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Homomenne
0 HOPMATHBHOM JIOKAJILIOM AKTe
MbOY «Mampikoserast COHI Hypiarexoro ynmmnaiabuoro paitona PTy»

I. O6mme nosoxenns

1.1. Tonoxenue o nopmaruBuom Jiokalibiom akre MbOY «Mambikosekast COIL» (Jranee —
[Tosoxenue») yeranapinBacT ¢JIMHBIC TPEOOBAHUS K HOPMATHURBHBIM JIOKAJIBHBIM aKTam, UX
HONOTOBKE, O(POPMICHHIO. TTPUHSITHIO. YTBEPIKJICHUIO, BCTYIICHUIO B CHITY. BHECEHHIO
M3MCHECHUN M OTMCHE.
1.2.Hacrosiee Tonoxkenue spisieTest HOPMATHBHBIM JIOKaIbHBIM akToM MbBOY «MambikoBckast
COIy (ranee OO) u o0s3aTEIBHO K MCITOJIHCHUIO BCEMH YUACTHUKAMK 00pa30BaTeIbHbIX
OTHOIICHMIA.
I3 onoxenue o/ iroToRiIeHo Ha ocHoBanuu 3akona «O6 odpasopanuu B Poccuiickoit
Dejieparny, Tpyjosoro kojiekea PO (asiee  TK Pd). I'panianckoro Kojekea Pd (jlanee
'K PD). Yerasa OO.
.4 Jlokansnbiit nopmarusibii akt OO (jlasiee  JIOKaILHBIA aKT)  9TO HOPMATUBHBIH [PAaBOBOM
JIOKYMCHT, COJICPIKAIIAN HOPMBL, peryiupytolie oOpasoBareibibie otHomenns B OO B
HPCICIAN CBOCH KOMIICTCHIIMN B COOTBCTCTBUU € 3aKOHO1@TC/ILeTBOM Pocceuniickoit
dejiepaiun, B nopsiike. yeranosiicnnom  Yerasom OO.
1.5, Jlokassupie axrbl OO JIGHCTBYET TOJIBKO B [IpejieliaX JaHHOU 00111e00pazoBaTe/ibHOM
OpPraHu3alii ¥ HE MOIYT PEryJupoBaTh OTHOIICHUS BHE €.
1.6, JIOKQIIBHBIC AKTHI M3/IAI0TCSE 110 OCHOBHBIM BOIIPOCAM OpraHM3aluy ¥ OCYIIECCTBICHUS
obpazopatensioi Jiesreannoctn OO, B TOM YUCIIC 110 BOIPOCAM, PErJIaMEHTUPYIOIIMM ITpaBHIia
HpreMa 00YHAIONIMXCSL. PCKUM 3aHsTHIT 00y 1aionmnXcst. (POPMbL, HEPHOJMUHOCTL W OPSJIOK
TEKYHICTO KOHTPOIISI YCIIEBACMOCTH M HPOMEIKYTOUHOM aTTeCTallMi 00y aloUIMXCsl, IOPAI0K U
OCHOBANNS EPCBOJIA, OTUUCIICHMS 1 BOCCTAHOBIICHMS 00YIAIONMXCsi, TOPSJIOK 0(OPMIICHHS
BOZIMKHOBCHMSL, IPHOCTAHOBICHHUS ¥ IPEKPAIICHUS OTHOIICHUH Mexk Ly 0OpazoBaTeIbHOM
oprasuzairei 1 o0yIalonMMKes ¥ (M) pOJIMTEIISIMA (3aKOHHBIME PE/ICTABUTEIIIMHU)
HCCOBCPHICHHTOICTHMX 00YHAIONIMXCS.
1.7, JIokauIbHBIC aKThl. COOTBETCTBYIONIME BCEM TpeDoBaHmusiM 3akonoaresbersa PO, spisiores
003aTCILHBIMI K MCITOJIHCHUIO BCCMH YYaCTHHKAaMU 00pa3oBaTe/IbHBIX OTHOIICHHUI.
1.8, HOpMbI JTOKAILHBIX aKTOB, YXY/UILHAIONHC HOJ0KeHHe 00ydalomuxces mim padoruuxon OO
110 CPABHEHMIO € MOJOKCHUEM, YCTAHOBICHHBIM 3aKOHO/IATE/ILCTBOM 00 00pa3oBanuu,
TPYJIOBLIM 3aKOHOAATCILCTBOM JIMO0 NPUHSTHIC ¢ HAPYHICHHCM YCTAHOBJICHHOTO MOPSUIKA, HE
NpUMEHSIOTCs W 11ojutexar ormene O0.
1.9, JTokanpipie akrbl OO yTpauuBaioT cuity (MOJHOCTHIO WA B OT/ICIBHON 4acTH) B
CHC/YIOMIMX ClIyHasiX:

* BCTYIUICHMC B CHILY QKTA, NPU3HAIOIMIECTO JAHHBI JTOKAILHBIM aKT yTPATHBIIAM CHITY]

= BCTYIUICHHC B CHILY JIOKAJILIOTO akta O0JbINeH 10pH/IMUeCKOi CHITbl, HOPMBI KOTOPOI'O

HPOTUBOPEHAT HOJOKCHUSM JIAHHOTO JIOKAILHOI'O aKTa;
* [IPU3HAHUEC CYJIOM WIIH HEBIM YIIOJIHOMOUYCHHBIM OPralHoM rOCyIApCTBEHHOM BIIacTu
JgokaipHoro akra OO 1poTHBOPEHALITMM JICHCTBYIONIEMY 3aKOHOAATEILCTBRY.



1.10.. JIokaneHbii akT OO, yTpaTUBLINNA CHILY, HE MOJJICKUT UCIIOTHEHHIO.

1. Ieau u 3apauun

Hensimu u 3agauamu HacTosero [looxxeHue aBIsSIOTC:

CO3/IaHH€E SIMHON U COrJIACOBAHHOM CHCTEMBI JOKAJIBbHBIX akToB OO;

obecrieueHre MPUHIIMIIA 3aKOHHOCTH B HOPMOTBOpUecKoi nesreabHocTa OO;
COBEPIIICHCTBOBAHHUE TPOIIecca MOATOTOBKU, OOPMIICHHUS, IPUHATHS U PeaTU3aIluN
JIOKAJBHBIX aKTOB;

Mpea0TBpaleHue AyOIMpOBaHMsl PEryJIUpPOBaHUs OOIIECTBEHHBIX U 00pa30BaTEIbHbIX
otHouieHu# B OO.

1. Buanl JoKaJbHBIX aKTOB

3.1. B cootBercTBUU ¢ YcTaBoM AesTenbHOCTh OO pernaMeHTUpyeTcs CleyIoIUMI BUJaMU

JIOKAJIbHBIX aKTOB: IIOJIOKCHUA, IOCTAHOBJICHUA, pCHICHUS, IIPUKA3LI, PACIIOPAKCHUA,
HHCTPYKIUHU, NOJDKHOCTHBIC UHCTPYKIUH, ITpaBUJIA. HpeHCTaBHeHHLIﬁ IEPCUCHb BUAOB

JIOKAJIbHBIX aKTOB HE SIBJISIETCS MCUYEPIBIBAIOIINM.
3.2.JIokanbubie akThl OO MOTYT OBITH KJ1acCU(DUIIUPOBAHBDI:

a) Ha IpyMNIbl B COOTBETCTBUU ¢ KoMrieTeHiue OO:

JIOKaJIbHBIE aKThl OPraHU3allMOHHO-PACIOPSAUTEIBLHOTO XapaKTepa;
JIOKAJIbHBIE aKThI, PErJIAMEHTUPYIOIINE BOIIPOCHl OpraHu3aluu o0pa3oBaTeIbHOrO
npolecca;

JIOKaJIbHBIE aKThI, PETJIAMEHTUPYIOIIHE OTHOIIEHUS paboToAaTens ¢ pabOTHUKaMU U
OpraHu3alUI0 Y4eOHO-METOANYECKON pabOThI;

JIOKaJIbHBIE aKThI pErIaMEHTHPYIOLIUE JesITeIbHOCTh OpraHoB camoynpasieHus OO;
JIOKaJIbHBIE aKThI, PETJIAMEHTUPYIOLIHE aIMUHUCTPATUBHYIO M (PUHAHCOBO-
XO3SICTBEHHYIO JI€ATEIIbHOCTD;

JIOKaJIbHBIE aKThl, 00ECIIEUNBAIOIINE BEACHUE AEIONPON3BOCTBA.

0) 10 KpUTEPUSIM:

10 CTENEHHU 3HAYUMOCTH: 00s13aTeNbHbIE U HEOOsI3aTENbHBIE;

1o cepe nercTBUsA: OOIIET0 XapakTepa U CIEeHaTIbHOTO XapaKTepa;

10 KPYT'Y JIMIL: pacipocTpaHstolecs Ha Bcex paboTHukoB OO u He
pacrpocTpaHsIoIIKecs: Ha BceX paOOTHUKOB OpraHU3aluu;

10 croco0y MPUHATHUS: IPUHUMaeMble pykoBoauTesieM OO eAMHOINYHO U
IIPUHUMAEMBIE C YUETOM MHEHUS ITPEICTaBUTENBHOTO OPraHa yYaCTHUKOB
00pa3zoBaTeNbHBIX OTHOIICHHIA;

0 CPOKY ACHCTBHSI: MOCTOSTHHOTO AEUCTBUS U OECCPOUYHBIE C ONPENIEICHHBIM CPOKOM
JICVCTBHS;.

10 CPOKY XPaHEHHUsI: MOCTOSHHOI'O XpPAHEHHUS , 75 IET U JIpyTHe.

V. Ilopsiiok MOATOTOBKH JIOKAJbHBIX AKTOB

B OO YCTaHAaBJIMBACTCHA CJ'ICIIYIOIJ_[I/Iﬁ MOPAIOK IMOATOTOBKU JIOKAJIBHBIX dKTOB:

4.1. 'HUIIMaTOpOM MOJTOTOBKH JIOKAJTLHBIX aKTOB MOTYT OBITh:

yUpEeIUTENb;
Oprasbl yIpaBJIeHHsI 00pa30BaHUEM;

agMuaucTpanus OO B nuie e€ pyKOBOJIUTEIS, 3aMECTUTEIEH PYKOBOIUTEIIS,
OpraHbl TOCyIapCTBEHHO-001IecTBeHHOTO yrpasierus O0;



»  cTpykTypHOe noapazzaenenue OO;

*  YYaCTHUKU 00Pa30BaTEIbHBIX OTHOIICHU.
OcHoBaHMEM ISl TIOATOTOBKH JIOKAJIIBHOTO aKTa MOTYT TaKXe SIBJISITbCSI U3MEHEHMUSI B
3aKoHoJaTenbcTBe PO (BHECEHUE U3MEHEHUH, N3/1aHUE HOBBIX HOPMATUBHBIX IIPABOBBIX aKTOB).
4.2. IIpoeKT JI0KaJIbHOTO aKTa FOTOBUTCS OTAEIbHBIM paOOTHUKOM WJIM TPYIION paOOTHUKOB IO
nopyuenuto pykooauressa OO, a Takke opranoM camoyrpabieHuss OO, KOTOPBIA BBICTYITHII C
COOTBETCTBYIOLIECH MHUIIUATHUBOM.
4.3. [loaroroBka JOKaJIbHOIO aKTa BKJIIOYAET B ce0s1 M3yUeHHE 3aKOHOAATENbHBIX U HHBIX
HOPMATHBHBIX aKTOB, JIOKaJIbHBIX akTOB OO, periaMeHTUPYIOIIKX T€ BOIIPOCHI, KOTOPhIE
IPEIOIaraeTcsi OTPa3uTh B IMPOEKTE HOBOTO aKTa, M HA 3TOM OCHOBE BHIOOp €ro BHJA,
COJIepKAaHUs U MPEJICTaBICHUE €ro B MUCbMEHHOHN Gopme.
4.4. IloaroroBka HanboJiee BaXKHbBIX JIOKAIBbHBIX aKTOB (IIPOEKTOB pEIIEHUN cOOpaHHUii,
II€/ICOBETOB, OPraHOB CAMOYTIPaBJIEHMSI, IPUKA30B, MOJIO0KEHUH, IPaBUII) AOKHA OCHOBBIBATHCS
Ha pe3yJbTaTax aHaJln3a OCHOBHBIX CTOPOH JesTenbHocTH OO, TeHaeHIui e€ pa3BUTHS U
CJIO’KUBLIEHCS CUTYalUH.
4.5. Ilo BonpocaM npuema Ha paboTy, IEPEeBOIOB, YBOJIBHEHUH, IPEIOCTaBIEHUS OTIIYCKOB,
HOOILPEHUH WU MPUBJICYEHUS COTPYAHUKOB K JIUCLUILIMHAPHON HJIM MaTepUaIbHOM
OTBETCTBEHHOCTH U3/1AI0TCS MPUKa3bl, B cOoTBeTCTBUM C TK PO.
4.6. IIpoexT JI0KaIbHOr0 aKkTa MOJUIEKUT 0053aTeIbHON IPABOBOM SKCIEPTU3E U IPOBEPKE HA
JUTEPATyPHYIO TPAMOTHOCTb, KOTOpBIE TPoBOAATCS OO caMOCTOSATENBHO JINOO € yYaCTHEM
IIPUBJICYEHHBIX CIIELUATNCTOB. JIOKaIbHBIA aKT, HE MPOLIEAIINI IPAaBOBYIO 3KCIEPTU3Y, HE
MOJJIEXKUT PACCMOTPEHUIO U IPUHATHUIO.
4.7.1Ipo€eKT JTOKaIbHOTO aKTa MOXET OBITh MPEJICTaBlIeH Ha o0cCyxaeHue. @opmbl
IpeJCTaBICHU A1l 00CYXKJIEHUS] MOTYT OBITh pa3IMYHBIMHU, HAIPUMED, Pa3MEIIEHUE TPOEKTa
JIOKaJIbHOTO aKTa Ha MH()OPMAIIMOHHOM CTEHJIE B MECTe, IOCTYITHOM JUIsl BceoOI1ero o003peHus,
Ha IIKOJIbHOM CalTe, HAIlPaBJIEHNUE IIPOEKTA 3aUHTEPECOBAHHBIM JIMIIAM, IPOBEJCHHE
COOTBETCTBYIOILIETO COOpaHMs C KOJUIEKTUBHBIM 00CYKJIEHHEM MPOEKTA JIOKAIbHOIO aKTa U T.1.
4.8.ITpu He0OXOIMMOCTH JOKAJIBHBIM aKT MPOXOIUT MPOLENYPY COrTIaCOBaHMUS.
4.9.Cpoku 1 MOPSZI0K pa3pabOTKH MPOEKTA JOKATHHOTO aKTa, MOPSIOK €ro COTIaCOBAHUS
YCTaHABIIMBAETCS JIOKAJIbHBIM aKTOM I10 BEJEHHIO JieomnpousBoacTea B O0.

V. IlopsiaoK NPUHATHS M YTBEPKIeHHUS JOKAIbHOI0 aKTa

5.1.JIokanbHbIN aKT, MPOLIEANINN IPABOBYIO U JINTEPATYPHYIO IKCIEPTU3Y, a TAKIKE NPOLEAYPY
COIJIACOBAHUS, MOUIEKUT MPUHATHUIO U YTBEpKIeHUI0 pykoBoaureiaem OO B COOTBETCTBUU C
¥YcraBom OO.
5.1.JIokxanbuble akThl OO MOTYT IPUHUMATHCS PYKOBOAMUTEIEM, OOIIUM COOpAHUEM TPYAOBOTO
KOJJIEKTHBA, COBETOM TPYI0BOTO KOJUIEKTHBA, I€JarOTMYECKUM COBETOM, MeToANYECKUM
COBETOM, OPTaHOM IOCYJapCTBEHHO-00IIIECTBEHHOT0 YIIPaBIIEHUs JTMO0 UHBIM OPraHOM
camoynpasiyieHus: OO, HaJIeJIeHHBIM MOJTHOMOYMSIMHU IO MPUHATHIO JTIOKAJIbHBIX aKTOB B
cooTBeTcTBUM € ycraBoM OO — 110 npeaMeTaM UX BEIECHUS U KOMIIETEHIINH.
5.2.ITpu npUHATHH JOKATBHBIX aKTOB, 3aTPAarMBAOIINX MPaBa 00YYAIOIINXCS, YIUTHIBACTCS
MHEHHE COBETOB 00yUaIOIINXCsl, COBETOB POJIUTENEH, IPEACTaBUTENBHBIX OPraHOB
o0yJaromuxcs.
5.3.He noanexxaT NpUMEHEHUIO JIOKAJIbHBIE aKThl, YXyALIAIOIIUE [10JI0KEHUE PAOOTHUKOB 110
CPaBHEHHIO C TPYIOBBIM 3aKOHOAATEIBCTBOM, KOJUIEKTUBHBIM JJOTOBOPOM, COTJIAIIEHUSIMH, &
TaKXe JIOKaJIbHBIE aKThI, IPUHATHIE C HAPYIIEHUEM MOPAIKA yUeTa MHEHUS NPEICTaBUTEIbHOIO
opraHa pabOTHHKOB.



5.4. [Ipomeamuii mpoeAypy NPUHATHS JOKAJIbHBINA akT yTBepxkAaeTca pykopoautenem OO.
[Tponenypa yrBep:xkaeHus odopmisieTcs 1100 MOAMUCHIO, 1100 mpukaszoM pykooautens OO.
5.5.JIokanbHBIN aKT BCTYHAET B CHIy C MOMEHTA, YKa3aHHOTO B HEM, JIN0O, B CITyJae
OTCYTCTBHUSI TAKOTO YKa3aHUS, IO UCTEUEHUH 7 KAJICHIAPHBIX THEH C AaThl MPUHATHUS JAHHOTO
JIOKQJIbHOT'O aKTa.
JlaToi mpUHATHA JOKAJILHOTO aKTa, TpeOyromero yTBepxkaeHus pykoBoguteneM OO, sBisercs
JlaTa TaKOTr'O YTBEPKICHHUS.
VI. OdopmiieHue JT0KAJIbHOTO AKTA

OdopmieHne TOKaIbHOTO aKTa BBIMOIHIETCS B COOTBETCTBUU C TPEOOBaHUSAMU
«["ocymapcTBEHHOM CHCTEMBI IOKYMEHTAIIMOHHOTO obecnieueHus ynpasieHus. OCHOBHbIE
nojoxenus. O0ue TpeboBaHMs K TOKYMEHTaM U CIIy0aM JIOKyMEHTaIllHOHHOTO
obecrieueHus», a TaKKe HOpMaMH «Y HUPUITUPOBAHHON CUCTEMBI JOKYMEHTAIIHH.
YHUGHUIUpOBaHHAs CUCTEMa OPraHU3aI[OHHO-PACIOPSAUTEIBHON JOKYMEeHTAH. TpeboBaHMs
Kk opopmienuto 1oKkymeHToB. 'OCT P 6.30-2003» (yTB. [loctanoBnenuem I'occrannapra
Poccuu ot 03.03.2003 N 65-cT «O NpUHATHU U BBEJICHUHU B IEHCTBHE TOCYJaPCTBEHHOTO
crangapra Poccuiickoit deneparuny). [Ipu aTom:
6.1.CTpyKTypa JIOKaJbHOTO aKTa JOHKHA 00ecredrBaTh JIOTHYECKOE Pa3BUTHE TEMbI IIPABOBOTO
perynupoBanus. Eciu TpeOyercst pa3bsicHEHHUE 11eJeil 1 MOTUBOB MPUHSATHS JIOKATBHOIO aKTa, TO
B IIPOEKTE JA€TCsl BCTYMHUTENbHAS YacTh — npeamOyia. [looxeHnss HOpMaTUBHOTO XapaKkTepa B
npeamMOyIly He BKIIFOYAIOTCSI.
6.2.HopmartuBHbIe nipeanucanusi 0hOPMIISIOTCS B BUC ITYHKTOB, KOTOPBIC HYMEPYIOTCS
apa0ckumu 1udpamMu ¢ TOYKOH U 3aTOJIOBKOB HE UMEIOT. [I[yHKTBI MOTYT MOpa3AensaThCs Ha
MOJMYHKTHI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIH LIU(PPOBYIO HYMEPAIIHIO.
6.3.3HaunTenbHBIC IO 00BEMY JIOKAIbHBIE aKThl MOTYT JENIUTHCS Ha TJ1aBbl, KOTOPHIE
HYMEPYIOTCSI pUMCKUMU ITU(pPaMH ¥ UMEIOT 3ar0JIOBKHU.
6.4.Ecnu B TOKaNbHOM aKTe€ MPUBOIATCS TaOIHIIbI, TpaUKu, KapThl, CXEMBI, TO OHH, KaK
MPaBUIIO0, TOJDKHBI O(POPMITSTHCS B BUJIE TIPUJIOKEHUM, & COOTBETCTBYIOIIHNE MMYHKTHI aKTa
JTIOJKHBI UMETH CCBUTKH HA OTH TIPHIIOKEHUSI.
6.5.JIokanbHbBIN aKT C MPUIIOKEHUSIMHU JOJIKEH UMETh CKBO3HYIO HyMEpaluio CTPaHHII.
6.6. JlokaJIbHBII aKT U3JIaraeTcs Ha TOCYyJapCTBEHHOM si3bike P® U 10J1KEH COOTBETCTBOBATh
JUTEPATYPHBIM HOPMaM.
6.7.CTpyKTypa JIOKaJbHOTO aKTa JOJKHA OBITh JOTHYEeCKH 000CHOBAHHOM, OTBEYAIOIIEH IENISIM
¥ 3a7]a4aM IIPaBOBOT'O PETyIUPOBaHUs, a TaKKe 00eCIeUNBAIOIICH JJOTHIECKOe Pa3BUTHE U
MpaBUIIbHOE TOHUMAaHHUE TAHHOTO JIOKAJBbHOTO aKTa.
6.8. B IoKaIbHBIX aKTax JAlOTCS OMPEACIICHUS BBOAUMBIX IOPUINYECKUX, TEXHUYECKUX U
JIPYTUX CTCIHATBHBIX TEPMUHOB, €CJIH OHH HE SIBJISIFOTCSI OOIIIEN3BECTHBIMU U
HEeynoTpeOysieMbIMU B 3aKOHO1aTenbeTBe Poccuiickoit denepaniuu 1 perioHaIbHOM
3aKOHOJATEIbCTBE.
6.9.He nomyckaercs nepenucbiBaHue ¢ 3aKOHOB. [Ipr HEOOXOAMMOCTH 3TO JIEIAETCs B
OTCBUIOYHOH (hopMe.

VII. OcHOBHBI¢ TPe0OBaHHSA K JOKAJIBHBIM aKTaM
Jloxanpabie akThl OO NOKHBI COOTBETCTBOBATH CJICIYIONTUM TPEOOBAHMSIM:
7.1. Ilonoxcenue
JIOJDKHO COJZIEPKaTh CICAYIOIINE 00s3aTeIbHBIC PEKBU3UTHI: 0003HaYEHNE BU/IA JIOKAIBHOTO
aKkTa; €r0 HaWMMEHOBaHHE, TPU(BI: TPUHATO, YTBEPXKICHO, COTJIACOBAHO; PETUCTPAIIMOHHBIN



HOMeEp, TEKCT, COOTBETCTBYIOIINN €ro HANMEHOBAHUIO; OTMETKY O HaJTMUUU MPUIIOKEHUS U
COIJIACOBaHUS.

7.2. Ilpasuna

JIOJKHBI COZIEPKATh CIEAYIONIHe 00s3aTeNbHbIe PEKBU3UTHI: 0003HAYCHNE BU/1A JIOKATBHOTO
aKTa; ero HauMEHOBAaHUE, TPU(DBI IPUHATHUS U YTBEP)KICHHS; TEKCT, COOTBETCTBYIOIIUI €r0
HAaUMEHOBAHUIO; OTMETKY O HAJIMYHMH MPHIIOKEHUS, PETUCTPALMOHHBIN HOMED.
7.3.Hncmpykuyuu

JIOJIKHBI COJIEPKaTh ClIEAYIOIINe 00s3aTeIbHbIe PEKBU3UTHI: 0003HaUCHUE BUAA JJOKAIBHOTO
aKTa; ero HauMeHoBaHue; TPUGBl MPUHITUS U YTBEPHKICHUS; TEKCT, COOTBETCTBYIOLIHI €To
HaMMEHOBAHUIO; OTMETKY O HAJIMYHUH MPUIIOKEHHS; PETUCTPALIMOHHBII HOMED.
7.4.Ilocmanognenue

JIOJIKHO COJIEpIKaTh CIIEAYIOIINe 00s3aTebHbIe PEKBU3UTHI: 0003HaUECHUE BUAA JJOKAJIBHOTO
aKTa, ero HaMMEHOBAaHUE, MECTO | ATy MPUHSITHSA, TEKCT, COOTBETCTBYIOIIHHA €ro
HAaUMEHOBAHUIO; I0JDKHOCTD, (PaMUIIUIO, MHUITUAIBI U TTOAMKCH JIUIA, BEIHECIIETO
MOCTaHOBJICHUE; OTTUCK ME€YATH.

7.5. Pewwenusn

JOJIKHBI COJIEPKaTh CIIEAYIOIINEe 00s3aTeIbHbIe PEKBU3UTHI: 0003HAUCHUE BUIA JOKAILHOTO
aKTa; MECTO U JIaTy NPUHATHS, TEKCT, JOJDKHOCTH, (haMWINIO, MHULUAIBI U TIOAIHCH JIAIA,
NPUHSBIIETO PEUICHUE, OTTHCK MEYaTH.

7.6. IlIpukaswt u pacnopsaxcenusn pykoomutens OO DOIDKHBI COAEPKATH CICAYIONINE
00s3aTeNbHble PEKBU3UTHI: 0003HAUYEHHE BUa JIOKAIBHOIO aKTa M €r0 HAMMEHOBAHUE; MECTO U
JaTy MPUHSITHSA, PETUCTPALMOHHBIA HOMEp, TEKCT, JOJKHOCTh, (PaMUIINIO, HHULIUAIIBI U
noanuck pykoBoaurens OO. [Ipukasbl U pacnopsbkeHus BeIMOMHAOTCS Ha O1anke OO.

7.7. IIpomoxonwt u akmaul

JIOJDKHBI COZIEpKATh CIEAYIONIHe 00s3aTelIbHbIe PEKBU3UTHI: 0003HAYEHUE BHJIA JIOKAJILHOTO
aKTa, MECTO M JaTy NPUHATHSA, HOMEP; CIIMCOK MPUCYTCTBYIOLIMX; TEKCT, COAEPIKAIINN
MOBECTKY JHSI, OUCaHHUE X0/1a, MOPsAKa U MPOLEAYPhl COBEPLIAEMBIX ONPEIEICHHbBIX
(ropuIMYecK 3HaUMMBbIX ) IeUCTBUM 100 OTCYTCTBUE ONPEAETIECHHBIX (PaKTOB; TOJKHOCTb,
(bamMuITIIo, MHUIMAIBI ¥ TTOAIMCH JTUIa (JIUI), COCTAaBUBIINX WM IPUHUMABIINX YJacTHE B
COCTaBJICHUH MPOTOKOJIA WM aKTa.

7.8. Memoouueckue pekomenoayuu

JIOJDKHBI COJIEpKATh CIEYIole 00s3aTeNbHble PEKBU3UTHI: 0003HAaYEHHE BU/IA JIOKAIBHOTO
aKTa, MECTO M JaTy NMPUHATHSA, €r0 HAUMEHOBAHHE, TEKCT, COOTBETCTBYIOIIUI €ro
HaMMEHOBAHHUIO U COZECPIKAINN yKa3aHHWEe Ha BUJ, HANMEHOBAHME U JIaTy MPUHATHS IPABUI WU
WHCTPYKINH, HOPMBI KOTOPBIX Pa3bSCHSIOTCS, KOHKPETU3UPYIOTCS HITH JIETATU3UPYIOTCS
METOAMYECKIMH PEKOMEHIAIUSAMHE; JODKHOCTD, (DaMUIIHs, MHUIIMAIIBI JIUIa (JIUIT),
COCTaBUBILIUX METOAMYECKHE PEKOMEH IAI1H.

7.9. Ilpocpammul u naanst

JIOJDKHBI COZIEPKATh CIEAYIONIHE 00s3aTeIbHbIe PEKBU3UTHI: 0003HAYEHUE BH/JIA JIOKAJILHOTO
aKTa; MECTO U JIaTy NPUHATHS, HANMEHOBAHHUE M TEKCT JIOKAJIbHOTO aKTa, COOTBETCTBYIOIIUE €TI0
HalMEHOBAHHUIO.

7.10. onxcnocmuasa uncmpykyus

JlomkHOCTHAS MHCTPYKIIHMS paOOTHUKA JOJHKHA COIEPKATh CIEAYIOIINE pa3elibl: o0mue
MOJIO’KEHHUS; OCHOBHBIE 3aJla4yM, IpaBa, MpeaocTaBiisieMble paOOTHUKY U €ro 00s3aHHOCTH;
B3aMMOJICHCTBHSI; OTBETCTBEHHOCTD 32 HEKAYECTBEHHOE U HECBOEBPEMEHHOE BBIMOJIHEHHE



(HeucnosiHeHnE) 00sI3aHHOCTEH, TIPETYCMOTPEHHBIX JIOJDKHOCTHOM MHCTPYKIIMEH; TpeOOoBaHUS
K paOOTHHKY.

[Tpu pa3paboTKe TOMHKHOCTHBIX HHCTPYKIMI paOOTHUKOB PEKOMEHYETCS PYKOBOJICTBOBATHCS
[Tpukazom Munzapascoupazsutist PO ot 14 aBrycra 2009 roma Ne 593 «O0 yTBepxaeHun
Ennnoro kBanu(uKamMoOHHOTO CIIPABOYHUKA JODKHOCTEH PYKOBOIUTENEH, CICIIMATHCTOB U
cily’Kalux, pasaen «KBanudukannoHHble XapaKTEPUCTUKU JOIKHOCTEH paOOTHUKOB
00pazoBaHU.

7.11.ITpu MOATOTOBKE JIOKAJIBHBIX aKTOB, PErYIMPYIOIIUX COLUAIbHO-TPYAOBbIE OTHOLIECHUS
(HampuMep, KOJUIEKTUBHBIN JJ0IOBOp, MpaBUila BHYTPEHHETO paclopsaaKa 1 Ip.) ciaelyer
PYKOBOJICTBOBATHCSA PEKOMEHIALIUSAMU O HUX.

7.12.Cpenu nokanbHbiXx akToB OO BhIcHIyIO Iopuanueckyto cuiny umeer ¥Ycras OO. [losTomy
npuHuMaeMblie B OO J0KaJIbHbIE aKThl HE JIOJKHBI IPOTUBOPEYUTH €ro Y CTaBy.

VIII. JoxkyMeHTaL U

8.1. JIokanpHbIE aKThI IPOXOAAT IPOLELYPY PETUCTPALIMU B CIIEUAIIEHOM JKypHAJIE.
8.2.00s3aTenbHON perucTpaluy noJyiexar nojJoXeHus, IpaBuila, MHCTPYKLUH, IPUKA3bl U
pacnopsbxkenus pykooautenst OO.

8.3. Perucrpanuio JOKaabHBIX aKTOB OCYLIECTBIIIET OTBETCTBEHHBIH 3a BEICHUE
JIEJIONPOU3BO/ICTBA COITIACHO MHCTPYKLUU 110 Jesnonpou3BoAcTBy B OO.

8.4. Peructpanus nojaoKeHui, MpaBuil 1 HUHCTPYKLUHN OCYILECTBIISIETCS HE O3AHEE JHS UX
yrBepxaAeHus pykoBoguteneM OO, npukas3oB u pacnopsbkeHuil pykosogutenss OO — He
NO3HEE JHS UX U3JaHMSL.

IX. Iopsinok BHeCEHUs U3MEHEHUS M IONOJHEHUN B JIOKAJIbHbIEC AKThI

9.1. B neiictytomue B OO noKalbHbIE aKThl MOT'YT ObITh BHECEHBI H3MEHEHHMSI U IOTIOJTHEHUS.
9.2. Ilopstok BHECEHUSI U3MEHEHUI U TOTIOJIHEHNH B JIoKaibHbIe akThl OO onpenensercs B
CaMHX JIOKQJIBHBIX aKTax. B OCTaNbHBIX Cily4asx U3MEHEHHUS U JONOJHEHUS OCYILECTBIISAIOTCS B
CJIEIYIOIIEM MTOPSJIKE:

9.2.1. BHECeHHE U3MEHEHUH U IOTIOJTHEHUH OCYIIECTBIIETCS B OPSAJKE, YCTAHOBIEHHOM B
JIOKaJIbHOM HOPMaTHBHOM aKTe, HA OCHOBAaHUU KOTOPOT'O BHOCSTCS U3MEHEHMUS;

9.2.2. u3MeHeHUs U JOTIOJIHEHUS B JIOKAJIbHBIE aKThl: TIOJIOKEHUS IPUHATHIE O€3 COrIacoBaHuUs C
OpraHoM yIIpaBJIeHMsI (CaMOYIIPaBIIEHUs ), TpaBUia, HHCTPYKLUH, IPOTPaMMBbl, TUIaHBI,
IIOCTaHOBJICHHUS], PELLIEHUS, IPUKA3bl U pacnopshkeHus pykoBoautenss OO, BHOCATCA TyTeEM
n3J1aHus npukasza pykopoautesss OO 0 BHECEHUN U3MEHEHUI WM JTONOJIHEHUH B JIOKAJIbHBIN
HOPMAaTHUBHBIN aKT;

9.2.3. u3MEeHEHUS U JONOIHEHHUS B ITOJIOKEHUS, IPUHSTHIE IIOCJIE COTIIACOBAHUS C OPIraHOM
roCy/1apCTBEHHO-00IECTBEHHOI'O YIIPaBICHUs (CAaMOYIIPABIIEHNUs1), BHOCATCS IyTEM H3IaHUS
npukasa pykopogutesst OO 0 BHECEHMM U3MEHEHHM WIN JOTIOJHEHNUN B JIOKAJIBHBIN akT C
Mpe/IBApUTENbHBIM ITOJTYYEHHEM OT HErO COTrJIacHusl.

9.3.1I3MeHeHus U AOMOIHEHNS B JIOKAIBHBIN aKT BCTYIAIOT B CHIIY C J1aThl, YKa3aHHOMW B ITPUKA3€
0 BHECEHNU U3MEHEHUH WIN JOINOJHEHUH B JIOKAIbHBI HOPMATUBHBIN aKT, a B CIIy4ae
OTCYTCTBHS YKa3aHHs B HEM JaThl — I10 UCTEUEHUIO 7 KAJIEHJAPHBIX JHEW C AAaThl BCTYIUICHUS
IIPUKa3a O BHECEHUU U3MEHEHUI WU JONOJHEHUH B JIOKAIbHBIN aKT B CHILY.

9.4 I3MeHeHHs 1 IOTIOJTHEHUS B MIPEIITUCAHUS U TPEOOBAaHUS, TPOTOKOIBI M AKTHI,
METOJNYECKUE PEKOMEHIALNH, aKThl O IPU3HAHUU JIOKAJIbHBIX AKTOB YTPATUBIINMU CHILY, HE
BHOCSITCS.



X. 3ak/o4uTebHbIEe MOJI0KEHUS
10.1.Hacrosuee Ilonoxkenue nouiekuT 0053aTeIbHOMY COTJIACOBAHUIO C OPraHOM
camoynpasinenus OO.
10.2. TlonosxeHue BCTYIAET B CUITY C JIaThl €r0 yTBepxkaeHus pykooaurenem OO.
10.3.TTonoxkeHue yrpauuBaeT CHILY B Ciydae IpUHATUS HOBOTO [1010KeHus 0 JIOKAbHBIX aKTaX.
10.4.Bomnipockl, HE yperyaupoBaHHble HAcTOSIIMM [lonoxkeHueM, nojjiexaTr yperyJiupoBaHuIoO B
COOTBETCTBUHU C JICUCTBYIOIIMM 3aKOHOAATENbCTBOM PD, YcraBom OO 1 MHBIMU JIOKaJIbHBIMHU
HopMmaTtuBHBIMHU akTamMu OO.
Ilpumeuanue.l.Paznensl 6 u 7 [lonoxeHus: MoryT ObITh 0opMIIeHBI B Buie MHCTpYKITNH,
npujlaraeMoi K Hemy, a B [lonoxeHun enaercs ToJIbKO OTChUIKA. TO e MOXKHO CAENaTh U C
PSAZIOM IPYTUX PA3ZCIIOB WU OTEIbHBIX MYHKTOB [0 YCMOTPEHUIO pa3paboTyuuKa.
2. 3a HEUCTIOJTHCHHE WM HeHAJIC)KAIIIEe NCIIOJIHEHNE TPEOOBAHUM, YCTAHOBJICHHBIX B
nokanbHbIX akTax O0:
» corpynHuku OO HecyT OTBETCTBEHHOCTb B co0TBeTCTBHHU ¢ YcTraBoM OO, TK P®;
» oOyuaromuecsi, BOCIUTAHHUKH, UX POJIUTENH (3aKOHHBIC IPEICTABUTEINN ), HECYT
OTBETCTBEHHOCTH B MOPsIIKE U (hopMax, MPeAyCMOTPEHHBIX 3aKOHOIaTENbCTBOM PO,
JOKaJIbHbIMU HOpMaTuBHBbIMU akTamu OO, YcraBom OO.



