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IIpaBusa mosib30BaHMSA
oudimorexkoi MbOY «OOII Nel r. Jleannoropcka» PT

1. O0mue mnosoxKeHUs!

1. Hacrosmue npaBuia mojib30BaHus MKOJIbHON OuOanoTexkoit MBOY «OOII Nel»y
pa3paboTanbl B cooTBeTcTBHH ¢ DepepanbHbIM 3aKkoHOM 00 oOpa3oBanuu oT 29 nekadps 1994
roga Ne 78-®3 (pen. ot 11.06.2021) «O Oubmmnoreunom nene», DeaepanbHbIM 3aKOHOM
Poccuiickoit deneparuu ot 29 nexadpst 2012 rona Ne 273-d3 «O6 o6pazoBanuu B Poccuiickoit
®enepanun», [lonoxennem o 6udanoreke MBOY «OOII Nel r. Jlenunoropcka» PT.

2.  IlpaBuna monb30BaHUs IIKOJIbHOW OMOIMOTEKOW — IOKYMEHT, (PUKCHUPYIOLIUI
B3aMMOOTHOUICHHUS YUTATENsd ¢ OUOIMOTEKON U ONpeAessoIUi OO MOPSAA0K OpraHu3aluu
oOCITy>)KMBaHUsI YMUTATENEH, MOPSAIOK JOCTyna K (oHgamM OUOIMOTEK, MpaBa M OO0S3aHHOCTH
guTarene u OMOINOTEKH.

3. IlpaBo cBOOOMHOTO ¥ OECIUIATHOTO TIOJH30BAHUS OMOIMOTEKOW HMMEIOT
obOyuatomuecss u cotpyaHuku MBOY «OOII Nel r. Jlenunoropcka» PT. C yuérom
BO3MOXKHOCTEH OMOIMOTEKH MOTYT OOCTY>KUBAaThCSA TaKyK€ POAMTENN OOyUaIOLUXCS U Ipyrue
KaTeropuu Mojb30BaTeliell; BO3SMOXKHOCTH U YCIIOBHS 00CTYKMBaHUs olpeienseT Onbiuoreka.

4. K ycnmyram unrarenei npeaocTaBIIsitOTCS:

a) JOKYMEHTBI Ha Pa3IUYHBIX HOCUTENSX:

- OymaxxHOM (KHIWKHBIH (ona, (oHa yueOHOU nuTepaTyphl, (OHI NEPUOAMUYECKUX
W3JIaHui);

- MarHUTHOM ((OHJ ayAro- U BHIEOKACCET);

- uuposom (CD-auckn);

- KOMMYHUKAaTHBHOM (KOMIIBIOTEPHBIC CETH) W UHBIX HOCUTEIISX;

0) cnpaBoyHO-OuONMOrpaduyecknii ammapar: KaTajJord, KapTOTEKH, CIPaBOYHO-
o6ubnnorpaduueckuit GoHI, peKOMEHJATeNbHbIE CIIUCKH JTUTEPATYPHI.

5. C uutarensiMM NPOBOAATCA WMHIMBHIYaJbHBIC, TPYIIOBBIE U MAacCOBble (OPMBI
O6uOIMOTEeYHON PabOTHI.

6. bubnnoreka oOcmyKUBaeT yuTaTeNeH:

- Ha aboHeMeHTe (Bbllaya MPOU3BECHUH eyaTH OTAEIbHBIM YU TATESIM Ha JIOM);

- B YHUTaJIbHOM 3aje (IAe YuTaTelau paboTaroT C JOKYMEHTaMH, KOTOpbIEe Ha JIOM HE
BBIZIAIOTCSA);
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- B y4eOHBIX KaOuHeTax Al paboThl ¢ yUeOHMKAMU U JPYTUMH TOKyMEHTaMHU B y4eOHOe
BpeMsI.

2.11opsiiok mosib30BaHUs OUOJINOTEKOM

1. 3anuch o0yJaromuxcs MKOJIbl B OMOINOTEKY MPOU3BOAUTCS MO CIIHCOYHOMY COCTaBY
KJlacca B MHIAMBUIYAJILHOM TOPSAKE, MeTarorHueCKiX U UHBIX paOOTHHKOB MIKOJIBI, POANTEICH
(3aKOHHBIX TpEACTaBUTENCH) 00YUAIOIIUXCS — IO MACTIOPTY.

2. Ilepeperucrparns mojabp30BaTeae ONOIMOTEKH TPOU3BOANUTCS €XKErOTHO.

3. JIoKyMeHTOM, NOATBEpPKIAIOIMIMM IPABOM TIOJH30BAHUS OHOIHMOTEKOU, SBISETCA
YUTATENbCKUH hopMyIsp.

4. Yuratensckuii Gopmynsap (UKCUPYET JaTy BbIJAYM MOJIB30BATEIIO JOKYMEHTOB U3
dhona OMOTUOTEKHY.

3.Ilopsiaok mojib30BaHUsE A00OHEMEHTOM
1. Ilonb3oBaTenu KMMEIOT MPABO IOJYYUTh HA JIOM M3 MHOTOTOMHBIX H3JaHUHA He
OosieeIByX TOKYMEHTOB OJJHOBPEMEHHO.
2. MakcuMainbHble CPOKHU IIOJIb30BaHUS JOKYMEHTAMMU:
— yueOHuKM, YydeOHble mnocobuss — 1 y4yeOHbII TrOJ WMIM HECKOJIbKO JIET,
OrpaHUYEHHBIXKOJUYECTBOM Hapaljienieil coxeprkalerocs B yueOHUKE MaTepuaa;
— HaAy4YHO-TIONYJISIpHAasi, IO3HAaBaTeNlbHas, Xy10’)KECTBEHHAs IuTepaTypa — 15 nHei;
— NEepUOIMYECKUe U31aHus, U3JaHHsI OBBIIIEHHOIO cripoca — 5 IHeH.
3. Ilonp3oBarenu MOTYT MPOJUINTh CPOK IOJb30BAHUS JTOKYMEHTAMH, €CJIM Ha HHX
OTCYTCTBYET CIPOC CO CTOPOHBI JIPYTHX I0JIb30BATEIEH.

4.H0pﬂIl0K MMOJIB30BaAHUA YUTAJIBbHBIM 3aJ10M
1. HOKYMCHTBI, MNpCaAHa3HAYCHHBIC JIA pa60TBI B 4YMTAJIbBHOM 3aJjI€ (SHHI/IKHOHGI[I/II/I,
CIIpaBOYHHKHU, PCAKHE, HCHHBLIC W HMCIOIIHUECCA B CAWMHCTBCHHOM OJOK3CMILIAPC I[OKYMGHTI)I)
BBIAAKOTCA TOJIBKO AJISA pa6OTBI B YUTAJIbHOM 3aJIC.
2. Yucio HpOPI3BC}1€HPII>i neyatu u Apyrux JOKYMCHTOB, BbIAaBACMbIX B UUTAJIBHOM
3aJIC, HC OTPpAHUYNBACTCA.

S5.11opsinok padoThl C KOMIILIOTEPOM, PACIIOJIOKEHHBIM B IIKOJILHOI OM0/IH0TEKE
1. PaGora ¢ KOMIBIOTEPOM YYaCTHHKOB 00II€00pa3oBaTebHOIO  Ipolecca
IPOU3BOJIUTCS B IPUCYTCTBUH COTPYIHUKA OMOIMOTEKH.

2. Paspemaercs paboTa 3a OJHUM INEPCOHAJIBHBIM KOMIIBIOTEPOM HE OoJiee ABYX

4eJI0BEKOAHOBPEMEHHO.

3. Ilo BceM Bompocam noucka uHpopManuu B MHTEpHETE MOIb30BaTENb JTOJIKEH
oOpamiatbest K pabOTHUKY OMOIMOTEKH; 3anpeaerca odpaiienue K pecypcam MuTtepHera,
HPEATOJIarafouiM OIUIATY.

4. PabGoTa ¢ KOMIBIOTEPOM MPOMU3BOJIUTCS COTJIACHO YTBEP)KAEHHBIM CaHUTAPHO-
TUT'HCHUYCCKUM Tpe6OBaHI/I$IM.

6.IIpaBa nosib3oBaTeseil OMOJIMOTEKH

[Tonp3oBarenu 6MOIMOTEKH UMEIOT IIPABO:

1. llonyyars  monHyro  uHpopmanui0 O  cocraBe OubnuoreuyHoro QouHzaa,
MH(OPMAIMOHHBIX pecypcax U MpeloCTaBIsIeMbIX OMOINOTEKOH yciyrax.

2. Ilonp30BaTbes CipaBOYHO-OMOIMOTpaduyecKM anmnapaToM OUOIMOTEKH.

3. Ilony4yaTh KOHCYJbTAlMOHHYIO TIOMOIIbL B TIOMCKE U BBIOOpE
MCTOYHUKOBHUH(OPMAITUH.

4. TlomyyaTb BO BpPEMEHHOE TIOJb30BaHWE Ha aOOHEMEHTE M B YHUTAIBHOM 3alie
NeYaTHBICU3/IaHNUS, ayHOBU3YyIbHBIC TOKYMEHTHI U APYTHe HCTOYHUKN HH(OPMALIUH.
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5. IIpoaneBaTh CPOK MOIB30BaHUA JOKYMEHTAMHU.

6. Ilomyuats TEMaTUYECKHE, (hakTorpaduueckue, YTOYHSIOIIHE "
oubmmorpaduueckuecnpaBky Ha OCHOBE GoHIa OMOINOTEKH.

7. Ilony4yaTh KOHCYJIbTAIMOHHYIO IOMOINb B pabore ¢ wuHpOpManueil Ha
HETPATUIIMOHHBIX HOCUTEISIX MIPH MMOJTH30BAHUH IICKTPOHHBIM U HHBIM 000PY/IOBAaHHEM.

8. YuacTBOBaTh B MEPONPHUSATHSIX, IIPOBOAUMBIX OUOIUOTEKOM.

9. Obpamarbes A5 pa3penieHust KOHQIUKTHOW CUTYalluy K AUPEKTOPY LIIKOIIBL.

10. M36uparp wu ObITh W30paHHBIM B  OWMOJMOTEYHBIM aKTHB, OKa3bIBaTh
MPAKTUYECKYIOMTOMOIIb OHOIHOTEKE.

7. OO0A3aHHOCTH MOJIbL30BaTEJeH OUOJINOTEKHI

ITone30BaTenu OUOIMOTEKHN O0S3aHEIL:
1. Cobmronath npaBuiia MoJIL30BaHUS OMOINOTEKOM.

2. bepe’)kHO OTHOCUTBCS K TPOU3BEACHHMSM IeyaTh (HE BBIPHIBaTh, HE 3aru0aTh
CTpaHMI, He JejaTh B KHUIaX MOJYEPKHUBAHUI, IOMETOK), UHBIM JOKYMEHTaM Ha Pa3IMuYHbIX
HOCHUTEIISIX, 000pyI0BaHHIO, THBEHTAPIO.

3. IlopnepxuBaTh MOPAIAOK PACCTAHOBKU JIOKYMEHTOB B OTKpPBITOM  JOCTYIE
OMOIMOTEKH, PACTIONIOKEHHUS KapTOUEK B KaTaorax U KapTOTEKax.

4. Tlonp30BaTbcsd LIEHHBIMU M CIPABOYHBIMM JOKYMEHTaMH TOJBKO B IOMEIICHUHU
OUOINOTEKH.

5. He BBIHOCUTb KHHMIM M3 IOMEIIEHUs OWOIMOTEKH, €CIM OHU HE 3alucaHbl B
YUTATEIBCKUN POPMYIISIP.

6. YOeautbcs mOpuU IOJYYEHUMM JOKYMEHTOB B OTCYTCTBUU JE€(EKTOB, a IpH
oOHapyXeHHH TpouH(OpMUpPOBaTH 00 TOM paboTHHMKAa OuOIMOTEeKkH. OTBETCTBEHHOCTH 3a
oOHapy>KeHHbIE IePEeKThl B CIaBaeMbIX JOKYMEHTaX HECET MOCIEIHHUM M0JIb30BaTEb.

7. Bo3Bpamiath JOKYMEHTHI B OMOIMOTEKY B YCTAaHOBIICHHBIE CPOKH.

8. 3aMeHATh JOKYMEHThl OHOIMOTEKM B Cllydyae HX yTpaTbl WIM TOPYH UM
paBHOLICHHBIMU. B ciyyae mopuu wiam yrepu y4eOHOM KHUTH IPU HEBO3MOXKHOCTH HAaWTH
TaKoOM ’ke yueOHMK, JOMYyCKaeTcs 3aMeHa YTPAaueHHOro (WIM MCIIOPYEHHOro) ydeOHMKa
JpYTUM Y4eOHHUKOM (C y4eTOM MHEHUS Iefarora-ou0anoTekaps) Wil 4acTo BOCTpeOOBAaHHOM,
[0 CBEAEHUSAM Iefarora-OubanoTeKaps, NPOrpaMMHON XY/OKECTBEHHON KHUTOH (roA
W3/IaHMS — HE TIO3]THEE S5 JIeT).

9. Cobumonate B OMOIMOTEKE TUIIMHY U OPSIOK.

10. IlomHOCTBIO paccuuTaThCad ¢ OMOIMOTEKOM MO MCTEYEHHH CpoKa OOyYeHHs WU
paloThI B LIIKOJIE.

11. Jluynsie nena, JAOKYMEHTHI 00 0Opa3oBaHUM, TPYAOBBIE KHWIKKH BBIIAIOTCS
aJIMUHUCTpalMel MIKOJbl BBIOBIBAIOLINM YYALIMMCS, YBOJBHSAIOIUMCS paOOTHHKAM TOJBKO
MOCJI€ BO3BPAIIICHHUS JINTEPATYPHhI, B3ATON B IIKOJBHON OMOIHOTEKE.

12. BoiObIBarommue yyaiuecs ¥ yBOJBHSAIOLIMECS paOOTHUKM OTMEYAIOT B IIKOJIBHOM
6ubaroTexke 00X0IHOM JIUCT.

13. OTBETCTBEHHOCTh 3a COXPAHHOCTb IOJYYEHHBIX Ha YYEOHBIM T0J] IIKOJBHBIX
y4eOHUKOB HECYT y4alluecs, poauTeNn (WK JIMIA UX 3aMEHSIIOIINE).
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