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1. O6mue nosioxeHus
1. Hacrosimee [Tonosxenue paspaborano Ha ocHoBe PezepanbHoro 3akoHa ot 29 jaexabps
2012r Ne 273-®3 «O6 obpasoBanuu», crathi 18. n Bo nenonnenue [pukasa or 01 .03.2004 N
936 "O peanm3aiuy pemenus Koieruu Muno6pazopanns Poccuu ot 10.02.2004 N 2/2 006
OCHOBHBIX HAalpPaBICHHAX COBEPIICHCTBOBAHHS AEATENPHOCTH GHOMMOTEK yupeKAeH H obmiero
obpasopanus Poccuifckoi denepanuu’. [Tonoxenue BIseTCS OCHOBOH JUTS CO3JIAHHS
TIONOXKeHHs 0 OubIMoTEKE KOHKPETHOro 0011e00pa3oBaTeibHOTO YUPEHKICHHA U
pacipocTpaHsiercs Ha GuGIHOTeKH CIeAyIomuX 0611e06pa3soBaTeNbHBIX yIPEKICHHI:
HauanpHas 06meoOpa3oBaTesbHas KOIA, OCHOBHAS 06meobpasoBaTebHast MIKO/A, CPE/IH
obeobpazosarelbHas KONa, cpeHss o6meobpa3oBaTebHas HKoja yriayOneHHbIM
M3y4CHHEM OT/EJBHBIX IPEMETOB, THMHA3Hs, TMLEH, IIKOJA-CaJl, KOIa-HHTEPHAT, BEUCPHSI
(cMeHHas), KajleTcKas, crelnuanbHas (KOppeKIMOHHas ).
2. BubIHOTeKA SBIAETCS CTPYKTYPHBIM NO/pa3AesieHueM 061eo0pa3oBaTeibHOr0 YIpeKACHH:.
y4aCTBYIOLMM B y4eOHO-BOCTIUTATEIBHOM MPOLIECCE B LETAX obecrieyeHus TIpaBa yuacTHUKOB
o6pazoBaTeILHOTO nporecca Ha GecIiaTHOe MoIb30BaHAe 6uOIMoTEYHO-HH(POPMALIMOHHBIMH
pecypcamu.
3. JlesrenbHOCTL OMOIHOTEKH 061me06pa3oBaTeIbHON0 yUpEKACHUA (J1aee - oubIHoTEKA)
oTpaxkaeTcsi B ycTape 06meo0pa3oBaTebHOTO YIPeKACHHA. O6ecneyeHHOCTh OHOIHOTEKH
y4eGHBIMH, METOJMYECKHMH M CIIPABOYHBIMH JIOKYMEHTAMH yIHTBIBACTCS MPH JIMIEH3UPOBAH UM
06meobpa3oBaTeIbHOrO yIpeIKIACHHS.
4. 1lenu 6u6HOTEXH 061IE06PAa30BATENLHOIO YUPEHKACHHA COOTHOCATCSA C LEAMA
06111e06pa30BaTeNbHOTO YIPEK/ACHAA: HOPMHPOBAHHE obuieit KyIsTyphl THUHOCTH
06yJaloIMXCcs Ha OCHOBE YCBOEHHs 00513aTeIbHOr0 MHHMMYMA COJCPIKaHHA
061meobpazoBaTeIbHBIX IPOrPaMM, HX allaNTal|d K )KH3HH B ob11ecTBe, CO3JaHHe OCHOBBI JUIS
0CO3HAHHOTO BbI6OPA H MOCIEAYIOIEro OCBOEH s POGECcCHOHANBHBIX oOpa3oBaTe/IbHbIX
MporpamMM, BOCIIUTAHHE IpaXIaHCTBEHHOCTH, TPYAOMIO0HA, YBKECHHS K IpaBam 1 cBobo1am
yelloBeKa. JII0OBH K OKpyXatowe mpupoze, Pommne, cembe, bopmupoBaue 310pOBOro 06pasa
KU3HH.
5. BubnuoTexa PyKOBOJICTBYETCS B CBOCH JICATE/ILHOCTH eniepaIbHBIMU 3aKOHAMM, yKa3aMi 1
pacniopsuxeHuamE [IpesnnenTa Poccuiickoii ®ejiepariy, TOCTAHOBIEHUSIMH ¥ PACTIOPHKEHAAMH
[TpaBHTEILCTBA Poccuiickoit Denepanii 1 HCIIOTHATEJIBHBIX OPraHoB cybpexToB Poccuickoi
denepalyy, pelieHHAMA COOTBETCTBYIOMICIO Oprata ynpasien#s 06pa3oBaHUEM, yCTABOM
06111e06pa30BaTE/IBHOTO YIPEHKICHHS, ONOKCHHEM O 6ubmHoTEKE, YTBEPKICHHBIM

JMPEKTOPOM 00111e06pa3oBaTeILHOTO yPEKACHHA.



6. JlesTensHOCTH OMOIMOTEKH OCHOBBIBAETCS HA MPHHIMIIAX AEMOKPATHH, TyMaHU3Ma,
0011eI0CTYITHOCTH, IPHOpPHUTETa 001IEYEI0BEUECKUX LIEHHOCTEH, IPask/IaHCTBEHHOCTH,
cBOOOHOrO pa3BUTHS JIAYHOCTH.

7. Ilopsiiok Nons30BaHUsS HCTOYHUKAMHU HH(pOPMAIIUH, IepeYeHb OCHOBHBIX YCIYT M YCIOBHS HX
NpeNOCTaBIEHHS ONPEIENAIOTCS MoNokKeHueM 0 bubnuoTtexe 0611e06pa3oBaTENbHOTIO
YUPEXICHHS U TIPaBUJIAMH 110JIb30BaHUs OMOIMOTEKOMH, YTBEPKIECHHBIMH PYKOBOIHTENEM
00111€06pa30BaTENLHOTO YUPEKICHHUS.

8. O61eobpazoBarenbHOe YUpekIeHHEe HECET OTBETCTBEHHOCTD 3a JJOCTYIHOCTh M KaYeCTBO
6ubaroTeuno-HHMOPMAIHOHHOTO 00CTY XHBaHHA OHOIHOTEKH.

9. Opranu3zanus o6CITy)KMBaHUA Y4aCTHUKOB 00pa30BaTeIbHOIO MPOIecca MPOU3BOAUTCS B
COOTBETCTBHH C IIPAaBHJIAMHM TEXHUKH 6€30MaCHOCTH M IPOTHBOINOKAPHBIMH, CAHHTAPHO-
IMTHeHUYeCKUMH TpeOOBaHUIMH.

I1. OcHoBHBIE 3212494

10. OCHOBHEIMH 3a71a4aMH OUOITHOTEKH ABIIAIOTCA:
a) obecnedeHre y9acTHUKOB 06pa3oBaTeNIbHOTO Ipolecca - 00yHaromuXcs, NeJaroruyeckux
paGOTHHKOB, pojuTenell (MHBIM 3aKOHHBIM MIPE/ICTABHTENSIM) 00yJalomHuXes (Janee -
MOTB30BATENAM) - IOCTYIOM K HH()OPMALUH, 3HAHUAM, HEAM, KYJIbTYPHBIM LEHHOCTAM
IMOCPEACTBOM HCIIO/Ib30BaHHA GHGIHOTEUHO-HHPOPMALIHOHHBIX PECYPCOB
06111606pa3oBaTeIBHOr0 YUPEX/IEHHS Ha PA3INIHBIX HOCHTENAX: OYMaKHOM (KHHKHBI (ORI,
(OH/I IEPHOMEECKUX M3AAHNH); MATHUTHOM (hOHM aymo- 1 BHICOKACCET); mudposom (CD-
JIMCKH); KOMMYHHKATHBHOM (KOMIIBIOTEPHBIE CETH) H HHBIX HOCHTEISAX;
6) BoCIIHTaHKE KYJILTYPHOTO M IPaXJaHCKOr0 CaMOCO3HAHHUA, IIOMOIIb B COLIHAJIM3ALIUH
00y4aroIerocs, pa3BUTHH €ro TBOPYECKOro MOTCHIMANA;
B) (OPMHPOBAHHE HABBIKOB HE3aBHCHMOIO GHOIHOTEYHOTO NOJIB30BATEIS: oOy4JeHuUe MOUCKY.
0T6OpY ¥ KPUTHYECKO#M OlleHKe HH)OPMALIHH;
I) COBEpLICHCTBOBAHHME NIPEOCTAB/IAEMBIX OHOIHOTEKOH yCIIyT Ha OCHOBE BHEJIPEHHMS HOBBIX
UHGDOPMAIMOHHBIX TEXHOIOTHH W KOMIBIOTEPH3AIHY OHOIMOTEHHO-HH (opMarHOHHBIX
nporeccos, GopMupoBaHHe KOMPOPTHOH OHOIMOTEIHON CPEIBL.

I11. OcHOBHBIE QYHKIIHH
11. Jinst peanu3aliy OCHOBHBIX 3ajia4 bubnmorexa:
a) hopmupyer pouz GHOIHOTEIHO-HHPOPMALMOHHEIX PECYPCOB obuieobpazoBaTeNBHOIO
YUPEXKICHUS:
- KOMIUIEKTYeT yHHBEpCAIbHbIHA (OH y4eOHBIMH, XYN0KECTBEHHBIMH, HAYTHBIMH,
CIIPABOYHBIMH, TIEJArOrMYECKUMH ¥ HAYYHO-TIONY IAPHEIMHA ZIOKYMEHTAMH Ha TPAJULHOHHBIX U
HETPaJMIMOHHBIX HOCHTE/SIX HH(POPMALHK;
- nonosHseT Gon HHOPMAIMOHHEIMH PECYpCaMH CEeTH Wnrepner, 6azaMu ¥ HaHKaMu JaHHBIX
JPYTUX y4peskACHHH W OpraHu3alni;
- aKKyMyJApyeT (GOHJI IOKYMEHTOB, CO3/1aBacMbIX B 06111e00pa3zoBaTeNbHOM yUPeKICHHH
(nyGnukauuit 1 paboT meaaroros 06111606 pa30BaTEBHO0 YUPEXKICHHS, JIyIIHX HayHbIX
paboT u pepepaToB 00YJAIOMMXCS H AP.);
- OCYIIECTBJIET Pa3MEIIEHHE, OPraHH3alIo H COXPaHHOCTE JOKYMEHTOB;
6) coszmaeT HHGOPMAIIHOHHYIO IPOTYKIIHIO:
- OCYIIECTBIISET AHATIATHKO-CHHTETHICCKYIO nepepaboTKy HHGOpMALHH; )
- OpraHu3yer ¥ BeeT crpaBouHO-6uGIHOrpaduyeckuil annapar: Kata.nom (amaBUTHBIN,
CHCTEMATHUYECKHI), KApTOTEKH (CHCTEMATHYECKYIO KapTOTeKy CTATCH, TEMATHYECKHE
KapTOTEKH), JIIEKTPOHHbIH KaTajor, Ga3bl JaHHBIX 110 TIpouIIIo 061e0bpasoBaTENBHOIO

yUpekKICHUS; ]
- paspabGaThIBaeT pEKOMEH/IaTEIbHbIC Gubmorpaduyeckue nocobus (CIUCKH, 0030PEL,

yKa3aTeld M T.IL);



- obecrieunBaeT HHGOPMUPOBAHHKE M0JIb30BaTeNeH 00 HHGOPMALMOHHOM ITPOIYKIIMHK:

B) ocymectsiser AupdepeHnupoBaHHOe OHOIHOTEUHO-UHPOPMALIMOHHOE 00CTyKHBAHHE
oOyvarommxcs:

- mpenocTasisgeT HHGOpPMALHOHHEIE pecypehl Ha Pa3THYHBIX HOCHTENAX Ha OCHOBE U3Y4EHHUS HX
HHTEPECOB U HH(GOPMALMOHHBIX MOTpeOHOCTEH;

- CO3/IaeT YCIIOBHS /UL peali3allii CaMOCTOATEIBHOCTH B 00YYEHHH, I03HABATE/ILHOM,
TBOPUYECKOM JIEITETEHOCTH C OMOPOH Ha KOMMYHMKALIMIO; CIIOCOOCTBYET PA3BUTHIO HABLIKOB
caM000y4eHHs (yJacTHe B CETEBBIX OJIMMIINA/1aX, TEJIEKOMMYHUKALIHOHHBIX IIPOCKTAX B
CHCTEME JAHCTAaHIIHOHHOTO 00y4YeHus );

- opraHu3yeT oOy4eHHe HaBbIKAM HE3aBUCHMOro OHOIHOTETHOr0 N0Ib30BaTeNIs U OTPeOHTEIIs
uH(pOpMAIHH, COACHCTBYET HHTErPALIH KOMILICKCA 3HaHHH, yMEHHH H HABBIKOB paboThI
KHHUTO# U HHpOpMalHeH;

- OKa3bIBaET HHOOPMAIIMOHHYIO TOICP/KKY B PEIIICHHH 3a/1a4, BOZHHKAIOIIKX B IPOLECCE HX
yueGHOM, caMo06pa3oBaTEIbHON B IOCYTOBOM AEATEILHOCTH;

- PYKOBOJIMT BOCIIHTATEIbHON PaGOTOM C KHUIOM B rpyInax MpoAIeHHOIO A, B Kjlaccax
KOMIIEHCHPYIOIIEro 00y4eHHUsl, B KOPPEKIMOHHBIX Kiaccax (IIpH HX HAJIW4HH);

r) ocymecTsisier nuddepernupopanHoe GHOIHOTEUHO-HHYOPMALMOHHOE 06CTY KUBAHHE
1earoru4eckux paboTHHKOB!

- BBIABJIIET HH()OPMALHOHHBIE TOTPEOHOCTH U YAOBIETBOPAET 3aNPOChI, CBA3AHHEIC C
o6y4eHHeM, BOCIIHTAHHEM H 3/I0DOBbEM JIE€TEH;

- BBISIBJISET HH(OPMAIMOHHBIE IOTPEGHOCTH  Y/IOBIETBOPSIET 3alIPOCHI B 00/1aCTH
IearorH4ecKuX MHHOBALMA U HOBBIX TEXHOJIOTHH;

- cozelicTByeT podecCHOHATEHOMN KOMITeTEHIIUH, TIOBBIIIEHHIO KBATH(QHKAIMH, [TPOBEACHHIO
aTTECTAllHH,

- co3aeT GaHK Mearoruyeckoi HHpOPMAIMH KaK OCHOBEI €IHHOM HH(OOPMAIHOHHOM! ciy kOB
06111606 pa30BaTeILHOrO YUPEKICHHS, OCYIIECTBIISET HAKOILICHHE, CHCTEMATH3ALHIO
uHGOPMALIMK TI0 IPEIMETaM, pa3/iejiaM i TEMaM;

- OCYIIECTBIAET TeKylee HH(opmMupoBanue (IHH uHpopMaimK, 0630pEl HOBBIX MOCTYILICHHH 1
nybnukarmit), ”HGOPMHUPOBAHHE PYKOBOICTBA 00111e00pa30BaTENBHOTO YUPEHKIACHHS 110
BOIIPOCAM YTIPaBJICHHs 00pa30BaTE/IbHBIM [POLIECCOM;

- CIIOCOBCTBYET IPOBEJEHHIO 3aHATHE 0 GOPMHPOBAKMIO uHPOPMAITHOHHOH KYJIbTYPbIL:
apnsiercs 6a30ii U1 NPOBEIEHAS MPAKTHYECKHX 3aHATHH 110 paboTe ¢ HHPOPMALHOHHBIMH
pecypcamy;

- YIOBJICTBOPSET 3aIPOCHI MOIb30BATENEH H HHPOPMHPYET O HOBBIX MOCTYIUICHHAX B

6ub6IHOTEKY
- KOHCYJIBTHPYET 110 BONPOCAM OPraHA3alil CeMEHHOTr0 YTeHHS, SHAKOMHUT € uHdopMalHen 1no

BOCIIMTAHHIO JIETeH;
- KOHCYJIBTHPYET I10 BONPOCAM Y4eOHBIX H3/IaHHH JULi oOy4aromuxcs.

IV. Opranunzanus 1efTeJlbHOCTH OHbJIHOTEKH
12. Hanuune yKOMIUIEKTOBAHHOM GHONHOTEKH B 061e06pa3zoBaTeIbHOM YUPEKIACHHH
0653aTENBHO, B TOM YHCIIE B MATOKOMILICKTHOM YUPEXK/ICHUH U yIPEKIICHHH, PacIoIOKEHHOM
B CeJIbCKON MecTHOCTH. YacTHUYHAs LIEHTPAIH3alHA 6ubIHOTEYHO-OMO IO padh HIECKUX
[IPOLIECCOB B MEXKIIKOJIBHBIX GHOIMOTEUHBIX 00bEIMHEHASX IPOBOANTCA IO MPHKa3y OPraHos
yrpasjieHHs 00pa3oBaHHEM.
13. BubroTedno-uHPOPMAHOHHOE 0OCITYKHBAHHE OCYLIECTRICTCH Ha ocHOBe OuGIHOTEYHO-
uH(OPMAHOHHBIX PECYPCOB B COOTBETCTBAM € y4eOHBIM H BOCIIMTATEILHBIM TIAHAMH
061e06pa3oBaTeNbHOTO YIPEKICHHS, MPOrpaMMamH, IIPOEKTaMH M TIAHOM paGoThI

OHOIHOTEKH.



14. B nensx obecrneyeHHs MOJEPHU3ALMH OHOTHOTEKH B YCIOBUAX HH(OPMATH3ALHH
ofpa3zoBanus U B IIpe/ieNiax CPeJICTB, BRIENSEMBIX yupeuTeNsamMu, 061eodpasoBaTenbHoe
vupexaeHue obecneunBaeT GHOIHOTEKY:

- HCOﬁXOﬂ.HMhIMH C.TIY)KGGH]:IMH H IMPOHU3BOACTBEHHBIMH MOMEIIEHHUAMH B COOTBETCTBHH CO
CTPYKTYpOii 6HOIHOTEKH W HOPMATHBAMH 110 TEXHHKE 0€30MaCHOCTH IKCILTyaTallnK
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BIIaXKHOCTH, 3AMBLUICHHOCTH MMOMELIEHHA, KOPPO3HOHHO-
aKTHBHBIX TIPUMECE WM SIIEKTPOITPOBOISANICH MBUTH) ¥ B COOTBETCTBHH C MOJIOKEHHAMHK
CanlluH;

- PEMOHTOM H CEPBHCHBIM 06CIIyKHBaHHEM TEXHUKH H 000pyA0BaHHS OHONHOTEKH;

- GubaHOTEeYHOM TEXHUKOM U KaHUEISIPCKUMH MTPAHAIIEIKHOCTAMH.

|5. O61meo0pa3oBaTeIbHOE YUPEKIEHHE CO3/1aeT YCIOBHs /Ul COXPaHHOCTH anmaparypel,
o6opyi0BaHus U HMYyIIecTBa GHOIHOTEKH.

16. OTBETCTBEHHOCTH 3a CHCTEMATHYHOCTh ¥ KAYECTBO KOMILIEKTOBAHHMS OCHOBHOTO (hOH/Ia
GMOIHOTEKH, KOMIUIEKTOBaHHE yueGHOTo (OH/A B COOTBETCTBHH C (e/(epalbHBIMH ICPEUHAMH
y4eGHHKOB H Y4eOGHO-METOIMYECKHX H3/IAHUH, CO3/1aHHe HEOOXOMMBIX YCTIOBHH ISt
NIeSATENBHOCTH OUOTMOTEKH HECET PYKOBOJUTENb 0011e06pa3oBaTe/IbHOr0 YIPEKACHHS B
COOTBETCTBHHU C YCTABOM YYPEKIACHHA.

17. Pesxxum paboThl GHOIHOTEKH Olpe/ienseTcs 3aBe/yromum OubamoTekon (6ubnuoTexapeM) B
COOTBETCTBHHM C NIPABHJIAMH BHYTPEHHETr0 pacrops/ka 061eo0pa3oBale/lbHOro Y peKaCH .
IIpu onpejesieHny pexuma paboTel GHOIHOTEKH IIPEyCMaTpHBACTCS BRIACICHHE:

- IByX 4acoB paboyero BpeEMEHH €XEeJIHEBHO Ha BBHIMIOJIHCHHUE BHYTpHOMOIMOTEUHOM pabOThI:
- OJIHOTO Pa3a B MECSI - CAHHTAPHOI'O JIHA, B KOTOPBIA 00CTyKHBAHHAE nosib3oBaresel ne
POU3BOIUTCH;

- He MeHee OJTHOro pa3a B Mecsll - METOTMYECKOro JHA.

18. B mensix o6ecnedeHns palHoHAIBHOIO HCIIONb30BaH|s HH(POPMALIHOHHBIX PECYPCOB B
paboTe ¢ AETHMH H IOHOIIECTBOM GubIHOTEKA 0611e06pa3oBaTeNEHOTO yUPeKIeHHS
B3auMoyieiicTByeT ¢ 6ubIHoTeKaMi MEHHCTEPCTBA KYJIbTYPhI Poccuiickoit denepanuu.

V. Vopasaenne. lITaTe
19. YripaBnenue 6uOIHOTEKOH OCYIIECTBIAETCA B COOTBETCTBHH C 3aKOHOIATEbCTBOM
Poccuiickoit @enepanun, cyoObeKTOB Poccuiickoit denepaliii ¥ yCTaBoOM
00meo6pa3oBaTeNbHOr0 YUpeKICHHS.
20. O61mee PyKOBOJACTBO AEATENBbHOCTHIO OHOIHOTEKH OCYLCCTBIACT PYKOBOJHTEJIb
061meo6pa3oBaTEILHOIO YIPEKACHHS.
21. PykoBoacTBo 6ub1MOTEKOH OCYIIECTBIACT 3aBejLylonTHi GubHoTeKoi (GnbauoTeKaps),
KOTOPBIH HECET OTBETCTBEHHOCTD B IIPE/IE/ax CBOCH KOMIICTCHIIMH [IEPe/ 06IIeCTBOM H
pyKoBOHTE/IEM 0011e06pa3oBaTeIbHOrO yIpeXKICHU, 0OyyaloMUMHCS, UX POJUTENAMH
(MHBIMHA 3aKOHHBIMH TPEICTABATEMH) 3@ OPraHH3alHIO U PE3YJIbTATEI [eATENbHOCTH
6HOIMOTEKA B COOTBETCTBHH ¢ (PYHKIHOHAIBHBIMH 0053aHHOCTAMH, IIPETYCMOTPEHHLIMHU
KBaTHHKALHOHHBIME TPEGOBAHHSMH, TPYIOBBIM I0TOBOPOM H yCTaBOM
061e06pa3oBaTENBHOIO YUPEKICHHS.
22. 3apeayromuii Gn61MOTEKOH (6u6muoTeKaph) Ha3HAYAETCS PYKOBO/IUTENIEM
06111e06Pa30BATENLHOTO YUPEKAEHHS, MOXKET SBIATHCA LICHOM [leIar OTHYeCKOro KOJLIEKTHBA H
BXOJIATH B COCTAB M€aroruueckoro copera 06111e06pa30BaTeILHOTO YUPEHKACHHS.
23. MeToAR9ECKOE COMPOBOKIAEHHE JEATEILHOCTH 6ubHoTEeKH 0OecIeyBaeT ClIeLHalIuCT
(MeTOMCT) 1O yueOHBM (OH/IaM H HIKOIbHBIM GubMoTEKAM OpraHa ynpaB/IeHHS
o6pasoBaHHeM, YUPEKIEHUS CHCTEMBI IIEPEIOArOTOBKH H MOBBIIIEHHs KBATH()HKALKH,
PErMOHAIBHOTO HHPOPMAIIHOHHOIO LEHTPA. _
24. 3apenyromuii 6GUOIHOTEKOH (6uGmoTeKaphb) pa3pabaTsiBacT H NPECTABIACT PYKOBOJUTEIO
0611e00pa30BaTEIbHOIO YIPEKACHHA Ha YTBEPHKICHHC citetyiomme JIOKYMEHTBI:
a) mojioxeHne o GubmoTeKe, NpaBuia 0JTB30BaHksl OMOIMOTEKOH,



& copyETypy ® mrarsHOe pacnucanne 6ubHOTEKH, KOTOphIe pa3pabaThIBalOTCA Ha OCHOBE
Sisewos paboT. OnpeIeeHHbIX MOI0KEeHHEM 0 KOHKPETHOH OHubIHoTeKe
SEEmeoOpEIOBATENLHOI0 YHPEKICHHUS C UCII0NIb30BaHHeM "MeXoTpacieBbIX HOPM BPEMEHH Ha
sponeccss. sanonssemsie B 6ubimorekax” (Ilocranosnenne MunucrepeTBa Tpy/ia U
coumanssoro paseaTus Poccuiickoit @enepauun ot 3 despains 1997 r. N 6);

I} IIAH0BO-OTYETHYIO JOKYMEHTALHIO;

3} TEXHONOIHYECKYI0 JOKYMEHTALHUIO.

25. INopaaok KOMILIEKTOBaHHS mTaTa GubIHoTeKH 0011€00pa30BaTEILHOIO YUPEHICHHS
PETAAMEHTHPYESTCA €0 YCTaBOM.

26. Ha pabory B 6u61HOTEKy IPHHAMAIOTCS JTHIIE, HMEIONIHE HEOOXOAUMYIO
npodecCHOHATBHYIO IIOJITOTOBKY, COOTBETCTBYIOILYIO TpeGOBaHHAM KBATH()HKALMOHHOH
XApaKTEPHCTHKH 10 JODKHOCTH H MOTY4EHHOH CIENUATBHOCTH, IOATEEPKICHHYIO
aokymenTtamu 06 06pa3oBaHuH U (WIIH) KBATHOHKALIHMH.

27. PaboTHHKH GUOIMOTEK MOTYT OCYLIECTBIISTH [EAArOrHYECKyIO IeATeNbHOCTh, CoBMEIeHHE
6ubnroTedHo-uHGOPMAIIHOHHON M I€IarOru4eCcKOn NeATeIbHOCTH OCYIIEeCTRIAETCS
paboTHHKOM OHOJIMOTEKH TOJNBKO Ha I0OPOBOJIBHOH OCHOBE.

28. TpynoBble OTHONIEHUs pabOTHHKOB GHOIHOTEKH H 06111e00pa30BATENLHOIO YUPEKACHH
peryJIHpYIOTCS TPYAOBEIM IOTOBOPOM, YCIIOBHS KOTOPOTO HE JI0JIKHEI IPOTHBOPEYHUTE
3akoHOJaTeNbCTBY Poccuiickoi Menepaimu o Tpye.

\ VI. IIpaBa u 06s3aHHOCTH OHOIHOTEKH
29. PaboTHHKHM OHOIMOTEK HMEIOT IIPaBO:

a) CaMOCTOSTENBHO BEIOUpaTh (HOPMBIL, CpeICTBA H METO/IBI 6u61HOTEYHO-HHPOPMALIMOHHOI'O
06CITyKHBaHUS 06Pa30BATENLHOIO ¥ BOCIUTATEILHOIO MPOLIECCOB B COOTBETCTBHH € IEIIAMH H
3a1a4yaMH, yKa3aHHEIMHE B ycTaBe 0011e00pa3oBaTebHOro yUpek/IeH s H MONOKEHHH O
6ubnuorexe 06me0Opa3zoBaTENBHOTO YUPEHKACHH,

6) IIPOBOJUTD B YCTAHOBJICHHOM MOPs/KE (aKyIbTaTHBHBIE 3AHATHS, YPOKH M KPYIKKH
6u6THOTeYHO-0Hb6MMOrpaduecKuX 3HaHUI 1 HHGOPMALIHOHHOH KYIbTYPBL

B) ONpE/IENATh HCTOYHMKH KOMILIEKTOBAHUA HH(OPMALIMOHHbIX pECyPCoB;

I) M3bIMaTh M PEATH30BBIBATH JOKYMEHTHI M3 (POHIOB B COOTBETCTBHH C MHCTPYKIHEH 1o yueTy
6ubmmoreunoro GoHa;

€) BHOCHTE IIPE/UIOKEHHS PYKOBOAUTEIO 0611e06pa30BaTEILHOIO yUPEeKACHHs 10
COBEPLICHCTBOBaHHIO OILIATHI TPY/a, B TOM YHCIIE HaZ0ABOK, JOTUIAT W IPEMHPOBAHHA
paboTHUKOB GHOTMOTEKH 32 JOTIOTHUTEIIHHYIO paboTy, He BXO/ALLYIO B KPYT OCHOBHBIX
o0s3aHHOCTeH PaGOTHUKOB GMOIMOTEKH; 10 KOMIICHCALIHOHHBIM MEPOTIPUSTHIM, CBSI3AHHBIM C
BpEIHBIMH YCIOBHAMH TpyZa (616muoTeyHas MbUTh, NPEBBIICHAC HOpMaTHBa pabOTEl Ha
KOMITBIOTEPE):

) y4acTBOBATh B YIPaBICHUH 001e00pasoBaTe/bHbIM yUPEKICHHEM B MOPAIKE,
OINpe/Ie/IIEMOM YCTaBOM ITOr0 YUPEKACHH;

3) HIMETh EKEr0IHBIA OTIYCK 28 KaJleHIapHbIX JIHEH U JIOTIONHHATE/BHEIA OIJIa4MBAEMBIH OTITYCK
B COOTBETCTBHH C KOJUTIEKTHBHBIM JIOTOBOPOM ME/Ty pabOTHHKaMH i PYKOBOZICTBOM
06111e06pa3oBaTENEHONO YUPEKACHHSA Ui HHBIMH JIOKAILHBIMA HOpPMaTHBHBIMH aKTaMH;

#) 6bITh MPEeCTaBICHHBIME K Pa3InIHBIM dopMam MOOIIPEHHsA, HATPaIaM U 3HAKaM OTIHHHA.
[pe/TyCMOTPEHHBIM /ISl PaOOTHHKOB o6pa3oBaHus U KyJIbTYpBL.

K) y4aCTBOBaTh B COOTBETCTBHHM C 3aKOHO/IATE/ILCTEOM Poccuiickoii denepanmu B pabore
HUOIHOTEYHBIX aCCOLMALMiA MK COIO30B.

3(). Pa6oTHHKH GHOIHOTEK O0A3aHBI:

a) obecreuyuTh MOJB30BaTEIM BO3MOXHOCTE paGoTHl ¢ HH(pOPMALHOHHEIMU PECYPCaMH
OuOMHOTEKH! )

6) uHpOpPMHPOBATE oB30BaTeNeH O BHAAX MPEJOCTABIAEMbIX OHOMTHOTEKOM yCIIyT:

B) obecneunTh HayYHYIO OpraHu3allkio (OHJ0B U KAaTAIOrOB;



' SopsEposars GOHIL B COOTBETCTBHH C YTBEPKICHHBLIMH (e/lepalbHEIMM NIEPEUHIAMH
weefesrx wanaswil, 00pa3oBaTeIbHBIMH TporpaMMaMy 0011e00pa3oBaTeIbHOIO YUPEKICHHUS.
meTepecanm#, noTpeOHOCTAMHE H 3allpOCaMM BCEX KaTeropHH NOJb30BaTENIeH,

2 cosepmeHCTBOBaTH HHPOpPMAILMOHHO-OHOmMorpadguyeckoe # OubanoTeUHOE 00CTYKMBaHKE
BOIL30BaTeNCH;

£ 0beCcneYMBaTh COXPaHHOCTh HCIIOJIb30BAaHUA HOCHTEICH HHQOPMAIIHH, HX CHCTEMATH3AIIHIO,
paIMeNICHHE H XpaHEeHUE,

%) obecrne4uBaTh pexXuM paboThl B COOTBETCTBHH C NOTPEOHOCTAMH 10/1b30BaTesIed U paboToii
06meobpa3zoBaTeNIbHOIO YYPEXKICHH,

3) OTYHTHIBATHCS B YCTAHOBJIEHHOM TIOPS/IKE TIEPEN PYKOBOIXTENEM 00111€00pa3oBaTe/ibHOro
VYpEXKICHHS,

¥ ) MOBBIMIATEH KBATH(PUKALIUIO.

VIL. IIpaBa u 06si3aHHOCTH MoJjib30BaTe el GudanoTeKkn
31. INons3oBarenu OMOMHOTEKH UMEIOT IIPABO:
a) MoIy4aTh NONHYIO HHpOpMALHIO 0 cocTaBe GubmHoTedHOrO (oHaa, HHPOPMALHOHHBIX
pecypcax H IpeoCTaBIseMbIX O6nbmHoTeKOM yenyrax;
6) MOMB30BAThCA CIIPaBOYHO-OUOIHOrpaduUecKkuM annaparom OHOIHOTEKH;
B) 10JIy49aTh KOHCYTBTAIMOHHYIO IOMOIIb B IOHCKE H BHIGOPE HCTOYHUKOB HHPOPMAIIHH;
r) IoNyyYaTh BO BPEMEHHOE MOJIb30BaHHE HA A00HEMEHTE U B HHTA/ILHOM 3aJi€ IeYaTHRIC
M3/1aHKs, ayJHOBU3yaIbHEIE IOKYMEHTBI H IPYTHEe HCTOYHHKH HHQOPMAIHK;
1) IPOJUIEBATh CPOK MOJIB30BaHHs JOKYMEHTAMH,
€) IoNyyarh TeMaTHueckue, GakTorpaduueckue, yTOUHIONHe H OHOIHOrpadUIECKUe ClIPaBKH
Ha ocHOBe (hoHIa OHOIHOTEKH;
3) y4aCTBOBATh B MEPONPHATHSIX, IIPOBOJIUMEIX OHOIHOTEKOM:
K) obpamarscs Juis paspelieHns KOHDIUKTHON CHTYallnH K PYKOBOIHTE/IO
00111e00pa30BaATENBHOIO YUPEKACHHS.
32. [Noms3oBaresn 6GUGIHOTEKH 00A3aHBbL:
a) cobJTI0IaTh NPaBUIIa [0Ib30BaHuUs GHOIMOTEKOMH;
6) GepeKHO OTHOCHTBCSA K IPOM3BE/ICHISM Ie4arh (HE BLIPBIBATE. HE 3arubaTh CTpaHMIL, He
JleNaTh B KHATAX MOJYEPKUBAHHMMN, TOMETOK), HHBIM JIOKYMEHTaM Ha PasIniHBIX HOCHTCIIAX,
060py10BaHHIO, HHBEHTAPIO;
B) IOJUIEPKUBATH MOPSZIOK PACCTAHOBKH JOKYMEHTOB B OTKDBITOM JI0CTYIIC OUOIHOTEKH,
pacroJioKeHust KApTOYEK B KaTalorax U KapToTeKax;
r) NOJIb30BaThCA IIEHHBIMH U CIIPABOYHBIMU JOKYMCHTAMH TOILKO B MOMEIIEeHHH OHOIHOTEKH
) y6enuThes TIpH NOTyYeHHH JOKYMEHTOB B OTCYTCTBHH nedekToB, a NpH 00HAPYKEHHH
npouHbopMHEpPOBaTE 00 5TOM PabOTHHKA Gu6HoTexH. OTBETCTBEHHOCTH 32 OOHAPYKEHHBIE
ne(eKTH B CIaBAEMBIX IOKYMEHTaX HECET NIOCJIEHHH TOJTBE30BATE b
’) BO3BpAMIaTh A0OKYMEHTHI B GHONMOTEKY B yCTAHOBJICHHBIE CPOKH:
3) 3aMeHSITh IOKYMEHTHI OHOIMOTEKH B CITydae HX yTpaThl UiIH MOPHH MM paBHOLEHHBIMHU OO
KOMIIEHCHPOBATh YIIEps B pasMepe, YCTaHOB/ICHHOM MpaBuIaMH 0JIL30BAHHA OHOIHOTEKOM:
M) MOJHOCTBIO PaCcCYHTAThCA C 6UOTHOTEKOH IO HCTEYEHHH! CPOoKa 00yUCHHA WIlH paboThi B
0bmeobpa3oBaTeIbHOM YUPEKACHHH.
33. [TopsoK NoJb30BaHAA GHOMHOTEKOMH:
a) 3anuck obygaronmxcs 00meo0pa3oBaTe/bHOro yupesxkeHus B OnGIHOTEKy MPOM3BOJUTCA 11O
CIIMCOYHOMY COCT@BY KJIacca B MHIMBHYalbHOM MOPA/IKE, [eJaroriyeckux U HHbIX
paboTHEKOB 00Ime06pa3oBaTeIbHOr0 YIPEKIACHHA, pomuTenei (MHBIX 3aKOHHBIX
npejcTaBuTene) oby4alomuXcs - 0 MacHopty,
0) nepeperucrpanss nons30BaTe/eii OHGIMOTEKH MPOU3BOLHTCS €KET0THO: )
B) IOKYMEHTOM, [IOATBEPKAAOLIAM NPABO TONB30BAHAA OUOIMOTEKOM, SBIACTCH YHTATEILCKHH

dopmynsp:



B OrGmHoTeKy.

T K

Aaty BBIIa4H MOIB30BATENIO I0KYMEHTOB U3 (oH/a

BOIY9HTE HA JIOM H3 MHOTOTOMHBIX H3/IaHuMii He Goslee JBYX

AHWA TOKYMEHTaMH:

% - y2eOHBIH rog;

bHAs, XY0XKECTBEHHAs JIATEpaTypa - | MecsIr;

% MOBBIIEHHOTO cripoca - 15 ameii;

TOIb30BaHHA NOKYMEHTAMH, €CITH Ha HUX OTCYTCTBYET
eif.







