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1. O0mue moJioKeHust

1.1. Hacrosimee «Ilonoxxenue o mopsiake oOecrniedeHus yueOHOW nureparypoir MBOY
«OOHI Nel r. Jlenmnoropcka» PT (manee Ilomoskenue) pa3paboTaHO B COOTBETCTBUH CO
cratbeit 35 «llonp3oBaHue y4yeOHMKAMH, y4eOHBIMH MOCOOMSIMM, CpEeICTBaAaMH OOy4YeHHs U
BocniuTanus» denepanbHoro 3akona Poccuiickoit @eaepannu ot 29 nexadpst 2012 roga Ne 273-
@3 «O06 o0pa3oBaHUU B Poccuiickoit denepauuny, [TocranoBnEeHNMEM
Kabunera MunucrpoB PecnyOnuku Tarapcran ot 15 ampens 2023 1. N 472
«O06 opranumzaiuu obecriedeHusi B PecnyOnuke TarapcraH yyeOHHMKaMu B COOTBETCTBHU C
denepanbHbBIM IEpEYHEM YUYEOHMKOB, JOMYIIEHHBIX K MCIOJIb30BAaHUIO IPU pealnu3aluu
UMEIOIIUX FOCYIapCTBEHHYIO aKKPEAUTAIMIO 00pa30BaTeIbHbIX IPOrpaMM HayaJbHOIO OOIIEro,
OCHOBHOTO OOIIEro, cpeaHero ooOiero o0pa3oBaHUs OpPraHU3AIMSIMH, OCYIIECTBISIONIUMU
00pa30BaTeNbHYIO J1eATENHOCTh, U Y4eOHBIMU MMOCOOUSMH, JOMYIIEHHBIMUA K MCIIOJIb30BAaHUIO
IpU peanu3allid YKa3aHHBIX 00pa3oBaTENbHBIX MpOrpaMM» U TpUKazoM MuUHHUCTEpCTBa
oOpa3zoBanus u Hayku Pecnybmuku Tatapctan ot 30.03.2012 Ne 1877/12 «O06 yTBepxaeHUU
[Tonoxxenuss o mopsake obecriedyeHuss ydyeOHOW JuTepaTypoi  001eo0pa3oBaTeIbHBIX
yupexaenuit PT» c 1enpio ykpemieHus MaTepHajbHOM 0a3bl, MAaKCHUMaJIbHOTO OOeCreyeHHs
yYamuxcs ydyeOHMKaMH U Yy4EeOHBIMH TOCOOHMSIMHU, BOCIHTAHHUS OEpEKHOTO OTHOIICHHS K
y4eOHUKAM.

1.2. Hactosmee IlonoxeHue ycTaHaBIuMBaeT TMOPSAOK oOecredeHus yueOHOU
mutepatypoir  yuammxcs MbBOVY  «OOIID  Nel r. Jlenmnoropcka» PT u  ocHOBBEI
B3auMooTHomeHuit MBOY «OOIl Nel» u MKV «Ymnpasnenue oOpazoanusi» MK MO
«JlennHoropckuit MyHuUMNanbHbli paiion» PT B wactu obecneuenuss MBOY «OOI Nely
y4eOHON JTUTEpaTypoil B COOTBETCTBUU C (heJIepATbHBIM MEPEYHEM YIECOHUKOB, JOMYIIEHHBIX K
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UCIOJIB30BAHUIO  TPU  pealu3ali  UMEIONIMX  TOCYAAPCTBEHHYIO  aKKpEIUTAIHIo
00pa30oBaTeNbHBIX NPOTPaMM HAYaJbHOrO OOIIEr0, OCHOBHOI'O OOIIEro, CpenHero OoOIIero
obpazoBanus (nanee — DenepalibHBINA TEPEUYCHB ).

1.3. O6ecnneuerne MBOY «OOIII Nel r. Jlenunoropcka» PT yueOGHO# nuteparypoii B
COOTBETCTBUM C 0a3uCHbIM y4YeOHBIM IUJIAHOM OCYIIECTBIIIETCS 3a CUET CpEACTB
pecryOIMKaHCKOTO — OIO/DKETa, MYHHLMOAIBHBIX — OIOJDKETOB, MHBIX HCTOYHUKOB, HE
3anpelieHHbIX 3aKoHoAaTebcTBOM Poccuiickoit deneparnuu u Pecriyonuku TaTapcraH.

1.4. HopMaTuBHBII CPOK UCIIOIBb30BAaHUS YI€OHOH JINTEpaTyPbl COOTBETCTBYET CPOKY
JeicTBUS (eepalbHbIX FOCYIapCTBEHHBIX 00pa30BaTeIbHBIX CTaHAPTOB.

2. Ilopsinok oOecnieyeHust yueOHOM aUTEPATyPOH
MBOY «OOUI Nel r. Jlenmnoropcka» PT

2.1. Komnerennuss MBOY «OOI Nely.
2.1.1. YuureJs:

— aHANM3UpPYyeT HEOOXOJMMOEe KOJIMYECTBO Y4YeOHOW JHUTEpaTyphl, OOECTeUMBarOIIeH
peamu3anuio  y4eOHOTO IUIaHAa IOKOJIBI C YY4ETOM TPEEeMCTBEHHOCTH IO BEPTUKAIH
(mpeemcTBEeHHOCTH 00yueHus ¢ 1 1o 4 k1., ¢ 5 Mo 9 Ki1.) U rOpU3OHTANHU (LIETTOCTHOCTh Y4eOHO-
METOJAMYECKOTO KOMIUIEKCA: MporpamMma, yueOHHK, METOAMYECKOe ocoOue, TUAaKTUIECKHe U
pa3natouynsle MaTepuansl (manee — YMK)) B cooTrBeTcTBUM ¢ 00pa3oBaTeNbHOIN MpOrpaMmmon
IIKOJIBI, KOJIMYECTBOM yJaruxcs, 1 popMUpYET MOTPEOHOCTH B yUEOHOI JINTEpaType MO0 CBOEMY
peIMeTy;

— CIIEIMT 33 COCTOSIHUEM YYEOHOH JTUTepaTyphl [0 CBOEMY IPEIMETY;

— o0ecreynBaeT COOTBETCTBUE HCIIONB3YeMOH Yy4eOHOW JuTepaTypsl ¢enepaabHbIM
roCy/IapCTBEHHBIM 00pa30BaTeNIbHBIM cTaHaapTaM, deneparbHOMY MIEPEUHIO;

— BHOCHUT MPEAJIOKEHUSI 00 YTBEP)KICHHHM Ha IMEJaroruueckoM COBETE IIKOJbI MEepedHs
yu4eOHUKOB 10 CBOEMY TPEeIMETY, HEOOXOIMMBIX IJI pean3alun 00pa3oBaTebHOM MPOTrpaMMbl
Ha CJIEYIOMUN YUeOHBIN TOJ;

— CBOEBPEMEHHO MPOXOJUT KYPCOBYIO MOATOTOBKY IO MPENOJaBaHUIO B COOTBETCTBUH C
3asBiIeHHbIM Y MK.

2.1.2. KuaccHbIii pyKOBOAUTEIb:

— Y4acTBYET B BblJau€ U IpUEMKe Y4eOHOI TuTeparypbl U3 OUOIMOTEYHOTO (POH 1A IIKOJIBI;

— MpoBepsAET HAIUYNE KOMILIEKTa y4eOHON JIUTEepaTyphl y KaXKIO0r0 ydallerocs Kiacca;

— nHGOPMUPYET POIUTENCH, yJaluxcs O NepeyHe HeoOXOIUMOH yueOHOH nmTeparypsl,
BXOJSIIEH B KOMIUIEKT Ydallerocs JTaHHOTO Kjacca; KOJMYecTBE Y4eOHOW JHMTeparyphl,
uMmerouleiics B OMONIMOTEKe; OTBETCTBEHHOCTH PpOJAUTENEH 3a COXPaHHOCTh y4eOHOI
JUTEpATyphl; BEAET pa3bsCHUTENBbHYIO pPa0OTy MO OOECNEYEeHHUIO0 IeYaTHOM NpOoaAyKIHen
OJIHOPA30BOT0 KCIOJIb30BaHMs (paboune TeTpaau; y4eOHMK-TETpaab Uil WHAUBUAYAJIbHOTO
M0JIb30BaHUS; KOHTYPHBIE KapThl; IPOIUCH U T.I1.);

— COZICMCTBYET MEPBOOYEPETHOMY OOECIeUeHUI0 Y4YeOHON IUTepaTypoil yuammxcs u3
COLIMAJIbHO HE3AIMIICHHBIX CEMEW IyTeM BBISIBJICHUS TaKUX Yy4yallUXCs, COCTaBICHHUS U
IPEOCTaBIICHHUS TOMMEHHBIX CIIUCKOB YUUTEIAM-IIPEAMETHUKAM U MeAarory-ondamnorexapio;

— COBMECTHO C IMeJaroroM-ou0iaroTekapeM MPOBOAUT MEPONPUSTHS, HalpaBiICHHbIE Ha
BOCITUTAHUE Y YUalIuXcsi 0epekKHOTr0 OTHOIICHUS K YIeOHOM JIUTepaType.

2.1.3. Ileparor-omdjamorexkapb:
— TPOBOJIUT aHaiIM3 OuOimoreyHoro ¢oHja y4eOHOW JUTEepaTypbl Ha €ro COOTBETCTBHE
peamuzyemoit MBOY «OOII Nel» o6pa3oBarenbHO# porpaMme;
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— ¢opMupyeT MOTPEOHOCTh IIKOJBI B YYEOHOW JHMTEPAType; COCTABISET COBMECTHO C
3aMEeCTHTENEeM JUPEKTopa Mo y4eOHo paboTe 3aka3 Ha y4eOHYIO JIUTEpATypy W MpPEICTaBIseT
€ro Ha YTBEP)KICHUE IUPEKTOPY;

— rotoBuT otdyer MBOY «OOLI Nely 06 obGecieueHnn y4eOHOI IuTepaTypoll Ha HOBBIN
y4eOHBIH TOJ1 U O MOCTYIUICHUH y4eOHOU JUTEepaTypsl B ONOIMOTEUHbIH (OHI B COOTBETCTBHH C
3aKa30M;

— cocTaBiseT 0a3y JaHHBIX U3IMIIHENH yueOHoil mureparypsl o MBOY «OOI Nel» ms
BKJIIOYECHHUS B MYHHIIMIIATBHBIA U peCITyOJMKAaHCKUI 0OMeHHbIE (POHIBI;

— UHpOPMUpPYET NeJaroroB 0 HOBUHKaX B 00J1aCTH yueOHOTO KHUTOMU3/1aHuS,

— HIPOBOJUT MEPOIPUATHUS, HAIPABICHHbIE HAa BOCIMTAHUE Y Yydalluxcsi OepexxHOro
OTHOILIEHHUsI K y4yeOHOW JsuTeparype (IPOBOJUT KOHKYPChl MEXAY KijaccaMd Ha JIy4IIylo
COXPaHHOCTh y4eOHOW JHMTEpaTyphl, Y4aCTBYET B KJIACCHBIX YacaxX U APYTUX MEPONpPHUSATHSX,
IOCBALICHHBIX OEpe’KHOMY OTHOLIEHMIO K KHHMraM, B TOM 4YHCI€ K y4eOHOH JuTeparype,
OpraHu3yeT MEIKUN PEMOHT y4eOHOM JIUTEepaTypsl).

2.1.4. 3amecturean gupexkropa MBOY «OOII Nel» nmo yueGHoii padore:
— KOPPEKTHPYET 00pa30oBaTENbHYIO MPOrpaMMYy IIKOJBI B COOTBETCTBHU C (heepatbHbIMU
TOCYapCTBEHHBIMU O00pa30BAaTEIFHBIMU CTaHJApTaMU W HMMeEIomUMcs  (GoHIoM ydeOHON

JUTEPaTypHI,
— OCYHIIECTBIIIET KOHTPOJIb 32 00ECHEYeHUEM YYUTEISIMU IMPEEMCTBEHHOCTH OOYYEeHHS MO
Beptukaym (¢ 1 mo 4 k., ¢ 5 mo 9 ki.) u ropuszonTanu (neaoctHoctb YMK —  mporpamma,

y4eOHUK, METOIMYECKOE TIOCOOUe, TUITAKTHUSCKHAE U Pa3ITaTOYHbIC MaTePHAIIbl) B COOTBETCTBUU
¢ ob6pazoBarenbHOi porpaMmoit MBOY «OOILL Nely;

— KOHTPOJHUPYET OOECIIEUCHHOCTh YYalluXcs y4eOHOH JUTepaTypod B COOTBETCTBUHU C
yrBepxkaeHHbIMU Y MK

— Opranm3yer padoTy MO COCTaBJIECHUIO MEPEUHs y4yeOHOM JIMTepaTyphl, 3aKa3bIBAEMON Ha
clenyromui yaeOHbIN TO A peanu3anuu oopazoBarenbHoi mporpammbl MBOY «OOILLL Nol y;

— opraHu3yer paboTy C TMeNaroru4eckuM KOJUIEKTUBOM TIO0 H3YYCHHIO U aHaJu3y
®denepanbHOro MepeyHs;

— KOHTPOJHUPYET COOTBETCTBUE peanmuzyemoro YMK mikonsl y4eOHBIM MporpaMmam,
®deneparbHOMY MTEPEYHIO;

— (dopmupyer 3asBKy Ha TMOBBIIIEHHWE KBaTU(pUKAIUK YYUTETEH MO M3YYEHHIO HOBBIX
YMK.

2.1.5. Jmpextop MBOY «OOII Nel»:

— (opMUpYET CIHCOK Yy4eOHUKOB B COOTBETCTBUU C (heJIepaIbHBIM MepEeYHEM yUeOHUKOB, a
TaK)Ke y4eOHbIX T0COOUH;

— OCYILECTBIISICT Y4aCTHE B MOHUTOPUHIE COCTOSTHUS YUeOHbIX (DOHJIOB;
dhopmupyert 3aka3 Ha obecrnieueHre yieOHUKaMU U y4eOHBIMU TTOCOOUSIMU;

— 3aKJII0YaeT KOHTPAKT Ha MOCTaBKY YUEOHMKOB M yU€OHBIX MOCOOUI;

— OCYUIECTBIIIET KOHTpPOJIb 3a  HCIIOJIHEHHWEM  M3JaTeNbCTBaMU  (TIOCTABIIHMKAMM)
0053aTeNbCTB M0 FOCYIapCTBEHHBIM KOHTPAKTaM Ha IIOCTAaBKY yU4e€OHHUKOB;

— TpeacTaBisieT B MUHHUCTEPCTBO CBEACHHUS O 3aKYIJICHHBIX YYEOHHUKAaX M Yy4eOHBIX
nocoousx (mpu He0OXOUMOCTH );

— HEeCeT OTBETCTBEHHOCTh 3a KOMIUJIEKTOBAaHHE M COXPAaHHOCTh YYEOHHKOB M Yy4eOHBIX
IMOCOOU;

— OCYILIECTBIISIET KOHTPOJb HCIOJb30BAHUS IEJArOTMUECKUMH pPAOOTHUKAMH B XOJ€
00pa30BaTeNLHOTO MpoLecca YIeOHUKOB U YUEOHBIX MOCOOUN B COOTBETCTBUU C OIPEIEIIEHHBIM
CIIUCKOM y4YeOHHKOB M y4eOHBIX MOCOOMI Ha TEKyIIMH y4eOHBIN roj W ¢ oOpa3oBareinbHOU
porpaMMoii 0011eo0pazoBaTeIbHON OpraHU3alny;

[okymeHT co3aaH B anekTpoHHon chopme. Ne 95 ot 29.08.2023. UcnonHutens: Bacunbesa H.H. 0 AIEKTPOHHbINA
CrpaHuua 3 n3 8. Ctpanuua cosgaHa: 19.09.2023 15:05 =¥ TATAPCTAH



— OmpeaeNseT U KOHTPOJUPYET MOPSAOK 00ecreueHns yJyaluxcsi yueOHON JIUTepaTypoid, B
T. 4. U3 COLIMATIbHO HE3AIUIIEHHBIX CEMEHN.

2.2. Komnerenuus MKY «¥Ynpasienue oopazopanusi» UK MO «JleHuHoropckui
MYHMUMNAJIbHBIA paiion» PT.
2.2.1. MeToaucT, OTBETCTBEHHBII 32 o0ecnieyeHne y4eOHOM JINTePaTypOii:

— MPOBOJUT aHAJIN3 HOBUHOK YUeOHOU JTUTEPaTyphl;

— OKa3bIBACT MPAKTUYECKYIO U KOHCYJIbTATUBHYIO OMOIIL agMuHucTpanuu MbOY «OOILI
Nely, nenarory-6ubaunorekapio 1Mo Bonpocam y4erta, MonojJHeHus: GOHI0B y4eOHON TUTepaTyphl
U (QopMHUpOBaHUsS 3aKa30B, COXPAaHHOCTH (OHAA yUeOHOW JIMTEpaTyphl, OpraHU3alUN
MEpPONPUITHIA, HANpaBICHHBIX Ha (OPMHUpPOBAHUE Yy ydalUxcs OEpe)HOro OTHOIICHUS K
y4eOHOM JIUTEepaType — B COOTBETCTBUU ¢ ab3aiem 6 mynkTa 2.1.3. Hacrosiero [lonoxenus;

— BHOCHUT MpEMJIOKEHUS MpH pa3paboTKe MPOEKTOB HOPMATHBHO-IIPABOBOW 0as3bl IO
o0ecrevyeHnIo yJyamuxcsi yaeOHo TuTeparypoii;

— OCYHUIECTBJIIET KOHTpoib Hajx JesaresnbHocThio MBOY  «OOII  Nel» mno yuery
oubmmoreynsix  (GoHIOB y4eOHOW JsmTepaTypsl B cooTBeTcTBHM ¢ Ilopsiakom  yuera
6ubnuoreynsix GouaoB yueOHoM muTepatypsl MBOY «OOUI Nely (ITpunosxenue 1);

— OpraHu3yeT M3y4YCeHHE HOPMATHBHBIX JOKYMEHTOB 0 Y4€OHOMY KHHTOOOCCIICUYCHHIO W
03HAKOMJICHHE C HUMHU JTMPEKTOPA IIKOJIBI,

— OCYHIIECTBIIIET KOHTPONb Haja aearenbHocThio MBOY «OOI Nel» mo obecnedeHuro
yueOHOM NUTEpaTypoi ydalluxcsi, TOM YHCIE€ U3 YHUCJIa COIMAIbHO HE3aIIUIIEHHBIX TPYIII
HaceJeHus, 3a GopmMupoBanueM (GoHma yueOHOM TUTEPaTypHI;

— TIPOBOJUT a”HaIu3 00ecIIeueHHOCTH MBOY «O0111 Nely u JIpYTrUx
00111e00pa30BaTENbHBIX OpraHU3aMi MYHUIUITAIBHOTO pailoHa Y4eOHOU JTUTEPaTypOi;

— noBogut Denepanbblii  mepedueHb g0 MBOY  «OOII Nel» wu gpyrux wmikou
MYHUIIMIIAJIFHOTO paiioHa;

— (dopmupyeT CBOAHBIM MYHUIIMNAIBHBIN 3aka3 00MIe00pa30BaTEIBHBIX OpTaHH3AINHA
JIeHMHOTOpPCKOTO MYHMIMIIAJIBHOTO paiioHa Ha Y4eOHYIO JIUTEpaTypy U NPEICTaBISET €ro B
MuHUCTEPCTBO;

— OCYUIECTBJIIET METOJIUYECKOE COMPOBOKICHHE 110 0OECIIEUEHUI0 yUeOHOM JTUTEpaTypoii;

— OKa3blBae€T METOJMYECKYI0 MOMOIIb MO BHEIPEHUIO U HCIOJIb30BAHUIO DJIEKTPOHHOTO
donaa yuebHou nmureparyps (nainee — DYJ);

— OpraHu3yeT MPEe3eHTAINI0 HOBOW yueOHOM U METOAMYECKOM IUTepaTyphl Ha COBEUIaHMIX
MeAarorndeckux paboTHUKOB.

3. O BbI0OpeE yueOHOM JTUTEPATYPhI, HCIIOJIb3YeMO
B oOpa3oBartesbHOM npouecce MBOY «OOI Nely

3.1. BpiOop yueOHOI sMTEpaTypbl, HCHOJIb3yeMOH B 00pa30BaTEIbLHOM Ipoliecce,
OCYIIIECTBIISIETCS B COOTBETCTBMM C IEpeyHeM y4deOHOM JuTepaTypsl, ompeneneHHbiM MBOY
«OOL Nely, cocTaBneHHBIM B COOTBETCTBUU ¢ DeiepalibHBIM IepeuHeM YUeOHHKOB.

3.2. Tlepeuenbp y4eOHOW JUTEpaTyphl SBISETCA OOS3aTEIBHBIM MPUIOKEHUEM K
yuebHomy miany MBOY «OOIII Nely.

3.3. Tlepeuenp y4eOHOU IUTEPATYPHI SBISIETCS JOKYMEHTOM, OTPaXKAIOIIUM CITHCOK
nporpamm, peanuzyeMbix MBOY «OOIL Nel» B Tekymiem yuyeOHOM roy, ¥ X 00€CIIeYeHHOCTh
yaeOHol nuTepaTypoil. [lepedersr nMeeT cieayronue pas3iessl: Kiacc, MpeaMeT, HAMMEHOBAHHE
yueOHHUKa.

3.4. MBOY «OOIIl Nel» BopaBe peann3oBbIBaTh HPOrPaMMbl, PEKOMEHIOBAaHHBIE
MunucrepcTBamu ob6pa3zoBanus U Hayku Poccuiickoit denepaunn u Pecnybnuku Tarapcran u
obecrieueHHbIe yueOHO TuTepaTypoit u3 deaepabHOTO MepeyHsI.
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3.5. Ilpu opranmszanuu y4eOHOTO Tpollecca PEKOMEHAYETCS HCIOJb30BaTh YYEOHYIO
JUTEpaTypy U3 OJHON MPEeIMETHO-METOJAMYECKON IUHUHM (JUIAKTHYECKON CHUCTEMBI st
CTYNEHH 00pa30BaHMUs ).

3.6. Hupextopom MBOY «OOIIl Nely» obecrieunBaeTcsi COOTBETCTBHE PEATH3yEeMBIX
o0Opa3oBaTeNbHbIX MporpaMMm TpeOOBaHUSM K cojepkaHuio oOpazoBanus s MBOY
«OOMHI Nely.

[Tpunoxenue 1

IHopsinok yuyera 00 1M0TEYHOT0 (PoHAA YUEOHOM JIUTEPATYPbI
MBOY «OOI Nel r. Jleannoropcka PT»

1. O0uIne moI0KEeHUA

1.1. Hacrosmuuii Ilopsnok ydera OubamoredHoro ¢Qonaa yueOHOW aUTEpaTyphbl
yCTaHaBIIMBaeT MpaBuia ydera oubaunoreyHoro gouaa yuebHoit nureparypsl B MBOY «OOI
Ne 1 r. Jlenunoropcka» MO «JleHnHoropckuii MyHununanbabii paiion» PT u ocymectsisercs
B co0TBeTCTBUU C «[lopsaKoM ydeTa TOKYMEHTOB, BXOJSAUINX B COCTaB OMOIMOTEYHOTO (POHIAN,
yrBepxkaAeHHbIM [Ipukazom MunucrepcrBa KynbTypsl Poccuiickoit ®enepauun or 08.10.2012
Ne 1077 (B pen. ITpukaza Munkynbtypsl PO ot 02.02.2017 Nel15).

1.2. bubnuoreunslii GoHI y4eOHOU JIMTEPATYPhl YIUTHIBAECTCS M XPAHUTCS OTACIHHO OT
ocHoBHOro 6ubanoreunoro ¢ouaa 6ndmuoreku MbOY «OOIII Ne 1%,

1.3. Yuer OubGmmoreynoro ¢onHga ydeOHOW JIMTEpaTypbl BKIIOYAET PETUCTPAIHIO
nocTyrieHus: B GoHJ, BeIObITHE U3 (HOHIA, TaHHBIE O BenuuuHe (00beme) Bcero GpoHaa yueOHou
JUTEpPATypbl U CHOCOOCTBYET OOECIEUEHHIO0 €r0 COXPAaHHOCTH M KOHTPOJISl HaJ HaJIUYueM U
JBUKEHHEM Y4eOHOU TUTepaTyphl.

1.4. OcHoBHblE TpeOOBaHUs, MPeIbABIsEMbIE K yueTy OMOIMOTeYHOro GoHaa yuyeOHoU
JUTEPATYPHI:

— TIOJIHOTa U JOCTOBEPHOCTh YUETHON MH(pOpMAIUH;

— ONEpaTUBHOCTH;

— JIOKYMEHTHpPOBAaHHOE O(OpMIIEHHE KaXKJIOTO MOCTYIUICHUsI B (DOHJ M KaXKJIOTO BBIOBITHS
u3 ouma;

— COBMECTUMOCTb HpHUEMOB U (GopM yyeTa, HUX HAJIEKHOCTh NpU MNapauIeITbHOM
WCTIOJIb30BAaHUM TPAJTUIIMOHHON U aBTOMATU3HUPOBAHHON TEXHOJIOTUNA YUETa;

— COOTBETCTBHME HOMEHKIJIATyphl MOKa3aTeneil ydera (poHIa aHATOTHYHBIM TOKa3aTeNsIM
roCyJapCTBEHHON OMOIMOTEYHOM CTaTUCTUKU.

1.5. VYyery mnoanexar Bce BUIbl Y4YEOHOM JIUTEpaTyphbl, MocTynaroue B (oHA
Oubnuoreku 1 BhIObIBatoIIHe U3 PoHIa ONOINOTEKH, HE3aBUCUMO OT BHJIA HOCUTEIS.

1.6. Yyer 6ubanoreynoro ¢oHna y4eOHOH JuTEepaTypbl BeAeTCS B TPAaJUIMIOHHOM U
(unmm) snextpoHHoM BHUjae B «Kuure cymmapnoro ydera» (mamee — KCVY), «Kaptoreke ydera
y4eOHOM JTUTEPATYPHI», SIEKTPOHHOM GoHIe yueOHOU auTeparypsl (1amee — DY II).

2. ExnHunb! yyeta 0u0an0oTevyHOro poHaa yueOHoM JJuTepaTyphl

2.1. Benuuuna (o0beM) M JBWKeHHE (QoHAA y4yeOHOH IuTepaTypbl H3MEpSIOTCS B
YHU(PUIIMPOBAHHBIX €IMHUIAX YYeTa.

OCHOBHBIMU E€IMHMIIAMU y4Y€Ta SIBISAIOTCSA SK3EMIUIAP U Ha3BaHUE, JOINOJIHUTEIbHBIMU
JUTSL 3JIEKTPOHHBIX IOKYMEHTOB — €/IMHUIA TaMSITH JaHHBIX.
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2.2. Obmas BenuunHa OMOIMOTEYHOrO (hOHIA y4eOHOH JUTEpaTyphl B IIEJIOM, B TOM
YUCJIC CCTCBBIX JIOKAJIBbHBIX JOKYMCHTOB MW CCTCBLIX YHAJICHHBIX HOKYMCHTOB, YUYUTBLIBACTCA B
9K3EMIUISIpaX, HOBBIC MOCTYIUICHUS — B 9K3EMIUISIpaX U Ha3BaHHUSX.

3. Yuer ¢ponna yueOHo# 1uTepaTyphbl

3.1. K donny yueOHOM IUTEpaTyphl OTHOCSTCS:
— y4eOHUKH;
— y4eOHBIC TOCOOWS;
— MaTeMaTHYeCKue TaOIIUIbL;
— CcOOpHUKHU yIpaXHEeHUU U 3a/1a4;
— NIPaKTUKYMBI;
— KHUTH JJIs1 YTEHMUS,;
— XpecTOMaTHH.

3.2. Yuer 6ubnuoreyHoro ¢oHma y4eOHOU JIUTEpaTyphl JOHKEH CIIOCOOCTBOBATH €ro
COXpPaHHOCTH, TPAaBMIBHOMY (DOPMHUPOBAHHIO M IEJIEBOMY HCIOJIBb30BaHUIO. Bee omepanuu mo
y4eTy MPOU3BOAATCS IENaroroM-oubIMoTeKapeM, CTOMMOCTHBIM ydeT Benercs Oyxraiarepuen
MKY «Ynpasnenue obpazoBanusi» UK MO «Jlenunoropckuil MmyHununaibHbiii paiion» PT.
Caepka aHHBIX OMOJIMOTEKH U OyXTraJTepuu MPOU3BOAUTCS €KETO/IHO.

3.3. Yuer yueOHUKOB ocyuiectBisgercs B «KHure cymmapHoro ydera». JlomyckaroTcs
paznnynble Moaupukanun KCY. KCY conepXuT Tpu B3aMMOCBSI3aHHbIE YaCTH:

1 gacte. Ilocrynnenue B ¢ona. Ilocne momydeHus: yueOHUKOB 3amuchIBaeTcs oOIiee
KOJINYECTBO M CTOMMOCTb, C 00s3aTENbHBIM YKa3aHUEM HOMEpa U JaThl CONPOBOJUTEIHHOIO
nokymenTa. Homep 3anucu exeroano HaunHaercs ¢ Ne 1 v uer 1o nopsiiKy nNoCcTyIUIEHUH.

2 yacTb. BeiObITHE M3 QoHAA. 3aUCBHIBAIOTCS HOMEpPA aKTOB HAa CIUCAaHHE YYEOHHKOB C
yKa3aHHEM JaThl YTBEPXKACHUS aKTa M OOILIEr0 KOJIMYECTBAa CHHCAHHBIX yYEOHHKOB Ha OOIIYIO
cymMMy 3a Tekymuid rox. Hymepauus 3amuceld o BBIOBIBUIMX M3JaHHSIX M3 Trojla B TIOA
MPOJOKAETCS.

3 gacte. Mtorn apmxeHus GpoHaa. 3auCBHIBAIOTCS UTOTU ABMXKEHHs (poHIa y4yEeOHUKOB!
o01ee KOJMYECTBO TOCTYMUBIIMX YYEOHMKOB Ha OOIIy0 CymMMmy 3a Tekymuid roa. OOiiee
KOJINYECTBO BHIOBIBIIMX Y4€OHMKOB Ha OOILyI0 CyMMYy 3a TeKyumui roj. OOIee KOJIUYECTBO
y4e€OHUKOB, COCTOSIIUX Ha yyeTe Ha oOLIyl0 cyMMy Ha | sHBaps MOCIEAYIOLIETO roja.

O06o0uieHHble faHHBIe OTpaxkatoTcss B kaxjaod yactu KCVY. B anekTpoHHOH cucreme
ydeTa 3TH YacTU UHTETPUPYIOTCS B €AUHBIN YUETHBIN (aili.

KCY xpanurcs B 6u6moTeKke NOCTOSHHO.

3.4. UnauBuayanbHbli (FpyNmoBOM) ydeT y4yeOHHKOB OCYLIECTBISETCA B KapTOTEKe
yueTa yueOHMKOB. Ha kakjoe HauMeHOBaHUE ydueOHHMKA 3aBOJUTCS KaTajoKHas KapTouKa WM
AIIEKTPOHHASI 3alKCh.

Ha xaprtouke ykaspiBaeTrcs OulOimorpaduyeckoe omnucaHue ydeOHMKA, CBEACHUS O
KOJINYECTBE MOCTYNHUBIINX YUCOHUKOB C YKa3aHUEM IIE€HBI, pETUCTPAIIIOHHBIA HOMED.

Ecnu yyeOHUK MoCTymaeT HEOJHOKPAaTHO M HE MMEET OTJIMYMS, KpOME rojia U3/1aHus U
IICHBI, TO BCE TOCTYIUICHUS 3aHOCATCA Ha CIMHYI0 KapToukKy. Eciu ke B yueOHHMKE BHECEHBI
JIOTIOJTHEHUS U U3MEHEHUsI, TO Ha HETO 3aBOJIUTCS HOBasi KapTOUKa.

Kaprouku paccTaBistoTcsi B yUeTHYIO KapTOTEKy MO KjaccaM, a BHYTPU KJIaccoB — IO
npeaMeram M o andasuty GaMuiInii aBTOPOB HITH 3araBHi.

Kaproukn Ha cniricaHHbIe y4eOHUKH W3 KapTOTEKH ydeTa ydeOHWKOB M3BIMAIOTCS Cpasy
e IOCTIe MOANMCAHNS aKTa O BBIOBITHH.

Uro0bl peryiaupoBaTh IOCIEIOBATEIbHOCTh PETUCTPALMOHHOIO HOMEpPA, BEAETCS
«KypHas perucrpanuy y4yeTHbIX KapTOdeK OMOIMOTEYHOro (pOoHJa IIKOJBHBIX YYEOHHKOB) IO
o0pa3ily: HoMep M0 MOPSIKY, Ha3BaHUE, KOJIMYECTBO, [IEHa OJHOT0 IK3EeMILIspa, CyMMa, OTMETKa
O CIIMCAHUU (HOMEp M J]aTa aKTa O BHIOBITHH).
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3.5. Paboune TeTpaau, AMAAKTHYECKHE MaTepUasbl, TAOIHIIbI, MPOIUCH, MaTEPHAIIbI,
MOJJIekKAIIUE CIUCAHUIO TOCE pa3/layd ydalluMCs WM TeJaroraM, sBJISIIOTCS JTOKyMEHTaMu
BPEMEHHOI'0 XapakTepa, OTHOCATCS B OyXraiaTepuu Ha 3a0anaHCOBBIN CUeT.

3.6. B3ameH yTepsiHHBIX WJIM HUCIOPYEHHBIX YYCOHMKOB MPUHUMAIOTCS aHAJIOTMYHBIC
yueOHUKU. YUeOHHKH, yTepsSHHbIE W MNPHUHITHIE B3aMEH, y4uThiBaroTcs B «Terpamu ydera
YTEPSHHBIX YUCOHUKOB M UX 3aMECHBI».

3.7. Yuer BbiObITHA yueOHUKOB. CriicaHue y4eOHUKOB IMPOBOJIUTCS HE pexke OAHOr0 pasa
B roj. CricanHble Y4eOHUKH CIAIOTCSA B Makyiatypy. CrucaHHble y4eOHHKHU, HAXOMSIIUECS B
XOpOILIEM COCTOSIHMHM, MOTYT BbIAABaTbCsl YydYallUMCs JJi MOJATOTOBKM K SK3aMeHaM U
nepeaBaThCs ISl UCTIONh30BaHUs B KaOMHETaX.

Ha xaxnprii Bug cnucanus («Berxwey, «YcrapeBmye Mo COASpKaHUIO», «Y TepsSHHBIC
YUTATEISIMUY, «XHUILEHUE») COCTABISETCA aKT B 2 3K3EMIUIApPAX, KOTOPBIN IOJMUCHIBACTCS
Komuccue u yrBepxknaaercs naupekropom MBOY «OOIII Nel». Onun »K3eMIuisip akTa
MOJUICKHUT XPAaHEHHI0O B OHMOIHMOTEKe, IPyroi mepeaaeTcss MOJ paclucKy B OyXrajaTepuio,
KoTopasi mpou3BoAuT crucanue ¢ 6amanca MbOY «OOIIl Nely ykazaHHOW B aKT€ CTOMMOCTH
y4€OHUKOB.

3.8. Yuer Bbiaun yueOHUKOB. [legaror-6ubauorekaps BolAaeT Y4EOHUKH AJISl yHalIUXCs
KJIACCHBIM pyKoBomuTessiM [ — IX KiaccoB WM y4YHTENSIM 1O COOTBETCTBYIOIIEMY IPEIMETY.
KonnuecTBO 3K3eMIUIIPOB  BBIJAHHBIX Yy4eOHUKOB oTMedaercss B« KypHane Bblgauu
Y4€OHUKOBY.

Y4eOHUKH BbIIAIOTCA yJaluMcs Ha 1 ydeOHbIN roJl WM HECKOJIBKO JIET, OrPaHUYCHHBIX
KOJIMYECTBOM Mapajuiesield CoAepKaIIerocs B ydeOHIKE MaTepHraa.

3.9. MBOY «OOII Nel» Bemer yd4eTr cCOCTOSIHHS W JABMKEHUS GoHIA ydeOHOU
auteparypsl B popmare DDV JL.
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