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1. O0uue noJ10KeHus
1.1. Hacrosmmit Ilopsimok pa3paOOTKH, NPHHATHS W YTBEPIKICHHS

JIOKQJIbHBIX ~HOpMAaTHBHBIX akToB (manmee - Ilopsaok) MyHUIMIIATBHOTO
OIO/IKETHOTO 00111e00pa30BaTEIHLHOTO YUPEKACHUS «Cpenssis
obmeoOpa3zoBarenbHast mkona Ne 46 umenu kaBasiepa opaeHa MyxectBa JMutpus
banpernuaoBay (manee - MBOY) pa3paGotan B cooTBeTcTBHHM CO cTaThed 30
®enepanbHoro 3akoHa ot 29.12.2012 Ne 273-®d3 «O06 obpazoBanuu B Poccuiickoii
Oenepanun» 1 YcrtaBom MbOY.

1.2. Hacrosimuii [Topsiiok onpenensieT OCHOBHbIE TPEOOBAHUS K MPOIIEAYPE
pa3pabOTKU MPOEKTOB JIOKAJTBLHBIX HOPMATHUBHBIX aKTOB JOJKHOCTHBIMU JIMIIAMHU
MBOY, nopsiaky uX OpUHSATHSA, YTBEPKICHUS, BHECEHUS B HHUX JIONOJIHEHUN U
M3MEHEHUM.

2. IlonsiTHeE TOKAJIBHBIX HOPMAaTUBHLIX aKTOB

2.1. JlokanbHbIi HOPMATUBHBIM aKT — 3TO HOPMATHUBHBINA IPaBOBOU
JOKYMEHT, COACpKAIMA  HOPMBI,  PETYJUPYIOLINE oOpa3oBaTebHbIE
orHomiennss B MDBOY B mpenenax cBOed KOMIIETEHUMHU B COOTBETCTBHH C
3aKOHO/JAaTEIbCTBOM Poccuiickoit Oenepanuu, B TIOPSIIKE,
ycTaHOBIIeHHOM YctaBoM MBOYVY.

2.2. JloxanbHBIW HOPMATHBHBIH aKT - JOKYMEHT, COJICp KAIIINMA
o01ieo0s3arebHbIC MpaBUia MOBEACHUS ISl BCEX HJIM HEKOTOPBIX YYaCTHUKOB
00pa30BaTeNbHbIX OTHOIIECHWH, PAaCCUYUTAHHBIM HAa HEOJHOKPATHOE MPUMEHEHUE,
MPUHATBIA B YCTAHOBJICHHOM MOPSAKE COOTBETCTBYIOIIMM KOMIIETEHTHBIM
opranoM ynpasieHus MbOY u yTBepkIeHHbIN npuka3oM nupekropa MbOY.

2.3.JlokanbHbIe HOpMaTUBHBIE akThl MBOY nmelicTBYIOT TOJBKO B TIpeesiax
JAHHOM  00111€00pa30BaTEIbHONW OpraHW3allMi W HE MOTYT PEryJIHpoBaTh
OTHOLLIEHUS BHE €€.

2.4. JloxkanbHble  HOPMATUBHBIE  aKThl,  COOTBETCTBYIOIIHE BCEM
TpeOOBaHMSIM 3aKOHOAATENbCTBA P®D, ABISAIOTCS 00S3aTENBHBIMU K HMCIIOJTHEHUIO
BCEMH YYaCTHUKaMH 00pa30BaTEIbHBIX OTHOIICHH.

25. Hopwmbl (mpaBuia), yCTaHOBJICHHBIE JIOKaJIbHBIMH HOPMAaTHBHBIMHU
aKTaMH, IIpeAHA3HAYEHBI JUISL peryJIMpOBaHUS o0pa3oBaTenbHOM,
MPOU3BOJICTBEHHOM,  yIpaBICHYECKOW, (UHAHCOBOW, KAAPOBOM ©  HHOU
GyHKIIMOHAIBHOM esaTenbHOCTH BHYTpH MBOY.

3. Buabl J10KaJIbHBIX HOPMATHBHBLIX aKTOB

3.1 Ha ocnoBanum Hacrosiiero [lonoxenus B MBOY paspabateiBatorcs u
MPUHUMAIOTCS CIEAYIOIIHNE JIOKATbHBIC AKThI:



3.1.1JIokanbHbIe HOPMAaTUBHbIC aKTBhlI, periaMeHTHUPYIOIIHE
OpraHu3allMOHHbIE  aCMEKTHI JesiTeapbHocTh MBOY

3.1.2. JlokanbHble HOPMATUBHBIE aKThl, PETJAMEHTUPYIOIIME TOPSA0K
ynpasieHuss MbOY

3.1.3. JlokanpbHbIE HOPMATHBHBIC AKTHI, PETJIAMEHTHUPYIOIIME OPTaHU3AIIHIO
00pa3oBaTeNbHOTO Mpoliecca

3.14. JlokanpbHble HOPMATHUBHBIC aKTHI,  PETJIAMEHTHPYIOUIUE OICHKY H
y4eT 00pa3oBaTeIbHBIX JOCTUKEHUHN yUalIuXcs

3.1.5. JlokanbHble HOPMATUBHBIE AKThI, PETJIAMEHTUPYIOIINE OPraHU3alUIO
BOCIIUTATEIBHOM pabOThI

3.1.6. JlomKHOCTHBIE HHCTPYKIIUMHA PAOOTHHKOB

3.1.7. JlokanpHbIE HOPMATHUBHBIE aKTHI, PETJIAMEHTHUPYIOIIHNE OILIaTy TPyHa
pabOTHUKOB

3.2. IlepedyeHp BHIOB JIOKAJbHBIX HOPMATHUBHBIX aKTOB HE SBISETCS
ucyepneiBatouM, MbBOY nmeer npaBo pa3pabaTbiBaTh, IPUHUMATE U YTBEPKIATh
WHBIC JIOKAJTbHBIE HOPMATUBHBIEC aKTHI.

4. Pa3pa0oTKa JIOKAJIbHBIX HOPMATHBHBIX AKTOB

4.1 TloaroroBKa JIOKaJIbHOTO HOPMATHBHOTO aKTa BKIIIOYAET B ce0s1 U3yUCHUE
3aKOHOAATENbHBIX M HMHBIX HOPMATHMBHBIX aKTOB, JIOKaJIbHBIX akToB MbBOY,
PETJIAMEHTHPYIOIIMX T€ BONPOCHI, KOTOPBIE MPEAIOJIAraeTCsl OTPAa3UTh B MPOEKTE
HOBOI'O aKTa, U Ha 3TOIl OCHOBE BBIOOP €ro BHUA, COJAEPKAHUS U MPEICTABICHUE
€ro B MUCbMEHHOU popme.

4.2. TIpoexkT IOKaJIbHOTO HOPMATHUBHOTO aKTa TIOUICKUT 00sS3aTeIbHON
IIPABOBOM JKCIIEPTU3€ M NPOBEPKE HA JIMTEPATYPHYKD I'PAMOTHOCTb, KOTOPBIE
npoBogstcas MBOY  camocTosiTenbHO, MO0 € y4acTHEM TMPUBIICUYEHHBIX
CHELUATNCTOB.

4.3. JlokanbHBIA HOPMATHUBHBIM  aKT, HE MPOUICANIUNA MPABOBYIO
DKCIIEPTU3Y, HE MOJUIEKUT PACCMOTPEHUIO U MIPUHATHUIO

4.4. TlpoekThl JOKAJIbHBIX HOPMATHBHBIX AaKTOB pa3padaTbIBAIOTCS 110
pewenuto qupekropa MbOY, 3amectureneil TMpeKTOpa, KOJIETHAIbHBIX OPraHOB
ynpasienuss MBOY. Ilpeanoxenuss o pa3paboTKe JIOKaJbHBIX HOPMATHUBHBIX
aKTOB MOT'YT OBITb BHECEHBI JIIOOBIM YYACTHUKOM 0Opa30BaTENbHBIX OTHOILLIEHUH, a
TaKXe IPYIION yUaCTHUKOB 00pa30BaTEeIbHBIX OTHOLLICHHI.

4.5. Jlokanbaple HOpMaTBHBIE akThl MBOY moryT mpuHumarthbcs oOumm
coOpanneM KoiulekTuBa, coBeroM MBOY, memarormdeckuM COBETOM B
cooTBeTCTBUM ¢ ycTaBOM MBOY — 1o npenmeram ux BEICHUS U KOMIIETCHIIAH.
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4.6. Ilpy npuUHATHM JOKAJBHBIX HOPMATHBHBIX AaKTOB, 3aTparMBaroOlIUX
npaBa OOYYAIOIIMXCS, YYUTHIBAETCS MHEHHE  OOydaroluxcs, ponurenen,
IPEJICTAaBUTEIBHBIX OpPraHoB oOywarommxcs. [Ipy NpUHATHM  JTOKaJIbHBIX
HOPMATUBHBIX aKTOB, 3aTparuBarolrX NpaBa coTpyaAHMKOB MBOY, yuuteiBaercs
MHEHHE npodcoro3Horo komurera MBOY.

4.7. IIpoeKT JOKaNbHOIO aKTa pa3MEIIAETCs Ha CalUTe IIKOJIbI, CTEHAAX IS
OOCYXKIIeHHsI M BHECEHUSI U3MEHEHUH yJyaCTHUKaMU 00pa30BaTEIbHBIX OTHOLICHHMA
Ha | mecsan. [1o ncredyeHnn JaHHOTO CpPOKa IMPOEKT JIOKAJIBHOTO aKTa IepelaeTcs B
OpraH camOyIIpaBJICHUS

4.8. Dtanbl pa3pabOTKH IPOEKTOB JIOKAJIBHBIX HOPMATHUBHBIX aKTOB!

- Onpenenenue Kpyra BOIpPOCOB, 0 KOTOPbIM TpeOyroTCs pa3paboTKa, MPUHATHE U
YTBEPKJICHUE JIOKAIBbHBIX HOPMATUBHBIX aKTOB.

-Co3nanue pabodeil Tpynmbl Mo pa3padOTKE JOKATbHBIX HOPMATHBHBIX aKTOB.
CoctaB pabodyeil rpynmbl ompenensieTcs Mo penieHuto aupekropa MBOVY,
KOJJIETHANIbHBIX opraHoB ympasieHus MBOY. CocraB paboueil rpymiibl, CpOKH U
HOPSAOK €€ padoThl 3aKperuIsieTcs B mpukase aupexkropa MbOY.

-Ha3HaueHne OTBETCTBEHHOIO PYKOBOAMTENS pabouel rpymnmbl, KOTOphIM Oynaer
KOOPJIMHUPOBATh ACUCTBUS YUaCTHUKOB U KOHTPOJIMPOBATH YCTAHOBJIEHHBIE CPOKH
pa3pabOTKH JIOKAJTbHBIX HOPMAaTHUBHBIX AKTOB.

49 JlesTenpbHOCTH pabodell TPYIIbI O pa3pabOTKe MPOEKTa JIOKAIBHBIX
HOPMATUBHBIX aKTOB: pa3pa0OTaHHBIM MPOEKT JOKAIbHBIX HOPMATHUBHBIX AKTOB
COI'JIACOBBIBAETCS BCEMU pa3pabOTUYMKaMU.

4.10.ITocne pa3pabOTKU TMPOEKTOB JIOKAJHHBIX HOPMATHUBHBIX AaKTOB H
IIPOBEPKH HA MPEAMET MX COOTBETCTBHUS IOJIO)KEHMSIM 3aKOHOAATENBCTBA, WHBIM
00s13aTeNIbHBIM HOPMAaTHBaM, a paBHO 00bEeMY 3a/1ay, IIPaB U 00SI3aHHOCTEH HUCXO/Is
U3 CTPYKTYpbI, MPOEKTHI JIOKAJbHBIX HOPMATHUBHBIX aKTOB MPEACTABIIAIOTCS Ha
o0CyXJieHHEe B COOTBETCTBYIONIMM oprad camoynpasiienuss MbOY.

4.11.1Tocne oOcyxneHHUs B JIOKAJbHBII HOPMATHBHBIA aKT BHOCSTCS
U3MEHEHUs], JOpa0OTaHHBIM TEKCT JIOKAJIbHOIO HOPMATHUBHOTO aKTa MepelaeTcsl B
COOTBETCTBYIOIIMI KOMIETEHTHBIM opran ynpasienuss MBOY, ynoaHoMouYeHHBII
€ro NPUHUMATh.

4.12. OdopmiieHue TOKaTbHOTO HOPMAaTUBHOTO aKTa:

4.12.1. OdopmiieHHe JOKaJIbHOTO HOPMATHUBHOTO AaKTa BBIMOJHAETCA B
COOTBETCTBUHU C TpeOOBAHUSIMU «l"ocynapcTBeHHOM CUCTEMBI
JOKyMEHTAIMOHHOTO obOecrnieueHust ynpasieHusi. OcHOBHbIE MosioxkeHus. OOiue
TpeOOBaHUS K JOKYMEHTaM M CIyk0aM JOKYMEHTAIlMOHHOTO OOecCreueHus», a
TaKXKe HOpPMaMH «YHupuurpoBaHHOH CUCTEMBI JOKYMEHTALMU.
VYHuudunupoBanHas cucrema OpraHU3alMOHHO-PACIOPAAUTENBHON
nokyMmenTtanuu. TpeboBanus k opopmienuto 1okymeHtoB. ['OCT P 6.30-2003»



(ytB. IlocranoBnenmem I'occranmapra Poccum ot 03.03.2003 N 65-ct «O
NPUHATUU W BBEACHUHU B JIEWCTBHE TOCYIAapCTBEHHOIro cTaHjapTa Poccuiickoi
deaeparum).

4.12.2. CrpykTypa JIOKaJbHOTO HOPMATHUBHOTO aKTa JOJDKHA 0OecreuynBaTh
JOTHYECKOE pa3BUTHE TEMbl TMIPaBOBOTO peryinupoBanus. Eciam Tpelyercs
pa3bsiCHEHHE 1eJIeli U MOTUBOB MPUHATHUS JIOKATHHOTO aKTa, TO B MPOEKTE JaeTCs
BCTyNUTEIbHAs 4acThb — mpeamOyna. llomokeHuss HOPMATHBHOTO XapakTepa B
npeamMOyJy He BKIIOYAIOTCS.

4.12.3. CtpyKTypa JOKaJIBHOTO HOPMATUBHOTO aKTa JOJDKHA OBITH JIOTHYECKH
000OCHOBaHHOM, OTBEYaIONIEH IEIsIM M 3ajlayaM MPaBOBOIO PETyJIUPOBaHUS, a
Takke O0O0eCleuynBaroie JOTUYECKOEe pa3BUTHE M TMPABUIBHOE MMOHUMAaHHE
JTAHHOTO JIOKAJIBHOTO aKTa.

4.13. [locne  mpuHATHA  JOKaJIbHOTO HOPMaTUBHOI'O aKkTa
COOTBETCTBYIOIIMM KOMIIETEHTHBIM opranoM MbBOY, nokymeHT npencraBisercs
Ha yTBepxkaeHue aupexkropy MDBOVY. Ilpouenypa yrtBepxkieHus odopmiisiercs
npukazom no MbOY

4.14.  JlokanbHbIi HOPMATHBHBIA aKT BCTyHaeT B CUJIY C MOMEHTA,
YKa3aHHOTO B HEM, JIN0O, B CIIy4ae OTCYTCTBHSI TAaKOTO yKa3aHWs, 110 UCTECUCHUU 7
KaJICHAApHBIX THEH C NaThl MPUHSITHS JaHHOTO JJOKAJIBHOTO aKTa.

5. HpI/IHHTI/Ie JJOKAJbHBIX HOPDMATHUBHBIX aKTOB

5.1. JlokanbHble  HOPMATUBHBIE aKThl  NPUHUMAIOTCS CIEIYIOIIMMHU
KOMIIETEHTHBIMH OpraHaMu ynpasiesauss MbOY:

5.1.1. O6mum codpanuem padotaukoB MBOY mnpunumatorcs Ilpasuna
BHYTPEHHEIr0 TPYJOBOTO pAcHopsiika M HHbIE JIOKAJbHbIE HOPMATUBHBIE aKTHI,
OTHOCSIIHMECT KO BceM pabotHukam MBOY

5.1.2. Henarornyeckum coBeroM MBOY - jokanbHble HOPMAaTHBHBIC
aKThl, COJEpXalllie HOPMbI, PEryJupyIoLe 00pa3oBaTeIbHbIE OTHOLUCHUS W
opraHu3anuio 00pa30BaTENbHOrO TMpollecca, OLUEHKY M Y4YeT 00pa30BaTeNIbHBIX
JOCTHKECHUN YYallUXCs

7. O3HaKoOMJIeHHE YYACTHUKOB 00pa30BaTeIbHbIX OTHOLIEHUI €
JIOKAJIbHBIMH HOPMATUBHBIMH aKTAMH

7.1. Pabotnuku MBOY B o00s3aTelbHOM TMOPSJAKE JOJKHBI  OBITH
O3HAKOMJIEHBI TMOJ[ JIMYHYIO POCIHCH CO BCEMU JIOKAIBHBIMA HOPMATHBHBIMHU
akTaMH, mnpuHuMaeMbiIMM B MDBOY U HENocpeiacTBEHHO CBS3aHHBIMU C HX
TPYIOBOM AESITEIBHOCTBIO.



7.2. O3HaKOMJIEHUE C JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMu 0(OpMIIsEeTCS
B BHUJIC POCIIUCH O3HAKOMIISIEMBIX JIMI] C YKa3aHUEM JaThl O3HAKOMJICHHS JINOO Ha
CaMOM JIOKaJIbHOM aKTe, JIM0O Ha OTJIETLHOM JIUCTE 03HAKOMIICHHUSI, TPUIIaraeMoM
K HeMy, JI0O B OTJICTILHOM JKypHAJIC.

7.3. Tlopsimox O3HAKOMJICHUS POAMTENCH (3aKOHHBIX IMPEACTABUTEIICH)
YUYAIIUXCS M YyYalluXcs C JIOKaJbHBIMA HOPMATUBHBIMU aKTaMu IpPU MNpPUEME B
MBOY pernamentuposan B [IpaBunax npuema B MBOY.

7.4. O3HakOMJIGHHE  ydYallluXCs, MX  poauTened  (3aKOHHBIX
npejcTaBuTeNeil) ¢ JIOKaJdbHBIMM HOPMATUBHBIMH aKTaMH, KaCarolUMUCS
yKa3aHHBIX YYaCTHUKOB OOpPa30BaTEIbHBIX OTHOIIECHUMN, MPUHATHIMU B MIEPUOJ
oOyuenus yuvamierocss B MBOYVY, ocyiiecTBisieTcss myTeM pa3MeIleHHs KOIUi
JIOKaJIbHBIX HOPMATUBHBIX aKTOB Ha OpUIMAIbLHOM caiiTe B cetu MHTepHeT, Ha
uHpopmaimonHoM creHge MBOY, a Ttakxke B XoJe NpoBeldeHUs cOoOpaHui
y4aluxcsi, CoOpaHuid poauTenen (3aKOHHBIX MPEACTaBUTEINEH ) yUallIuXCsl.

7.5. JloxanpHble HOpPMATHBHBIC aKThI MBOY pa3memarorcss Ha
odunmanbaoM caiitte MBOYVY B cetn «IHTEpHET.

8. U3MeHeHHe JTIOKAJTbHBIX HOPMaTHUBHBIX AKTOB

8.1. JlokanbHble HOPMATHUBHBIE AaKThI MOAJIEKAT HM3MEHEHUIO W
JIOTIOJIHEHHIO B CIAEAYIOIINX CIyqasiX:

- peopranuzaius 1160 u3Menenue ctpykrypsl MBOVY, koTopoe BiedeT 3a
co00l1 ”3MEHEHNE HaUMEHOBAaHUs JINOO 3a7a4 U HaIllpaBJICHUH ESITeIbHOCTH;

- H3MEHEHUE 3aKOHOJIaTenbcTBa Poccuiickon denepannu;

- o ycmorpeHutro MBOY. B sroM ciydae nmpuHMMaemble JIOKaJbHBIE
HOPMATUBHBIC aKThl HE MOTYT yXYIIIaTh MOJIOKEHUS PAOOTHUKOB, yUAIIUXCS, UX
ponuTeneil  (3aKOHHBIX  MPEJACTABUTENCH) IO CPAaBHEHHIO C  TPYIOBBIM
3aKOHOAATEIbCTBOM, 3aKOHOJATEIbCTBOM B obnactu oOpa3oBaHus,
KOJUIEKTUBHBIMU JOTOBOPAMU, COTJIAIICHUSIMHU.

8.2. JlokanpHBIE HOPMATHUBHBIE AKThl MOTYT OBITh U3MEHEHBI U JIOTIOJHEHBI
TOJILKO MIPUHATHEM HOBOM PEIAKIUM JIOKAIHHOTO HOPMATUBHOTO aKTa B MOJHOM
0o0beMe — IMyTeM YTBEPKJICHHUSI HOBOTO JIOKAJIbHOIO HOPMATHUBHOT'O aKTa.

9. OT™MeHAa JT0KAJBHBIX HOPMAaTHUBHBIX AKTOB

91. OcHoBanus AJisI OTMEHBI JIOKAJbHBIX HOPMATHMBHBIX akToB MBOY
SIBIISTFOTCS:

- HCTEYEHHE CPOKa JECUCTBUS JIOKAJIbHOTO HOPMATUBHOTO akTa (€ciu Mpu
pa3paboTKe ero OBbLI OIPEICIICH MEPHO/] €ro ICHCTBUA);

- BCTYIUIEHHE€ B CWJy 3aKOHa WM APYroro HOPMAaTHBHOI'O IPABOBOIO



aKTa, COJEPIKAIIEr0 HOPMbI TPYAOBOTO IpaBa, KOJUIEKTUBHOIO JOTOBOPA,
COTJIAllICHMsI, KOT/Ia yKa3aHHbIE aKThl yCTaHABIMBAIOT 0OJie€ BBICOKUM ypOBEHb
rapaHTuii  paOOTHHKaM 10 CPAaBHEHHUIO C  JICWCTBOBABIIMM  JIOKAJbHBIM
HOPMATHUBHBIM aKTOM.

92. OtmeHa JOKAJIBHOTO HOPMATHBHOTO aKTa B CBSI3U C YTPAaTOW CHIIBI
npou3BOAUTCS mpuKkazoMm aupekropa MBOYVY, ¢ o3HakomiieHHEM paOOTHHUKOB C
COJZIEp’KaHMEM IIPUKA3a MOJ POCIHUCH.



