 3NEKTPOHHOM
JIoKyMeHTooboporTe.

2.3. YroObl paGOTHMK mepeles Ha IMeKTPOHHLI JOKYMEHTOO0OPOT, €ro yBEIOMIAIOT B
CIEAYIOLIHE CPOKH:

* BJICHB IpHEMa Ha paboTy U 3a OUH paboumii AeHb 10 TOTO, KaK JOTyCTAT pabOTHHKA K
pabore ¢ HCHOJNL30BAaHHEM JNEKTPOHHOIO AOKYMEHT0000pOTa, — mId JIHI,
NPHHAMAEMBIX Ha paboTy B OpraHU3aLHIo;

* 32 HeJIeJIO 110 J0MyCKa K paboTe ¢ HCIOb30BAHHEM 3IEKTPOHHOTO JIOKyMeHTO000poTa
— JJ1st BeeX pabOTHHKOB OpraHM3amiH. |

2.4. DNeKTPOHHBIH JJOKYMEHTOOOOPOT BBOMHUTCS C AQThl, YCTAHOB/ICHHOH NPHUKAa30M JUpEKTOpa
OpraHH3alKkH, B OTHOIICHHA PaOOTHUKOB, COIIACHBIINXCS Ha B3aUMOICHCTBHE ¢ paboronarenem
TIOCPEAICTBOM  SNIEKTPOHHOIO  IOKYMEHTOOOOpOTa, HO HE paHee [HS HCTCYCHHUS CpOKa
YBEIOMIIEHHS, YCTAHOBIIEHHOT0 B myHKTE 2.3 [Tonoskenns.,

2.5. Tlepexom Ha 3neKTPOHHKIL JOKYMEHTOO0OPOT B OTHOINEHHH KaJpOBBIX JIOKYMEHTOB
ABIIACTCS IOGPOBOJIBHBIM JUIsi pabOTHHKOB OpraHM3anud W OCYILIECTBJISETCS TONBKO II0 HX
[IHCBbMEHHOMY COTJIACHIO.

2.6. OtcyrctBHe cornmacus paGoTHHKA Ha B3aMMOJEHCTBHE C paboTonareneM MOCPEICTBOM
SJEKTPOHHOTO JIOKYMEHTOOO0POTa B OTHOLIEHHH KAIPOBBIX JOKYMEHTOB NPH3HAETCSH OTKA30M
pabOTHHKA OT Takoro B3ammojeiicteus. IIpu 3ToMm 3a PabOTHUKOM COXpaHsieTCs MpaBo JaTh
YKa3aHHOE COTJIACHE B IOCIIEYIOIIEM.

2.7. Cornacue Ha B3aUMOLEHCTBHE C paboTonateneM mOCpenCTBOM 3NEKTPOHHOI'O
AOKYMEHTOO0OpOTa B OTHOLICHHH KaIpOBBIX JOKYMEHTOB He TpeOyeTcst OT JHuI, KOTOphIie
IpUHATSHI (MpHHMMatoTCs) Ha paboTy nocne 31 nexaGps 2021 roxa u Y KOTOPBIX 10 COCTOSHHIO
Ha 31 niexabpsg 2021 roaa OTCYTCTBYET TPYAOBOI CTAK.

3. IlepedenHb J/IEKTPOHHBIX [IOKYMEHTOB H mepedeHb KaTreropuii paboTHHKOB, B
OTHOINCHHH KOTOPBIX OCYINECTB/IAETCS 3IeKTPOHHBII 10KYMeHT006opoT

3.1. [IlepeyeHb ONEKTPOHHBIX JOKYMEHTOB, B OTHOIICHHH KOTOPBIX  OCYHIECTBIISIETCA
IEKTPOHHBIH AOKYMEHTOOOOPOT B OpraHH3aIHu:

* KajApoBhIC JOKYMEHTHI, O(OpMIAEMbIE B COOTBETCTBHH CO CTATBIMHU 22.1-22.3
Tpynosoro konexca Poccuiickoit ®eneparuu;




¢ JOKYMEHTEI IO OXpaHe TpyJAa, 3a HCKIIOYCHHEM JOKYMEHTOB, NOATBEPHKIAIOMHX
NPOXOJKJIeHHEe PabOTHHKOM MHCTPYKTaKeH 1O OXpaHe TPYAa, B TOM HHCIe KOTOpEIE
pabOTHHK IOANUCHIBAET JIHYHO;

* JOKYMEHTBl MO 00pa3’oBaTelbHOH MCATEIBHOCTH, 3a MCKIIOYEHHEM TeX, KOTOphIE
HOJDKHBEI OBITh O(OpMIeHbI Ha 6GymMare B COOTBETCTBHH C IPHKA30M JIHpEKTOpa
OpraHM3aliH MK 3aKOHOAATeIbCTBOM Pocceniickoii ®enepanuy;

* JIOKYMCHTBI, CBA3aHHBIC C OpraHu3anueid nuranus oOyYaArOIIMXCS, 32 MCKIIOYEHHEM
TEX, KOTOpbIe NOKHBEI ObITE OpOpMIIEHEI Ha Gymare B COOTBETCTBHH C IPUKa3oM
AMPEKTOpa OPraHM3aLMH HIIH 3aKOHOIATeNbCTBOM Poccriickoit Menepanun.

3.2. [lepeyens kateropuii pabOTHUKOB, B OTHOIIEHHH KOTOPEBIX OCYINECTBIIACTCS 3NICKTPOHHBIN
JIOKYMEHTO000pOT:

¢ pabOTHHKH, CRS3aHHbIE C OQDOPMIICHHMEM, MOJMHCAHHEM M O3HAKOMICHHEM ¢
Ka[pOBBIMH ~ JOKYMCHTAMH, = JOKYMEHTaMH II0 OXpaHe TpyHa, 0OpaGOTKOM
TNEPCOHATILHBIX IAHHEIX, TOKYMEHTOB IO OPraHM3aLHH TUTAHHS 06y JarOIXCS;

* II€aroruyeckue paboTHHKH.

4. Uucrpykras no pabore ¢ cHcTeMOil 21€KTPOHHOr0 AOKYMEHTO0000poTa

4.1. Ilepen Havanom pabOTEI C CHCTEMOM 3JEKTPOHHOTO AoKymMeHToobopoTa paboTHHKH
OpraHM3allid  NPOXOJAT HHCTPYKTaX B ODBEMe, HEoOXOMMMOM JUIsi MOCIENYIOWIEro
appexTHBHOrO B3auMOEHCTBHS PaGOTHHKA C CHCTEMOIH 3/IEKTPOHHOTO JIOKYMEHTOO60pOTA.

4.2. Wuctpykrax, ykasauusli B mynkre 5.1 [lonoxkeHus, TPOBOAUT PaGOTHHK, HA3HAYAEMBL
AHPEKTOPOM OpraHU3aliHH, B CPOKH, YKa3aHHBIE B YBEIOMJICHHH O [IEPEXOJIe Ha B3aHMOIEHCTBHE
c paboTonaTeneM IOCPEICTBOM 3JIeKTPOHHOTO AOKYMEHTOO0OpPOTa, C HCIOIB30BAHUEM
MaTepHaloB pa3paboT4yhKa CHCTEMBI HTEKTPOHHOTO JOKyMEHTO0GOpOTA.

4.3. TTpy HEOOXOIUMOCTH MPOBOIATCS JOTMOIHUTETbHEIE WHCTPYKTaXH pabGOTHHUKOB B IpoLecce
B3aUMOJICACTBUS C CHCTEMOIl 3IE€KTPOHHOIO AOKYMEHTOO60pOTAa, B TOM 4HCIE B CBS3H C
OOHOBJIEHHEM MTPOrPAMMHOI0 00ECIIEYEHHS CHCTEMBIL.

5. Iopsiaok ocymecTBaeHH S 2/IEKTPOHHOI0 J0KYMEHT00G0poTa

5.1. OJI y4aCTHHKOB 3JEKTPOHHOIO JOKYMEHTOOBOPOTA CO3AAIOTCA B CIydae HX aJpecoBaHUA
pabOTHHKAM, SBISIOLUMCS YIaCTHHKAMH 31EKTPOHHOTO JI0KyMEHTO0GOPOTA.

5.2. DOJl, anpecoBaHHble pabOTHHKAM, HE SBISIONIAMCS YYAaCTHHKAMHE 3JIEKTPOHHOT'O
AOKyMeHTOO00pOTa, MEPEBOAATCS Ha OYMaXKHBIH HOCHTEb, TOAMHCHIBAIOTCS cobcTBeHHOpYYHOM
TIOMHCBIO  OTBETCTBEHHOTO /MIlA H HANpABISIOTCS ajapecaty. B CHCTeMe 51eKTPOHHOro
JIOKYMEHTO000POTa COXPAHAETCA 3IEKTPOHHAS KOIUS YKA3aHHOTO JOKYMEHTa.

5.3. Ilopazok moAMHCaHUs TOKYMEHTOB B CHCTEME 3IEKTPOHHOTO JIOKYMEHTOO00pOTa 10JDKEH
COOTBETCTBOBATH MOPANIKY IOIICAHNS NOKYMEHTOB Ha GYMa)KHBIX HOCHTEIISIX, ONPEIEICHHOMY
B HHCTPYKI(MH 10 JICIONPOU3BOJICTBY, C Y4ETOM OCOBEHHOCTEH, IpeAycMOTpeRHBIX TPy IoBEM
koziekcoM Poccutickoit Meneparin.

5.4. B cucTeMe 31€KTPOHHOTO J0KYMEHTO0GOpOTa (GHKCHPYIOTCS maTa M BpeMs CO3NaHHS H
oTrpaBkh ]I, €ro peruCTpalMORHEIH HOMEP, CBeACHNs 00 OTNPaBHTENe JOKYMEHTA (bammnus,
HMs1, OTYECTBO (NPH HAJIMYWH), HA3HAYEHHAs POIIb).



5.5. Peructpanus JOKyMEHTOB B CHCTEME 3eKTPOHHOIO JOKyMEHT0000pOTa OCYIIECTRISETCS B
COOTBETCTBHH C TPHHIMIIOM €IWHOM PpErucTpalid JOKYMeHTa (OAHOKPATHOCTH 3alluCH
uHpOpMAMKM O HOKyMeHTe). JIOKyMEHT, 3aperuCTPUPOBAHHBIA B CHCTEME 3JIEKTPOHHOIO
AOKYMEHTOO00pOTa, HMEET €IHMHYIO PErHCTPalMOHHYI KapTO4Ky AOKyMeHTa (mamee — PKJI),
no6aB/IAIOTCA TONBKO JOMOJIHHTEIbHEIE CBEAEHHS O paboTe ¢ JOKYMEHTOM.

5.6. O], mocTynmuBIIKE MOCTE OKOHYAHHUS pabouero JHs U B MPa3(HAYHEIE JHH, PETHCTPUPYIOTCS
B TEYEHHE NEPBBIX TPEX YACOB CIICAYIOMEro paboyero IHs.

5.7. Tlpu perucrpalyd OTIPABIIEMOrO OTBETA HAa BXOISWIMM JOKYMEHT (HOpyYeHHeE)
HCTIOJIHUTENb 00s3aH B ycTaHosneHHOM nopsanke B PKJ] ykasaTe CCBUIKY Ha HOMEp W JaTy
JOKyMeHTa (mopyyeHus), Ha KOTopklii moarotosneH orseT. [Ipu 9TOM B 06s3aTeIEHOM TIOpSAIKE B
TeKcTe MUChMa (JOKTajga) TpPONHCHIBAETCS HOMED IOKYMEHTa (IOpYYeHHs), Ha KOTOpBIH
HOATOTOBJIEH OTBET.

[Ipu noaroToBKe OIHOI0 OTBETA HA HECKOIBKO IIOPYYEHHUI B TEKCTE IIMCBMA MPOIMCHIBAIOTCS BCE
nopyyenuss u B PKJI ykaseBaioTcsi CCBUIKM Ha Bce HOMEpa JOKYMEHTOB (MOpy4eHHH), Ha
KOTOpEIE TIOATOTOBJIEH OTBET.

5.8. BzaumoielicTere pabOTHHKOB OPraHHU3aIMH C CHCTEMO SNIEKTPOHHOTO JOKYyMEHTO060pOTa,
B TOM YHCIIE CO3JaHHE, npeoOpa3oBaHMe, NMOANUCaHHWE u XpaHeHue DJI, OCylIECTBISETCS B
COOTBETCTBUH C HHCTPYKIHEH pa3paboTumKa.

5.9. PaboTHuk 06s3aH 03HAKOMHTHECA C Ha3HAYCHHBIM Ha Hero DJ B CHCTEME 3I€KTPOHHOIO
NOKyMeHTOO00OpoTa B TeueHHe pabodyero AHA, 3a HCKIIOYEHHEM MIOKYMEHTOB C IOMETKOM
«CpO1YHO», KOTOPHBIE ITOJIEIKAT O3HAKOMIICHHUIO HE3AMEJINTEILHO II0CTIe TIOJTYYCHHA.

6. lMoanucanne D]

6.1. 3aBenyIOIHi OpraHu3aliy Uik pabOTHUK, HCIIOJIHSAIOIMM ere 00s13aHHOCTH, IOMUCHIBAET
/1 YKOIL

6.2. PaGotHuku oprasmsaumu noanuceBaror D)1 YKOII, 3a uckmodyeHHeM 3asBICHHIH,
yBeoMIIeHHuH, oOpamenuii u ciyXeOHBIX 3aIHCOK, MOJMHCHIBAEMBIX INPOCTOM 3JIEKTPOHHOMN
NOJANUCHIO, O(GOPMIEHHOH B COOTBETCTBMHM C MHCTPyKIMeH pa3paboTyMKa CHCTEMEI
3NIEKTPOHHOI0 IOKYyMEHTO000pOTA.

6.3. KazpoBble JOKYMEHTHI [OTUCHIBAIOTCA C YU€TOM OrpaHHYCHHH, YCTAHOBJICHHBIX CTAThEH
22.3 Tpynosoro koaekca Poccuiickoi denepaunu.

6.4. O] noanuCcEIBAETCS B JIEHD €r0 CO3/[aHHsl, UCIIONHEHUS MIH YTBEPKIACHHS — B 3aBUCUMOCTH
OT Ha3sHa4YeHHA JOKyMEHTa ¥ Ha3Ha4eHHOH ponu mwuua, pabortatomero ¢ D], B cucreme
SNEKTPOHHOI0 JOKYMeHToobopoTa.

7. UadopmanmonHas 6e30nacHOCTs H KOHTPOL 06padorkn I/]

7.1. MadopmanyonHas 6e30nacHOCTh MPH OCYIIECTBICHHH 3JI€KTPOHHOTO JOKYMEHT0000pOoTa
obecreunBaeTcs KOMIUIEKCOM TEXHHYECKHX H OpPraHH3allHOHHBIX MEPOIPHATHIA.

7.2. K TexHH4EeCKHUM MCPOIIPHATHAM OTHOCATCH:




e OpraHm3allsi M MCIOJb30BAHWE CPEJCTB 3aIMTHl HHpOpPMAIMU B IIOJHOM 00beMe HX
(bYHKIHMOHAIBHBIX BO3MOKHOCTEH;

e obecreyeHne NeJoCTHOCTH 06pabaTEBaeMBIX JIaHHBIX;

o ofbecreyeHue aHTHBHPYCHOM 3aI|TH HH)OpMaIuy;

7.3. K oprany3aliOHHBIM MEPOIIPHATHAM OTHOCSATCS:

KOHTPOJIb BBINOJIHEHHS TpeDOBaHHH HOPMATHBHEIX JOKYMEHTOB, PEriIaMEeHTHPYIOIIHX
obecneyeHue 3alHTh HH(OPMaIUH;

onpeziefieHHe JODKHOCTHBIX JIMII YYaCTHHKOB 3JIEKTPOHHOrO JOKYMEHTOOOOpOTa H
OpraHM3aTopa JEKTPOHHOIO IOKYMEHTOOOOpOTa, OTBETCTBEHHBIX 3a obecmeveHne
uH(OpMaLHOHHOI Oe30nacHOCTH;

YCTaHOBJICHHE TOPAIKA PE3ePBHOIO KOIHPOBAHHS, BOCCTAHOBIICHHA H apXHBHPOBAHHUS
0a3 JaHHBIX;

ofopmiieHHe JOMycKa Ui TPOBEICHHS PEMOHTHO-BOCCTAHOBHTEIBHBIX paboT
MPOrpaMMHO-TEXHUYECKHX CPEJICTB.

L]

7.4. Kontposns GopMHupoBaHHs, NIepeladd U HCoMHeHHs D /] BO3JIOKEH Ha aBTOpa KOHKPETHOTO
DJ1 ¥ pyKOBOAWTENS OTZAENa, B KOTOpoM paboTaeT pabOTHUK, HIIM €r0 HEMOCPEACTBEHHOIO
PYKOBOIMTEIS.

7.5. KOHTPOJIb HCTIOMHEHHS! 3/IeKTPOHHBIX JOKYMEHTOB BKJIIOYAET B CE0S:

e [IOCTAHOBKY 3JIECKTPOHHOTO JOKYMCHTA Ha Y4ET;

e MOHHTOPHMHI MCIIOJIHECHN KOHTPOJBHBIX nopchﬁuﬁ JOKYMCHTA,

e H3MEHEHHE KOHTPOJIBHEIX CPOKOB HCIIOJIHEHHSA 3JISKTPOHHOTO HOKYMEHTA;
e CHSTHE UCIOJHEHHOI0 3JIEKTPOHHOTO JOKYMEHTA C KOHTPOJIA,

e aHAIM3 XO0Ja UCMOJHEHHA 3JIEKTPOHHOI'O NOKYMCHTA.

8. IMopsinok popmupoBanus e H xpanenus /|

8.1. Mcnonuenuple DJ] cHCTEMAaTU3HPYIOTCA B JeNa B COOTBETCTBHM C HOMEHKIATYpO#l jein
oprauMsaiuy. IIpy COCTAaBIEHHH HOMEHKIATYPbI el YKa3bpBaeTCs, 4YTO JCIO BEACTCA B
JNEKTPOHHOM BH/JIE.

8.2. QHCKTPOHHBIE JOKYMEHTEI I10C/I€ HX HCIOJIHEHHA ITOIJICKAT XpaHEHHK B CHCTEME
3JICKTPOHHOI'O ,HOK}’MCHTOOGOPOT& B TeYeHHEe CPOKOB, MPEAYCMOTPEHHBIX 3aKOHOIATEIILCTBOM
JU1 aHAJIOTHYHBIX TOKYMEHTOB Ha 6yMaX{Hb[X HOCHTECIIAX.

8.3. Ilocne uCTeYEeHHS YCTAHOBICHHOTO CPOKA XpaHEHHsS OJIEKTPOHHBIX [IOKYMEHTOB Ha
OCHOBAaHMHH aKTa O BBIICJIEHHH HX K YHHYTOKEHHIO, OQOPMJIEHHOIO H YTBEDPKICHHOTO B
YCTAaHOBJIEHHOM IIODSJKE, YKa3aHHBIC 3MCKTPOHHBIC AOKYMEHTHI M HH(QOpMaNMs O HHX,
3a(pHKCHPOBAHHASL B AEKTPOHHBIX KAPTOYKaX, NOANEKAT YHHYTOKEHHIO (YAANCHHIO H3 CHCTEMEI
3JIEKTPOHHOI0 OKyMeHT0060poTa).

9. Ciyuan, npu KOTOPBIX Aonyckaercs odpopmiaenne I/ Ha GymakHOM HOCHTe e

9.1. JIoKyMEHTH], CO3JIaBaEMBbIE B CHCTEMe 3IeKTPOHHOIO J0KYMEHT0060poTa, 0pOpMIISIOTCS Ha
OyMa)KHOM HOCHTEJIE B CITydasx:




¢ C€CJ/H OHH NOJUIEXKAT IONKCAHHIO PaGOTHHKOM, KOTOPEIH OTKa3ajcs oT nepexoja Ha
B3aUMOJICHCTBHE C paboTomaTeneM IOCPeICTBOM 3JICKTPOHHOI'O JIOKYMEHTO000pOTa;

¢ CC/H CHCTEMA JJIEKTPOHHOTO JOKYMEHTOOG0pOTa BBINLIA H3 CTPOSt M HE IIOJIEHKHT
HCIPABJICHAIO B CPOK, HA3HA4CHHBI /UIs HCIONHEHHS ¥ noamucanus D]I;

® €ciM 3TO0 TpeOyercs B COOTBETCTBHH C IIPHKA30M JUPEKTOpa OpraHM3alldHy,
JOKAIEHBIMH ~ HODMATHBHBIMH ~ aKTAMHM OPraHH3alMH WJIH 3aKOHOJATE/HCTEOM
Poccuiickoii ®eneparinm.

10. OTBETCTBEHHOCTH IPH PaloTe B CHCTEME YIEKTPOHHOTO MOKyMeHT006opoTa

10.1. Otnpasarens DJ] HeceT OTBETCTBEHHOCTH 3a CONEPKAHHE IJIEKTPOHHOIO JOKYMEHTa,
PEKBH3HTOB, aAPECAIUIO, KAYECTBO B KOIHYECTRBO BIIOKCHHIL.

10.2. ITomyyarens D]l HeceT OTBETCTBEHHOCTS 3a HCHCIIOJIHEHHME JIOKYMEHTA B YCTAHOBIICHHBIH
CPOK, HEBHECCHHE HJIM HECBOCBPEMEHHOE BHECeHHE CBEICHHIl B SNEKTPOHHYIO KapTouky DI,
OIIHKOKH, TONYLIEHHBIE IIPH PETHCTPAITHE | HENPaBHIBHOM Hanpasinennu OJ] anpecary.

10.3. 3aBepyromuii HECyT NEPCOHATHEYIO OTBETCTBEHHOCTH 3a cobmonenue ITonoxenus
TNOOYHHAIONIMMHCA UM paﬁorﬂmcemn,

10.4. 3aBenyoumit npH yYBONLHEHHH pPabOTHHKOB H odopmieHMH Ha paboTy HOBBIX
NOXYHHEHHEBIX PAOOTHHKOB obecneunBaoT yaanenue/u3meneHne/0QOpMICHHE YYETHOM 3aMHCH
pabOTHHKa B TeYeHHE ABYX paboumx AHedl ¢ IaThl YBOJIbHEHHS pabOTHHKa WM NpHeMa Ha
paboTy HOBOro paGoTHHKA.

10.5. 3asexyrommii NpoBepseT HATHYHE ¥ YBOIBHSEMBIX PabOTHHKOB He3aBepureHHBIX DI u
MIPYHHMAET MEPEI N0 HX HCHONHCHNIO/3aBEPUICHMIO B TEYeHHE TpeX paboumx JHEH ¢ aaTsr
YBOJIbHEHHS pabOTHHKOB.



