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00 opranu3zanuu padoThl ¢ 3JIEKTPOHHBIM KYPHAJIOM

1. O01mue moI0:KeHus

1.1. Hacrosiiiee nonokeHue 00 opranuzanuu paboTsl ¢ JIEKTPOHHBIM KypHAIOM B
MYHUIUIIATIEHOM OI0KETHOM 00111e00pa3oBaTeIbHOM yupexkaeHnn «Tatapcko-
SAmanunckas OOIL (nanee — [lonoxxkenue) pazpaborano B cooTBeTcTBUU ¢ DenepaibHbIM
3aKk0oHOM 0T 29.12.2012 Ne 273-®3 «O06 obpa3oBanuu B Poccuiickoit denepanumy.

1.2. TTonoxeHue onpeaensieT npaBuia padoThl U €AMHbIE TPEOOBAHUS IO BEICHUIO
anekTpoHHoro xypHaina B MbBOY «Tarapcko-Smanunckas OOLL» (nanee — lIkona).

1.3. DnexTpoHHBIM XypHaJIOM (anee — 9)K) Ha3zpIBaeTCss KOMIUIEKC MPOrpaMMHO-
anmapaTHbIX CPE/ICTB, BKIIOUAIOIINUN 6a3bl JaHHBIX U CPEACTBA I0CTyNa U pabOThl C HUMHU
(mporpamMMHO-anmnapaTHy0 HHPPACTPYKTYpy, CEPBUCH] HH(POPMALIMOHHOTO

B3aMMOJICHCTBHS).

1.4. DnexTpoHHbIN JHEBHUK — pa3aen DK, mpeacTapistommi cooon
MHIUBUAYAIU3UPOBAHHYIO BBIOOPKY AaHHBIX U3 DK 0 Xoz€e u pe3yapTaTax o0yueHus

KOHKPETHOT'O YUYCHHKA.

1.5. 9K — cpencTBo MHAUBUAYAIBHOTO y4eTa Pe3yIbTaTOB OCBOCHHUS 00pa30BaTebHbIX
nporpaMM. OH OTHOCHUTCS K y4eOHO-IIeJarornyeckoil ToKyMeHTaluu. AKKypaTHOE, TOUHOE U
CBOEBPEMEHHOE BEJIEHUE ero 005M3aTeNbHO A KaKA0ro coTpyaHuka llIkomsl, B 00s3aHHOCTH
KoToporo BxoauT padota ¢ D)K. JlocTyn kK mepcoHaNbHBIM CTpaHHUIAM JHEBHUKA UMEIOT
ponuTenu (3aKOHHBIE MPEICTABUTENH ) 00yJaroIIerocs, 00yJaronuiics, aIMUHUCTPALIUS
kot (nupextop Kok, 3aMeCTUTENN TUPEKTOPA), YUUTENS, KIIACCHBIE PYKOBOJUTENN;

agmuHuctparop K.

1.6. ITpuaunamu padotel ¢ DX sBIsrOTCS:

e coOuro/ieHre IPaB U CBOOO Y4aCTHUKOB 00pa30BaTeNIbHBIX OTHOIIEHUI;
e JIOCTOBEPHOCTH U TOJHOTA HH(POPMAIIUH, cofiepxaterics B DK;
e yHUUKAIMA JAaHHBIX, cofepkamuxcs B DK, 1 TOKyMEeHTUPOBaHHON WH(GOpMAITIH

IIxomsr;
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e 3amuTa JAHHBIX, coaepkamuxcs B DK, OT HempaBOMEPHBIX U TPOTUBOIIPABHBIX
NENCTBUI.

1.7. Benenue 31mekTpoHHBIX (POpM ydeTa 00pa3oBaTeIbHON JAEATEIBHOCTH U PE3yIbTaTOB
oOpa3zoBarenbHO nesaTenbHocTH (DIK) ABIsSETCS COCTaBHOM YacThiO padOThI 10 BEACHUIO
3JIEKTPOHHOTO JIoKyMeHTooO0opoTa B [lIkoe.

1.8. DX saBmsiercst yacTbio nHGOpMaImoHHOM cuctembl [IIKobI.

1.9. ®yHKUIMOHUPOBAHUE U UCIIOJIB30BaHUE DK OCYIIECTBIIAETCS B COOTBETCTBUU C
JENCTBYIONIUM 3aKoHOoAaTeNbcTBOM PD, B ToM unciie @enepanibubiM 3akoHOM OT 27.07.2006
No 152-®3 «O nepcoHanbHBIX JAHHBIX.

1.10. OTBeTcTBeHHOCTH 32 QyHKIIMOHUPOBaHKHE DK U KOHTPOJIb 32 MPABUIBHOCTHIO €r0
BEJICHUSI Bo3/1araroTcs Ha aupekTopa Kokl 1 TEXHUYECKOTO CIIeHaInCTa.

2. Hazaauenue K
O ucnonp3zyercs s pelieHus CAeAYOIMMNX 3a/1ay:

2.1. CoznaHue/BBOA, cCUCTEMaTHU3allKs, UCIIOJIb30BAaHUE U XPAaHEHHUE TAaHHBIX O XOJIe
oOpasoBaTenbHOU AearenbHocTH B 1IKkome, B TOM uncie 00 ycrneBaeMOCTH U TOCEIAEMOCTH
yUaluxcsl.

2.2. Odopmienue nHOpMAIH, XpaHSIIEHcS B 0a3e JaHHBIX, B BHJIE TOKYMEHTA Ha
OyMa)XHOM HOCHTEJIE.

2.3. ObecnieueHre OMepaTUBHOTO IOCTYIA POAUTENEH (3aKOHHBIX MTPEICTaBUTENEH )
oOyyarorerocs,

oOyuatomerocsi, anmuuuctpanuu Lkomnst (nupextopa [Ikomnsl, 3amecTuteneit tupexTopa),
yLII/ITeJ'ICI\/JI, KJIACCHBIX pYKOBOI[HTCHGﬁ K OTMCTKaM 3a BECh NICPUOJ BCACHUA KypHaJia 10 BCEM
mpeaMeTam B JII000e BpeMs.

2.4. ABTOoMaTu3anys co3aHus OTYETHOM TOKYMEHTALUN YUYUTENeH U aIMUHUCTPALUH.
2.5. CBoeBpeMeHHOE MHPOPMUPOBAHUE POIUTENIEH (3aKOHHBIX MPEICTABUTENEH ) TIO
BOIIpOCaM

YCIIEBAEMOCTH, UHAWBUAYAJIBHBIX PE3YJIbTATOB U MOCCIIACMOCTH UX }leTeﬁ.

2.6. UadopmupoBanue yuanmxcs 0 Xoe 00pa3oBaTebHON AESTETFHOCTH MTOCPEICTBOM
IaHHEBIX B DXK.

2.7. Kontpons 3a peanuzaiueil 00pa3oBaTeIbHbIX IPOrpaMM, B TOM YHCIIE YUET:

MIPOBEACHHBIX 3AHITHM;

e JIOMAIIHUX 33/IaHUI U 00beMa Harpy3KH Ha 00YyJaroIuXcs;

e PpE3yJIbTaTOB OCBOEHUS 00pa30BaTeNbHOM MporpaMMbl yyamuMucs (ycreBaeMocTh);
e IIOCEIIAEMOCTH 3aHATUHN yYalllUMUCH,

e JMHAaMUKH YCIIEBAEMOCTH yYallluXCs;

e peanu3anK 00pa3zoBaTENIbHOMN MPOrpaMMBI.
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3. IlpaBuia padorsl ¢ DK

3.1. Benenune DK 00s3aTeNbHO ISl KQXA0TO Me1arora, KJIaCCHOTO PYKOBOJIUTEIIS, a TAKKE
TeX paboTHUKOB I1Ik0bI, B UbM (YYHKIIMOHATBHBIC 00SI3aHHOCTH 3TO BKITFOUYCHO.

3.2. [Togepkanue B akTyaJIbHOM COCTOSIHMM MH(OpMaIKHY, XpaHsIIencs B 0a3e JaHHBIX
DX, aBiagercsa 00A3aTeNbHBIM.

3.3. Yuer peanuzanuu 00pa3oBaTeIbHBIX IPOTPaMM U OCYIIECTBICHUS 00pa30BaTeIbHON
JeSITeNIbHOCTH BEJIETCSl BCEMHU IearorunueckuMu padbotaukamu HIkomsr.

3.4. Pactipenenenue 3aHATHI IO MPEAMETAM U 3aKPEIICHUE UX 32 YUUTEIIMU
OCYIIECTBISETCS HA
OCHOBaHUU Y4eOHOTrO IUIaHa U pacIipe/ieleHHs eJarOrMuecKoi Harpy3Ku.

3.5. Brox B 92K nart npoBenieHus 3aHATUN B COOTBETCTBUM C PACIIMCAHUEM 3aHATUH, TEM
YPOKOB, 33JJaHHBIX JIOMAILIHUX 33JaHUIH, OTMETOK 00y4arOLIUXCs U CBEACHUN 00 OTCYTCTBUU
yYaluXxcs Ha ypOKaxX OCYILIECTBIIECTCS YUUTEISIMH €KEAHEBHO.

3.6. Buecenne B DX undopmaruu 06 oTMeTkax 00y4aronuxcsi ¥ CBEACHUM 0
MPUCYTCTBUU/OTCYTCTBUM YYAIIMXCSl TOJDKHO MPOU3BOAMUTHCS B ICHB MPOBEICHUS 3aHSATHUS
He no3anee 17:30.

3.7. llkona rapaHTUPYET yYAIIUMCS U UX POJUTEISAM (3aKOHHBIM MPECTAaBUTEIISIM )
BO3MO>KHOCTB OTIEPATUBHO MOJIy4YaTh HHPOPMAIIKIO O TEKYIIEH yCIIeBAEMOCTH 1
rocemniaeMocTu yyaierocs uepes XK.

3.8. IIpu Benenun DK KaKapIM MeAarorom (y4auTesneMm) JOHKHO COONMI0AaThCs eAnHO00pasue
3aro0JIHEHUS KYPHAJIOB B YACTH TEM MPOBEIEHHBIX YPOKOB (B COOTBETCTBHU C paboUeid
MPOrpaMMOii O IPEIMETY ), BBICTABJICHHBIX OTMETOK, IIPOIYCKOB YPOKOB U 3amuceit o
JIOMaIIHEM 3a/I1aHUH.

3.9. Ilonb3oBarensam DK 3anpermiaercs nepesaBaTh CBOM NEPCOHAIbHBIE PEKBU3UTHI 1OCTyIIA
k 9K npyrum munam.

3.10. Cotpyanukam IlIkosnsl 3anpemtaercsa nonyckars yyamuxcs [komst k padote ¢ K.
4. IIpaBujia BeeHNs yyeTa yCleBaeMOCTH U MOCEIAEMOCTH YYAIMXCS

4.1. PaGoTa yuuTens 1o BEJCHHIO JaHHBIX TEKYIIEH yCIIeBAEMOCTH yJallerocs
ocyliecTBiseTCs B paszzene «KiaccHslil xKypHaID».

4.2. Yuurenb B COOTBETCTBUU € PACIIUCAHUEM 3aHATHI BHOCUT B DK ciienyroniue JaHHbIe:
TEMY YPOKa; OTCYTCTBUE yUAIIMXCS; OTMETKHU y4alllUuXcs; JOMaIIHEe 3aJaHue.

4.3. Yuurens BHOCUT B DK yueTHYIO 3allUCh O MPOBEJCHHOM 3aHATUH 10 (aKTy B I€Hb
MIPOBECHUSI.
IIpon3BoaUTH 3aIIMCh YPOKOB 3apaHee HEOIYCTUMO.
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4.4. Yautenb, 3aMEHSIOMNUNA OTCYTCTBYIOIIETO YUUTENs, HA BpeMs (Z1aTy) 3aMEHbI TI0JTyqaeT
noctyn K DX Ha cTpaHHIle OTCYTCTBYIOUIETO YUUTENSl U 3aMOJHSIET €ro B YCTAaHOBJICHHOM
TOPSsIKE.

4.5. Yder pe3yJIbTaTOB yCIEBAEMOCTH yHaIIUXCS:

e pe3ynbTaThl YUEOHOH EATENbHOCTH OLICHUBAIOTCS HA OCHOBAHUU YCTHBIX OTBETOB
(BBICTYIUIEHUIT) yyaluxcs, IMCbMEHHBIX padoT, MPAaKTUYECKON AesTeIbHOCTH
yyalmxcs;

e OTMETKH 32 YCTHBIE M NMCbMEHHBIE OTBETHI BHICTABJISIIOTCS B KOJIOHKY 3a TO YUCIIO,
KOTJ1a MPOBOAMIIACh paboTa;

e B KJIETKaXx JJI1 OTMETOK YYUTEIb UMEET NPaBO 3alUChIBAaTh TOJBKO OJHMH U3
CJIEIYIOIIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (eauHuUIy) HE
BBICTaBIIAIOT. J[OIyCTMMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY Tpady;

e IIpU KOHTPOJIbHBIX MEPOIPHUATHSIX, IPOBOJAUMBIX YUUTEIEM B COOTBETCTBUU C
TEMaTUYECKUM IUIAaHUPOBAHUEM, 00sI3aTEIIbHBIM YCIOBUEM ITPOBEACHUS KOHTPOJIS
ABJISIETCS BBICTABJIEHUE OTMETOK BCEM yYalllUMCSl, IPUCYTCTBYIOIIUM Ha YPOKE
(McKIIIOYas cilydau, Korjia yyaluiicst 1oaroe Bpemst OTCyTCTBOBAJI IO
YBa)XUTEJIBbHOU NpUUKHE (Hanpumep, 1o 00JIe3HH), MOATBEPKIACHHON
COOTBETCTBYIOIIUMH JOKYMEHTAaMHN );

e OTMETKH BBICTABJISIFOTCA B Tpade TOro JAHs, KOTa MPOBOAMIIACh JaHHAs paboTa;

e OTMETKHM 32 HMCbMEHHYIO pabOoTy MPOCTABIIAIOTCS B CPOK HE OoJiee Tpex paboumnx
JTHEN ¢ MOMEHTA €€ HallMCaHUsl yJallluMUCS;

e OTCpPOYKA BBHIIIOJHEHUS y4yalllUMUCS 3a/laHusl (Hanpumep, oOydarouuiics npuiiesn Ha
3aHATUS TOCIIE TUTEIbHOM Oone3nn) pukcupyercs: B DK cumBosiom (—); B
3JIEKTPOHHOM JHEBHUKE YYalllerocsi CHMBOJIOM (—), K KOTOPOMY HEOOXO0AUMO
HaIlicaTb KOMMEHTAPH;

e BpEMs, 32 KOTOPOE YYAILMICS JOJDKEH JIMKBUANPOBATH 3a/10JDKEHHOCTD, HE
IpeBbILIAET OJHON YUeOHOM Helenu MPU YCIOBUU MIPUCYTCTBUS yUalllerocs B
[IIkone, B Te4eHHE KOTOPOM pe3yIbTaThl OLEHUBAHUS OTCPOUYCHHBIX 3a1aHNN
JIOJIKHBI OBITH BBICTABJIEHBI yunTenem B D)K.

4.6. Y4eT mocenaeMoCTH yUaiuxcsi:

e yu4uTENb 0053aH Ha KaXJI0M YPOKE OTMeUaTh OTCYTCTBYIOIIMX YUaIIUXCS;

e IIPU OTCYTCTBHH Y4YaIErocs HA YPOKE yUuTelnb npocTasisieT «Hy;

e yyammecs, UMEIOLINe MEAULIMHCKYIO CIIPaBKy 00 OCBOOOKIEHNUHN OT (PU3UUECKUX
Harpys3o0K, JI0JKHBI IPUCYTCTBOBATh Ha ypOKax (pU3N4YeCcKOl KyIbTypbl U
BBIIIOJIHATh UHAWBUYAJIbHBIC 3aJaHUs.

4.7. OdopmiieHue TeMbI ypoKa:

paboTa y4uTens o BeJSHUIO y4eTa BBIMOJIHEHUS yUeOHBIX MPOTPaMM U MPOBEICHHBIX
3aHSTUN OCYIIECTBIsAETCS B pazzaesne « TeMbl ypoKOB U 3aaHUSD;

e B Hayaje y4eOHOro roja yuyuTeiab BHOCHUT TEMATHYECKOE IJITAHUPOBAHUE 110
npeaMmery B paszen «IlnanupoBaHue ypokoB» Ha CpOK OT OJHOH y4eOHON 4eTBepTH
10 roja. Eciau yuurens UCHIBITBIBAET TPYAHOCTH IIPU BHECEHUH B JKypHAJ
TEMaTHYECKOI0 IUTAaHUPOBAHUS, OH MOXKET 3anofHUTH ¢aitn Microsoft Excel o
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YCTaHOBJICHHOM popMe U miepenaTh afMUHUCTpaTopy DK 1711 UMITIOPTUPOBAHUS B
2X;

e yuuTesb BHOCUT B DK yueTHyIO 3aluch 0 TeMe ypoka 1o ¢akTy B JIeHb
MIPOBE/ICHHUS;

e ydeTHas 3anuch B DK I0JKHA COOTBETCTBOBATH TEME MPOMIEHHOTO HA YPOKe
MaTepuaia.

4.8. Jlomaiiaee 3aaHue:

y4HTe b BHOCHT B DK MH(bOpMAIIHIO O IOMAIlHEM 3aJJaHUH B JICHb IPOBEJACHMS 3aHATHS JI0
17:30;

o Brpade «JlomamHee 3a1aHne» GUKCUPYET COACPKAHNE 3a/1aHUS, CTPAHUIIBI,
HOMepa 3ajjay ¥ YIPaXHEHUH ¢ OTpakeHUEeM cHelM(pUKH JoMalIHeH paboThl
(TIOBTOPUTS..., COCTaBUTb IJIaH, TAOJIUILy, BOIPOCHL U T. [1.);

e odopMIIseT TOMAalIHEE 3aJaHNe TBOPUECKOTO XapaKTepa, HallpuMep, ClienaTh
PUCYHKH, HaIlUCaTh COYMHEHNE, B rpade «JlomamrHee 3a1aHue» CIeayonnuM
oOpa3zoM: «TBopueckoe 3a/1aHue: BBIIOIHUTh PUCYHOK K CKa3Ke...»;

e BHOCHUT 3anuch «HIuBHUYyanpHOE 3a1aHue» B rpady «/lomainnee 3aganue», eciu
IpeUIaraeT y4aluMcsl HHAMBUAYaJIbHbIE 3aJaHMNs;

e HE 3a/1a€T JIOMAIlIHEE 3aJJaHue U BHOCUT B noJje «JloManiHee 3ajanue» 3anuch «He

3aJJaHO»;

HE 3aJ]aeT JOMAIIHEE 3aaHHE [10C]I€ KOHTPOJIbHBIX MEPOIPUATHM, Ha KaHUKYJIbI.

4.9. BeicTaBieHNE HTOIOBBIX OTMETOK:

e YUYWTENb BBICTABJISET OTMETKHU 3@ OTYETHBIN MEepro yyamumes B pazaen K
«I"omoBas oTMeTKaY;

e B KOHIIE OTYETHBIX IEPHOJIOB BHICTABIISIET OTMETKHU yYalllUMCA 32 YETBEPTh,
MOJIYyTOJIhe, TOJl B CPOKH, OTpeiesieHHbIe TUPEeKTOpoM 1Kokl HO HE TTO3THEE YeM
3a JIBa AHSI 10 OKOHYAaHUS y4eOHOTO Meproa;

e ISt OOBEKTUBHOM aTTECTAIUU OOYUAIOIIUXCS 32 YETBEPTh YUUTEh 00s13aH
BbICTaBUTH B DK HE MeHee TpeX OTMETOK, a JIJIsl aTTECTallMu 34 MOJIYTroiue — He
MEHEe TMATH OTMETOK ¢ 00s13aTEIbHBIM YUETOM Ka4eCTBA 3HAHUM 00yJarOIINXCS 110
MUCHhMEHHBIM, JTA0OPATOPHBIM U MIPAKTHUECKUM paboTam.

5. ®DyHKUIMHU U JeSITeJILHOCTD NMoJb30oBaTesaed 7K
5.1. ITone3oBaremssmMu DK sIBIIrOTCS:

o anMunuctpauus lxoner: qupextop IlIkoinbl, 3amecTuTeny TupeKTopa;
e TII€/arory;

e KJIACCHBIE PYKOBOJUTEIIN;

e JHUCHIETYEp 00pa30BaTEIbHOMN EATENFHOCTH;

e aamuHucTpartop IK;

e pabOTHUKM MEIULIMHCKON Ciry>k0bI I1IKOIBI;

e CIEUMATUCT KaJpoBoi ciryxk0bl [1Ikombr.

5.2. Yyamuecs 1 UX pOAUTENH (3aKOHHbBIE TIPECTABUTENN) SIBJISIFOTCS MOJIb30BATENAMU
AJIEKTPOHHOTO JTHEBHUKA.
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5.3. dupexrop LlIkonsl yTBepKIaeT:

o y4yeOHBIH IJIaH HE mo3Hee | ampens mpeAlecTBYIONIEro y4eOHOTo roja;

e TIENAaroru4ecKyro Harpy3Ky Ha 4eTBEPTh (ITOIyToAre/ydeOHBIN ro/T) He MO3JHEE YeM
3a JIB€ HEeH 10 Havyajga yyeOHOro mepruosa;

e pacHucaHHe 3aHATUH Ha Y4eOHBIH IEpHOA HE MTO3/IHEE YEM 3a OJIHY HEJEIIIO JI0 €ro
Havaa,

e CIMCOYHBIN cocTaB yuamuxcs kiaaccos Llkomnel He no3anee 31 aBrycra;

CIIMCOK KJIACCHBIX PyKOBOaUTENel He mo3auee 31 aBrycra.

5.4. 3amecturens aupekropa [Ikomsl Mo yaeOHO-BOCIUTATENHHOM paboTe:

OCYIIECTBIISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOM pabOTHI 10 BEICHHIO
2X;

110 OKOHYaHMHU y4eOHOTO To/a Moy4yaeT y aAMUHUCTpaTopa kKonuu DK Ha
3JIEKTPOHHOM HOCHUTENE HH(POPMAIH — ONITUYECKOM JTUCKE MO KJIaccaMm;
MIPOBEPEHHBIC HAa PaOOTOCTIOCOOHOCTH TBepAble Konuu DK 3areyaThiBacT B
KOHBEPTBHI, 3aBepsieT MOANUCHIO, paciin(pOBKOM MOAMKUCH U AATOM;
OCYIIECTBJISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAXKEHUS B KypHAJIe
pacmnucaHus U yYeTOM 3aMEIIEHHBIX U MPOMYIICHHBIX YPOKOB (3aHATHUI).

5.5. Texunueckue CIIEIUAINCTEHL:

CBOEBPEMEHHO MPEIOCTABIISIOT JUCIIETYEPY 00pa30BaTEILHOTO YUPEKICHUS
JaHHbIe JUIs 3anoigHeHus JXK: cxemy o0yuyeHMs, CIMCOK U3y4aeMbIX AUCLUIUINH
(mpeIMeTOB) TSl K&KAOTO KiIacca/TPyIIbl, CBEIEHHUS O TIepHoAax O0ydeHUs U
aTTeCTalluy U T. 11.;

e 110 OKOHYAHHWH YETBEPTEH U MOYTOUI COCTABISIOT OTYETHI TI0 PadOTe yUHuTENeH C
2XK;

e II0 OKOHYAHHH y4EOHOTO rojia KOHTPOJIUPYIOT pacnedaTky gJaHHbIX DX ¢
pe3yJabTaTaMi 00y4eHus: B y4eOHOM rojly (MTOrOBBIMH OTMETKaMH) MO KJjlaccaM M
NPaBUIBHOCTD UX O(OPMIICHHSI KJIIACCHBIMH PYKOBOIUTEIISIMH;

e HMH(OPMUPYIOT NEJArOTOB O BHIBIEHHBIX OMNOKaX, JOMYIIEHHBIX UMU IpU paboTe
c 9XK;

e OCYLIECTBISIOT KOHTPOJb 3a peanuzanueit ®I'OC HOO, OO0 u COO; 3a

BBINTOJIHEHNEM yUEOHBIX TUIAHOB; TPOTHO3UPOBAHUEM XO/1a, Pa3BUTHUS U

pe3yIbTaTOB 00pa30BaTENbHOMN AEATETLHOCTH 0 KJIacCaM; MPaBUIbHOCTBIO

BeieHus1 D)K; CBOEBPEMEHHOCTBIO OTPAXKEHHS B )KypHAJIE PACITUCAHUS;

3aI0JIHEHHEM JKypHaJla MeIaroraMu; CBOEBPEMEHHOCTBIO BBICTABJICHUS! OTMETOK U

pEe3yIbTATOB 3aHITHH; HAMTOIHAEMOCTHIO OTMETOK; OTPAKEHHEM TIOCEIIaeMOCTH

3aHATHUI; CBOEBPEMEHHBIM 3aIl0JIHEHUEM pa3ziesia JOMAIIHUX 3a/laHHi;

COOTBETCTBUEM JIOMAIIHUX 3a/IaHUI TPEOOBAHMUSM TI0 COACPIKAHUIO U 00BEMY.

5.6. Yuurens (megarorudaeckuii paboTHUK):

o otpaxaeT B DK xo7 06pa3oBaTenbHOI 1ESITETbHOCTH B COOTBETCTBUU C
00pa3oBaTesbHOI MporpaMMoi U Y4EOHBIM IJIaHOM;

e ©XEeIHEBHO BHOCHUT B JKypHaJl CBEIEHUS O 3aHATHUAX I10 MPeAMETY (TeMaX ypOKOB,
3alaHHbBIX JOMAIIHUX SallaHI/ISIX);
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e OIeHHUBACT 3(P(PEKTUBHOCTD U Pe3yJIbTATUBHOCTb O0YUCHHMS yUaIUXCs MO MIPEIMETY
(Kypcy, IporpaMMme), y4uThIBasi OCBOEHUE 3HAHUH, OBJIa/ICHUE YMEHUSIMU,
pa3sBUTHE OIBITA TBOPYECKOH EATEIbHOCTH, IO3HABATEIILHOTO HHTEpeca
yyalmxcs;

e BHOCHT JaHHbIE 00 YCIIEBA€MOCTH y4allluXcs, CBOEBPEMEHHO MTPOCTABISAET
II0JIy4YE€HHbIE YUEHUKAMH OTMETKH, B TOM UHCJIE YETBEPTHBIE (IIOJYTrO/I0BbIE) U
T'OJIOBBIE;

e OTMETKH 3a MMCbMEHHBIE PA0OTHI BBICTABISET B CPOKHU, IIPEYCMOTPEHHBIE
HOpMaMH UX IPOBEPKH, HO HE MO3/IHEE TpeX AHEH C MOMEHTA NPOBEJCHUs PaboThI;

e 3aHOCHUT CBOEBPEMEHHO JIaHHBIE O MOCEIIAEMOCTH Y4allluXCsl, BHIIOJTHEHUU
JIOMAIIIHUX 3aJaHH;

e 3anosHsAeT DX Kak 3amelaronuil yuuTeb (BBOAUT AAHHBIE O IPOBEJCHHOM YPOKE)
B YCTaHOBJICHHOM IOPSAJIKE NPU OCYLIECTBICHUN 3aMEHBI.

5.7. KnaccHble pyKOBOAMTEIIN:

e KOHTPOJMPYIOT aKTYaJIbHOCTh HHPOPMAITH 00 YUIaIUXCsl, POJUTEIISAX U CIICKAX
CBOET0 KJ1acca U HHPOPMUPYIOT AHcIeTyepa 00pa30BaTEIbHOTO YUPEKICHUS O
THOOBIX M3MEHEHHSIX, BHECCHHBIX B JKYPHAI;

e AHANU3HUPYIOT YCIEBAEMOCTh U MOCEUIAeMOCTh YPOKOB YYAIIUMUCS CBOETO KJIacca;

e KOHTPOJIMPYIOT CBOEBPEMEHHOCTH 3aIIOJHEHUS M BHECCHUS MearoraMu JaHHBIX 00
YCIEeBAaeMOCTH U MOCEIIAEMOCTH y4aluXcs cBoero kiacca B DK

e  HHPOPMUPYIOT POIUTEINEH 00 YCIIEBAEMOCTH U MTOCEIIAEMOCTH JIETEH MTOCPEACTBOM
0T4YeTOB, CHOPMHUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHCIIE 1O 3ampocam
poauTenen;

e 3HAKOMST YYaIIUXCS M UX POAUTENICH ¢ HOPMAaTUBHBIMH JOKyMEHTAMU,
JIOKQJIBHBIMH aKTaMH M WHCTPYKIUSIMH, PETIIAMEHTHPYIOIIUMH TIOPSI0K
Hcnonb3oBanusa JK;

e TIPEJOCTABJISAIOT IO OKOHYAHUH KaXIOW YeTBEPTH 3aMECTHTEIIO JUPEKTOPA IO
y4e0HO-BOCITUTATETFHOM paboTe OTYETHI 00 YCIIEBAEMOCTH U TOCEIIAeMOCTH
yYaIuxcs Kjacca;

e OPraHU3YIOT OTNEPATUBHOE B3aUMOJICHCTBUE MEXKIY YUAITUMUCS Kacca, UX
poauTesIMU (3aKOHHBIMH TPEACTABUTEIISIME ), aqMuHUCTparmeit [1Ikobr u
reaaroramMu ¢ momoIns 9XK;

e KOHTPOJIMPYIOT €XKEITHEBHO PETUCTPAINIO (DaKTa MPUCYTCTBUS/OTCYTCTBUS
y4aIerocsi Ha 3aHsITHSIX.

5.8. lucnetuep 00pazoBaTEIBLHOIO YUPEKICHUS:

e BBOJUT U KOHTPOJIMPYET aKTyaJdbHOCTh JaHHbIX yuamuxcs [xomnsl (@. U. O., rox
POXJIEHUS, 110J, KOHTAKTHbIE JTaHHbIE, J00aBIeHHe (PU3MYECKOrO JIUIA B TPYIITY
«Y4YeHUKN», Ha3HAUEHUE YUETHBIX JaHHBIX /IS BXOJA B 3JI€KTPOHHBIN THEBHUK)
(pazmen DK «YdeHUKn»);

e BBOJUT U KOHTPOJIMPYET aKTyaJbHOCTb JAHHBIX O POAUTENAX (3aKOHHBIX
npezacraButesix) yyamuxces (O. U. O., crenenp poacTBa, KOHTAKTHBIE TaHHBIE,
noOaBieHne (pU3nUecKoro Juia B rpynny «Poaurenny, NpuBsa3Ka poaUTeNs K
npodIIo yueHHKa, Ha3HauUeHHE YUYeTHBIX JaHHBIX JJIS BX0J1a B 3JIEKTPOHHBIN
nHeBHUK) (paznensl DXK: «Duszndeckue auma», « Y 4eHUKN»);
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e BBOJUT U KOHTPOJIMPYET aKTyaJbHOCTb JAHHBIX O JABMKEHUU ydaluxcs (pazen
OXK «lIpuka3pl 0 IBUKEHUSAX KOHTUHI€HTA» ), JIEKTPOHHBIN IIEPEBO YUALLIUXCSI U3
KJ1acca/TpyIIIbl B KJIacc/TPYIITy Ha OCHOBAHUU MPHUKa30B AupekTopa kobr;

e dopmupyet B XK crnmcku kinaccoB (paznen DK «Kmaccs»);

e (dopmupyet B XK cnrcku yueOHBIX TPy B paMKax Kiacca/mapaiiend (pas3aen
XK «'pynmbl 00ydeHUs»), OTpaXKaeT U3MEHEHMSI B CIUCKaX TPy (3a4UCIICHUE,
BBIOBITHE, TIEPEBOJT YUAIIIMXCSA);

e BBOAMT AaHHbIe 1151 popmupoBanus B DK yuebHoro miana (pazaen XK «YueOHbrit
TJIaH»);

e Ha3HAYaeT YUYHTEJEH MO MpeaMeTaM JUIsl KaKA0To Kiacca/TpyInbl B COOTBETCTBUH C
y4eOHBIM paclucaHueM;

e HACTpPaMBACT CXEMBbI OOYUCHHUS ISl HAYAIBHON, OCHOBHOW U CPETHEH IIKOJIBI
(pazmen DX «I'paduk 0OydeHUs»): CHMCOK U3YIaeMbIX AUCITUILUINH (TIPEIMETOR)
JUTSL KaXKJIOTO KJIacca/TPyNIbl, Ieproa 00ydeH s, IEpUo]l aTTeCTallui, KAaHUKYJIIbI,
yueOHas Hesiessl, IePEHOCHI MPa3THUKOB;

o (opmupyet B DK CIHCOK KIaCCHBIX PYKOBOAUTENCH H KOHTPOIUPYET
aKTyaJIbHOCTH NaHHBIX (paznen DK «Ha3zHadeHue KI1acCHBIX pyKOBOJAUTENCH»);

e 3anoisHseT rpaduk sxk3ameHoB (pasznen DK «['paduk s3x3aMeHOBY);

e BBOJUT JaHHbBIE 00 OpPraHU3alUU 3aMeH mpenoAaBarenei (pazaen XK «3ameHa
npenoaaBaresnein»);

e 3aMOJIHSAET TeMAaTUYECKUE TUIAaHUPOBAHUS 110 mpeameTaM (pazaen DK
«KanennapHo-reMaTHUECKHUE TITIAHBD);

e pacmpenensier yueOHYyI0 Harpy3Ky COrjlacHO yueOHOMY IUIaHy B COOTBETCTBHH C
YTBEP)KJICHHBIMH CITUCKAMH YUUTEJICH-TIPEIMETHUKOB, KIaCCOB, yUYEOHBIX TPYII
(paznen DK «Pacnpenenenue Harpy3Kkun»);

e BBOJMWT JaHHbIE U popmupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIE PACTIMCAHHS
3aHATUI Ha yueOHBIN niepuo] (4eTBepTh, Nodyroaue, ron) (pasaen 2K
«Pacrniucanue 3aHsATUIY ).

5.9. Anmunnctpatop 9XK:

e 3aKpbIBAeT NpEeAbIAYIINN Y4eOHBIN T0/1, OTKPHIBAET HOBBIN YUeOHBIN IO/
(ycTaHoBka/mepeBo B HOBbIH yueOHbIi rox — pazaen 9K «Hacrpoiika
IporpaMMbl», nojapaszaen « Tekyuuii yueOHbli roa);

e Ha3HayvaeT noJb3oBarenei DK, To ecTh Ha/leseT paBaMu J0CTYIa IPU OTKPBITUU
HOBOT'0 Y4€0OHOI'0 T0/1a B COOTBETCTBHHM C YUEOHBIM IJIAHOM, pACIIUCAaHUEM,
npuka3zamu aupexropa HIkomsr;

e yCTaHaABJIMBAET pacrnucaHue 3BOHKOB (pa3aen DK «PacnucaHue 3B0HKOBY);

e TPEJOCTaBISAET JIOTUHBI U apoiu i noctyna Kk XK (nHeBHUKY) (pazaen DK
«Dusnueckue ULA»);

e obecneunBaeT B3auMoaeicTere DK U CMEXHBIX CHCTEM, BBITIOJIHSAET PE3EPBHOE
KOIIMPOBAHUE JIaHHBIX;

e KOHCYJBbTHpYET nosb3oBareneit 9K mo Bonpocam paboThl ¢ HUM;

e OCYUIECTBIISIET TEXHHUECKOe oOcmyxuBanue K, B TOM UucIiie yCTaHABIUBAET
0OHOBIIEHUSI KOH(PUTYPAITUHU; €KETHEBHO TIPOBOIUT PE3EPBHOE KOMTMPOBAHKE 0a3
JAHHBIX; yJaJIeT OMEeUeHHbIE 0OBEKThI; HACTpauBaeT (CHHXPOHU3UPYET) JaHHBIE
Mmexy DX u anexTpoHHbIM JHEBHUKOM (pasaen DK «Hactpoiika cMHXpOHU3aUun
JTAHHBIX»);

e ocymecTBiseT agmuHucTpupoBanue DK (pazaen XK «AIMUHUCTPUPOBAHUEY ),
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e pasrpaHMYMBaET MpaBa JOCTYIa MOJIb30BaTeNeil B COOTBETCTBUH C IEJIAMU U
3a/1a4amMu 00pa30BaTEIbHON JCATSILHOCTH U yUeOHON HArpy3Ku MeIaroroB
(pazmen D)XK «Hactpoiika mosp3oBaresecii U mpasy).

5.10. PaGoTHUKHM MeTUIIMHCKOM Ciry»)ObI LLIKOIIBI:

e 3aIOJHAIOT B Hayase y4eOHOro roja pasaein «JIucT 310poBesai»: cBeeHUS 00
AQHTPONOMETPUYECKUX JAHHBIX 00YYarOUINXCsI, TPYIIIE 310POBbsI, MEIUIIMHCKOM
rpymme s 3aHATUH PU3NIECKOH KyIbTypoil, HoMepe HeoOX0IuMon yueOHOM
MeOernu, a TakXKe MeTUIIMHCKIE PEKOMEHIAINH;

e 00ecneunBaloT aKTyalIbHOCTD JaHHBIX pasaena XK «JIucT 310poBbs» B TeUCHHE
roja.

5.11. Cnenuanuct KaapoBoil ciy>k0bl BBOJUT U KOHTPOJIUPYET aKTyaIbHOCTh JaHHBIX:

e 0 megaroruveckux corpyaHukax [Ikoisr: mpueM Ha paboTy, yBOJIbHEHHUE, IEPEBOI,
HA3HAYCHHE JTOJKHOCTU (OCHOBHOM M TI0 COBMECTUTEIBCTBY ), IIPUBS3KA K TPYTITC
«Cotpynuukmn» (paznenst XK «Dusnueckue nunay, «[Ipuem Ha padoty»,
«YBonbHeHHEY, «Kanposbsie nepeMenicHus», « COTpYTHUKIY ),

e CITUCKHU COTPYAHUKOB I1IKOJIBI, MX TOIKHOCTH, B TOM YHUCIIC PYKOBOJAMUTEIICH,
rpaduk padotsl (pasaenst DK «[loxpasnenenus», «Jlomkaoctny, «['paduku
paboTEI).

5.12. Cekperapb (pedepeHT) ocymecTBisieT GOpMHPOBAHHUE MPUKA30B O IBUIKESHUHU
yuaiuxcs (3a4nciieHue, BRIOBITHE, OKOHYaHUE Y4eObl, IEPEBO/I B APYroi KIAcC/TPYIILy).

5.13. Yyammuecs I1Ikosbl 1 MX poANTENN (3aKOHHBIE MPEACTABUTENN ) UMEIOT CIIeyIOIne
BO3MO>XHOCTH MPHU MOJI30BaHUU JIEKTPOHHBIM IHEBHUKOM:

e TOJIy4aIOT MH(OPMAIMIO O TOMAITHUX 33aHUSAX;
e TIOJYYAlOT JaHHbIE 00 ycreBaeMOCTH 00y4daromuxcsl (BHICTABIEHHBIX OTMETKAX).

6. [IpaBa noab3oBatenei K
6.1. Bce nonb3oBarenu D)X uMEIOT NpaBo UCMOIb30BATh €TO B €KETHEBHOM PEKUME.
HckmroueHneM siBsieTCsl MPOBEEHUE TEXHUYECKUX PadOT, KOTOPHIE MOTYT MPOBOIUTHCS B
CpOK He 0oJiee CyTOK ¢ YBEIOMJIEHHEM I0JIb30BaTENeH 3a HEJIENI0 10 Havana paloT.
6.2. KitaccHpie pyKOBOAUTENU UMEIOT MPaBO HHPOPMHUPOBATH POAUTENEH O COCTOSIHUH
YCIIEBAEMOCTH U MOCEIIAEMOCTH X JIeTel Yepe3 oTueThl, CHhOPMUPOBAHHBIE HA OCHOBE
ma"ubIX DK, M0 HE0OXOIMMOCTH.
7. OTBETCTBEHHOCTH MOJIb30BaTeseil DK
7.1. Bce nmonb30BaTeau HECYT OTBETCTBEHHOCTD:
e 3a HapymieHne TpedoBanuit DeaepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O

IIEPCOHAIIBHBIX JTAHHBIX;
e pasrialmleHue CBOUX YUYETHBIX JAaHHBIX (JIOTHH, apoJIb);
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e HapyllleHue TpeOOBaHWI HOPMATUBHBIX MTPABOBBIX TOKYMEHTOB, B TOM YHCIIE
JIOKaJbHBIX aKTOB U UHCTPYKILIUMA, OIIPEIEISIOMUX OPSIOK UCTionb30Banus DX B
COOTBETCTBUU C 3aKOHOJATENLCTBOM PD.

7.2. Iupextop 1Kol HECET OTBETCTBEHHOCTH 332 CBOEBPEMEHHOE YTBEPIKICHNE YICOHBIX
IUTAHOB, TUTAHA PACIpeACICHUS MearornueCKOr Harpy3K U y4eOHOTO paciucaHusl.

7.3. 3amecTUTeNnh AUPEKTOPA MO YyUeOHO-BOCIIUTATEIbHOM paboTe HECET OTBETCTBEHHOCTD:

e 33 CBOCBPEMEHHOCTh (DOPMHUPOBaHHS yueOHBIX [UIAHOB, ITaHA PACIIPEACTICHUS
MeIarOrMYeCcKOi Harpy3ku U y4eOHOro PacuCaHus;

e pacreyatky COOTBETCTBYIOIIUX pa3nesioB DJK B KOHIIE y4eOHOT0 roja u ux
odopmIIeHHE.

7.4. Anmunuctpatop 92K HECeT OTBETCTBEHHOCTbD:

e 3a OecrniepeboitHoe pyHKIMOoHUpoBaHUe DK, 0a3 JaHHBIX U CMEXHBIX CUCTEM
CBSI3H;

e BBINOJIHEHUE PE3EPBHOIO KOMUPOBAHUS JAHHBIX;

e HAIOJIHEHHE M aKTyaJIbHOCTh 0a3bl JaHHBIX paObOTHUKOB I1IKObLI.

7.5. TexHMuecKuil cuenuainucT U aiMuHucTparop 7K HECYyT OTBETCTBEHHOCTD:

e 33 CBOEBPEMEHHOE coxpaHeHue komuit XK Ha AIEeKTPOHHOM HOCHUTEIE
uHpopMannu (ONTUYECKOM JIMCKE) U PACIIEYATKy TOKYMEHTOB Ha OyMa)KHBIX
HOCUTEIISIX;

e COOTBETCTBME yueTHBIX 3anucelt XK ¢akram peanuzanuu oOpa3zoBaTeabHON
NesITebHOCTH;

e TMPaBUIBHOCTBIO HcIONb30BaHUs DK.

7.6. Yuurens (megaroru) HeCyT OTBETCTBEHHOCTb:

e 34 CBOGBpCMeHHOCTI) BHECCHUA, }IOCTOBepHOCTB 158 aKTyaJ'II:HOCTI) JTAHHBIX 06
YCIEeBAaeMOCTH M MOCENIAEMOCTH YUAIUXCS,

e eXemHeBHOe 3amoyiHeHne DXK;

e YCTpaHEHHE BBHISBICHHBIX OMIMOOK IpU BeaeHuH DXK;

e COXPaHHOCTh CBOMX PEKBH3UTOB JIOCTYTIA, HCKITFOUYAIONIYIO ITOAKITFOYCHUE
MOCTOPOHHUX.

7.7. KnaccHble pyKOBOJAUTEIN HECYT OTBETCTBEHHOCT:

e 32 CBOEBPEMEHHOCTb BHECEHUS, JOCTOBEPHOCTh U aKTyaJIbHOCTh JaHHBIX 00
YCIEBAEMOCTH U MOCEIMIAEMOCTH YUaILUXCS;

e JIOCTOBEPHOCTb U aKTyaJIbHOCTh CIIMCKOB KJlacca U HH(opManuu 00 ydanxces u ux
poaurensx (. U. O., Homep TenedoHa, aapec 3IeKTPOHHOH MOYTHI);

e CBOEBPEMEHHOE MH()OPMUPOBAHUE POJUTEIEH O COCTOSIHUU YCIIEBAEMOCTH U
MOCEIAEMOCTH UX JeTeH mocpeacTsoM IK;

e TpPEOCTaBJICHHE 110 OKOHYaHUH Y4eOHBIX YeTBEepTeH (Iosryroauii/rona)
3aMECTHUTENIO TUPEKTOpa M0 y4eOHO-BOCTIUTATEILHON paboTe 0TUETOB 00
YCIEBAEMOCTH U MOCEIIAEMOCTH y4aIUXcs KJlacca.
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7.8. JlucieTuep oOpa30BaTEILHOTO YUPEKACHUS HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHBIN
BBOJ U MMOAACPIKAHUC B AKTyaJIbHOM COCTOAHHU NJAaHHBIX yYalllUuXCAa H_[KOHLI, paciucanuc
3aHSTHUNA, OTpaKEHUE ABMW)KCHUS yUalluXcs, BeJCHHE KypHaa 3aMeH, aKTyaJIbHOCTh OTYeTa
110 3aII0JHEHUIO J)KypHaJla IelaroramH.

7.9. PaboTHUKHM MEeAMIMHCKON CiTy>k0bI L1IKOJIBI HECYT OTBETCTBEHHOCTH 32
CBOCBPEMEHHOCTD 3aIl0JIHEHMS pa3ena «JIucT 310poBbs» U aKTyaJIbHOCTb JAaHHBIX B HEM.

7.10. Crienmanuct KaJipoBO# CITy>KObI HECET OTBETCTBEHHOCTH 32 BHECEHHUE U KOHTPOJIb 32
aKTYyaJbHOCTBIO JAHHBIX O COTPYAHHUKAX, YYACTBYIOIIUX B 00pa30BaTECIBHOMN JCATEIEHOCTH.

8. OT4yeTHBIE MEPHOABI M XPaAHEeHHE MH(OPMATUT

8.1. OTuersl 0 ycrieBaeMOCTHU U MOCEIAeMOCTH CO3/Ial0TCs B KOHIE YETBEPTH, NOTYTOUS U
y4eOHOTO0 roja.

8.2. Otuert 0 3anonHeHud DK 1 HAKOIUIIEMOCTH OTMETOK CO3Ia€TCSI €KEMECIUHO.

8.3. o 3aBepiIeHUU OTYETHOTO NIepuoAa (Y€TBEPTH, MOIYTOusl, y4eOHOTO ro/1a) HTOTOBBIE
BEJIOMOCTH PacIieyaThIBAIOTCS Ha OyMa)XHOM HOCUTENIE, 3aBEPSAIOTCS TOAMUCIMU TIEAaroros,
KJIACCHBIX PYKOBOJIUTENEH, 3aMECTUTEIIS JUPEKTOPA M0 Y4eOHO-BOCIIUTATENbHOM padoTe,
TUPEKTOPA.

8.4. Ilo okOHYaHUU Y4eOHOTO T0/1a HTOTOBBIE BEIOMOCTH MTPOIIMBAIOTCS,
MPOIIHYPOBBIBAIOTCS,
OTICYATHIBAIOTCS M CNAIOTCS B apXUB JUISI XPAaHEHHSI B YCTAHOBICHHOM MOPSIIIKE.

8.5. Ilo okoH4aHuu y4yeGHOro roja nojiHas Bepcus XK nepeHocuTcs Ha 371€KTPOHHBIN
HOCHUTEIh UH(POPMAIIUN — ONITUYECKUH JIUCK, ONIeUaThIBAETCS, 3aBEPSAETCS MOIIUCKHIO
3aMEeCTUTEIS JUPEKTOopa 1Mo y4eOHO-BOCIUTATENbHOM paboTe U pacinpoBKOil MOANUCH U
XPaHUTCS B apXUBE B YCTAHOBJIEHHOM MOPSIIKE.
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