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Ionoxenne o nopsinke obecnedenus yueGHoil TuTEpaTypoii
MYHHUHNAJIBLHOTO (10/1’KeTHOr0 0611e00PA30BaTENLHOIO YUpeKIeHHS]
«YpMBILLTHHCKAS OCHOBHASI 0011€00pPa30BaTeIbHAS IKO/12»
MYHHUIHNAILHOTO 00pa3oBanus «JIeHHHOTOPCKMiT MyHHUHNANBHBII paifion»
Pecny6.iukn TaTaperan

1. O6mue nmooxkeHust

1.1. Hacrosmee «ITonoxkenne o nopsjke obecrieyeHus y4eGHOM jutepatypoit MBOY
«Ypmbimrckas OOI» PT (zaznee [Tonoxkenue) pa3paGoTaHo B COOTBETCTBHH €O CTaThelf 35
«Ilonp3oanne ydeOHUKAMHU, y4eOHBIMH NOCOOMSMH, CEICTBAMH OGYYEHHS M BOCIHTAHHS)
®DenepanbHoro 3akona Poccuiickoit ®enepauun ot 29 nekabps 2012 roma Ne 273-03 «O6
00pa3zoBaHUH B Poccuiickoit Denepanuny, [TocTaHOBIEHHEM
Kabnuera Munnuctpos PecyGmuxu Taraperan ot 15 ampems 2023 r. N 472
«O6 opranmsauuu obecneuenns B PecnyGnuke TaTapcTaH y4eGHHWKAMH B COOTBETCTBHH C
enepanbHbIM mepeyHeM yueGHMKOB, NOMYIIEHHBIX K HCIONB30BAHHIO IPH pEATH3ALAM
MMEIOLIHX rOCYapCTBEHHYIO aKKpeIUTalHio 00pa30BaTeIbHbIX POrpaMM HayaIbHOTO 00IIero,
OCHOBHOTO 0QLIEro, cpeaHero ofmero 06pa3’oBaHHS OPraHW3ANMAMH, OCYIIECTBIISIOLIMME
00pa3oBaTeNbHYI0 AEATENbHOCTD, H yUeOHBIMA MOCOOHSIMH, IOMYIIEHHBIMU K HCIONB30BAHMIO
NP pealu3alui  yKa3aHHBIX O00pa3soBATeNbHBIX NPOrpaMM» M IPHKAa3oM MuHHCTEpCTBa
obpasoBanus W Hayku Pecry6nuku Tatapcran ot 30.03.2012 Ne 1877/12 «O6 YTBEPXKICHUH
Ionoxenns o mopsnke ofecmeuenns y4eGHOM IHMTepaTypol 06IIEOGPA3OBATENBHBIX
yupexnennii PT» ¢ mempio ykperieHus martepuanbHOif 6a3bl, MAKCHMATIBHOTO 0OECTICUSHHS
yHalXcs y4eOHHKaMH ¥ y4eOHBIMH MOCOGHSMM, BOCTIHTAHMS OEPEXHOTO OTHOWIEHHS K
yueOHHKaM.

1.2. Hacrosmee Tlonokenue ycramaBiuBaeT TOPSAOK obecmedeHus —yueGHOI
Jmreparypoit ydamuxcs MBOVY «Vpmeiumnnckas OOIL» PT u OCHOBBI B3aWMOOTHOLIEHHIL
MBOY  «Ypmbumunekas OOLI» u MKY  «Vnpasnenwe obpasoanmsy UK MO
«JleHMHOTOPCKMI MyHHIMTIANBHBI paifon» PT B wactn obecreyenus MBOY «Y pMBIIUTHHCKAS
OOIll» yueGHO# sMTEpaTypOli B COOTBETCTBHH ¢ (heepanbHBIM nepeyHeM y4eOHHKOB,
AOMYLICHHBIX K HCMOJB30BAHUIO MY PeallM3allii HMEIOIIMX FOCYAapCTBEHHYIO aKKpEIUTALINIO
00pa3oBaTe/bHBIX MPOrpaMM HAYaTbHOro OGWIEro. OCHOBHOTO OGIIero, cpeaHero obrero
obpasoBanus (nanee — GeepaibHbIi NepeyeHs).

1.3. OGecneuenne MBOY  «Ypmpuwmsckas OOILl» PT yueGHoi JIMTEPAaTypod B
COOTBETCTBMM ¢  0asMCHBIM y4eGHbIM IUIAHOM OCYIIECTBISETCS 33 CUET CPECTB
pecryOimuKaHCKOro  Gro/keTa, MYHHLMNAIBHBIX — OIOKETOB, MHBIX HMCTOYHHKOB, He
3aNpeLUCHHBIX 3aKOHOaTenbeTBOM Poccuiickolt ®enepauun u Pecry6uku Tataperas.

1.4. HopmaTHBHBIH CPOK HCTIOTB30BaHHS y4eGHOM THTEPATyPhl COOTBETCTBYET CpOKY
ZeHCTBHS (heNepaTbHBIX IOCYIAPCTBEHHBIX 00Pa30BATEIBHEIX CTAH/IAPTOB.




1. llopsinok obecnnevyeHust y4eOHOM JIUTEPATYPOit
MBOY «Ypmbiuuinnckas OOL» PT

2.1. Komnerenuusst MBOY «¥Ypmbinutuackass OO»
2.1.1. Yuurenn:

— aHaJIM3UpyeT HEOOXOAMMOE KOJIMYECTBO Y4eOHOM JuTepaTyphl, oOecrneduBarolien
peanu3anuio y4eOHOro IJlaHa WIKOJIBI C y4YeTOM [MPEEeMCTBEHHOCTH IO BEpTHUKAIU
(mpeemMcTBEeHHOCTH 00y4eHus ¢ 1 1o 4 KI1., ¢ 5 o 9 KI1., ) ¥ TOPU30HTAH (IIETTOCTHOCTh Y4eOHO-
METOJMYECKOr0 KOMILJIEKCa: Iporpamma, y4eOHHK, METOAMYECKOEe Mocodue, AUIaKTUIECKue U
paznarounsie Marepuaisl (nanee — YMK)) B cooTrBeTcTBHME ¢ 00pa3oBaTeNbHON MPOrpamMMoit
IKOJIbI, KOJJMYECTBOM yYallluxcsi, 1 GopMHUpPYeT MOTPeOHOCTh B YU€OHOM JIUTEpaType 1Mo CBOEMY
peIMeTy;

— CJEIUT 3a COCTOSTHUEM Y4eOHOU TUTepaTyphl [0 CBOEMY MPEAMETY;

— oOecrieyrBaeT COOTBETCTBHE HCIIONBb3yeMOl y4eOHON mmTepaTypbl (enepaibHbIM
rocynapcTBEHHBIM 00pa30oBaTeNIbHBIM cTaHaapTaM, denepansHOMyY NEPEYHIO;

— BHOCHUT MPEIOKEHUSI 00 YTBEPKICHUHM Ha TECIArOrMYeCKOM COBETE IIKOJBI TEPEUHS
y4eOHUKOB TI0 CBOEMY IPEIMETY, HEOOXOIUMBIX IS pealli3aui 00pa3oBaTeIbHOM MPOTrpaMMBbl
HAa CIeAYIOLUi y4eOHbIi ro;

— CBOCBPEMEHHO IMPOXOJHUT KYPCOBYIO IMOATOTOBKY IO TPEIMOJaBAHUIO B COOTBETCTBUU C
3asBjaeHHbIM Y MK,

2.1.2. KaaccHblii pyKOBOIUTEb:

— y4acTBYET B BbIJJaU€ U MIPUEMKe Y4eOHOI TUTepaTypbl U3 OUOIHOTEYHOTO (HOH/IA IIKOIIBI;

— MpoBepsAET HAINYNE KOMILUIEKTa yUeOHO! IUTEepaTyphbl y KayKJ0ro ydallerocs Kiacca;

— UHGOPMHUPYET POIUTENCH ydaluxcs O MepeyHe HeOoOXOAMMOM Y4eOHOW IUTEpaTyphl,
BXOJALIEH B KOMIUIEKT YydYalllerocs JaHHOTO KJjacca; KOJMYeCTBe Y4YeOHOH JMTepaTypsl,
uMmeroneiics B OMOIMOTEKe; OTBETCTBEHHOCTH pOAMTENEH 3a COXPaHHOCTb Y4eOHOH
JUTEpPaTyphl; BEIAET pa3bsCHUTENbHYI0 paboOTy IO OO0ECNeYeHUI0 MeYyaTHOW MpoAyKIHen
OJTHOPa30BOI'0 HCHOJb30BaHUS (paboune TeTpanu; y4eOHMK-TETpalb Ul MHIUBUIYaJIbHOTO
M0JIb30BAHNUS; KOHTYpPHBIE KapThl; IPOIUCH U T.I1.);

— COJICIICTBYET NEepBOOYEPEHOMY OOECHEUEHUI0 YUeOHOH IUTepaTypol ydauuxcs H3
COIIMAIbHO HE3alIUMIICHHBIX CEMEW NyTeM BBISBIEHUA TAKUX YYalIUXCs, COCTABJICHUS U
[IPEIOCTABIIEHUS] TOUMEHHBIX CIIMCKOB YUUTEIAM-TIpeIMETHUKAaM U OUOIHOTeKapro;

— COBMECTHO ¢ OMOIMOTEKapeM MPOBOAUT MEpOIPHITHS, HAlpaBIeHHbIE HA BOCIMTAHUE Y
y4amuxcst 6epeXHOro OTHOIICHUS K Y4eOHOM IuTepaType.

2.1.3. bubauorexapb:

— TMPOBOAMUT aHaIM3 OuOIMOTEYHOTO (POoHIA Yy4eOHOW JHUTEpaTypbl Ha €r0 COOTBETCTBUE
peamuzyemoit MBOY «Ypwmeimumnackas OOllI»o0pa3zoBarensHOM TporpamMme;

— (dopmupyer MOTPeOHOCTH HIKOJNBI B y4eOHOW IUTEpaType; COCTaBISET COBMECTHO C
3aMeCTUTENIeM JUPEKTopa Mo y4eOHOU paboTe 3aka3 Ha yU4eOHYIO JTUTEPATypy U MPEICTABISET
€ro Ha yTBEp)KIEHHUE TUPEKTOPY;

— roroBuT otyeT MBOY «Ypwmeiimuuckas OOLLD 06 obecrieueHnn yaeOHOM TUTEpaTypoid
Ha HOBBIA Y4Y€OHBIM TOJ M O TOCTYIJICHHH y4eOHOW JuTepaTyphl B OMOIMOTEYHBIA (OHI B
COOTBETCTBHUH C 3aKa30M;

— cocTaBisieT 0a3y MaHHBIX M3JMIIHEH ydeOHOo# nuTepaTypsl 1o MBOY «YpMbInummHCKas
OOII» nist BKITFOUEHUSI B MyHUITUTIAIBHBIA U PECyOTMKaHCKUH 0OMEHHBIE (DOH/IBI;

— UHPOPMHPYET MeJaroroB 0 HOBUHKAX B 00JIACTH yUeOHOTO KHUTOU3/1aHUS,
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— MPOBOJUT MEPONPHUATHS, HANpPABICHHBIE HAa BOCIUTAHUE Yy YyYalIUXCS OepexHOro
OTHOIIEHHUSI K y4eOHOM JuTeparype (IPOBOIUT KOHKYPCHI MEXAY KJIaccaMd Ha JIYUIIYIO
COXPAaHHOCTh y4eOHOHN JHUTEepaTyphl, yUacTBYeT B KIACCHBIX Yacax M APYTUX MEPONPUATHUSX,
MOCBSIICHHBIX OCEpeXKHOMY OTHOIIEHUIO K KHHTaM, B TOM YHCJIEe K y4eOHOH muTeparype,
OpraHHU3yeT MEJIKUIl PEMOHT Y4eOHOM JTUTepaTyphl).

2.1.4. 3amectutenb aupexkropa MBOY «Ypmbinuvinackas OOL» no yuyeoHoii
padore:

— KOppeKTHpyeT 00pa30BaTEbHYIO IPOrpaMMy IIKOJIBI B COOTBETCTBUU C (eepaIbHBIMU
rOCy/IapCTBEHHBIMU 00pa30BaTeIbHBIMU CTAHIAAPTAMU M UMEIMHUMCS (OHIOM y4eOHOI
JTUTEPATYPHI;

— OCYUIECTBIIIET KOHTPOJb 32 00ECHEYEHUEM YUUTEISIMU IMPEEMCTBEHHOCTH OOYYEeHHsI MO
BepTukanu (¢ 1 mo 4 ki, ¢ 5 mo 9 ki.,) u ropusontanu (uenoctHoct YMK —  mporpamma,
y4eOHUK, METOIMYECKOE TIOCOOUe, TUITAKTHUSCKHAE U Pa3ITaTOYHbIC MAaTEPHAIIbI) B COOTBETCTBUU
¢ obpazoBarenbHoii mporpamMmmoit MBOY «Ypwmeriiunckas OOLLy;

— KOHTPOJHUPYET OOECIICUCHHOCTh YYalluXCs y4eOHOH JIMTepaTypodl B COOTBETCTBUU C
yTBepkIeHHbIMA Y MK

— opraHusyer paboTy MO COCTaBIEHUIO MEpeyHsl yueOHOU IUTepaTyphl, 3aKa3biBaeMOil Ha
clenylomuid  y4eOHBI TOA Jns peanu3anuu  oOpaszoBarenbHONM mporpamMmbl  MBOY
«Ypwmbiumackas OOILLy;

— opraHu3yer paboTy C TeJaroru4ecKuM KOJJISKTUBOM IO M3YyYEHUI0 U aHalIHu3y
®denepanbHOro MepeyHs;

— KOHTPOJHMPYET COOTBETCTBUE peanmu3zyemoro YMK mikonsl y4eOHBIM MporpaMmam,
denepaabHOMY MEPEYHIO;

— (dopmupyer 3asBKy Ha TMOBBIIIEHHWE KBaTU(UKAWK YYUTENEH MO M3YyYEHHIO HOBBIX
YMK.

2.1.5. Jmpextrop MBOY «¥Ypmbiminackass QOL»:

— (dopMHUpYyeT CIHCOK Yy4eOHUKOB B COOTBETCTBHH C (eiepaIbHBIM IepeuHeM YUeOHUKOB, a
TaKXe yu4eOHbIX TocoOuii;

— OCYUIECTBJIIET y4acCTHE B MOHUTOPUHIE COCTOSIHUSI Y4EOHBIX (POHIIOB;

— (QopMupyeT 3aka3 Ha o0ecrieueHne yueOHUKaMHu U Y4eOHBIMH TOCOOUSIMU;

— 3aKJII0YaeT KOHTPAKT Ha MOCTaBKY YUEOHMKOB M yU€OHBIX OCOOUIL;

— OCYUIECTBJIIET KOHTPOJIb 3@  HCIIOJIHEHWEM  M3JaTelbCTBaMU  (TIOCTAaBIIHMKAMM)
00513aTEITbCTB TI0 TOCYIaPCTBEHHBIM KOHTPAKTaM Ha IMOCTaBKY y4eOHUKOB;

— TpeacTaBisieT B MUHHUCTEPCTBO CBEACHHUS O 3aKYIJICHHBIX YUEOHHMKAaX M y4eOHBIX
nocoOusx (Tpu HEOOXOIUMOCTH);

— HeceT OTBETCTBEHHOCTb 3a KOMIUIEKTOBAaHHE M COXPAHHOCTh yYEOHHUKOB M Y4EOHBIX
oCcoOHii;

— OCYIIECTBIISIET KOHTPOJb HWCIOJH30BAHUS II€JJArOTHYECKUMH PAOOTHUKAMHU B XOJIe
00pa3zoBaTenbHOTO Mpolecca YIeOHUKOB U YIEOHBIX TTOCOOUN B COOTBETCTBUU C OMPEICIICHHBIM
CIHMCKOM Y4YEOHHUKOB M y4YEOHBIX MOCOOMH Ha TeKyHIMi y4eOHBIH Trog M ¢ oOpa3zoBaTeiabHOMN
porpamMmoit o01eo0pa3oBaTeIbHON OpraHN3alliig;

— ormpeenseT ¥ KOHTPOJIUPYET MOPSA0K 0OecreueHus yJalmxcs yueOHol uTepaTypoi, B
T. 4. U3 COLIMAIBHO HE3aUIUIIIEHHBIX CEMEH.

2.2. Komnerenuus MKY «Ynpaiaenue oopazosanus» UK MO «JleHnHoropckmii
MYHUUIMNAJbHBIA paiion» PT.
2.2.1. MeToaucTt, OTBETCTBEHHBII 3a o0ecneyeHue yUeOHOii JuTepaTypoii:
— MPOBOJUT aHAJIN3 HOBUHOK y4eOHOW JTUTEpaTyphl;
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— OKa3blBaeT MPAKTUYECKYI0 M KOHCYJIbTAaTUBHYIO IOMOIIb aaMuHHCTpanuun MBOY
«Ypmbiwrackas OOLy», Oubmuorekapio MO BONPOCaM ydeTa, MOMOIHEeHUs: (HOHIOB ydeOHOM
auTepaTypel W (GOPMHUPOBAHMS 3aKa30B, COXpaHHOCTH (oHAa y4eOHOW JUTEPaTypHI,
OpraHu3alliil MEpOIPHITUH, HANpaBIEHHBIX Ha (OPMUPOBAHUE Yy YdaAIIUXCS OEpeKHOro
OTHOIIICHUS K Y4eOHOH JUTEpaType — B COOTBETCTBHM C ab3amem 6 myHkTa 2.1.3. HacTosmero
ITonoxenus;

— BHOCHUT MpEMJIOKEHUS MpH pa3paboTKe MPOEKTOB HOPMATHBHO-IIPABOBOW 0a3bl IO
00€eCneveHnI0 yqaluxcst yaeOHOM TuTepaTypoii;

— OCYILECTBIJISIET KOHTPOJb Haj JnearenbHOocThio MBOY «Ypwmbimmmackas OOILI»  mo
yueTy OuOnmoreyHbIx (HOHIOB Y4eOHOH nuTeparypbl B cooTBeTcTBUU C [lopsakom yuera
o6ubmoTeyHbIx (GoHA0B yueOHOU auteparypsl MBOVY «Ypwmemumackas OOIL» (ITpunoxenue
1);

— OpraHu3yeT M3y4YeHHE HOPMATHUBHBIX JIOKYMEHTOB MO Y4eOHOMY KHHUTOOOECIICUCHHIO U
03HAKOMJICHHE C HUMH TUPEKTOpa IIKOJIbI;

— OCYIIECTBJISIET KOHTPOJb Han zAestenbHocThio MBOY «Ypwmemuiunackas OOIL» mo
oOecrieyeHnI0 y4eOHOW JUTEpaTypodl ydamuxcs, TOM UHCIIE U3 YHWClIa COIHMAJIBHO
HE3alUIIEHHBIX TPYII HACENIeHHUs, 3a hopMHupoBaHUeM QoHIa YIeOHOI TUTEpaTypHl;

— mnpoBoguT aHaiu3 obOecnedeHHocT MBOVY  «Ypwmbimuackas OOI» u  apyrux
00111e00pa30BaTENbHBIX OpraHU3aIMii MyHUIIUITAIHHOTO pailoHa y4eOHOW JIUTEepaTypOH;

— noBoaut denepanbhblii nepeyeHs 10 MBOY «Ypwubinumnackas OOIL» u npyrux mkos
MYHUIIUIIAJILHOTO pailoHa,;

— (dopmupyeT CBOAHBIM MYHUIIMIAIBHBIN 3aka3 o0O0IMIe00pa30BaTEIBHBIX OpTaHH3AIMHA
JIeHMHOTOPCKOTO MYHHIIMIIATLHOTO pPaiioHa Ha Y4eOHYIO JUTEpaTypy U MPEICTaBISET €ro B
MuHucTepCTBO;

— OCYILIECTBIISIET METOIUYECKOE COMPOBOXK/IEHHE M0 00ecreueHHI0 Y4eOHO! JTUTepaTypoH;

— OKa3blBa€T METOJUYECKYI0 NOMOLIb IO BHEAPEHUIO U HCIIOJIB30BAHUIO DJIEKTPOHHOTO
¢donna yuebHoit muteparypsl (nanee — DDV II);

— OpraHM3yeT MPE3EHTAIMI0 HOBOWM Y4eOHON U METOIUYECKOM JTUTEPATyphl Ha COBEIIAHUAX
NeAarornyeckux paboTHUKOB.

3. O BbIOOpE YueOHOH JUTEepPaTypPhl, HCIOJIb3YeMOI
B oOpa3oBaresibHOM npouecce MBOY «Ypmbimuiunckasa OOL»

3.1. Breibop yueOHO# ImTEepaTyphl, HCIOIB3YeMOH B 00pa30BaTENLHOM IpoIlecce,
OCYILECTBIISICTCSI B COOTBETCTBUM C IepedyHeM y4deOHOH nuTepaTypsbl, onpeneneHHbIM MBOY
«YpmbeinmumHckasgs OOIIl», cocTtaBiaeHHBIM B COOTBETCTBHHM ¢ DefepanbHBIM IEPEYHEM
y4eOHUKOB.

3.2. TlepeueHp y4eOHOH JHTEPaTyphl SBISETCS OOS3aTEIBHBIM TPHIOKEHUEM K
yuebHomy miany MBOY «Ypwmbiiumuackas OOLLDy.

3.3. ITlepedenr y4eOHOW JMTEPATYpHI SIBISETCS TOKYMEHTOM, OTPAKAIOIIMM CIHCOK
nporpamM, peanusyembix MBOY «Ypmbimumackas OOLI» B Tekymem y4eOHOM Toay, U UX
obecrieueHHOCTh yueOHOUM nuTepaTypoil. [lepedeHbp wuMeeT crieayromme pasaeibl: Kiace,
npeMeT, HAMMEHOBaHUE yUeOHMKaA.

3.4. MBOY «Ypwmemumuackas OOILl» BmpaBe peann30BBIBATH — MPOTPAMMBI,
pekoMeHioBaHHble MuHMcTepcTBaMH oOpa3oBaHusi M Hayku Poccuiickoit ®epepauuu u
PecnyOmmku TaTapcran u oOecniedeHHbIe yaeOHOH uTeparypoit n3 denepanbHOro mepeyHs.

3.5. Ilpu opranuzanuu ydeOHOro mpolecca PEeKOMEHIYeTCsl HCIOJIb30BaTh YUeOHYIO
JUTEpaTypy U3 OAHON NPEIMETHO-METONMYECKOM JIMHUM (AMJAKTHYECKOW CHCTEMBI JUIs
CTyIIeHU 00pa30BaHUs).
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3.6. Jlupekropom MBOY «Ypmbemumackas OOIL» obecrieunBaeTcsi COOTBETCTBHE
peam3yeMbIX 00pa30BaTEIbHBIX MPOTPaMM TPEOOBAHUSAM K COACPXKAHHIO OOpa3oBaHUS IS
MBOY «Ypwmbinuackas OOLLDy.

[Tpunoxenue 1

IHopsinok yuyera 00 1M0TE4HOT0 (PoHIA YUEOHOM JIUTEPATYPbI
MBOY «Ypmbiuummnckas OOILI»

1. O0mue mMoJ10KeHNA

1.1. Hacrosmmii Ilopsmox ydera Oubmuorednoro (oHma Y4eOHOH JHUTEpaTypHI
yCTaHaBIMBaeT MpaBuia ydera OubiamoreyHoro ¢onma ydeOHol nuteparypel B MBOY
«Ypmpinunaekas  OOILL» MO «JlennHOTOpCKMI MyHULUMIANBHBIM panion» PT wu
OCYIIECTBIISIETCS. B cOOTBeTCTBHM C «[lopsiikoM ydeTra MOKYMEHTOB, BXOISILIMX B COCTaB
oubmoreynoro ¢onna», yreepxkiaeHHbIM [Ipukazom MwuHucTepcTBa KyibTyphl Poccuiickoit
O®enepanun ot 08.10.2012 Ne 1077 (B pen. Ilpukaza Munkynstypsl PO ot 02.02.2017 Nel15).

1.2. bubnuoreunslii GoHI y4eOHOU JINTEPATYPhl YIUTHIBACTCS M XPAHUTCS OTACIBHO OT
OCHOBHOTO OubmmoTeunoro ¢onna 6udmoreku MbOY «Ypwmpiumnckas OOLL.

1.3. Yuer OubGmmoreynoro ¢onga ydeOHOW JMTEpaTyphl BKIIOYAECT PETUCTPAIUIO
noctyrieHus: B GoHI, BIObITHE U3 (HOHA, TaHHBIE O BenuuuHe (00beme) Bcero GpoHaa yueOHou
JUTEPATypbl U CHOCOOCTBYET OOECIEUEHHIO0 €r0 COXPAaHHOCTH M KOHTPOJIS HaJ HaJIU4ueM U
JIBIDKEHUEM yueOHOI TuTeparyphl.

1.4. OcHoBHbIe TpebOOBaHMs, NPEAbIBISIEMblE K yUeTy Onbnnoredynoro ¢onaa ydeOHON
JUTEPATYPHI:

— TIOJIHOTA U JOCTOBEPHOCTh YUETHON MH(POpMAIUH;

— ONEpaTUBHOCTH;

— JIOKYMEHTUPOBAHHOE O(POpMIIEHHE KAKJIOTO MOCTYIJICHUS B (OHI M KaXIOTO BHIOBITHS
u3 pouma;

— COBMECTUMOCTb HpUEMOB U (OpM yyeTa, HUX HaASKHOCTh NpU NapaieIbHOM
WCTIOJIb30BaHUM TPAJAUIIMOHHON U aBTOMATU3HUPOBAHHON TEXHOJIOTUNA YUETa;

— COOTBETCTBHME HOMEHKJIATYphl MOKa3zarenell ydera (OHJa aHAIOTWYHBIM I10Ka3aTessiM
roCyJapCTBEHHON OMOIMOTEYHOM CTAaTUCTUKHY.

1.5. VYyery mnomiexar Bce BHIbl Yy4eOHOM IJMTEpaTyphbl, MocTynaroume B (oHA
Oubnuoreku 1 BhIObIBatoIIe U3 PoHIa ONOINOTEKH, HE3aBUCUMO OT BHJIa HOCHUTES.

1.6. Yyer 6ubamoreynoro ¢onHna yueOHOI JuTEepaTypbl BeAeTCs B TPaJUIMOHHOM U
(unm) snexkTpoHHOM BHje B «Kuure cymmapnoro ydera» (mainee — KCVY), «Kaptoreke ydera
yueOHOM JUTepaTyphI», JIEKTPOHHOM (PoHe yueOHo muTepaTypsl (1anee — DDV II).

2. EnnHuubl yyera 0ud1u0Te4HOro hoHAa y4eOHO JuTepaTypbl

2.1. Bemuuuna (00beM) u JBKeHHE (GOHIA y4eOHOW IUTEpaTypbl H3MEPSIOTCS B
YHA(DUIIMPOBAHHBIX €AMHUIAX yUeTa.

OCHOBHBIMU €IMHUIIAMU y4eTa SIBISIOTCS SK3EMIUISIP U Ha3BaHUE, JOMOIHUTEIbHBIMU
JUTS DJIEKTPOHHBIX JJOKYMEHTOB — €IMHUIIA TAMSITH JaHHBIX.

2.2. O6mas BennuuHa OMOIMOTEHYHOro (oHAA Y4eOHOW JMTEpaTypsl B IIEJIOM, B TOM
YHCIIE CETEBBIX JIOKATBHBIX JOKYMEHTOB M CETEBBIX YHIAJICHHBIX TOKYMEHTOB, YUYHUTBHIBACTCS B
HK3EMIUIApax, HOBbIE MIOCTYIUICHUS — B AK3EMIUIPAaxX M HA3BaHUSX.
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3. Yuer ¢onaa yueOHoii 1uTEPATYPHI

3.1. K bonmy yuebHOM IuTepaTypsl OTHOCSTCS:
— y4eOHUKH;
— y4eOHBIC TOCOOWS;
— MaTeMaTHYeCKue TaOIIUIbL;
— CcOOpHUKHU yIpaXHEHUH U 3a]1a4;
— MPaKTUKYMBI;
— KHUTU Ui YTCHUS,
— XpEecTOMAaTHH.

3.2. Yuer OubmmoreyHoro (oHma yd4eOHOW JIMTEpaTyphl JOJDKEH CIIOCOOCTBOBATH €T0
COXpPaHHOCTH, TPAaBMIBHOMY (YOPMHUPOBAHHIO U IEJIEBOMY HCIOJIBb30BaHUIO. Bee omepanuu mo
yueTy MpOU3BOJATCS OUOIMOTEeKapeM, CTOMMOCTHBIN yueT Bexmercss Oyxranrepueii MKY
«Ynpasnenue odpazoBanus» UK MO «Jlenunoropckuii MmynununaibHbii paiton» PT. Ceepka
JTAHHBIX OMOMMOTEKU U OyXTalTepUH MIPOU3BOIUTCS €KErOTHO.

3.3. Yuer yueOHHMKOB ocymiecTBisiercsi B «KHure cymmaproro ydera». JlomyckaroTcs
paznuynbie Moaupukanun KCY. KCY conepXuT Tpu B3aMMOCBsI3aHHbIE YacTH:

1 gacte. Ilocrynnenue B ¢ona. Ilocne momydeHus: yueOHUKOB 3amuchIBaeTcs oOIiee
KOJIMYECTBO M CTOMMOCTb, C O0S3aTelIbHBIM YKa3aHMEM HOMEpa M JAThl COMPOBOJUTEILHOTO
nokyMmeHnTta. Homep 3anucu uaer 1o nopsiiky mocTyIUICHUH.

2 yactb. BriObiTHe U3 poHga. 3anuchiBalOTCS HOMEPA aKTOB Ha CHHUCAHHE YYEOHUKOB C
yKa3aHHEM JaThl YTBEPKACHHUS aKTa M OOLIEr0 KOJIMYECTBAa CHHCAHHBIX yYEOHHUKOB Ha OOIIYIO
cymMMmy 3a Tekymui roa. Hymepamus 3amuceil o0 BBIOBIBIIMX HW3JAHUSX U3 ToJa B TOJ
POJOKAETCS.

3 gacte. torn aswmxeHus GpoHAa. 3aUCBHIBAIOTCS UTOTU ABMXKEHHS (PoHIA y4eOHUKOB!
o011ee KOJMYECTBO TOCTYMUBIIMX YYEOHMKOB Ha OOIIyl0 cCymMMmy 3a Tekymui roa. OOiiee
KOJINYECTBO BBIOBIBIINX Y4€OHMKOB Ha OOILyI0 CyMMYy 3a TeKyumui roj. OOIee KOJIUYECTBO
y4€OHUKOB, COCTOSIIMX Ha yyeTe Ha O0IIyI0 CyMMY Ha | sHBaps MOCJIEIYIOIIEro roja.

OO6o0uieHHble aHHBIe OTpaxkaroTcss B kaxjaod uvactu KCVY. B anekTpoHHOH cucreme
yudeTa 3T YacTU UHTETPUPYIOTCS B €AUHBIN YUETHBIN (aili.

KCY xpanurcs B 6u6moTeKke NOCTOSHHO.

3.4. VHnuBuayanpHBIA (TPYIIOBOM) y4eT YYeOHHMKOB OCYHIECTBISIETCS B KapTOTEKE
yueTa yueOHMKOB. Ha kakjoe HauMeHOBaHUE yueOHHMKA 3aBOJUTCS KaTajoKHas KapTouKa WM
AIIEKTPOHHASI 3alKCh.

Ha kaprtouke ykaspiBaercs OubOnuorpaduyeckoe omnucaHue y4deOHHKA, CBEACHUS O
KOJINYECTBE TIOCTYIHUBIINX YUCOHUKOB C YKa3aHUEM II€HBI, PETUCTPAIIIOHHBIA HOMED.

Ecnu yyeOHUK MoCTymaeT HEOJHOKPAaTHO M HE MMEET OTJIMYMS, KpOME Trojia U3/1aHus U
IICHBI, TO BCE TOCTYIUICHUS 3aHOCATCS Ha CIMHYI0 KapToukKy. Eciu ke B ydeOHHMKE BHECEHBI
JIOTIOJTHEHUS. U U3MEHEHUS, TO Ha HETO 3aBOJIUTCS HOBasi KApTOUKa.

Kaprouku paccTaBistoTcsi B yUeTHYIO KapTOTEKy MO Kjaccam, a BHYTPU KJIaccoB — IO
npeaMeram M o andasuty GaMuiInii aBTOPOB HITH 3arIaBHi.

Kaproukn Ha cniricaHHbIe y4eOHUKH W3 KapTOTEKH ydeTa ydeOHWKOB M3BIMAIOTCS Cpasy
e IOCTIe MOANMCAaHNS aKTa O BBIOBITHH.

UroObl perynmmpoBaTh IOCIEIOBATEIBLHOCTh PETHCTPAIMOHHOTO HOMEpa, BeIeTCs
«KypHan perucrpanuu y4yeTHbIX KapTOdeK OMOIMOTEYHOro (OHJa IIKOJBHBIX YYEOHHKOB) IO
o0pa3ily: HoMep M0 MOPsIIKY, Ha3BaHUE, KOJIMYECTBO, [IEHa OJHOT0 IK3EMILISpa, CyMMa, OTMETKa
O CIIMCaHUU (HOMED U Jara aKTa O BEIOBITHH).

3.5. Paboune Terpaau, AMAAKTHYECKHE MaTE€pUasbl, TAOIHIIbI, MPOIUCH, MaTEPHAIIbI,
HOJUIeXKAIME CIIMCAHMIO TMOCIE pa3faud y4aluMcsl WM Tefaroram, SBIISIOTCS JOKyMEHTaMU
BPEMEHHOI'0 XapakTepa, OTHOCATCS B OyXxrajirepuu Ha 3a0ajaHCOBBII cuerT.
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3.6. B3aMeH yTepsHHBIX WM HMCIOPYEHHBIX YYEOHMKOB INPUHUMAIOTCS aHaJIOIMYHbIE
yuyeOHUKH. Y4YeOHUKHU, yTEepsSHHbIE W TPHUHATHIE B3aMeH, yuuThiBaloTcsi B «Terpagu yuera
YTEPSIHHBIX YYEOHUKOB U UX 3aMEHBD».

3.7. Yder BbIOBITHS yueOHMKOB. Crincanue yueOHUKOB IPOBOJUTCS HE PEXe OJTHOTO pas3a
B roj. CrnucaHHble y4eOHUKHU ClAlOTCs B Makyiarypy. CnucaHHble y4eOHMKH, HaXOJAsALIMecs B
XOpOILIEM COCTOSIHUM, MOTYT BbAABaTbCsl YydallUMCS JJIs IOJArOTOBKM K OJK3aMEHaM u
HepeAaBaThCs IS UCIOJIb30BaHMs B KaOMHETaX.

Ha xaxnpiit Bug cnucanus («Berxuey, «YcrapeBiine Mo COJAEPKAHUIO», «YTepsiHHbIE
YUTATEJIAMU», «XHIIEHUE») COCTABISETCA aKT B 2 3K3EMIUIIpPAaX, KOTOPBIA IOANUCHIBACTCS
Komuccueil u yrsepxaaerca aupekropom MBOY «Ypwmbinuinackas OOUI». OnuH 3K3eMIUISp
aKTa IOJUIEKHUT XPaHEHHIO B OMOIMOTEKe, APYroi nepenaercs MoJl paclucKy B OyXrajiTepuro,
KOTOpas mpou3BoauT crucanue ¢ 6amanca MbOVY «Ypwmemuimackas OOLL ykazanHo# B akTe
CTOMMOCTH Y4€OHMKOB.

3.8. Yyer Bbyiaunm y4eOHUKOB. buOmMoTexapb BbIaeT Y4YEOHWUKH [UIS YYaIIHXCS
KJaccHbIM pykoBoauTesiM | — IX kimaccoB MM yuyuTensiM MO COOTBETCTBYIOLIEMY INPEIMETY.
KonuuecTBo 3K3eMIUIIpPOB  BBIJAHHBIX yueOHUKOB oTMmeudaercss B« KypHasie Bblgauu
Y4eOHUKOBY.

VY4eOHUKM BbIAIOTCA ydaluMcs Ha | ydyeOHbIN roJl WM HECKOJIBKO JIET, OFPaHUYEHHbIX
KOJINYECTBOM Mapasuiesiell cofepikalierocs B yueOHUKe MaTepuaa.

3.9. MBOY «Ypwmeimuinackas OOIL» BemeT y4er cocTosSHHS W JIBIKCHHS (OHJA
yueOHoii uTepaTtypsl B popmare DDV IIL.



