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0 TIOpSIKE Pa3pabOTKU U YTBEPIKAEHUS JIOKATBHBIX aKTOB MYHHLUIIATBHOTO OXOIKETHOIO JOLIKOJIBLHOTO
06pa30BaTeNbHOr0 yUpexxaeHus “JleTcKkuil cal 00Iepa3BUBAIOIIEr0 BHA C IPUOPMUTETHBIM
OCyIeCTBIIEHHEM (QDU3MIECKOro pa3BUTHS AeTell paHHero Bozpacta Ne2 “Counnpimko’ nrr. Kamckoe Yeree”
KamMcko-Y cTbUHCKOr0 MyHULIMTIANIBHOTO paiioHa Pecmy6auku Tatapcran

1. O6mue mooKeHus

1 .1.Hacrosmuii [Topsinok pa3paboTky ¥ yTBEpKAEHHS JOKATbHBIX HOPMATUBHAIX aKTOB MYyHHMIIUIIAIEHOTO
OrOIKETHOTO TOLIKOJBHOTO 06pa30BaTeIbHOrO yupexaeHus «Jerckuii can oduniepa3BUBalOIEro BUIA C
[IPUOPUTETHBIM OCYIIECTBICHUEM (PU3UUIECKOr0 Pa3BUTUSA feTel paHHero Bo3pacTa Ne2 «CoJHBIIKO» IIT.
Kamckoe Yerpe» KaMcko-Y CTBHHCKOTO MyHHIIMIAIBHOTO paiioHa Pecybmuku Tatapcran (nanee - [Topsaok)
pa3paboTaH ¢ LENbI0 pa3srpaHUYeHNs OTHOMOYUH, ONIpeeieH s NopsaaKa AeHCTBUH, U HalpaBJIeH BO
n30exaHue HapyIeHUH KOHCTUTYIIMOHHBIX HOPM, HOPM TPYZOBOI'0 32aKOHOJATENbCTBA, 3aKOHOAATEBCTBA 00
00pa30oBaHUY U UHBIX IIPaB M CBOOOJ rpakaaH.

Hacrosamuii [Topsnok onpenenser obuiue TpeGOBaHUS K OPSAKY pa3pabOTKU IPOEKTOB JIOKAIbHBIX
HOPMAaTHBHBIX aKTOB, OCHOBHbIE TPEOOBAHUS K CONEPIKAHHUIO JIOKAIBHBIX HOPMATHBHBIX aKTOB, MOPSAAKY
NPHHATHUSA YKa3aHHBIX aKTOB, a TAK)KE BHECEHUE B HUX JAONOJIHEHUN 1 U3MEHEHUH.

2. IloHAITHE TOKAJIbHBIX HOPMATHBHBIX aKTOB

2.1. IlonaTHE NOKAIBHOIO HOPMAaTUBHOTO akTa. [0/ TOKaJIbHEIMA HOPMATUBHBIMH aKTaMH B CMbICIIE
HacTosmero ITopsanka NOHUMarOTCs pa3pabaTsiBaeMble M IPHHAMAEMbIe B MyHUIIMITAIBHOM GIOIKETHOM
JIOLIKOJILHOM 00pa30BaTeNbHOM yUpeKaeHHH «JleTckuii can 06Iiepa3BUBAIONIEro BHIA C IPUOPUTETHBIM
OCYyLIECTBJIEHHEM (DPU3MYECKOr0 pa3BUTHS JeTell paHHero Bodpacta Ne2 «ConHbiniko» nrr. Kamckoe Yerbe»!
Kamco-Ycrsuackoro MyHununaisHoro paiona Pecry6imiku Tataperan (nasiee - IOY) B COOTBETCTBHH C €70
KOMITETEHIIMEH, OIIPEAEIIEHHON NEeHCTBYIOIUM 3aKOHOAAaTeNbCTBOM U YcTaBoM JJOY, BHyTpeHHNE
JIOKyMEHTBI, YCTAaHABJIMBAIOLIXE HOPMEI (TIpaBUIa) OOILEro XapakTepa, IpeqHa3HaueHHbIe [Tl PeryIupOBaHuUs
NPOU3BOJCTBEHHOM, YIIpaBIeHUECKOH, GUHAHCOBOM, KaPOBOM 1 WHOM (QYHKIIMOHATIBHON 1EATEIbHOCTH
BHyTpH JIOVY. JloKaibHBIM HOPMATHBHBIM aKTOM BBICIIEH FOPUIMIECKON CHIIbI pu3Haercs Ycras JJOVY.

2.2. JlokanpHBIe HOPMaTUBHBIE AKTHI, peryIupyomiue o0pasoBarebHblii npomecc B JIOY. J{aHHbIE TOKAIbHBIE
HOPMAaTHUBHEIE aKThl, PETyIUpYyroIye oOpa3oBarensHbIi npouece B JIOY KOHKPETU3UPYIOT MpaBa U
0053aHHOCTU YYaCTHUKOB 00pa30BaTeIbHBIX OTHOIIEHHUIH.

2.3. JlokanpHbIe HOPMaTHUBHBIE aKThI, PETYIUPYIOLIKE TPYIOBbIE OTHOIIEHUs B JIOVY.

JlaHHEIe JIOKaNbHEIE HOPMATUBHBIE aKTHI COCTABIISAIOT 0COOYIO 00IaCTh OTHOIIEHUH MeX Iy paboTonaTesieM 1
pabotaukamu JIOV. PaspabaTeiBaloTCs A1 peajii3alliy IpaB pabOTHUKOB, HCIIOJHEHUS UM O0S3aHHOCTEH,
nojAepKaHus JUCHMILIMHEL B TpyA0BOM KoiuiekTuBe JJOY. HopMbl TokansHBIX HOpMATHBHBIX akToB JIOVY,
YXyALIAIOUIKE MOJIOXKEHHE paOOTHUKOB 10 CPABHEHUIO C YCTAHOBJIEHHBIM TPYAOBBIM 3aKOHOAATEIHCTBOM U
MHBIMA HOPMATHUBHEIMH [IPABOBBIMU aKTaMH, COAEPKAIUMU HOPMBI TPYIOBOIO IIpaBa, KOJUIEKTHBHBIM
JIOTOBOPOM, COTJIAIIEHUSAMM, 8 TAKXKE JIOKAIbHbIE HOPMaTUBHBIE aKTHI, IPUHSATHIE 63 COOMI0AEHU
ycraHoBJieHHOro cTarhelt 372 Tpynosoro Konekca oprana paGOTHUKOB, He MOAJIEkKAT PUMEHEHHUIO.

JlokanbHeie HopMaTHBHEIE akTsl JIOY yTBepx)aaroTcs paboTonareneM (3aBedyronM) B Ipeaenax
KOMIIETEHIIUY B COOTBETCTBUM C TPYJOBBIM 3aKOHOAATEIbCTBOM U MHBIMH HOPMATUBHBIMH IIPABOBBIMH
aKTaMH, COJIEPKAUIMMH HOPMBI TPYIOBOTO NpaBa, KOJJIEKTUBHBIMHU JOTOBOPAaMH, CoriameHusMu (4. 1 cT. 8
TK PD).

2.4. YaudpuuupoBaHHBIX GOPM 1T IPUHATHUS JIOKATHBIX HOPMATHBHBIX akToB JIOY He yCTaHaBIMBAETCH.
Hckimoyenne cocTaBNsIOT ITaTHOE pacnucanue (popma Ne T-3), rpadux otmyckos (popma Ne T-7) u hopmel
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JIOKAIBHBIX HOPMATHBHBIX aKTOB, @OPMBI OCTANBHBIX JTIOKATBHBIX HOpMaTHBHBIX akToB JIOY paboTonarensb
(3aBenmyromuil) ONpeneNseT CaMOCTOSTENBHO. JTO MOT'YT OBITh: HHCTPYKIUM, METOAMKH, ITOJOXKEHM,
MpaBwWja, CTAaHAAPThI, IPUKA3bL, U Ap.

3. Knaccnpuxanus JJOKaJIbHbIX aKTOB:
3.1. ITo cTeneHy 3HAYUMOCTH:

- 00s3aTeNbHbIE - COCTAB TaKUX JIOKAJIBHBIX aKTOB OIpENECIIEH TPYAOBBIM 3aKOHOAATEIECTBOM. prnOBOﬁ
Kofekc P® comepuT NMpsAMoe yKazaHHe Ha MPHHATHE MOXOOHBIX JOKYMEHTOB (Hampumep, cT. ¢T. 189, 135 TK
P®D).

- HeoOs3aTeNbHbIE - TAKUE JOKYMEHTBI IIPAMO HE NIPEAyCMOTPEHBI TPYAOBBIM 3aKOHOAATEILCTBOM,
pa60T011aTem> TMIPAHUAMACT JIOKAJIBHBIC aKThI 10 CBOEMY YCMOTPEHHUIO.

3.2. Mo ctepe melicTrus:

- 0011er0 XapakTepa, pacpOCTPaHSIOIMECs Ha BCIO OPraHU3allUIo;
- CIIELMANIBHOr0 XapaKTepa, Kacaromuecs OTAESIbHBIX BOIIPOCOB.

3.3. Ilo xpyry nuu:

- pacIpoCTpaHsAIOLIKecs Ha BCeX paOOTHUKOB OpraHU3aliH;

- PaCIpOCTpaHSIOLIMECS Ha ONPENENIEHHYIO KaTerOpPUI0 PabOTHUKOB;
3.4. ITo crocoby MpUHSATHUS:

- IpHHAMaeMble paboTONaTeNeM eIUHONUYHO;

- IPMHMMAaeMbIe C YY€TOM MHEHHs IIPEICTABUTEILHOIO OpraHa pabOTHUKOB. B 3TOM cityyae npy MpUHATUU
JIOKaJIbHBIX aKTOB HEOOXOAMMO COOIIIOAATh MOPAAOK, NperycMOoTpeHHbIH cT. 372 TK PO.

3.5. o cpoky neiicTBus:

- IOCTOSTHHOT'O JeMCTBUS - 6ECCPOYHBIE;
- C ONPEAEIEHHBIM CPOKOM JeUCTBHUA.
3.6. ITo cpoky xpaHeHus:

- HOCTOSHHOT'O XpaHEHUs;

-75 ner;

- IpyTHe.

4. CTpyKTYypa H coiepKaHHe JIOKAJILHbIX HOPMATHBHBIX AKTOB
4.1. CTpykTypa U cofepxaHue JTOKaTbHbIX HOPMAaTHBHEIX aKTOB 3aBUCSAT OT KPYra BOIIPOCOB, B OTHOLIEHUH
KOTOPBIX HEOOXOAUMO NPUHSATHE TAKHX aKTOB.

YcnoraO CTPYKTYPY JIOKQJIBHBIX aKTOB MOXKHO Pa3ZiCJIUTh Ha CICAYIOIINAEC YACTH:

- 001I1IMe MONIOXKEHHU: NIEPEYEHD PErYJIUPYEMBIX BOIIPOCOB; HOPMATUBHBIC IIPABOBBIC AKThI, B COOTBETCTBHHU C
KOTOpbIMHA JIOKJIbHBIA aKT NIPUHUMACTCA; NMTOAPA3ACIICHUS UIIU KaTETOpUH p360THI/IKOB, nonagarniyve 1mnoa
JIECTBUE JIOKAJIBHOTO aKTa;

- OCHOBHAs1 4acTh: [IpaBa U 00s13aHHOCTU Pa0OTHHKA U pabOTOAATENA; MPOLEAYPHI, HE OIpeae/IeHHbIE
3aKOHOJATENIbCTBOM; MIOPSIIOK B3aMMOAENCTBHS CTPYKTYPHBIX MOPA3IeNeH i B 3aBUCHMOCTH OT CTENMhWKA
JIOKAJIBHOTO aKTa; AEHCTBUS CTOPOH, CPOKHU, OTBETCTBEHHOCTH U IIp.

- 3aKJIFOYHUTEJIbHBIC TIOJIOKEHU: BPEMS BCTYIUIEHUA JIOKAJIBHOI'O aKTa B CHIIY, IEPECYCHb JIOKAJIBHBIX AKTOB UJIA
OTIENbHBIX MOJIOXKECHUH, MpeKpamarommux JEUCTBHUE C IIPUHATHUEM HOBOI'O aKTa.
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JlokanpHble aKThI MOTYT COAEPKATh IPUIIOKEHMS, KaCAFOLIUeCs BOIIPOCOB, OTPAKEHHBIX B STHUX aKTaX.
4.2. TekCT JIOKAJIbHOTO HOPMATUBHOIO aKTa COCTABJIETCS HA PYCCKOM S3BIKE.

5. PazpaGoTka HOPMATHBHOIO JIOKAJbHOI0 aKTa :

TTpOeKThI TOKATHHBIX HOPMATHBHBIX aKTOB pa3paGaThiBatoTCs MO pemeHuio [Tenaroruyeckoro cosera,

O61iero cobpanus paGOTHAKOB yUpexkAeHHA Uiy anMuHucTpaiuu JIOY B 3aBUCHMOCTH OT MX KOMIICTEHIIUH,
onpeeeHHO 3akoHOM U YcraBoM JIOVY.

5.1. Drarsl pa3paboTKK IPOEKTOB JIOKAIBHBIX HOPMATUBHbIX aKTOB:

5.2. Onpenenenye BOIPOCOB, 10 KOTOPBIM TpeOyroTcs pa3paboTka U yTBEPXKIECHHUE JOKAILHOTO

HOPMaTHBHOTO akTa. [10TpeGHOCTH BBIABIAETCA B XOJIe COBEIIAHHUH, COGpaHHIA. Camu pa6otruku JJOY moryt

BBICTYIIATH C MHULHATUBOM CO3IaHMs JTOKATBHOTO HOPMATUBHOTO aKTa IPH BBIABICHUHU B XOAE PabOTHI
HEyperyJIupOBaHHbIX BOIIPOCOB.

5.3. Co3nanue pabGoueil rpymIis! O pa3paboTKe JOKAIBHOIO HOPMATHBHOIO aKTa.

5.4. Ha3Ha4yeHHe OTBETCTBEHHOIO PYKOBOAMTEJs paboyeil rpyIbl, KOTOPbIH OyAeT KOOpAHHHPOBATh
YYaCTHMKOB ¥ KOHTPOJIAPOBATH YCTAHOBJIEHHBIE CPOKM Pa3pabOTKH JIOKaTbHOIO HOPMAaTUBHOTO aKTa.
OcTaypHEIe YiIEHBI IPYIIIbl BIIpaBe BHOCUTH NPEIIOKEHUA U 3aMeYaHHs B XOA€ NIOATOTOBKHU MPOCKTa
NoKyMeHTa. [Tpy HeoGXOIUMOCTH OTBETCTBEHHBIH MCIIONHHUTENb 10PabaThiBAET €ro C y4eTOM BHECEHHBIX
3aMeYaHui.

5.5.CornacoBanue IIPOCKTA JIOKAJIBHOI'O aKTa. Ha nansoM 3Tane IIPOEKT HEeOOXOAMMO COTIJIacOBaTh C
y4aCTHUKaMH pa60qei/‘1 TrpynImbl ¥ IpYTUMH 3aUHTEPECOBAHHBIMU JIMLIAMH

5.6.ITocne coracoBaHus MPOEKT MepeaaeTcs Ha yTBepxkaeHue paboronaremo. Eciu st npuHATUHSL
JIOKQJIBHOTO aKTa He0OXOIMMO YIUTHIBATh MHEHME NIPEJICTABUTENBHOIO OpraHa

paboTHKKOB (Mpodcor3a), TO 10 YTBEPKAEHHUS paboTOAaTeNIeM IPOEKT JOKYMEHTA M 0GOCHOBAaHHUE 110 HEMY
JIOJDKHBI OBITH HAIIPABJIEHBI B 3TOT opraH, (cT. 372 TK P®.)

6. IlpuHATHE JIOKAJbHBIX HODMATHBHBIX aKTOB
6.1.CornacHo ct. 12 TK P® joKaIbHBIH aKT BCTYNAeT B CUITY CO JHA €ro NPUHATHA paboToaaTesneM Ui co
JIHs1, yKa3aHHOTO B 3TOM JIOKYMEHTE.

Pa6oTonaresi MOXeT IPUHATD JIOKATBHbIE aKThI CIIEAYIOIMMH CIIOCOOaMHU:
- YTBEPAUTD;

- M3/1aTh Np¥Ka3 (pacnopshkeHue) 06 yTBEPKISHUH JIOKATBHOTO aKTa.

6.2.YTBepKaas JOKAIBHBIM akT, paboToAaTe b JOJKEH MOCTABUTh MOANIMCH B PEKBU3UTE "I pH() yTBEPKAEHHUA

JIOKYMEHTa”. DTOT PEKBU3UT PACIIOJIaraloT B MPaBOM BEpXHEM YTy JOKyMeHTa. [ToMuMo noanucy rpud
JoinkeH cocTosTh u3 cioBa Y TBEPXKJIATO (6e3 kaBbluek), HAMMEHOBAHUS TOJDKHOCTH JIMLA,
YTBEPXKIAIOIIETO TOKYMEHT, er0 HHULAAJIOB, ()aMWINU U JaThl TOAIHCAHUS.

6.3.I1pu yTBEpKIEHUU TOKYMEHTA HECKOJIBKUMH JODKHOCTHBIMHU JIMLAMH MX TTOAIIMCH PaCIoaraioT Ha
OJTHOM YpOBHE.

6.4 JIOKaIBHbINA aKT MOXET MPUHAMATECS ITyTeM M3[aHus pUKa3a (pacriopsokeHus). Y HUGULIUPOBaHHOM!
($hopMBI [T TaKOro NpHKa3a He IPeIyCMOTPEHO, T03TOMY paboTOAATeNb BIIPaBe ONPENEIIUTE €€
CaMOCTOATENbHO. B nprkase 06 yTBepXISHUH JIOKAJIBHOTO akTa HeOOXOAUMO OTPa3HUTh:

- IaTy BBEICHUS JIOKAJIBHOTO aKTa B AeiCTBHE;

- yka3aHue 06 03HAaKOMIICHHH PaGOTHHKOB C JIOKAJIbHBIM aKTOM U CPOKH ISl 9TOTO;
- haMUITAK ¥ JOJKHOCTH JIUL, OTBETCTBEHHBIX 32 COOJIIOIEHUE JIOKATBHOTO aKTa;

- IpyTHe yCIOBHUA.

7. O3HaKOMJIeHHE Y4aCTHHKOB 06pa3OBaTe.r15noro npouecca ¢ JIOKaJbHbIMH



HOPMATHBHBIMH aKTaMH
7.1. PaborHuky opranuzanuy (4acth 2 ctatby 22 TK P®) B 06s13aTeIbHOM MOPSIKE AOJDKHBI GBITH

O3HaKOMJICHBI IO JINYHYIO POCIUCEH CO BCEMH JIOKAJILHBIMY HOPMATHBHBIMU aKTaMHU, IPUHUMaeMbIMH B
YUPEeXIACHUH HEMMOCPEACTBEHHO CBA3aHHBIMHU C UX prnOBOﬁ JIeITeNbHOCTEI0. ECIU JTOKaJbHBIN aKT KacaeTcs
Oﬁy‘IaIOI.III/IXCSI, HX ponmeneﬁ, OH JI0JDKEH OBITh JOBENECH J10 UX CBCICHHUA.

7.2. Ponurenu (3aKOHHbIE IPEICTABUTEIIN) 3HAKOMATCS C JIOKAIbHBIMA HOPMATUBHBIMA aKTaMH IIPH
MIOCTYIJIEHMH B TOMIKOJIBHYIO 06pa30BaTeIbHYIO OpraHU3alltIo.

7.3. JlokajbHble HODMATUBHbIE aKThI pa3MealoTcs Ha oQuIHaisHOM caiite JIOVY.

8. U3smenenne 10KaJbHBIX HOPMATHBHBIX aKTOB
8.1.PaGoTonaTens BIpaBe BHOCUTh M3MEHEHHS B JIOKAIbHbIE AKTHI:

- B CBA3H CO BCTYIUICHUEM B CHITY 160 U3MEHEHHEM 3aKOHA WK APpYyroro HOpMaTuBHOI'O MPaBOBOI'O aKTa,
COICPKALIETO HOPMBI TPYZIOBOT'O MpaBa, KOJJICKTUBHOI'O IOTOBOPA, COIJIallleHHU,

- 10 COGCTBEHHOMY YCMOTpPEHHIO. B 3TOM Ciiyyae BaXkHO, YTOOBI IPUHAMAEMBIE JIOKAIBHBIE aKThI HE
YXYIUIAIY MONIOXEHHS paOOTHUKOB 10 CPABHEHHUIO C TPYIOBEIM 3aKOHONATENECTBOM, KOJIEKTUBHEIMY

JIoroBopamy, cornamenusmu (4. 4 cr. 8 TK PD).

8.2.Mi3MeHeHMA BHOCATCS B TOM e MOPSAKE, B KOTOPOM JIOKAIBHBIN aKT pa3pabaThiBalCA U YTBEPKAAICS
nepBoHa4anbHo. Heo6X0quMo yUuThIBaTh, 9TO H3MEHEHHUs MOTYT 3aTparuBath OMNpeaeeHHbIE CTOPOHAMHM
YCJIOBUS TPYAOBOTO JOr0BOPA, a cornacHo cT. 72 TK P® 310 fomycTUMO TOJIBKO IO COTJIAIIEHHIO CTOPOH.
Pa6oroznarens Brpase B OJHOCTOPOHHEM HOPSIKE H3MEHATH YCIOBUS TPYIOBOIO JOTOBOPa TOJIBKO B CIIyYae
OpraHU3alMOHHBIX WU TEXHOJOTNYECKUX U3MEHEHUH yCIoBUU Tpyaa. [Tpu 3ToM Heo6XxomumMo cobiroaaTh

NPOLEAYPY, OIPENEIeHHYIO B cT. 74 TK P®D.

9. OTMeHa JIOKAIBLHBIX aKTOB.
9.1.CornacHo ct. 12 TK P® ocHOBaHHSMH [UIsl IPEKPAILEHHS TEHCTBHS JIOKATHLHOTO aKTa UM OTAENBHBIX €ro

MOJIOXEHUH SIBIISIOTCA:

- UCTeYEHUE CPOKa JeHCTBHsA. Takas CUTyallus BO3MOXHA, €CJIH MPH pa3paboTKe JIOKATLHOTO aKTa GbUT
ONpEZIENeH NepHON ero NelcTBrs. [Ipu HACTYIUIEHHH yKa3aHHOTO CPOKa JOKaNbHBIH aKT aBTOMAaTHYECKH
yrpauuBaet cuiny. OT paGoTozarens He TpeOyeTcs U3IaHKs HOMOIHHUTENBHBIX JOKYMEHTOB,

NOATBEPXK AKX ITOT PakT. B kauecTBe MpuMepa MOXKHO IPUBECTH IpaduK OTIYCKOB. B cHily mpsMoro
yKa3aHHsl 3aKOHA rpauK OTIIYCKOB YTBEPXKAAETCS €XKETONHO M MPEKPAIIAET AeHCTBIE [0 OKOHYAHUM

KaJICHAApHOr'o roaa,

- OTMeHa (IIPM3HaHUE YTPATUBIIMM CHILY) JIOKATBHOTO aKTa JIM60 OTAENBHBIX €T0 MONOKEHUH APYTHM
JIOKAJIbHBIM aKTOM;

- BCTYIUICHHE B CHIIY 3aKOHA HJIM PYTrOro HOPMaTHUBHOT'O IPAaBOBOT'0 aKTa, COAEPIKAIIETO HOPMBI TPYI0BOTO
TpaBa, KOJJIEKTMBHOI'O 0r0BOPa, COIJIAIleH s, KOTa YKa3aHHbIE aKThl YCTaHABIMBAOT 60JIee BBICOKUI
YPOBEHb rapaHTuii pabOTHHKAM 110 CPABHEHHIO C IEHCTBOBABIIUM JIOKAJILHBIM aKTOM.

9.2.Ecnu NpHHAT 3aKOH MM APYTO# HOPMATUBHBIM MPABOBOH aKT, yCTaHABIHBAIOIIHH G0Jiee BRICOKUI
YPOBEHB rapaHTU# pabOTHHKAM 110 CPABHEHHUIO C JIOKAIBHBIM aKTOM, JEHCTBHUE JIOKAJIBHOTO aKTa U

OTZIENBHBIX €T0 IOJIOXEHHHM NPeKpaIaeTcs.



