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MOJIOKEHME O IIKOJbHON BUBJIMOTEKE
O0mue moaoKeHN

1.1. bubnuorexa ABISETCS CTPYKTYPHBIM NOpaseieHneM MyHHITUIIATEHOrO O KETHOTO
ob1meobpa3oBaTenbHOro yupexaenus «I nmHazus Ne29» (najnee — rMMHa3Hs)', y9acTBYIOIINM B
y4eOHO-BOCIIUTATEILHOM MpoLecce B LeNX o0ecreyeHns MpaBa y4aCTHHKOB 00pa3oBaTeIbHOrO
npouecca Ha 6ecriaTHOe 110Jb30BaHNe OUOIMOTeYHO-UH(POPMAIIHOHHBIMHA PECYPCAMH.

1.2. lestensHOCTh IIKOIBbHON OubmoTexku (nanee — 1115) oTpaikaeTcs B ycTaBe IKOJIBL

1.3. Lenu I1Ib cooTHOCSTCS ¢ HensiMu MKOILL: GopMUpOBaHKE 00IIEH KYIBTYPhI THYHOCTH
00yyYaroMxXcs Ha OCHOBE YCBOEGHHS 0053aTeTbHOI0O MUHUMYMa COIepIKAHHUS
0011e00pa30BaTeNbHBIX IPOTPaMM, UX aJaNnTalys K )KH3HH B 00LIECTBE, CO3TaHUE OCHOBBI I
OCO3HaHHOT'O BHIOOPA H MOCJIEAYIOIIEr0 OCBOSHUS MPOPECCHOHATBHBIX 00pa30BaTEILHBIX
IpOrpaMM.

1.4. lIb pykoBOACTBYETCS B CBOEH AesTENbHOCTH (eaepalbHBIMU 3aKOHAMH, YKA3aMHU U
pacnopsbkerusMu [Ipesunenta Poceniickoit @enepanun, MOCTaHOBICHHAMH U PACIIOPSKEHHSIMH
[IpaButensctBa Poccuiickoit @enepanuu, pemenusmu MunucrepeTsa oopazopanus Poccuiickoi
Denepanuy, HHCTPYKIMAMH MHHHCTEPCTBA HHOCTPaHHBIX Jen Poccuiickoit ®eneparun, ycraBoM
LIKOJIBI, TIOJIOXKEHUEM 0 OUOIHOTEKE, YTBEPXKICHHBIM IHPEKTOPOM IIKOJIBL

1.5. [Topsiiok moap30BaHNs HCTOUHHKAMHU HHGOpPMALIUK, TIepeYeHb OCHOBHBIX YCIIYT H YCIOBHS HX
npejaocTasiieHus onpenenstores [lonoxernem o mxoabHON Oubauoreke u [IpaBunamu
HOJIB30BaHUS MKOJIBHOM OHOIHOTEKON, YTBEPKICHHBIMH TUPEKTOPOM HIKOJIBL.

1.6. IlIxosa HECET OTBETCTBEHHOCTH 3a JOCTYITHOCTh H KauecTBO OMOINOTEYHO-UH(OPMALIMOHHOTO
obcmyxuBaHUS OMOITHOTEKH.

1.7. Opranu3zaius o0CIyKUBaHUS YYaCTHHKOB 00pa30BaTeIbHOIO Mpoliecca NPOU3BOIUTCS B
COOTBETCTBHH C NPaBHJIAMU TEXHUKH 0€30M1aCHOCTH ¥ POTHBOIMOKAPHBIMH, CAHHTAPHO-
TMTHEHUYECKUMH TPeOOBaHUAMH.

2. OcHOBHbIE 3a0a4H
2.1. OCHOBHBIMH 3aJa4aMHU IIKOIBbHOI OMOIHUOTEKH SBIISIOTCS:

a) obecredyeHre y4acTHUKAaM 00pa3oBaTeIbHOro Mpolecca — 00 yUYaroIIUMCs, [1€1aroruYecKuM
paboTHHKaM, POIUTENAM (MHBIM 3aKOHHBIM MpeICTABUTENAM) 00y4aromuxcs (1ajnee — Moab30BaTeNIM) —
JOCTyNa K HH(GOpMaIMK, 3HAHHSIM, HACSIM, KYJIbTYPHBIM LEHHOCTSM MOCPEACTBOM HCIIOJIb30BaHHS
OubaoreyHo-HHGOPMALMOHHAIX PECYPCOB IIKOJIbI HA PA3IMYHBIX HOCHTEISIX: OYMaXXHOM (KHYKHBINA (OH]L,
GOHI IepUOIHYECKUX U3JaHUI); KOMMYHHKaTUBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCHTEISX;

0) BocIATaHKWE KYJIbTYPHOTO M IPAXIAHCKOT0 CAMOCO3HAHHUS, [TOMOIIb B COMATH3AIIHA
o6y4aromerocsi, pa3BUTHH €r0 TBOPUYECKOTO MOTEHIIHANA;

B) popMupoBaHUE HABBIKOB HE3aBHCUMOI0 OMOIHOTEYHOr0 NONB30BaTeNIs: 00YICHHE MTOUCKY,
0oTOOpY U KpUTHYECKOH OIIeHKe MH(pOpMaIHH;

I') COBEpPIIIEHCTBOBAHUE MPEIOCTABIAEMBIX OUOIHOTEKOH YCIIYT HA OCHOBE BHEIPEHUS HOBBIX
HH(POPMALIMOHHBIX TEXHOJIOTHIA B KOMIIBIOTEPU3aUN OHOIHOTEYHO-HHPOPMAIIHOHHBIX ITPOLIECCOB,
dopmupoBaHre KOMPOPTHOH OHOITHOTEUHOMH Cpesl.

3. OcHoBHEbIe pyHKIUN
3.1.. lnsa peanu3aliuy OCHOBHBIX 3a1a4 OHOIHoTEKA:
» dopmupyeT pon OuOIMOTEYHO-UHPOPMAITHOHHBIX PECYPCOB LIKOIBI:
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KOMIUICKTYET YHUBEpCAIbHbIA (O yIeOHBIMH, Xy 10/KeCTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
e1arorMI€CKUMH U HayYHO-IIOMYJIAPHBIMM JIOKYMEHTAMH Ha TPAAUIMOHHBIX U HETPAIMIIMOHHEIX
HOCHTEJISIX HHOOPMAIHH;

nonosHsAeT Gponx HHPOPMALTHOHHBIMU pecypcamu cetr MHTepHerT;

co31aeT HHQOPMAMOHHYIO TPOAYKIHIO:

OCYIIECTBIISIET aHATUTHKO-CHHTETHYECKYIO NepepaboTKy HH(POPMAIIHK;

OpraHH3yeT H BeJIeT ClIPaBO4HO-O0ubIMorpaduuecKHif anmapar: KaTajlory (aahaBUTHBIH,

CHCTEMATHYECKHAH), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTEKy CTaTel, TeMAaTHYECKHE KapTOTEKH),

3JIEKTPOHHBIA KaTaJIor,

paspalatbIBaeT pekoMeH1aTebHble Gubmuorpaduueckie n0co6us (CUCKH, 0630pbI, YKa3aTeny u

T.IL);

obecrieunBaeT UHPOPMHUPOBAHHE MOIb30BaTENEl 00 MHGOPMALMOHHOH IPOTYKIIHH;

OCyIIECTBIIAET Au PepeHIpoBaHHOe OUOIMOTEUHO-HHPOPMAIIMOHHOE 00CITYKIBAHHE

00y4arouXxcs:

OpraHu3yeT 00y4YeHHe HaBbIKaM HE3aBHCHMOTO OHOIMOTEYHOrO MMOIb30BaTeNs U HOTpeOuTe s

uHpOpMAaIKK, CONEHCTBYET HHTETPAllHH KOMILIEKCA 3HAHUMN, YMEHHH M HaBBIKOB PabOThI ¢ KHUTOM U

uH(poOpManueit;

> OKa3biBaeT HHGOPMALHOHHYIO MOUICPIKKY B PEIIEHUH 3a/1a4, BOSHUKAIOIIAX B IIPOLECCE HX
y4e0HOH, caMo0Opa3oBaTe/IbHOM U JOCYTOBOM AEATEILHOCTH;

» ocymecTsiseT mupdepeHIupoBaHHOE GHOTHOTeYHO-HHPOPMALIHOHHOE 0OCTYKHBAHHE
nejaroruyeckuX padOTHHKOB:

» BBISBISET MHGOPMALMOHHBIE OTPEOHOCTH M YJIOBIETBOPAET 3alIPOCH], CBA3AHHBIE C 00YUEHHEM,
BOCITUTAHHMEM H 3I0POBbEM JETEH;

»  BBIABJIAET HHOPMAIIHOHHBIE IOTPEOHOCTH U YOBJIETBOPSET 3alPOChl B 00JJACTH MeNarOrHYecKX

MHHOBAIMH U HOBBIX TEXHOJIOIHH;

COZICUCTBYET NMPOHECCHOHATLHON KOMIIETECHIIUH, OBBIICHAIO KBATH(DUKAILIMY, TIPOBEIEHHIO

aTTeCTalliH;

» co3aaet 6aHK meJaroruyeckoi HHPOpMaIMK KaK OCHOBBI €MHON HH(OPMAIIHOHHOMN CITyKObI
00111e00pa30BaTENBHOTO YUPEKIEHHS, OCYIECTRIISET HAKOIIeHHe, CHCTEMATH3ALMIO HHGOpMAaIHH
10 IIpeAMETaM, pa3aesiaM U TeMaM;

» Opramusyer JOCTyN K OaHKY Neaaroruyeckoi HHGOpMaliH Ha JHOObIX HOCHTENAX; TPOCMOTP
3NIEKTPOHHBIX BEPCUH NeIarorHYeCKUX H3IaHuil;

» OCYLIECTBIIAET TeKylee HHGopmupoBanue (1Hu HHGOPMAIUK, 0030pbl HOBBIX NOCTYIUICHHH H
nyOnuKanuii), “HGOpPMHUPOBaHHE PYKOBOJCTBA IIKOJIBI 10 BOIPOCAM yIpPaBJIEHHs 0OPa30BaTeIbHBIM
MPOIECCOM;

» CIOCOOCTBYET NPOBENCHHIO 3aHATHH 110 HOPMHPOBAHHIO HHOOPMALMOHHOM KYJIBTYPHI;

» ocymectsisieT nuddepernupopanHoe GHOIHOTEUHO-HHOPMAMOHHOE 06CITy)KUBAaHUE POIUTENET
(MHBIX 3aKOHHBIX NPEACTABUTENEH) 00y YAIOMMXCS:

» YIOBJIETBOPSET 3alpOCHI I0Jb30BaTeNel 1 HHPOPMUPYET O HOBBIX IIOCTYIICHHSX B OMOIHOTEKY;

» KOHCYJBTHPYET 10 BOIIPOCAM OPraHH3allMH CeMEHHOTO YTEHHUS, 3HAKOMHUT ¢ HH(OopManuei 1o
BOCIIUTAHUIO JIETEH;

» KOHCYJBTHUPYET IO BOIPOCcaM Y4eOHBIX H3JaHWH IS 00y9aroIuXCs.

4.0prann3anus qesaTeJJbHOCTH OHOTHOTEKH

4.1. 116 1o cBoei cTpyKType AeauTcs Ha aDOHEMEHT, YATAIBHEIH 3al1, OTAe] y9eOHHKOB H OTHE]

METOMMYECKOH JIUTEPATYPHI IO IPEIMETAM.

4.2. bubnoTevyHo-UHPOPMAITHOHHOE OOCITYKUBAHUE OCYIIECTBISETCS HA OCHOBE OMOIHOTEUHO-

MH()OPMALIMOHHBIX PECYpPCOB B COOTBETCTBUH C yueOHBIM M BOCIUTATEIBHBIM IIIAHAMH IIKOJIb,

IporpaMMaMH, TPOEKTaMH H TUIAHOM pabOThI IKOJIbHOM OHOIHOTEKH.

4.3. B nensax obecrnieyeHuss MOJIepHU3alMU OHOIMOTEKHN B yCIOBHIX HH(MOpMAaTH3aluu 00pa3oBaHus U B

npejienax CpeACTB, BBIIEIIEMBIX YUpeIUTEISIMH, IKoIa obecrieunBaeT OuOIHOTEKY:

rapaHTHPOBaHHBIM (DMHAHCHPOBAHHEM KOMIUIEKTOBaHUS OHOINOTEYHO-HHPOPMALIHOHHEIX PECYpCcoB (B

CMETEe YUPEeKACHHUS BBIBOIUTCS OTAEIBHO);

HEOOXOJUMBIMHU CITY)KeOHBIMU ¥ IIPOM3BOJACTBEHHBIMHU IOMELICHUSIMU B COOTBETCTBHH CO CTPYKTYPOM

OubmuoTeKH U HOPMATHBAMHU IO TeXHHKE 0€30MacCHOCTH SKCIUTyaTallMi KOMIIBIOTEPOB (OTCYTCTBHE

YV VVYY

Y

Y V¥V

\%

Yf



BBICOKOM BJIAYKHOCTH, 3albJICHHOCTH MOMEIIEHHUS, KOPPO3HOHHO-aKTHBHBIX IIPUMECEH HIIH
37IEKTPONPOBOIAIIEH MBUIH) H B COOTBETCTBHY € nonoxeHnsaMu CanlluH;

TeTeKOMMYHHKALMOHHOM U KOMHPOBATbHO-MHOXKHTEIbHOM TEXHUKONH M HEOOXOIMMBIMHU ITPOrPaMMHBIMH
NPOAYKTaMH;

PEMOHTOM H CEPBHUCHBIM 00CITYXHBaHHEM TeXHHKH U 000py10BaHUs OHOIMOTEKH;

OHMOIMOTEYHON TEXHUKON ¥ KaHLESIPCKAMH ITPHHAUIE)KHOCTIMH.

4.4. [1Ixona co3aeT yCcIoBHsS Ul COXPAHHOCTH anmaparypbl, 000pyI0BaHHs H HMYIIECTBAa OHOITHOTEKH.
4.5. OTBETCTBEHHOCTh 332 CHCTEMATHYHOCTD M KQUYeCTBO KOMILJIEKTOBAHUS OCHOBHOTO (hoHIa OUOIHOTEKH,
KOMIIJIEKTOBaHHE yueGHOTO (DOHIA B COOTBETCTBUH ¢ (heepatbHBIMU IepedHsIMH y4eOHUKOB H y4eOHO- _
METOIHYECKHX M3IaHHMH, CO3aHHe HEOOXOAMMBIX YCIOBHE [UTsl IeSTeTbHOCTH OHOIMOTEKH HECET JUPEKTOD
IIKOJIBI B COOTBETCTBHHU C YCTABOM IIKOJIBL.

4.6. PexxuM paboTHI MIKOJIBHOM GUOIMOTEKH onpesenseTcs 3apenyiomuM 6udnnorekoi (Oubnuorexkapem) B
COOTBETCTBHUH C MPABUIAMH BHYTPEHHETO PACTIOPSA/IKA IIKOJIBL.

5.Yupaaenue. ltaTei

5.1. Yrpasienue mKoabHOH OHOIMOTEKOH OCYINECTBISAETCSA B COOTBETCTBHH € 3aKOHOJATEIbCTBOM
Poccuiickoit @enepaniuy ¥ yCTaBOM IIKOJBL

5.2. O61mee pyKOBOJICTBO JA€ATEIbHOCTBIO MKOJIbHOM OHOMHOTEKH OCYIECTBIAET TUPEKTOP LIKOJIBL.

5.3. PyKOBOJCTBO IIKOIBHOM OHOIMOTEKOM OCYIECTRISAET 3aBeIytomui Gubanorexoi (01dIHOTeKaph),
KOTOPBIH HECET OTBETCTBEHHOCTH B IPEJieiaX CBOCH KOMIETEHIMH Mepel 00IIECTBOM H UPEKTOPOM
LIKOJTBI, 06YYAIOIMMHUCS, KX POAUTEISIMH (MHBIMH 3aKOHHBIMH IIPEICTABUTEISMHU) 38 OPraHU3ALMIO |
pe3yJTbTaThl AESATETbHOCTH MIKOIBHOM GHONHOTEKH B COOTBETCTBHH € (yHKIMOHAIBHBIMA 00S3aHHOCTSMH,
IpelyCMOTPEHHBIMH KBATU(QAKAIMOHHBIMU TPEOOBAHUSIMH, TPYAOBBIM JOTOBOPOM M YCTaBOM INKOJIBI.
5.4.. 3aBenyromuit OnbIMoTeKON (6HOIMOTEKAph) Ha3HAYACTCS IUPEKTOPOM IIKOJIBI, MOXKET SBIATHCS
YJIeHOM I1€JarOrMYeCKOro KOJUIEKTHBA B BXOIUTh B COCTaB I1€1arOrHYECKOro COBETa
00111e00pa30BaTENBHOTO YUPEKICHHS.

5.5. 3aBenyrommuii GnbuoTeKoif (6nbmioTeKaps) paspadaTeiBaeT U NPEICTABISET THPEKTOPY MIKOJIBI Ha
yTBEpXKICHHE CIIEYIOMNE TOKYMEHTBI:

a) MoJIo’KeHue 0 GubIMOTEKE, IIPaBUJIa IIOIb30BAHUS OHOIHOTEKON;

6) CTPYKTYpY H IITaTHOE pacnicaHne OHOIHOTEKH, KOTOPBIE Pa3pabaThIBAIOTCS HA OCHOBE 00BEMOB
paGoT, Onpe/IesIeHHBIX MOJI0XEHHEM O IIKOJIBHOM OMOIHMOTEKE ¢ HCIIONIb30BaHHEM «MeXOTpacIeBBIX HOPM
BPEMEHH Ha TIPOLIECCHI, BBINOIHAEMEIE B Gubnuotekax» (Ilocranosnerne MunucrepeTsa Tpysia u
coupanpHoro passutus Poccuiickoit ®enepanuu ot 3 pespans 1997 r. Ne 6);

B) IJIAHOBO-OTUYETHYIO JIOKYMEHTAIIHIO;

I') TEXHOJIOTHYECKYIO JTOKYMEHTAIHIO.

5.6. ITopsa/10K KOMIUIEKTOBAHHUS IITATa LIKOJIbHOM OMOIHOTEKH PerIaMeHTHPYETCA YCTaBOM LIKOJIBL.
5.7. B nensix obecneuenus quddepeHIPOBaHHOM pabOTHI NIKOIBHOM OMOIMOTEKH MOTYT BBOJUTHCS
NOJDKHOCTH: 3aBeXyIomHii 6ubmmoTeKko, OudmoTeKaps.

5.8. TpyzmoBble OTHOLICHHS PAOOTHHUKOB IKOIbHOH OUOMMOTEKH U CPeIHEH MIKOJIBI PEryTHPYIOTCS
TPYIOBBIM JIOTOBOPOM, YCJIOBHSL KOTOPOTO He JOJIKHBI POTHBOPEYHTh 3aKOHONATENBCTBY Poccuiickoi
®denepanuu o TpyIe.

6.IIpasa u 00A3aHHOCTH OHO/IHOTEKH

61.. PaGoTHuKH MKOJIEHONH OUOIMOTEKH HMEKOT MIPABO:

a) CaMOCTOSITENTHHO BBIOUpATh (POPMBI, CPEJCTBA U METO/IbI O6ubIMoTEYHO-HHGOPMALIMOHHOTO
06CITy)KUBAaHUS 0OPa30BATEILHOTO U BOCIUTATEIBHOIO IPOLECCOB B COOTBETCTBUM C LENIAMHU U 3a/1a4aMH,
yKa3aHHBIMH B YCTaBe LIKOJIBI U TIOJIOXKEHUHM O IIKOJIBHOH GndmoTeke;

6) IPOBOJMTEL B YCTAHOBJICHHOM HOPSAKE (aKy/IbTATUBHEIC 3aHATHS, YPOKH H KPYXKKH
6ubMoTeYHO-6MOHorpahuuecKuX 3HaHUH 1 HHPOPMALIHOHHON KYJIBTYPBI;

B) PeKOMEHI0BATH HCTOYHUKH KOMIUIEKTOBaHUS HHPOPMAIIHOHHEIX PECYPCOB;

r) H3bIMaTh ¥ PEATH30BBIBATH JOKYMCHTEI 3 (DOHIOB B COOTBETCTBUM C HHCTPYKIHEH 10 y4eTy
6ubmuoreunoro Gpoxna;

1) OIIpeIeNATh B COOTBETCTBHH C IPABHIIAMH MOIb30BaHUsI IIKOTbHOH OubIHOTEKOH,
YTBEPKICHHBIMH JUPEKTOPOM IIKOJIBI, M IO COTTIACOBAHHIO C POIUTETECKUM KOMHTETOM HIIH
OIEYHTEIHLCKAM COBETOM BH/IBI M pa3Mephl KOMIIEHCAIUH ymepOa, HAHECEHHOTO N0JIb30BaTEIAMU
OHUOIHOTEKH;



€) HMETb €XKETO/HBIH OTIYCK B COOTBETCTBHH C JIOKaNbHbIMM HOPMAaTHBHBIMH aKTaMHU;

) OBITH IPEJICTABICHHBIMH K PA3THYHBIM Gopmam moompenns;

3) y4acTBOBATh B COOTBETCTBHH C 3aKOHOJAaTe/ILCTBOM Poccuiickoii ®enepanuu B paboTe
OUOIHOTEYHBIX aCCOIMAIMH HITH COIO30B.
6.2. PaboTHHKH GHOIHOTEK 0OS3aHbL:

a) 00eCIeYHTh MOJIL30BATENSAM BO3MOKHOCTE paboTeI ¢ HHGOPMALIMOHHBIMH pecypcamu
oubanoTeKu;

0) uHOPMUPOBATE MONB30BaTENEH O BUAAX NPEIOCTABIISEMBIX OHOMHOTEKOM yCITyT;

B) 00€CIIEYHTH HAYYHYIO OPraHU3AIHIO (OHIOB H KaTaJIoOroB;

r) GopMHpOBaTh QOH/IEI B COOTBETCTBUH C YTBEPIKICHHBIMU (e/lepaTbHBIMHU TIepeHsIMuU y4eOHbIX
H3]IaHUH, 00pa3oBaTeIbHBIMU IPOrPAMMAMH IIKOJBI, HHTEPECaMH, IOTPEOHOCTAMHU H 3alIPOCaMH BCeX
NIEPEYHCIIEHHBIX BBIIIE KATETOPUIA I10/130BaTENeH;

) COBEPLIEHCTBOBATD nHQOpMaNHOHHO-OGubIHOrpadudecKkoe M GUBIHOTEUHOE o0cTy)uUBaHue
TIOJIL30BATEIICH;

€) 0becIeunBaTh COXPAHHOCT HCIIONb30BAHMS HOCHTE el HH(OPMAINH, HX CHCTEMAaTH3ALHIO,
pa3MeIIEHHE U XpaHEHHE,

K) 00€eCreqnBaTh PeKUM paboTHI IIKOIBHOM OubmoTexu:;

3) OTYHTHIBATHCS B YCTAHOBICHHOM MOPSIKE IIEPe]] JHPEKTOPOM HIKOJIBI;

) TIOBBIIATH KBATH(HKALHIO.
7.IlpaBa u 0653aHHOCTH 0.1b30BATE el OHOIHOTEKH
7.1. Ilonb30Batenn GHOIHOTEKH UMEIOT HPABO:

a) IOJIyYaTh MOJHYIO HHPOPMAIHIO O cOCTaBe GUOIMOTEYHOrO (orna, HHPOPMAIIHOHHBIX pecypcax
H IIPE0CTaBIIIEMbIX OMOIHOTEKOM yeiyrax;

0) 10/Ib30BaTBCS CIPABOYHO-OUOTHOrpadHIECKHM armnaparoMm OHOIHOTEKH;

B) [IOJIy4aTh KOHCYJIbTALIHOHHYIO TIOMOILb B IIOUCKE H BBIOOPE MCTOYHHKOB HH(POPMAIIHH;

r) TMOJy4aTh BO BDEMEHHOE MOJIb30BaHHE Ha a00HEMEHTE U B YHTATBHOM 3a/le [IeYaTHEIC H3JJaHUS U
ApYTrue UCTOYHHMKH HHbOpManuy;

A ) IPOJUIEBATH CPOK IT0JIb30BAHHS JOKYMEHTAMH;

€) mojy4arb TeMaTHyeckue, (akrorpapuyeckue, YTOUHSMIOMMUE H Oubnmorpadudeckue cnpapku
Ha ocHOBeE (poHma OubIHOTEKH;

’K) y4aCTBOBATH B MEPOIPHSTHSIX, IPOBOTUMBIX OHOIHOTEKOI;

3) OOpalnaThes IS pasperueHus KOHQIMKTHOM CHTYaLIH K JUPEKTOPY IIKOJIEL.

1.2. Ilone3oBaTeny MKOILHOW OUOIHOTEKH 00S3aHBI:

a) cobJII0/1aTh MpaBHJIa I10Tb30BAHHS MIKOILHOH GHOIHOTEKOI;

0) GepekHO OTHOCHTHCS K MPOU3BEICHUSAM TIedaTH (He BBIPBIBATh, HE 3arM0aTh CTPAHHIIL, HE [IENIATh B
KHHIaX NOAYCPKUBAHUS, IOMETKH), HHBIM IOKYMEHTaM Ha Pa3/IHYHbIX HOCHTENAX, 060PYIOBAHHIO,
MHBEHTApIO;

B) IIO/UICPKHBATH MOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPHITOM JOCTYIIE Oubanorexu,
pacnoIOKeHUs KapTOYeK B KaTalorax M KapTOTEKax;

I) 10J1b30BATHCS IIEHHBIMA H CIIPABOYHBIMHA JOKYMEHTAMHU TOIBKO B OMEILCHUH OubnnoTexu;

) yOEIUTBCS NIPH NOJTy4eHHH JOKYMEHTOB B OTCYTCTBHHU Je(EKTOB, a IpH oOHapyKEeHUH
pouHpOpPMHpPOBaTh 00 3TOM paboTHuKa GuGIHOTEKH. OTBETCTBEHHOCTE 3 00Hapy KeHHEIE Je()eKTHI B
C/IaBaeMBbIX JIOKYMEHTaX HECET MOCTIEAHMMN M0Ib30BATENh;

€) PacIHUCHIBATLCS B YHTATEILCKOM (OPMYIISpE 3a KaXKIblil MOJTyYE€HHBIH JOKYMEHT (HCKIIIOUEHUE:
oOy4qaromuecs 1—4 Kiaccos);

’K) BO3BpAIIATh IOKYMEHTHI B ITKOJILHYIO OHOIHOTEKY B yCTAHOBJICHHBIE CPOKH;

3) 3aMEHSTh JOKYMEHTbI IIKOTBHOMH GHOIHOTEKH B CITydae HX YTPaThl MM TIOPYH UM
PaBHOIIEHHBIMH, JTHO0 KOMIIEHCHPOBATh YIeps B pasmMepe, YCTAHOBIEHHOM MPABHIIAMH T10Ib30BAHHS
IIKOJIbHOU OHOIHOTEKOI;

H) TIOJIHOCTBIO PACCIMTATHCS CO IMKOILHOM GHOIMOTEKOM MO HCTEUEHHH CPOKa 00YYEHUS WITH
paboTHI B LIKOJIE.

7.3. Ilopsi10K MOJIB30BaHUS MIKOJIBHOM OHOIHOTEKOIH:

a) 3aMuCh B MIKOJBHYIO OHOIHOTEKY 06y9aloNMIXCs IPOU3BOIUTCS TI0 CIIHCOYHOMY COCTaBY Kliacca,
NEJIarOrAYECKUX U MHBIX PA0OTHUKOB MIKOMBI - B MHIHBHIYAIBHOM MOPSIKE, POIUTENEH (HHBIX 3aKOHHBIX
Ipe/ICTaBuTENIEH ) 06y9arOMMXCst — I10 MAclopTy;



0) mepeperucTpaLys nojbp30BaTeNIel KOIBHONH GUGHOTEKH NIPOU3BOIUTCS €XETrONHO;

B) IOKYMEHTOM, IIOATBEPYKIAFONIMM [IPABO MOTb30BAHNS OubmoTeKoit, sBseTCS YNTATENBCK UL
$bopmysp;

I') YHTaTeNbCKHi GopMysp dukcupyer JlaTy BBITAYM TOJIb30BATENIO JOKYMEHTOB M3 hoHIa
OMOIHOTEKH U UX BO3BpAIIECHHUS B O6ubmmorexy.
7.4. Tlops oK noJIb30BaHus aGOHEMEHTOM:

a) IOJb30BATENH HMEIOT [IPAaBO MOJYYHT HA OM H3 MHOFOTOMHELX U3/1aHui He Gonee aBYX
JOKYMEHTOB OTHOBPEMEHHO;

0) MaKCHMaJIbHBIE CPOKHM MOJIb30BAHHS JOKYMEHTaMH:
— Y4eOHHUKH, y4eOHbIe 10cOOHS — y4eGHBIH roj;
—— HayHHO-TIOMy JIApHAasi, IO3HaBATE/IbHAs, Xy10KECTBEHHAS IuTepaTypa — 14 JTHEiH;
— NEPHOANYECKUE U3IaHHs1, H3IaHUS TIOBBIIEHHOTO Cpoca — 7 JHei:

B) [10JIb30BaTEJIH MOTYT [POUTHTh CPOK TOJIB30BAHHS JIOKYMEHTaMH, €CJIH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX MOJIb30BATEIEH.
71.5. IlopsIoK MOIb30BAHUS YUTATEHBIM 3a7I0M:

a) IOKyMEHTBI, [IpeIHa3HAYEeHHBIE U PaGOTHl B YHTATBHOM 3aJie, Ha JIOM He BBIIAKOTCS,

0) SHUMKIIONE/IMH, CIIPABOYHUKH, PEJIKHE, [IEHHBIE H HMEIOIIHEcS B CIMHCTBEHHOM 3K3eMIUIApe
AOKYMEHTBI BBIIAIOTCS TOJIBKO JUIS pabOTHI B YUTATLHOM 3ale;
7.6.. Ilopsiok paGoThl ¢ KOMIIBIOTEPOM, PACTIONOKEHHBIM B OUOIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHHKOB 0GPa30oBaTeIbHOTO Tpoluecca MPOU3BOUTCS 110 rpaduKy,
YTBEPXKICHHOMY IHPEKTOPOM ILIKOJIBI ¥ B IPHCYTCTBHHU COTPY/IHUKA OUGITHOTEKH;

0) paspemaercs paboTa 3a OJHUM NEPCOHATBHBIM KOMITBIOTEPOM He oJiee ABYX YeIOBEK
OJIHOBPEMEHHO;

B) paboTa C KOMITBIOTEPOM IIPOM3BOMTCS COTTIACHO YTBEPKACHHBIM CaHUTAPHO-TUTHEHHYECKUM
TpeOOBaHHUAM.



