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or « 01 » cenursops 20 22 r.

HOJIOKEHUE
0 3al[UTe NEePCOHAJBbHBIX JAHHBIX PA0OTHMKOB U 00y4aIOIMXCH U UX POAUTEIeH
(3aKOHHBIX NpeAcTABUTEJIeH)

1. O0mue moJ10KeHUs

1.1. Hacrosimiee ITonoxenue 06 00pabOTKe MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB, 00YUYAIOIIUXCS
U UX poaMTenell (3aKoHHBIX npezacraBureneil) (nanee — [lonokeHne) MyHUIIMIIAILHOTO aBTOHOMHOTO
o61eo0Opa3zoBatesibHOro yupexxaeHus «Cpennsis o0ieodpasoparenbHas mkosa Nel6» r. AjabMeTbeBcKa
Pecrryonmuku Tarapcran (nanee — Illkomna), pa3paboTaHo HAa OCHOBAHHH:

— cratbu 24 Koncruryuuu Poccuiickoit @eaepanuu (¢ ©3MEHEHUSIMHU U JOMOJHEHUSIMU);

— rnasbl 14 Tpynosoro Konekca Poccuiickoit @enepanuu (¢ "3MEHEHUSIMHU U IONOJHEHUSIMH ),

— ®enepanbubiii 3akoH oT 27 wuions 2006 1. Ne 152-®3 «O mnepcoHanbHBIX JTAHHBIX» (C
U3MCHCHUSIMU U ,Z[OHOJ'IHQHI/IHMI/I);

— @enepanpablil 3akoH 0T 03 HOsOpst 2006 r. Ne 174-D3 «O06 aBTOHOMHBIX YUPEKACHUAX» (C
W3MEHEHUSMU U JOMOTHEHUSIMHN ),

— ®@epgepanbublit 3akoH OT 29 nexabps 2012 r. Ne 273-@3 «O6 obpazoBanuu B Poccuiickoit
Oenepannun» (C UISMEHEHUSIMU U JTOTIOTHEHUSMH ),

— VYka3 Ilpesunenta Poccuiickoit @enepannu ot 06 mapra 1997 r. No 188 «O06 yTBepkaeHuun
[lepeuns cBeeHMt KOHPUIEHIIUAIBHOTO XapaKTepay;

— mnocraHosieHue IIpaButensctBa Poccuiickoit deneparun ot 15 centadps 2008 r. Ne 687 «O6
yTBep)kaeHuu [Tonoxxenus 06 ocoOeHHOCTAX 00pabOTKHU NMEPCOHATBHBIX JaHHBIX, OCYILIECTBIsIEMON 0€3
WCIIOJIb30BAaHUs CPEJICTB aBTOMATU3ALIUNY;

— mnocraHoBienue IIpaButensctBa Poccuiickoit ®eneparuu ot 6 urons 2008 r. Ne 512 «O0
YTBEP)KJICHUH TPeOOBaHUI K MaTepHUalbHBIM HOCUTEISIM OMOMETPUYECKUX MEPCOHABHBIX JTAHHBIX U
TEXHOJIOTUSIM XpaHEHHs TaKUX JAHHBIX BHE HH()OPMALMOHHBIX CUCTEM NEPCOHAIBHBIX JaHHBIX);

— mnocranosnenue [IpaBurensctBa Poccuiickoit deneparuu ot 1 HOsiOps 2012 r. Nel119 «O06
YTBEP)KJICHUU TPeOOBaHUMN K 3alUTE NMEPCOHATBHBIX JAHHBIX MPU X 00paboTKe B MHGOPMAIIMOHHBIX
CHUCTEMaX MEePCOHANBHBIX JaHHBIX);

— npukaz OCTIK Poccuu Ne 55, ®CB Poccun Ne 86, Munundopmcsszu Poccun Ne 20 ot 13
despanst 2008 r. «O6 yrBepxaenun [lopsiaka npoBeaeHus kiaccupukauy HHHOPMAIIMOHHBIX CUCTEM
MEPCOHANBHBIX JaHHBIX;

— npukaz ®CTOK Poccun ot 18 depans 2013 r. Ne 21 «OO6 yTBepkaAeHHH cOCTaBa U
COJIepKaHUsl OPTaHU3ALMOHHBIX U TEXHUYECKUX Mep Mo 00ecreueHnIo 0e30MacHOCTH MePCOHATBHBIX
JAHHBIX NPU UX 00paboTKe B MHPOPMAIIMOHHBIX CUCTEMAX MEePCOHATBHBIX JAHHBIX);

— mnpuka3z Pockomuamzopa ot 05 centsops 2013 1. Ne 996 «O06 yTBepkaeHUn TpeOOBaHUHN U
METOOB MO 00E3TMYUBAHHIO TEPCOHATBHBIX JAHHBIX));

— IlpaBun BHYTpEeHHETrO TPYAOBOIO PACIOPAIKA;

— HHbIE HOPMaTUBHBIE NpaBOBble akThl Poccuiickoii denepannn 1 HOPMaTUBHBIE JTOKYMEHTBI
YIOJIHOMOYEHHBIX OpPraHOB rOCY/1apCTBEHHOM BIIACTH.

1.2. Ienp paszpabotrku IlomokeHuss — ompeneneHue Mopsaka 0OpaOOTKH, CHUCTEMaTH3AIIWH,
UCIIOJIb30BAaHUSA, XPAaHEHHA M TNEepelaud CBEACHMH, COCTAaBIISIOIIMX IEPCOHAIBHBIE JIaHHBIC,
o0ecrieyeHre 3aluThI IpaB U CBOOO paOOTHUKOB YUPEKACHUS, YUALIUXCS U UX pOIUTeNeH (3aKOHHBIX
IpesicTaBuTeNel) mpu 00paboTKe UX MEePCOHATbHBIX JaHHBIX, & TAK)KE YCTAaHOBJIEHUE OTBETCTBEHHOCTH
JOJPKHOCTHBIX JIMILI, MMEIOLINX JIOCTYT K EPCOHATIBHBIM JJAaHHBIM PaOOTHUKOB YUPEKICHHS, YHaIIUXCS
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U UX pOJAUTENeH (3aKOHHBIX MPEJACTABUTENCH) 32 HEBBITIOJHEHUE TPEOOBAHUN HOPM, PETYIHUPYIOMINX
00pabOTKy M 3aIIUTY MEPCOHATLHBIX JIAHHBIX.

1.3. TlepcoHanbHbIC JAaHHBIE OTHOCSTCS K KaTETOpUU KOH(UICHIIMATEHOW HH()OPMAIIHH.

1.4. Bce pabotHuku Illkompl, B COOTBETCTBHM CO CBOMMH TIOJHOMOYMSIMH BJIAJICIOIINE
nH(popManuen, OTHOCAIICHCS K MePCOHATBHBIM JTaHHBIM, O COTPYAHHUKAX, YYAIIUXCS U UX POAUTEISAX
(3aKOHHBIX TIPEJICTABUTENAX), TOJYYAOIIMEe M MCIHOJB3YIOIIME €€, HECYT OTBETCTBEHHOCTh B
COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickon denepanuu 3a HapyLICHHE PEXUMa 3aLIUTHI,
00pabOTKHU M MOPSIKA UCIIOIB30BAHMSI 3TON HH(OPMAITIH.

1.5. Ilopsanok BBoJA B neiicTBUE U n3MeHeHus [lonoxenust.

1.5.1. Bce usmenenus B [lonoxxeHue BHOCSATCS IPUKA30M AUPEKTOpa yupexaeHus. Jlo BHeceHust
n3MeHeHul B HacTosiee [lonokeHne B CBSI3M C K3MEHEHHEM 3aKOHOAATENIbCTBA, PETJIaMEHTHPYIOIIETO
BONIPOCHI OOPabOTKM TEPCOHANBHBIX JNaHHBIX, Hacrosmee llomokeHWe AEUCTBYeT B 4YacTH, HE
MPOTHBOPEYAIICH 3aKOHOAATEIIbCTRY.

1.5.2. Bee paborauku [Ikonsl JOMHKHBI OBITH 0O3HAKOMIICHBI ¢ HAacTOSIIUM [lonoxeHuem mojy
POCTIHCS.

1.6. PexxuM KOHOUICHIMATHLHOCTA TEPCOHANBHBIX JAHHBIX CHUMAeTCsl B CIOy4yasX UX
00e3TMYMBaHUS U TI0 UCTCUYEHUH 75-JIETHETO CPOKa MX XPAHEHUS, €CJIM MHOE HE OMPE/IEIICHO 3aKOHOM.

2. OcHOBHBIE NIOHSITHS M COCTAB NEPCOHAJbHBIX JaHHBIX

2.1. 1ns ueneit Hacrosimero [lonoxeHust UCIIONB3YIOTCS CIEAYIOLUE OCHOBHBIE TOHSTHSL:

— IepCcOHalbHblE JaHHble — Jt00ass MHQOpMalus, OTHOCALIAACA K NPSAMO MM KOCBEHHO
OTIpENICJICHHOMY WJIM OIpenenseMoMy (pu3uueckoMy JHIy (CyOBEKTY NEpPCOHAIBHBIX TaHHBIX):
pabOTHHUKY, yHJaleMyCsl U €r0 pOJIUTENAM (3aKOHHBIM IIPEJICTABUTENSIM), B TOM YHCIe UX (haMunus, ums,
OTYECTBO, TOJ, MECSAI, JaTa U MECTO POXKIEHHs, aJpec, CeMEHHOe, COIHMaIbHOE, WMYIIECTBEHHOE
[0JIOKEHHE, 00pazoBaHue, npodeccusi, 10X0bl, Apyras UH(GopMaIusa, HeOOX0JUMas YUPEKACHUIO B
CBSI3U C TPYIOBBIMHU OTHOLLIEHUSIMU ¢ pAOOTHUKOM, 00pa30BaTeIbHBIMU OTHOLICHUSMH — YYaLIUMCS, €ro
ponuTeneM (3aKOHHBIM NIPEICTAaBUTEIIEM);

— omeparop — topuaundeckoe suno (Ilkona), camocTosTeNbHO OpraHusyomee u (Win)
OCYIIECTBJISIFOIIEe O00pabOTKY MEepCOHANBHBIX MAHHBIX, a TaKXKe OMpeAelsolIee e 00padoTKU
NEPCOHAJBHBIX [JaHHBIX, COCTaB IEPCOHAIBHBIX JIaHHBIX, MOJUIekKAIUX 00paboTKe, IEHCTBUS
(omeparnuu), coBepiiaeMblie ¢ IePCOHATBLHBIMU JTAHHBIMU,

— 00paboTKa NepcoOHaAIbHBIX TAHHBIX — JTF000€ AeHCTBHE (ONepalts) Wik COBOKYITHOCTh AEHCTBHMA
(omeparuii), coBepIIaeMbIX U UCTIOIH30BAHUEM CPEACTB aBTOMATHU3AINH WK 0€3 UCTIONb30BaHM TAKIX
CPEACTB C NEpCOHAIbHBIMM JAaHHBIMHU, BKJIIOYass cOOp, 3amuch, CHUCTEMATU3ALUIO, HAKOIUICHHE,
XpaHeHHe, yTouHeHHe (OOHOBJECHHWE, W3MEHEHHE), W3BIICUYECHUE, HCIIOIb30BaHUE, Nepeaavy
(pacmipocTpaHeHue, IpelOCTaBIE€HUE, JOCTyH), oOe3nuunMBaHue, OJOKUpOBaHUE, YAaJCHHUE,
YHUUYTOXXEHHE TEPCOHATBHBIX JAHHBIX pPAOOTHHUKOB, YyYaIIUXCI H WX POJUTENeH (3aKOHHBIX
npeJcTaBuTeneit);

— KOH(HICHIINATLHOCTH IIEPCOHABHBIX JAHHBIX — 0053aTEIbHOE [T COOITIOICHNS HA3HAYSHHOTO
OTBETCTBEHHOTO JINIIA, TOJTYYHUBIIETO JAOCTYI K MEPCOHAIBHBIM JJaHHBIM Pa0OTHUKOB, y4yallluxcs U X
ponuTenel (3aKOHHBIX MpelIcTaBUTENel) TpeOoBaHHE HE pacKpbplBaThb TPETbUM JIMLAM U HE
pacrpocTpaHsiTh NEepCOHANbHbIE JaHHbIe Oe3 corjacus pa0OTHUKA WIM POJIUTENS (3aKOHHOTO
MIPEJICTABUTEIIS) FITH HHOTO 3aKOHHOTO OCHOBAHHS;

— pacmpocTpaHEeHHE TEepPCOHANbHBIX MHAHHBIX — JEHCTBMS, HANpaBJCHHBIE HA PACKPBITHE
MEPCOHATBHBIX JIaHHBIX PA0OTHUKOB, YYalIMXCS W WX pPOAWTENeH (3aKOHHBIX IPEICTaBUTEIICH)
HEOIpeICICHHOMY Kpyry JuIl (Tepegada IEepCOHAIBHBIX JIAHHBIX) MM Ha O3HAKOMIJIEHHE C
MIEPCOHAIBHBIMH JJAHHBIMH HEOTPAaHUYEHHOTO KPYyTa JIUII, B TOM Yrciie 00HApOIOBaHHE MEPCOHATBHBIX
JaHHBIX B CpeICTBaX  MaccoBo  MHpopMmamuu,  pasMmemieHHe B  HMH()OpPMAIMOHHO-
TEJIEKOMMYHHUKAITMOHHBIX CETSIX WM PEAOCTaBIEHUE JOCTYIIA K IEPCOHAIBHBIM JAHHBIM KaKUM-JTHO0
HWHBIM CIIOCOO0OM;

— TMPEeNOCTaBJICHHWE TIEPCOHAIBHBIX JaHHBIX — JCHCTBHS, HANpaBIICHHbIE Ha pPaCKPBITHE
NEPCOHAIBHBIX JAHHBIX ONPEACICHHOMY JIMILY WM ONPEAEICHHOMY KPYTY JIHII;

— UCTIOJIb30BaHUE TIEPCOHANBHBIX JAHHBIX — JICHCTBHS (OTIepaIiin) ¢ IEPCOHATBHBIMY JaHHBIMH,
COBEpIIAEMbIE JIOPKHOCTHBIM JIMIIOM B LEJAX MPUHATHUS PEIICHUN MIIM COBEPIIEHUS MHBIX JEHCTBUMH,
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MOPOXKAAIOUNX IOPUANYECKHE TOCIEACTBUS B OTHOIIECHUHM PAaOOTHUKOB, YUALIUXCS U UX POIHUTEICH
(3aKOHHBIX TPENICTaBUTENIEH ), TMOO MHBIM 00pa30M 3aTparnBaloONIMX WX MpaBa U CBOOOIBI WU TIpaBa U
CBOOO/IBI IPYTUX JIUII;

— OJIOKMpOBAHUE NMEPCOHANIBHBIX IaHHBIX — BPEMEHHOE IIpeKpalleHre 00paboTKH MepCOHAIBHBIX
JTAHHBIX paOOTHUKOB, yYaIIUXCS M UX POAMTENEH (3aKOHHBIX HpEACTaBUTENCH) (3a HCKII0UYEHUEM
cllyuyaeB, eciii 00paboTka HeoOXouMa [yl yTOUHEHHS IEPCOHATIbHBIX JaHHbIX);

— YHHUYTOKEHUE IEPCOHAJIBHBIX HaHHBIX — JEHCTBUS, B PpE3yJbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXHBIM BOCCTaHOBUThH COJIEP’KAHME IEPCOHAIBHBIX JAHHBIX B HMH()OPMAIMOHHOW cHUCTEME
NIEPCOHAJBHBIX JAHHBIX U (WIM) B pe3yjbTaTe KOTOPBIX YHMUYTOXKAIOTCA MaTepHUaibHble HOCHUTEI
MEPCOHAIBHBIX JAHHBIX pAOOTHUKOB, YUAIIUXCS M UX POJMUTENCH (3aKOHHBIX MPEACTaBUTENCH);

— o0e3nMuYMBaHUE NEPCOHAIbHBIX JaHHBIX — JEHCTBHS, B pe3yJbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 HCIOJIb30BaHUS JOMOJHUTEIHHON HH(POPMALUU OINPEACIUTh MPHUHAIICKHOCTD
[EPCOHAIBHBIX JaHHBIX KOHKPETHOMY pPAaOOTHHKY, YYalleMyCsi WU €ro pOAMUTENSIM (3aKOHHBIM
MPEACTaBUTENSM);

— 0011eJ0CTYITHBIE NTEPCOHANIbHBIE JaHHbIE — IEPCOHAIIbHBIE JaHHbIE, 1OCTYIl HEOIPAaHUUYEHHOTO
KpyTa JIMI] K KOTOPbIM IIPEIOCTABIIEH C coriacusi pabOTHHUKA, 3aKOHHOTO IIPEJCTABUTENS YUAILLETOC NN
Ha KOTOpble B COOTBETCTBMM C (peaepalbHbIMU 3aKOHAMH HE paclpocTpaHseTcs TpeOoBaHME
coOutoIeHHs KOH(UICHIINATLHOCTH;

— uHpopmarus — ceesieHus (COOOIIEeHNs, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEICTaBICHUS;

— MOKYMEHTHpOBaHHas WH(popMaIys — 3apUKCHpOBaHHAs HA MaTEpPUATBHOM HOCHUTENE IyTEeM
JOKYMEHTHPOBaHUS MHPOPMALIUS C PEKBU3UTAMH, [TO3BOJISIOIIMMHU ONPEAEIUTh TaKyl0 HH(POPMALUIO
WM €€ MaTepuaIbHbIi HOCUTEb.

2.2. KoMmiekc JOKyMEHTOB, COIPOBOKAAIONUIUI nporiecc 0hOpMIIEHUS TPYAOBBIX OTHOIIECHUI
pabOTHHKA IIPU €T0 MPHEME, IEPEBOE U YBOJIbHEHHH.

2.2.1. Uadopmarus, npeacranisgeMas paOOTHUKOM IPHU MOCTYIIJICHUN Ha paboTy B yUpeKACHHUE,
JI0JDKHA UMETh JIOKyMEHTAIBHYIO (hopMmy.

[Ipu 3akiaro4eHUM TPYAOBOrO JOroBOpa B COOTBETCTBUU €O CT. 65 TpynoBoro kopekca
Poccwuiickoit @eaeparuu U0, MOCTynaromiee Ha padoTy, MpeabsBiIsIeT padboToaaTEIO:

— [acHOpT WJIN UHOW JOKYMEHT, YOCTOBEPAIOIINN JTUYHOCTD;

— TPYJOBYIO KHIW)KKY U (MJIM) CBEIEHUS O TPYJIOBOW JIEATENBHOCTH, 3a UCKIIIOUEHUEM CIIy4aesB,
€CIIi TPYJOBOI OTOBOP 3aKIIIOYAETCsl BIEPBbIE MM pabOOTHHUK MOCTYNaeT Ha pabOTy Ha YCIIOBHSX
COBMECTUTENBCTBA, TUOO TPyA0Basi KHUKKA y paOOTHUKA OTCYTCTBYET B CBS3HM C €€ YTPaTO MU IO
JPYTUM NIPUYNHAM;

—  JOKYMEHT, TNOJTBEp)KIAIOUIMM  perucrpalyid B  CHUCTEME  HHIUBUAYaJIbHOIO
(mepcoHN(pHUIUPOBAHHOTO) YYETa;

— JIOKyMEHTBl BOMHCKOTO yuyeTa — JJIi BO€HHOOOSI3aHHBIX W JIMI, MOJJIeXKAIlUX IPU3BIBY Ha
BOCHHYIO CITyXKOY;

— JOKYMEHT 00 00pa30BaHUU W/WIK O KBaTU(UKALMU WIM HAJIUYMU CHEUATbHBIX 3HAaHUHN — IpH
MOCTYIIJICHUU Ha paboTy, TpeOYIOIYI0 CeIMaIbHBIX 3HAaHUH WK CHelMalbHOM MOATOTOBKHY;

— CIPaBKY O HAJIMYUHU (OTCYTCTBUHU) CYAUMOCTH U (WJIN) (paKTa yroJOBHOIO IIpeciie10BaHus 1100
O TPEKpalIeHUH YTOJIOBHOTO Ipecie/l0OBaHUs IO PEeadMIUTHPYIOIIMM OCHOBaHMSM, BBIIAHHYIO B
nopszKe U o Gopme, KOTOpble YCTaHABIUBAIOTCS (eiepalibHbIM OPraHOM MCIOJIHUTEIBbHOM BIIACTH,
OCYIIECTBISIONIMM (PYHKIMH IO BEIPAOOTKE U pean3alii roCyAapCTBEHHON MOJIMTUKH U HOPMATHBHO-
MIPaBOBOMY PETYJIMPOBAHMIO B chepe BHYTPEHHUX JIe]1, — IPHU MOCTYIUIEHUH Ha padoTy, CBSI3aHHYIO C
NESATENBHOCThIO, K OCYIIECTBIEHHIO KOTOPOM B COOTBETCTBUM € HacTosmMM KozxekcoM, HHBIM
(benepanbHBIM 3aKOHOM HE IOy CKAIOTCS JIUIa, UMEIOIINE MIIM UMEBILNE CYAUMOCTb, [TO/IBEPraroIuecs
WM NTOABEPraBIINECS YTOJIOBHOMY IIPECIEA0BAHHUIO.

CsunerenbctBo o npucBoennn MHH paboTHHK npencTaBiseT npu ero HaTu4duH.

2.2.2. Ilpu opopmienun paboTHHUKAa Ha paboTy (mocie 3akKIYeHHUs TPYAOBOTO JOrOBOPA)
3anonHseTcs yHuuimpoBanHas ¢opma T-2 «Jluynas kapTouka paOOTHUKA», B KOTOPOM OTPAXKAIOTCS
CIIeAyIOIIME aHKeTHble U Ouorpaduueckue nanHble padotrHuka: @.M.0., nata U MecTo pOXIACHHUSA,
IpaX/1aHCTBO, YPOBEHb 3HAHMS MHOCTPAHHBIX S3BIKOB, CBEJIEHUSI 00 00pa3oBaHuu, mpodeccuu, craxe
palboThl, ceMEeHOM TOJOXEHHUHU, JAaHHBIE MAaclopTa, aJpec PErucTpaluu, ajpec MPOKUBAHUS,
KOHTakTHBIM Tenedon); MHH, Homep nokymeHTa, MOATBEP)KIAIOLIETO PETUCTPALMIO B CUCTEME
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WHIUBUAYATHHOTO (TIEPCOHU(PHUIIMPOBAHHOTO) y4eTa; CBEICHHS O BOMHCKOM Yy4eTe; HHpOpMAaIHs O
TPYJIOBOU JESATENbHOCTH; PE3yJIbTaThl aTTecTaluii pabOoTHHMKA (JaTa aTTeCTalluM, JaTa U HOMEP
MIPOTOKOJIA, PEIICHUE aTTECTAIMOHHON KOMICCHH); TaHHBIE O MOBBIIIEHUU KBATH(UKAIIUN; CBEACHUS O
npodeccnoHaNbHOM  MEpenoAroToBKe; JaHHbIE O Harpajgax, IOOMIpeHusx; uHdopmauus o
MIPEIOCTABIIIEMBIX OTIYCKaX; MPaBO paOOTHUKA HA COIMAIBHBIE JIBTOTHI; TOTIOTHUTEILHBIC CBEICHUS:
rpyIia NHBAJIMIHOCTH, HAJIMYUE BOJUTEIBCKOrO YOCTOBEPEHNUS; OCHOBAHUE PACTOPKEHUS TPYI0BOTO
JIOTOBOPA.

2.2.3. B llIkoJie co3/1at0TCA ¥ XPAHSTCS CIEAYIONIUE TPYIIIbI IOKYMEHTOB, COJIEp Kalllie JaHHbIC
0 pabOTHUKAX B €TUHUYHOM HJIM CBOJHOM BUJIE:

2.2.3.1. JIOKyMEHTHI, COJEp)Kallie TMEepPCOHANbHBIC JaHHbIC PAOOTHUKOB (KOMILJICKCHI
JOKYMEHTOB, COIPOBOKIAIONIHE Mpoliecc 0(popmIIeHUs TPYAOBBIX OTHOIICHUN IPU IpUeMe Ha padoTy,
MepeBo/ie, YBOJbHEHUHU; TMOUIMHHUKA U KOMHUHU NPHUKA30B MO JUYHOMY COCTaBy; JHUYHbBIC Jela U
TPY/JIOBBIE KHIKKH paOOTHUKOB; JieJia, COAepKalllie OCHOBAHUS K TPUKa3aM I10 JMYHOMY COCTaBy; Aea,
COJIEpKaIllie MaTepHalibl aTTeCTalliu PAOOTHHUKOB; CITy’)KEOHBIX pPAacCIeIOBaHUN; CIIPaABOYHO-
MH(OPMALIMOHHBIA OaHK JaHHBIX MO NEpCcoHANy (KapTOTEKH, *XYpHAlbl); MOJIMHHUKU W KOMHH
OTUYETHBIX, AHATUTUYECKHUX U CIPABOYHBIX MATEPUAJIOB, MIEPEIABACMBIX aIMUHUCTPALIUU YUPEIKICHHUS,
KOIMM OTYETOB, HANPABISIEMBIX B T'OCYJAPCTBEHHBIE OpraHbl CTATUCTUKH, HAJOTOBbIE WMHCIIEKLUU,
BBIIIECTOSIINE OPTaHbl YIIPABICHUS 00Pa30BAaHUEM U JPYTHE YUPEHKICHHUS ).

2.2.3.2. JlokymMeHTalusi 0 OpraHu3aluu padoThl (IOJOKEHUs, MOJKHOCTHBIE WHCTPYKIUH,
MPUKa3bl, PACHOPSHKEHUS AIMUHUCTPAIMK); JOKYMEHTHI MO IUIAHWPOBAHUIO, Yy4YeTy, aHalU3y U
OTYETHOCTHU B YaCTU pabOTHI C IEPCOHATIOM YUPEIKICHUSI.

2.3. HWudopmamus, npeacTaBiIseMas pOJUTEISIMH (3aKOHHBIMU MPEICTABUTEISIMU) TpPU
MOCTYIUICHUH y4Yallerocs B yupexkJaeHue, ToJKHa UMETh JOKYMeHTalnbHyto popmy. [Ipu noctymnnenun
y4Yalerocs B yUpexJaeHIe pOAUTENN (3aKOHHBIC MPEACTABUTEIHN ) MPEIBABISIOT YUPEKICHUIO:

— 3axmtouenue [IMIIK o nanpasnenuu B Llkoiy;

— KOIHIO IOKYMEHTA, yI0CTOBEPSIOIEr0 JUYHOCTh 3aKOHHOTO TIPEICTABUTEIIS,

— KOIUIO CBHUJIETENIBCTBA O POXKIACHUM peOCHKA WM JOKYMEHTa, MOATBEPKIAIOUIET0 POACTBO
3asIBUTEIIS;

— MEIUIIMHCKHE JOKYMEHTHI O COCTOSIHMHM 3JI0pOBBsl (MeAumuHckas kapta P-26, kapra
npodrpuBuBok P-63);

— KOIHIO CTPAaxOBOT0 MEAUIIMHCKOTO MOJIHCA;

— KOmHUSl JIOKYMEHTa, TIOJTBEPKIAIOIIETO PETUCTPAIMI0 B CHCTEME WHIUBHAYaJIbHOTO
(mepcoHN(pHUIUPOBAHHOTO) YUETa;

— CBE/ICHUS O POAUTENSIX (3aKOHHBIX IPEICTaBUTENSAX );

— CIIPaBKY O MECTE JKUTEIIbCTBA;

— KOHTaKTHBIE JJAHHBIE;

— UHBIE CBEACHUS, OTHOCAIIMECS K IEPCOHATBHBIM JJAHHBIM yUYalerocs.

PonuTtenu (3akOHHBIE TIPEICTABUTEINN) JAETEH, SIBISIOMUXCS WHOCTPAHHBIMU TpaKAaHaAMU WU
munamMu 0e3 Tpa)xJIaHCTBA, IOMOJHUTEIBHO MPEABSABISAIOT JTOKYMEHT, MOATBEPKAAIOIIUNA POACTBO
3asBUTENS (UM 3aKOHHOCTH TMPECTaBICHUS MpaB peOEHKa), U JTOKYMEHT, MOJITBEPKAAIOIIUN MPaBO
3asiBUTeENs Ha npedbiBanue B Poccuiickoii deneparuu.

WNHocTpanHbie Tpaxkaane u quia 0e3 rpakJaHCTBA BCE TOKYMEHTHI MTPEACTABIISIOT HA PYCCKOM
SI3bIKE WJIU C 3aBEPEHHBIM B YCTAHOBJIEHHOM MOPSIIKE TIEPEBOJIOM Ha PYCCKHIH S3bIK.

2.4. TlepcoHaJIbHBIE TAHHBIE YUAIIUXCS COJIEPIKATCS B UX JIMYHBIX JIETIaX.

3. Coop 1 00paboTKa NEPCOHAIBHBIX JAHHBIX
3.1. [Topsimok mosiy4eHus MepCOHAbHBIX JTaHHBIX.

3.1.1. Bce mnepcoHanbHble JaHHBIE paOOTHHMKA YUYPEXKIEHHs U POAMUTENs (3aKOHHOTO
MIPeICTaBUTEIS ) yUalllerocs ClIeyeT NoayyaTh HEMOCPEACTBEHHO Y paOOTHUKA U POJUTENS (3aKOHHOTO
npencrasutens). IlepcoHanbHble AaHHBIE YYaIIMXCS CIEAyeT MOMy4yaTh y poAuTeNed (3aKOHHBIX
npencraButeneit). Eciau nepcoHanbHble TaHHBIE BOZMOXKHO MOJIYYUTh TOJIBKO Y TPEThEW CTOPOHBI, TO
paOOTHUK, poAMUTENU (3aKOHHBIE MPEICTABUTENN) JOJDKHBI ObITh YBEAOMIJIEHBI 00 3TOM 3apaHee U OT
HUX JIOJKHO OBITH IIOJyY€HO MHCbMEHHOE COTJIacHe.
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JIOMKHOCTHOE JIMIO YUYPEKICHUS JIOJDKHO COOOMINTH PAOOTHUKY, POMUTENSIM (3aKOHHBIM
MPEICTaBUTENSIM) O LENsIX, MPEArojaraéMblX HCTOYHHKAX W CIOco0ax MONy4YeHHsI MEePCOHATbHBIX
JAHHBIX, a TAaKKE€ O XapakTepe MOAJekAIlIMX IMOIYYEHHUIO MEPCOHATBHBIX JTAHHBIX U TMOCIEICTBUSIX
OTKa3a pabOTHHKA aTh MMCbMEHHOE COTJIacHe Ha UX MOJy4YeHUE.

3.1.2. YupexaeHue He MMEET MpaBa MONy4aTh, 00padaThiBaTh U MPUOOIIATh K JTUYHOMY Iy
paboTHHKA M y4amierocst He ycraHoBieHHble DenepanbabiM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O
MEePCOHANBHBIX JaHHBIX», DenepalbHbIM 3akoHOM OT 29.12.2012 No 273-03 «O06 obpazoBaHuu B
Poccutickoit ®eneparnun» u TpynoBeiM kojekcoM Poccuiickoit denepariuy nepcoHaibHbIC JaHHBIE 00
UX pacoBOM, HAIMOHAIbHOW NPHUHAICKHOCTH, MOJUTHUYECKUX B3IMSAAaX, PEIUTHO3HBIX WIH
bunocopckux yOSKIECHUSX, COCTOSHUU 3J0POBBS, YACTHOW >XU3HU, YICHCTBE B OOIIECTBEHHBIX
00BEIMHEHHUAX, B TOM YHCIie B Tpo(deccHoHaNbHBIX coro3ax. B ciydasx, HemocpencTBeHHO CBSI3aHHBIX
C BOMPOCAaMU TPYJOBBIX OTHOILIEHUH, B COOTBETCTBHUU cO CT. 24 Koncturyuuu Poccuiickoit deneparyin
yupexJieHue BIIpaBe MOoJydyaTh U oOpalaThiBaTh JAHHBIE O YACTHOW KHU3HU PabOTHHMKA TOJBKO C €ro
MUCbMEHHOTO COTJIACHSL.

3.2. Ilopsaiok 00pabOTKH MEPCOHABHBIX TAHHBIX

3.2.1. O6paboTKa MepcoHaNbHBIX JaHHBIX OCYIIECTBIISETCS B LEISIX 00€CIICUCHHS COOTIOACHUS
Koncrutyuuu Poccuiickoii denepannu, penepanbHbIX 3aKOHOB U MHBIX HOPMATUBHBIX ITPABOBBIX AKTOB
Poccuiickoit ®enepanyn, comeHCTBHs PaOOTHUKAM W YYaIIUMCS B TPOXOXKICHHH OOYYEHHUs, UX
KapbepHOM pOCTe, OOECHeUeHUs UX JIMYHOM Oe30MacHOCTH W 4YICHOB HUX CEMEH, a TakkKe B ILIeNsiX
o0OecrieueHrsT COXPaHHOCTH TPHHAUICKAIIET0O UM HMMYIISCTBA UM HMYIINECTBA YUPEKIACHHS, Y4ETa
PE3yJIbTaTOB UCIIOTHEHUS UMHU O00S3aHHOCTEH.

3.2.2. OOpaboTka YYpEKICHHEM YKa3aHHBIX BBIIIC IEPCOHAIBHBIX JAHHBIX pPaOOTHUKOB,
y4aluxcs 1 uX poauTelieit (3aKOHHBIX IPeCTaBUTeNel ) BO3MOYKHA TOJBKO C X COrlacus, Tu00 6e3 nux
coryiacus B CIEAYIOUINX CIydasiX:

— MepCOHANIbHBIE JaHHBIE SBISIOTCS OOIIEIOCTYTHBIMU;

— MEepPCOHAIBHBIC JAHHBIE OTHOCSATCSA K COCTOSHUIO 3JI0POBbSl PAOOTHUKA WJIM YYAIIErocsl W UX
00paboTKka HEOOX0AUMA JJISl 3AIIMUTHI €r0 KU3HH, 3J0POBbS WM MHBIX )KHU3HEHHO BAKHBIX MHTEPECOB
00 JKU3HHM, 370POBbS WIIM UHBIX KU3HEHHO BAKHBIX MHTEPECOB JIPYTUX JIUIl M TTOJyYCHUE COTJIACHS
paboTHUKA WM POIUTENS (3aKOHHOTO MPEACTABUTENS) HEBO3ZMOXKHO;

— 00paboTKa MepCcOHANBHBIX JAaHHBIX HEOOXOIMMA JIJIsl YCTAaHOBJICHUS UJIM OCYIIIECTBIICHUS TIPaB
WX cyObeKTa UM TPETHHX JINII JTHOO0 B CBSI3U C OCYIIECTBICHUEM MPABOCYIHS;

— 00paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickoit ®@enepanrin 00 o0opoHe, O 0€30macHOCTH, O MPOTUBOACUCTBUU TEPPOPUMY, O
TPAHCIIOPTHOM  OE€30IMMaCHOCTH, O TPOTUBOJCHCTBUU KOPPYMIMH, OO0 ONEPaTHBHO-PO3BICKHOM
NEeSTeNIbHOCTH, 00 UCTIOTHUTEIEHOM ITPOU3BOJICTBE, C YTOJIOBHO-UCIIOIHUTEIHHBIM 3aKOHOJATEILCTBOM
PO;

— 00paboTKa MepPCOHANBHBIX JaHHBIX OCYIIECTBISETCS B COOTBETCTBUH C 3aKOHOAATEIHCTBOM 00
00s13aTeIbHBIX BUJIaX CTPAXOBAHUs, CO CTPAXOBBIM 3aKOHOIATEIIbCTBOM;

— MO0 TpeOOBAaHUIO TMOJTHOMOYHBIX TOCYJIAapPCTBEHHBIX OPraHOB B CIydasx, MPEAyCMOTPEHHBIX
(henepaibHBIM 3aKOHOM;

— B chydasx, eciu o00paboTka NEpPCOHANBHBIX JaHHBIX PaOOTHUKOB OCYIIECTBISETCS Ha
ocHoBaHnM TpynoBoro koaekca Poccuiickon @enepanun wikd uHOro deaeparbHOro 3aKOHAa,
YCTaHABIMBAIOIIETO €€ 11e7b, YCIOBUS MOYYeHUS IEPCOHANTBHBIX JaHHBIX U KPYT CyOBEKTOB,

TepCOHANIbHBIC JAaHHBIE KOTOPHIX MOJIEKAT 00paboTKE;

— 00paboTKa MepcoHaIbHBIX JAHHBIX OCYIIIECTBIISETCS B LIESIX HCIIOHEHUS TPYI0BOTO JOTOBOPA;

— 00paboTKa MEepCOHANTBHBIX JAHHBIX OCYIIECTBIISIETCS JJIsl CTATUCTUYECKUX WM UHBIX HAYIHBIX
1[eJIeH TP YCIOBUU 0053aTeTbHOTO 003 TMUMBAHNUS IEPCOHAIBHBIX JTaHHBIX.

3.2.3. llIxona BnpaBe 00pabaThIBaTh NEPCOHAbHBIE JaHHbIE PAOOTHUKOB YUPEKACHHS TOJIBKO C
MX TUCBMEHHOT'O COTJIaCHs.

3.2.4 Illxona BmpaBe oOpabaThIBaTh MEPCOHATBHBIC JaHHBIC YYAIIUXCS U WX POIAUTEICH
(3aKOHHBIX MPEJICTABUTENEH) TOJBKO C UX MUCBMEHHOTO COTJIACHsI.

3.2.5. IlucemeHHOE coriacue pabOTHHUKA U POAUTENEH (3aKOHHBIX MPECTaBUTENIEN) yUaluxcs
Ha 00pabOTKYy CBOMX MEPCOHATBHBIX IAHHBIX JODKHO BKJIIOYATH B CEOS:
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— (QamMuaMio, UMs, OTYECTBO, AJApeC CyOBEKTa MEPCOHAIBHBIX JAaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YJOCTOBEPSIIOIIETO0 €ro JUYHOCTb, CBECHUS O JaTe BbIJAud yKa3aHHOTO JOKyMEHTa
BBIJIABIIIEM €T0 OPraHe;

— HauMeHoBaHUe ((daMUIMIO, MUMs, OTYECTBO) M aJapec OIeparopa, MOTYYarolero corjacue
CyOBEeKTa MePCOHABLHBIX JaHHBIX;

— 11e51b 00pabOTKU NEPCOHANIBHBIX JaHHbIX;

— TepeveHb MEePCOHAJBHBIX JAHHBIX, HAa OOpPabOTKY KOTOPBIX JaeTcs corjiacue CyObeKTa
MIEPCOHANBHBIX JTaHHBIX;

— MepeyeHb JIeUCTBUHN C MepCOHANBHBIMU JaHHBIMH, Ha COBEpPIICHHE KOTOPBIX JAeTCs corjacue,
o0I11ee OMUCAHKE UCIIOJIB3YEMBIX OIEPaTOPOM CIIOCOOOB 00paOOTKH MEPCOHATBHBIX TaHHBIX;

— CpOK, B TEUEHUE KOTOPOTO JACHCTBYET COriacue, a TakKe MOPSIOK €ro OT3hIBa.

3.2.6. PaGoTHUK yUpeKACHUS, POAUTEIND (3aKOHHBII IPEACTaBUTENb) YUaIeTOCs IPEA0CTaBIIsSET
YUPEIKIESHUIO IOCTOBEPHBIE CBEJICHUS O ceOe, CBoeM peOeHKe (IeTsX).

3.2.7. B cootBercTBuU co cT. 86 1. 14 TpynoBoro koaekca Poccuiickoit denepanuu B nensx
o0ecrniedeHus MpaB U CBOOOJ] YeJIOBEKa U Ipa)KIaHWHA JUPEKTOP YUPEKIACHUS U €ro MpelCTaBUTENIN
(OTBETCTBEHHBIE JOJDKHOCTHBIE JIMIA) MPH 00paboTKE MEPCOHANBHBIX AAHHBIX PAOOTHUKA JOJDKHBI
coOIOAATh CienyoNre 001ue TpeOOBaHUS:

— IIpU ONpENeNeHUH O00beMa M COJAEpKaHUs, OO0padaThIBAEMBIX NEPCOHAIBHBIX JAHHBIX
yupexJIeHHue IOHKHO pykoBoacTBoBaThesi Kouctutynueit Poccuiickoit ®denepauuu, TpynoBsiM
konekcoM Poccuiickoit @enepanuu, @enepanbHbiM 3ak0oHOM 29.12.2012 Ne 273-®3 «O6 obpa3zoBanumn
B Poccuiickoii ®enepauuu» U MHBIMA HOPMATUBHBIMU TPABOBBIMH U  PaCHOPAIUTEIbHBIMU
noxkymeHTamu Munnpocsemienust Poccun, PocoOpranzopa, npyrumu ¢enepaibHbIMI 3aKOHAMUY;

— 3aIUTa NEPCOHANBHBIX IAaHHBIX PAOOTHUKA OT HEMTPABOMEPHOT'O MX UCIIOJIb30BAHUS WIIH YTPAThI
o0ecrieunBaeTcsl yUpeKICHHEM 3a CUET €r0 CPEACTB B MOPSIKE, yCTAHOBICHHOM 3aKOHO/IaTEIIbCTBOM;

— IpU IPUHITUU PEIICHUH, 3aTParuBaOLINX HHTEPEChl paOOTHUKA, YUPEKICHHE HE NUMEET IpaBa
OCHOBBIBAThCS Ha TIEPCOHANBHBIX JAaHHBIX PAOOTHHKA, MMOyYEHHBIX HUCKIIOYUTEIBHO B PE3YJIbTATE UX
aBTOMATU3HPOBAHHON 00PaOOTKHU WM AJIEKTPOHHOTO MOTy4EHHS.

— TpEeACTaBUTENM PAOOTHUKA IOJDKHBI OBITH O3HAKOMJICHBI TI0J] PACHHCKYy C (enepaabHbIM
3aKOHOM, JIOKYMEHTaMH YUpEeXJCHHs, YCTaHABIUBAIOIIMMU IOPAIOK OOpabOTKM MEepCOHATBHBIX
JaHHBIX pAaOOTHUKOB, a TaKXKe 00 MX MpaBax U 00S3aHHOCTSX B ATON 00JaCTH.

— BO BCEX CIIy4asx OTKa3 paOOTHHMKAa OT CBOMX IpaB Ha COXpPaHEHUE M 3allUTy TalHBI
HEJCHCTBUTEIICH,;

— 00paboTKa MNEepCOHAJbHBIX JaHHBIX MOXET OCYLIECTBIATHCS MCKIIOYUTENBHO B IEIIX
oOecriedeHnst COOJIOCHUSI 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, PETJIAMEHTHPYIOIIHX
00pa3oBaTeNbHYIO JIEATEIbHOCTh OPTaHU3AMM U WHBIX OTHOLIEHUH, HEMOCPEACTBEHHO CBS3aHHBIX C
00pa30BaTeNbHON J1eATENbHOCTBIO.

OO0paboTka MEepCOHAIBHBIX JAHHBIX YYAIIUXCS MOXET OCYUIECTBIATBHCS B LENAX COJAEHCTBUSA
y4alumMmcsl B TpYJI0yCTpoicTBe uepe3 LIeHTp 3aHATOCTH B paMKax JIEHCTBYIOIIETO 3aKOHOAATEIbCTBA,
MIPOBE/ICHUS TOCYIapCTBEHHON UTOTOBOM aTTECTAIlH, TIOCTYIUIEHUS B 00pa30BaTelIbHbIe OpraHU3aliH.

4. 3ammTa nepcoHaAJIbLHBIX JAHHBIX

4.1. Tlox yrpo30ii UM OMACHOCTHIO YTPATHI IEPCOHATBHBIX TAHHBIX TTOHUMAETCS €IUHUYHOE WU
KOMIUICKCHOE, peaIbHOE MJTH MTOTCHIINAIBHOE, aKTUBHOE MJTH ITACCUBHOE MTPOSBIICHUE 3JTOYMBIIIIICHHBIX
BO3MOYXHOCTEH BHEIITHUX UM BHYTPEHHUX HCTOYHUKOB YTPO3bI CO3/1aBaTh HEOIATOMPHUSITHBIE COOBITHSI,
OKa3bIBaTh JIECTAOMIN3HPYIOIIee BO3ACHCTBIE Ha 3allIUIIAeMy 0 HH()OpMAITHIO.

4.2. Puck yrposbl J0ObIM HH(DOPMAIMOHHBIM pecypcaM CO3JAI0T CTUXUHHBIE OEICTBUSA,
IKCTPEMAJIbHBIC CUTYAIlMH, TEPPOPUCTUYCCKHE ICHCTBHUS, aBapuU TEXHUYCCKUX CPEJICTB W JIMHUHN
CBSI3H, IPyTrHe OOBEKTUBHBIE OOCTOATEIHCTBA, a TAK)KE 3aWHTEPECOBAaHHBIC U HE3aWHTEPECOBAHHBIC B
BO3HUKHOBEHHH yTPO3bI JIAIIA.

4.3. 3ammTa TEPCOHANBHBIX JAHHBIX MPEJCTaBIsIET COOOW MpeAynpekIeHHe HapyIIeHUs
JOCTYITHOCTH, IICJIOCTHOCTH, JOCTOBEPHOCTH H KOH(HICHINATHHOCTH TEPCOHAIBHBIX JIAHHBIX
obecnieueHre Oe3omacHOCTH HMHGPOpPMAIMU B TPOIECCe YMPaBICHUYECKOW M MPOU3BOJCTBEHHOU
JESATSIIEHOCTH YUPEKICHUS.
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4.4. 3amura nepcoHaIbHBIX TaHHBIX OT HEMIPABOMEPHOI'O X UCTIOIb30BAHUS WM YTPATHI JOJDKHA
ObITh OOeclieyeHa YUYpPEeXJEHHUEM 3a CUeT €€ CPEICTB B IMOPSJIKE, YCTAaHOBJICHHOM (eAepalbHbIM
3aKOHOM.

4.5. « BHyTpeHHss 3a1uTa»:

— peryiaMeHTalus JOCTyIa MepcoHata K KOH(QHUASHIIMATbHBIM CBEICHUAM, JOKYMEHTaM U 0a3zam
JAHHBIX BXOJUT B YMCJIO OCHOBHBIX HAalpaBJIEHUH OPraHM3alMOHHOW 3alUThl HMH(pOpPMALMU HU
npegHasHaueHa I pa3rpaHUyeHUs TOTHOMOYUI MEXTy PyKOBOAUTEISIMUA U JOJDKHOCTHBIMU JIIIAMA
YUPEKIACHUS;

— JuIst oOecrieueHys] BHYTPEHHEN 3allUThl IEPCOHANBHBIX JaHHBIX HEOOXOAUMO COOIIOAATH P
Mep: OTpaHUYEHUE U PETJIAMEHTAIUS COCTaBa PaOOTHUKOB, (DYHKIIMOHAIBHBIE 00S3aHHOCTH KOTOPBIX
TpeOyroT KOH(UICHIMANBHBIX 3HAHUH; N30MpaTesbHOe 1 000CHOBAaHHOE PACIpe/iesieHHe J0KYMEHTOB
1 nHpOpMAIMKA MEXIy paOOTHHUKAMH; PAallMOHAIBHOE pa3MelieHune pabounmx mMecT pabOTHHUKOB, IpU
KOTOPOM HCKIJIIOYAJIOCh Obl OECKOHTPOJIBHOE HCIIOJIb30BAaHUE 3allMIaeMoil HH(OpManuu; 3HaHHE
pabOTHUKOM TpeOOBaHMK HOPMATUBHO — METOAMWYECKHX JOKYMEHTOB IO 3allUTe WHPOpPMALUU H
COXpAaHEHMM TalHbl; HaJM4Me HEOOXOAMMBIX YCIOBMM B MOMEIIEHHMH M paboThl ¢
KOHQHUICHIIMATbHBIMU JOKYMEHTAaMH M 0a3aMy JaHHBIX; OpTaHU3alHs TOpPsIKAa YHHYTOXKCHHS
uHpOpMallUY; CBOEBPEMEHHOE BBIABICHHE HAPYLIEHUs TpeOOBaHUN pa3pelIMTEIbHON CHCTEMBbI
J0CTyna pabOTHUKAMHU YUPEKICHHs, BOCIIUTATENbHAS U PAa3bACHUTEIbHAS padoTa ¢ COTPYAHUKAMHU
YUPEXAEHUS 10 MPeIyNpeKICHNUI0 YTPaThl LEHHBIX CBEIEHUH IpH paboTe ¢ KOH(UIACHUUAIbHBIMU
JOKYMEHTaMU. 3aIlUTa IEPCOHATBHBIX JaHHBIX Ha 3JIEKTPOHHBIX HOCUTEISIX. Bee manku, cogepikanine
[IePCOHAJIbHBIC JaHHbIE PAOOTHUKOB, YUALUXCS U UX POJUTENEH (3aKOHHBIX ITPEJICTABUTENEH) XpaHITCs
Ha KOMITBIOTEPE JOJDKHOCTHOTO JIMIA (JIHIT) YIPEKICHHS, 3aIIUIICHHOM MapoJIeM.

4.6. « BHenrdss 3amura:

— s 3am|Thl  KOH(WICHIMANbHOW  HMHGOpMAIMM  CO3JAIOTCA  LIEJCHAINPaBICHHBIE
HeOJIaronpusATHbIE YCIOBUS U TPYIHOIIPEOAOIUMBIE MPEMSTCTBUSA IS JINLA, IBITAIOIIErOCs COBEPUIMTD
HECAaHKIIMOHMPOBAHHBIA ~ JOCTYN W  oBiaaeHue uHpopmanumeit. Llenpto u  pe3ynpTaTtom
HECAHKIIMOHMPOBAHHOIO J0CTyNa K MH(POPMALMOHHBIM PeCypcaM MOXET ObITh HE TOJIBKO OBJIaJICHUE
[IEHHBIMH CBEJCHUSMH M UX UCIIOJIH30BAHUE, HO U X BUJIOM3MEHEHUE, YHUUTOXKECHHE, U JIP.;

— MOJ TIOCTOPOHHHMM JIMLIOM MOHUMAaeTcs J000e JHUI0, HE HMEIoIee HEeMOCPeICTBEHHOTO
OTHOWICHUS K YYPESKICHHUIO, MOCETUTEIH, pPAOOTHUKU JAPYTHMX OPTraHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHUe nUIla HE TOJDKHBI 3HATH pacnpesaereHue (yHKUUM, padoune MpoLecchl, TEXHOIOTHIO
COCTaBIICHUS, OPOPMIICHHSI, BEJACHUS M XpaHEHHS JOKYMEHTOB, JIe]l M pabounX MaTepualioB;

— Ju1s o0ecrieyeHNs BHEIIHEH 3alUThl IEPCOHATBHBIX JaHHBIX HEOOXOJUMO COOIIOAATh PsII Mep:
MOPSIOK TIpUeMa, ydeTa M KOHTPOJIS JESITeIbHOCTH MOCETUTENEH; MPOITyCKHON PeXXUM YUPEKICHUS;
TEXHUYECKHE CpeJICTBAa OXpaHbl, CUTHaIM3allMM; TpeOOBaHUS K 3amuTe UWHPOpMALUU MpH
WHTEPBHIONPOBAHUH U COOECETOBAHMSIX.

4.7. Bce MOMKHOCTHBIE JIMLIA YUPEKACHUS, CBA3aHHbIE ¢ 00paOOTKON MepCOHAIbHBIX JAHHBIX,
00s13aHBI TIOMHCATH 0053aTEIHCTBO O HEPA3TIIAIICHUHN TIEPCOHATBHBIX TAHHBIX PA0OOTHUKOB, YUaIUXCs
U UX poauTeneil (3aKOHHBIX MPECTaBUTENEH ).

4.8. [1o BO3MOKHOCTH TEPCOHAIbHBIC JJaHHBIE 00E3TUYNBAIOTCS.

4.9. Kpome Mep 3alUThl IEPCOHAIBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
VUpPESKICHUE MOXKET BBIpa0dAaThIBaTh WHBIE MEpPbI 3allUThl TEPCOHAIBHBIX JAHHBIX pPaOOTHHKOB,
o0yyaroImuxcs U UX poauTeneil (3aKOHHBIX MPEICTaBUTENEH ).

S. Ilepenaya u XpaHeHHe MEPCOHANBHBIX JaHHBIX
5.1. Ilpu mepenaye nepcoHANBHBIX JaHHBIX paOOTHHUKA, YUAIIETOCs U €T0 POJUTeNeH (3aKOHHBIX
MPeJCTaBUTENEH) YUpEKICHUE TOJKHO COOI0aTh CIEAYIOUINe TpeOOBaHUS:

5.1.1. He coob1ate nepcoHaabHble JaHHbIE pAOOTHUKA, YUaIIerocs U €ro poauTeNen (3aKOHHbBIX
NpeJCTaBUTENEH) TpeTheil cTopoHe 0e3 X MUCBMEHHOTO COTJacus, 3a UCKIIOYEHUEM CIIy4aeB, KOrja
3TO HEOOXOJUMO B HENSIX MNPEAYNpEeXIEHUs Yrpo3bl KU3HU U 370pPOBbIO, a TaKXkKe B CIydasx,
YCTAHOBJICHHBIX (heiepabHBIM 3aKOHOM.

5.1.2. He coob1mate nepcoHaabHble JaHHbIE paAOOTHUKA, YUaIIerocs ¥ €ro poauTesel (3aKOHHbBIX
MpeJCTaBUTENEH) B KOMMEPUECKUX LIesIX 0€3 X MUCbMEHHOTO COTIacusl.
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5.1.3. IlpenynpeanTs JHll, MOJYYUBIINX NEPCOHATbHbIEC JaHHbIE Pa0OTHUKA, yYaIllerocss U ero
poauTesnel (3aKOHHBIX MPEACTABUTENEH) O TOM, YTO MOTy4YEHHBIE IEPCOHATIBHBIE JAHHBIE MOTYT OBITH
MCTIOJIb30BAHBI JINIIb B LEJSX, U1 KOTOPBIX OHU COOOILIEHBI (IIPECTaBIICHb]), U TPeOOBATh OT ATUX JIMIL
MOJTBEPAKIECHUS TOTO, YTO 3TO IIPABUIIO COOJIIOJEHO.

JIuna, mony4yMBIIME MEPCOHATBHBIE AaHHBIE PAOOTHHKA, YYallerocs W POAUTENS (3aKOHHOTO
MPEACTaBUTENS ) 00s13aHBI COOIOIATh PEKUM CEKPETHOCTH (KOHPHUICHITUATHHOCTH).

5.1.4. PazpemaTh TOCTYN K NMEPCOHATIBHBIM JTaHHBIM PAOOTHHMKOB, YUAIUXCS M UX POAUTENICH
(3aKOHHBIX MpPEICTaBUTENEH) BO3MOXKHO TOJIBKO CIIELUAIBHO YIIOJIHOMOUYEHHBIM JIMLAM YUPEKICHHUS,
IIPU 3TOM yKa3aHHbIE JIMLIA JJOJKHBI MMETh IIPABO MOIY4aTh TOJBKO T€ IIEPCOHANBHBIE JaHHBIE, KOTOPBIE
HEOOXOAWMBI /ISl BBINIOJHEHUST KOHKPETHOH TpPYAOBOW (YHKIMH, COTJACHO CHHCKAa CHEIHMaIbHO
YIOJIHOMOYEHHBIX JIUL] YUPEIKICHHUS.

5.1.5. IlepenaBath nepcoHalIbHBIC TaHHBIC paOOTHHKA NPEACTABUTENSIM PAaOOTHUKOB B IOPSIKE,
ycTaHoBJIeHHOM TpyznoBeIM kojekcoM Poccuiickoit depepaunu, U OrpaHMYMBaTh 3Ty UH(OPMAIHIO
TOJBKO TEMH TIEPCOHAJIbHBIMU JAHHBIMH paOOTHUKA, KOTOpPHIE HEOOXOTUMBI JJISi BBITOJHEHHS
YKa3aHHBIMU NPEICTABUTEIAMU UX QYHKIHH.

5.1.6. Cornacue Ha 00pabOTKy MNEPCOHAIBHBIX MAHHBIX, PA3pPEIICHHBIX PAOOTHUKOM JUIS
pacrpocTpaHeHusl, 0pOpMIIIETCSl OTAEIBHO OT MHBIX COINIACUM CyObEKTa NMEepPCOHAIbHBIX JaHHBIX Ha
00paboTKy ero MepcoHATBHBIX JTAaHHBIX.

PaGotonarens 00s3aH  oOecreuuTh pabOTHUKY BO3MOXKHOCTb  OHpPEIEIUTh IEpedyeHb
MEPCOHATBHBIX JAHHBIX 1O KaXIOW KaTeropuy NEepCOHANBHBIX JAHHBIX, YKAa3aHHOW B COTJIACHH HA
pacrpocTpaHeHHE EePCOHANBHBIX JIaHHBIX.

B cnyuae eciu u3 mpeocTaBIeHHOT0 paOOTHUKOM COTJIACHS Ha pacpOCTPaHEHUE TEPCOHATBHBIX
JAHHBIX HE CJIEIYeT, YTO pabOTHHUK COTJIacuics C paclpoCTPaHEHUEM MEePCOHAIBHBIX JaHHbBIX, TAKHUE
IIepCOHaNbHbIE TaHHbIE 00pabaTbIBalOTCs padoToaTeseM Oe3 mpaBa pacnpoCTPaHEHUS.

B ciyuae eciau u3 nmpeocTaBiieHHOr0 paOOTHUKOM COIJIacHs Ha repeady NepCoHaIbHbBIX JTaHHBIX
HE CJIelyeT, 4TO PabOTHUK HE YCTAaHOBHJI 3aIPETHl M YCIOBHS HAa 00pa0OTKY MEPCOHAIBHBIX JTaHHBIX
WIM HEe yKas3aJl KaTeropuu M IMepeueHb MEePCOHAIBHBIX IAHHBIX, s 00paOOTKU KOTOPBIX CYyOBEKT
MEPCOHATBHBIX JIAHHBIX YCTAHABIMBACT YCIOBHSA M 3amlpeThl, padoromarens oOpabaThIBaeT Takue
NepCOHAJbHbBIE JaHHbIe 0€3 BO3MOKHOCTH Iepefauu (pacupocTpaHeHus, IPeJoCTaBlIeHHs, 10CTya)
HEOTPaHUYEHHOMY KpYTY JIHII.

B cornacum Ha pacnpocTpaHeHHe epCOHaATbHBIX JAHHBIX paOOTHUK BIPAaBE YCTAHOBUTD 3aIIPETHI
Ha mepenady (KpoMe IIpEIOCTaBJICHUSI JOCTYIA) OJTUX TEPCOHAIBHBIX JAaHHBIX paboTOAATEINIo
HEOIPaHMYEHHOMY KpYTy JIMI[, a TaKXe 3ampeThl Ha oO0pabOoTKy WM YCIOBUS OOpaboTKH (Kpome
MOJTyYESHHS JIOCTYTIA) dTUX TIEPCOHANBHBIX JAaHHBIX HEOrpaHHYEHHBIM KpyroMm juil. OTka3 paboTomarerns
B YCTAQHOBJICHUH PAaOOTHUKOM JAaHHBIX 3alPETOB U YCIOBUI HE JOIMYCKaeTCsl.

[lepenaua (pacmpocTpaHeHue, MPEIOCTaBICHUE, TOCTYIT) IEPCOHANBHBIX JaHHBIX, Pa3peIICHHBIX
pabOTHUKOM [yl paclpOCTPAHEHUs, JOJKHA OBITh MpeKpalleHa B J1r000e BpeMs MO0 ero TpeOOBaHUIO.
JlanHoe TpeboBaHKE JOKHO BKIIOYATh B ce€0sl paMuIInIo, UMs, OTYECTBO (MpU HAJIMYMH ), KOHTAKTHYIO
uHpopmanuio (HoMmep TenedoHa, aipec IEKTPOHHOM MOYTHI MIIM ITOYTOBBIH aJipec) pabOTHHUKA, a TAKXKE
NepeyeHb NepCOHANBHBIX JaHHBIX, 00pab0TKa KOTOPBIX MOJIEKHUT NpeKpalleHuto. JlelictBue cornacus
paOOTHHKA Ha paclpoCTpaHEHHE MEPCOHAIBHBIX MAHHBIX, MPEKpallaeTcs ¢ MOMEHTa IMOCTYIUICHHS
paboToaaTeNo JAHHOTO TPEOOBaHUSI.

PaGoTHuk BrpaBe oOpaTHTbCs C TpeOOBaHMEM HPEKPaTUTH Iepenady (pacrnpocTpaHEeHUeE,
MIPEOCTaBIIEHHUE, JJOCTYIT) CBOMX NEPCOHAIBHBIX JaHHBIX, PaHEe pa3peIIeHHBIX U PacpOCTPaHEHHS,
K JIFOOOMY JIHILy, 00pabaThIBalOIIEMy €TI0 epCOHAIbHBIE TaHHBIE, B CITy4ae HECOOIIOACHNUS MOJI0KEHUH
®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 unu oOpaTuThes ¢ TaKUM TpeOOBAHUEM B CY/I.

5.2. XpaHeHue MEepPCOHATBHBIX JAaHHBIX PAOOTHHUKOB, YYAIIMXCS M UX pojauTeNeill (3aKOHHBIX
Mpe/icTaBUTeNen):

5.2.1. TlepcoHanbHble JaHHble pPAOOTHUKOB, YyYAIIUXCd W HMX pojauTeneil (3aKOHHBIX
Mpe/icTaBuTeNel) 00pabaThIBalOTCS U XPAHITCS B 3JIEKTPOHHOM BHJI€ B MHPOPMAIIMOHHBIX CUCTEMaX.
JlocTyn K TepCOHalbHBIM JaHHBIM paOOTHHMKOB, YyYAIIMXCS W WX pojauTenedl (3aKOHHBIX
MpeACTaBuTeNe) B WH(DOPMAIMOHHBIX CHCTEMaX OCYIIECTBISIETCS COTJIACHO pa3perInTeIbHON
CHCTEMBbI MaTPHIIbI IOCTYTA K EPCOHATBHBIM JTaHHBIM.
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5.2.2. IlepcoHanbHble JaHHble pPAOOTHUKOB, YYAIIMXCS W UX pPOAUTENEH (3aKOHHBIX
MIpe/ICTaBUTENeH) XpaHATCSd B OyMa)XHOM BapHaHTE B JIMYHBIX JeJIaXx B IIKady, 3aKpbIBalOIIEMCsl Ha
3aMOK.

5.2.3. TpynoBble KHMKKH paOOTHUKOB XPAHSTCS B ceiide y BEAYIIETro CrenuaancTa Mo Kajapam.

5.2.4. TlpaBa pocTyma K NEpCOHAJBbHBIM JI@HHBIM PAa3rPaHUYEHbl MEXKAY pPa3IMYHBIMU
KaTeropusiMu TOJIb30BaTeNeld (CUCTEMHbIE aJIMHUHUCTPATOPbI, COTPYIHUKH, POAMUTENH, YUYCHUKH,
OTBETCTBEHHBIN 3a OpraHU3alllI0 IEPCOHANBHBIX JaHHBIX). BX0 B cUcTEMy OCYILIECTBIISIETCSA TOJIBKO
[P BBEJACHUU JTMYHOTO MapOJIsi IOJIb30BaTEIS.

5.2.5. BHemHu# A0CTyN K MEPCOHAIBHBIM JTaHHBIM PA0OTHHKOB, YYAIIMXCS M UX POIUTEIICH
(3aKOHHBIX IPEACTABUTENIEN) UMEIOT KOHTPOJIbHO-PEBU3NOHHBIE (HAJ30pHbIE) OpraHbl MPU HATUYUU
JIOKYMEHTOB, HA OCHOBAHUU KOTOPBIX OHU IIPOBOJAT ITPOBEPKY .

JIMCTaHIIMOHHO TIEPCOHAIBHBIE JJAHHBIE MOTYT OBITh MPEICTABICHBI HAA30PHBIM OpraHaM TOJIBKO
o nmuchbMeHHoMy 3ampocy. CTpaxoBble (OH[IBI, HETOCYAAPCTBEHHBIC NMEHCUOHHBIE (DOHIBI, Ipyrue
OpTraHU3alMH U YUPEKICHHS, a TAKXKE POJCTBEHHUKH U WICHBI CEMbU PAOOTHHUKA, yUYAIIErocs WK ero
ponuTenel (3aKOHHBIX MpEJICTaBUTENCH) HE HMMEIT JOCTyNa K IEepCOHANbHBIM JIaHHBIM, 34
UCKJIIOYEHUEM HaJIM4yUsl THChMEHHOTO COTJIacHsl caMoro paboTHHMKA, poauTened (3aKOHHBIX
MIpe/ICTaBUTENICH) yUalllerocs.

5.2.6. [lomenienus, B KOTOPOM XpaHsTCs IEPCOHANIbHBIE JaHHbIE PAOOTHUKOB, YUAIIUXCS U UX
ponuTenei (3aKOHHBIX MPEJCTaBUTENEH ), TOHKHBI OBITH 000PYI0OBAaHbI HAJCKHBIMH 3aMKaMHU.

6. locTyn K mepcoOHAJIbHBIM IAHHBIM
6.1. BHyTpenHuii noctymn:
6.1.1 IlpaBo mocTyma K NEpCOHAJIbHBIM JIaHHBIM pPAaOOTHUKOB, YYalllUXCSl U UX POAUTENEH
(3aKOHHBIX MpeACTaBUTENCH) ycTaHABIUBAeTCs IPUKa30M aupekTopa LIkossl.
6.2 BHemnuit goctyn (Ipyrue opraHu3aiuy, YIpeKIeHUS U TPaXkaaHe) PeriiaMeHTHPOBaH B I1.5
nanHoro [lonoxxeHus.

7. IllpaBa paboTHHKA, poauTeieil (3aKOHHBIX MpeJcTABUTEIel) B HeJsiX o0ecredeHus 3auThl
NEePCOHABbHBIX JaHHBIX

PaboTHUK, poauTenH (3aKOHHbIE MTPEJICTABUTENN) YUALIErocs UMEIOT MPaBo:

7.1. TlomywyaTb HOCTYIl K CBOMM II€PCOHAJbHBIM JaHHBIM (JaHHBIM CBOETO pebdeHKa) U
O3HAKOMJIGHHE C HHUMH, BKIIOYas MpaBo Ha Oe3BO3ME3JHOE MOJyyeHHe KOmHui 1r000il 3amucw,
COZIepIKaIllel IEPCOHAIbHBIE JaHHBIC.

7.2. TpeboBaThb OT YYpPEKICHHsS YTOUHEHHUS, HCKIIOUEHUS WM HCIPABICHUS HENOJIHBIX,
HEBEPHBIX, yCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX WJIN HE SBISIOIIUX HEOOXOIUMBIMU
JUIS yUPEXKIEHUS IEPCOHANIBHBIX JaHHbIX.

7.3. TpeOoBaTh U3BEIICHUS YUPEKIECHUEM BCEX JIUL, KOTOPHIM paHee ObUIN COOOIIEHbl HEBEPHBIE
WM HeTIOJIHbIE IepCOHAIbHbIE JaHHbIE, 000 BCEX MPOU3BEICHHBIX B HUX MUCKIIOYECHHUSAX, UCTIPABICHUSIX
WM TOTIOJTHEHMSIX.

7.4. Ilony4atb OT yUpeKICHUSA:

— CBEJICHHUS O JIUIAX, KOTOpPbIE UMEIOT JAOCTYI K NMEPCOHAJIbHBIM JAaHHBIM WJIM KOTOPBIM MOXET
OBITH MPEJIOCTABJICH TAKOU JOCTYII;

— epedyeHb 00pabaThIBa€MBbIX MEPCOHATBHBIX JAHHBIX U UCTOYHHUK UX MOTyUEHUS;

— CpoKH 00pabOTKM MEPCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKU MX XPAHEHUS;

— CBEICHMSI O TOM, KaKH€ IOPUANYECKUE MOCIEACTBUS JUIsl CyObEeKTa MEePCOHATBHBIX NAaHHBIX
MOJKET IOBJIEYb 32 CO00M 00pabOTKa €ro NepcoHaNbHbIX TaHHBIX.

7.5. O6:xanoBaTh B yIOJTHOMOYEHHBIN OpraH Mo 3aluTe MpaB CyObEKTOB MEPCOHATBHBIX TaHHBIX
WIN B Cy/1IeOHOM MOPSJIKE HEMpPaBOMEpHbIE IEHCTBUS UM Oe3eCTBUS yupexIeHus mpu oopadoTke u
3alUTE MEPCOHATBHBIX JaHHBIX.

7.6. PonuTenu (3aKOHHBIE MPEICTABUTENN) YUaIlerocsi He JOJDKHBI OTKA3bIBATHCSA OT CBOMX IIPaB
Ha COXpPAaHEHHUE U 3aIINATY TallHBbI.
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8. OTBeTCTBEHHOCTH 32 HAPYLIICHHE HOPM, PeryJIMpPYIOIINX 00padoTKy U 3a1IHUTYy
MEePCOHAIbHBIX IAHHBIX

8.1. PaOOTHUMKM YyupeXIeHHs, BUHOBHbIE B HAapyLIICHHMH HOPM, DPETYIHPYIOIUX 00paboTKy
NIEPCOHAJIBHBIX JaHHBIX PA0OTHHUKA, YYallEerocs U ero poAuTesaeh (3aKOHHBIX MPEJCTaBUTENEH) HECYT
JTMCUUIUIMHAPHYTO, aIMUHUCTPATUBHYIO, TPAXKAAHCKO-TIPABOBYIO U/WJIH YTOJIOBHYIO OTBETCTBEHHOCT B
COOTBETCTBUHM C (eiepaIbHbIMU 3aKOHAMHU.

8.2. JlupeKkTop yupexXIeHHs 3a HapylIeHHEe HOPM, PETYJIHPYIOIUX IOJydyeHHe, o0paboTKy u
3alIUTy NEPCOHAIBHBIX JAHHBIX paOOTHHUKA, HECET AIMUHHUCTPATUBHYIO OTBETCTBEHHOCTb COIJIACHO CT.
5.27 n 5.39 Konmekca 00 amMUHHCTPATUBHBIX NMpaBoHApyleHUsx Poccuiickoit denepanun, a TaKkxke
BO3MEIACT PAOOTHUKY yIIepO, MPUUYMHEHHBI HENpPaBOMEPHBIM HCIOJIb30BaHUEM HH(OpMAIHH,
coJiepKallei nepcoHaIbHbIe TaHHbIE pA0OTHHKA.
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