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1. O6mue moJ1oKeHHs

1.1. Hacrosiee Ilonoskenue pa3paboTaHO Ha OCHOBE M BO UCIIOJIHEHHE YacTH | cTaThbu
23, crarbu 24 Koncrutyuuun Pocculickoin @enepauuu, PenepanbHoro 3akona ot 27.07.2006r.
Nel152-®3 «O nepcoHanbHbIX AaHHBIX», DenepanbHOro 3akoHa ot 27.07.2006r. Ne149-@3 «0O6
nH(popmaruy, HHPOPMALMOHHBIX TEXHOJOTHUSIX U O 3aLiUuTe WHPOPMALUNY, MOJOKEHUH TIIaBbI
14 Tpynosoro konekca Poccuiickoii @eneparyu «3aiura nepCOHANbHBIX JAHHBIX paAOOTHUKOBY
u [Tocranosnenus [Ipasutensctea P® or 01.11.2012r. Nel1119 «O6yTBepxkaenun TpeboBaHU K
3alUTe TEepPCOHAJbHBIX JaHHBIX NpU UX o00paboTke B HHPOPMALMOHHBIX CHCTEMAx
NEePCOHAJIBHBIX TAHHBIX).

1.2. Ienb paspaborku IlonokeHus - onpenenenue nopsaka o0padOTKH MEPCOHATbHBIX
JAHHBIX PabOOTHUKOB M OOy4YarOLIMXCSl IIKOJBL, OOecrneueHue 3aluThl MpaB MU CBOOO.
pabOTHUKOB M OOy4aroIMXCs LIKOJbl NMpU 00paboTke MX MEPCOHANBHBIX JaHHBIX, a TaKKe
YCTAaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, UMEIOLIUX JOCTYN K IePCOHAIbHBIM
JAHHBIM, 32 HEBBINOJIHEHHE TPeOOBAHUN HOPM, PEryJUpPYIOIIUX O0paboTKy M  3auuTy
MEPCOHAJIbHBIX JTAHHBIX.

1.3. Ilopsinok BBOAA B feiicTBue U usmenenus [lonoxenus.

1.3.1. Hacrosimiee IlonoxkeHue BCTymaeT B CHJIy C MOMEHTa €ro YyTBEpXKACHHS
JAUPEKTOPOM HIKOJIBI U AEHCTBYET O€CCPOUHO, 10 3aMeHbI ero HOBbIM [TonokeHuem.

1.4. PexxuM KOH(UAEHLHANIBHOCTU MEPCOHAIBHBIX JAHHBIX CHUMAETCs B CIy4asx MX
00e3TMYMBaHUA U M0 UCTEYEHUHU 75 JIET CPOKA UX XPAHEHUS, UM MPOUIEBAETCS HA OCHOBAHHUH
3aKJIFOYEHHS SKCIIEPTHONH KOMUCCHH LIKOJIBI, €CITH MHOE HE OMPEeIeHO 3aKOHOM.

2. OcHOBHbIe TOHSITHSI M COCTAB MEPCOHAJBHBIX JAHHBIX Pa0OTHHKOB U
00y4YAIOUIHXCS MIKOJIbI

2.1. Jnsa uneneit Hacrosimero IlonokeHuss HMCHONAB3YKOTCS CIEAYIOLUE OCHOBHBIE
TIOHSITUS

- TepcoHalbHble JAaHHble paboTHMKa - modas wuHOpMaLUs, OTHOCAIIAACA K
OTPENENIEHHOMY WJIM OMpENeNsieMOMY Ha OCHOBAaHUHM TAaKOW MH(pOpMaLMU PabOTHUKY, B TOM
yucsae ero ¢paMuius, UMs, OTYECTBO, O, MeCsL, aTa U MECTO POKIAEHHUs, aapec, ceMeiiHoe
nojoxkeHue, oOpasoBaHue, npodeccusi, A0XOAbl, Aapyras uHbopmauus, Heobxonumas
paboTronaTesto B CBSI3U C TPYIOBBIMH OTHOLIEHUSIMU,

- MepCOHAJbHbIE  JaHHble  OOYyYarOLIMXCs- nHpopmanus, HeoOxonumast
00pa3oBaTeNIbHOMY YYPEXKIEHHI0O B CBSI3M C OTHOLUIEHMSMH, BO3HHMKAIOIIUMH MEXAY
o0y4arIuMCs, €ro pOAUTENsIMH (3aKOHHBIMH NPEACTABUTENSIMU) M 00pa3oBaTeIbHBIM
YUPEKIEHUEM.

- 00paboTKa MepCOHANBHBIX JAaHHBIX - COOp, cUCTeMaTU3aLus, HAKOIJIEHHE, XPaHEeHHe,
yrouHeHue (OOHOBJIEHHE, W3MEHEHHUE), MCIIONb30BaHHEe, PACIpPOCTpaHeHHe (B TOM YHUCIHE
nepenayva), o0e3nnuuBaHue, OJOKMPOBAHUE, YHUUTOKEHUE MEPCOHAIbHBIX JaHHBIX PAa0OTHUKOB
IIKOJIBL;

- KOH(HMIEHLHMATHHOCTh MEPCOHANbHBIX [JaHHBIX - 00s3aTeNbHOE Al COONIOIECHUS
HA3HAYEHHOI0 OTBETCTBEHHOIO JIMIA, MOJYyYMBLIEr0 AOCTYN K IE€PCOHAJBHBIM JJaHHbBIM,
TpeOoBaHue He OMycKaTh UX pacnpocTpaHeHus 0e3 corjacusi pabOTHUKA WUJIM HHOTO 3aKOHHOTO
OCHOBaHUS,

- pacmpoCTpaHEHHE MEePCOHAJbHBIX NAHHBIX - NEHCTBHs, HAIPaBJICHHbIE Ha Tepenady
MEePCOHANBHBIX JaHHBIX PaOOTHUKOB M OOYYarOIIMXCsl OMpEeAeNeHHOMY Kpyry jui (mepenava
MEePCOHANBHBIX AAHHBIX) WM Ha O3HAKOMJIEHHE C MePCOHAIbHBIMH AAHHBIMU HEOTPAHUYEHHOTO
Kpyra Jul, B TOM uucie OOHapOAOBaHHE MNEPCOHAJbHBIX AAHHBIX B CPEACTBAX MAacCOBOIi
uHpopmaluy, pasMelieHHe B HUHPOPMALMOHHO-TEIEKOMMYHUKALMOHHBIX — CETSIX  HIIH
NpPeNoCTaBJIeHHE AOCTYIA K NMePCOHAIBHBIM JaHHBIM PAaOOTHHUKOB U O0YHYAIOIINUXCSl KAKUM-THOO0
HHBIM CIIOCOO0M;

- WCIIOJIb30BAHUE MEPCOHANIbHBIX JAHHBIX - JNEWUCTBUS (Onepauuu) C MepcoHaTbHBIMU
JAHHBIMU, COBEpLIa€Mble OJDKHOCTHBIM JIMLIOM INKOJbI B LEISX NPUHATHUS PELIeHUud nin
COBEPLUEHMsS] WHBIX JEHCTBUI, MNOPOXKIAKOMIMX HOPUAMYECKHE IOCHEACTBUS B OTHOLIEHUU
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cyObekTa MepCoHaNbHbIX JAaHHBIX, JUOO MHBIM 00pa30oM 3aTparuBalOIIUX MX MpaBa U CBOOObI
WJIH TIpaBa U CBOOOIBI APYTUX JIULL,

- OnoKMpOBaHME TNEPCOHANbHBIX JaHHBIX - BPEMEHHOE IpekpaiieHne cOopa,
CHCTeMAaTH3alli{, HAKOIJICHUs], MCIOJIb30BaHUs, PACIPOCTPAHEHHs MEPCOHAIbHBIX JaHHBIX, B
TOM HUCJIE UX MEPECAAYHN,

- YHUYTOKEHHE MEPCOHANIBHBIX TaHHBIX - AEHCTBUS, B PE3YJIbTaTe KOTOPbIX HEBO3MOXKHO
BOCCTAHOBUTb  COJEp)KaHHE TMEePCOHAJbHbIX MJaHHbIX B  HH()OPMAILMOHHOW  CHCTEME
MEPCOHAJIBHBIX HAHHBIX WJIH B PE3YJIBTATE KOTOPBIX YHHYTOXKAKOTCA MAaTCPUAJIBHBIC HOCHUTECIIHU
NEPCOHAJIbHBIX JAaHHBIX;

- 00e3nMuMBaHHE TNEPCOHANbHBIX JAHHBIX - JEHCTBUSA, B pe3yJbTaTe€ KOTOPBIX
HEBO3MOKHO OMNPEACINTDb NMPUHAAJCIKHOCTDb MNEPCOHAJBHBIX HAHHBIX KOHKPETHOMY pa60THm<y
WK 00y4aroLeMycs;

- o0uenocTynHble MepCOHANbHbIE JaHHbIE - MEePCOHAJbHbIE MaHHBIE, HA KOTOPBIE B
COOTBETCTBUM C (pefepaJibHbIMU 3aKOHAMH HE pacmpocTpaHsercss TpeOoBaHue COOMIOEHUS
KOH(bI/IIIeHI_II/Ia.HbHOCTI/I HIW K KOTOPbIM NPEAOCTABJICH HOCTYIT HECOrpaHWYCHHOr'O Kpyra JIkL C
corjacusi cyObekTa nepCcoHaIbHbIX JaHHBIX.

- uHbpopmanusi - cBeneHus (cooOlieHus, AaHHbBIE) HE3aBUCUMO OT (OpMBI HX
MPEICTaBIICHYS.

- IOKYMEHTHpOBaHHasi MH(pOpMauus - 3ahUKCUPOBAHHAS HA MATEPUAIBLHOM HOCHTEJE
NyTeM AOKYMEHTUPOBaHUS MH(POpPMALMsI C PEKBU3UTAMM, TMO3BOJIIOLIMMH OINPENEIUTh TAKYyHO
MH(POPMALIUIO WK €€ MaTePHaIbHbIH HOCUTEb.

2.2. B cocras NEPCOHANIbHBIX HAaHHBIX pa6OTHI/IKOB HIKOJIbI BXOAAT MAOKYMEHTHI,
cozepskauie MHOPMALMIO O MACMOPTHBIX AAHHBIX, OOpPa30BaHUM, OTHOLIEHMM K BOWHCKOM
00sI3aHHOCTH, CEMEWHOM MOJIOXKEHUH, MECTEe JKUTEJbCTBA, a TAKXKE O MPEAbIAYIIUX MeCTaX UX
paboThL.

2.3. Kommjekc HOKyMEHTOB, COMPOBOXKIAOIIUI mporece O(OPMIIEHUS TPYAOBBIX
OTHOLUEHHH PabOTHHUKA B LIKOJIE TP €ro MpUeMe, EPEBOJIE H YBOJIbHEHUH.

2.3.1. Undopmauus, npencrasnsiemas padOTHUKOM MpPHU TMOCTYIUIEHUH Ha paboTy B
IIKOJy, AO/DKHA MMeThb JOKyMeHTaipHyr (opmy. Ilpu 3akiroueHnH TPyAOBOro IOroBOpa B
coOTBETCTBUH CO CT. 65 Tpynosoro konekca Poccuiickoit ®@enepauuu JIULO, NOCTYNAKOLIEEe HA
paboty, npeabsBisieT padoTONATENIO:

- MaCropT UiIn WHOM HAOKYMEHT, y,HOCTOBepSI}OH.[I/Iﬁ JIMYHOCTB,

- TPYAOBYHO KHUXKKY, 32 UCKJIKOUEHUEM CJIy4aeB, KOr/la TPYAOBOM JOrOBOP 3aKJIFOYAETCS
BIEpBbIe MJIM PA0OTHHUK MOCTyMaeT Ha paboOTy Ha YCJIOBUSIX COBMECTHTENLCTBA, MO0 TPyaoBas
KHIDKKA y pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOH WU MO APYTHM NPUYHUHAM,;

- CTPaxOBOE CBUJIETENIBCTBO FOCYAAPCTBEHHOTO MEHCUOHHOTO CTPAaX OBAHUS,

- IOKYMEHTbI BOMHCKOTO Y4eTa - JJIsl BOGHHOOOSI3aHHBIX U JIHL, MOJIEKAIINX BOMHCKOMY
yuery;

- IOKyMeHT 00 oOpa3zoBaHMM, O KBaTM(DUKALMK MIH HAJIUYUM CHELMATbHBIX 3HAHUN -
Mpy TOCTYIJIEHHH Ha paboTy, TpeOyoLy ChnelManibHbIX 3HAHUH WM CleLHaIbHON
MOATOTOBKHY;

- cBuzeTenbeTBO 0 npucsoeHnu MHH (mpu ero Hammunm y paboTHUKA);

- CIIPaBKY O CYAMMOCTH.

2.3.2. Ilpu odpopmnennu pabOTHHKA B LIKOJYy PaOOTHUKOM OTZENa KaapOB 3arOJHSETCs
yuudunmposanHas ¢opma T-2 «JIuynas kaprouka pabOTHHMKa», B KOTOPOH OTPaKarOTCs
clienylol1e aHKeTHble U Ouorpaduyeckue faHHble pabOTHHKA!

- obuue ceenenus (P.M.O. paboTHuka, 1aTa poXKIAEHUS, MECTO POXKIEHHS, IPAsKIAHCTBO,
oOpazoBanue, mpodeccusi, craxk padoThl, COCTOsSIHUE B Opake, MacOPTHBIE JaHHbIE);

- CBEJI€HHsI O BOMHCKOM YUeTe;

- IaHHbBIE O MpuemMe Ha padoTy;

B nanbHelem B TUYHYIO KAPTOUKY BHOCSTCS:

- CBEJICHUs1 O NEPEeBO/IaxX Ha IPYryro padoTy;



- CBeJleHHs1 00 aTTeCTaLllH,

- CB€ACHHA O ITOBBILLICHUHU KBaJII/I(bI/IKaHI/II/I;

- CBeIeHUs1 O MPO(ECCUOHATIBHON MEePErOArOTOBKE;,

- CBeJIeHUs O Harpagax (MOOLIPEHUsIX ), MOYETHBIX 3BAHUSIX;

- cBeZieHUs1 00 OTIyCKax;

- CBEICHUSI O MECTE )KUTEJIbCTBA M KOHTAKTHBIX TeJeoHaXx.

233. B oraene KkanpoB IUKOJbI CO3JAKOTCS M XPAaHATCSA ClEAYHOLUME TpyMbl
AOKYMEHTOB, COACPKALIUE NaHHBIC O pa60THm<ax B €AHMHUYHOM HJIM CBOAHOM BHIC:

2.3.3.1. JIoKkyMeHTBI, coaeprKallue TMepPCOHANbHbIE NaHHbIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COMPOBOXKIAOLINE MpoLecc 0GOPMIIEHHUs! TPYAOBBIX OTHOIUIEHUWI MPH MpUeMe Ha
paboty, mepeBose, YBOJIbHEHUH; MPOBEAECHUIO COOECeNOBaHUN C KaHAWAATOM Ha AOJIKHOCTE,
NOJUIMHHUKM W KOMHUM MPHKA30B MO JHMYHOMY COCTaBY, JMYHBIE J€la U TPYIOBbl€ KHMKKU
pabOTHUKOB, Jena, COAep)KallMe OCHOBaHWS K TMpHUKa3dy MO JMYHOMY COCTaBy, 1eia,
coleprKalie MaTephaibl arTecTauud pabOTHUKOB, CIY>KEOHBIX paccielOBaHMM; CIPaBOYHO-
UH(POPMALMOHHBIA OaHK JAHHBIX MO MEepPCoHaNy (KapTOTEKH, JKYPHAJIbI), MOAJTUHHUKA U KOIUU
OTYECTHBIX, aHAJTUTHYCCKUX M CIPABOYHBIX MAaTCPHAJIOB, NMEPEOAaBaACMbIX PYKOBOACTBY LIKOJIBI,
KOIMUU OTHETOB, HAINPaBIAEMbIX B TIOCyAapCTBCHHLIE OpraHbl CTAaTUCTHKH, HAJIOTOBLIC
MHCIEKLUH, BbIIECTOSIIIIUE OPTaHbl YIIPABJICHUS U APYTUE YUPEKACHUS).

24. K mnepcoHanbHbIM JaHHBIM OOY4YaIOLIMXCSs, MOJy4aeMbIM 00pa3oBaTeIbHbIM
VUPEKACHUEM M TOMJIEKAIIUM XPAaHEHUI0 B 00pa30BaTENbHOM YUPEKICHUHU B TMOPSAKE,
npeayCMOTPEHHOM HeﬁCTBy}OMHM 3aKOHOOATECJIbCTBOM M HACTOSALIUM HOJIO)KeHI/IeM, OTHOCATCA
ClIeNyIol1e CBEACHUs], COEPIKALUECs B INYHBIX JeJIax yUaIlUXCs:

- IOKYMEHTbI, YI0CTOBEPSIOLIHE JUYHOCTb 00y4aroImerocsi (CBUAETENbCTBO O POXKAECHUH
WJIN NIacTopT);

- IOKYMEHTBI O MECTE MPOKUBAHUS,

- JOKYMEHTBI O COCTaBEC CEMbH,

- MACTIOPTHBIE AaHHbIE POAMTENEH (3AKOHHBIX MPEACTABUTENElH) 00yHar0IErocs;

- JHAOKYMEHTbI O TMOJY4Y€HUH o6pa3013am/m, HeO6XO)11/IMOFO Al TOCTYILJIEHUSA B
COOTBETCTBYIOLIHI KJ1acC (JINYHOE J1eN10, CIIPaBKa C MPeAbIAyLIero Mecra y4eOnl U T.11.);

- MOJIMC MEAULIMHCKOTO CTPaxXOBaHUs,

- JIOKyMEHTBl O COCTOSIHUM 310pOBbsi (CBemeHHs 00 HHBAJIUAHOCTH, O HAJIMYUU
XPOHHYECKUX 3a00/IeBaHM, MEIUIIMHCKOE 3aKJIFOYeHHE 00 OTCYTCTBHH MPOTUBOMOKA3aHUHN ISt
oOyueHusi B 00Opa30BaTENIbHOM YUYPEKACHHH KOHKPETHOrO BHJAa M THIMA, O BO3MOXKHOCTH
M3y4YeHUs] IPEAMETOB, MPEACTABISIOIIMUX MOBBILIEHHYIO OMACHOCTh AJIS 3A0POBbS U T.I1.);

- TOKYMEHTBI, MTOATBEP KAAI0IINE NIPaBa HA JONOJHUTENbHbIE FTAPAHTUN U KOMIIEHCALUU
IO OTpeeIEHHBIM OCHOBAHUSM, IIPEAYCMOTPEHHBIM 3aKOHOAATEIbCTBOM (POAUTEIH-UHBAIHIBL,
HEeTIOJIHAsi CeMbsi, peOEHOK-CHPOTa U T.I1.),

- HHBIC OOKYMCHTBI, COACPXKAIIUEC TECPCOHAJIbHBIC NAHHBIC (B TOM 4YHCJI€ CBECICHMHA,
HeoOXonuMble NIl TPEAOCTaBIeHHs  OOydarolleMycsi TapaHTUH W KOMITEHCALMUH,
YCTaHOBJIEHHBIX JEHCTBYIOLIUM 3aKOHOAATEILCTBOM).

3. Coop, 00padoTKa U 3AIHUTA NEPCOHATIbHBIX JAHHBIX

3.1. ITopsinok nosay4yeHus: NepCcoOHaNbHBIX JaHHBIX.

3.1.1. Bce nepcoHanbHble JaHHbIe paOOTHHUKA IIKOJIBI CJIEAYET TMOJIYy4aTh Y HEr0 Camoro.
Ecnu nepconanbHble 1aHHbIE PAOOTHUKA BO3MOXKHO MOJYYHMTh TOJBKO Y TPETbeH CTOPOHBI, TO
paboTHUK nOKeH ObITh yBeAOMIJIEH OO0 3TOM 3apaHee M OT HEro JOJDKHO OBbITh MOJY4eHO
nucbMeHHOe coryacue. JIomkHOCTHOe NMLO padoronarens IOJKHO COOOLIMTH pabOTHUKY
OpraHuzauuu 0 LensiX, NPeArnosaraéMbelXx UCTOYHUKAX U Crocobax MOJy4eHUsl MepCOHATbHBIX
JaHHBIX, & TaKXe O XapakTepe TMOMJIEKAIUX TOJYYEHUIO TEePCOHANBHBIX JaHHBIX H
MOCNEACTBUSAX OTKa3a pabOTHHMKA JaTh MMCbMEHHOE COTJIacHe Ha UX MOJyueHHe.

3.1.2. Paboronarens He MMeeT Mpasa Moyy4aTth U 00padaThiBaTh MEPCOHANBHBIE TaHHbIE
paboOTHHUKA IIKOJBI O €r0 PacoBOM, HALMOHAIBHON MPUHAJIEKHOCTH, MOJUTHYECKUX B3IUIAAX,
penurno3Hbix uian gunocopckux yOexIeHUsIX, COCTOSHUU 3[0POBbs, MHTHUMHOH >xu3HU. B
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Clly4asiX, HEMOCPEICTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYJOBbIX OTHOLIEHHH, B COOTBETCTBHU CO
ct. 24 Koncruryuuu Poccuiickoii @enepauun paboronatensb BripaBe nojaydaTs U oOpadaTeiBaTh
JAHHBIE O YaCTHOW HU3HU PAaOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIACHSI.

OOpaboTka yka3aHHBIX MEPCOHANbHBIX JAAHHBIX PAaOOTHHMKOB paboToaareseM BO3MOXKHA
TOJIBKO C X coryiacusi MO0 0e3 UX COryiacusi B CIEAYIOLINX CIyYasix:

- IEPCOHAJIbHBIE TAHHBIE SIBJISTFOTCS OOLEIOCTYTHBIMH;

- NePCOHAJIbHbIE JAHHBIE OTHOCSATCSI K COCTOSIHUIO 3/710pOBbsi paboTHHKA U X 0OpaboTka
HeoOXoauMa JJIsl 3aIUThI €r0 )KU3HHU, 3[0POBbSI WIIM UHBIX JKU3HEHHO Ba)KHBIX HHTEPECOB JINOO
JKU3HH, 370POBbsI MJI HHBIX )KU3HEHHO Ba)KHBIX MHTEPECOB JAPYTUX JIUL] U TOJTyYSHHUE COTJIaCHs
paboTHHKA HEBO3MOJXKHO;

- 1o TpeOOBaHUIO TMOJHOMOYHBIX TOCYHApCTBEHHBIX OPraHOB B  CIy4asiX,
MPEeTyCMOTPEHHBIX (eepaibHbIM 3aKOHOM.

3.1.3. Paboronarens Bnpase oOpadaThiBaTh MepCOHANbHbIE aHHbIE PAOOTHUKOB TOJBKO
C UX MUCBMEHHOTO COTJIACHSI.

3.1.4. IlucbmenHoOe cornacue paboTHHKA Ha 0OpabOTKy CBOMX MEPCOHATBbHBIX JAaHHBIX
JOJDKHO BKJIKOYATh B ceOsi:

- (hamMunuio, UMsl, OTYECTBO, aApec CyObEeKTa MEPCOHAIbHBIX AAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YIAOCTOBEPSIIOIIEro ero JUYHOCTb, CBEICHUs O 1aTe BbIJAUU YKa3aHHOTO JOKYMEHTA
M BbIJABILIEM €r0 OpraHe;

- 1eJib 00pabOTKH MEPCOHATBHBIX TaHHBIX,

- MepeveHb MePCOHANbHBIX JaHHBIX, HA 00pabOTKy KOTOPBIX aeTCsl coryiacue CyObekTa
MePCOHAJIbHBIX TaHHBIX;

- CPOK, B TE€YEHHUE KOTOPOro AEHCTBYET COracue, a TAKXKe MOPsAJOK ero OT3bIBa.

®dopma 3asiBJIeHUsI O COrjacuu paboTHUKA Ha OOpabOTKY MEPCOHAJIBHBIX JAHHBIX CM. B
npunoxkeHnu 1 k Hactosemy [TonosxkeHuro.

3.1.5. Cornacue paboTHuKa U 00yHaroIerocst He TpedyeTcst B CISAYIOIIUX CITyYasix:

1) oOpaboTka mepCOHANBbHBIX MOAHHBIX OCYILIECTBISIETCS HAa OCHOBaHMM TpymoBOro
konekca P® wunum umHOro ¢enepanbHOro 3akOHa, YCTaHABIMBAIOIIETO €€ Lejb, YCIOBUSA
MOJIyYeHUS] TMEePCOHANBHBIX JaHHbIX U KPYyr CyOBEKTOB, MepPCOHAJbHbIE MaHHbBIE KOTOPBIX
noaiexxat oopaboTke, a TaKKe ONpeNesIOLIero MOJHOMOUUs paboToaaTes,

2) obpaboTka nepcoHaNbHBIX JAHHBIX OCYLIECTBIISIETCS B LIEJISX UCTIOJHEHUs] TPYIOBOTO
ZOrOBOPA,

3) oOpaboTka MepCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS AJISI CTATUCTHYECKUX WJIM MHBIX
Hay4HBIX LleJIel PU YCIOBUHU 00s13aTeIbHOr0 00€31MYMBaHUs EPCOHAIbHBIX 1aHHBIX;

4) oOpaboTka MepcoHaIbHBIX JAaHHBIX HEOOXOAMMA Ul 3alUThI JKU3HH, 3J0POBbS WIIH
MHBIX )KU3HEHHO BaXKHBIX HHTEPECOB pabOTHHKA, €CJIU MOJYYEHUE €r0 COrJIaCHsi HEBO3MOXKHO;,

5) oOpaboTka mepcoOHaNBbHBIX AAHHBIX, BKJIIOUEHHBIX B 0a3bl JaHHBIX, (OpMHpYyeEMBIE B
csi3u ¢ EID.

3.2. ITopsimok 00paboOTKH, Mepenavu U XpaHeHHs MEPCOHATBHBIX JaHHbIX.

3.2.1. PaboTHuk mKOJbI NIpeaocTaBser pabOTHUKY OTAeNa KaJpoB LIKOJIbI JOCTOBEPHbIE
cBeneHust o cebe. PaboTHHK oTaena KaapoB LIKOJbI MPOBEPSIET JOCTOBEPHOCTH CBEIEHUH,
CBepsisl JAHHBIE, MPEAOCTABICHHbIE PAOOTHHKOM, C MMEIOIUMHUCS Y paOOTHUKA JOKYMEHTAMH.

3.2.2. B coorBerctBuu co ct. 86, ri. 14 TK P® B nensix obecneueHus: rnpas u cBoOO
4ejoBeKa W TpakaaHWHa aupekTtop wkoabl (Paboromatenb) u ero mpenctaBUTENH TMpH
00paboTke MepCcOHANbHBIX MAAaHHBIX paOOTHHMKA [JOJKHBI COOJIONATH CleayrlHe obiue
TpeOoBaHus:

3.2.2.1. OOpaboTka MepcoOHAJBHBIX JAAHHBIX MOXKET OCYILECTBIIATHCS UCKIIOUUTENIBHO B
Hessx odecneueHus COOMOICHNSI 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COAEHCTBHS
paboTHHKAM B TPYAOYCTPOICTBE, OOyUeHHH W MPOABMKEHUH MO ciyxkOe, odecreueHus: JMIHON
OezomacHOCTH pPaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KadyeCTBa BBIMOJHSIEMOW paboThl U
obecreyeHust COXPaHHOCTH UMYLIECTBA.
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3.2.2.2. Ilpu onpenenenun obdbema U coaepraHus, oOpadaTbiBa€MbIX MEPCOHANBHBIX
nanHbIx Pabortomarens nomkeH pykoBonctBoBaThesi Koncrutyuwmein Poccuiickoit @eneparmy,
Tpynosbim konekcoMm Poccuiickoii @enepariu 1 MHBIMU (heiepaIbHBIMU 3aKOHAMHU.

3.2.2.3. [lpu npuHATHU PELLEHHI, 3aTParuBarOIIUX UHTEepechl paboTHuka, PaboTonarens
HE HMeeT IMpaBa OCHOBBIBATHCS HA TEPCOHANBHBIX JaHHBIX pabOTHHKA, MOJYYEHHBIX
UCKJIIOYUTEbHO B pe3yJibTaTeé HUX aBTOMATHU3UPOBAHHONH 0OpabOTKM MM 3JIEKTPOHHOrO
MOy YEHHUSI.

3.2.2.4. Bo Bcex ciyyasix OTka3 paOOTHHMKA OT CBOUX IPAaB HAa COXPAHEHHE W 3ALINUTY
TaliHbl HEICHCTBUTEJICH.

3.3. Bce nepcoHasbHbIe JaHHbIE HECOBEPLIEHHOJNETHEr0 O0YYaroLIerocst B BO3pacTe 10
14 ner (MajojeTHEro) MPeaOCTABIISIFOTCS €ro POAUTENSIMU (3aKOHHBIMH TMPENCTABUTENSIMHU).
Ecnu nepcoHanbHble JaHHbIE 00yUarOIerocss BO3MOXKHO MOJYYUTh TOJIBKO Y TPETheH CTOPOHBI,
TO POAUTENH (3aKOHHBIE MPEACTABUTENN) 00yUaIOLIerocss AOJKHBI OBITh YBEJOMIIEHbI 00 5TOM
3apaHee. OT HUX JAOJDKHO OBITH MOJyY€HO MUCbMEHHOE COTJIACHE HA MOJIyuYeHHe MePCOHAIbHBIX
IAHHBIX OT TPEeThel CTOPOHBbI. Poxutenu (3aKOHHBIE MPENCTABUTENH) OOYUYaArOLIEerocs IOJIKHbI
ObITb MPOUH(POPMHUPOBAHBI O LEJSIX, MPEANOJNAraeMblX MCTOYHHKAX M CIOCO0aX MOyydeHHUs
NEePCOHANIbHBIX AAHHBIX, a TAKXKE O XapakTepe MOAJIekKALUX MOJYYEHHIO ePCOHANBHBIX AaHHbBIX
1 MOCJECTBUAX OTKAa3a AaTh MMCbMEHHOE COTJIaCUe Ha UX MOJy4YEHHUE.

ITepcoHanpHble aHHBIE HECOBEPLIEHHONIETHEr0 O0yvarolierocss B Bo3pacre crapuie 14
J€T TPENOCTaBIAIOTCA CaMUM OOYYarOIIMMCS € IMUCBbMEHHOTO COIJIACHs CBOMX 3aKOHHBIX
MPEACTABUTENECH - pOAUTENEH, YCBIHOBUTENEH WU noneuyuTtena. Eciu nepcoHanbHble NaHHbBIE
00y4aro1erocsi BO3MOKHO MOJIyYUTb TOJbKO Y TPETbel CTOPOHBI, TO OOYYaroIIMICs, NOJIKEH
ObITh yBemomiieH 00 3ToM 3apaHee. OT Hero M ero poauTesneil (3aKOHHBIX MpenCTaBUTENelH)
IOJDKHO OBITh TMOJIyY4€HO MHCbMEHHOE COrJlacHe Ha TMOJy4YeHHUE MEePCOHAJIBbHBIX aHHBIX OT
Tperbeil cTopoHbl. OOyyarouuiics U ero poauTenu (3aKOHHbIE MPEACTABUTENN) JOJIKHbBI ObITh
npoMHGOPMHUPOBAHBl O LENAX, MPEANoJaraeMblX MCTOYHMKAX M CrIoco0ax IMONydeHus
MEPCOHAJIBHBIX JAHHBIX, & TAKXKE O XapaKTepe MOAJIeKAIUX NOJYHYEHHIO NEPCOHANBHBIX TaHHBIX
1 MOCJECTBUAX OTKa3a AaTh MMCbMEHHOE COrjlacue Ha UX MOJy4YeHHe.

3.3.1. Ilpu BeneHuu >kypHaoB (KJacCHbIE JKyPHAJIbL, KYpHaJbl PErHCTPALMH, KYPHaJbl
MOCEIEHUH U JIp.), COAepPIKALUX MEePCOHAJIbHBbIE JaHHbIE CYOBEKTOB, CJIEAYET YUUThIBATH, BO-
MEepPBBbIX, YTO HEOOXOAMMOCTb MX BEIEHHUS NpPeayCcMOTpeHa ¢enepajbHbIMU 3aKOHAMH U
JIOKAJbHBIMH aKTaMH IIKOJbI, COAEPIXKALIUMH CBEIEHUs O Lenu oOpaboTKH MepCOHaTbHBIX
JaHHBIX, OCYILIECTBIIsIEMOi 0e3 HCIOIb30BaHMUs CPEICTB aBTOMATH3aLMH, criocobax pukcanuu u
coctaBe HMHpOpPMALMM, 3ANpaLIUBAEMON Y CYObEKTOB MEpPCOHANbHBIX JaHHBIX, MEPEYHEe JIUI]
(MOMMEHHO WM MO MAOJDKHOCTSIM), HUMEIOLUX [OCTYN K MaTepHajbHbIM HOCHTEISIM U
OTBETCTBEHHBIX 32 BEIEHHE M COXPAHHOCTb JKYPHAJOB, CPOKax OOpabOTKH MNepCOHAIBbHBIX
JIAHHBIX, U, BO-BTOPBIX, YTO KOMUPOBAHKUE COAEpIKALIeNCss B HUX HH(POpPMALK HE OMYCKaeTCs.

3.4. 3aimuTa NepCOHANbHbIX TaHHBIX.

3.4.1. be3onacHOCTb MEPCOHAJbHBIX AAHHBIX NMpHU UX 00paboTke B MH(MOPMALMOHHOM
cucreMe oOecreyuBaeTcs C TIOMOLIBIO CHCTE€Mbl 3alUThl JAaHHBIX, HeHTpaausyouei
aKTyaJibHbl€ YTIpO3bl, ONpENeNEéHHbIe B COOTBETCTBHMM C 4YacThio 5 crateu 19 ®3 «O
MEePCOHANBHBIX JaHHBIX». CHCTeMa 3alUThl NEPCOHANbHBIX JAHHBIX BKJIIOYaeT B ceds
OpPraHM3allMOHHbIE U TEXHUYECKUE MeEpbl, OMNpEACNEHHbIE C YYETOM aKTyaJlbHbIX YyIpo3
oe3omacuoctu I/1.

4. llepenaua u XxpaHeHHEe NMEPCOHATbHBIX TAHHBIX

4.1. Tlpu mnepemaue TmepcOHANbHbIX JaHHbIX padoTHuka Paboromarenb noKeH
cobnoaTh crienyroue TpedoBaHus:

4.1.1. He coo0mare mnepcoHalbHbIe [aHHble paOOTHMKA TpeTheil CTOpoHe Oe3
MUCBMEHHOTO corylacusi padOTHHKA, 32 UCKIIOUEHHEM CJIy4aeB, KOraa 3TO HEOOXOAUMO B LIEJIsIX
NpenyNnpexXaeHUs YrPO3bl )KU3HU U 3[J0POBBI0 PaDOTHHUKA, & TaK)KE B CIy4asix, YCTAHOBJIEHHBIX
benepaabHbIM 3aKOHOM.
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4.1.2. Tlpenynpeautsb JHL, MOJYYUBLIMX MEPCOHATIbHbIE JaHHbIE PAOOTHHUKA, O TOM, YTO
9TH JaHHbIe MOTYT OBbITb HCIOJIb30BaHbl JIMLIb B LENSAX, Ul KOTOPBIX OHU COOOLIEHBI, U
TpeOoBaTh OT OSTHUX JHUI MOATBEPXNKIEHUS TOro, 4YTO OSTO MpaBujo coOmoneHo. Jluna,
MOJyYUBLINE TMEPCOHAJIbHBIE JIaHHBbIE PAa0OTHMKA, O0si3aHBI COONMIOATH PEXKUM CEKPETHOCTH
(xon¢punenunansHocTH). Manuoe IlonoxxeHne He pacnpocTpaHseTcs Ha OOMEH MepCOHAIbHBIMU
JAHHBIMU PaOOTHUKOB B MOPSI/IKE, YCTAHOBJIEHHOM (hefiepabHbIMU 3aKOHAMHU.

4.1.3. Ocy1iecTBiATh nepeaavy NepcoHaNIbHbIX JaHHBIX paOOTHUKOB B Mpesesax LIKOJIbI
B COOTBETCTBHH C HacTosANM [TonoxkeHnem.

4.1.4. Paspewmarb JOCTYN K NMEPCOHAIBHBIM JTaHHBIM PAOOTHUKOB TOJIBKO CIIELHATBHO
YTMOJHOMOYEHHBIM JIMLIAM, TIPH 3TOM YKa3aHHbBIE JIMLA JOJDKHBI UMETh MPAaBO MOJIYy4aTh TOJbKO
T€ MEepPCOHAJbHbIE JaHHBbIE PAOOTHHKA, KOTOPblE HEOOXOAMMBI Ul BBINOJHEHHsS KOHKPETHOM
byHKLHH.

4.1.5. He 3anpammuBaTh WHPOPMALUI O COCTOSHUM 370pOBbs pabOTHHUKA, 3a
UCKJIIOYEHHEM TEX CBEIEHMI, KOTOpbIE OTHOCSATCS K BOMPOCY O BO3MOXKHOCTH BBITIOJHEHUS
pabOTHUKOM TPYIOBON (DYHKLIMH.

4.1.6. IlepenaBarb mepcoHasbHbIE AaHHbIE PaOOTHHMKA MpPEACTaBUTENIM PaOOTHUKOB B
nopsinke, ycraHoBieHHOM TpynosbiM komekcom Poccuiickoit @enepaunu, U OrpaHHuUBaTh 3Ty
MH(OPMALMIO TONBKO TEMU MEPCOHATBHBIMU JAaHHBIMU pabOTHHKA, KOTOPble HEOOXOAUMBI s
BBITIOJIHEHUS] YKa3aHHBIMU MTPEACTABUTENSAMU UX (PYHKLIUU.

4.2. XpaHeHue U UCTIOIb30BAaHUE MEPCOHATBHBIX JAHHBIX PAOOTHHUKOB:

4.2.1. TlepconanbHble naHHbIe PAaOOTHUKOB OOpPaOATHIBAIOTCS M XPAHATCA B OTHENE
KaJipoB.

4.2.2. TlepcoHanbHble AaHHble PaOOTHUKOB MOTYT OBITH MOJNy4Y€HBl, MPOXOAUTH
nanpHeHIyo o0paboTKy U nepenaBaThCs Ha XpaHEHUE Kak Ha OyMaKHBIX HOCHTENSIX, TaK U B
JJIEKTPOHHOM BHJE - JIOKAJbHOH KOMIBIOTEPHOH CeTH M KOMIbIOTepHOW mnporpamme «1C:
3apnuiaTa u Kaapbi».

4.3. Ilpu monmy4eHHWH MEPCOHANBHBIX AAaHHBIX HE OT paboTHHKA (32 HMCKIIOUEHHEM
CJIy4yaeB, €CJIU NePCOHAJbHbIE TaHHbIE

ObuM mpenocTaBiieHbl paboToAaTeNt0 Ha OCHOBaHMM (perepanbHOro 3aKkOHa MM €CIu
NepCOHAJIbHBIC JTaHHbIE SIBJISIFOTCS O0IenocTymHbeiMU) padoTtomatens 10 Havana oOpaboTku
TaKUX MEPCOHAJIBHBIX JAHHBIX 00s13aH MPEeNOCTaBUTh PAaOOTHUKY CIENYIOIYI0 HHPOPMALIHIO:

- HauMeHoBaHue ((haMuIusi, UMsi, OTYECTBO),

- esb 00pabOTKM MePCOHANBHBIX TaHHBIX U €€ MPaBOBOE OCHOBAHUE,

- peaIoJaraeMble MoJIb30BaTeNN MEPCOHANBHBIX JaHHbIX;

- YCTaHOBJIEHHble HacTosIUM DenepaabHbIM 3aKOHOM [paBa CyObeKTa MepCOHANbHBIX
JTAHHBIX.

4.4. OOpaszoBaTenbHOE YyupelKIeHHE BIIpaBe OCYLIECTBIATH cOOp, mepenauy,
YHUUYTOKEHUE, XPaHEHHE, WCIOJb30BaHHe HHPopManuu 00 OOy4arImUXCs TOJbKO C HX
MUCbMEHHOro corjacusi (coryacus poxuTeneil (3aKOHHBIX MPEACTABUTENEH) MaJlOJETHEro
HECOBEPIIEHHOJIETHEr0 00Yy4aro1erocs) Wik Ha OCHOBAaHUU CyZeOHOro perueHMs.

4.5. TlepcoHanbHble AaHHblE O0y4arOLIErocss HaAXOAATCS B €ro JIMYHOM Jiejie, KOTOpoe
3aMoJIHASTCS TOCNe W3JaHMUs IMpHKa3a O €ro 3auucieHus B 00pa30OBaTENIbHOE YUPEKICHUS.
Jluunbie nena oOydaromuxcsi B angaBUTHOM TmopsiAke (OPMHPYIOTCS B Mankax KJaccos,
KOTOPbIE XPAHATCS B CHIELUAIbHO 000PYIOBaHHBIX IIKa(ax.

5. locTyn K nepcoHAIBbHBIM JAHHBIM CY0beKTOB IIKOJIbI

5.1. IlpaBo nocTymna K NepCOHANIbHBIM JAHHBIM UMEIOT:

- TUPEKTOP LIKOJIBI,

- COTPYAHHUKH OyXTajTepuH;

- 3amMecTUTeNH aupekTopa no YBP;

- CEeKpeTaphb;

- KJIACCHBIE PYKOBOAUTENU (TOJBKO K NMEPCOHAJBHBIM JaHHBIM OOYYarOIUXCsS CBOEro
KJjiacca),



- npenoaasaTenb-opranuzatop ObX.

5.2. Pabotauk OpraHusanuy UMeeT npaBo:

5.2.1. Tlonyyate HOCTYN K CBOMM MEPCOHAJIBHBIM JAHHBIM U O3HAKOMJIEHUE C HUMH,
BKJIFOYAasi TpaBO Ha Oe3BO3ME3HOE TMOJydeHHue KOMui JroOOH 3amucH, Cconaeprkallei
MepPCOHANIbHBIE 1aHHbIE PA0OTHHKA.

5.22. Tpebosare ot Paboronmatenss yTOYHEHWs, WCKIIOYEHUS WIM MCIIPABICHUS
HETIOJIHBIX, HEBEPHbIX, YCTAPEBIUUX, HENOCTOBEPHbIX, HE3aKOHHO IMOJYYEHHbIX WJIH He
SBJSTFOINUX HeoOXoauMbIMu aJist PaboTonaresst nepCoHaNbHbBIX TaHHBIX.

5.2.3. Ilonyyats ot Pabotonarens

- CBEJEHMs O JIMLAX, KOTOPblE MMEIOT AOCTYN K MEPCOHAJIbHBIM JAaHHBIM HJIH KOTOPHIM
MOeT ObITb MPENOCTaBJIEH TAKOH OCTYII,

- epevyeHb 00padaTbIBaeMbIX MEPCOHATBHBIX AAHHBIX U HCTOYHUK UX MOJIYYEHUS;

- CpokH 00pabOTKU MEPCOHANBHBIX TaHHBIX, B TOM YUCJI€ CPOKU MX XPAHEHUS,

- CBEICHHMA O TOM, KaKHe IOpPUIMYECKHE MOCIENCTBHS Uil CyOBEeKTa MepCOHAIbHBIX
TAHHBIX MOKET MOBJIeUb 3a c000it 00paboTKa ero NepCcoHaNbHBIX TaHHBIX.

5.23. Tpebosatb wu3BeweHusi Paboromarenem BceX UL, KOTOPBIM paHee ObUIH
cOOOIIeHbl HEBEPHBIE WJIM HEMOJHbIE NMEePCOHANbHbIE JaHHbIE, 000 BCEX MPOU3BENEHHBIX B HHUX
MCKJIIOYEHUSX, UCTIPABJICHUSIX WU IOTOJHEHUSIX.

OO6xanoBaTh B YINOJHOMOUYEHHBIH OpraH Mo 3alUTe NpaB CYOBEKTOB MEPCOHABHBIX
JAHHBIX WK B CyAeOHOM MOpsiike HENpaBOMepHbIe AeicTBus win Oe3neiicteus Paboronarens
npu 00paboTKe U 3aLUTe €ro NEPCOHATBHBIX TaHHbIX.

5.3. KonupoBarb U nenaTh BBIMMCKU MEPCOHAJIBHBIX JaHHbIX PabOTHHKA pa3periaercs
MCKJIIOYUTENIBHO B CIYKEOHBIX LIEJIsIX C MUCbMEHHOTO pa3peLieHus: AUPEeKTopa.

5.4. Tlepenaua uHbopMaLMKu TpeTbell CTOPOHE BO3MOMKHA TOJBKO IMPU MHUCbMEHHOM
coryiiacuu pabOTHHUKOB.

6. OTBeTCTBEHHOCTh 32 HApYLIeHHEe HOPM, PeryJHpyIIHX 00padoTKy M 3aIHTY
NMepPCOHAIBbHBIX JAHHBIX

6.1. PabOTHUKH MIKOJBI, BUHOBHbIE B HAPYLIEHWU HOPM, PEryJUPYIOIIUX MOJyYeHUE,
0o0paboTKy ¥ 3alMTy TNEepPCOHANbHbIX JaHHbIX paboTHMKa U OOydaroLUXCcs, HECyT
IUCLUTUIHHAPHYIO aJIMUHUCTPATUBHYIO, rpa’K1aHCKO-TIPABOBYIO WU YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C (peiepaIbHbIMHU 3aKOHAMHU.

6.2. JIupekTop IIKOJBI 32 HApYLIEHHE HOPM, PEryJHPYIOLIMX MoiyueHue, o0padoTky u
3alIUTy TEPCOHANbHBIX MaHHBIX PaOOTHHKA, HECET AaJMUHUCTPATHBHYI) OTBETCTBEHHOCTb
cornacHo cr. 5.27 u 5.39 Kopekca 00 agMMHUCTpaTUBHBIX IpaBOHapyulieHusx Poccuiickoii
Denepayu.
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