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1. O6mue nos10KeHUs

1.1. Hacrosimmii [Topsnok pa3paOboTKH, TPUHIATHS U YTBEPKACHUS JOKATbHBIX HOPMATHBHBIX
akToB (nanee - Ilopsanok) MBOY «Cpennsist mkona Ne43» ropona Habepexxusie Yennsr PecryOnuku
Tarapcran (manee - MbOYVY) paspaboran B cooTBeTcTBUU cO craTheil 30 denepanbHOro 3aKOHa OT
29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit @enepaunn» u Ycrasom MBOY.

1.2. Hacrosmmii [lopsok ompenensieT OCHOBHBIC TpPeOOBaHUS K MpoIeaype pa3paboTKu
MIPOEKTOB JIOKAJTHHBIX HOPMATUBHBIX AKTOB JNOJDKHOCTHBIMHU JiiaMu MBOY, mopsnky ux NpuHSATHSA,
YTBEPKJICHHsI, BHECCHHS B HUX JIOTIOJTHEHUH M N3MEHEHH.

2. TlonsiTHE JIOKAJILHBIX HOPMATHBHBIX AKTOB

2. 1.JlokanpHBII HOPMATHBHBIH aKT — 3TO HOPMATHBHBI TPABOBON JOKYMEHT, COJEpKaIluit
HOPMBI, peryiupylonme oopasoBatenbHble oTHomeHus B MBOY B mpenenax cBoel KOMIIETEHIIMH B
COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit ®denepanyu, B NOPAJIKE, YCTAHOBIECHHOM Y CTaBOM
MBOY.

2.2. JloxkalbHbIi HOPMATUBHBIM akT - JOKYMEHT, COJepKaluil oOrieo0s3areibHble IpaBUia
MOBECHUS Ul BCEX HJIM HEKOTOPBIX YYaCTHHUKOB 00pa30oBaTENIbHBIX OTHOIICHWH, PACCUMTAHHBIN Ha
HEOJHOKPATHOE IPUMEHEHHE, MPHUHATBIM B  YCTAHOBJIEHHOM  IOPAJKE  COOTBETCTBYKOLIUM
KOMIIETEHTHBIM OpraHoM ymnpasiieHuss MbOY u yrBep:kieHHbII npuka3oM gupekropa MbOY.

2. 3.JloxanpHBIe HOpMATUBHBIC akThl MBOY 1elCTBYIOT TOJBKO B MIpeIeiax JaHHOH
o011eo0pa3oBaTeaIbHON OpraHU3aui U HE MOTYT PETYJIUPOBATh OTHOIICHUS BHE HeEe.

2.4, JlokanpHbIE ~ HOpPMATHUBHBIE  aKThl,  COOTBETCTBYIONIME  BCEM  TpeOOBaHUAIM
3akoHojaTtenbcTBa P®, saBnArOTCA  00s3aTENbHBIMM K = MCIOJHEHMIO BCEMH  y4aCTHUKaAMU
00pa30BaTeNIbHBIX OTHOIIECHUH.

2.5. Hopmer  (mpaBuia),  ycTaHOBJIEHHBIE  JIOKaJbHBIMH  HOPMAaTHBHBIMH  aKTaMH,
MpelHa3HaYeHbl JJIs PEeryJupoBaHUs O0Opa30BaTEIbHOW, MPOU3BOJCTBEHHOM, YIpPaBICHUYECKOM,
(hMHAHCOBOM, KaIpOBOM M MHOU (DYHKIIMOHAIILHOM nesTenbHocTH BHYyTpu MBOY.

3. BI/II[LI JIOKAJIbHBIX HOpPMAaTHUBHBIX aKTOB

3.1. Ha ocnoBanuu Hacrosiero Ilonoxenus 8 MBOY pa3pabaThiBaOTCSI M MPUHAMAIOTCS
CJIEYIOIINE JTOKAbHBIE aKThI:

3.1.1. JlokasibHbIe HOPMATUBHBIE AKTHI, PETJIAMEHTUPYIOIINE OPTraHU3AUOHHBIE ACTIEKThI
nesteabHoctd MBOY

3.1.2. JlokasibHbIE HOPMATUBHBIE aKThI, pErJIaMEHTUPYIOIIHE TOPSAI0K yrpaBieHuss MbOY

3.1.3. JlokasibHbIE HOPMATHUBHBIE aKThI, PETJIAMEHTUPYIOIINE OPraHU3alnio 00pa30BaTEIILHOTO
mporecca

3.14. JlokasibHbIE HOPMATHUBHBIE AKTHI, PETJIAMEHTUPYIOIINE OLEHKY U y4eT 00pa30BaTeNbHbIX
JTOCTHIKEHHUH ydaIuxcs

3.15. JlokanbHbIE HOPMATHUBHBIE aKThI, PETJIAMEHTHPYIOIINE OPTaHNU3AIIMIO BOCITUTATEILHOM
paboThI

3.1.6. JIOKHOCTHBIE MHCTPYKIIMU paOOTHUKOB

3.1.7. JlokanbHbIE HOPMaTUBHBIE aKThI, PETJIAMEHTHPYIOIINE OTIATy TPpyAa paOOTHUKOB

3.2. [lepeueHs BUIOB JOKATBLHBIX HOPMATHUBHBIX AKTOB HE SIBJISETCS MCUEPITBIBAIOIINM,

MBOY umeer paBo paSPaGaTLIBaTL, IPpUHUMATD U YTBCPIKIAATh UHBIC JIOKAJIbHBIC HOPMATUBHBIC aAKThI.



4. Pa3pa0oTKa JIOKAJbHBIX HOPMAaTHBHBIX AKTOB

4.1TToaroToBKa JOKaJIbHOTO HOPMAaTHUBHOTO aKTa BKJIIOYACT B Ce0s M3y4CHHE 3aKOHOJATENBHBIX U
UHBIX HOPMAaTUBHBIX aKTOB, JIOKaJIbHBIX akToB MBOYVY, permamMeHTHpYyIOIHUX T€ BOIPOCHI, KOTOPbHIE
IIPENII0JIAraeTCsl OTPAa3UTh B IIPOEKTE HOBOTO aKTa, M HAa 3TOW OCHOBE BbIOODP €ro BHJa, COAEPKAHUSA U
MPEJICTaBICHUE €r0 B MMCbMEHHOU (hopme.

4.2. [IpoeKT JI0KanbHOr0 HOPMATUBHOTO aKTa MOJJIEKUT 00s3aTEIbHOM MPAaBOBOM KCIIEPTHU3E
U IPOBEpPKE Ha JUTEPATYpHYIO IPaMOTHOCTb, KOTOpble mpoBojsaTcs MBOVY camocTosaTensHo, MO0 ¢
y4acTUEM IPUBJICYEHHBIX CIIELUATHCTOB.

4.3. JlokanpHBII HOPMATUBHBIA aKT, HE INPOLICIUINN IIPABOBYIO JKCIEPTU3Y, HE IOMIJIEKUT
PacCMOTPEHUIO U IPUHATHIO

4. 4.TIpoeKT JOKAJIBHOTO aKTa pa3MeIlaeTcss Ha CalWTe MIKOJbI, CTeHAAX JUIsi OOCYXICHHS U
BHECEHHUS M3MEHEHUM y4JacTHMKaMH 0Opa3zoBaTelbHbIX OTHOIIEHMH Ha 1 mecsn. Ilo ucteuenun
JAHHOTO CPOKa MPOEKT JIOKAJIBHOTO aKTa MEePEAAETCs B OpraH caMOyIIPaBJICHUS

4.5. JlokanbHble HOpMaTuBHBIE akThl MBOY MoryT npuHUMAaThCs eJarornyecKuM COBETOM,
001IKUM cOOpaHueM — IO MPeIMETaM UX BEJCHUS U KOMIIETCHIIHH.

4.6. Oransl pa3pabOTKH MPOEKTOB JOKAIbHBIX HOPMAaTUBHBIX aKTOB:

46.1. Omnpenenenue Kpyra BOIPOCOB, 0 KOTOPBIM TPeOyIOTCsS pa3paboTKa, MPUHITHE U

YTBEPKACHUC JIOKAJIbHBIX HOPMAaTUBHBIX AKTOB.

4.6.2. Coznanne paboyeii Tpynisl 1Mo pa3padoTKe JOKaTbHBIX HOPMAaTUBHBIX akToB. CocTaB paboueit
TPYIIBI ONpenensercs no pemennto gupekropa MbOY, komternansHbIX opranoB ynpasieHuss MbOYVY.
CocraB paboueli TpymIbl, CPOKU U TIOPSJIOK €€ pabOoThI 3aKpeIuisIeTcs B mpukase nupexkropa MbOY.

46.3. Ha3naueHume OTBETCTBEHHOTO pPYKOBOJWTENS pabodel Tpymmbl, KOTOpbIH Oyner
KOOPAMHUPOBATh JCUCTBHUS YYaCTHUKOB W KOHTPOJHMPOBATH YCTAaHOBJICHHBICE CPOKH pa3pabOTKU
JIOKAJIbHBIX HOPMATHUBHBIX aKTOB.

4.7. JlesiTenbHOCTE pabodeil Tpymnmbl Mo pa3paboTKe MPOEKTa JIOKATbHBIX HOPMATHBHBIX
aKTOB: pa3pabOTaHHBIA TPOEKT JIOKAJTBHBIX HOPMATHBHBIX aKTOB COTJIACOBBIBACTCS BCEMH
pa3paboTUrKaMu.

4.8. [Tocne pa3pa®OTKu MPOEKTOB JIOKATbHBIX HOPMATUBHBIX aKTOB M MPOBEPKHU Ha MpeaMeT
UX COOTBETCTBUS MOJIOKEHUSM 3aKOHOJIATENIbCTBA, UHBIM 0053aTeIbHBIM HOPMATHBaM, a PaBHO 00beMy
3a1a4, MpaB U OOSI3aHHOCTEH HUCXOAS M3 CTPYKTYpBI, MPOEKTHl JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB
MPEACTABIISIOTCS Ha 0OCYXICHUE B COOTBETCTBYIOIINI opraH camoynpasieans MbOY.

4.9. [locne oOcyxneHuss B JIOKAJbHBIMI HOPMATHUBHBI aKT BHOCSTCS H3MEHEHHS,
NopabOTaHHBIA TEKCT JIOKAJILHOTO HOPMATHBHOTO aKTa TMepeJaeTcss B COOTBETCTBYIOLIUMN
KOMIIETEHTHBIN opraH yrnpasieHus MbOY, ynon1HOMOUYEHHBIN €ero NIpuHUMAaTh.

4.10. Odopmienue 10KkaIbHOTO HOPMAaTUBHOTO AKTa:

4111  OdopmieHue JIOKaIbHOIO HOPMATHBHOIO AaKTa BBITIOJNHSAETCS B COOTBETCTBUHU C
TpeboBaHuAMHU  «['OCYyIapCcTBEHHON CHCTEMBl JOKYMEHTALlMOHHOTO OO0ecledyeHus: YyIpaBiIeHHUS.
OcHoBHble TmONOXKEeHHUA. OOme TpeOOBaHUS K JOKYMEHTaM M ClIy)k0aM JOKYMEHTAallMOHHOTO
o0ecrieyeHHs», a Takke HOpMaMHu «YHU(PUIHUPOBAHHOW CHCTEMbI JOKYMEHTAMH. YHUHUIMPOBAHHASL
cucTeMa OpraHM3alMOHHO-PACTIOPAJUTEIbHONM  JOKyMEHTaluu. TpeGoBaHHs K  0(OpPMIIEHUIO
nokymeHToB. [[OCT P 6.30-2003» (ytB. IloctanoBnenuem I'occrangapta Poccun ot 03.03.2003 N 65-
cT «O MpPUHATUY U BBEJICHUHU B JIeHCTBHE TOCYAapCTBEHHOTO cTannapra Poccuiickoit deneparymy).

4112.  CrpykTypa JOKaJbHOTO HOPMAaTHBHOTO aKTa JOJDKHA 00ecreunBaTh JIOTHUECKOE
pa3BUTHE TEMbI IPABOBOTO perynupoBanus. Eciau Tpebyercs pazbsicHeHUE Leneil 1 MOTHBOB NPUHSTHUS
JIOKaJIbHOTO aKTa, TO B POEKTE JAaeTCsl BCTYNUTENbHAs YacTh — Mpeamoyia.



[TonosxeHust HOPMAaTUBHOTO XapaKTepa B mpeaMOyIy He BKIIIOYAIOTCSL.

4113.  CrpyKTypa JOKaJIbHOTO HOPMAaTHBHOTO aKTa JOJDKHA OBITH JIOTMYECKH OOOCHOBAaHHOM,
OTBEYAIOLIEH IeNsIM M 3ajadyaM IPaBOBOTO PETYJIMPOBAHMA, a TAKKE 00ECHEUMBAIONICH JIOTHYECKOe
pa3BUTHE U IPABUILHOE NOHUMAHKUE JAHHOT'O JIOKAJIbHOTO AKTA.

4.12. [locne mpuHATHS JOKaJIbHOTO HOPMATHBHOIO aKTa COOTBETCTBYIOIIMM KOMIIETEHTHBIM
opranoMm MBOY, nokymeHT mnpencrtaBisieTcs Ha yrBepkaenue mgupekropy MBOYVY. Ilpouemypa
yTBepKAeHUs oopmisiercs nprukasom no MbOY

4.13. JlokaJIbHBII HOPMATUBHBIM aKT BCTYIAET B CHIIy C MOMEHTA, YKa3aHHOTO B HEM, JIn0O, B
cllydae OTCYTCTBHUS TaKOrO YKa3aHMsl, 110 UCTEUEHUM 7 KaJEeHJIAPHbBIX THEH C JaThl MPUHATHUS TaHHOTO
JIOKAJIbHOTO aKTa.

5. IlpuHsATHE TOKAJBHBIX HOPMATUBHBIX AKTOB

5.1. JlokanbHble HOPMAaTUBHBIE AKThl MPUHUMAIOTCS CIEIYIOIIUMU KOMIETEHTHBIMU OpraHaMu
ynpasnenuss MbOVY:

5.5.1 O0mum coOpanmem pabotHukoB MBOVY npunumarorcsa IlpaBuia BHYTpEHHEro
TPYIOBOTO PACIOPS/IKA M WHBIE JOKAJbHbIE HOPMATHBHBIE aKThl, OTHOCSIIUECS KO BCEM pabOTHHKAM
MBOY

55.2. IMeparornueckum coBerom MBOY - JjioKaibHbIE HOPMATHUBHBIE AKThI, COJEpHKAIIUE
HOPMBI, PETYJIUpYIOIIe 00pa30oBaTeIbHbIE OTHOIIEHHUSI U OPraHu3allio 00pa30BaTeNbLHOrO IMpolecca,
OILICHKY M Y4eT 00pa30BaTEeNbHBIX JOCTUKEHUHN ydaluxcs

7. O3HaKOMJIEHHE YYACTHUKOB 00pPa30BaTe/JbHbIX OTHOIIEHHH € JIOKAJIbHBIMH
HOPMATHUBHBIMHU AKTAMH

7.1. Pa6otaukn MBOY B 00s3aTebHOM MOPSAKE AODKHBI OBITh 03HAKOMIICHBI TIOJT JIMYHYIO
pOCHHCh CO BCEMH JIOKaJbHBIMM HOPMATHBHBIMU aKTamH, HpuHuUMaeMbiMd B MBOY wu
HENOCPEICTBEHHO CBA3AHHBIMU C UX TPYJOBOU NESATEIBHOCTBIO.

7.2 O3HakoMJIeHHE C JIOKaJIbHBIMM HOPMAaTUBHBIMU aKTaMu O(opMIIsieTcss B BUJAE POCHHCU
O3HAKOMJISIEMBIX JIML[ C YKa3aHHWEM JaThl O3HAKOMJICHMs JMOO Ha caMOM JIOKQJIbHOM aKTe, JIM0O Ha
OTJEJILHOM JIUCTE 03HAKOMJICHMS], IPUJIaraéMoOM K HEMY, JINOO B OTAEIbHOM JKypHaJe.

7.3. Ilopsinok oO3HAaKOMIJIEHUS pOJMTENeH (3aKOHHBIX IPEICTaBUTENEH) ydalluxcs U
ydaluxcs C JIOKAJIbHBIMM HOPMAaTUBHBIMM akTamu Ipu npueme B MDBOYVY pernamentupoBan B
[IpaBunax npuema B MBOY.

7.4. O3HakoMJIeHHE Y4aIlMXCsl, UX pOJUTeNeH (3aKOHHBIX IpEACTaBUTENEH) CIOKAIbHBIMU
HOPMAaTUBHBIMM aKTaMHM, KaCalOUIMMUCSA YKa3aHHBIX YYaCTHUKOB OO0pa30oBaTENIbHBIX OTHOLICHUH,
IPUHATBIMU B Iepuoj] o0ydeHus ywamerocs B MBOY, ocymiecTBisieTcst myTeM pa3MeIleHus] KOnui
JIOKaJIbHBIX HOPMATHUBHBIX AaKTOB Ha OQHIMaIbHOM caiiTe B ceT VHTepHeT, Ha MH()OPMAIMOHHOM
crenie MBOY, a Takxke B XoJie NMpoBeAeHUsI cOOpaHUi ydarmxcs, coOpaHuil poauTenel (3aKOHHBIX
MpeJCTaBUTENEN) yJaluXcsl.

7.5. JlokanbHble HOpMaTuBHBIE akThl MBOVY pasmematorcs Ha opunmansHoM caiite MBOY B
cetn «HTEpHETY.

8. M3MeHeHHeE JIOKAJIbHBIX HOPMAaTHUBHBIX AKTOB
8.1. JlokanbHbIC HOPMATUBHBIC AKTHI MOJJICIKAT U3MCHCHUIO U HOIMOJHCHHUIO B CICAYHOIIUX
clrydasx:



- peopranuzanus Ju00 u3MeHeHue cTpykTypsl MBOY, koTopoe Bieuer 3a coOoOi HU3MEHEHUE
HauMEHOBaHM MO0 3aJa4 U HAIIPABJIEHUH JEATEIbHOCTH;

- W3MEHEHMe 3aKoHoJarenbeTBa Poceniickon denepanny;

- 1o ycmotpenuro MBOY. B 3tom ciydae npuHMMaeMble JIOKaJIbHbIE HOPMAaTUBHBIE aKThl HE
MOTYT YXYZIIaTh MOJIOKEHHUSI paOOTHUKOB, YJalllUXCsl, UX pOAUTENEH (3aKOHHBIX MPEJCTaBUTENEH) 110
CpPaBHEHHIO C TPYAOBBIM 3aKOHOJATEIbCTBOM, 3aKOHOJATEIHCTBOM B oOOsacT 00Opa3oBaHMUS,
KOJUIEKTUBHBIMU JIOTOBOPAMH, COTJIAIIEHUSIMHU.

8.2. JlokanbHbIe HOPMATUBHBIC AKTbl MOTYT OBITh M3MEHEHBI U AOIIOJIHCHBI TOJIBKO HNPHUHATHUCM
HOBOM p€AaKMKU JIOKAJIBHOTO HOPMATUBHOI'O aKTa B IMOJIHOM o0beME — IMyTEM YTBCPIKIACHUA HOBOTO

JIOKQJIbHOT'O HOPMATUBHOI'O aKTa.

9. OTMeHAa JIOKAJbHBIX HOPMATHBHBIX AKTOB
9.1. OcHoBaHUS JUTSI OTMEHBI JIOKATHHBIX HOPMATUBHBIX akTOB MBOY sBisFOTCS:

- HCTEYECHHE CpPOKa JIEHCTBHS JIOKAJHHOTO HOPMATHBHOTO akTa (€Ciau MpU pa3paboTKe ero Obul
OTIpeieTIeH TIEPHO/T €r0 JIEHCTBHS);

- BCTYIUICHHE B CHIIy 3aKOHA WJIM JIPYTOTO HOPMATHBHOTO MPAaBOBOTO aKTa, COIEPIKAIIEr0 HOPMBI
TPYJIOBOTO TIpaBa, KOJUICKTHBHOTO JOTOBOPA, COTJIANNICHUS, KOT/Ia yKa3aHHBIC aKThl YCTAHABIIUBAIOT
0oJiee BBICOKMH YpPOBEHb TapaHTH paOOTHHWKAM IO CPaBHEHUIO C JCHCTBOBABIINM JIOKAJIbHBIM
HOpPMaTUBHBIM aKTOM.

9.2. OTMEHa JIOKaJbHOTO HOPMAaTHMBHOIO AaKTa B CBS3M C YTPAaTOM CHIIBI IPOU3BOJMUTCS

npukazom aupekropa MbOVY, ¢ o3HakoMeHHEM PaOOTHUKOB C COACPYKaHUEM IMPHKa3a Mo/ POCIHCH.
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