[punsro «YTBepKIAWY

TearoruyeckiuM COBETOM Jupexrop MBOY.«COII Nel3 .
npotoko Ne2 ot 23.08.2023r. Jlenntoropcka» MO «JIMP» PT:
TpecenaTenb ne1arornyeckoro COBeTa: TTagsor T.B.

ITasnos T.B. BBejieHO B HelicTBUE npmcajpm Nel76 - O

oT 06.09.2023 T |

%

Ne6.2.

TpaBuia NoJIL30BAHMSA y4eOHHKAMH H yueOHbIMH 1ocoOusIMH H3 oHAA
GMGIHOTEKH MYHHIMTATLHOTO GIOKETHOT0 0011e06PA30BATENILHOTO YPERACHHS
«Cpennsisi o6meofpasosaresbuas mkoaa Ne 13 r. JIeHMHOropCcKa» MyHULMNAJBHOTO
o6pazoBanusi «/IeHHHOrOPCKHi MyHHUMNANbHBIH paiiony PecmyOaukn Tatapceran

L.O6mue nooKeHHs

1 Hacrosume IlpaBiia moMb3oBaHWS yueOHMKaMH W y4eOHbIMH MOCOOMAMH M3 (onna
6UOIHOTEKH MYHHIMIATLHOrO OHKETHOro 00w1e06pa3soBaTeNbHOr0 yYuPexKACHMs «Cpenuss
obmeobpasosarenshas mkona Ne 13 r. JleHnHOropckay MyHHUMMATBHOrO 0bpasoBaHus
«JIeHHHOTOPCKM MyHHMLMNANbHbIA paiion» Pecryonnku TarapcTan (manee — IlpaBuia)
pa3paboTaHbl B COOTBETCTBHH €O CTatbsmi 9, 13 denepanbHOro 3akasa ot 29 nexabps 1994
roma Ne 78-®3 (pen. ot 11.06.2021) «O Gubmuoreunom nene», Tlonoxeruem o Gubnmorexe
MBOY «COIII Nel3y, Ionoxenunem o mopsiike obecriedenus yueOHOM TuTepaTypoit MBOY
«COII Nel3».

2 IlpaBuia mMOJB30BaHMA Y4eOHMKaMH H yueOHbIMH 10COOMAMH 13 (OHIA LIKOMBHO
GUOIHOTEKH — AOKYMEHT, (PHKCHPYIOLIMiT B3AMMOOTHOMIEHHS YHALIMXCA, POLHUTENeH (3aKOHHBIX
npeJcTaBUTeNet), Ne1aroroB, KIACCHbIX PyKOBOAUTEIEH, aIMHHICTPALIMH LIKOJBI CO LIKOJTBHOH
OuOMMOTEKOM.

3.JIpaBo GecrutaTHOro Monb30BaHUA (GOHIOM Y4eOHOMH JHTEpaTyphl OMONMMOTEKH MMEIOT BCE
obyuarouuecs 1 nexarory (py HaTMYMK Y4eOHUKOB NOCIE BbIAAYH 00y4arOIIMCS).

4 Bbiaua yueOHUKOB Ha JICTHHIT IEPHOJ HE MPEAYCMOTPEHa, OCYLIECTBIISETCS MO yCMOTPEHUIO
OubnroTeKaps.

I1. TTops0K M0/1b30BAHHSI HIKOJILHBIMH Y4eOHHKAMH

2.1.B 1ensx obecredeHns COXPAHHOCTH GHOMMOTEUHOrO (OHIA YCTAHABIHBACTCS ClIEYHOMIHiE
NOpANOK paboThI ¢ yueOHO# MTepaTypoii:

- BubnuoTekapb, BbIIAET KOMILIEKTbI y4EOHMKOB KIIACCHBIM PYKOBOJHMTEISIM 1-9 kmaccos. 3a
MOMyYeHHbIE y4eOHMKM PORMTENH (3AKOHHBIE NPEACTABHTENH) YHALIMXCS 1-4  kyaccos,
yuammecs 5-9 KIACCOB PACTMCBHIBAIOTCA B TETPaiM BbIAAYH y4eOHUKOB Y KJIACCHOTO
PYKOBOIHTENS;

2.2.Vyamumes Kol BBITAETCA TI0 OTHOMY KOMIUTEKTY y4eOHUKOB Ha TeKyLIHi yueOHblit rox
(Bbimaua y4eOGHMKOB 33 NpebIIyLIMe KIACChl ¢ LENbI0 MOBTOPEHHSA y4eOHOro Marepuana
BBIAETCA 10 COTNIACOBAHMIO C OMOJMOTEKOH — €M Ha HUX OTCYTCTBYET CHPOC CO CTOPOHDI
npyrux mosb3osareneii). Cpok Mons30BaHus y4eOHHKAMH, yueGHbIMHI nocoOusiMu — 1 y4eOHbIi
IO/ WITH HECKOJIBKO JIET, OFPAHHYEHHBIX KOIMUECTBOM Mapajiieneii Conepkalerocs y4eOHnKe
matepuana, YueOuuku 13 GOHIA MKOMbHOM GHOIMOTEKH MOTYT ObITh BBIIAHbI KaK HOBBIE, TAK U
yoKe T0JIb30BAHHbIE PaHEE.

23 VueGHUKM B TONb30BAHMM MOJDKHB HMETh JOTIONHHMTENbHYIO CBHEMHYIO 00J10%KKY
(CHHTETHYECKYIO HITH OyMaXHYI0).

Ipu monyuenun OuOMMOTEYHOro Y4eOHMKA HEOOXOMMMO BHHMATENLHO OCMOTPETb Ero,
yOenuThCs B OTCYTCTBHH  Ae(eKToB. Ilpu obHapyxenun JedexTo HEOOXOMMMO



NpouH(POPMHUPOBATh KIACCHOTO PYKOBOJIUTENS WJIM OHONMMOTEKaps W 10 BO3MOXKHOCTH
yCTpaHUTh HelouéThl. Ecau yueOHHK HE MOAJIEKUT PEMOHTY — OOpaTUTHCS B OMOTHOTEKY JUIS
3aMeHbl y4eOHUKa UM OTMETKU O Hejxouderax. OTBETCTBEHHOCTh 32 OOHApYKEHHBIE MPU claye
y4eOHUKOB 1e(DeKThI HECET MOCIIEIHUH M0JIb30BATENb.

2.4.PeMOHT mpou3BOaUTh ToJibko KieeM IIBA, kieem-kapanmamom. bymara pomkHa OBITh
Oenol, TOHKOH. VYYEeOHHK, OTPEMOHTHUPOBAHHBIM HEKAYeCTBEHHO, BO3BpAIIAaeTCs s
MOBTOPHOT'O PEMOHTA.

a) 3ampeniaercs OKJICHBATh YUCOHUKHU JIAMUHUPOBAHHOM IMJICHKON BO M30€KaHUE MOBPEKICHUS
00J10)kKH U (op3ara.

0) 3ampentaercs 1enarh B y4eOHUKE IIOMETKH KapaHJIaIlloM, PYYKOH | T.JI.

3amnperiaercss BKJIAIbIBaTh B YU€OHUK MTOCTOPOHHUE MPEAMETHI: aBTOPYUYKHU, JTUHEUKH, TETPaIu,
BBIPBIBATh M 3aTU0aTh CTPAHUIIBL.

B) JloMa pekoMeHyeTcs XpaHUTh YYEOHHKU B OTBEIEHHOM JJIsi HUX MECTE, HEeOCTYITHOM ]IS
MaJICHBKUX JIETeH U JOMAITHHUX YKHBOTHBIX, OTJAIEHHOM OT HCTOYHUKOB OTHS U BJIQXKHOCTH.

r) lIkonpHbIe yuyeOHUKH TpeOyeTcs BO3BpallaTh B OMOJIMOTEKY B ONMpSATHOM Buae. B ciydae
HEO0OXOIUMOCTH HAZ0 UX OTPEMOHTHUPOBATH (ITOIKICUTH, IIOAYUCTUTH ).

2.5. B ciiydae mopuu wiu yTepu yueOHHUKOB HEOOXOIMMO 3aMEHSITh UX TAKUMU XKe (Te ke aBTop,
Ha3BaHHe, To/ U3aanus). [lpu HEBO3MOKHOCTH HAWTH TakoW ke Y4eOHHK, JJOIyCKAaeTCs 3aMeHa
YTPA4eHHOTO (MU UCIIOPYEHHOI0) yueOHUKa APYrUM y4eOHUKOM (C y4eTOM MHEHUS Ieaarora-
OubnmuoTekaps) WM YacTO BOCTPEOOBAaHHOW, II0 CBEICHUSM IeJarora-oudimoTexaps,
MPOrPaMMHOM Xy/10’K€CTBEHHOM KHUTOH (T0J1 U3JaHKs — HE TI03/IHee S5 JIeT).

2.6.Yuammecss BO3BpalIalOT U MOJYYalOT YYCOHUKH B CTPOT'O YCTAHOBJICHHBIC CPOKHU COTJIACHO
rpaduxy npuéma U BbIJAYU YYEOHUKOB (KpoMe yueOHUKOB, PACCUUTAHHBIX HA HECKOJIBKO JIeT
o0y4deHus).

2.6.1.Yyammumcsi, HE CIABUINM XOTs Obl OJMH y4eOHHK, Ha HOBBIN Y4e€OHBINH IOl KOMIUIEKTHI HE
BBIJIAFOTCS O MOMEHTA MTOTAIICHHSI 33/ I0JDKEHHOCTH.

2.6.2.Yuamuecs: BBITYCKHBIX 9-X KIIACCOB MO OKOHYAHHUU OOY4YEHUS OTMEYAalT B OOXOIHOM
JIUCTE OTCYTCTBUE Y HUX 33/I0JDKEHHOCTEH U CIIAI0T €ro KIIACCHOMY PYKOBOIUTEINIO.

2.7. YBoONbHAOIIUECS pAOOTHUKU OTMEYAIOT B OOXOJHOM JIUCTE OTCYTCTBHE 3aJI0JKEHHOCTEH B
IIKOJIbHOM OnbsnoTexe.

2.8. AIMUHUCTpalMs UIKOJBI JOBOAUT JO CBEACHUS YyYaIlUXCS U POAUTENEH TIepedeHb
y4e€OHUKOB U Y4eOHBIX TOCOOMI Ha HOBBIN y4EOHBIN TO/.

I11. IlpaBa moJsib30BareJieil 0UOIMOTEKH

[Tonp3oBarenu 6MOAMOTEKH UMEIOT MPABO:

3.1. becruiaTHO TOJy4aTh BO BpPEMEHHOE TOJNb30BaHWE M3 (oHIa y4eOHOU HMTEpaTyphl
O6MOIMOTEKH KOMIUIEKT Y4eOHMKOB Ha Y4eOHBIN TOI.

3.2. Mony4are HEOOXOMUMYIO0 MH(DOPMANIHIO 00 yUYeOHUKAX U YICOHBIX TTOCOOHSIX, HMCIOIIIUXCS
B (oHJIe OUOIMOTEKH, O 3aKa3e YUeOHUKOB Ha CJeIyIoIuil yueOHbIi ro.

3.3. Ob6pamaTscst U1 pa3penieHus: KOHQIMKTHON CUTYalluu K TUPEKTOPY IIKOIIBI.

IV. Ob6s3anHOCTH NOJIb30BaTe el ON0In0TeKN

4.1. Obs3annocmu KnaccHo2o pykogooumerns:

B Havanme yuyeOGHOro roja MHOJYyYUTh KOMIUIEKTHl Y4eOHHMKOB B OHONMOTEKE, MOATBEPIUTH
MOJIy4YEeHHE MOAMUCHIO B )KypHaJIe BbIJaul Y4eOHUKOB I10 KJIACCAM.

- IlpoBectn Oeceny-WHCTPYKTaX C Yy4YalUMHUCS CBOEro Kjacca O MpaBUjiax IMOJIb30BaHUS
MIKOJBHBIMH YU€OHHUKAMHU.

- Beinath y4eOHUKH KJ1acCy MO BEIOMOCTH IO/ HOJANUCH POJIUTENS (3aKOHHOTO MPEACTABUTES)
3a MOJY4YEHHBIH KOMIUIEKT s yyamuxcs 1-4 Ki1accoB, MO MOANUCH YISHHUKA — JIJIS yYalluxcs
5-9 xmaccos.

- [IpoundopmupoBate poauTeneil (3aKOHHBIX MPEACTaBUTENCH) yyaluxcs o nepeyHe yueOHoH
JUTEpaTyphl, BXOJAIIEH B KOMIUIEKT Yy4allerocsi JAHHOIO Kiacca; KOJIMYecTBE Yy4ueOHOMU



JUTEpaTyphl, HMEIOUIecs B OMOMMOTEKE; OTBETCTBEHHOCTH POIMTEICH 3a COXPAHHOCTH
y4eOHOI TUTepaTyphl.

- B koHme y4eOHOro rojma oOecneunTh CBOCBPEMEHHYIO Clady YYeOHHMKOB CBOETrO Kiacca B
HIKOJILHYIO OMOJIMOTEKY B COOTBETCTBHH C rpadukom. B ciydae HE0OXOaUMOCTH OOECTICUNTh
PEMOHT Y4EOHUKOB.

- KiaccHblil pyKoBOAMTENb HECET OTBETCTBEHHOCTh 32 KOMIUIEKTHI YY€OHHKOB, MOJyYCHHBIC B
HIKOJIBHON OHMONMOTEKEe, B TEUCHHE BCEro Y4eOHOrOo Tro/a, OCYIIECTBIISIET KOHTPOIb 33 HX
COCTOSIHUEM.

- B ciydae yrpatbl wim nopun ydeOHUKA KIACCHBIM PyKOBOAUTENb 0053aH MIPOKOHTPOIUPOBATH
CBOEBPEMEHHOE €TI0 BO3MEIICHHUE.

4.2.006sa3anHocmu y4auuxcs.:

Co0mmroaTh IpaBuIIa MOJb30BaHMS ydeOHMKaMU U3 GOHAA MKOJbHON OMOIHOTEKH.

- Kaxxapiii yueOHMK KOMIUIEKTa aKKypaTHO IMOJIMUCATh PYYKOW B KOHIE yuyeOHHMKa Ha Oenom
YHCTOM JIMCTE: y4eOHBIN T0o, (GaMUIINI0, UM U KJIacc.

- bBepexxHo oTHOCHTBCS K YydeOHMKaM M Y4eOHBIM MOCOOWSM, MOJIYYEHHBIM H3 (oHIA
6ubnuorexku (He JenaTh B HUX 3alUCel, IOMETOK, MOAYEPKUBAHUN, HE BBIPbIBATh, HE 3arudaTh
CTpaHHI[ U T.]T).

- XpaHuTh Y4eOHUKU B OTBEIEHHOM JJIsi HMX MECTe, HEJOCTYIHOM /Ui MaJIeHbKUX JeTed U
JIOMAIIHUX KUBOTHBIX, OTJAJIEHHOM OT HCTOYHUKOB OTHS U BIIQYKHOCTH.

- 3amumarhk y4eOHUK OT MOBPEXJIEHUN W 3arpsi3HeHuil (00epHYTh B OOJIOXKKY), 3amperiaercs
OKJIEMBATh y4YEOHUKM JTAMUHUPOBAHHOM IUICHKOW BO H30€KaHUE TOBPEKACHUS OOJOKKH U
dop3arna

- IIpn yrpare wim mopye ydeOHHMKa BO3MECTHTH ymiepO cormacHo 1m.12 IMopsiaka monp3oBaHus
HIKOJbHBIMH yueOHHKaMu HacTosimux [IpaBui.

[To oxoHUaHMH Yy9E€OHOTO T0/1a MOATOTOBUTH YUEOHUKH K Cllade: aKKypaTHO TMOAKICUTh, CTEPETh
BCE IMOMETKH, OTKJICUTb 3aKJIaJKH U T.II.

- CaTh KJIACCHOMY PYKOBOJIMTENIO BCE NMOJTYYCHHBIE YYeOHUKH B CPOK.

- [Ipu BBIOBITHH U3 HIKOJIBI CATHh BCE YUEOHUKH B OMOITHOTEKY.

4.3.06s3annocmu pooumeneu (3aKOHHbIX npedcmasumeneti) 00y4arouuxcs.

OcCymiecTBISITh KOHTPOJb 32 COCTOSSHUEM OWOJIMOTEUHBIX YYEOHHKOB, HAXOJSAIIUXCS B
NOJIb30BaHMUU O0yJaronmxcs (He JOMyCKaTh MOPUYM YUeOHHKA U €r0 YTPaThl).

- Oxka3bIBaTh MOMOMUIb B MOJATOTOBKE Y4EOHUKOB K c/lau€ B KOHIIE Y4EOHOTo roa. —

- OGecrieunBaTh KOHTPOJb 32 CBOEBPEMEHHON cravyell yyeOHHMKOB B KOHIIE y4eOHOro roja
KJIACCHOMY PYKOBOJHUTEIIIO.

B cnywae yrepu (mopum) yueOHuMKa oOecrieyMBaThb CBOEBPEMEHHOE BO3MElIEHHE Yyuiepoa,
HaHECEHHOro OubimoTeyHoMy (OHAY WIKOJBI B COOTBETCTBUM ¢ MyHKTOM 12 Ilopsaxa
MOJIb30BAaHMUS IIKOJIBHBIMU yuyeOHUKaMU HacTosAmmx [IpaBu.

V. Obsa3anHOCTH OMOIHOTEKH

[Tenaror-6ubnuoTrexaps 00s3aH:

5.1.06ecneunTh NOJIHYIO CBOEBPEMEHHYIO BblJ1auy Y4E€OHMKOB 00Y4arOLIHMCS.

5.2. adopmupoBaTh 0OyUYaAIOMIMXCS, TIEAArOrOB M POJUTENCH (3aKOHHBIX IMPEICTABUTENCH) O
HepevyHe U KOJIMYECTBE HEOOXOANMBIX YUEOHHKOB M YUEOHBIX MOCOOMM, BXOAALIIMX B KOMIUIEKT
yueOHOMI JUTepaTyphl Ha MPEACTOAUINN y4eOHBIH ro/I.

5.3. CucremMatuyecku cieIuTh 32 CBOEBPEMEHHBIM BO3BpallleHHEM B OMOIMOTEKY BBIAAHHBIX
Y4e€OHUKOB U IPYroi yueOHO! JUTEepaTyphl.

5.4. OOGecrieunBaTh y4yeT, COXPAHHOCTb W pPAalMOHAJIBHOE HCIOJNb30BaHUE (oHAA Yy4eOHOH
JUTEPATYPHI.

5.5. ExeronHo cBoeBpeMEHHO OGOpMIIATH 3aKa3 Ha YYE€OHMKM W TPEJICTaBIsATh €ro Ha
YTBEPXKICHHUE JUPEKTOPY HIKOJIBI.



5.6.ITpoBOIMTE €©XKETOAHYIO WHBEHTAapU3aIuio ydyeOHOoro (oHIa, TOTOBUTH OTYETHl 00
00€CIIeYeHHOCTH yJaluxcs yueOHUKaMu Ha HOBBIM yueOHBIH Tof.

V. Opranmn3anusi KOHTPOJIst

6.1.KoHTponb 3a cocTossHMEM Y4YEeOHMKOB M HMX COXPAHHOCTBIO BO3JIaraeTcs Ha pojauTesei
(3aKOHHBIX TpeACTaBUTENCH) 00ydaloOIMXCs, YYWTeNeH, menarora-oubinoTekapss M YJICHOB
aJIMUHUCTPAIMHU IIKOJIbI.

6.2.bubnmorekapp, 3aMeCTUTENh AUPEKTOPA MIKOJIBI 10 Y BP cOBMECTHO ¢ akTHBOM OMOIHOTEKH
UMEIOT IIPAaBO MPOBEPATh COXPAHHOCTh y4eOHOW JIUTEpaTyphl B TEUCHUE YUEOHOT0 roja.
6.3.Jluunble genma, JOKYMEHTHI 00 0Opa3oBaHUM, TPYIOBbIE KHIDKKA HE BBIIAIOTCS
aJIMUHUCTpAIMEN IIKOJIbl BBIOBIBAIOLIMM y4YaIUMCS, YBOJIBHAIOIUMCS PaOOTHUKAM, HMEIOIINUM
3aJJ0JDKEHHOCTD 110 Y4eOHHKaM.

V1. Cpok peiicreus IlpaBui
Hacrosimue [IpaBuna neiicTBYIOT ¢ MOMEHTA NMPHHATHS M J0 BHECEHHsS B HUX JIONOJHEHUH M
U3MEHEHHUH B YCTAHOBJIEHHOM HOPSIIKE.



