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1. OO0wmue moJioxKeHus

1.1 Hacrosimee Ilonoxkenue paszpaborano Ha ocHoBanud KoHctutyuu
Poccuiickoit denepannn, OeaepanpHoro 3akoHa ot 19 aexadps 2005 Nel60-d3 «O
patudukarmu  KouBenmum CoBera EBpombl 0 3amure (U3HUYECKAX JHI TPU
aBTOMATU3HPOBAHHON 00pabOTKE MEPCOHANBHBIX JAaHHBIX», DeaepalbHOrO 3aKOHA OT
27 wona 2006 Nel52-®3 «O mnepcoHaNIBHBIX JaHHBIX», TpPYyIOBOro KOJAEKCa
Poccuiickoii ®@enepannn, PenepanbHoro 3akoHa ot 27 utons 2006 Nel49-d3 «O06
uHdopmaluy, HUHOOPMAIMOHHBIX TEXHOJOTHSX W O 3aluTe HHPOpMALUNY,
[Toctanosnenus [IpaBurensctBa Poccuiickoit @enepanuu ot 17 Hosiops 2007 r. Ne 781
«O0 yrBepxknenuu [lonoxenust 06 odecriedeHUN 6€30MaCHOCTH MEPCOHATBHBIX TAHHBIX
pu UX 00paboTKe B MHPOPMAITMOHHBIX CHCTEMAaX MEPCOHATBHBIX JAHHBIX» U TIPU3BAHO
obecrneyuTh MpaBa U CBOOOIy YYaCTHUKOB 00pa30BaTEILHOIO Mpoliecca mpu o0padoTke
WX TMIEPCOHATBHBIX JAaHHBIX.

1.2. TlepconanpHble naHHbie PaboTHMKa - CBeAeHHUA O (akTaxX, COOBITUSX U
o0OcTosiTenbcTBaX XU3HU Pab0oTHUKA, MO3BOJISAIONINE UIEHTU(DUIIMPOBATH €T0 JIMYHOCTD,
HE0OXOMMbIE aIMUHUCTPAIIUU B CBA3U C TPYAOBBIMU OTHOIIEHUAMU ¢ PaboTHUKOM U
Kacarorecsi PaboTHuka.

1.3. K nepconanbHbIM 1aHHBIM PaboTHHKA OTHOCSTCS:

— CBEACHMS, CcoAep)Kaumecs B MAaclopTe WJIM  MHOM  JOKYMEHTE,
YA0CTOBEPSIOIIEM JTUYHOCTD;

— uHpOpMaIUs, CoAepKaIIascs B TpPy10Boi kHMKKe PaboTHuKa;

— uH(pOpMAIHS, COACPIKAIIASLCA B CTPAXOBOM CBUJETEIHCTBE TOCYIAPCTBEHHOTO
MEHCUOHHOTO CTPaXOBaHUS;

— CBeJIeHUS, CoiepKalnuecs B JOKYMEHTaX BOMHCKOTO ydeTa (P WX HAJTUIHHN);

— uHpopManus 00 00pa3oBaHWM, KBaTU(UKAIMU WIM HAJIWYMAU CIHEIUATbHBIX
3HAHWH WX TTOATOTOBKH, IEPETIOITOTOBKH,

— UH(pOpPMALIHS O COCTOSTHUU 3710pOoBbsi PaboTHUKa (CBeeHUs1 00 MHBATUAHOCTH

U T.IL);

— WHH;

— JIOKYMEHTBI, COJEp Kallhe CBEACHUSA, HEOOXOIMMbIe MJii NPEAOCTaBICHUS
PaGoTHuKky  rapaHTMii W KOMIIEHCAllMii, = yYCTAHOBJIEHHBIX  JCHCTBYIOIIMM

3aKOHOJATEILCTBOM (JIOKYMEHTBI O COCTaBE CEMbU; JOKYMEHTHI O COCTOSIHUU 3710POBbSI
JeTel; JOKYMEHTHI, MOITBEPKIAI0IINE TIONOJHUTEIbHBIE TAPAHTUN U KOMIICHCAIIUU 110
ONpPENICICHHbIM OCHOBAaHMSIM, MPEAYCMOTPEHHBIM 3aKOHOJATEILCTBOM (JIOHOPCTBE,
HaxXOXXJICHUS B 30HE BO3JCHCTBHS paJHMallid B CBS3M C aBapueil Ha YepHOOBIIbCKOM
ADC u T.1.); OTOKYMEHTHl O OepeMEHHOCTH PabOTHMIIBI; OKYMEHTHI O BO3pacTe
MaJIOJICTHUX JIETEH).



1.4. Bce mepcoHanbHbIe TaHHbIE 0 PaOOTHHUKE aMUHHUCTPAITUS MOXKET TOJIYYHTh
TOJIKO OT HEero camoro. PaOOTHUK NpUHUMAET pEelieHHEe O MPEJOCTaBICHUH CBOUX
NEPCOHANIBHBIX AHHBIX U JAeT corjacue Ha ux oopadoTky. Cormacue opopmisieTcs B
NUCbMEHHOM (opMe B JABYX OK3EMIUIApax: OJMH M3 KOTOPBIX MPEJOCTABISIETCS
CyOBEKTY MEPCOHAJIBHBIX JIaHHBIX, BTOPOM XPAHUTHCS Yy OMeEpaTopa MEPCOHATBHBIX
JAHHBIX B TE€UEHHE CpPOKa, ykazaHHOro B Cornacuu. B ciyuasx, korga aiMUHUCTpaUs
MOKET TIOJIYIHTh HEOOXOAMMbIC TIEpCOHAIBHBIC TaHHBIC PaOOTHHKA TOJBKO y TPETHETO
TUIIa, AAMUHUCTPAIINS JOJDKHA YBEIOMHUTE 00 3TOM PaboTHHKaA 3apaHee U MOJydUuTh OT
HEro MUCHbMEHHOE COTJIACHE.

1.5. AnMunucTparusi o0s3aHa cooOmMTh PaboOTHUKY O Iensx, crocodax u
UCTOYHUKAX MOJYyYECHHUS] NMEPCOHANBHBIX JAaHHBIX, 4 TAKXKE O XapaKTepe IMOIICKAIINX
MOJTYYECHHUIO TIEPCOHAIBHBIX JIAHHBIX W BO3MOXHBIX MOCIEACTBUSIX OTKaza PabGoTHuka
JaTh MUCbMEHHOE COTJIACHE HA UX IMOJy4YECHUE.

1.6. IlepconanpHbie maHHble PaboTHWMKA SBIAIOTCS KOH(MUICHIIMATHLHOMN
nHopmalueit 1 He MOTYT OBbITh MCIOJIB30BaHbI AAMUHUCTPALIMEH WU JIIOOBIM UHBIM
JIMLIOM B JINYHBIX LEJISX.

1.7. Tlpu omnpeneneHun oObeMa M COJIEPKAHUS TMEPCOHATBHBIX JIAHHBIX
PabGoTtHuka agmunucTpaius pykoBoacTByeTcs Konctutynueit Poccuiickoit deneparumy,
TpynoBeiMm koxexkcoM Poccuiickoit denepanuiv, UHBIMU (DeepaibHbIMU 3aKOHAMH U
HacTtosiuM [lonoxxenuem.

2. XpaHeHue, 00padoTKa 1 nepegaya nepcoHAJbHbIX JaHHbIX PaboTHHKA

2.1. OOpaboTka TmepcOHATBHBIX JaHHBIX PaOoTHHMKA OCYyIECTBISACTCS IS
oOecrieueHuns COOJIO/ICHNS 3aKOHOB W MHBIX HOPMATHMBHBIX MPABOBBIX AKTOB B IIEJISX
coneiicTBusi PabOTHUKY B TPyAOYyCTpOWCTBE, OOYYEHUU W TPOJBMKEHUU IO CIIyXkOe,
oOecrieyeHuss JTUYHOU Oe30macHOCTH PaboOTHHMKA, KOHTPOJS KayecTBa M KOJIMYECTBA
BBITIOJTHSIEMOUW pabOThI, OIUIaThl TPyAa, OOECIEYCHHS COXPAHHOCTH HWMYIICCTBA,
MOJIb30BaHUsl  JIbIOTAMH, NPELYCMOTPEHHBIMM 3aKOHOJATEIBCTBOM  Poccuiickoit
denepanuu ¥ aKTaMH aIMUHUCTPAIIUH.

2.2. IlpaBo mocTyIa K MepCOHATBHBIM JJaHHBIM PaboTHHKA HMEIOT:

—  JTUPEKTOP IITKOJIBI;

— 3aMECTUTENM IupeKTopa 1o YBP;

— CeKpeTaphb IIKOJIbI;

— TJIaBHBIN Oyxranrep;

— MeApaOOTHUK;

— MeJaror-ncuxosor;

2.3. JlupexkTtop/ 3aMecTHTENW AUPEKTOpa IIKOJBI MOTYT TEpeIaBaTh
MePCOHANIbHBIE NTaHHble PabOTHHMKA TPETHUM JIHMIIAM, TOJIBKO €CITU 3TO HEOOXOIMMO B



HEJSIX MPEaYNPEXISHUs YIpo3bl KU3HU U 310poBbsi PaboTHHKA, a TakkKe B Clyyasx,
YCTaHOBJIEHHBIX (peIepaTbHBIMU 3aKOHAMHU.

2.4. Cekperapb:

— odopmisieT npueM Ha paboTy paOOTHUKOB;

—  3aroJHAET TPYAOBBIE TOTOBOPBL;

— BHOCHT 3aIIMCHU B TPY/AOBbIE KHIKKH;

—  BBbIJAeT MHPOPMALHIO O NIEPCOHATBHBIX JaHHBIX PaOOTHMKA IO MHCBMEHHOMY
3anpocy pabOTHHKA WM €r0 MPEACTaBUTENs Ha OCHOBAaHHHM HOTapHUalbHO-3aBEPEHHOMN
JIOBEPEHHOCTH Ha TMOJIyY€HHWE TAaKUX CBEACHHUH O MPO(ecCHOHATBHON IesATeNbHOCTH
paboTHMKA (CIPAaBKH, BBIMMCKHU U3 MPUKA30B, KOMUH TPYIOBBIX KHIKEK U T.J.). 3a1poc
JOJDKEH COJEPKAaTb HOMEP OCHOBHOIO JOKYMEHTA, YIOCTOBEPSIOIIErO JIMYHOCTh
PabGoTHHKA UM €ro 3aKOHHOTO IPEICTaBUTENSA, CBEJECHUS O JaTe BbLAAYM YKA3aHHOTO
JOKYMEHTa U BBIJIaBLIEM €ro OpraHe M COOCTBEHHOPYUYHYIO MoAnuch PaboTHUKA min
€ro 3aKOHHOTO MPEJCTaBUTES.

2.5. I'maBHbIli OyXxraiarep HMMEET NPABO JAOCTyNa K MEPCOHAIbHBIM JIAHHBIM
PaboTHuka B ciydae, KOrja HCIOJIHEHHWE WM CBOMX TPYAOBBIX OOSI3aHHOCTEW WIIA
TPYJIOBBIX OO0S3aHHOCTEH PAOOTHUKOB OyXraaTepuu MO OTHOLIEHHWIO K PaboTHuKy
(HauucneHue 3apabOTHOM  MJIaThl, MPEJOCTABICHHE  JI[OT, YCTAHOBJIEHHBIX
3aKOHO/ATEIbCTBOM) 3aBUCUT OT 3HAHUS IEPCOHANIBHBIX JaHHbIX PaboTHUKA.

2.6. IIpu nepenayde nepcoHaIbHBIX JaHHBIX PaOOTHHKA AUPEKTOp, 3aMECTUTEIH
JTUPEKTOpa, CEKPETaph, IIaBHbIN OyXraiaTep IKOIbl 00s13aHbI:

— MpeaynpeauTh JIML, MOTYYalolUX JaHHYI0 HWH(POPMAILMIO, O TOM, YTO 3TH
JaHHBIE MOT'YT OBITh UCTIOJIb30BaHBI JIUIIb B LENAX, 151 KOTOPBIX OHU COOOILIEHBI,

— MOTpedOBaTh OT ATUX JIUI] MUCbMEHHOE MOATBEPXKIACHUE COOIOJEHUS ITOTO
YCIJIOBHSI.

2.7. ubie npaBa, 00s13aHHOCTH, IEUCTBHS paOOTHUKOB, B TPYJOBBIE 00SI3aHHOCTH
KOTOpPBIX BXOAUT 00pabOTKa NEPCOHAJIbHBIX JaHHBIX PabOTHHMKA, ONpeAeNsIOTCs
TPYJIOBBIMU JOTOBOPAMHU U JOJKHOCTHBIMU MHCTPYKUHUSAMH.

2.8. Bce cBemeHus o Tiepenade TEPCOHANBHBIX JaHHBIX PaboTHHKa
peructpupyiorcst B JKypHane ydera nepeiauyd NEPCOHAIBHBIX JAaHHBIX PAOOTHHUKOB
IIKOJIBI B HEJNAX KOHTPOJISI MPABOMEPHOCTH MCIONb30BaHUS JaHHOM HHPOpMAaIIH
JULAMH, €€ TOJYyYNBIIHMH.

2.9. lupexkTop WIKOJbI 00s3aH MPEIOCTaBIATh MEPCOHAIBbHYI0 HH(POPMAILMIO B
COOTBETCTBYIOIIIEE TeppUTOpHaibHOe yrnpapieHue llencuonnoro ¢onma Poccuiickoi
@®enepauuu 1no Gopme, B NOpsiAKe U 00bEMe, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuitckon denepanum.

2.10. PoacTBeHHUKH U 4jieHBI ceMbU PaOOTHHMKA HE UMEIOT TpaBa JIOCTYyMa K €ro
MIEPCOHAIIBHBIM JTAHHBIM.



3. O06s3aHHOCTH Pa00THUKOB, MMEIOIINX JO0CTYIl K MEePCOHAJIbHBIM JAHHBIM
PaboTHHKA, 110 HX XPAHEHHUIO U 3allIUTe.

3.1. PaboTHHKHM, HMMEIOIIME JOCTYNl K MEepCOHAJIbHBIM JlaHHBIM PaboTHuKa,
00s3aHBI:

3.1.1. He cooOmaTh nepcoHanbHbIe NaHHbIe PaboTHHKA TpeThelt cTopoHe 6€3 ero
MUCPMEHHOTO COTJIacusi, KpOME CiIydaeB, KOIJla B COOTBETCTBUH C (perepasbHbIMU
3aKOHaMU TaKOT'O COrjacus He TpeOyeTcs;

3.1.2. ucnonp3oBaTh MepcoHaNIbHbIE aHHble PabOTHUKA, TTOJyY€HHbIE TOJIBKO OT
HEro JMYHO WIH C €r0 MUCbMEHHOTO COTJIACHS;

3.1.3. obecneuyuTh 3alUTy TEPCOHANBHBIX JaHHBIX PaboTHMKa  OT
HEMPABOMEPHOTO HWX HCMOJb30BAaHUS WM yTpaThl, B TMOPSAJKE, YCTAaHOBJIECHHOM
3aKOHOIAaTeNbCTBOM Poccuiickoit denepannu;

3.1.4. o3nakomuTh PaboTHUKA U ero npeacTaBuTeneit ¢ HactosumM [lonoxeHueM
U WX TpaBaMU M OOS3aHHOCTSIMH B OOJIACTH 3alIUTHI MEPCOHANBHBIX JTAHHBIX, ITO]]
POCHNCB;

3.1.5. cobmtonate TpeGoBaHME KOHGUICHIIMATHLHOCTH MEPCOHAIBHBIX JIaHHBIX
PaboTHuka;

3.1.6. uckiIoYaTh WM UCHPABIATH MO MUCbMEHHOMY TpeOoBaHWI0 PaboTHHka
HEJIOCTOBEPHBIE MJIM HEIOJIHbIE MEepCOHANbHBIE AaHHble PaOOTHHKA, a TakXKe JaHHbBIE,
00paboTaHHbIE C HAPYILIEHHEM TPEOOBaHUMN 3aKOHOAATEILCTBA;

3.1.7. orpaHnuuBaTh TEpCOHANbHbIE JaHHble PaboTHMKa TIpU Tnepenaye
npeactaBuTeNnio PaboTHHKA TOJIBKO TOWM WH(OpMaluen, KoTopas HeoOxoauma s
BBITIOJIHEHUSI YKa3aHHBIM MPEJICTABUTENIEM CBOUX TTOJHOMOYMI;

3.1.8. He 3ampammBaTh WH(OpPMAIMIO O COCTOSHUU 370poBbsi PaboTHuka, 3a
UCKIIFOYEHHEM TEX CBEJACHUM, KOTOpPBIE OTHOCSTCS K BOIPOCY O BO3MOYKHOCTH
BBINIOJIHEHHSI pA0OTHUKOM TPYAOBOU (DYHKIINH;

3.1.9. obGecneunth PabGOTHHKY CBOOOJHBIM JOCTYH K CBOMM MEPCOHAIbHBIM
JAHHBIM, BKJIIOYas TMpaBO Ha TMOJy4YeHHE KOMHWM Jr000M 3amucH, CcojepKailen
MIepCOHAJIbHEIE TaHHbIe PaboTHHKA;

3.1.10. mpenocraButh N0 TpeOoBaHUIO PaboTHHKA MOTHYIO WH(OPMAITUIO O €T0
MEPCOHANILHBIX JTAHHBIX U 00pa0OTKE ITHX JaHHBIX.

3.2. Jluna, umeromue JOCTYI K MePCOHANBHBIM JaHHBIM PaboTHUKa, HE BIIpaBe:

3.2.1. mony4yate U oOpabaThiBaTh IMEpPCOHAJIbHBIC JlaHHbIe PaboTHMKA O €ro
MOJINTHYECKHUX, PEIIMTHO3HBIX W WHBIX YOCKICHUSAX, WHTUMHOW XWU3HH, WICHCTBE B
00111eCTBEHHBIX O0BEIMHEHUIX WIIA MPO(COIO3HON IeATEIbHOCTH,

3.2.2. mpeaocTaBiATh MEPCOHATbHBIC TaHHbIE Pa00OTHIKA B KOMMEPYECKUX TIEIISIX
0e3 mucbkMeHHOTO cornacus PaboTHuka.



3.3. Ilpm npuHATAM peUIeHWH, 3aTpParuBarOMIMX WHTEpechl PaboTHWHKA,
aMUHUCTPALIMK 3allpElIaeTcsl OCHOBBIBATHCS Ha TMEPCOHAJIBHBIX JaHHbIX PaboTHuKa,
MOJIYYCHHBIX HCKIIIOUUTENILHO B PE3yJibTaTe MX aBTOMATHU3MPOBAHHON 0OpabOTKU WITU
ANEKTPOHHOTO MOJTYYEHHUS.

4. IlpaBa u o0si3anHocTH PaGoTHHMKA

4.1. B menax oOecriedeHHs] 3alIUTHl MEPCOHAIBHBIX JAHHBIX, XPAHSIIUXCS Y
paboroaarens, PaGoTHUK uMeeT paBo Ha:

4.1.1. onpeneneHue CBOMX MPEACTABUTENICH IS 3allUThl CBOMX IMEPCOHABHBIX
JAHHBIX;

4.1.2. TpeboBaHKe 00 UCKIIOYEHUH WM UCIPABICHUHN HEBEPHBIX WMJIM HEMOJHBIX
MEPCOHANBHBIX JAaHHBIX, a TAKXKE JTAaHHBIX, 00paOOTaHHBIX C HapyIIEeHHEM TpeOOBaHUM
Tpynosoro Koaekca Poccuiickoit denepanuu unu uHoro deaepanbHoro 3akoHa. [Ipu
OTKa3e aAMHUHHUCTPAIIMH UCKIIOYUTh UM UCTIPABUTh MEepPCOHATbHBIC JaHHbIe PaboTHHKA
MOCJICTHUNA HMMEET MPaBO 3asBUTh B MHCHbMEHHOW (opMe aJIMUHHUCTPAIMU O CBOEM
HECOTJIACUU C COOTBETCTBYIOIIMM OOOCHOBAHHMEM TaKoro Hecornacus. llepcoHanbHble
JaHHBIE OIICHOYHOTO XapakTepa PaOOoTHHK HMeeT mNpaBO JOMOJHUTH 3asBICHUEM,
BBIPAXKAIOUTIM €T0 COOCTBEHHYIO TOUKY 3PCHHS,;

4.1.3. TpeboBaHre 00 WU3BEUICHUU AJIMHHHCTpPALMEN BCEX JIML, KOTOPHIM paHee
OBUTM COOOIIEHBI HEBEPHBIC WJIM HEIMOJHBIE MEepCOHaIbHbIE NaHHble PaboTHuKa, 000
BCEX MPOU3BEACHHBIX B HUX HCKITIOUEHUSX, UCIIPABJICHUSX WU JTOMOJIHEHUSX;

4.1.4. ob6xanoBaHue B CyJl JIOOBIX HEMPABOMEPHBIX ACHCTBUN WM O€37eiCTBUS
aIMUHUCTpAIMK NTPU 00pabOTKE U 3aIIUTE MEPCOHAIBHBIX TaHHbIX PaboTHUKa;

4.1.5. Bo3menieHWe YOBITKOB M (WJIM) KOMIIEHCAIIMIO MOpPAjIbHOTO Bpena B
Cy1eOHOM MOpSIJIKE.

4.2. PaGoTHUK 0053aH COOOIIATh AJIMHHHUCTPALMUA CBEICHHS, KOTOPHIE MOTYT
MOBJIMATH HA TIPUHUMAEMbIC B OTHOIICHUN HETO PEIICHMS, Kacaloluecs: ero TPy I0BOH
JESITEIbHOCTH.

5. XpaHeHue nepcoHANbHBIX JaHHbIX PaboTHHKA.

JlokymenTsl, mocTynuBimme OT PabotHmka, cBenenuss o PaboTHuke,
MOCTYNMUBIIMNE OT TPEThUX JIMIl C TMHUCbMEHHOro cornacus PaOoTHuKa, wHas
uH(popmanus, KOTopas KacaeTcs TPYIOBOM nesTenbHOCTH PaboTHMKA, XpaHATCS B
celibe Ha OyMaKHBIX HOCUTEIAX (TpyAOBasi KHUXKKA, IMYHASL KAPTOUKA, JIMYHOE JIeJI0) U
Ha DJJEKTPOHHBIX HOCHUTENISIX C OrPAaHUYEHHBIM JOCTynoM. JIMYHbIE KapTOYKU
YBOJIEHHBIX pPAaOOTHHUKOB XpaHATCS B apXuBe O0Opa30BaTEIbHOTO YUYPEKICHHUS B
angaButHOM Topsazike B TeueHue 75 net (c1.339 «llepednss TUIOBBIX YIIpaBICHYECKUX
JOKYMEHTOB, 0OOpa3yloUIMXcs B JEATEIBHOCTH OpraHU3aluii, ¢ yKa3aHHEM CpPOKOB



XpaHeHus», yTBepkaeHHoro PykoBoautenem denepaibHON apXUBHOM ciyx0b1 Poccun
6 okTs6ps 2000 r.).

6. OTBEeTCTBEHHOCTHh A/IMUHMCTPAIIUU U €€ COTPYAHUKOB.

6.1. 3amuTa npaB PaboTHUKa, YCTAaHOBIIEHHBIX 3aKOHOAATENLCTBOM Poccuiickoi
@enepaunu U HactoAUM [losiokeHNEM, OCYILIECTBIIAETCS CYIOM B LENSIX MIPECEUEHUs
HEIPaBOMEPHOT'O MCIOJIb30BAHUS MEPCOHANBHBIX JaHHBIX PaOOTHHKA, BOCCTAHOBJICHUS
HapyLICHHBIX NPaB U BO3MEIIEHUS MPUUYMHEHHOrO yiep0a, B TOM 4HCIe MOPAIbHOIO
Bpeaa.

6.2. Jluna, BUHOBHBIE B HAapyLICHUUM HOPM, PETYIHMPYIOIIUX IOIy4YEHUE,
00pabOTKy M 3allUTy MEPCOHAIBHBIX JAaHHBIX paOOTHHUKA, MPUBIEKAIOTCA K
JUCHUIUIMHAPHON W MaTepualbHOM OTBETCTBEHHOCTH, & TAaKXKE MPUBIIEKAIOTCA K
IPaKIAHCKO-TIPAaBOBOM, aIMUHUCTPATUBHON U YTOJOBHOM OTBETCTBEHHOCTH B IOPSIKE,
YCTaHOBJICHHOM (pesiepaibHbIMH 3aKOHAMU.



