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IHonoxenne
00 opranu3zanuu padoThl ¢ 3JIeKTPOHHBIM KYPHAJIOM
B MYHUIIUNIAJIbHOM OIO/I’KETHOM 00111e00pa30BaTe/IbHOM YUpPe:KIeHUN
«OcHoBHas o0meoOpa3zoBaTesbHas KoJga uM. Pacuiasa Axmerosa c. Kapkaycb»
Kykmopckoro mynununanbHoro paiiona Pecnyosiuku TaTtaperan

1. O01mue moI0:KeHus

1.1. Hacrosimiee nonosxeHue 00 opranuzanuu paboThl C 3JEKTPOHHBIM KYpPHAIOM B
MYHHUIIUTIAIEHOM O0JKeTHOM 0011ieoopazoBarenbHoM yupexaeann «OOL um. @acumnst AXMeToB
c. Kapkayce» pazpabortano B coorBercTBUU ¢ DenepanbHbiM 3aK0OHOM OT 29.12.2012 Ne 273-D3
«O0 oOpazoBanuu B Poccutickoit denepaunn».

1.2. ITonoxeHue omnpeesseT npaBuiia paboThl U eJMHbIE TPEOOBaHUS IO BEACHUIO 3JIEKTPOHHOTO
xypHana B MBOY «OOIII um. ®@acuna Axmerosa c. Kapkaychby.

1.3. DnexTpoHHBIM XypHATIOM (nanee — I)K) Ha3zbIBaeTCs KOMIUIEKC MPOTPaMMHO-aIapaTHBIX
CpPEeZCTB, BKJIIOYAOLINI 0a3bl JAHHBIX U CPEJCTBA JOCTyNA U pabOThl ¢ HUMHU (IIPOTPaMMHO-
anmnapaTtHyr HHPPaCTPYKTypy, CEPBUCH] HH()OPMALIMOHHOTO B3aUMOIEHCTBHS).

1.4. DnexTpoHHBIH AHEBHUK — pa3aen DK, npeacTapistomuii cCOO0H MHIMBH LY ATU3UPOBAHHYIO
BbIOOPKY naHHBIX U3 DK 0 Xoz€e u pe3ynpraTax 00y4eHHs KOHKPETHOIO YUEHUKA.

1.5. 3K — cpencTBo MHAMBUIYAIBHOTO YUYeTa pe3yJIbTaTOB OCBOCHHS 00pPa30BaTEIbHBIX MPOTPAMM.
OH oTHOCHUTCS K yu4eOHO-I1earornuecKoi JOKyMeHTalul. AKKYpaTHOe, TOYHOE U CBOEBPEMEHHOE
BEJICHHE €ro 003aTeNbHO JUIs KaX10ro coTpyaHuka [1Ikomnbl, B 0053aHHOCTH KOTOPOTO BXOAUT
pabota ¢ D)K. JlocTyn K nepcoHaJbHBIM CTPaHMIIAM THEBHUKA UMEIOT POIUTENN (3aKOHHBIE
npeJicTaBuTeNN) o0yuaromerocs, ooyqatomuiics, agmuauctpamus lkons (qupexrop ILkonsl,
3aMECTUTENH JUPEKTOPA), YUUTEINS, KIIACCHBIE PYKOBOAUTENH; afMUHUCTpaTop D)K.

1.6. ITpununamu paboTsl ¢ DK ABIAIOTCS:

e COOJIO/ICHHE TTPaB U CBOOOT YIACTHIUKOB 00pa30BaTEIbHBIX OTHOIICHHH;

e JIOCTOBEPHOCTbH U MOJTHOTA HH(POPMAITUH, coaepxateics B I)K;

e yHU(UKAIMSA JAaHHBIX, cofepkamuxcs B DK, 1 TOKyMEHTUPOBaHHON MHGOpMAITHI
ko,

e 3alIUTa JAHHBIX, cojaepkamuxcs B DK, OT HEempaBOMEPHBIX U TPOTHUBOIIPABHBIX
JIeHCTBUI.
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1.7. Benenue 3neKTpOHHBIX (GOPM yueTa 00pa3oBaTeIbHOMN NEATETbHOCTH U PE3yJIbTaTOB
obpazoBarenbHOU AesTeapbHOCTH (DK) SBISIETCS COCTaBHOM YacThIO pabOTHI IO BEACHHUIO
3IIEKTPOHHOTO TI0KyMeHToobopoTa B IlIkore.

1.8. DX saBnsiercst yacTbio HHGOpMAIMOHHOM crucTeMbl IIIKobI.

1.9. ®yHkumoHnpoBaHue U UCIoab30BaHre XK OCyIIeCTBIsAETCS B COOTBETCTBUU C JICUCTBYIOIINM
3akoHoaTenbcTBOM PD, B Tom unciie @eaepanbubiM 3akoHOM OT 27.07.2006 Ne 152-D3 «O
MIEPCOHAIILHBIX IAHHBIX).

1.10. OtBeTcTBEHHOCTH 32 (PyHKITMOHHPOBaHUE DK M KOHTPOJIb 33 TPABUIILHOCTBIO €0 BEJICHUS
BO3JIaratoTcs Ha qupekropa LLIkonbl u TEXHHYEeCKOro CrelaincTa.

2. Haznauenue 7K
9K ucnonp3yercs s peleHus CAeAYOMMNX 3a/1ay:

2.1. Co3nanue/BBOJI, CHCTEMAaTH3aIINs, UCIIOIh30BAaHUE U XPaHEHUE TAHHBIX O XOJIe
oOpa3oBatenbHOM AesrenbHocTd B [lKkome, B ToM uncie 00 yCreBaeMOCTH U TIOCEIAEMOCTH
y4aImuxcs.

2.2. Odopmitenne nHGOpPMAITUH, XpAHSIIEHCs B 0a3e NaHHBIX, B BUJIC JOKYMEHTA Ha OyMaskHOM
HOCHTEJIE.

2.3. OGecnieueHure onepaTUBHOTO JIOCTyIa POAUTENEH (3aKOHHBIX IPECTaBUTEINEH )
oOyuarormerocs,

oOyuaromierocsi, agmuaucTpanuu [komsr (qupexropa ILkombl, 3aMecTUTENCH TUPEKTOpa),
ytnxneneﬁ, KJIACCHBIX pYKOBOIII/ITCJIef/'I K OTMCTKaM 3a BECh IICPUOJ BCACHUA KypHaja I10 BCEM
npeaMeTam B JI000€e BpeMsi.

2.4. ABTomMaTu3aIus co3aHusl OTUETHON JOKYMEHTAIIMHN YUYUTENCH U aIMUHUCTPALIAH.

2.5. CBoeBpeMeHHOE HHPOPMUPOBAHUE POIUTENCH (3aKOHHBIX MPEACTABUTENEH ) 0 BOITPOCAM
yCIeBaeMOCTH, MH/IMBUYaTIbHBIX PE3yIbTATOB U MOCEIIAEMOCTH UX JIeTEH.

2.6. UndopmupoBaHue yJalIuXcs 0 X0/1e 00pa3oBaTeNbHON AEATENbHOCTH TOCPEICTBOM JIAHHBIX B
), ¢

2.7. Kontpoms 3a peanu3zaiyeil 00pa3oBaTesIbHBIX IPOrpaMM, B TOM YHCJIE yUeT:

e TIPOBEICHHBIX 3aHATH;

e JIOMAIIHUX 3aJaHui U 00beMa Harpy3Ku Ha 00yJaroIIuXcs;

e pE3yJbTaTOB OCBOCHHUS 00pa30BaTEIbLHON MPOrpaMMBbl yyaruMucs (yCreBaeMocCTh);
e TIOCENIAEMOCTH 3aHATUI ydalluMUCS;

e JIMHAMMKH yCIIEBAEMOCTH YUaIHXCS;

e peanu3anuu 00pa30BaTEIbLHONU MPOrPAMMBI.

3. IIpaBuaa padorsl ¢ DK

3.1. Beaenue DX 00s3aTenbHO IS KaKAOT0 MeJarora, KIaCCHOTO pyKOBOAUTENA, a TAaKXkKe TeX
paboTHuKoB l1Ikoubl, B ybK (GyHKIIMOHATIbHBIE O0S3aHHOCTH 3TO BKJIIOYEHO.

3.2. [lopnepxkanue B aKTyaJlbHOM COCTOSIHUM MH(pOpMaluu, XpaHsiencs B 6a3e nanHbix JK,
SBJISIETCS 0053aTEIIbHBIM.
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3.3. Yuer peanu3zanuu 00pa3oBaTEIbHBIX MPOTPaMM H OCYIIECTBICHUS 00pa30BaTeIbHON
NeATEIFHOCTH BEIETCS BCEMU MEAarorndeckuMu paboTHukaMu L1IKousr.

3.4. Pacnipenenenue 3aHsATHI 110 IPEAMETAM U 3aKPEIUIEHUE X 3@ YUUTEISIMU OCYIECTBISETCS Ha
OCHOBAHMHU y4eOHOIO IIaHA U pacIipe/lesIeHus N1eJaroru4eckoil Harpy3Ku.

3.5. BBoa B DK nat nmpoBeieHuUsl 3aHITUN B COOTBETCTBUHU C PACIIMCAHUEM 3aHITUN, TEM YPOKOB,
3a/IaHHBIX JOMAITHUX 33JaHHi, OTMETOK 00YYaIONINXCs M CBEJICHUI 00 OTCYTCTBUHU yUYalIMXCs Ha
YPOKax OCYIIECTBIISIETCS YUUTEISIMU €KETHEBHO.

3.6. Buecenue B D)X unpopmarun 06 oTMeTKax 00yJaronuxcsi ¥ CBEACHUHN O
MPUCYTCTBUU/OTCYTCTBUH YHALTUXCS JOJKHO MIPOU3BOJUTHCS B JIEHb IIPOBEICHHUS 3aHATHS HE
nozauee 17:30.

3.7. lllxona rapaHTUPYET yUYaIIUMCSI U UX POJUTENSM (3aKOHHBIM MPEACTaBUTENSIM) BO3MOXKHOCTh
OIIEPATUBHO I10JIy4aTh HH(GOPMALIHIO O TEKYILEH yCIeBaEMOCTH U ITOCELIAEMOCTH YUallerocs yepes
), ¢

3.8. [Ipu Benennn DK kaxapIM niegarorom (y4uTeneM) J0KHO COOTI0IAaThCs eMHO00pa3ne
3aIl0JTHEHUS KYPHAJIOB B YaCTH TEM IPOBEJICHHBIX YPOKOB (B COOTBETCTBUU C paboueit
MIPOrpamMMOil O MPEAMETY ), BEICTABICHHBIX OTMETOK, MIPOITYCKOB YPOKOB U 3alTUCEH O IOMAITHEM
3aJJaHHH.

3.9. [lonb3oBarensm DX 3amperiaercs nepeaaBaTb CBOU NEPCOHAIBHBIE PEKBU3UTHI JocTyna K 9K
JPYTHM JIAIaM.

3.10. Cotpyanukam IlIxomnsl 3anperniaercsa qomyckats yuammxcs [komnsl k padote ¢ K.
4. IIpaBuiia BeleHU y4eTa YCIEeBAeMOCTH U MOCENaeMOCTH y4aluXxcst

4.1. PaboTa yuuTens o BEJCHUIO JAHHBIX TEKYIIEH yCIIEBAEMOCTH YYalllerocsi OCYIIECTBISAETCS B
paszzneine «KiaccHblil xKypHam».

4.2. Yuutenb B COOTBETCTBHH C pACIIMCaHUEM 3aHATUN BHOCUT B DK ciieqyroniue 1aHHble: TEMY
YPOKa; OTCYTCTBUE yUAIIMXCS; OTMETKHU yYAIIMXCs; JOMAIIHEE 3aaHuE.

4.3. Yuutens BHOCUT B DK yUeTHYIO 3alUcCh O MPOBEIEHHOM 3aHATHH 110 (aKTy B JIEHb
IIPOBEJCHUS.
[Tpon3BOAUTH 3aUCh YPOKOB 3apaHee HEAOIMYCTUMO.

4.4. Yuurenb, 3aMEHSIOIUN OTCYTCTBYIOLIETO YYUTENs, HAa BpeMs (JaTy) 3aMEHBI [OJy4yaeT AJOCTyI
k DK Ha cTpaHuIe OTCYTCTBYIOLIETO YUUTENS U 3aM0JIHSAET €r0 B YCTAHOBJIEHHOM IOPSIJIKE.

4.5. Yder pe3yJIbTaTOB yCIEBAEMOCTH yHAIINXCS:

e pe3yNbTaThl yUeOHOH ACATEIHPHOCTH OIICHUBAIOTCS HA OCHOBAHUH YCTHBIX OTBETOB
(BBICTYIUIEHUH) yYaIUXCSI, TUCBMEHHBIX pa0OT, MPAKTUYECKON EATEIHHOCTH YUaIUXCs;

e OTMETKH 3a YCTHBIE ¥ MUChbMEHHBIE OTBETHI BBHICTABJISIOTCS B KOJIOHKY 3a TO YHCJIO, KOT/1a
MIPOBOMIIACH PabOTa;

e B KJIETKaX JIJI1 OTMETOK YYUTEh UMEET MPABO 3aMUCHIBATH TOIBKO OJWH U3 CJIECIYIONNX
CHUMBOIIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (€AMHHILY) HE BHICTABIISIOT.
JlomycTUMO CTaBUTh HECKOJIBKO OTMETOK B OAHY Tpady;

e TIPU KOHTPOJBHBIX MEPONPUSITHUSIX, IPOBOJAUMBIX YUUTEIEM B COOTBETCTBUU C
TEeMAaTHUYECKUM TUTAHUPOBAHUEM, 00s13aT€ITLHBIM YCIIOBUEM TTPOBEICHHS KOHTPOJIS
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SIBJISICTCS BHICTABIIEHUE OTMETOK BCEM YYAIIUMCS, IPUCYTCTBYIOIIUM Ha YPOKE
(uckioyas cirydau, KOr/ia yyariuiics JoJIroe BpeMsi OTCYTCTBOBAI MO YBaXKUTEIIbHOM
npUyrHE (HarpuMep, o 60JIEe3HM), MOATBEPKACHHON COOTBETCTBYIOIIUMU
JIOKyMEHTaMH );

e OTMETKH BBICTABJISIIOTCA B Tpade TOro JHs, KOTa MPOBOANUIACh JaHHAs paboTa;

e OTMETKH 3a MMCbMEHHYI0 pa0doTy MPOCTABISAIOTCA B CPOK HE OoJiee TpeX pabouux JHel ¢
MOMEHTA €€ HAIMCaHHs yYaIlIUMUCS;

e OTCpOYKA BBIMOJIHEHHS YUALTUMUCS 3adaHus (HallpuMep, 00yJaronuiics mpuiien Ha
3aHATHUS TIOCIIC JUTUTEIIBHON OoJie3Hn) pukcupyercs: B 97K cumBosiom (—); B
3JIEKTPOHHOM JHEBHUKE YYaIllerocss CHMBOJIOM (—), K KOTOPOMY HE0OXOAMMO HamucaTh
KOMMEHTApHUii;

e BpeMs, 32 KOTOPOE YYalIHiics JOKEH JTUKBUIMPOBATH 33/10JDKEHHOCTD, HE MIPEBBIIIACT
OJIHOM y4eOHO HeJeNy U YCIIOBUU NpUcyTCcTBUs yuainerocs B [llkone, B Teuenue
KOTOPOH pe3yJIbTaThl OLCHUBAHUS OTCPOUYCHHBIX 33JJaHUN JOJKHBI ObITH BHICTABIICHBI
yuuteneM B K.

4.6. YyeT nocemaeMoCT! y4aluuxcsi:

e yuuTeNb 0053aH Ha KaXKJI0M YPOKE OTMeUaTh OTCYTCTBYIOLIUX YUalUXCS;

e IIPU OTCYTCTBHH Yy4YaILIEroCs HA YPOKE yUuTeb IpocTaBiser «Hy;

e ydauuecs, UMEIOLIe MEAULMHCKYIO CIIPaBKY 00 OCBOOOKACHUH OT (PU3MUECKUX
Harpy3o0K, J10JKHBI IPUCYTCTBOBATh HAa ypOKax (PU3NYECKON KyJIbTYPbl U BBIIIOJIHATh
VHJUBHyaJIbHBIC 3a1aHUS.

4.7. OdopMIiICHHE TEMBI YPOKa:

paboTa yuuTess 0 BEJICHUIO yueTa BINOIHEHNS yUeOHBIX IPOrpaMM U ITPOBEICHHBIX 3aHATUI
OCYILECTBIIAETCS B pasneie « TeMbl ypOKOB U 3alaHU,;

e B Hayaje y4eOHOro rojia yuyureiab BHOCUT TEMAaTHUYECKOE IUIAHUPOBAHHE IO MIPEIMETY B
pasnen «IlnanupoBaHre ypoKOB» Ha CPOK OT OJHOU y4ueOHOM yeTBepTH 110 roAa. Eciu
YUUTENb UCTIBITHIBAET TPYAHOCTH IIPH BHECEHUH B KYpPHaJI TEMAaTHUYECKOTO
TIJITAHUPOBAHUS, OH MOXKET 3anoHUTh ¢aitin Microsoft Excel mo ycranosnennoit popme u
nepenats anMuHACTpaTtopy XK ais umnoprupoBanus B 9)K;

e yuuTesb BHOCUT B DK ydeTHy!o 3amuch 0 TeMe ypoka 1o (akTy B I€Hb IPOBEICHMUS;

e yueTHas 3anuch B DK 0JKHA COOTBETCTBOBATH TEME IIPOUIEHHOIO HAa YPOKE MaTepHuaa.

4.8. JlomamHee 3a/1aHuE:

yuurteab BHOCUT B D)K nHpopManuio o JomMalHeM 3a1aHUU B JIEHb NpoBeAeHUs 3aHsaTus 10 17:30
(ToMariHee 3a/1aHue Ha CIEAYIOUIMH yPOK HaJl0 YKa3bIBaTh B 3JIEKTPOHHOM JKypHaJle He Mo3/Hee
BPEMEHH OKOHYAHUS y4eOHOTO JTHS).

o Brpade «/lomamHee 3a1aHue» GUKCUPYET COJepKaHUE 3aIaHUs, CTPAHUIIBI, HOMEpa
3a/1a4 U yIpaXHEHHUH ¢ OTpakeHHeM CrelupuKN JoMaIIHe paboTsl (OBTOPHTb...,
COCTaBUTH TJIaH, TAOIUILY, BOIIPOCHI U T. 11.);

e odopmiser foMaIIHee 3aJaHue TBOPUECKOTO XapaKkTepa, HalpuMep, clieJaTh pUCYHKH,
HaImucaTh COUYMHEHUE, B Tpade «JloMairHnee 3a1anney CIeayomuM 00pa3oMm:
«TBopueckoe 3a1aHKe: BBHITIOTHUTH PUCYHOK K CKa3Ke...»;

e BHOCHT 3anuch « THAMBUAYyanbHOE 3a1aHune» B rpady «JlomaniHee 3aganne, eciiu
mpeJiiaraeT yJamnuMcst HHIANBUIyTbHbBIC 3a1aHHS,

e HE 33/1aeT JOMAIIIHEe 3a/laHue U BHOCUT B ToJie «JloMarHee 3aianue» 3anuch «He
3a/1aHO»;

e HE 33/1a€T JIOMAIIIHEEe 33/JaHue TI0CIIe KOHTPOJIbHBIX MEPOTIPUSATHH, HA KAHUKYJIIBI.
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4.9. BricTaBJIEHUE UTOTOBBIX OTMETOK:

e YYHUTEJb BBICTABJISICT OTMETKH 3a OTUYETHBIN nepuo ydammmes B pazaen DK «l'ogoBas
OTMETKaY;

e B KOHIIE OTUYETHBIX NIEPHUOI0B BHICTABIISIET OTMETKH YUALUMCS 32 YETBEPTh, IOTYTOJIHE,
roJl B CPOKH, orpeseneHHbie qupexkropoM Llkounbl, HO He Mo3/1HEee YeM 3a JBa JHS 10
OKOHYaHUS Y4eOHOT0 Mepuoa;

e JIJIA 00BEKTUBHOM arTTeCcTalluu 06yqa}oumxc;1 3a YCTBCPThb YUUTCIIb 06$I3aH BBICTaBUTH B
DK He MeHee Tpex OTMETOK, a JUIsl aTTECTAllMH 3a MOJIYTOle — HE MEHEee MSTH OTMETOK C
065I3aT€JIBHBIM Y4C€TOM KauCCTBa 3HAHUH OGy‘-IElIOH.[I/IXCSI 110 IMCbMCHHBIM,
71a00PaTOPHBIM U MPAKTUYECKUM paboTaM.

5. ®yHKUMHU U 1eATeJILHOCTH MoJib3oBaTesei K
5.1. ITone3oBarensamu DK SBIAOTCS:

o anmuHucrpanus [xoinsr: qupexrtop LKoIIBI, 3aMECTUTENN TUPEKTOPA;
e TIIE/arory;

e KJIACCHBIE PyKOBOJIUTEIIH;

e JUcHieTYep 00pa30oBaTEIbHOM EATEIIHOCTH;

e anmunuctparop 2XK;

e pabOTHUKM MEAULIMHCKON Ciryk0b! 11IK0BI;

e CHELMATUCT KaapoBo ciyxO0bl [1Ikosnbl.

5.2. Yyamuecs 1 UX poAUTENH (3aKOHHbIE IIPEJCTABUTEIN) SIBJIAIOTCS [10JIb30BATEIIMU
3JIEKTPOHHOTO JHEBHHUKA.

5.3. Dupektop Llxoinbl yTBEpKaAET:

e y4eOHBIN TUTaH HE MO3/Hee | ampens MpeAecTBYIOIIEro yueOHOTo To/a;

e TIEIaATOTHYECKYIO0 HArpy3Ky Ha 4eTBEPTh (MOIyroAne/ydeOHbIHi ro/1) He MO3Hee YeM 3a
JIB€ HEJleIH J10 Hayasa yueOHOoro nepuoja;

e pacrucaHue 3aHATHI Ha y4eOHBIN IEPHUO HE TTO3AHEE YEM 3a OJIHY HEEII0 JI0 €ro
Hayasa;

e CIIMCOYHBIN cocTaB yuauuxcs kiaaccoB llIkonel He mo3nHee 31 aBrycra;

e CITMCOK KJIACCHBIX PYKOBOJUTENEH HE mo3nHee 31 aBrycra.

5.4. 3amecturens qupekropa LlIkons! mo yueOHO-BOCTIUTATENHHOM padoTe:

e OCYUIECTBJISIET HEMOCPEACTBEHHOE PYKOBOJCTBO CUCTEMON paboThI Mo BeAeHu o DK;

e 10 OKOHYAaHUU Y4EOHOrO rojia Mojiy4yaer y agMuHucTpaTopa konuu JK Ha 3JIeKTpPOHHOM
HoOcHUTeNe HH(POPMAIIUN — ONTHYECKOM JMCKE IO Kilaccam;

e TIPOBEpEHHbIE Ha PabOTOCIOCOOHOCTH TBepble konuu DK 3arneyaTsiBaeT B KOHBEPTHI,
3aBepsieT MOANKCHI0, pacIM(PpPOBKON MOAMHUCH U JaTOM;

e OCYILECTBJISET KOHTPOJb 32 CBOEBPEMEHHOCTHIO OTPAKEHUS B )KypHaJIe paclucaHus U
Y4E€TOM 3aMEILEHHBIX U MPOMYLIEHHBIX YPOKOB (3aHATHUI).

5.5. Texunueckue CIIEIUAINCTEI:

e CBOEBPEMEHHO MPEAOCTABISAIOT AUCHETUEPY 00pa30BATENBHOTO YUPESKICHUS JaHHBIE JUIs
3anonHeHus DK: cxemy o0y4eHHs, CIUCOK U3y4YaeMbIX TUCHUIUIMH (TIPEIMETOB) s
KaX/10T0 KJIacca/TPyNIIbl, CBEJACHHUS O Nepruoiax o0yueHHs U aTTeCTalluu H T. [1.;

e 10 OKOHYAHUU YETBEPTEH U MOIYyTroAUN COCTABISAIOT OTUETHI IO padbote yuutenei ¢ 9XK;
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e TI0 OKOHYAHUU Y4EOHOTO Tojla KOHTPOJIUPYIOT pacnedarky nqaHHbix XK ¢ pesynbratamu
0o0yd4eHust B y4eOHOM TOy (MTOrOBBIMA OTMETKAMHM ) 10 KJIacCcaM U MPaBUILHOCTh MX
o opMIIeHHUS KITACCHBIMU PYKOBOJAUTEIISIMU;

e  UHGOPMUPYIOT MEAArOTOB O BHISIBICHHBIX OINOKaX, JOMYIIEHHBIX MU IIpU paboTe ¢
29X

e OCYHIECTBIAIOT KOHTPOJIb 3a peanuzanueid ®I'OC HOO u OOO; 3a BbINOJHEHUEM
y4eOHBIX IIAHOB; IPOTHO3UPOBAHUEM XOJIa, PA3BUTHUS U PE3YyIbTaTOB 00pa30BaTEIILHOMN
JeSITeNIbHOCTH T10 KJ1accaM; MPaBUIIBHOCTBIO BeieHus DJK; CBOEBPEMEHHOCTHIO
OTpaXKCHHUS B KypHaJIe paclHCaHus; 3al0JHEHUEM KypHalla IIelaroraMus;
CBOCBPEMEHHOCTHIO BBICTABIICHHSI OTMETOK M PE3yJIbTATOB 3aHATHI; HAIOIHIEMOCTHIO
OTMETOK; OTPaKEHHUEM TOCELIAEMOCTH 3aHATUI; CBOEBPEMEHHBIM 3al0JHEHHEM pa3fielia
JOMAITHUX 33JJaHUI; COOTBETCTBHEM JOMAITHUX 33/IaHU TPEOOBAHMSIM I10 COACPKAHUIO
1 00BbeMY.

5.6. Yuurens (megarorudeckuii paboTHUK):

o otpaxaeT B DK xo/1 06pa3zoBarenbHOM 1E€STEIBHOCTH B COOTBETCTBUU C 00pa30BaTEIbHOM
[IPOrpaMMOil U y4eOHBIM IIIIaHOM;

e ©XEIHEBHO BHOCUT B JKypHaJI CBE/ICHUS O 3aHATUAX 110 MPeIMETY (TeMaxX ypOKOB,
3aJIaHHBIX JIOMAIIHUX 33aHUSX);

e OlEHMBAET 3(PPEKTUBHOCTD U PE3yJIbTATUBHOCTb O0YUEHMSI YUAIIHUXCS 10 IPEIMETY
(xypcy, IporpaMMe), y4uThIBasi OCBOEHUE 3HAHUH, OBJIa/ICHUE YMEHUSMU, Pa3BUTHE
OIIbITa TBOPYECKOM AEATEIbHOCTH, [I03HABATEILHOIO HHTEPECA YUaLTUXCS;

e BHOCHUT JJaHHbIE 00 YCIIEBAEMOCTH yYalIUXCs, CBOEBPEMEHHO MPOCTABIISAET MOJyUYECHHBIE
YUEHHKaMH OTMETKH, B TOM YHCJI€ YETBEPTHbIE (IIOJIYTOJIOBbIE) U FOJIOBLIE;

e OTMETKH 3a NMCbMEHHBIE Pa0OTHI BBICTABIISET B CPOKHU, IIPEYCMOTPEHHbBIE HOPMaMHU UX
IIPOBEPKH, HO HE MO3/HEE TpeX AHEH C MOMEHTA POBEACHUS padoThI;

e 3aHOCHUT CBOEBPEMEHHO JIaHHBIE O MOCEIIAEMOCTH Y4allluXCsl, BHITOJHEHUH JIOMAIIHUX
3aJaHuM;

o 3anosiHgeT DK Kak 3amMelaronuil yuuTenb (BBOAUT JAHHbBIE O IPOBEICHHOM YPOKE) B
YCTaHOBJIEHHOM IOPSAIKE MPU OCYIIECTBICHUH 3aMEHBI.

5.7. KnaccHble pyKOBOJMTEIN:

e KOHTPOJIUPYIOT aKTyaJbHOCTh HH(POPMAIMH 00 yUalluXcsl, POJUTENSIX U CIIUCKaX CBOETO
KJ1acca 1 HH()OPMHUPYIOT IUCIIeTYepa 00pa30BaTEIHLHOTO YUPEKICHUS O THOOBIX
HU3MCHCHUAX, BHCCCHHBIX B KYpHAJI;

e AHAJIM3HUPYIOT YCIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB YUaIIUMKCS CBOETO KJIacca;

e KOHTPOJHUPYIOT CBOCBPEMCHHOCTD 3allOJIHCHUA U BHCCCHUA NEAaroraMm JaHHBIX 00
YCIEBAEMOCTH U MOCEIIaEMOCTH yUalluXcsl CBOETo Kiacca B DK;

e  UH()OPMUPYIOT pOAUTEINICH 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH JIETEN MOCPEICTBOM
OTYETOB, C(HOPMUPOBAHHBIX Ha OCHOBE JaHHBIX DK, B TOM YHCIIE TIO 3aImpocam
poauTenen;

e 3HAKOMST yYaIMXCS U UX POJUTENEH C HOPMATUBHBIMU TOKYMEHTAaMHU, JTOKAIbHBIMU
aKTaMH M HHCTPYKIHSIMH, PEMNIAMEHTHPYIOIUMH MOPSAOK UCIOIb30BaHus DK;

e TIPEIOCTaBISIOT MO OKOHUYAHUH Ka)XIOW YeTBEPTH 3aMECTUTENIO JUPEKTOpa Mo yaeOHO-
BOCIHUTATEIbHONU paboTe 0TUETHI 00 yCIIeBaEMOCTH U MOCEUIaeMOCTH YUallluXCsl Kiacca;

e OpPraHU3YIOT ONEPATUBHOE B3aMMOJICUCTBUE MEXTY yUalIUMHUCS KJ1acca, UX POIUTEIIMU
(3aKOHHBIMU TIPEACTABUTEISIMU ), anMuHKICTpanuen L1Ikonpl u megaroramu ¢ mOMOIIBIO

29X
e KOHTPOJIUPYIOT €KEAHEBHO PETUCTPALIUIO (DaKTa MPUCYTCTBUSA/OTCYTCTBUS yUalllerocs Ha
3aHATUSX.
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5.8. lucnetuep 0Opa30BaTENBLHOTO YUPEKICHUS:

e BBOJIUT U KOHTPOJHUPYET aKTyaabHOCTh AaHHBIX ydarnuxcs [Ikomsr (O. U. O., ron
POXIeHUS, 110JI, KOHTAKTHBIE TaHHBIE, J00aBIeHHE (PU3MUYECKOrO JIUIA B TPYTITY
«YUYeHUKN», HA3HAYEHNE YUETHBIX JaHHBIX JUIsl BXO/a B AJICKTPOHHBINA JHEBHUK) (pa3zen
9K «Yuenukn»);

e BBOJMUT U KOHTPOJIUPYET aKTyaJIbHOCTb JAHHBIX O POAUTENSAX (3aKOHHBIX
npeactraButensax) yuammuxcs (O. K. O., ctenens poJcTBa, KOHTAKTHBIE JaHHBIC,
noGasieHue Gpu3nueckoro Juia B rpynmny «Poautenny, NpuBs3ka poauTeNst K IpopHIIo
YUYEHHMKA, HA3HAUYCHUE YUETHBIX IAHHBIX JIJIs1 BXO/1a B AJICKTPOHHBIN THEBHUK) (Pa3iebl
XK «Dusndeckue IuIa», « Y YeHUKN),

e BBOJIUT U KOHTPOJIMPYET aKTYaJbHOCTh JAHHBIX O JBMKEeHUU ydammuxcs (pazzen DK
«IIpukaspl 0 IBUKEHHUSIX KOHTUHTE€HTA), SJIEKTPOHHBII MePEeBOJI yUaIIuXcs U3
KJ1acca/TPyMIIbI B KJIACC/TPYIITy HA OCHOBAaHMM MPUKa30B AupekTopa Lkomsr,

e (dopmupyer B DK crnucku kimaccos (pazaen DK «Kmacco»),

e ¢opmupyer B DX cnucku yueOHBIX TPy B paMKax Kiacca/mapaend (pazaen 9K
«"pynmel 00ydeHus»), OTpaxaeT U3MEHEHHUS B CIIMCKAX TPYII (3a4iClieHue, BHIOBITHE,
MepeBO/l yUaIIuxcs);

e BBOJAMT AaHHbIE A5 hopmupoBanusa B DK yueOHoro miana (pazaen XK «YueOnbrit
IJ1aH»);

e Ha3HAYaeT yYUTEJIeH Mo MpeaAMeTaM sl KaXKA0ro KJlacca/TPYIIbl B COOTBETCTBHH C
Y4eOHBIM paclyCaHUEM;

e HaCTpamBaeT CXEMbI 00yUYEeHHUs JIJIsl HA4YaIbHOW U OCHOBHOM 1IKOIIBI (pasaen XK «Ipadux
00y4YEeHHS»): CIUCOK N3YyYaeMbIX JUCHUIUIAH (PEIMETOB) U KaXKI0TO KJIacca/TpyIibl,
nepuoj 00y4YeHus, epro/] aTTeCTallui, KAHUKYJIIbI, yueOHast HeJeJs, TEPEHOCHI
[Ipa3JHUKOB;

e ¢opmupyet B 3K CHUCOK KJIIACCHBIX PyKOBOJIUTENEH U KOHTPOJIUPYET aKTyallbHOCTb
naHHbIX (pasaen DX «Ha3HaueHue KiIacCHBIX PYKOBOIUTENEH);

e 3amonHseT rpaduk sx3ameHoB (pazaen XK «['paduk s3x3ameHOBY);

e BBOJIUT JaHHBIE 00 OpraHU3alliu 3aMeH mpernojaBareneit (pazaen K «3amena
npenojaBaTeneiny);

e 3aIOJIHAET TeMaTUYEeCKUe MIaHupoBaHus 1o npeameraM (paszzaen DX «KanengapHo-
TEMaTUYECKHE TIIaHbI»);

e pacmpenenseTr yueOHyr0 Harpy3Ky COrjlacHO yueOHOMY IJIaHy B COOTBETCTBUU C
YTBEPKACHHBIMU CIIHUCKaMH YUUTENEH-TIPEeIMETHUKOB, KIIACCOB, YUeOHBIX TPy (pa3aen
XK «Pacnpenenenne Harpy3km»);

e BBOJMUT JaHHbBIE U opmupyeT B XK 0OCHOBHOE U CKOPPEKTUPOBAHHBIE PACTIHCAHUS
3aHATUN Ha y4eOHBIN nepuosl (4eTBepTh, nosyroaue, roxa) (pasnen DX «Pacnucanue
3aHATUIY).

5.9. Anpmunuctpatop IXK:

e 3aKphIBaeT MpeabAYIIHi yueOHbIN IoJ], OTKPHIBAET HOBBIN yUEOHBIN TOA
(ycraHoBKa/mepeBo]l B HOBBIN yueOHbIi roj — paszaen XK «Hactpoiika nporpaMMeny,
noapazaen « Texymuii yaeOHbINi ro1»);

e Ha3HayaeT nosb3oBarenei DK, To ecTh HalEIAET IpaBaMu JIOCTYIAa IPU OTKPBITUU
HOBOT'0 y4eOHOT0 rojia B COOTBETCTBUH C YU€OHBIM IIJIAHOM, pacliucaHUeM, TPUKa3aMU
nupekropa Lxomer;

e yCTaHaBJIMBAET pacmucaHue 3BOHKOB (pasaen DK «Pacmnucanne 3BOHKOBY);

e TIPENOCTaBIISIET JOTUHBI U Mapoiu Juid goctyna k 9K (nHeBHUKY) (pazaen 2K
«Duznueckue TUIaY);

e obecrneunBaeT B3aumoaercTBrue DK U CMEXHBIX CUCTEM, BBITIOJIHSIET PE3EpPBHOE
KOIMPOBAHUE JTAHHBIX;

e KOHCYIbTHpYET nojb3oBatesieit XK 1o Bompocam paboThl ¢ HUM;
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e OCYIIECTBISET TEXHUYECKOEe oOcmyxuBaHue DK, B TOM YUCIIe yCTaHABIUBACT
O0OHOBJIEHUS KOH(PUTYpAIUH; €XKETHEBHO MPOBOIUT PE3EPBHOE KOMMMPOBaHUE 0a3
JaHHBIX; YIAIIEeT TOMEYEHHBIE O0BEKThI, HACTPAUBAET (CHHXPOHU3UPYET) JaHHBIE
Mexay DX u anekTpoHHbIM THeBHUKOM (pa3aen DX «Hactpolika cuHXpOoHHU3aIun
JAHHBIX»);

e ocymecTsiseT agmuauctpupoBanre XK (pazaen DK « A IMUHUCTPUPOBAHUEY );

e pa3rpaHUYMBAET IIPaBa JOCTYIa [10JIb30BAaTENEH B COOTBETCTBUH C LIEJIIMU U 3aJja4aMu
00pa3oBaTeNbHON JACATENBPHOCTH U yUeOHON HArpy3Ku neaaroros (pasaen 9K
«Hacrpolika ronb3oBarteseil u rnpas).

5.10. PaGoTHrKM MeaUIIMHCKOM Ciry»)O0bI LIIKOIIBI:

e 3AMOJHAIOT B Havayie y4eOHOTro roja paszaei «JIuCT 310poBbsi»: CBEICHUS 00
AHTPOTIOMETPUYECKUX JIAHHBIX 00YYaIOIINXCs, TPYIIE 30POBbsI, METUITTHCKOW TpyTITe
JUTSI 3aHATUHA (PU3NYECKON KyJIbTYypOi, HOMEpe He0OX0AMMOM yueOHON MeOenH, a TaKkKe
MEIUIIMHCKUE PEKOMEH/IAIINN;

e 00eCHeurBaOT aKTyalbHOCTh AaHHBIX pazzena XK «JIuct 310poBbsa» B TeUeHHE Toja.

5.11. Cnenunanuct KaapoBoil ciry>k0bl BBOJUT U KOHTPOJIUPYET aKTYaIbHOCTh JAHHBIX:

e 0 memarornveckux corpynuukax Llkonsr: mpuem Ha paboTy, yBOJIBHEHUE, IEPEBO,
Ha3HaYeHHE JTOJKHOCTU (OCHOBHOM U TI0 COBMECTUTEILCTBY), IPUBSI3KA K TPyTIIIe
«Cotpynuaukm» (paznenst DK «Pusndeckue nmunay, «[Ipuem Ha padoty»,
«YBonbHeHHe», «Kanpobie nepemenieHus», « COTpyaHUKN);

e CIIMCKHU COTPYAHUKOB I1IKOJIBI, MX TOJKHOCTH, B TOM YHUCIIE PyKOBOAMTENEH, rpaduk
pabotsl (paznenst DK «Iloapazaenenusy, «Jomxaoctny, «I'paduku paboTh»).

5.12. Cexperaps (pedepeHT) ocyIecTBiIsieT (OPMUPOBAHHE PUKA30B O JABMKEHUH yYaIIXCs
(3auncrnenue, BbIObITHE, OKOHUYAaHUE YueObl, IEPEBO/I B APYToil Kiacc/Tpyniy).

5.13. Yyamuecs [Ikosbl ¥ UX poanuTeNHN (3aKOHHBIE TIPEACTABUTENN) UMEIOT CIIeyIOIne
BO3MO>KHOCTH TPH TIOJIb30BaHUU 3JIEKTPOHHBIM THEBHUKOM:

e TIOJNYYarOT HH()OPMAIHIO O JOMAIITHUX 3aJJaHUAX;
e TIONYYalOT JaHHBIE 00 YyCIEBAEMOCTH 00YJAIOIINXCs (BHICTABICHHBIX OTMETKAX).

6. IIpaBa nmoab3oBarenei K
6.1. Bce monp3oBarenu XK UMEIOT MpaBo MCIIOIB30BATh €I0 B €KETHEBHOM PEXKHUME.
HckmroueHneM sBJIsieTCsl MpoBeleHNe TEXHUYECKUX padoT, KOTOpble MOTYT IPOBOJUTHCS B CPOK HE
OoJee CyTOK ¢ yBEJOMJICHHEM I0JIb30BATENEN 3a HEJIEIIO [0 Hadaa padorT.
6.2. KitaccHple pyKOBOAMTETU UMEIOT MPAaBO HHPOPMHUPOBATH POJAUTETIEH O COCTOSIHUM
yCIIEBaEMOCTH U MOCEIIAEMOCTH UX JIeTeH Yepe3 OTYeThl, CPOPMHUPOBAHHBIE HA OCHOBE JTAHHBIX
9K, mo He0OXOTUMOCTH.
7. OTBETCTBEHHOCTH NOJIb30BaTe el K
7.1. Bce nmosp30BaTeny HECYT OTBETCTBEHHOCTH:!

 3a Hapymenue TpedoBanuit denepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O

NMEPCOHAIBHBIX JAHHBIX);
e pPasrjaliCHUEC CBOUX YUCTHLIX NAHHBIX (J'IOFI/IH, naponb);
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e HapylIeHUE TPeOOBaHUI HOPMATUBHBIX MIPABOBBIX JOKYMEHTOB, B TOM YHCIIE JIOKATHHBIX
AKTOB ¥ MHCTPYKIIMH, ONPEACIISIOIINX MOPSI0K UCTIONb30BaHus DK B COOTBETCTBUU C
3aKOHOJATEILCTBOM PD.

7.2. lupextop IIkosbl HECET OTBETCTBEHHOCTD 3a CBOEBPEMEHHOE YTBEPKACHUE YUECOHBIX TIAHOB,
TUIaHA pacTIpe/ICICHNUs TeIarOTMYeCKON Harpy3Ky U y4eOHOTO pacuCaHusl.

7.3. 3amecTUTeNh TUPEKTOPA IO YUeOHO-BOCTIUTATEILHOM paboTe HECET OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTH (DOPMHUPOBAHMS YUEOHBIX IUIAHOB, IIAHA pacTIpeIeICHUs
MeJarornyeckoi Harpy3Ku U yueOHOro pacluCcaHus;
e pacreyaTrKy COOTBETCTBYIOIIMX pa3nenoB DK B KOHIE y4eOHOTo rojia u ux opopmIIcHHE.

7.4. Anmunuctpatop 97K HECeT OTBETCTBEHHOCTb:

e 3a 6ecnepeboitHoe hyHkunoHupoBanue XK, 6a3 JaHHBIX U CMEXHBIX CUCTEM CBSI3U;
e BBINIOJIHEHUE PE3EPBHOTO KOMTMPOBAHMS TAHHBIX;
e HANOJHEHHE U aKTyallbHOCTh 0a3bl TaHHBIX paO0THUKOB LIIKOIBI.

7.5. TexHnueckuii cueuanaucT U afiMuHUCTpaTop 7K HECYT OTBETCTBEHHOCTD:

e 3a CBOEBPEMEHHOE coxpaHeHue koruit XK Ha 3JIeKTpOHHOM HOcHTEIe HH(pOopMaIun
(onTHYECKOM JHCKE) U pacleyaTKy TOKyMEHTOB Ha OyMa)kKHBIX HOCHUTEISX;

e COOTBETCTBHE yueTHbIX 3anucedt XK ¢pakram peanuzanuu oOpa3zoBaTeIbHOM
JeSITeNIbHOCTH;

e MPaBWIBHOCTHIO HCTIONB30BaHMs DK.

7.6. Yuurens (me1aroru) HeCyT OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTh BHECEHHUS, JOCTOBEPHOCTh U aKTyallbHOCTh JaHHBIX 00
YCIIEBAEMOCTH U MOCEMIAeMOCTH YUAIIUXCS;

e CXKeIHEeBHOE 3anoHeHne DXK;

e YCTpaHEHHE BBISBJICHHBIX OMIMOOK MpH BeAeHUU JK;

e COXPaHHOCTbh CBOMX PEKBU3HUTOB JIOCTYIA, UCKIIOYAIONIYIO MOJKIIOYEHHE IIOCTOPOHHHUX.

7.7. Knaccuble PYKOBOAUTCIN HECYT OTBETCTBECHHOCTD:

e 32 CBOEBPEMEHHOCTh BHECEHHUS, JOCTOBEPHOCTh U aKTyallbHOCTh JaHHBIX 00
YCIIEBAEMOCTH M TIOCEIIAEMOCTH YJAIUXCS,

e JIOCTOBEPHOCTb U aKTyaJIbHOCTh CIIMCKOB KJlacca U WH(opManuu 00 ydarmxcs U uX
poautensax (d. U. O., Homep Tenedona, agpec 3JIeKTPOHHON TOUTHI);

e CBOEBpEeMEHHOE MH()OPMHUPOBAHUE POIUTENCH O COCTOSHUU yCIIEBAEMOCTH U
MOCEIIAeMOCTH UX JIeTeil mocpeactBoM DK;

e TIPEIOCTaBIICHHUE MO0 OKOHYAHHUH YYEOHBIX YeTBEPTEH (ITOIYyTOAMIA/T0/1a) 3aMECTHTEIIO
JTUPEKTOPA MO yueOHO-BOCTIUTATEILHON paboTe 0T4eTOB 00 yCIIEBaeMOCTH U
MOCEIAEMOCTH yUaIIuXcs Kiacca.

7.8. lucmieruep oOpa3oBaTEILHOTO YUPEKICHHUS HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHBIN BBO/T
Y TIO/IJIepKaHue B aKTyallbHOM COCTOSTHUM AaHHBIX yuanuxcs 1Ikomsl, pacniucanue 3aHsITH,
OTpa)KEHUE JBIKEHUS YUAIIUXCs, BEJIEHUE )KypHasa 3aMeH, aKTyaJIbHOCTh OTUYETA 110 3aI0JIHCHUIO
JKypHaJia nejaroramu.

7.9. PaboTHHKH MEIUITUHCKOM CJ'IY)K6BI Ixomb1 HECYT OTBECTCTBCHHOCTL 3a CBOCBPEMCHHOCTD
3aIl0JIHCHUA pa3aciia «JImcr 3A0POBBA» U aKTYAJIbHOCTH JAHHBIX B HEM.
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7.10. CieunanucT KaJpoBOii CiIy>kKObl HECET OTBETCTBEHHOCTh 32 BHECEHUE U KOHTPOJIb 3a
aKTYaJIbHOCTBIO JAHHBIX O COTPYIHHKAX, yYaCTBYIOIINX B 00pa30BaTeIbHON IESTEIHHOCTH.

8. OTueTHbIE NEPUOABI H XpPaHeHHe HHpOPMALUHT

8.1. OTueTsl MO yCNEeBaeMOCTH U MOCEIIAEMOCTH CO3AI0TCS B KOHIIE YETBEPTH, MOIYTOJIUs U
y4eOHOro roja.

8.2. Otuet 0 3anonHeHnd DK M HaAKOILUIIEMOCTH OTMETOK CO3IAETCS €KEMECIUHO.

8.3. Ilo 3aBepuIeHUN OTYETHOTO MEpUoia (YETBEPTH, MOTYTOIHs, yUeOHOTO ro/ja) UTOrOBbIE
BEIOMOCTH pacIieyaThIBAIOTCS Ha OyMaXHOM HOCHUTEJIE, 3aBEPSIIOTCS TOAMUCSIMU T1E€aroros,
KJIACCHBIX PYKOBOJUTENEH, 3aMECTUTENS TUPEKTOPa 110 y4eOHO-BOCIIUTATENIbHON padoTe,
JTMPEKTOpA.

8.4. Ilo okoHUYaHHU yqe6H0ro roZa UTOTOBBIC BEAOMOCTU MMPOIINBAIOTCA, ITPOLIHYPOBBIBAIOTCH,
OIICYaTbIBAOTCA U CAAIOTCA B apXUB JJI XpaHCHWA B YCTAHOBJIICHHOM ITOPAAKE.

8.5. I1o oxkoHuaHuu yueOHOro roja moiHas sepcust 7K nepeHoCUTCs Ha AIeKTPOHHBIN

HOCHUTEIh HHPOPMAIH — ONITUICCKUI JTUCK, OIIEYaThIBACTCS, 3aBEPSICTCSI MOAIUCHI0 3aMECTHUTEIIS
JTUPEKTOpa M0 y4eOHO-BOCIIUTATENBHON paboTe U paciiuPpoBKOIM MOJIUCH U XPAHUTCS B apXUBE B
YCTaHOBJICHHOM ITOPSIIKE.
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