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MNOJIO’)KEHME Ne_
O NMOPAJAKE OBPABOTKHU NIEPCOHAJIBHBIX TAHHBIX
B ITBOY «KOPCABAIIICKAS IIIKOJIA-UHTEPHAT JIJISI IETEA C OTPAHUYEHHBIMHA
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1 OBLIME IMOJOXEHUSA
1.Hacrosmee [lonoxxenue o nmopsake oOpabOTKu mepcoHaIbHBIX JaHHBIX (Hanee - [lomoxkenue) B [BOY
«Kopcabarckas 1mkojga-uHTEpPHAT ISl JIeT€ C OTPaHMYEHHBIMH BO3MOXKHOCTSIMH 370POBBs» (nanee -
VYupexxnenue) pa3paboTaHO B COOTBETCTBMU ¢ TpymoBeiM KojaekcoMm Poccuiickoit deneparuu,
Koncrurynueit ®enepanun, ['paxganckum  kojmekcoM  Poccuiickoir  ®denpepanuu,
®enepanbubiM  3ak0HOM OT 27 wmromst 2006 1. Ne 149-®3 «O6 wnHbOpManmu, HHPOPMAIMOHHBIX

Poccuiickoit

TEXHOJIOTHSAX W O 3amure uHbopmarmny, deaepanbHbiM 3akoHOM OT 27 utonst 2006 r. Ne 152-d3 «O
MEepPCOHANBHBIX JAAHHBIX», [IpaBuiaMu BHYTPEHHETO TPYAOBOTO pacHopsika YUpexICHHUs U OIpenesserT
MOPSIIOK MOJyYeHUs], yueTa, 00pabOTKHU, HAKOIIJICHHUS] U XpaHEHUS TIePCOHAIbHBIX JAHHBIX.

ens pazpaboTtku [Tosoxenus - onpenenenne nopsaka 00paboTKH MEPCOHATBHBIX TaHHBIX pA0OTHUKOB
VYupexeHuss U UHBIX CYOBEKTOB MEPCOHANBHBIX NaHHBIX, MEPCOHAJbHBIE AAHHBIE KOTOPBIX MOJJIEKAT
0o0paboTke, HA OCHOBAHHMU IOJIHOMOYHUH oreparopa; oOecledeHne 3alluThl MpaB U CcBOOOJ YeloBeKa U
rpaXJaHWHa, B T.4. pabOTHHKA YupexaeHus, npu oOpaboTKe ero MepCOHATbHBIX TAaHHBIX, B TOM YHCIIE
3alUThl TpaB Ha HEMPUKOCHOBEHHOCTh YAaCTHOM JKM3HM, JHMYHYI0 M CEMEHWHYI TailHy, a Takxe
YCTaHOBJIEHUE OTBETCTBEHHOCTH JOJLKHOCTHBIX JIMII, UMEIOIIMX JOCTYN K MEPCOHAIBHBIM JTaHHBIM, 3a
HEBBITIOJHEHHE TPEOOBaHUI HOPM, PETYIUPYIOLIUX 00paObOTKY U 3aIIHUTY MIEPCOHATBHBIX IaHHBIX.

1.1 ITOPSIIOK BBOJA B JEMCTBUE U UBMEHEHU S I10J1I0KEHUSI HacTosiee
[TonoxeHune 1 U3MEHEHUS K HEMY YTBEPIKIAIOTCS PYKOBOIUTENIEM YUPEKICHUS U BBOAATCS MTPUKA3ZOM.
Bce paGoTHuku YupexieHus: JOJKHBI ObITh 03HAKOMJICHBI 1O pacucKy ¢ [TooxkeHrneM u u3MeHEeHUsIMU
K HEMY.
1.2 OCHOBHBIE IIOHATUSA U COCTAB IIEPCOHAJIBHBIX JAHHBIX PABOTHUKOB

Jnsa ueneit Hacrosiero [1ookeHns UCTIONB3YIOTCS CIIEAYIONINE OCHOBHBIEC MMOHSTHS:

- NepcoHaNbHbIE JaHHbIE PabOTHHKA - Jr00as uHPOpMAaIHs, OTHOCAIIASACS K OMPEIEeICHHOMY WU
ompeseNnsseMOMy Ha OCHOBaHMHM Takod HWH(opManuu pabOTHHKY, B TOM YHCIe ero (QaMuius, UM,
OTUECTBO, TOJ, MeECsI, Jara M MEeCTO pOXKACHHUsS, aJapec, CeMeWHOe, COIMaIbHOe, HMYIIECTBEHHOE
MoJIOKEeHHe, oOpas3oBaHue, mpodeccus, AOXOAbl, apyras uHpopmanus, HeoOxoAaumas paboTomaTenio B
CBSI3H C TPYAOBBIMHU OTHOIIICHUSMU;

- 00paboTKa MepCOHANBHBIX JaHHBIX - COOp, CHUCTEMAaTH3aIls, HAKOIUICHUEe, XpaHEeHHEe, YTOUHEHUE
(oOHOBIIEHUE, H3MEHEHHE), UCTIONB30BAHUE, PACTIPOCTPaHEHHE (B TOM YHCIE Tepesada), 00e3TnunBaHue,
ONOKMpPOBAaHKE, YHUUTOXKEHHUE NMEPCOHATBHBIX JAHHBIX PAOOTHUKOB YUpEKICHUS;

- KOH(UACHIUATHHOCTh MEPCOHAIBHBIX JAAHHBIX - 00s3aTeNbHOE ISl COONIO/IEHUS HA3HAYCHHOTO



OTBETCTBEHHOTO JIMIIA, MOJYYHUBIIETO JOCTYNl K IMEPCOHAIBHBIM JAHHBIM pPAaOOTHUKOB, TpeOOBaHUE HE
JOMyCKaTh MX paclpocTpaHeHus: 0e3 corjacus pabdOTHUKA MM HWHOTO 3aKOHHOTO OCHOBAaHMS,



- pacmpocTpaHEHHE TMEepPCOHANBHBIX JaHHBIX - JCWCTBHS, HAmNpaBleHHbICE Ha Iepenady
MEPCOHATBHBIX JAHHBIX PAOOTHUKOB OIMPEACICHHOMY KpYTry JUIl (Iepeaada MepcoHaTbHBIX JTaHHBIX) WU
Ha O3HAKOMJICHHE C T[IEPCOHAJIBHBIMUA JIAHHBIMH HEOTPAHWYEHHOTO Kpyra JMI, B TOM YHCIE
0OHapOJOBaHKE IMEPCOHATBHBIX JAHHBIX PAa0OOTHUKOB B CPEJCTBAX MACCOBOH MH(POPMAIUH, pa3MEICHUE B
MH()OPMAMOHHO-TEJICKOMMYHHUKAIIMOHHBIX CETSAX WJIH MPEJAOCTaBICHUE JOCTyla K MEePCOHATHHBIM
JTAHHBIM PAOOTHHKOB KAaKUM-JTHOO MHBIM CIIOCOOO0M;

- WCI0JIb30BAHNE TEPCOHAIBHBIX JAHHBIX - JCUCTBHS (OINepariu) C MEePCOHATHHBIMU JIaHHBIMH,
COBEpITIacMbIe JIOJHKHOCTHBIM JIUIIOM YUPEKICHHS B LEISIX MPUHITHS PEIICHUH WA COBEPIICHUS MHBIX
JCWCTBHM, TTOPOKIAOIINX FOPUIUICCKHE TOCIEJACTBHS B OTHOIICHWH PAOOTHUKOB JIMOO MHBIM 00pazoM
3aTparuBaroOIINX MX IIPaBa U CBOOOIBI I TIPaBa M CBOOOIBI APYTHX JIUIL;

- OJIOKUPOBAaHHWE TMEPCOHANBHBIX JaHHBIX - BPEMEHHOE TIpeKpalieHue cOopa, CHCTeMaTH3alluy,
HAKOIUICHHMSI, MCIIOJIb30BAHUS, PACIIPOCTPAHEHHS TEPCOHAIBHBIX JAHHBIX PAOOTHUKOB, B TOM YHCIIEC HX
nepeiavm;

- YHHYTOXCHHE TEPCOHANBHBIX JIAHHBIX - JICHCTBHUSA, B pe3ylbTaTe KOTOPHIX HEBO3MOXHO
BOCCTaHOBHTH COJICP)KaHUE IMePCOHATBHBIX JAHHBIX B HHPOPMAITHOHHOW CHCTEME MEPCOHAIBHBIX JaHHBIX
pabOTHUKOB WJIHM B PE3YJIBTaTe KOTOPHIX YHHUTOKAIOTCS MaTepUAIbHBIE HOCUTEIH MIEPCOHATBHBIX JaHHBIX
pabOTHUKOB;

- 00e3TMYMBaHUE TICPCOHAIBHBIX TaHHBIX - JCHCTBHS, B pPE3yIbTaTe KOTOPBIX HEBO3MOXKHO
OTIPENEeNUTh MPUHAJUIEKHOCTh IEPCOHANBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

- 0OLIeIOCTYHBIE MEPCOHANIbHBIE JTAaHHBIE - MEPCOHAJbHBIE JAHHBIE, JOCTYIl HEOIPAaHUYEHHOTO
Kpyra JIMIl K KOTOPHIM MpPEAOCTaBI€H C corjacus paOOTHMKA WM Ha KOTOPHIE B COOTBETCTBUH C
(dbeneparTbHBIMU 3aKOHAMHU HE pacipocTpaHseTcs TpeOoBaHue COOMIOACHUS KOH(DUICHIIMATLHOCTH;

- nH(popManus - cBeieHus (CooOIIeHNUs, JaHHBIC) HE3aBUCUMO OT (DOPMBI X TIPEICTABIICHHUS;

- JOKYMEHTUpPOBaHHAs HHpOpMalus - 3aQUKCUpOBAaHHAS Ha MaTepHAIbHOM HOCHUTEJIE IyTEM
JOKYMEHTUPOBAHUS MHPOPMAIIUS ¢ PEKBU3UTAMH, [TO3BOJISIONIMMHU ONPENEIUTh TaKyl0 HH(GOPMALIUIO HIIN
€e MaTepUaJIbHbIN HOCUTEIIb.

B cocraB mnepcoHanbHBIX JaHHBIX PaOOTHUKOB YUpeXJEHUS BXOJAAT JIOKYMEHTBI, COJeprKalliue
nH(OPMALIMIO O MACMOPTHBIX JAaHHBIX, 00pa30BaHUHU, OTHOLIEHUN K BOMHCKON 0053aHHOCTH, CeMEHHOM
MOJIOKEHUH, MECTE KUTEIIbCTBA, COCTOSIHIH 3/I0POBbS, @ TAKXKE O MPEABIAYIINX MECTaX UX PaOOTHI.

2. KOMILIEKC JOKYMEHTOB, COITPOBOXJIAIOIIAM ITPOLIECC
O®OPMJIEHUSA TPYJOBBIX OTHOIEHUMA PABOTHUKA B YUPEKJIEHUU
IIPHU EI'O ITIPUEME,

HEPEBOJE U YBOJIbHEHUHA

Nudopmanus, npeacrapnseMas pabOTHUKOM TpH TMOCTYIUIGHHH HAa paboTy B YupexkaeHue, JoJDKHA
UMETh JOKyMeHTalbHyI0 (opmy. [Ipu 3akimoyeHUM TPyHOBOTO JIOTOBOpa B COOTBETCTBUU CO CT. 65
TpynoBoro kogekca Poccuiickoit ®enepanuu 71O, TMOCTymalmiee Ha padoTy, MNPEAbIBISET
paboTonaTento:

- MacropT WIM HMHOM JOKYMEHT, YAOCTOBEPSIOLIMU JIMYHOCTb, a4 TAK)KE KONUU CBUIETEIBCTB O
rOCyJIapCTBEHHOW PETUCTPALIMU AKTOB I'PAXJAHCKOTO COCTOSHHUS;

- TPYIOBYIO KHUXKKY, 32 UCKIIFOYEHHUEM CIIy4aeB, KOrJa TPYIOBOU JOTOBOP 3aKIKOYAETCS BIIEPBBIE
Wi pabOTHUK TOCTYMaeT Ha pabOTy Ha YCIOBUAX COBMECTHTENHCTBA, JHOO TpyHOBas KHIDKKA Yy
paboTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOU WITU MO APYTrUM MPUYUHAM;

- CTPaxOBOE€  CBUAETENBCTBO  TIOCYJAPCTBEHHOIO  INIEHCHOHHOTO  CTPaxOBaHHUs, CTPaxoBOWU
MEHUIIMHCKUH TONIHC 00s13aTEIbHOTO METUITUHCKOTO CTPAXOBaHUS TPAXK/IaH,



- JIOKYMEHTbI BOMHCKOTO y4eTa - IIsl BOGHHOOOS3aHHBIX U JIMLL, ITOAJICKAIINX BOUHCKOMY YUETY;

- JOKYMEHTBI 00 00pazoBaHuu, MPOPECCHOHAIBHON MEePETnorOTOBKE, MOBIMICHUN KBATU(UKAIINY,
CTa’)KUPOBKH, IPUCBOCHUH YUEHOI CTENIEHH, YUEHOTO 3BaHUS (€CIIM TaKOBBIE UMEIOTCS);

- CBHUJIETEIILCTBO O IIOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe ()U3MYECKOTro JHUIa MO MECTy
JKUTEIbCTBA Ha Teppuropun Poccuiickont denepanun.

[Tpu odopmiennn paboTHHKA B YUPEKIACHUU PAOOTHUKOM 3aIONHSIOTCS YHU(DUIIMPOBAHHBIE (POPMBI
T-1 u T-2 «Jluunas kaproyka paOOTHUKA», B KOTOPOW OTPAXKAIOTCA CIEAYIOIINE AaHKETHBIE W
Oouorpaduueckue naHHbIe pabOTHUKA!

- obmue cBenenust (D.M.O. paboTHHMKa, naTa pOXKIEHUS, MECTO POXKICHUS, TPaKIAHCTBO,
obpasoBanue, nmpodeccus, cTax padoThl, COCTOSIHUE B Opake, MaclopTHHIE JaHHBIC);

- CBEICHUSI O BOMHCKOM YYEeTe;

- JaHHBIE O TTpHEMe Ha paboTy;

B nanpHelimeM B TMYHYIO KapTOUYKY BHOCATCS:

- CBECHUSI O TIEPEeBOIaxX Ha IpYryro padboTy;

CBEJICHHS 00 aTTECTaIlHH;

- CBEJEHUS O MOBBIIIEHUH KBATH(PUKAIIY;

- CBEeZIeHUs 0 PO (eCcCHOHATbHON NEPENOArOTOBKE;

- CBEICHUS 0 Harpajaax (MOOLIPEHHUSX), TOUETHBIX 3BaHUSIX;

- CBEJIEHUS 00 OTITyCKaX;

- CBEJEHMs O COLMAJIbHBIX FapaHTHsX;

- CBEJEHMs O MECTE JKUTEJIbCTBA U KOHTAKTHBIX Tele(OHaX.

B VYupexnenus co3garoTcss M XpaHATCS CIEAYIOLIME TPYNIbl JOKYMEHTOB, COJEpXallle AaHHBbIE O
paOOTHHUKAX B €JMHUYHOM HJIM CBOJHOM BH/IE.

JIOKyMEHTBI, —CoOJiepKalllie IepCOHAIbHbIE JaHHble PAOOTHUKOB (KOMILJIEKCHI JIOKYMEHTOB,
COIIPOBOXKJAIOIIME Tpolecc OQOpMIIEHHUS TPYAOBBIX OTHOILIEHUHM NpH Ipueme Ha padoTy, MepeBole,
YBOJIbHEHUH; KOMIIJIEKC MaTepUaIOB 110 aHKETUPOBAHUIO, TECTUPOBAHUIO; IIPOBEICHUIO cOOeCel0BaHUM C
KaHIMJATOM Ha JOJDKHOCTh; MOJJIMHHUKMA M KONMM IPUKA30B 0 JMYHOMY COCTaBy; JIMYHbIE JieJla U
TPYAOBbIE KHI)KKM PaOOTHHMKOB; J€ja, COAEpKalllMe OCHOBAaHUS K IPUKa3y IO JIMYHOMY COCTaBy; Jena,
coJepXkallue Marepuanbl aTrTecTallud  pPa0OTHHUKOB; CIYXEOHBIX paccielOBaHHUM;  CIIPaBOYHO-
MH(GOPMALMOHHBIN OaHK aHHBIX 110 NEpCOHaNy (KapTOTEKH, )KYpHaJIbl); MOAIMHHUKN U KOIIUU OTYETHBIX,
AQHAJIMTUYECKUX M CIIPABOYHBIX MAaTEPUAJIOB, NEPEAABAEMBIX PYKOBOJCTBY YUpEXKJIECHUS, PYKOBOAUTEISAM
CTPYKTYPHBIX MOJpa3JeIeHUI; KOIMK OTUETOB, HANPABIIEMBIX B FOCYJapCTBEHHbIE OpPraHbl CTATUCTUKH,
HAJIOTOBbIE€ MHCIIEKLIUH, BBIIIECTOSIINE OPTraHbl YIPABICHUS U APYTHE YUPEKICHUS).

JIOKyMEHTalMs IO OpraHu3aluy paboThl CTPYKTYPHBIX MOJpA3JeNeHUN (T10JIOKEHHUSI O CTPYKTYPHBIX
MOJIpa3/IeNeHusAX, JOJDKHOCTHBIE WHCTPYKLIHMU paOOTHUKOB, TIPUKA3bl, pACIOPHKEHUS, YKa3aHMs
PYKOBOJICTBA YUpEXAEHUS); OKYMEHTbl MO IUIAHUPOBAHMIO, y4YeTy, aHaJM3y M OTYETHOCTH B YacTH
paloThI C MEPCOHATIOM Y UpEeXKICHHS.

3.CBOP, OBPABOTKA, 3AIUTA IEPCOHAJIBHBIX JIAHHBIX, IIOPAIOK OBPABOTKHA
N XPAHEHUSA ITIEPCOHAJIBHBIX TAHHBIX

3.1.ITIOPAJIOK MOJYYEHUSA MEPCOHAJBHBIX TAHHBIX
Bce NEPCOHAJIBHBIC HJaHHBIC pa60THI/IKa yqu)KI[CHI/ISI CJICAYyCT MOJy4YaTb Yy HEro camoro. Ecmm
MEPCOHAJIBHBIC TaHHBIC pa60THI/IKa BO3MOJXHO ITOJIYYUTb TOJIBKO Y TpCTBCﬁ CTOPOHBI, TO paGOTHI/IK JOJDKCH
OBITh YBCAOMIJICH 00 »TOM 3apaHee MU OT HCro JOJIKHO OBITh MOJIYYCHO NHCBMCHHOC COTJIaCuc.



JIOJDKHOCTHOE  JIMIO  paboTojareist JODKHO — COOOLIMTH  PAa0OTHUKY — YUpeXJeHUS O  Lesx,
MPEaroaraéMpIX MCTOUYHUKAX M CIOco0ax IMOJyueHHs] MEPCOHAJIBHBIX NAHHBIX, a TAKKE O XapaKTepe
MOAJIKAIUX MOTYYEHUIO MEPCOHABHBIX JaHHBIX U MOCIEJICTBUSAX OTKa3a pabOTHUKA J1aTh MUCbMEHHOE
corjacue Ha UX MOJIyYeHHE.

PaGoTomarenr He WMeeT mpaBa NOJy4aTh M 00pabaThIBaTh NEPCOHANBHBIC JaHHBIE pPaOOTHUKA
VYupexeHus o ero pacoBoil, HallMOHAJILHOW MPUHAUIEKHOCTH, MOJUTHUYECKUX B3IUIAJAX, PEITUTHO3HBIX
i Gunocodckux yoexAeHUsIX, COCTOSIHAN 3[I0POBbsI, HHTUMHOW KM3HU. B cirydasx, HemocpeacTBEHHO
CBSI3aHHBIX C BOIPOCAMU TPYIOBBIX OTHOIIEHWUH, B COOTBETCTBHU co cT. 24 Konctutymuu Poccuiickoi
Oenepanun paboToaTe b BIpaBe MOJdydaTh M 00OpabaThiBaTh JaHHBIE O YAaCTHOW >KM3HU pPaOOTHHKA
TOJIBKO C €r0 MUCbMEHHOTO COTJIACHsI.

[IpenocTtaBnenue couckareneM JOHKHOCTH MEPCOHAIBHBIX JIAHHBIX 1O 3aKJIIOYEHUS TPYJOBOTO
JoroBopa (pe3toMe U T.1. ”HpopMaluu) cuuTaercs, B cooTBeTcTBUM ¢ ['paxnanckum Kogexcom
Poccuiickoit  ®epepanuu  (ct.  158), MomuanuBeIM coryiacueM  (KOHKJIIOJIEHTHBIM  JIEHCTBHUEM),
MOJPpa3yMeBaeT coTJiache CyObeKTa Ha 00pabOTKy €ro MEepCOHATBHBIX JaHHBIX U HE TpeOyeT HaIU4us
JOTIOTHUTEIBHOTO MUChMEHHOTO COTJIACcHsL.

3.2.HOP$[}IOK OBPABOTKMU, NIEPEJAUYU U XPAHEHUS TIEPCOHAJIBHBIX JAHHBIX

OO6paboTka yKa3aHHBIX MEPCOHAIBHBIX JAaHHBIX Pa0OTHHUKOB padoToJaTeseM BO3MOXHA TOJIBKO C
MMCBMEHHOTO UX CcOTJiacus JIM00 0e3 UX COTIacHsl B CIAEAYIOIIMX CIydasX:

1) cyOBeKT NEepPCOHANBHBIX JAHHBIX Jal COTJaceé B TNHUCBMEHHOW ¢opMe Ha 00pabOTKy CBOHMX
MepPCOHAIbHBIX TaHHBIX;

2) nepcoHaIbHbIE JAHHBIE SBIISIIOTCS 00IIEOCTYITHBIMU;

3) nmepcoHalbHbIE JAHHBIE OTHOCSTCS K COCTOSIHUIO 3J0POBbs CYOBEKTa MEPCOHATBHBIX JAHHBIX U UX
o0paboTka HeoOXoauMa IS 3alIUTHI €0 KU3HU, 3I0POBbS UM HHBIX )KU3HEHHO Ba)KHBIX UHTEPECOB JIH00
KU3HU, 3/I0POBbS UM MHBIX )KM3HEHHO BAXKHBIX HHTEPECOB JPYTUX JIMII, U MOJIYYCHHUE COTJIacusl CyOBheKTa
MEPCOHAIBHBIX JAaHHBIX HEBO3MOXKHO;

4) 06paboTKa MEePCOHAIBHBIX JAHHBIX OCYIIECTBIIAECTCS B MEIUKO-TMPOPUIAKTUUECKUX LIENAX, B LEJIX
YCTaHOBJICHUS! MEIUIMHCKOTO [UarHo3a, OKa3aHWs MEAMIMHCKHX M MEIUKO-COLUHUAIbHBIX YCIYr MpU
YCIIOBUH, YTO 00paboOTKa TMEpPCOHANbHBIX JaHHBIX OCYILECTBISETCS JIMIIOM, Mpo(deccuoHaIbHO
3aHUMAIOIIUMCA MEIUIIMHCKON JeATeIbHOCThIO M OOS3aHHBIM B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @eaepanuu coxpaHsiTh BpaueOHYIO TaliHy;

5) 00paboTka NEPCOHANBHBIX JAHHBIX WICHOB (YYaCTHHUKOB) OOIIECTBEHHOIO OOBEIMHEHUS WU
PEIUTHO3HON OpraHu3allii OCYIIECTBIISAETCS COOTBETCTBYIOIIMMH OOIIECTBEHHBIM OOBEIMHEHHEM WIIH
PENUTHO3HOW OpraHu3aluel, AeHCTBYIOIIMMU B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoii
Oenepanuu, ISl JOCTHKEHUS 3aKOHHBIX IIeieH, MPeAyCMOTPEHHBIX UX YUPEAUTEIbHBIMH JOKYMEHTAMU,
MpH YCIOBUH, YTO TEPCOHAIbHBIE JaHHBIE HE OyAyT pacmpoCTpaHsSThCs 0e3 coriacusi B MHUCbMEHHOM
(dbopmMe cyObeKTOB MEPCOHANBHBIX JAHHBIX;

6) oOpaboTKka mepcoOHANBHBIX JAHHBIX HE0OX0MMa B CBSI3U C OCYIIECTBICHUEM MPaBOCY/INS;

7) 00paboTKa TMEepPCOHANBHBIX JAaHHBIX OCYIIECTBISETCS B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepann o 0e30MacHOCTH, 00 ONEPATHMBHO-PO3BICKHOM JEATETBHOCTH, a Takxke B
COOTBETCTBUU C YTOJIOBHO-UCIIOJIHUTENBHBIM 3aKOHOJaTeIbcTBOM Poccuiickoit denepanun. Pabotonarens
BIIpaBe 00pabaThIBaTh MePCOHATbHBIC JaHHBIE PAOOTHUKOB TOJBKO C UX MUCbMEHHOTO COTJIACHSI.

[TuceMenHoe cornacue pabOTHHKA Ha 00paOOTKY CBOUX MEPCOHATBHBIX JaHHBIX JOJHKHO BKIIOYATh B
ceOst:



- dbamMunuio, HWMS, OTYECTBO, aJpec CyOBEKTa NEPCOHANBHBIX JAaHHBIX, HOMEpP OCHOBHOTO
JIOKYMEHTA, YJOCTOBEPSIIOMIETO €ro JUYHOCTb, CBEJIEHHUS O JaTe BbIJaYM YKA3aHHOTO JOKYMEHTa WU
BBIJIABIIIEM €TI0 OPraHe;

- HauMeHOBaHuE ((haMUIHIO, UMSI, OTYECTBO) U aJIPEC OMEePaTOPa, MOTYHAIOIIETO COIIACHE CYObhEeKTa
MePCOHABHBIX TAHHBIX;

- 1enb 00pabOTKH MEPCOHAIBHBIX TaHHBIX;

- MepevYeHb TMEPCOHAIBHBIX JaHHBIX, Ha O0O0pabOTKYy KOTOPHIX JaeTcsi Ccorjlacue CyObeKTa
MEePCOHANTBHBIX TAHHBIX;

- MepeveHb JIEHCTBHUI C MEPCOHATBHBIMU JAHHBIMH, Ha COBEPIIEHHWE KOTOPBIX JAETCS COTJIacue,
o0111ee OTIMCaHUE UCTIOJIb3YEMBIX OIEePaTOPOM CITOCOO0B 00pabOTKH MEPCOHATBHBIX JaHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JIEUCTBYET COTIIache, a TAKXKe MOPSIOK €ro OT3hIBA.

Cornacue paboTHHKA HE TPEOyETCs B CAEAYIONMIUX CITyJasiX:

- 00paboTKa TEPCOHATBHBIX JAHHBIX OCYIIECTBISIETCS HAa OCHOBaHUHU (heJepallbHOTO 3aKOHAa,
YCTaHABIWBAIOIIETO €€ IeNib, YCJIOBUSA TOJYYCHHUS TIEPCOHAIBHBIX JaHHBIX M KPYr CYOBEKTOB,
MepCOHANBbHBIC JaHHBIE KOTOPBIX TMOJJIeKAT 0O0paboTKe, a TakXKe OMPECSISIFONIETO TOJIHOMOYHS
paboTonaTens;

- 00paboTKa MEePCOHAIBHBIX AHHBIX OCYIIECTBIISICTCS B IEJISIX MUCIIOJHEHHUS TPYIAOBOTO JOTOBOPA,
OJIHOH U3 CTOPOH KOTOPOTO SBJISIETCS CYOBEKT MEPCOHATIBHBIX JTAHHBIX;

- 00paboTKa MEPCOHAIBHBIX JaHHBIX OCYIICCTBIISETCS ISl CTATUCTUYCCKUX WM WHBIX HAyIHBIX
eIl TP YCIIOBUH 00s3aTEIPHOTO 00E3TNIMBAHUS TTIEPCOHAIBHBIX TAHHBIX;

- 00paboTKa TEPCOHANBHBIX JAHHBIX HEOOXOauMa JUIsl 3allUThl JKU3HHU, 3JI0POBbS HJIM WHBIX
YKU3HEHHO BXKHBIX HHTEPECOB PAOOTHUKA, €CIIU MTOJTYYCHHE €T0 COTJIacHsl HEBO3MOKHO.

Taxkum obOpazom, B cootrBeTcTBUU cO cT. 86, 1. 14 TK P® B nensx obecrneueHusi mpaB u cBOOOT
YyellioBeKa M rpaxiaaHuHa PaboTomarenb W €ro MpeacTaBUTENIM NMPH 0OpaOdOTKE MEepCOHAIBHBIX TaHHBIX
pabOTHHKA JOJKHBI COOJIIOIATH CIEAYIOMHE OOIIHe TPeOOBaAHUS:

- 00paboTKa TMEPCOHANBHBIX JAaHHBIX MOMET OCYIIECTBISITHCA HCKIIOYUTEIBHO B IEIAX
obecrieueHust COOIOICHUS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJACHCTBUS paOOTHHKAM B
TPYIOYCTPONCTBE, OOYUYEHHM U TPOJBMIKEHHUH TII0 CiIyxbe, oOecrieueHus JHYHOW O€30MacHOCTH
pPabOTHUKOB, KOHTPOJIA KOJIMYECTBA M KayeCTBa BBIMOJIHAEMON pabOTHI M 0OECTICUYCHHs] COXPaHHOCTH
HMMYILIECTBA;

- Npu  ompeneieHuu o0beMa W coAepKaHus, o0O0padaThIBa€MbIX IEPCOHAIBHBIX  JIAHHBIX
PaGoromarens nmomxeH pykoBoacTBoBaTthes Koucturynmenn Poccuiickoit ®enepauuu, TpymoBeiM
kosiekcoM Poccuiickoit denepariuu 1 HHBIMH (QeiepaabHbIMU 3aKOHAMM;

- MIPU TIPUHSATHN PEIICHUH, 3aTparuBaroluX HHTEpechl paboTHHUKA, PaboTonaTelb HE UMEET IpaBa
OCHOBBIBAThCSl Ha TEPCOHANBHBIX TAaHHBIX PAaOOTHHUKA, MOJYYEHHBIX HMCKIIOUUTENBHO B pE3ylbTaTe UX
aBTOMATU3UPOBAHHOM 0OpabOTKU WM AIIEKTPOHHOTO MOTyYEHHUS;

- 3alUTa MEePCOHANBHBIX JaHHBIX PaOOTHUKA OT HEMPABOMEPHOTO WX HCIOJIH30BAHUS WM YTPATHI
obecnieunBaetca Paboroaarenem 3a cueT ero CpeACTB B MOPSIAKE, YCTAHOBICHHOM (eiepalIbHbIM 3aKOHOM;

- pabOTHUKUA M UX TPEICTABUTENN JOJKHBI ObITh O3HAKOMIICHBI TOJI PACHUCKy C JOKYMEHTaMHu
VYupexkaeHus, YCTaHaBIMBAOIIUMH TOPSAI0K 00pabOTKU MEePCOHATBHBIX JaHHBIX PAOOTHHUKOB, a TaKkKe 00
WX MpaBax U 00s13aHHOCTAX B 3TOW 00NIacTH;

- BO BCEX Cllydasx OTKa3 pabOTHHKAa OT CBOMX TWIpaB Ha COXpaHEHUE M 3alIUTy TaWHbI
HEOCHCTBUTEIICH.



4.IIEPEJAYA U XPAHEHUE NEPCOHAJIBHBIX TAHHBIX

[Ipu mepemaue mepcoHANbHBIX AaHHBIX paboTHHKa PaboTonmaTtens JOJDKEH COONIONATH CIEAYIOIINE
TpeOOBaHUS:

- HE CcOoOOIIaTh MEepCOHANbHBIC JaHHbIE Pa0OTHHKA TPEThEH CTOpOHE 0e3 MUCHMEHHOTO COTJIACHS
pabOTHHKA, 33 HCKIIIOYCHUEM CITy4aeB, KOTIa 3TO HEOOXOAMMO B LIEJSIX MPEAYNPEKICHHUS YTPO3bI )KU3HU U
3I0pOBBIO paOOTHHKA, a TAKXKE B CIIydasX, YCTAHOBICHHBIX (eIepaIbHBIM 3aKOHOM;

- He cooOmarh NMepcoHANIbHBIC JaHHBIE PaOOTHUKA B KOMMEPYECKHX HEIsIX 0e3 ero MMCbMEHHOTO
COTJIacHsl.

- MPEYIPEANTh JIUII, MOJYYUBIIUX MEPCOHATBHBIC JaHHBIC PaOOTHUKA, O TOM, YTO ITH JIaHHBIC
MOTYT OBITh WCIIOJIB30BAHBI JIMIIb B IENSIX, JUII KOTOPBIX OHH COOOIIEHBI, W TPEOOBATH OT ATHX JIHI]
MOJATBEPXKACHUSI TOTO, YTO OTO TpaBwio coOmroneHo. Jluma, MOJydWBIINE MEPCOHATIBHBIE [AHHBIC
paboTHHKa, 00s3aHBI COOIOIATh PEXUM CEKpeTHOCTH (KoH(uaeHnunanbHocTh). Jannoe Ilonoxenune He
pacmpocTpaHseTcss Ha OOMEH MEepPCOHAIBHBIMU JAHHBIMH pPA0OTHUKOB B TIOPSAKE, YCTAaHOBIICHHOM
(dhenepaTbHBIMU 3aKOHAMH,

- OCYIIIECTBIIATh TIepeady TMepCOHANBHBIX JTaHHBIX PAaO0OTHUKOB B IMpejaeiax YUpeKJICHUS B
COOTBETCTBHUU ¢ HacTosmuM [looxxennem;

- pasperrarh JOCTYIT K IEPCOHAIBHBIM JaHHBIM PAOOTHHKOB TOJBKO CIICIIHATBHO YIIOJTHOMOYCHHBIM
JUIaM, TIPU 3TOM yKa3aHHBIC JIMIA JOJDKHBI MMETh IPABO TOJIYYaTh TOJBKO TE MEPCOHATBHBIC JTaHHBIC
paboTHHKA, KOTOPbIE HEOOXOIMMBI JJIs BHITTOTHEHHSI KOHKPETHOH (DYHKITUU;

- He 3ampaimmMBaTh HH(OPMALMIO O COCTOSHUHM 3/J0pPOBbsi PaOOTHHKA, 3a MCKIIOYEHUEM TeX
CBECHUI, KOTOpPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITMIOJIHEHUS PAOOTHUKOM TPYAOBON (DYHKIIUH;

- nepenaBaTh IEpPCOHANbHBbIE JAaHHbIE PAa0OTHUKA TMPEACTaBUTENSIM pPAOOTHUKOB B TMOPSKE,
yctaHoBjaeHHOM TpymoBeiM kojaekcoMm Poccuiickoit dexpepanuu, W OrpaHUYHBATHL ATy HWH(OpMaIUIO
TOJBKO TEMH TEepPCOHANBHBIMU JAaHHBIMH pPa0OTHHKA, KOTOpble HEOOXOIUMBI [UIsl BBIMIOJIHEHUS
YKa3aHHBIMU MPEICTaBUTEISAMU UX (DYHKIUH.

XpaHeHHe U UCTIOJIb30BAaHUE NIEPCOHANBHBIX TaHHBIX:

m [lepconanbHble [aHHBIE pPaOOTHUKOB OOpalOaThIBAIOTCS M XpaHATCS B OTAENE KapoB,
NepcoHaIbHbIE JaHHbBIE YUallUXcs 00padaThIBAIOTCS M XPAHITCS B KAHUESPUU U B MIPEIHA3HAYCHHBIX JIJIS
3TOTO 3IEMEHTaX UH(POPMAIIMOHHBIX CUCTEM.

m  IlepconanpHbie naHHBIE PAOOTHUKOB M YyYalIMXCS MOTYT OBITh TMOJYyYEHBI, MPOXOIUTH
JanbHedIylo 00paboTKy M IepelaBaThCsi Ha XpaHEHHE KaKk Ha OyMaKHBIX HOCHUTENSX, TaK U B
AJIEKTPOHHOM BHUJIE - B JIOKAJIIbHOW KOMITBIOTEPHOW CETH U B CIIELUATBHBIX KOMIIBIOTEPHBIX MPOTrpaMmax:
«1C: 3apmnara u kagpey, «l1IkonbHbIi oduc» u T.1..

[Ipy mosyyeHHMM TMEPCOHANBbHBIX JAaHHBIX HE OT paboTHHKA (32 MCKIIOYEHHEM CJIydaeB, €ciH
NepcoHabHbIE JaHHBbIe ObUIM MpEeAOoCTaBICHb PabOTONATENI0 HA OCHOBAHUU (pelepallbHOTO 3aKOHA HIIU
€CII TIEPCOHANbHBIE JaHHBIC SBISIOTCS OOIIETOCTYMHBIMU) paboToAaTeNh JO Havala 00paOOTKH TaKuxX
MePCOHATBHBIX JaHHBIX 0053aH MPEIO0CTaBUTh PAOOTHHUKY CIEAYIONIYI0 HHPOPMAIIUIO:

m  HauMeHoBaHwHe ((haMUIHs, UMs, OTYECTBO) U apec orepaTopa Wik ero MpeAcTaBUTEs;

m  1edb 00paboTKH MEePCOHANBHBIX JTAHHBIX U €€ IPAaBOBOE OCHOBAHHUE;

Em  TpernoJiaraeMble OJb30BaTENN EPCOHANBHBIX JaHHBIX;

E  YCTaHOBIIEHHBIE HacTOSIUM DenepanbHbIM 3aKOHOM TpaBa CyObEKTa IEPCOHANBHBIX TaHHBIX.

JocTyn K nepcoHAIbHBIM JAHHBIM PA0OTHHKOB
[IpaBo noctyna K NepcoHaIbHBIM JaHHBIM paOOTHUKOB
HUMEIOT: JUPEKTOP YUpeKICHHUS;



COTPYIHMKH OTJIeNa KaJIpOB (OTBETCTBEHHBIH 110
KaJpaM); COTPYIHUKU OyXrajaTepuu.

PaboTHUK YupexaeHus UMeeT MpaBo:

- IOJy4aTh JAOCTYI K CBOUM IEPCOHAJIBHBIM JaHHBIM M O3HAKOMJIEHHE C HUMH, BKJIIOYas IPaBO Ha
0€3B0O3ME3THOC MMOTyUCHUE KOTIUH JIF000 3amKcH, COIepIKaIleH mepcoHalbHbIC JaHHbIC pA0OTHUKA;

- TpeboBath OoT PaboTomarens yroyHEHHs, MCKIIOUYCHUS WM WCIIPABJICHUS HETOJHBIX, HEBEPHBIX,
yCTapeBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO TOJYYEHHBIX WM HE SBISIOIUX HEOOXOJAWMBIMU IS
Paboronarens nepcoHanbHbBIX JAHHBIX;

- noxy4ath ot PaGoTomarensi:

Em  CBEJCHHUSA O JHIaX, KOTOPbIe UMEIOT JOCTYI K NEPCOHAIBHBIM JJaHHBIM WJIH KOTOPBIM MOXET OBbITh
IIPEAOCTABIIEH TAKOU TOCTYIL;

B 1epedyeHb 00pabaThIBa€MbIX IEPCOHANBHBIX JAHHBIX U HCTOYHUK UX MOTYYEHUS;

B CpOKH 00pabOTKH MMEPCOHANBHBIX JaHHBIX, B TOM YHCII€ CPOKH UX XPAHEHUS;

B CBEJCHHUA O TOM, KaKue IOpUANYECKUE MOCIEICTBUS ISl CyOBheKTa MEePCOHATbHBIX JAHHBIX MOKET
MOBJIeYb 3a 0001 00paboOTKa €ro NepPCOHATbHBIX JAHHBIX.

- Tpebomath u3BenieHus1 PaboTomarenem Bcex JHIl, KOTOPHIM paHee ObLTH COOOIICHBI HEBEPHBIE UITH
HEMOJIHbIE NEPCOHANbHbBIE JaHHbIE, 000 BCEX MPOU3BEIEHHBIX B HUX HCKIIOYEHMSIX, MCIIPABICHUAX WIIU
JIOTIOJTHEHHUSX;

- 00>anoBaTh B YIIOJIHOMOYEHHBIM OpraH Mo 3alluTe MNpaB CyObEKTOB MEPCOHANBHBIX JAaHHBIX WM
B CyneOHOM TOpsIKEe HEMpaBOMEpHbIE nelcTBUsl uiau Oe3nmelictBusi Paboromarens mpu oOpaboTke u
3allUTE ero MEePCOHATBHBIX TaHHBIX;

- KOIKUPOBATh U JeNIaTh BBIMHUCKH MEPCOHATBHBIX JAHHBIX paOOTHHKA pa3periaeTcs UCKIIOUNTEIbHO
B CTYKEOHBIX LEJISIX C MUCbMEHHOTO pa3pellieHusl HaualbHUKa OT/ela KaJpoB;

- nepenaya MHGOPMAlUMU TPETbe CTOPOHE BO3MOXKHA TOJBKO MPH MNHUCHMEHHOM COTJIACUU
pPabOTHUKOB.

5. OTBETCTBEHHOCTD 3A HAPYHIEHUE HOPM, PETYJINPYIOLIUX OBPABOTKY U
SAIIUTY NNEPCOHAJIbBHBIX TIAHHBIX
PaGotHuku YupexaeHus, BUHOBHbIC B HApyLUICHUU HOPM, PETYIUPYIOLUIUX MOJIydeHUE, 00paboTKy U
3alUTy MEePCOHATBHBIX JaHHBIX PAOOTHUKA, HECYT AUCHMILTMHAPHYIO aJMUHUCTPATUBHYIO, TPaXKIAHCKO-
MIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (eiepaIbHBIMU 3aKOHAMMU.
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