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Hosoxkenue
00 0011eM coOpaHuU PA0OTHUKOB MYHHUIMIIAJBLHOT0 010/3KETHOT0 00111€00Pa30BaTE/ILHOT0
yupexneHus «KnuyuaroBckas cpeHsisi 0011e00pa3oBaTe/ibHAs HIKOJIA»
AJIbMETHEBCKOr0 MYHUIIMIIAJIbHOTO paiioHa PecnmyOsauku TaTrapcran

1. O01mme moj10KeHus
1.1. Hacrosiiee mosoxxeHne pa3paboTaHo B cOOTBETCTBHU ¢ DerepaibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanunu B Poccuiickoii @eneparumy», Y CTaBOM MyHHIIUIIATHLHOTO
OI0PKETHOT0 00111€00pa30BaTENILHOTO YUPEKACHUS

«KunuyuaroBckas cpenHss (manee - MBOY) W periiaMeHTHpPYET
o01eobpazoBaTebHas
IIKOJIay MBOY SIBIISIETCS KOJUIErHaJIbHBIM

nesteabHocTh O61Iero coopanust paboraunkos MBOYVY.
1.2. OOmee coOpaHue  paGOTHUKOB

opraHom ynpasieHus MbOYVY.
1.3. llensto pearenprOCTH O0IIEro cOOpaHus ABIseTCs 00Iee pyKOBOACTBO OpraHU3aIliel B

COOTBCTCTBUU C YUPCAUTCIIbHBIMU, IIPOIrPpaMMHBIMU JOKYMCHTaMHU U JIOKAJIbHBIMU aKTaMH.

1.4. B cBoeii nestenpHOCTH O011ee coOpanme padoTarkoB MBOY (nanee - O6mee coopanue)
pykoBojactByercsi Koncrurynuenr Poccuiickoit ®enepannu, Konsenmmeinr OOH o mpaBax peOeHka,
(henepanbHBIM 3aKOHO/IATEIBCTBOM, 3aKOHO1aTeNbcTBOM PeciryOmnnku Tataperan B cepe oOpazoBaHus u
COLIMAIBHON
3amuThl, ycraBoM MBOYVY u nactosimum [lonoxxenunem.

1.5. B cocraB OO6mero cobGpaHus BXOJSAT BCE COTPYIHHUKH, Il KoTopbix MBOY
SBIISICTCS OCHOBHBIM MECTOM Pa0OTHI.

1.6. O0mee cobpanue n3dbupaer U3 CBOEro coctara npeacenarens OOIero coopanus u
cekperaps OOmiero coOpanusi cpokoM Ha oauH ydeOHbIN ron. Ilpencemartens M cekperaphb
OO11ero coOpaHus BHITOTHSIIOT CBOM 00SI3aHHOCTH Ha OOILIIECTBEHHBIX Hayajax.

1.7. 3acemanus OOmero coOpaHMsl SBIAIOTCA OTKPBITBIMU: Ha HHX MOTYT
NPUCYTCTBOBATh mpejacTaBuTenu yupenutens MBOY, a Takke 3auHTepecOBaHHbBIE
IPEJICTaBUTENIN OPTraHOB MECTHOTO CaMOYITPaBJIEHUS, OOIIECTBEHHBIX 00bEIMHEHUN.

1.8. OOmee cobOpanue paboTaeT B TECHOM KOHTakTe€ C aJMHUHHUCTpAIIHCH,
KOJUIETMaJIbHBIMM Oprasamu ynpasieHus MbOYVY.

2.3agaun O6uiero coopanus
2.1. lestenbHocTs OO1IETO COOpaHUs HallpaBlieHa Ha PEIICHNE CIEIYIOIINX OCHOBHBIX
3az1a4:

- CO/IeliCTBHE PACHIMPEHUIO KOJUIETHAIBHBIX, JEMOKPAaTHUECKUX (GOpPM YIIpaBICHUS
MBOY, pa3BuTHIO HHULIMATUBEI TPYL0BOTO KojuiekTnBa MBbOVY;

- BbIpa0OTKa OOLIMX MOAXO0B K pa3pabOTKe U peau3alii CTPATErnYeCKUX
nokymeHTtos MbOY;

- OIpe/ieieHrne MEePCHEeKTHUBHBIX HANpPaBICHUH B 0OJACTH OXpaHbl TpyJa, MOKapHOH
0€30MacHOCTH,  AHTUTEPPOPUCTUYECKOM  3alllMIIEHHOCTH,  COOJIOJAEHHS  CaHUTApHO-
TUTUEHUYECKUX HOPM U TPABUT;

- paspereHue npoOIeMHBIX (KOH(MIUKTHBIX) CUTYAIlUN ¢ y4aCTHUKAMHU
00pa30BaTeNpHOro Mpoliecca B Mpeaeiax CBOe KOMIETEHIIUH.



3. Komnerennus Oomero coopanus

3.1. OmpenensieT nmepcrleKTUBHBIE HAaNpaBiIeHU (QYHKITMOHUPOBaHUS U pa3sutus MbOY.

3.2. [IpuanMaeT pemneHrue 0 HeoOXOAUMOCTH 3aKII0UEHUs ¢ aafMUHUCTpanueir MbOY
KOJUIEKTUBHOI'O IOTOBOPA.

3.3. IIpuHMMaeT TEKCT KOJJIEKTUBHOI'O JI0rOBOPA, BHOCUT U3MEHEHUS U JOIOJIHEHUS B
KOJUIEKTUBHBINA JOTOBOD.

3.4. 3acnymmBaeT otueT AupekTopa MBOY o peanu3anuu KOUIEKTUBHOTO JJOTOBOPA.

3.5. Buocur npennoxenust qupexkropy MBOY o BHeceHMM H3MEHEHUU B TPY/IOBbHIC
JIOTOBOPBI C pa0OTHUKAMH.

3.6. [Ipunumaet npaBuiia BHYTPEHHETO TPyR0BOro pacnopsaka MbOVY.

3.7. [Ipunumaer JIOKQJIbHbBIE HOPMAaTUBHbIE aKThI MEOY,
KOHKPETH3UPYIOIIHE U JACTAIU3UPYIOLIME HOPMBI TPYAOBOIO 3aKOHOAATENbCTBA Poccuiickon
denepauuu.

3.8. Bwuocur mpemnoxenuss Yupemutenro MBOY mo Bompocam  ymydlieHHs
¢ynkiuonupoBanuss MBOYVY, coBepiieHCTBOBaHMS TPYAOBBIX OTHOLIEHWH M YCIOBHM Tpyda
pabOTHMKOB, B TOM 4YHCJE IO BOIPOCAM OXpaHbl M OE30MaCHOCTH YCIOBHH 00pa30BaTENBHOTO
mpoliecca 1 TPyIOBOH e TebHOCTH, OXPaHbl )KU3HU U 30POBbs ydyamuxcs 1 padotaukoB MBOVY.

3.9. Coznaer npu HEOOXOAMMOCTH BPEMEHHBIC U MOCTOSIHHBIE KOMUCCUU JIJISI PEIICHUS
BOIIPOCOB, OTHECEHHBIX HacTosAmmM I[lomoxkenun k kommereHuuu OOmiero cobpaHus, u
YCTaHABIIMBAET UX MTOJIHOMOYMS.

3.10. OcymecTBiseT KOHTPOJIb 3a BbINOMHEHHEeM pemieHuit OOmero codpanus,
uHdopmupyer kouiekTuB MbOY 00 uX BBINIOJIHEHUH, PeAIU3yeT 3aMEUaHUs U MPEI0KEHUS
pabotHukoB MBOY no coBepiiencTBoBaHut0 AestenbHocTd MBOY.

3.11. 3acaymmuBaer wuHbpopmanuio gupekropa MBOY, 3amecturteneid nupexTopa
MBOY, uHbIX OTBETCTBEHHBIX JIUI] O BBIMOJIHEHUH peteHuid O0miero coopanus.

3.12. OcymecTBisieT 001ECTBEHHBIH KOHTPOJIb 3a padoroit anmunuctpauuu MbOY no
CO3IaHHUI0 HEOOXOAUMBIX YCIIOBUH 711 OXPaHbl U YKPETICHUS 3/J0POBbS, OPraHU3aluy TUTaHUS
pabotHrukoB MBOY, coznanuio 6€30MacHbIX YCIOBHMA TpyAa.

3.13. OcymecTtBiasieT OOLIECTBEHHBIH KOHTPOJIb 3a  paboOTOM  aaMUHHCTpanUH
MBOY mno wmarepuaJbHO-TEXHUYECKOMY OOECTIEUeHHI0 O00pa30BaTEIbHON ACSITEIBHOCTH,
000py/I0BaHUIO MTOMEIIIEHU B COOTBETCTBUH C YCTAHOBJICHHBIMU HOPMaMH U TPeOOBaHUSMHU.

3.14. PaccmaTpuBaeT UTOrOBbIE TIOKYMEHTBI KOHTPOJIBHO-HAI30PHBIX OPraHOB O
pe3ynbTaTtax KOHTPOJIbHO-HAA30PHBIX MEPONPUITUNA, TPOBOAUMBIX B oTHOIIeHUH MBOY.

3.15. Usbupaer npencraButeneii pabotHrnkoB MBOY B KOMUCCHIO 110 TPYJOBBIM CIIOPAM.

3.16. VYTBepxkmaer TpeOoBaHMsA, BBABHHYTBIE paboTHukamu MBOY  wmm
IPEeJCTaBUTENIbHBIM OpraHoM paboTHUKOB MBOY npu KOJUIEKTUBHBIX TPYAOBBIX CIIOPAX.

3.17. Ilpunumaer pemieHre 006 00bABIEHNUU 3a0aCTOBKH.

3.18. IlpuHumaer Mepsl Mep MO 3aIIUTE YECTH, JOCTOMHCTBA U MPOPECCHOHATHHON
penyranuu pabotHukoB MBOY, no npeaynpexaeHuio NpoTUBOIPABHOIO BMEIIATENbCTBA B UX
TPYAOBYIO JEATEIBHOCTD

3.19. O6cyxaaet BOPOCH COCTOSIHUS TpyAOoBoW Aucuuiinabl B MBOY 1 Mmeponpusitus no ee
YKPEIUIEHUIO, paccMaTpuBaeT (pakThl HApyLIEHUs TPYAOBOH AMCHUILINHEI paboTHKamu MBOY.

4. Opranu3anus aesiteibHocTH O611ero coopanus _

4.1. Obmee cobpaHue MPOBOIUTCS IO MEPE HEOOXOIMMOCTH, HO HE peke 2 pa3 B Toj.’

4.2. Tlpencenarens OOmiero coopaHus:

-Opra"usyer aesteabHocTh O01iero coopanus;

- uHpopMupyeT uieHoB O01Iero cooOpanus o MPeACTOSIIEM
3acelaHny He MeHee ueM 3a 10 pabouux JHEH 10 ero MpOBEICHHS;

- OpraHM3yeT NOJArOTOBKY U IIPOBEIECHUE 3aCEAAHNS;
-oTpeieNisieT NOBECTKY JHS;
- KOHTPOJIUPYET BBINOJIHEHUE PELLICHUH.
4.3. HestenmpHocTh OOmero codpanus MBOY ocyuiectsisiercs 1o npuHATOMY Ha



y4eOHBIN TOJI TIaHYy.
4.4. Pemenue o npoBeneHNH BHeouepeaHoro O01ero coopanus BpaBe MpPUHSATH:
- nupexrop MBOYVY;
- ipo¢coro3ubiit komuter MBOY;
- MHUIIMATUBHASI TPYIIA, COCTOSIAs HE MEHEe YeM U3 OJTHOM TPETH OT YUCICHHOTO
coctaBa pabotHukoB MbOYVY;

4.5. Tlo TpeboBaHMIO TIPOPCOIO3HOTO KOMHUTETa W (WJIM)yKa3aHHBIX JIMI[ TPEICeaaTeNb
O6mmero codbpanust 00s13aH B Cpok He Oosiee 15 mHel co3Batk OOmiee coOpanme, co3aB sl €ro
NPOBEICHUS] HEOOXOIMMBIC YCIIOBHSI.

4.6. IloBectky aua OOmiero cobpanus (OPMHPYIOT OpraHbl WM JIMIA, TMPUHSIBIINE
peleHne o ero cosbiBe. [Ipu 3TOM Ipyrue opraHsl WM JIMIA BIPAaBE BHOCHTH B TIOBECTKY IHS
i paccmoTtpenust OOmM coOpaHueM Ipyrue BOIMpPOCHL.

4.7. Opransl (Jiumna), co3piBatomue OO01iee coOpannue, COBMECTHO ¢ MpeceaaTeNIeM
OO6miero coOpaHus ONPeneIsIoT:

- 1aTy, MeCTO 1 Bpems ipoBeeHus O01ero coopanus;

- MOPSI0K cOOO0IIeHHs paboTHHKAM o TipoBeaeHur OO0Iero coopanus;

- IepevYeHb HHPOPMAIIUU (MAaTEPUAIIOB), TIPEACTABISIEMOI paOOTHUKAM TIPU
MOJITOTOBKE K IpoBeieHuto O0miero coopanusi.

B coobmennu (00bsBiaeHNH) 0 nTpoBeneHuu OO1ero coopanus yka3bIBaloTCs: .

- 1ata, MecTo U Bpems npoBeaeHus OO01ero coopanus;

- BOIIPOCHI, BKIIFOYCHHBIEC B IOBECTKY JHs OO0I1Iero coopanus;

- TIOPSIOK O3HAKOMJICHHS paOOTHHUKOB C HH(pOpManHe (MaTepruaiaMi) K OBECTKE
JTHSL.

5. Opranu3anusi npoBeneHus O01mero coopaHus

5.1. Peructpanus yaactHukoB OO11ero coopanus NpoBOAUTCS C LEIbIO TOCTOBEPHOTO
ydeta ydyacTHUKOB OO11ero coopanusi, mojcuera ux oOIIero Yucia, yCTaHOBJICHHS
HAJIMYHSI KBOPYMa JUIS €r0 MPOBECHHS; NCKIFOUEHUS BO3MOXKHOCTH ydacTusi B OO0Iem
coOpanuu
MTOCTOPOHHUX JIHII.

5.2. Perucrpanuto YYaCTHUKOB OO01ero coOpaHus MIPOBOJIUT
CeKpeTapb, KOTOpbId  JokianpiBaeT OOmemMy coOpaHHMI0O O  UYHCIEHHOM  COCTaBe
3apeTUCTPUPOBAHHBIX YIYACTHUKOB, HAIMYHH WA OTCYTCTBHH KBOpYyMa. ,

5.3. O0miee coOpaHue cUMTAeTCs MPAaBOMOYHBIM, €CIM B €ro paboTe MPUHUMAIOT
ydacTue He MeHee 2/3 0T CIHMCOYHOrO KOJIMYECTBAa pAOOTHHUKOB.

5.4. B HazHaueHHoOe BpeMs npeaceaarens O0mero coopanusi, 00bsBIISET €ro Havyauno u
MIPEIOCTABIISET CJIOBO CEKPETapIO, IPOBOAMBILIEMY PETHCTPALUIO YIACTHUKOB.

5.5. Ecniu Ha MOMEHT OKOHUYAHUSI PErucTpalry KBOPYM HE coOpaH, 00bsBIseTCS
nHas nata mposenenus Oomero coopanus. Takoe OO1iee coOpaHue TPOBOJUTCA IO TOBECTKE
JIHSI HECOCTOSBIIIETOCSA COOpaHus, €e U3MEHEHUE He JOIMYCKaeTCsl.

5.6. Ilo npemnoxenuto npeacenaresns OOmiee coOpanue u30UpPaeT CUETHYIO
KOMHCCHIO B COCTaBe HE MeHee 3 uenoBek. [Ipencenarens OTKphIBAET U 3aKpbIBAET
OO6miee coOpaHue, TPEAOCTABIAECT CIOBO €ro Yy4YacTHHKaM, oO0ecredYnBacT COOII0ICHHE
perJamMeHTa, KOHTPOJIHUPYeT 0OCTAaHOBKY, BHIHOCUT Ha TOJIOCOBAHKE BOMPOCHI TOBECTKU JIHS,
YTBEPKICHHSI TPOTOKOJIOB CYETHON KOMUCCHH, TIOIMHICHIBaeT MpoToKos O0miero coopanusi.

5.7. TlpuHsTHE peuIeHHH MO BOIPOCAM IMOBECTKU JHS M YTBEPXKICHHS JOKYMEHTOB
O61iero coOpaHust OCYIIECTBIISAETCS TYTEM OTKPBITOIO TOJIOCOBAHUS
€Tr0 Y4aCTHHUKOB IIPOCTBIM OOJIBIIMHCTBOM T'OJIOCOB. Hepeﬂat{a ImpaBa rojiIoCoOBaHud OAHUM YHaCTHUKOM
OOm1ero coOpanus Ipyromy 3armpeniaercs.

5.8. I1o TpeboBaHmIO HE MEHEE OJTHOM TPEeTH ydacTHUKOB OO0IIero coOpaHwus 1Mo OTACITEHBIM
BOIIPOCAM MOBECTKH JTHS MPOBOAUTCS TAHHOE TOJIOCOBAHHE.

5.9. TpebOoBanue O TMPOBEICHWHW TAWHOTO TOJOCOBAHHS IPEABSIBISCTCS B
NUCBbMEHHOM BHJe opranuzaropam OOmiero coOpaHuss He MeHee YeM 3a S jHei
110 Hadaja paboThI.

5.10. bromereHs 711 TAlfHOTO TOJIOCOBAHMSI COJIEPKUT CIIEAYIOLINE JaHHbIE:

-moaHOe HauMeHoBanue MBOY;



- MECTO U AaTy npoBeaeHuss O01ero coopanus;
- (OpMYIHUPOBKY KaXKIOTO BOMpPOCA, IOCTABICHHOTO HA TOJOCOBAaHHUE, BBIPAKECHHOE
bopMyIUpOBKaMH «3a», «IIPOTHB» M «Bo3aepxaics». [Ipu moacuere roiocoB MmO UTOram
TOJIOCOBAHUS, OCYIIECTBIISIEMOM MIPH ITOMOIIU OIOJIIIETCHEH,
YUUTHIBAIOTCIN3aCUUTHIBAIOTCATOIOCAIOTEMBOIIPOCAM,TOKOTOPHIM
rOJIOCYIOLUM OTMEUYEH TOJIBKO OJIMH u3 BO3MOKHBIX
BapHMaHTOB  rosocoBaHus.  Eciu OloJIJIETeHb ~ 3alOJHEH  C HapyIIeHHEM  3TOTO
TpeOOBaHUS, OH TIPU3HACTCS HEICHCTBUTEIBHBIM, W TOJI0OCa IO COACpXKAIIUMCS B HEM
BOIIpocaM He yuyuThiBatoTcs. Ecmm ke OroJieTeHb JJIE TOJOCOBaHHS  COJEPIKUT
HECKOJIbKO ~ BOINPOCOB,  TOCTaBJICHHBIXHA rOJIOCOBaHUE, HECOOI0IeHNE YKa3aHHOTO
Bblllle TpPeOOBAaHHS B OTHOUICHMM OJHOIO WM HECKOJbKMX BOIIPOCOB HE BJEUET 3a
c000ii mpr3HAHKS OIOJUIETEHS HEICHCTBUTEIIBHBIM B IIEJIOM.

5.11. TIlo wTOoraM TOJIOCOBaHMSI CUETHas  KOMHCCHSL COCTaBIsieT MPOTOKOJ,
MOAMUCHIBACMBIiA ee YJICHAMHU. [Tocne YTBEPKICHUS MPOTOKOJIA O6mum
coOpaHueM OrJJIeTeHH IS TOJIOCOBaHUS ONEYaTHIBAIOTCS M MPUOOIIAIOTCS K
MaTepuaiam cobpanus, Xxpanaummces B MBOY.

5.12. IIpoTokon 00 WUTOTaX TOJOCOBAHUS IOIICKUT MPUOOIIEHUIO K TIPOTOKOTY COOPAHHUIL..

5.13. Hrorm rojgocoBaHUS OrJallalOTCIHA O6mem  coOpaHuu, BXOJE
KOTOPOT'0 MPOBOJIUIOCH TOJIOCOBAHHUE.

5.14. Pemienus O61iero coOpaHus 10BOAATCS A0 CBEACHUS TPYa0BOro Kouiektuea MbOY
HE TI03/IHEe, YeM B Te€UeHHUE 5 THEH Mmocie MPOIIEAIero 3aceAanus.
6.01BercTBeHHOCTH O01IEr0 COOpaHUs

6.1. OGmiee coOpaHue HECET OTBETCTBEHHOCTD:
- 32 BBITIOJTHEHUE, BHIMOJHEHUE HE B TIOJIHOM 00bEME MJTU HEBBITIOJHEHUE 3aKPETUICHHBIX 32
HUM 3a]1a4;
- COOTBETCTBHUE IPUHUMAEMBIX pELICHUH 3aKkoHOoAaTesbeTBy Poccuiickoit denepanuy,
MOA3aKOHHBIM HOPMATUBHBIM IPABOBHIM aKTaM, Y CTaBy.
- 32 KOMIIETEHTHOCTh PUHUMAEMBIX PEIICHUH.
7. desonpoun3BoacTo O61ero codopanusi

7.1. 3acenanus OOuiero codpanust ohopMISIOTCS IPOTOKOJIOM.

7.2. IIpotokon OOIIero codpaHusi COCTaBIAETCS HE mo3jHee 3 JHel mocie ero
3aBepIICHUs. B MpOTOKOIEyKa3bIBatOTCS:

JaTa MpoBeJIeHUs] COOpaHus;

- KOJJMYECTBEHHOE MPHUCYTCTBUE (OTCYTCTBHE) YJICHOB  TPYIOBOIO KOJUICKTHBA,

- npurnamenssie muna(®UO, nomKHOCTD);

- BOIIPOCHI TTIOBECTKH JIHS;

- BBICTYHAIOLIUE JIUIIA;

- X071 OOCY’K/IEHHUSI BOTIPOCOB;

- IPEJII0KEHUSI, PEKOMEHIAllMK U 3aMEYaHUsI YIECHOB TPYAOBOTO KOJIJIEKTHBA U
MPUTJIANIEHHBIX JIUI

- KOJINYECTBO T'OJIOCOB, MOJAAHHBIX «3a», «IIPOTUB» U «BO3JEPIKAIICS) IO

- K&XKJIOMY BOIIPOCY, TOCTABJICHHOMY Ha TOJIOCOBAHHUE;

- peleHue.

7.3. IIpoTokobl MOANUCHIBAIOTCA TIpeIceaaTeneM u cekperapem OO0Iiero coopanusi.

7.4. B ciiyuae oOHapyKeHHUs OIIMOOK, HETOYHOCTEH, HETOCTOBEPHOTO U3JI0KEHUS
(daxToB B mpoTokose Oobiero codpanus, yaactHuk O01ero coopanus BpaBe TpeOOBaTh OT
npejcenaTesns ero u3MeHeHus. B cBoro ouepenp, nmpeacenaTens 00s3aH NPUHITH MEPBI
II0 BHECCHUIO B IMMPOTOKOJI COOTBETCTBYIOIIUX N3MEHEHUH " YTOquHHﬁ, a TaKXXE cacjiaThb
COOTBETCTBYIOIIIee cooblIeHHne creaytoneMy O01ero cobpanuio, BHECS JaHHbBIM BOMPOC B
€ro MOBCCTKY OHA.

7.5. Hymeparnust IpOTOKOJIOB BEJETCS OT Hayasia yueOHOro roja.

7.6. Knura npotoxosioB OO011ero codpanusi HyMepyercsi HOCTpaHUYHO,
MPOITHYPOBBIBAETCA, CKperisiercs: noanuckio aupexkropa MbOVY u neuarsto MBOY.

7.7. Kuaura nporokonoB O01miero coopanus xpanutcs B Aenax MBOY u nmepenaercs mo



aKTy (Ipu CMEHE PYKOBOIUTEIIS, TIepeIadue B apxXuB).



