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INOJOXEHHUE
0 3a11MTe NMEePCOHAJBHBIX JAHHBIX PA0OTHUKOB U 00y4aKOIIMXCA W UX
poauTesieil (3AKOHHBIX MPeACTABUTEICH)

1. O0mue moJ10KeHUS

1.1. Hacrosimee Ilonoxkenne 00 00paOOTKe TMEPCOHANBHBIX JaHHBIX PAOOTHUKOB,
oOydJalomuxcsi W WX poauTened (3aKOHHBIX mpeacraBureneit) (manee — Ilomokenwue)
MYHUITUTIAJILHOTO  OFO/PKETHOTO  00meoOpazoBaTenbHoro yupexaeHus «COILII Ne 2 mrr
AKTIOOMHCKHIT» A3HAaKaeBCKOTO MyHMIUNanbHOro paiiona PecnyOmuku Tarapcran (namee —
[[Ixoina), pazpaboTaHo HA OCHOBAHWH:

— crarbu 24 Konctutynuu Poccuiickoit @eaepanuu (¢ U3MEHEHUSMH U JTIOTIOTHEHUSIMH )

— tnaBel 14 TpymoBoro Kogekca Poccuiickoit ®eneparmuun  (C U3MEHEHUSIMH U
JIOTIOJTHEHUSIMU )

— ®enepanbHbiil 3akoH oT 27 utonsg 2006 1. Ne 152-03 «O nepcoHaNbHBIX JTAHHBIX» (C
HU3MCHCHHUAMU U ,Z[OHOJ'IHCHI/IHMI/I);

— Oenepanbhblil 3ak0oH 0T 03 HOsIOps 2006 1. Ne 174-D3 «O6 aBTOHOMHBIX YUPEKIESHUSIX» (C
W3MEHEHHUSMU U JIONOJHEHUSIMH ),

— ®enepanbHblil 3akoH OT 29 aexadpst 2012 r. Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
®deaepanunn» (C U3MEHEHUSIMH U IOMOJIHEHUSIMU );

— Vxas [Ipe3unenta Poccuiickoii @eneparuu ot 06 mapra 1997 r. Ne 188 «O06 yTBepkaeHun
[lepeuns cBeeHNN KOHPUACHIIMATHHOTO XapaKTepay,

— mnocraHosnenue IlpaBurtenscTBa Poccuiickoit deaepannn ot 15 centsiops 2008 r. Ne 687
«O6 ytBepxknennn IlonmokeHus 00 OCOOEHHOCTSAX OOpaOOTKM TEPCOHANBHBIX JaHHBIX,
OCYILECTBIIsIEMON 0€3 UCIOIb30BaHUS CPEACTB ABTOMATH3ALINY;

— mnocraHosieHue IlpaButensctBa Poccuiickoit @enepanuu ot 6 urona 2008 r. Ne 512 «O06
YTBEPKACHUM TPeOOBaHUM K MaTepUalIbHBIM HOCUTENISAM OMOMETPUYECKUX MEPCOHATBHBIX JaHHBIX
U TEXHOJIOTUAM XPaHEHUS TaKUX JIAHHBIX BHE HH(POPMAITMOHHBIX CUCTEM MEPCOHATIBLHBIX JAaHHBIX));

— mnocranosnenue [IpaBurenscTBa Poccuiickoit denepanuu ot 1 Hos6ps 2012 r. Ne1119 «O6
YTBEP)KICHHH TpeOOBaHWW K 3aIlUTe TMEPCOHAJIBHBIX JaHHBIX TMpH HUX 00paboTke B
UH(POPMALIMOHHBIX CHCTEMAaX MEPCOHAIBHBIX TaHHBIX);

— mnpuka3z DCTOK Poccun Ne 55, DCh Poccuu Ne 86, Munundopmensizu Poccuu Ne 20 ot 13
despans 2008 1. «O6 yrBepxknenun Ilopsiaka mpoBeneHust KiaccupuKauy WHPOPMAIMOHHBIX
CHCTEM MEPCOHAIBHBIX TaHHBIX);

— mpuka3z ®CTOK Poccun ot 18 despans 2013 r. Ne 21 «OO0 yTBepkaeHUH coCTaBa U
coJiepKaHusl OpraHU3alMOHHBIX M TEXHUYECKUX Mep M0 00eCreueHnI0 0€3011aCHOCTH MEPCOHATBHBIX
JAHHBIX TPU KX 00paboTKe B MH(OOPMAITMOHHBIX CUCTEMaX MEPCOHATIBHBIX JaHHBIX);

— mpuka3 Pockomuamzopa ot 05 centsiopst 2013 1. Ne 996 «O6 yTBepkaeHuH TpeOOBaHUN U
METOJIOB 110 00€3TMYMBAHHIO IEPCOHATBHBIX JAHHBIX);

— IlpaBui BHYTpeHHEro TPYJIOBOTO PaclopsiiKa;

— WHBbIC HOPMAaTUBHBIE PABOBbIE aKThl Poccuiickon denepanny ¥ HOPMaTUBHBIE TOKYMEHTHI
YIOJTHOMOYEHHBIX OpPraHOB rOCY/1apCTBEHHOW BIACTH.
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1.2. Lens pazpabotku [lonoxxkeHus — ompeneneHue mnopsaka oopabOTKH, CUCTeMaTH3aIHH,
UCIIOJIb30BAaHUs, XPAaHEHHUs W TNEpeladyd CBEIEHUMN, COCTaBIAIOIIMX IE€PCOHAJBHBIE JIaHHBIC;
oOecrieueHre 3alIUTHl MPaB U CBOOOJ PaOOTHUKOB YUPEXKICHUS, YYalUXCS U WX POIUTENEiH
(3aKOHHBIX TIPEACTABUTENCH) IPH 00pabOTKE WX MEPCOHATBHBIX JAHHBIX, a TAK)KE YCTaHOBJICHUE
OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMI, UMEIOIINX JOCTYI K MEPCOHAIBHBIM JTaHHBIM PaOOTHUKOB
YUpPEXKJEHUS, YYalluXCcsi M WX pojauTeneld (3aKOHHBIX MpEACTaBUTENEH) 3a HEBBINOIHEHUE
TpeOOBaHUI HOPM, PEryJIUPYIOLIMX 00paObOTKY U 3aIUTY NEPCOHATBHBIX JAHHBIX.

1.3. IlepcoHanbHbIE TaHHBIC OTHOCATCS K KaTETOpUH KOHPHUICHITUATFHON HH(POPMAIIHH.

1.4. Bce pabGotauku IlIkoibl, B COOTBETCTBUU CO CBOMMH MOJHOMOYHSIMH BIIAJICIOIIHE
uH(popMalel, OTHOCSIIEHCS K TEPCOHATBHBIM JaHHBIM, O COTPYTHUKAX, YUAIIUXCS U UX POJTUTEIIAX
(3aKOHHBIX TPEJCTABUTEINSAX), IMONYYAIOIIHNEe W WCIONB3YIONIHNE €€, HEeCyT OTBETCTBEHHOCTHh B
COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit denepanniu 3a HapylUIEHUE PEKUMA 3AIIMTHI,
00pabOTKH U MOPSAIKA UCTIOIB30BAaHMS STONH MH(POPMAIUH.

1.5. Ilopsimok BBoAa B AericTBUEe U u3MeHeHus [lonoxeHus.

1.5.1. Bce usmenenus B IloynoxeHue BHOCATCS NPHUKA30M JUpEKTOpa yupexiaeHus. Jo
BHECEHMsS] M3MEHEHUN B Hactosmee [lonoxkeHue B CBA3M € M3MEHEHHMEM 3aKOHOJATEIbCTBA,
pEraMEHTHPYIOIIETO BOMPOCHI 00paOOTKM TEPCOHANBHBIX JaHHBIX, HacTosmee IlomokeHue
JIEUCTBYET B YaCTH, HE MPOTHUBOPEUAIIECH 3aKOHOIaTEbCTRY.

1.5.2. Bece pabotauku LIK0IBI JOKHBI OBITH 03HAKOMIIEHBI ¢ HacTosAmuM [lonoxkennem o
pOCIIUCH.

1.6. Pexxum KOH(PHIECHIIMATBHOCTH TEPCOHANBHBIX TaHHBIX CHHMAETCS B CIydasx WUX
00e3MMYMBaHUs U IO HCTEYEHHM 75-JE€THETO0 CpoKa MX XpaHEHHs, €ClIM MHOE HE OMIpPEeNeIeHO
3aKOHOM.

2. OcHOBHbIE TOHSATHSA M COCTAB MEPCOHATbHBIX JAHHBIX

2.1. Ins ueneit Hacrosero [1010xeHNs HCIIONIB3YIOTCS CIAEAYIOLUINE OCHOBHBIE TIOHATHS:

— TIepCOHAJIbHbIE JlaHHble — Jt00as WH(OpManMs, OTHOCAIIASACS K MPSIMO WM KOCBEHHO
OTIpeIcIEHHOMY WJIH OTmpesenseMoMy (u3ndeckoMy Iuily (CyOBEKTy MEepCOHATbHBIX JTaHHBIX):
pabOTHHKY, yUaIIeMyCsl M €r0 POJAUTEISIM (3aKOHHBIM MPEICTABUTEIISIM), B TOM YUCIIE UX (haMUIus,
UMs, OTYECTBO, TOJ[, MECAI, Jara W MECTO POXACHHS, aapec, CeMeHHOe, COIUaIbHOE,
MMYIIECTBEHHOE TIOJIOKEHHE, oOpa3oBaHue, Tmpodeccus, IOXOAbl, apyras uH(opMmaius,
HeoOXoauMasi yYpPeKIEHHUI0O B CBS3M C TPYAOBBIMH  OTHONICHUSMH C  PaOOTHHUKOM,
00pa30oBaTeNbHBIMI OTHOLIEHUSIMHU — YUAIIUMCS, €r0 POJUTENIEM (3aKOHHBIM ITPE/ICTABUTEIIEM);

— omepatop — topuamdeckoe ymno (Illkoma), camocTosTenbHO oOpraHusyloniee u (WIH)
OCYIIECTBIIS0NIee 00pabOTKy MEePCOHANBHBIX JTaHHBIX, a TAKXKE OMpPEAeIAoIIee 1eau 00padboTku
MEPCOHANBHBIX JIAaHHBIX, COCTAaB TEPCOHANBHBIX JTaHHBIX, MOUICKAINMX 00paboTKe, MEHCTBUS
(omeparuu), cCoBepiIaeMble C EPCOHATBHBIMH JTaHHBIMU,

— 00paboTKa TMEepCOHANBHBIX JAHHBIX — J00Oe AeiicTBHe (omeparus) Wi COBOKYIHOCTh
JNEeHCTBUM (OTepalyii), COBEPIIAEMBIX M HCIIOJIB30BAaHUEM CPEJCTB aBTOMATHU3aIllMUd WK 0e3
UCIIONIb30BAaHUsI TaKUX CpPEICTB C IMEpPCOHAIBHBIMU JAHHBIMH, BKJIOYas cOOp, 3aIlucCh,
CUCTeMAaTH3alllI0, HAKOIUIEHHWEe, XpaHEHHe, yTouHeHue (OOHOBIIEHHE, U3MEHEHHUE), H3BJICUEHUE,
UCIIONIb30BaHUe, TMepenady (pacmpocTpaHeHUe, TPeOoCTaBlIeHHe, MHOCTYI), O0e3IMYriBaHuE,
OJIOKMpOBaHUE, yJalleHWEe, YHHUUTOKEHHE MEPCOHAJBHBIX JAaHHBIX PAOOTHUKOB, yHalIUXCAd M UX
ponuTeneii (3aKOHHBIX IPECTaBUTENCH );

— KOH(PHUACHIIMAIBHOCTh TMEPCOHAIBHBIX JAaHHBIX — 00s3aTeIbHOE JUIA COONIOICHUS
HA3HAYEHHOT'0 OTBETCTBEHHOTO JIMIA, TOJYYUBIIETO JOCTYT K IEPCOHAIBHBIM JaHHBIM paOOTHUKOB,
yYaluxcs M HUX poAUTENel (3aKOHHBIX IMpeAcTaBUTENei) TpeOoBaHHE HE PacKpbIBaTh TPETHUM
JUIAM W HE PACIpOCTPaHATh MEPCOHANBHBIC NaHHBIE 0e3 coryiacus pPaOOTHHKA WA POIUTENS
(3aKOHHOTO MPE/ICTAaBUTEISI) MJIM UHOTO 3aKOHHOTO OCHOBAHUS;

— pacmpocTpaHEHUE TEePCOHATBHBIX JAHHBIX — JICHCTBUS, HAIPABJICHHBIE HA PACKPBITHE
MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, YYallUXCS M HMX POAUTENEH (3aKOHHBIX IpeICTaBUTENEH)
HEOoTpeAeNIeHHOMY Kpyry JuIl (Tmepefada IMepCOHAIbHBIX IaHHBIX) WM Ha O3HAKOMIICHHE C
NEPCOHAIBHBIMU JIaHHBIMH HEOTPAaHMYEHHOTO Kpyra JIMI, B TOM YHClIEe OOHAapoJI0BaHUE
MEPCOHANBHBIX JTaHHBIX B CPEACTBAX MAacCOBOW HH(OpMAINH, pa3MelieHHue B WH()OPMAIMOHHO-
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TEJICKOMMYHUKAIIMOHHBIX CETSX WM MPEAOCTABICHHUE JOCTyINa K MEePCOHAIBHBIM JaHHBIM KaKHM-
00 MHEIM CIOCOOOM;

— TMPENOCTABIICHWE TIEPCOHATBHBIX MAHHBIX — JEHCTBUS, HANpPaBIECHHBIE HA PACKPBITHE
MEPCOHAIBHBIX JaHHBIX OMPEECICHHOMY JIUIY WM ONPEEICHHOMY KPYTY JIULL;

— WCMOJBh30BAaHUE TMEPCOHATBHBIX JAaHHBIX — JEUCTBUSA (ONepamuu) C MepCOHATHHBIMU
JTAHHBIMH, COBEpPIIAEMbIE TOJPKHOCTHBIM JIMLIOM B LIEISIX IPUHATHS PELICHUH HIIM COBEPILIEHUS HHBIX
NEHCTBUH, TOPOKIAIOIINX IOPUANUECKHUE TOCIEICTBUS B OTHOIIEHUN PAOOTHUKOB, YUAIIHXCS U HX
poauTenel (3aKOHHBIX MPeICTaBUTENEH ), MO0 HHBIM 00Pa30M 3aTparuBaroIINX MX IMPaBa U CBOOOIbI
WM TIpaBa ¥ CBOOOIbI JPYTHX JIUIL;

— OJOKMpOBaHWE TEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE TIpPEeKpalieHrue o00pabOTKH
MEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB, YUAIIUXCS U UX POJIUTENEH (3aKOHHBIX MPEICTaBUTENeH) (3a
HCKIIFOUCHHEM CITy4aeB, €Clii 00paboTKa HeoOXoauMa ik yTOUHEHHUSI IEPCOHANTBHBIX JaHHBIX);

— YHUYTOXXCHHE TEPCOHAIBHBIX JaHHBIX — JEUCTBHUSA, B PE3yJbTaTe€ KOTOPHIX CTAaHOBUTCS
HEBO3MO>KHBIM BOCCTaHOBHUTbH COJIEp’KaHUE MEPCOHATIbHBIX JAaHHBIX B MH(GOPMAIMOHHON cHCTEME
MEPCOHANTBHBIX JTaHHBIX U (WIH) B PE3ybTaTe KOTOPHIX YHUYTOXKAIOTCS MATEPUATBHBIE HOCHUTENS
MEPCOHAIBHBIX JaHHBIX pAOOTHUKOB, YUAIIUXCS U UX POAUTENEH (3aKOHHBIX MPE/ICTaBUTENEH );

— 00e3nMYrBaHue TEPCOHANBHBIX JAHHBIX — JIEHCTBHS, B Pe3yJbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOKHBIM 0€3 HMCIOJIb30BaHUS JONOJHUTEIbHON HHPOPMAIMK ONPENEIUTh NMPUHAIEKHOCTh
MEPCOHAIBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY, ydYalleMycs U €ro POIUTENSIM (3aKOHHBIM
MIPEICTaBUTEISIM);

— OOIIeNOCTyNHBIE TEpPCOHANBHBIC JAaHHBIE — TMEPCOHANbHBIC JIAaHHBIC, JIOCTYII
HEOTPAaHMYEHHOTO Kpyra JIMIl K KOTOPBIM MPEAOCTaBIE€H C corjiacusi pabOTHUKA, 3aKOHHOTO
MPEJICTABUTENS YYalllerocs WM Ha KOTOpPhIE B COOTBETCTBUU C (penepalbHBIMH 3aKOHAMHU HE
pacrpocTpaHseTcs TpeboBaHuEe COOI0ICHUS] KOHPUACHITUATBHOCTH,

— uH(pOpMAaIus — CBEACHUS (COOOIEHNs, TaHHbIC) HE3aBUCUMO OT ()OPMBI UX MPEACTABICHUS;

— JOKYMEHTUpOBaHHas nH(popMalus — 3apuKcUpoBaHHAs HA MaTepUAIbHOM HOCHUTENIE IIyTEM
JOKYMEHTUPOBaHHUS HHPOpPMAIUS C PEKBU3UTAMH, TIO3BOJSIONIMME  ONPEACITUTh TaKylo
uH(}OPMALIMIO UM €€ MaTepUaIbHbIA HOCUTEIIb.

2.2. KoMIiiekc JOKYMEHTOB, COITPOBOKIAIOIINH MTporiecc 0hOpMIIeHHS TPYIOBBIX OTHOLICHUN
paboTHUKA MIPH €ro MpHeMe, IEPEBOIE U YBOJIbHEHHUU.

2.2.1. Wudopmamus, npexacraBisgeMas paOOTHUKOM TIpU MOCTYIJICHUM Ha paboTy B
yupexJIeHue, T0JKHA UMETh JOKYMEHTalIbHYI0 (hopMmy.

[Ipu 3aKkiaroueHUM TPYIOBOrO JOrOBOpAa B COOTBETCTBHM cO CT. 65 TpymoBoro kopaekca
Poccutickoii deneparuu JIMI0, TOCTYIAIOIIEEe Ha padboOTy, MPEIbABIACT pabOTOAATEIIO:

— MacmopT WJIA UHOW JOKYMEHT, YJIOCTOBEPSIOIINNA JTHYHOCTD;

— TPYJOBYIO KHIKKY U (WJIM) CBEIEHUS O TPYJOBOM €ATEIbHOCTH, 32 UCKIIIOUEHUEM CITy4aeB,
€CJIM TPYAOBOH IOTOBOP 3aKIIOYAETCs BIEPBBIC MM pa0OTHUK MOCTYyHAaeT Ha paboTy Ha YCIOBUSIX
COBMECTUTEJILCTBA, TUOO TPYAOBas KHIKKA Y paOOTHHUKA OTCYTCTBYET B CBSI3U C €€ yTPaTOn WIIH 110
JIPYTHM IPUIHHAM;

—  JOKYMEHT, [OATBEPXJAIOINNA  pPEerucTpaluio B  CHCTEME  HMHAWBHIYabHOTO
(mepcoHn(PHUIMPOBAHHOTO) YUETa;

— JIOKYMEHTbI BOMHCKOT'O y4eTa — JIJIi BOCHHOOOS3aHHBIX U JIUII, TOJUIekKAIIUX IPU3BIBY Ha
BOCHHYIO CITyXOY;

— IOKyMEHT 00 00pa30BaHUM W/WJIW O KBATH(PUKAINK WU HATUYWW CHEIUATbHBIX 3HAHUH —
IPH MOCTYIUICHHH Ha PadoTy, TPEOYIOIIYIO CIICNUaIbHBIX 3HAHUI WU CTICIIMATBHON MMOATOTOBKH,

— CIPaBKy O HaJUYHMH (OTCYTCTBUHM) CYIUMOCTH M (W) (haKTa YroJIOBHOTO IMPECIICIOBAHUS
1100 O MPEeKPaIICHUH YTOJIOBHOTO MIPECIIEAOBAHUS TI0 PEa0MIIUTUPYIOIINM OCHOBAHUSM, BEIIAHHYIO
B Mopsake U 1o (opme, KOTOpbIe YCTAaHABIMBAIOTCSA (elepallbHBIM OPraHOM HCIOJHUTEIbHON
BJIACTH, OCYIIECTBISIONUM (PYHKIIMH IO BBIPAOOTKE U peaan3alii roCyJapCTBEHHONW MOJUTUKUA U
HOPMaTUBHO-TIPAaBOBOMY PETYJIMPOBAHUIO B c(hepe BHYTPEHHUX Jell, — P MOCTYIUICHUH Ha paboTy,
CBSI3aHHYIO C IEATEIbHOCTBIO, K OCYIIECTBICHHIO KOTOPOIl B COOTBETCTBUU ¢ HAacTOsAMUM Kojekcom,
UHBIM (eepaabHbIM 3aKOHOM HE JIOMYCKAaroTCs JUIA, MMEIOIIME WJIA HMEBLINE CYyAUMOCTH,
MOJIBEPTAOIINECs WIH MOIBEPTaBIINECs YTOJIOBHOMY TIPECIIeTI0BAHUIO.

CeugerenbctBo 0 mpucBoeHnu MHH paboTHUK npeacTaBiaseT mpu ero HaTHIuH.

2.2.2. Ilpn odopmiennu paboTHUKA Ha paboTy (TOcCie 3aKI0YEeHUsI TPYAO0BOIO JJOTOBOPA)
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3anonHseTcss yHuuuupoBaHHas Qopma T-2 «Jluunas kaprouka paOOTHHKa», B KOTOpPOU
OTPaXKaIOTCsI CIIEAYIONINE aHKETHBIE U Onorpaduueckue nanHbie padorauka: ®.1.0., nata u Mmecto
POXIEHUS, TPaKIAHCTBO, YPOBEHb 3HAHHUS WHOCTPAHHBIX SI3BIKOB, CBEICHUS 00 OOpa3oBaHHH,
npodeccuu, craxe pabOThl, CEMEHHOM IOJIOKEHHUH, JaHHbIE MAaCIOpTa, aApec perucTpaiuu, aapec
NPO’KMBaHUs, KOHTAKTHBIN Tenedon); MHH, HoMep noKkyMeHTa, MOATBEPKAAIOLIETO PETHCTPALIUIO B
CUCTEME HWHIMBUAYAJIbHOrO (MEPCOHU(PHUIMPOBAHHOIO) YYeTa; CBEACHUS O BOMHCKOM YYETe;
uH(pOpMaIlis O TPYIOBON AEATEIHLHOCTH; PE3yJbTaThl aTTeCcTaluii paOOTHUKA (JaTa aTTecTalu,
JaTa M HOMEp IMPOTOKOJIAa, pEIIeHHWE aTTECTAllMOHHOM KOMHCCHM); JaHHbIE O TOBBIILICHUU
KBaTM(UKAIMK, CBEJACHUS O MNPOPECCHOHAIBHON TMEepenoAroTOBKe; MaHHbIE O Harpajax,
MOOUIPEHUAX; MHPOpPMAIUI O MPEeIOCTaBIIEMbIX OTIYCKax; MpaBo paOOTHHKA Ha COIUAIbHbIE
JBTOTHI, JIOTIOJIHUTENBbHBIE CBENCHUS: TPYyNMa WHBATUAHOCTH, HAIWYUE BOJUTEIHCKOTO
y0CTOBEpPEHUS; OCHOBAHUE PACTOPKEHUS TPYIOBOTO JOTOBOPA.

2.2.3. B Illkone co3naroTcss M XpaHATCS CIEAYIOINE I'PyNbl JOKYMEHTOB, COAEpIkKallue
JaHHbIE 0 paOOTHUKAX B €MUHUYHOM HJIM CBOJHOM BHUJIE:

2.2.3.1. JIOKYMEHTBI, COJepKallhe TMEepPCOHAIbHBIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOXKJAIOIIUE Tpoliecc OPOPMIICHUS TPYAOBBIX OTHOIIEHHWH MpH MpHEMe Ha
paboTy, mepeBojie, YBOIbHEHHUH; TOJIMHHUKN W KOIHMH TPUKA30B MO JTHYHOMY COCTaBY; JIMYHBIC
JieNia U TPYAOBble KHUKKU PaOOTHHUKOB; Ji€Nia, COIEpKale OCHOBAaHUS K MPHUKa3aM IO JHYHOMY
COCTaBy; JieJla, COJEpXKallie MaTepHajbl aTTeCTAlluM PaOOTHHUKOB; CIY>KEOHBIX paccieJOBaHUM;
CIIPaBOYHO-UH(DOPMAITMOHHBIN OaHK JAHHBIX MO MEPCOHATY (KapTOTEKHU, KYPHAJIbI); MOJTHHHUKHA U
KOMUU OTYETHBIX, aHATUTHYECKUX U CIPABOYHBIX MATEPUANIOB, MEpPEAaBACMbIX AIMHHHCTPAIIUU
yUpEXKJIEHUS, KOTUU OTYETOB, HAIIPABJIIEMbIX B TOCYJapCTBEHHbIE OPTaHbl CTATUCTUKH, HAJIOTOBBIE
WHCIIEKIIUH, BBIIIECTOSIIINE OpPTaHbl yIPaBICHUS 00pa30BaHUEM U APYTUE YUPEIHKICHHUS).

2.2.3.2. JlokyMeHTanus 1Mo OpraHu3anuu padoThl (TIOJIOKEHUS, TOJDKHOCTHBIE HHCTPYKITUH,
MPHUKA3bl, PACTIOPSHKCHHUS aIMUHUCTPAIMHU); JTOKYMEHTHI 1O IUIAHHUPOBAHHIO, YYETy, aHAIU3y M
OTYETHOCTHU B 4aCTU PabOTHI C IEPCOHATIOM YUPEKICHUS.

2.3. Hudopmarus, mnpencrapisemMas pPOIUTENSIMUA (3aKOHHBIMHU TMPEICTABUTEISIMH) TPU
MOCTYIUIGHHH Y4Yalllerocsi B YUpeXACHHE, JO0JDKHA HUMETh JOKYMEHTanbHylo ¢opmy. Ilpu
MOCTYIUICHUN Y4Yalllerocs B YUYPEXKACHHE POAUTENH (3aKOHHBIE MPEACTABUTENH) MPEIbSIBISIIOT
YUPEXKICHUIO:

— 3akmoueHue [IMIIK o nanpasnenun B IIkoiny;

— KOTIHIO IOKYMEHTA, yI0CTOBEPSIOUIET0 JINYHOCTh 3aKOHHOTO NMPEACTaBUTEIIS;

— KOITUIO CBHJICTENLCTBA O POXKICHUH peOeHKa UM JOKYMEHTA, TOATBEPKIAIONIETO POJCTBO
3asgBUTEIS;

— MEIUIMHCKHE TOKYMEHTHI O COCTOSHUHU 370pOBbS (MemuiuHcKas kapta ®D-26, xapra
npogupuBuBOK D-63);

— KOIIMIO CTPAaXOBOT'0 MEIULIMHCKOIO TI0JINCA;

— KOIHUA JOKyMEHTa, MOATBEPKIAIOIIETO PETUCTPALMI0O B CHUCTEME WHIUBUAYaIbHOIO
(mepcoHn(pHULIMPOBAHHOTO) YUETa;

— CBEJICHUS O POJUTENSIX (3aKOHHBIX MPECTABUTENSAX);

— CIIPAaBKY O MECTE JKUTEJIbCTBA;

— KOHTAKTHbBIE JTAHHBIE;

— UHBIE CBE/ICHUS, OTHOCSIIUECS K MEPCOHATBHBIM JIAHHBIM yUYalerocs.

Poputenu (3akoHHBIE MpEACTABUTENIM) JIETEH, SBISIONUXCS MHOCTPAHHBIMHU Tpa)kJIaHaMu
WIH JMIaMu 0e3 Tpa)xJIaHCTBA, IOMOJHUTEIBHO MPEABSABISIOT JTOKYMEHT, IMOATBEPIKIAIONINI
poacTBO 3asBUTENs (WM 3aKOHHOCTh TPEIACTABICHUS TpaB peOCHKa), H JOKYyMEHT,
MOJITBEP K TAIOIIUH MpaBo 3asBUTENs HA MpeObiBanue B Poccuiickoit denepanuu.

WNuoctpanHble rpakgaHe M Jmna Oe3 TpakJaHCTBAa BCE JOKYMEHTHI MHPEICTAaBISIIOT Ha
PYCCKOM $I3BIKE UJIM C 3aBEPEHHBIM B YCTAHOBJIEHHOM IOPSIIKE IEPEBOJIOM HA PYCCKHUM SA3BIK.

2.4. IlepcoHalIbHBIE TAHHBIE YUAIIUXCSA COJIEPHKATCS B UX JIMUHBIX JEIaX.

3. Coop 1 00paboTKa NEPCOHAIBHBIX JAHHBIX
3.1. [lopsimok mosy4eHus MepCOHAbHBIX TAHHBIX.
3.1.1. Bce mnepcoHanbHble AaHHBIE PAOOTHUKA YUPSKACHHS W POAUTENS (3aKOHHOTO
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MPEJICTABUTEINS) YYAIllerocs CJeAyeT TMOoaydYaTh HEMOCPEICTBEHHO y pPAaOOTHHKA U POAMTENS
(3akoHHOTO TpencTtaBuTens). [lepconanbHble TaHHBIE y4YalIMXCS CIEAyeT MOIydaTh y poAUTeneit
(3aKoHHBIX TpeacTaBuTeneil). Ecinu mepcoHanbHbie JaHHBIE BOZMOKHO MOJYYUTh TOJIBKO Y TPEThei
CTOPOHBI, TO PAOOTHUK, POAUTENHN (3aKOHHBIC MPEACTABUTENH) TOJDKHBI OBITh YBEIOMJICHBI 00 3TOM
3apaHee ¥ OT HUX JIOJDKHO OBITh MOJTYYEHO MMCbMEHHOE COTJIacHe.

JIOMKHOCTHOE JIMIO YUPEKICHHUS JOJDKHO COOOUIUTH PaOOTHUKY, POAMUTESM (3aKOHHBIM
MPEJICTABUTENSIM) O IIEJISX, MPEAMOIaraeMbIX UCTOYHUKAX M CIIOCO0aX MOJYYCHUS MMEPCOHATBHBIX
JTaHHBIX, & TAKXKE O XapaKTepe MOJIeKAIINX MMOJTYYSHHUIO TEPCOHATbHBIX JaHHBIX U MOCIEACTBUIX
OTKa3a pabOTHHKA JIaTh MMCHMEHHOE COTJIacHe Ha MX MOJydeHHe.

3.1.2. YupexneHne He UMEET TpaBa MojaydaTh, 00pabdaTeiBaTh U MPUOOIIATH K TUIHOMY JEITY
paboTHHKa U y4amierocss He ycraHoBJIeHHble DenepanbHbIM 3aKkoHOM OT 27.07.2006 Ne 152-®3 «O
MePCOHANBHBIX JaHHBIX», DenepanbHbiM 3akoHOM OT 29.12.2012 Ne 273-®3 «O6 obpazoBaHuU B
Poccuiickoit @enepauum» u TpynosbiM koaekcoMm Poccuiickont denepannu NepcoHaIbHbIE TaHHbIE
00 MX pPacoBOM, HAIMOHAILHOW MPUHAJIEKHOCTH, MOJIUTUYECKUX B3TJISAAX, PEIUTHO3HBIX WIIU
dmtocopckux yOekKACHUAX, COCTOSIHUU 3]I0POBbsI, YACTHOM JKU3HHU, YJICHCTBE B OOIIECTBEHHBIX
o0BeAMHEHUSX, B TOM 4YHCIEe B MpodeccHoHaNbHBIX colo3aXx. B ciydasx, HemocpeacTBEHHO
CBSI3aHHBIX C BOIPOCAMHU TPYIOBBIX OTHOIICHHWH, B cOOTBeTCTBUU cO cT. 24 KoHcTuTyuu
Poccuiickoit deneparuu yupexIeHue BIpaBe MojaydaTh U 00padaThiBaTh JAHHBIC O YaCTHOM KU3HU
paboTHHKA TOJIBKO € €r0 MUCHMEHHOTO COTIIACHSI.

3.2. Ilopsimox 00pabOTKH MEPCOHAIILHBIX JIAHHBIX

3.2.1. OO6paboTka TepCOHANBHBIX JJAHHBIX OCYIIECTBISETCS B MENAX OOecreueHus
cobmonennst Koncruryuuu Poccutickoit @enepanum, dhenepaibHbIX 3aKOHOB M HHBIX HOPMATHUBHBIX
paBOBBIX akTOB Poccuiickoit Meneparinu, copeicTBUs pabOTHUKAM U y4YaIlUMCS B TIPOXOXKICHUU
00y4eHus, IX KapbepHOM POCTE, 00ECTIeUeHHs] UX JIMYHON OE30MaCHOCTH M 4WICHOB X CEMEH, a
TakKe B MEIIX OOecreueHUs: COXPAHHOCTH TMPUHAIJICKAINET0 UM HMYIIECTBA W HMYIIECTBA
yupexJIeHus, yuéTra pe3yIbTaToB UCIIOIHEHHS] UMU 00s3aHHOCTEH.

3.2.2. OGpaboTKa y4peKICHUEM YKa3aHHBIX BBIIIEC MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB,
YYAIIUXCS U UX POAUTENEH (3aKOHHBIX MPEICTABUTENIEH ) BO3MOYKHA TOJIBKO € MX coTrjiacus, oo 6e3
WX COTJIACHsl B CIEAYIOMIUX CIydasx:

— MepCOHAJIbHbIE JaHHBIE SBJSIOTCS OOIEIOCTYTHBIMU;

— MIEPCOHANIBHBIE TAHHBIE OTHOCSTCS K COCTOSTHUIO 3/I0POBbsI pA0OOTHUKA MITH YUaIIerocs U HX
00paboTKka He0OX0AUMa JIJIsl 3aIUTHI €T0 KU3HU, 30POBBS WU UHBIX )KU3HEHHO BaKHBIX HHTEPECOB
100 KU3HU, 3I0POBbS HIIM UHBIX )KU3HEHHO BAKHBIX HHTEPECOB JPYTHX JUII U MOTYICHHUE COTJIACHUS
pabOTHHUKA WU POAUTENS (3aKOHHOTO TIPEICTABUTEIISI) HEBO3MOKHO;

— 00paboTka MepCcOHANBHBIX JAaHHBIX HEOOXOauMa JUIsl YCTAHOBJICHUS WM OCYIIECTBIICHUS
IpaB UX CyObEKTa WM TPEThUX JIUI] IUOO B CBSA3H C OCYIIECTBICHUEM MPABOCYIUS;

— 00paboTKa mepcoHaIbHBIX JAHHBIX OCYIIECTBISIETCS B COOTBETCTBUH C 3aKOHOIATEIHCTBOM
Poccuiickoit deneparun 06 o06opoHe, 0 0€30MacHOCTH, O MPOTHBOJCHUCTBHH TEPPOPU3MY, O
TPAHCHOPTHOH 0€30MacHOCTH, O MPOTUBOACUCTBHHM KOPPYIIMH, 00 ONEepaTHBHO-PO3BICKHON
NEeSATeNIbHOCTH, 00  HCIOJIHUTEILHOM  TMPOM3BOJACTBE, C  YTOJOBHO-UCIOJHUTEIHHBIM
3aKOHOJATeIbLCTBOM PD;

— 00paboTKa MepcoHaIbHBIX JAHHBIX OCYIIECTBIISIETCS B COOTBETCTBUH C 3aKOHOAATEILCTBOM
00 00s13aTeNbHBIX BUAX CTPAXOBaHUS, CO CTPAXOBBIM 3aKOHOAATEIHLCTBOM;

— 10 TpeOOBaHHUIO MOJHOMOYHBIX IOCYJAapCTBEHHBIX OPTaHOB B CIIydasix, MPEAyCMOTPEHHBIX
benepanbHBIM 3aKOHOM;

— B CJy4asx, eciu 00paboTka TMEpCOHATbHBIX JaHHBIX PAOOTHUKOB OCYIIECTBISACTCS Ha
ocHoBaHuu Tpynosoro kxoxexkca Poccuiickonn @enepaunu uin uHOro denepalbHOro 3aKOHA,
YCTaHABIIMBAIOIIETO €€ 11eJb, YCIOBUSI MOTYUYEHHSI IEPCOHATBHBIX TaHHBIX U KPYT CYOBEKTOB,

NepCOHaIbHbIE JaHHbIE KOTOPBIX MOJIIekaT 00padoTke;

— 00paboTKa MEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS B LENSIX HCIOIHEHHUS TPYIOBOIO
JI0OTOBOPA;

— 00paboTKa MEepCOHANbHBIX JIaHHBIX OCYIIECTBISETCS MAJIi CTATUCTHUECKUX WIM HHBIX
HAYYHBIX IIeJIel TP YCIIOBUU 0053aTeIHHOr0 00e3TMYMBAHUS IEPCOHATBHBIX TaHHBIX.

3.2.3. Illxoma BmpaBe 0OpabaThIBaTh MEPCOHATBHBIC AHHBIE PAOOTHUKOB YUPEKICHHS
TOJIBKO C MX MUCbMEHHOT'O COTJIACHUS.

[NonoxeHue o 3awute nepcoHasnbHbIX AaHHbIX 5



3.2.4 llkona BmpaBe oOpabaThIBaTh MEPCOHATIbHBIC AAHHBIC YYAIIMXCS U UX POIUTENCH
(3aKOHHBIX MPEACTABUTENCH ) TOIBKO C X TUCBMEHHOTO COTJIacHsl.

3.2.5. TluceMeHHOe coriiacue pabOTHUKA W POAMUTENCH (3aKOHHBIX MPEICTABUTENCH)
y4danxcs Ha 00pabOTKy CBOMX MEPCOHATIBHBIX TaHHBIX JOKHO BKJIIOYATh B CeOsl:

— (hamunmio, UMs, OTYECTBO, ajpec CyObEKTa NEPCOHANBHBIX JAaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTa, YAOCTOBEPAIOIIEr0 ero JUYHOCTh, CBEJCHHS O JIaTe BbIAAuu YKa3aHHOTO JOKYMEHTa U
BBIJIABIIIEM €T0 OpTraHe;

— HauMeHOBaHue ((paMuUIUI0, UM, OTYECTBO) U AAPEC OMeparopa, MOJTyHarollero Corjacue
CyObeKTa NepCOHAIbHBIX JAHHBIX;

— 11e1b 00pabOTKH MEPCOHATBHBIX JaHHBIX;

— IepeyeHb IMEPCOHATBHBIX TaHHBIX, Ha 00pPa0OTKY KOTOPBIX JAeTcs Corjlache CyOBbeKTa
MEPCOHAIBHBIX JaHHBIX;

— TepevyeHb JCWCTBUI C MEPCOHAIBHBIMU JaHHBIMH, HA COBEpPILICHHE KOTOPBIX JaeTcs
corjacue, o0IIee OMMCaHWE MCIOJIb3YeMBIX OIEepaTOpOM CIIOCOOOB 00pabOTKH TEPCOHATBHBIX
JAHHBIX;

— CpOK, B TEUEHHUE KOTOPOI0 JCHCTBYET Coriacue, a TakyKe MOPSI0K €ro OT3bIBa.

3.2.6. PabGoTHHK YYpexACHHS, POIUTEIh (3aKOHHBIA MPEACTABUTENh) YYaIIETOCs
MIPEIOCTABIISACT YUPEKACHUIO IOCTOBEPHBIE CBEJIEHUS O ceOe, CBoeM peOeHKe (IeTsX).

3.2.7. B cootBetcTBUU co cT. 86 1. 14 Tpynosoro koaekca Poccuiickoit @eaepannu B Lesx
oOecrnieueHus MpaB U CBOOO/I YeJIOBEKa U IpaXkIaHWHA JUPEKTOP YUPEXKIECHUS U €ro MPeCTaBUTENN
(OTBETCTBEHHBIE JOKHOCTHBIC JIUIIA) IPH 00pabOTKE MEePCOHATBHBIX JAHHBIX PAOOTHUKA TOJDKHBI
coOJI01aTh CIEAYIONIHE O0IIHe TPeOOBAHUS:

— NpU ONpeAesieHMH o0beMa M COJepX aHMsA, 00padaThbIBA€MbIX MEPCOHANBHBIX JaHHBIX
YUpEeXKICHUE NOHKHO pyKoBojcTBoBaThbesi Konctutynueit Poccuiickoir @enepanuu, TpyaoBbiM
konekcoM Poccuiickoit ®enepauuu, DenepanbHbiM 3akoHoM 29.12.2012 Ne 273-03 «O6
obpazoBanuu B Poccuiickoit ®enmeparuu» W WHBIMH  HOPMAaTUBHBIMH IIPABOBBIMH U
pactopaauTenbHBIMU  JOKyMeHTaMi  Munnpocsemenuss Poccun, PocoOpnaazopa, npyrumu
benepalbHBIMUA 3aKOHAMU;

— 3allUTa NMEPCOHAIBHBIX JaHHBIX PaOOTHHKA OT HEMPABOMEPHOTO MX HCIIOJIB30BAHUS WIIH
yTpaThl OOECHeYMBAETCA YUYPEKICHHEM 3a CYET €ro CpeAcTB B MOPSAKE, YCTaHOBIECHHOM
3aKOHOJIATEILCTBOM;

— NpU NPUHATUU PEUICHHM, 3aTparvBalollUX WHTEpEChl paOOTHUKA, YUPEKICHHE HE HMEET
IpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JaHHBIX PAOOTHMKA, TOJYYEHHBIX HCKIIOUUTENBHO B
pe3ynbTare uX aBTOMaTHU3UPOBAHHOM 00paOOTKU MIIH 3JEKTPOHHOTO MOIY4YEHHUS.

— MpeACTaBUTENN pabOTHUKA JOJDKHBI ObITH O3HAKOMIICHBI MOJI PACHHCKY C (hernepanbHbIM
3aKOHOM, JOKYMEHTaMHU YUpEXKJIEHHUS, YCTaHABIMUBAIOIIUMU TMOPSIOK 0OpabOTKM MEpCOHATBHBIX
JTAHHBIX Pa0OTHHUKOB, a TAaKXKe 00 UX MpaBax U 00sS3aHHOCTAX B ATOH 00JIACTH.

— BO BCEX CIyyasX OTKa3 pabOTHHKAa OT CBOMX IIpaB Ha COXpPaHEHUE U 3alUTy TalHbI
HEIACUCTBUTEICH;

— 00paboTKa MEPCOHAIBHBIX JAHHBIX MOXKET OCYIIECTBIISTHCS HCKIIOYUTENBHO B IENSIX
oOecrieyeHHs COOIIIOJICHHS 3aKOHOB U MHBIX HOPMAaTHBHBIX IPAaBOBBIX aKTOB, PETJIAMEHTHUPYIOLINX
00pa30BaTeNbHYIO 1eATeIbHOCTh OPTaHU3alUK U UHBIX OTHOLIEHHH, HEMOCPEICTBEHHO CBA3AHHBIX C
00pa3oBaTeNbHON ACATEIBHOCTHIO.

OO6paboTka MepcoHaNbHBIX JaHHBIX YYaIIUXCSI MOXKET OCYHIECTBISATHCSA B LEJIAX COACHCTBUS
y4aluMcs B TpyoycTpoiicTBe uepes LleHTp 3aHATOCTH B paMKax JeHCTBYIOIIETr0 3aKOHOJaTeIbCTRA,
MPOBEJCHUS TOCY/IapCTBEHHOW WTOTOBOM aTTecTallMH, TIOCTYIUIEHUS B 00pa3oBaTelbHbIE
OpraHu3aIug.

4. 3amMTa NEePCOHAJIBLHBIX JaHHBIX
4.1. Ilox yrpo30il UK OMACHOCTHIO YTPAThl NEPCOHATBHBIX JAHHBIX MOHUMAETCSI €AUHUYHOE
WM KOMIUIEKCHOE, pEabHOE€ WM TOTEHIUAIbHOE, aKTUBHOE WM TIACCUBHOE TIPOSBIICHUE
3JIOYMBIIIJIEHHBIX BO3MOXXHOCTEM BHEUIHMX WM BHYTPEHHUX HCTOYHHUKOB YIPO3bl CO3/1aBATh
HEOJaronpusaTHBIE COOBITHS, OKa3bIBaTh JECTAOMIIM3UPYIOIIEE BO3JICHCTBHE HA 3alUIIAEMYIO
UH(OPMAILIHIO.
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4.2. Puck yrpo3sl Jr00bIM HMH(OPMAIIMOHHBIM pecypcaM CO3[al0T CTUXUKHBIE OelCTBUS,
9KCTPEMAJIbHBIE CUTYallUU, TEPPOPUCTUUECKHE EHCTBUS, aBapUU TEXHUYECKUX CPEACTB M JIMHUH
CBSI3H, Jpyrue 00bEKTHBHbBIE OOCTOSTENBCTBA, a TAKKE 3aMHTEPECOBAHHBIC U HE3aUHTEPECOBAHHbIC
B BO3HMKHOBEHHUHM yTPO3bI JIHIIA.

4.3. 3amuTa NEpCOHANBHBIX JaHHBIX MPEACTABISET COOOM NpeaynpexaeHue HapylIIeHUs
JOCTYITHOCTH, LIEJIOCTHOCTH, IOCTOBEPHOCTH U KOH(PUIEHIMAIBHOCTH MNEPCOHATIBHBIX JaHHBIX
oOecrieyeHne 0Oe30macHOCTH HMH(OPMAIMM B TPOLECCE YMPABICHUYECKOM U IMPOU3BOACTBEHHOMN
JEeSITEIbHOCTH YUPEKACHUS.

4.4. 3amuTa MEpCOHATBHBIX JAHHBIX OT HEMPABOMEPHOTO HUX HCIIOJIb30BAHHS WM YTPAThl
JOJDKHA OBITh O0ecriedeHa YYpEeKIEHHEM 3a CYEeT €€ CpPEACTB B IOPSJKE, YCTaHOBJIEHHOM
dbenepanbHBIM 3aKOHOM.

4.5. «BHyTpeHHs 3a1uTa):

— periiaMeHTanusi JOCTyINa IMepcoHaja K KOH(UIACHIUANbHBIM CBEJCHHUSM, JOKYMEHTaM WU
0a3aM JaHHBIX BXOJUT B YHCJIO OCHOBHBIX HAIIPABJICHUI OPraHU3al[MIOHHOM 3alUThl HH(OpMaIuy U
npeHa3HaueHa AJs pa3TpaHUYCeHUs TOJHOMOYMN MEXKIYy PYKOBOJUTEISIMH M JOJDKHOCTHBIMHU
JULIAMU YUPEXKICHMS,

— 11 obecrieueH st BHYTPEHHEH 3allMThl IEPCOHAIBHBIX JAHHBIX HE00X0AUMO COOIOAATh s
Mep: OrpaHWYEHUE M perjaMeHTalMs cocTaBa PAOOTHUKOB, (DyHKIMOHAJIbHBIE O0S3aHHOCTU
KOTOPBIX TpeOYIOT KOH(UICHINANBHBIX 3HAaHUW; N30HpaTeIbHOE 1 0OOCHOBAaHHOE paclpesieieHue
JOKYMEHTOB M MH(QOpPMalUU MeX1y paOOTHUKaMH; pallMOHAIBHOE pa3MelleHHe pabounx MecT
pabOTHHUKOB, TPU KOTOPOM HCKIIOYAIOCh Obl OECKOHTPOJIBHOE HCIIOJIb30BAaHUE 3allUIIaeMOn
UHpOpMaLUY; 3HaHHWE PAaOOTHUKOM TPeOOBAHMI HOPMATHBHO — METOAMYECKHX JIOKYMEHTOB II0
3anTe HHPOPMALMK U COXPAHEHUHU TalHbI, HAJTMYUE HEOOXOJUMBIX YCIOBHH B MOMELICHUU IS
paboThl ¢ KOH(UICHUMANBHBIMM JOKyMEHTaMM UM 0a3aMH JaHHBIX; OpraHu3alus Iopsaka
YHUUYTOXEHUS UH(OpMAIK; CBOEBPEMEHHOE BBISIBJIICHUE HApYIIEHUS TPeOOBaHUH pa3peInTeIbHON
CHCTEMBI JIOCTyNa pPAaOOTHUKAMM YUPEXKIEHHs; BOCIUTATEIbHAs M pPa3bsACHUTEIbHAsA padboTa C
COTPYAHMKAMHU YUYPEXKIEHHUS IO MPEeIyNpeKICHUIO yTpaThl LIEHHBIX CBEACHUN Npu padoTe ¢
KOH(HICHIIMATbHBIMU JOKYMEHTAMU. 3allUTa IEPCOHAIBHBIX JAHHBIX Ha 3JIEKTPOHHBIX HOCUTEISIX.
Bce mamku, conepikamiue MEpCOHAJIbHBbIE IaHHbIE PAOOTHHKOB, YYALIMXCS W HX POAUTENEH
(3aKOHHBIX TIPEACTABUTENCH) XPaHATCS HAa KOMIBIOTEPE JOHKHOCTHOTO JHIA (JIUI) YUPEKICHUS,
3aLIUIEHHOM ITapOJIEM.

4.6. « BHENIHS 3alIUTa:

— A7 3alIUTHl  KOHQUAEGHIMATbHOW HWH(POPMALMU  CO3JAIOTCS  LIEJCHAINPaBICHHbIC
HEOJaronpusATHbIE YCIOBHS M TPYAHONPEOJOJMMbIE MNPEMATCTBUSA Ui JIMLA, MBITAOIEroCs
COBEPILUTH HECAHKIIMOHHPOBAHHBIA JOCTYN W OBiajeHue uHpopmarueil. Llenpio u pesynbraTom
HECAHKIIMOHMPOBAHHOIO JIOCTyNa K WH(GOPMALMOHHBIM peCcypcaM MOXKET OBITb HE TOJBKO
OBJIa/ICHUE IICHHBIMU CBEICHUSMH M WX MCIIOJIB30BaHKE, HO U MX BUJOU3MEHEHUE, YHUUTOXKEHHE, U
Ap.;

— TOJ TIOCTOPOHHHUM JIMIIOM IMOHHMMAETCs JII000€ JIMI0, HE MMEIOIIee HEeMOCPEACTBEHHOTO
OTHOLIEHHSI K YUYPEXIEHHUIO, IMOCETUTENN, PAOOTHUKU JAPYTHMX OPraHU3ALUOHHBIX CTPYKTYP.
[TocropoHHuKE NHIIa HE JOJDKHBI 3HATh pacrpeaeieHue QyHKIHi, padodne mporecchl, TEXHOJIOTHIO
COCTaBJIEHUS, 0OPMIICHHS, BEICHNS U XPAHEHHsI JOKYMEHTOB, JIeJl ¥ pabo4nX MaTepUaJloB;

— Ju1st obecrieueHus] BHEIIHEH 3aIUThl IEPCOHANBHBIX JaHHBIX HEOOXOAUMO COOMIONAThH P
Mep: THOpSNOK IpueMa, ydeTa U KOHTPOJIS JESITEIbHOCTH MOCETHTENEeH; MPOIYCKHOM peXUM
YUPEKACHUS; TEXHUUYECKHE CPEICTBA OXPAHbl, CUTHAIM3AIINH; TpeOOBaHUS K 3alIuTe WHPOpMALUU
IIPY UHTEPBBIOMPOBAHUU U COOECEIOBAHMSIX.

4.7. Bce HOMKHOCTHBIE JTUIA YUPESIKICHUS, CBSI3aHHBIE ¢ 00pa0OTKOM MePCOHAIBHBIX TaHHBIX,
00s13aHBl TOAMMCATh 0043aTENbCTBO O HEPa3MNIALIEHUU IE€PCOHAIBHBIX JAHHBIX PaOOTHHKOB,
y4Yalxcs U UX poauTeNel (3aKOHHBIX MPECTaBUTENEN ).

4.8. [To BO3MOXHOCTH NMEPCOHATBHBIC TAHHBIE 00E3IMYNBAIOTCSI.

4.9. Kpome Mep 3aliuThl NEPCOHANBHBIX JAaHHBIX, YCTAaHOBJICHHBIX 3aKOHOAATEIbCTBOM,
YUpEkKAECHUE MOXKET BbIpabaThlBaTh MHBIE MEPbl 3aAIUUTHl NEPCOHATIBHBIX MAHHBIX PAOOTHHUKOB,
00y4JarOIIUXCs U UX POAUTENCH (3aKOHHBIX MIPEICTAaBUTENCH ).

[NonoxeHue o 3awute nepcoHasnbHbIX AaHHbIX 7



S. Ilepenaya u XpaHeHHe EPCOHATbHBIX JaHHBIX

5.1. Tlpu mnepemaue mepCOHATBHBIX IaHHBIX PAOOTHUKA, YYaIIErocs W €ro pOAUTENIeH
(3aKOHHBIX MPEACTABUTENICH ) yUPEIKICHUE TOJDKHO COOTIOATh CIEAYIONINEe TPEOOBAHNUS:

5.1.1. He cooOmarhk mepcoHalbHBIE JTaHHBIE PAOOTHHKA, YYaIIerocs W €ro pPOoauTencH
(3aKOHHBIX MPECTABUTENICH) TPEThe CTOpOHE 0e3 MX MUCHBMEHHOTO COTJIACHs, 3a MCKIIOUYEHUEM
ClIy4aeB, KOrJja 3TO He0OX0IMMO B LEMSIX MPEAYNPEKICHUS YTPO3bl dKU3HU U 3J0POBbIO, a TAKXKe B
CIIyYasiX, YCTAaHOBIICHHBIX (hefiepaibHbIM 3aKOHOM.

5.1.2. He cooOmarhk mepcoHalbHBIE JaHHbIE PAOOTHHKA, YYaIIerocs M €ro pPoauTenci
(3aKOHHBIX MPEACTaBUTENCH) B KOMMEPUYECKUX HENsAX 0€3 MX MHCbMEHHOTO COTJIACHS.

5.1.3. TlpenynpenuTtsb I, MOJTYYUBIIUX MEPCOHAIBHBIC JaHHBIC PAOOTHHUKA, YyUaIErocs U
€ro poJuTesnel (3aKOHHBIX MPEACTaBUTENCH) O TOM, YTO MOTy4YEeHHBIEC TIEPCOHANbHbIE JAHHBIE MOTYT
OBITH MCTIOJIL30BAHBI JIUIIIH B IEJAX, JIJIT KOTOPBIX OHU COOOIIEHHI (MPeICTaBIEHBI), U TPEOOBATh OT
ATUX JIUI] TOATBEPKACHUS TOTO, YTO 3TO MPABHIIO COOIIOICHO.

Jluna, mony4uBIINEe TIEPCOHANIbHBIE JaHHbIE PAOOTHHKA, YUALIErocss U pOAUTENs (3aKOHHOTO
IpEeICTaBUTENsS ) 00sI3aHBI COOTIOAATH PEKUM CEKPETHOCTHU (KOH(HUACHIIUATBHOCTH).

5.1.4. Pa3pemaTts 10CTYyT K MMEPCOHATBHBIM JaHHBIM PAOOTHUKOB, YUAIIUXCS U UX POIUTENCH
(3aKOHHBIX ~TPEJCTaBUTENCH) BO3MOXXKHO TOJBKO CHEIHAIBLHO YIOJHOMOYEHHBIM  JUIIAM
YUpEXJIEHUS, IPU ATOM yKa3aHHBIE JIUIIA JOJKHBI UMETh MPABO MOIy4aTh TOJbKO TE MEPCOHATIbHBIE
JaHHBIE, KOTOpPhIE HEOOXOAMMBI JUISl BBIMOJHEHUS KOHKPETHON TpPYyAOBON (DYHKIIMH, COTIACHO
CIIUCKa CHEIHaTbHO YIOJTHOMOYEHHBIX JIUI] YUPEKICHUS.

5.1.5. TlepenaBaTh TepCOHANbHBIC NaHHBIE PAOOTHUKA MPEICTABUTENISAM pPAOOTHUKOB B
MopsiIKe, yCTaHOBJIEHHOM TpynoBbIM KonekcoM Poccuiickoir ®enepannu, U OrpaHUYMBATH 3TY
uH(GOPMAIIMIO TOJIBKO TEMH NEPCOHATBLHBIMH JTaHHBIMU Pa0OTHHKA, KOTOPBIE HEOOXOMMMBI IS
BBITMIOJTHEHUS YKa3aHHBIMU MPEICTAaBUTENIMU UX (PYHKIINU.

5.1.6. Cormnacue Ha 00pabOTKY NEPCOHANBHBIX JaHHBIX, PAa3pPEHICHHBIX PAOOTHUKOM IS
pacnpocTpaHeHusi, opopmIIsSeTCs OTACIBHO OT UHBIX COTJIACHM CyObeKTa MepCOHANbHBIX JaHHBIX HA
00paboTKy ero rnmepcoHaIbHBIX TaHHBIX.

PaGoTtonmarens o00s3aH oOecneynTh pPaOOTHUKY BO3MOKHOCTH OINPEACITUTh TEPEUYCHb
MEPCOHAIBHBIX JAHHBIX MO KKJOW KaTeropuy MEepPCOHANTBHBIX JaHHBIX, YKA3aHHOU B COTJIACHM HA
pacnpocTpaHeHue NepCOHANBHBIX JAHHBIX.

B cnywyae ecaum uW3 TpPEeAOCTaBICHHOTO pPAaOOTHUKOM COTJIacHs Ha PaclpOoCTpaHEHHE
MEPCOHAIBHBIX JIAHHBIX HE CIIEAYET, YTO pAOOTHUK COTJIACUIICS C PACIIPOCTPAHEHUEM ITEPCOHATBHBIX
JAHHBIX, TaKWe TIepCOHANbHbIE JaHHble oOpabarbiBaioTca paboronmateneM 0e3  mpaBa
pacnpocTpaHeHusl.

B ciydae ecnu U3 MpeAoCTaBICHHOTO PaOOTHHKOM COTJIACHsl Ha Mepeaadyy MepCOHATbHBIX
JAHHBIX HE CJIEYET, YTO paOOTHUK HE YCTAaHOBHII 3alIPETHI M YCIOBUS HAa 00pabOTKy MEepPCOHAIBbHBIX
JMAHHBIX WM HE yKa3aj KaTEerOpPHH U MepPeueHb MEePCOHATBHBIX JAaHHBIX, i 00pabOTKH KOTOPHIX
CyOBEKT MEePCOHAIBHBIX JaHHBIX YCTAHABIUBACT yCIOBUS M 3alPEThl, paboToaaresb oOpadbaTriBaeT
Takue MepCOHaJbHbIC JaHHbIE 03 BO3MOXKHOCTH Iepefaud (pacripoCTpaHeHMs, MPEIOCTABICHUS,
JOCTYyTIa) HEOTPAaHUUEHHOMY KPYTY JIMII.

B cormacum Ha pacmpocTpaHeHHWE TEPCOHAIBHBIX JTaHHBIX PAa0OTHUK BIPaBE yCTaHOBUTH
3ampeThl Ha Imepenady (KpoMe MpeNOCTaBlI€HUS [OCTyla) 3THUX MEePCOHATBHBIX JIaHHBIX
paboTomarento HEOTPAaHMYCHHOMY KpYyTy JIMI, a TaKKe 3alpeTbl Ha OOpabOTKy WM YyCIOBHUS
00paboTKK (KpOME€ TOJIYYCHHS JIOCTYyMa) 3TUX MEPCOHAIBHBIX JaHHBIX HEOTPAaHUYCHHBIM KPYyTroM
mun. Otka3 paboTojaTenss B YCTAaHOBICHHM PAOOTHUKOM JaHHBIX 3alpeTOB M YCIOBHH He
JIOTTYCKaeTCsl.

Ilepenaua (pacmpocTpaHeHHE, MPENOCTaBICHUE, JOCTYI) MEPCOHAJBHBIX JAHHBIX,
pa3pelieHHbIX PA0OTHUKOM JJIs PAcIpOCTPaHEHUs, AOJKHA ObITh MpeKpalleHa B Jito0oe BpeMs 10
ero TpeboBanuto. JlanHHoe TpeOOBaHKE MOJDKHO BKIIOYATh B CeOSI aMIUINIO, UMS, OTYECTBO (TIpH
HaJIM4HH ), KOHTAaKTHYIO HHpopMaruto (Homep TenedoHa, aapec IEKTPOHHON MOYTHI MU MTOYTOBBINA
azpec) pabOTHHMKA, a TAaKKE IMEPEYeHb MMEPCOHANBHBIX JAHHBIX, 00paboTKa KOTOPHIX MOMJIEKUT
npekpamenuto. [leiictBue cornacus paOOTHHKAa Ha pPacHpoOCTpPaHEHHE MEPCOHANBHBIX JaHHBIX,
IpeKpalaeTcs ¢ MOMEHTa OCTYIJICHUS PabOTOIATENIO JaHHOTO TPEOOBaHMUSL.

PaGoTHuk BmpaBe 0oOpaTUThCS C TpeOOBaHMEM MPEKPATHTh Tepeaady (pacrnpoCTpaHEHHE,
MpEIOCTaBlIeHUE, JOCTYN) CBOMX TIEPCOHANBHBIX JIaHHBIX, pPaHEE pa3pEeIICHHBIX IS
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pacrpocTpaHeHus, K Jr000oMy JHIly, oOpabaThIBalollleMy €ro MepCOHAIbHbIE JaHHBIE, B CiIydae
HecoOmoeHns nojoxkennii denepanbHoro 3akoHa ot 27.07.2006 Ne 152-®D3 wim oOpatutbes ¢
TaKUM TpeOOBaHHUEM B CY/I.

5.2. XpaHeHue NePCOHATBHBIX TaHHBIX Pa0OTHUKOB, YYAIIUXCS U UX POIUTENCH (3aKOHHBIX
MpEICTaBUTENECH ):

5.2.1. TlepcoHanbHble JaHHbIE PAOOTHUKOB, YYalIUXCS WU HMX POIUTENCH (3aKOHHBIX
npencTaBuTeNell) o0pabaThIBAIOTCS W XPAHATCS B JJIEKTPOHHOM BHJAE B HH(DOPMAIMOHHBIX
cuctemax. Jloctyn k nepcoHaibHbBIM JaHHBIM PaOOTHUKOB, YUalIUXCA U UX POJAUTENEH (3aKOHHBIX
npefcTaBuTeNieil) B MHPOPMALMOHHBIX CHCTEMax OCYHIECTBISIETCS COTJIACHO pa3pelInTeIbHON
CUCTEMBI MaTPHULIbI IOCTyNa K EPCOHATBHBIM JTaHHBIM.

5.2.2. TlepcoHanpHble HaHHbIE PAOOTHHUKOB, YYalUXCAd W WX pOJAUTENCH (3aKOHHBIX
IpeJicTaBUTeNel) XpaHsATcs B OyMaKHOM BapHaHTE B JIMYHBIX JIeJaxX B IIKady, 3aKpbIBAIOIEMCS Ha
3aMOK.

5.2.3. TpynoBbie KHI)KKH PaOOTHUKOB XpaHATCS B cedde y BEmyIero Crheruaiucra 1o
KaJipam.

5.2.4. IlpaBa nocTynma K MEpPCOHAJIbHBIM JaHHBIM pa3TPAaHUYECHBl MEXKIY Pa3IMYHBIMHU
KaTeropusMU TOJIb30BaTeNel (CUCTEMHBIC aJMHHHUCTPATOPBI, COTPYIAHHUKHU, POJIUTENH, YUYCHHUKH,
OTBETCTBEHHBII 32 OpraHu3alMIo IEPCOHANIBHBIX TaHHBIX). BX0 B cucTeMy ocyIiecTBIsETCs TOIBKO
MPU BBEJICHUU JTUYHOTO MAPOJISl TOJIB30BATEIIS.

5.2.5. BHenmHuit 10CTyI K IEPCOHATBHBIM JaHHBIM PA0OOTHUKOB, YUAIIUXCS U UX POIUTENCH
(3aKOHHBIX MPEJICTABUTENICH ) UMEIOT KOHTPOJILHO-PEBU3HOHHBIC (HAI30PHBIE) OpTaHbl IPHU HATMYUU
JIOKYMEHTOB, HA OCHOBAHUU KOTOPBIX OHU IIPOBOJAT MTPOBEPKY .

JIMCTaHIIMOHHO TePCOHANBHBIC JAHHBIE MOTYT OBITh MPEICTABICHBI HAJ30PHBIM OpraHam
TOJIBKO TI0 MUChMEHHOMY 3anpocy. CTpaxoBble (OHJIbI, HETOCYIapCTBEHHbIE IEHCUOHHBIE (POH/IBI,
JIpYTHE OPTaHU3AINH U YUPEKICHIS, a TAK)KE POJCTBEHHUKH U YICHBI CEMbU pa0OTHUKA, YIaIIerocs
WIH €ro poAuTenel (3aKOHHBIX MPeICTaBUTENel) He UMEIOT JIOCTYIa K MePCOHAIbHBIM IaHHBIM, 32
UCKITIOYCHHEM HAJIM4YUs TUCHhMEHHOTO COIJIaCHs caMOro paOOTHHKA, poauTenedl (3aKOHHBIX
MIPEICTABUTENCH ) yJaIerocs.

5.2.6. IlomemieHus, B KOTOPOM XPaHATCS MEPCOHATIbHBIC JJAHHbIE PAOOTHUKOB, YUALUXCS U
WX POAUTENEH (3aKOHHBIX MIPEACTABUTENECH ), JOJIKHBI OBITH 000PYI0OBAHBI HAJICKHBIMHU 3aMKaMHU.

6. JlocTyn K nepcoHAJbHBIM JAHHBIM
6.1. BuyTpennuii nocryn:
6.1.1 TlpaBo nmocTyma K NEpPCOHAIBHBIM JIaHHBIM PAOOTHUKOB, YUaIIUXCS M UX POAUTEIICH
(3aKOHHBIX MPEACTABUTENCH ) yCTaHABIMBACTCS MpUKa30M nupekTopa [1Ikobr.
6.2 BHemHui 10CTyn (Ipyrue opraHu3aiiy, YIpEKICHUS U TpaKaaHe) PEriaMeHTUPOBaH B
1.5 ganHoro Ilonoxenus.

7. IlpaBa paGoTHHKA, poanTe/Ieil (3aKOHHBIX MpeJCcTABUTEIei) B LeasiX o0ecredeHus
3alUTHI EPCOHATBHBIX JAHHBIX

PaGoTHuk, ponuTenu (3aKOHHBIE MPEICTABUTEIN) YUaIIETOCs UMEIOT TIPaBO:

7.1. TlomydaTh IOCTYyNI K CBOMM IE€PCOHAJIBHBIM JaHHBIM (IJAaHHBIM CBOETO peOeHKa) U
O03HAKOMJICHHE C HHMH, BKJIIOYasl MpaBo Ha Oe3BO3ME3HOE MOJydyeHHe Komui Jio0oil 3ammcu,
CoZEpKAaIlEel IEPCOHAIbHbBIC JaHHbIE.

7.2. TpeboBaTh OT yupeXIeHUS YTOYHEHHS, UCKIIOUYEHUS WM HCIPABICHUS HEMOIHBIX,
HEBEPHBIX, YCTapeBIINX, HEJIOCTOBEPHBIX, HE3aKOHHO IMIOJYYCHHBIX WU HE SIBISTFOIINX
HEOOXOJUMBIMHU ISl YUPEKICHUS IEPCOHAIBHBIX JaHHBIX.

7.3. TpeboBaTh W3BELIECHUS YUPEKICHHUEM BCEX IUI[, KOTOPHIM paHee ObUIM COOOIICHBI
HEBEPHbIE WJIM HEMOJIHbIE MepCOHANIbHBIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX UCKIIOYCHHSX,
WCTIIPABIICHUSX WU TOTIOTHEHHSIX.

7.4. [lony4dath OT yUpeKIACHUS:

— CBEJICHUS O JUIaX, KOTOPhIE HMEIOT JOCTYI K MIEPCOHATBHBIM JAaHHBIM HIJIH KOTOPBIM MOKET
OBITH IPEIOCTABIIEH TAKOW JOCTYTI,

— IIepedYeHb 00padaThIBaEMbIX IEPCOHANBHBIX JaHHBIX U UCTOUYHUK UX MONTYYCHHUS,
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— CpokH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU UX XPAHECHUS;

— CBEJICHUS O TOM, KaKHe IOpUANYECKHEe TOCIEeACTBUS Uil CyOBhEKTa MePCOHANBHBIX JTaHHBIX
MOXET IOBJICYb 32 COO0H 00pabOTKa ero MepCoOHaIbHBIX JaHHBIX.

7.5. O0GxanoBaTh B YIMOJHOMOYECHHBIM OpraH IO 3allUTe MpaB CYyOBEKTOB MEPCOHAIBHBIX
JAHHBIX WK B CyI€OHOM MOpSIIKE HEMpPaBOMEPHbIC NEHCTBUSA WM O€31eHCTBHS YUPESKACHUS TIPU
00paboTKe U 3aIUTe IEPCOHATBHBIX JIAHHBIX.

7.6. Ponurenu (3akOHHBIE MPEACTABUTENN) YUAILIETOCs HE JOJKHBI OTKa3bIBAThCS OT CBOUX
[IpaB Ha COXPAHEHHE U 3aLIUTY TalHbI.

8. OTBeTCTBEHHOCTH 32 HApPYLIEHHE HOPM, PeryJUPYIONUX 00pad0TKY U 3aIIUTY
NMEePCOHATbHBIX TaHHBIX

8.1. PaboTHMKHM yupekIeHHs, BUHOBHbIE B HapyLICHUH HOPM, PETYIUPYIOLIUX 00paboTKy
NePCOHAIBHBIX JaHHBIX PA0OTHUKA, yYaIllErocs K ero pouTeNe (3aKOHHBIX MPEICTaBUTENCH ) HECYT
JTUCIUIUIMHAPHYIO, a/IMUHHUCTPATUBHYIO, Ipa)x/1aHCKO-IIPABOBYIO u/unu YTOJIOBHYIO
OTBECTCTBEHHOCTH B COOTBETCTBUHU C (bellepaHBHBIMI/I 3aKOHaMMU.

8.2. lupeKkTop yUpeKIeHHUs 3a HapyIICHHE HOPM, PErYJIUPYIONINX MOTy4YeHue, 00paboTKy u
3alIUTYy NCPCOHAIBHBIX JAHHBIX paGOTHI/IKa, HECCT aAMUHUCTPATUBHYIO OTBCTCTBCHHOCTL COTJIACHO
ct. 5.27 n 5.39 Koxekca o0 agMUHUCTpPaTUBHBIX NpaBoHapymeHusx Poccuiickont denepanum, a
TaKXKe BO3MEIIAeT pPa0OTHUKY yIIepO, NPUYMHEHHBIH HENPaBOMEPHBIM HCIIOJIb30BaHHEM
nH(popMaIuu, coaepxKaliei mepcoHaabHbIe TaHHBIE pa0OTHUKA.
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